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TIOJIO)l{EH11E 
06 o6pa6oTKe H 3a:rn;HTe nepcoHaJibHbIX .ri;aHHbIX COTPY.D;HHKOB H o6yqmo:rn;HXcH 

f'KTIOY MO «Cepn1eBo-Iloca.ri;cKHH C3T» 



1. 06ru;He noJIO)KeHH5I 

1.1. 1(err1:>10 norro)KeHH5I «06 o6pa6oTKe H 3aru;Hn1 nepcoHarr.bH.bIX .n;aHH.bIX fKIIOY MO 
«CeprneBo-Iloca,n;cKHH C3T» (.n;arree-Ilorro)KeHHe) 5IBJI5IeTc5I 3aru;HTa nepcoHarr.bH.bIX ,n;aHH.bIX 
corpy,n;HHKOB H 06yqa10ru;Hxc51 B fKITOY MO «CeprneBo-Iloca,n;cKHH C3T» (.n;arree - TexHHKYM) OT 
HecaHKI(HOHHpOBaHHOrO ,ll;OCTyna, HenpaBOMepHoro HX HCnOJI.b30BaHH5I HJIH yrpaT.bl. 

1.2. HacTo5Iru;ee noJIO)KeHHe ycTaHaBJIHBaeT nop5I.n;OK npHeMa, noHcKa, c6opa, 
CHCTeMaTH3al(HH, HaKonrreHH5I, xpaHeHH5I, YTO"l!HeHH5I, o6HOBJieHH5I, H3MeHeHH5I, HCnOJI.b30BaHH5I, 
pacnpocrpaHeHH5I (B TOM "lJHCJie nepe.n;a"l!H), o6e3JIH"lJHBaHH5I, 6JIOKHpoBaHH5I, yHH"lJTO)KeHH5I, yqeTa 
)J;OK)'MeHTOB, co.n;ep)Karu;HX CBe.n;eHH5I, OTHeceHH.bie K nepcoHaJI.bH.bIM .n;aHH.bIM corpy,n;HHKOB H 
o6yqaIOru;HXC5I B TexHHK)'Me c HCnOJI.b30BaHHeM cpe,n;CTB aBTOMaTH3al(HH HJIH 6e3 HCnOJI.b30BaHH5I 
TaKHX cpe.n;crn. 

1.3. HacTo5Iru;ee Ilorro)KeHHe pa3pa6ornHo B coorneTCTBHH c KoHCTHTyuHeli P<I>, Tpy.n;oB.bIM 
Ko,n;eKcoM P<I> OT 30.12.2001N2197-<I>3; <I>e.n;eparr.bH.bIM 3aKOHOM P<I> OT 29 .n;eKa6p5I 2012 ro.n;aN2 273-
<I>3 «06 o6pa3oBaHHH B PoccHHCKOH <I>e.n;epal(HH»; <I>e.n;eparr1:>H1:>IM 3aKOHOM P<I> OT 27.07.2006 N2 149-
<I>3 «06 HH<l>opMal(HH, HH<i>opMal(HOHH.bIX TeXHOJIOrH5IX H 0 3aru;HTe HH$OpMal(HH»; <I>e.n;eparr.bH.bIM 
3aKOHOM OT 27.07.2006 N2 152-<I>3 «0 nepcoHarr.bH.bIX ,n;aHH.bIX»; YKa30M llpe3H,n;eHTa P<I> OT 
06.03.1997 N2 188 «06 yrnep)K)J;eHHH llepe"l!H5I CBe.n;eHHH KOHqrn,n;eHI(HaJI.bHoro xapaKTepa» H .n;pyrHMH 
HOpMaTHBH.bIMH npaBOB.bIMH aKTaMH. 

1.4. llepCOHaJI.bH.bie .n;aHH.bie OTHOC5ITC5I K KaTeropHH KOHqm,n;eHI(HaJI.bHOH HHCpopMal(HH. 
Pe:>KHM Komlrn.n;eHI(HaJI.bHOCTH nepCOHaJI.bH.bIX ,ll;aHH.blX CHHMaeTC5I B CJI)"Ia5IX o6e3JIH"l!HBaHH5I HJIH no 
HCTe"l!eHHH 75 JieT cpoKa xpaHeHH5I, eCJIH HHOe He onpe.n;erreHo 3aKOHOM. 

1.5. HacTo5Iru;ee Ilorro)KeHHe yrnep)K)J;aeTc5I H BBO)J;HTC5I B .n;elicTBHe npHKa30M ,n;HpeKTopa 
TeXHHK)'Ma H 5IBJI5IeTC5I o65I3aTeJI.bH.bIM )J;JI5I HCnOJIHeHH5I BCeMH corpy.n;HHKaMH, HMeIOru;HMH )J;OCTyn K 
nepcoHaJI.bH.bIM .n;aHH.bIM corpy.n;HHKOB H (HrrH) 06yqa10ru;Hxc51 B TexHHK)'Me. Bee corpy.n;HHKH 
TexHHK)'Ma .n;oJI:>KH.bI 61:>1T1:> 03HaKOMJieH.bI c ,n;aHH.bIM norro)KeHHeM H H3MeHeHH5IMH K HeMy. 

2. OcHOBHble noH5ITH5I H cocTaB nepcoHarr.bH.bIX ,n;aHH.bIX 

2.1. OcHoBH1:>1e noH5ITH5I: 

• nepCOH3JlhHble )1;3HHhle - JII06a5I HH$opMal(H5I, OTHOC5Iru;a5IC5I K onpe.n;erreHHOMY HJIH 
orrpe.n;eJI5IeMOMY Ha OCHOBaHHH TaKOH HH$OpMal(HH $H3H"l!eCKOMY rrmi;y ( cyfr1:>eKTY nepCOHaJI.bH.bIX 
)J;aHH.bIX), B TOM "l!HCJie ero $aMHJIH5I, HM5I, OT"l!eCTBO, ro.n;, MeC5Il(, .n;aTa H MeCTO po)K,ll;eHH5I, a.n;pec, 
ceMeHHOe, COI(HaJI.bHOe, HMylI(eCTBeHHOe norro:>KeHHe, o6pa30BaHHe, rrpo<l>eccH5I, )J;OXO)J;.bl, .n;pyra5I 
HH$opMal(H5I; 

• coTpy)J;HHKH - JIHI(a, HMeIOru;He rpy,noB1:>1e OTHorneHH5I c TexHHK)'MOM, rrH6o 
KaH)J;H,ll;aT.bl Ha BaKaHTHYJO )J;OJI)KHOCT.b, BCTynHBlliHe c TeXHHK)'MOM B OTHOllieHH5I no noBo.n;y npHeMa 
Hapa6oTy; 

• onepaTop JIHI(O, opraHH3YJOru;ee H (HrrH) ocyru;ecTBJI5IIOru;ee o6pa6oTKY 
nepcoHaJI.bH.bIX .l(aHH.bIX, a TaK)Ke onpe.n;eJI5IIOru;ee uerrH H co.n;ep)KaHHe o6pa6oTKH nepcoHaJI.bH.bIX 
,n;aHH.bIX; 

• 06m;e,!J;ocrynu1>1e nepcouaJihHhle ,!J;aHuLie - nepc0Harr1:>H1:>1e ,n;aHH1:>1e, .n;ocTyn 
HeorpaHH"lleHHOro Kpyra JIHI( K KOTOp.bIM npe.n;ocTaBJieH c corrraCH5I corpy,n;HHKa ( 06yqa10ru;eroc51) HJIH 
Ha KOTOp.bie B COOTBeTCTBHH c <l>e.n;eparr.bH.bIMH 3aKOHaMH P<I> He pacnpocrpaH5IeTC5I rpe6oBaHHe 
co6JIIO,n;eHH5I KOH<i>H,n;eHI(HaJI.bHOCTH; 

• o6pa6oTK3 nepCOH3JlhHhIX )1;3HHhlX - .n;eHCTBH5I ( onepal(HH) c nepCOHaJI.bH.bIMH 
,n;aHH.bIMH, BKJIIO"lla5I c6op, CHCTeMaTH3al(HIO, HaKonrreHHe, xpaHeHHe, yTO"l!HeHHe ( o6HoBrreHHe, 
H3MeHeHHe), HCIIOJI.b30BaHHe, pacrrpocrpaHeHHe (B TOM "lJHCJie rrepe.n;a"tJY), o6e3JIH"l!HBaHHe, 
6nompoBaHHe, yHH"l!TO)KeHHe rrepcoHaJI.bH.bIX .n;aHH.bIX; 

• pacnpocTpaHeHue nepcoHaJihHLIX )1;3HH1>1x - .n;elicTBH5I, HarrpasrreHH1:>1e Ha rrepe.n;a"lJY 
rrepCOHaJI.bH.blX .n;aHH.blX orrpe.n;erreHHOMY Kpyry JIHI( (rrepe.n;a"l!a rrepCOHaJI.bH.blX )J;aHH.bIX) HJIH Ha 



03HaKOMnem1e c rrepcoHanhHbIMH .n:aHHbIMH HeorpaH11qeHHOro Kpyra nmi:, B TOM ~cne o6Hapo.n:oBaHHe 

rrepcoHanbHbIX ,z:i:aHHbIX B cpe,z:i:CTBax MaCCOBOH HmpopMaI(HH, pa3Meru;eHHe B HH<l>opMaUHOHIIO

TeneKOMM)'HHKaI(HOHHblX ceTSIX HnH rrpe.ri:ocTaBneHHe .ri:ocTyrrn K rrepcoHanbHbIM .lJ:aHHbIM KaKHM-n1160 

HHbIM crroco6oM; 

• HCDOJib30BaHHe nepcoHaJibHbIX ,LJ;aHHbIX - .ri:eH:CTBHSI ( orrepau1111) c rrepcoHanbHbIMH 

.D:aHHbIMH, COBepmaeMbie TexHHKYMOM B uen.s1x rrpHHSITHSI pemeHHH HnM COBepmeHHSI HHblX .ri:eiiCTBHH, 

rropo)K)J;ruoru;HX 10pH.D:11qecK11e rrocne.z:i:crn11.s1 B OTHomeHHH COTPY.D:HHKa ( 06yqruoru;eroc.s1) 11n11 .ri:pyr11x 

n11u, n1160 HHbIM o6pa30M 3aTParHBaIOII(HX rrpaBa II CB060.n;1>1 COTPYAHHKa 11n11 .ri:pyr11x n11u; 

• 6JIOKHpOBaHHe nepcoHaJihHbIX JJ;aHHblX - BpeMeHHOe rrpeKparu;eHHe c6opa, 

CHCTeMaTH3aI.J;HH, HaKorrneHHSI, HCIIOnb30BaHH.sI, pacrrpOCTPaHeHHSI rrepcoHanbHblX .n:aHHbIX, B TOM 

~cne 11x rrepe.ri:a~; 

• yHH~nmKeHHe nepcoHaJihHhIX JJ;aHHhIX - .n:eiicTBHSI, B pe3ynnTaTe KOTOpbIX 

HeB03MO)l(HO BOCCTaHOBHTb co.n:ep)l(aHHe rrepcoHanbHbIX ,z:i:aHHbIX B HH<l>opMaI(HOHHOH CHCTeMe 

rrepcoHanbHbIX .lJ:aHHbIX HnH B pe3ynnTaTe KOTOpbIX )'HHqTO)l(aIOTCSI MaTepHanbHbie HOCHTenH 

rrepcoHanhHhIX ,z:i:aHHnIX; 

• o6e3JIHqHBaHHe nepcoHaJihHbIX JJ;aHHhIX - .z:i:eiiCTBH.sI, B pe3ynbTaTe KOTOpbIX 

HeB03MO)l(H0 orrpe.n:enHTb rrp11Ha.n:ne)l(HOCTb rrepcoHanbHbIX .D:aHHbIX KOHKpeTHOMY cyfo,eKTY 

rrepcoHanhHbIX .n:aHHbIX; 

• HHfl>OpMaU:HOHHaH CHCTeMa nepcoHaJihHblX )J.aHHblX - CHCTeMa, rrpe,z:i:CTaBn.sIIOIIJ;M 

co6oii COBOKYIIHOCTb rrepcoHanbHbIX .n:aHHbIX, co.ri:ep)l(al.I(HXCSI B 6a3aX .n:aHHbIX, a Ta.K)l(e 

1rn<PopMaI.J;HOHHbIX TeXHOnorHii II TeXHHqecKHX cpe,z:i:cTB, II03BOAAIOIIJ;HX ocyru;ecTBAATb o6pa60TKY 

TaKHX rrepcoHanbHbIX .D:aHHbIX c HCIIOnb30BaHHeM cpe.n:cTB aBTOMaTH3aUHH HnH 6e3 HCIIOnb30BaHHSI 

TaKHX cpe.ri:crn; 

• KOHfl>HJJ.CHU:HaJibHOCTb nepcoHaJibHbIX JJ;aHHblX - 06.s13aTenbHOe .D:AA co6n10.n:eHHSI 

pa6oTo.n:aTeneM 11n11 HHhIM rronyq11Bm11M .z:i:ocTyrr K rrepcoHanbHbIM ,z:i:aHHbIM n11u;oM TPe60BaH11e He 

.ri:orrycKaTh RX pacrrpOCTPaHeHHe 6e3 cornac11.s1 COTPY.D:HHKa ( 06yqruoru;eroc.s1) 11n11 Han11q11.s1 HHoro 

3aKOHHOro OCHOBaHHSI; 

2.2. B cocTaB rrepcoHanbHbIX .n:aHHbIX COTPY.D:HHKa TexHHKYMa BXOMT: 

• aHKeTHI>Ie 11 611orpa<l>11qecK11e .n:aHHbie ( <l>aM11n11.s1, HMSI, oTqecrno; ro.ri:, Mec.s1u, ,z:i:aTa 11 

MecTo po)K)J;eH11.s1, a TaK)l(e HHI>Ie .n:aHHI>Ie, co.n:ep)l(aru;11ec.s1 B y.n:ocToBepeHHH nHqffOCTH COTPY.lJ:HHKa 

( 06yqruoru;eroc.s1) TexHHKYMa); 

• cBe.n;eHHSI 06 o6pa30BaHHH (.n;aHHbie 06 06pa30BaH1111 COTPY.lJ:HHKa (06yqruoru;eroc.s1) 

TexHHKYMa, Han11~11 crreu11anbHbIX 3HaH11ii 11n11 rro,z:i:roTOBKH); 

• cBe.n;eHHSI o TPY.D:OBOM 11 o6ru;eM cTa>1<:e; 

• CBe.n;eHHSI 0 COCTaBe ceMnH; 

• rracrropTHbie ,z:i:aHHbie; 

• HanH~e cy.n:HMOCTH; 

• CBe.n;eHHSI o 3apa6oTHoii rrnaTe COTPY.D:HHKa; 

• CBe.n;eHHSI 0 CO.O:HanbHbIX nnrOTax; 

• .n;aHHbie o rrpo<Pecc1111, crre.0:11annHOCTH COTPY.lJ:HHKa; 

• a.n:pec MecTa )l(HTenncTBa; 

• .n:oMamHHH II M06HnbHblH HOMep Tene<PoHa; 

• nHqffM 3neK1]JOHHM rro~a; 

• co.n:ep)l(aH11e TPY.D:OBoro .n:oroBopa; 

• n11qHI>Ie .z:i:ena, n11qHb1e KapToqm H TPY.lJ:OBI>Ie KHH)l(KH coTpy.n;HHKOB; 

• .z:i:ena, co.n;ep)l(aru;11e MaTep11ann1 no rroBbIIIIeHHIO KBan11<P11Ka.0:1111 n rreperro.n:roTOBKe 

COTPY.lJ:HHKOB, RX arrecTa.0:1111, cny)l(e6HbIM paccne,z:i:oBaH11.s1M; 

• aHKeTI>I, 3arronH.s1eMn1e coTpy.n:HHKOM TexHHKYMa; 



• ,n;aHHbie, co,n;ep)l(am:Rec5I B -rpy,n;oBoli KHH)l(Ke co-rpy.n;HHKa H ero JIHq}{OM ,n;eJie, 

c-rpaxOBOM CBH,D;eTeJihCTBe rocy,n;apCTBeHHOro neHCHOHHoro c-rpaxoBaHH5I, CBH,D;eTeJibCTBe 0 

nocTaHOBKe Ha HaJIOrOBbIH yqeT; 

• OCHOBamrn K npHKa3aM no JIHqJIOMY COCTaBy; 

• ,n;aHHbie, co,n;ep)l(am:HeC51 B ,D;OKJMeHTaX BOHHCKOro yqern (npH HX HaJIHqHH); 

• ,n;oKJMeHTbI o cocT05IHHH 3,n;op0Bb5I coTpy,n;HHKa; 

• HHbie nepCOHaJibH.bie ,ll;aHHbie, npH •. onpe,n;eJieHHH 06'.beMa H co,n;ep)l(aHH5I KOTOp.bIX 

pa6om,n;aTeJib pJKOBo,n;cTByeTc51 HaCT05IIIl:HM IloJIO)l(eHHeM H 3aKoHo,n;aTeJI.bCTBOM P<I>. 

2.3. 

• 
• 
• 
• 
• 
• 
• 
• 
• 

B cocTaB nepcoHaJibH.bIX ,n;aHHbIX o6yqruom:eroc5I TexHHKJMa Bxo,n;u: 

aHKeTH.bie H 6Rorpaqmqecme ,n;aHHhie; 

o6pa30BaHHe; 

CBe,n;emrn 0 COCTaBe ceMbH; 

nacnopTHI>Ie ,n;aHH.b1e; 

CBe,n;eHH51 0 BOHHCKOM yqeTe; 

a,n;pec MeCTa )l(HTeJibCTBa; 

,ll;OMaIIIHHH H M06HJI.bHbIH HOMep TeJieq>0Ha; 

MeCTO pa60TbI qJieHOB ceMbH; 

co,n;ep)l(aHHe ,n;oroBopa Ha o6yqeHHe; 

• ,n;aHH.bie Me,D;HIJ:HHCKoro xapaKTepa, B CJiyqMx, npe,n;ycMo-rpeHHbIX 3aKOHO,D;aTeJibCTBOM, 

Heo6xo,n;HMbie ,n;JI5I nocTynJieHH51, cnpaBKH - OCB060)l(.[{eHH51 OT 3aH5ITHH no 6oJie3HH; 

2.4. 

• CBe,n;eHH51 o ,n;eHe)l(HbIX cpe,n;crnax, BHeceHH.bIX o6yqruom:HMC51 3a o6yqeHHe; 

• CBe,n;eHH51 0 pe3yJibTaTax o6yqeHH5I. 

• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 

BJMa)l(Hbie HOCHTeJIH nepcoHaJibHbIX ,n;aHHbIX: 

-rpy,n;oBM KHH)l(Ka; 

)l(YPHaJibI yqern Tpy,n;oBbIX KHH)l(eK; 

)l(YPHaJI yqeTa KOMaH.[{HpOBOK; 

JIHCTKH HeTpy,n;ocnoco6HOCTH; 

JIHq}{a5I KapToqKa T 2; 
BXOMIIl:M H HCXOMllJ:M KoppecnoH,n;emi:H5I BoeHKOMaTa, OBHP, c-rpaxoBoii KOMnaHHH, 

CJiy)l(6bI cy,n;e6HbIX npHCTaBOB; 

npHKa3.bI no JIHqJIOMY COCTaBY CTy,n;eHTOB, co-rpy,n;HHKOB; 

npHKa3bI o KOMaH,n;HpoBKax coTpy,n;HHKoB; 

)l(ypHaJibl perHc-rpaUHH ,ll;OKJMeHTOB; 

)l(YPHaJibl perHC'fPaIJ:HH BbI,n;aHHbIX cnpaBOK; 

JIHUeB.bie cqeTa, HaJIOroBbie KapTO~H, ,n;pyrHe 6yxraJITepCKHe ,D;OKJMeHTbI, co,n;ep)l(am:He 

,n;aHHbie o ,n;oxo,n;ax co-rpy.n;HHKOB; 

JIHqHI>Ie ,n;eJia coTpy,n;HHKOB; 

JIHqHhie ,n;eJia 06yqruom:Rxc51; 

3aqeTHbie KHH)l(KH o6yqruom:HXC5I; 

Me.[{HUHHCKHe KHH)l(KH, 

3. IloJiyqeHHe nepcOHaJI.bH.bIX .[{aHHbIX 

3.1. IlepcoHaJibH.bie ,n;aHHbie coTpy,n;HHKa (06yqa1omeroc51) TexHHKJMa cJie,n;yeT noJiyqaTb y 

Hero CaMOro. EcJIH nepCOHaJI.bHbie ,n;aHHbie B03MO)l(H0 noJiyqHTb TOJI.bKO y -rpeT.beH CTOpOHbI, TO 

CO'fPY.[{HHK (o6yqruom:HHC51) TeXHHKJMa .[{OJI)l(eH 6.bITb yBe.[{OMJieH 06 3TOM 3apaHee HOT Hero ,ll;OJI)l(HO 

6hITb noJiyqeHo nHChMeHHoe cornacHe. TexHHKYM ,n;oJI)l(eH coo6m:HT.b co-rpy,n;HHKY ( 06yqruom:eMyc51) o 

ueJI5IX, npe,n;noJiaraeM.bIX HCTOqHHKax H cnoco6ax noJiyqeHH5I nepcoHaJibHbIX ,n;aHH.bIX, a TaK )Ke o 

LI. 



xapaKTepe no.nrre)l{'.amnx norryqeHMIO nepcoHarrhHhIX ,naHHhIX n nocrre,ncTBM.srx OTKa.3a corpy,nHMKa 

(o6yqaIOmeroc») ,naTb nncoMeHHoe corrracHe Ha nx nonyqeHne. 

3 .2. 06pa6oTKa H HCnOJib30BaHHe nepcoHaJibHbIX .D:aHHbIX ocymecTBAACTCH B a;eAAX, 

YKa.3aHH&IX B cornameHH.srx c cy6neKTaMH nepcoHarrhHhIX ,naHHhIX, a TaK)l{'.e B crryqa»x, 

npe.nycMorpeHHhIX HOpMaTHBHo-npaBOBhIMH aKTaMH PoccnlicKoli <l>e,nepaa;HH. 

3.3. C6op n o6pa6oTKa nepcoHarrbHhIX ,naHHhIX corpy,nHHKa TexHHKYMa MO)l{'.CT 

ocymecTBAATbCH HCKJIIO'lliTCJibHO B IJ;CAAX o6ecneqeHHH co6JIIO,neHHH 3aKOHOB H HHblX HOpMaTHBHbIX 

npaBOBblX aKTOB, co,nelicTBHH B o6yqeHHH H npO.ZJ:BH)l{'.eHHH no crry)l{'.6e, o6ecneqeHHH JIH~OH 

6e3onaCHOCTH COTPY.ZJ:HHKOB, KOHTpOAA KOJIHqecrna H Kaqecrna BblIIOJIHHCMOH pa60Tbl H o6ecneqeHHH 

coxpaHHOCTH HMymeCTBa. 

3.4. 06pa6oTKa nepcoHarrbHhIX .ZJ:aHHhIX o6yqaIOmeroc» TexHHKYMa ocymecTBAAeTc» .nAA 

o6ecneqeHHH co6rrIO,neHMH 3aKOHOB H HHbIX HOpMaTHBHblX npaBOBblX aKTOB B a;eAAX o6yqeHHH, 

o6ecneqeHHH ero JIHqHOH 6e3onaCHOCTH, KOHTpOAA KaqecTBa o6pa.30BaHHH, nOJib30BaHHH JibrOTaMH, 

npe.nycMorpeHHhIMM 3aKoHo,naTeJibCTBOM PoccHHCKoli <l>e.nepaa;HH H rroKarrhHhIMH aKTaMH 

a,nMHHHCTpaIJ;HH. 

3.5. 06pa6oTKa nepcOHaJibHbIX .ZJ:aHHblX B HHcpopMaIJ;HOHHblX CHCTCMax nepCOHaJibHbIX 

,naHHbIX c HCnOJib30BaHHCM cpe,nCTB aBTOMaTH3aIJ;HH ocymeCTBAACTCH B COOTBCTCTBHH c rpe6oBaHHHMH 

nocrnHoBrreHM» IlpaBHTerrbCTBa PoccHlicKoli <l>e,nepaa;HM OT 17 Ho»6p» 2007 r. N!! 781 «06 

yrBep)l{'..ZJ:eHHH IloJIO)l{'.eHHH 06 o6ecneqeHHH 6e3onaCHOCTH nepCOHaJibHbIX .ZJ:aHHbIX npH HX o6pa6oTKe 

B HHcpopMaD;HOHHbIX CHCTeMax nepcoHaJibHbIX .ZJ:aHHbIX». 

3.6. He .nonycKaeTCH o6pa6oTKa nepcoHarrbHhIX ,naHHhIX B HHcpopMaa;HOHHhIX cncTeMax 

nepCOHaJibHbIX ,naHHblX c HCnOJib30BaHHCM cpe,ncTB aBTOMaTH3aIJ;HH npH OTCYTCTBHH ycTaHOBJieHHbIX 

H HacrpoeHHblX cepTHcpHD;HpOBaHHbIX cpe,nCTB 3amHTbl HHcpOpMaIJ;HH; 

3.7. 06pa6oTKa nepCOHaJibHbIX ,naHHbIX 6e3 HCnOJib30BaHHH cpe,nCTB aBTOMaTH3aIJ;HH (.narree 

- HeaBTOMaTH3HpOBaHHM o6pa60TKa nepCOHaJibHblX ,naHHbIX) MO)l{'.CT ocymecTBAATbCH B BM,ne 

.ZJ:OKYMCHTOB Ha 6YMa)l{'.HbIX HOCHTeAAX H B 3JICKTpOHHOM BM,ne (cpaHJibl, 6a.3bl 6aHHbIX) Ha 3JICKTpOHHbIX 

HOCHTerr.srx HHcpOpMaD;HH. 

3.8. IlpH HeaBTOMaTH3HpOBaHHOH o6pa60TKe pa.3JIH~blX KaTeropHH nepcoHarrbHbIX ,naHHbIX 

.ZJ:OJI)l{'.eH HCnOJib30BaTbCH OT,neJibHbIH HOCHTCJib .D:AA Ka)l{'..ZJ:OH KaTeropHH nepcoHaJibHbIX ,naHHbIX. 

3.9. ,[(OKYMeHTbl H BHCIIIHHe 3JICKTpOHHblC HOCHTCJIH HHcpopMaD;HH, co,nep)l{'.amne 

nepCOHaJibHble ,naHHbie, .ZJ:OJI)l{'.Hbl xpaHHTbCH B CJiy)l{'.e6HbIX noMemeHHHX. IlpH 3TOM .ZJ:OJI)l{'.Hbl 6bITb 

C03.ZJ:aHbl Ha,n;Jie)l(amHe ycJIOBHH, o6ecneqHBaIOmHe HX coxpaHHOCTb. 

3.10. TexHHKYM He HMCCT rrpaBa nonyqaTb H o6pa6aThIBaTb nepcoHaJibHbie .ZJ:aHHbIC 

corpy,nHMKa (o6yqaIOmerocH) 0 ero IIOJIHTHqecKHX, peJIHrH03HblX H HHbIX y6e)l{'..ZJ:eHHHX H qaCTHOH 

)l{'.H3HH 6e3 IlHCbMCHHOro corrraCMH cy6neKTa rrepco:HarrbHbIX ,naHHbIX. 

3.11. TexHHKYM He HMeeT rrpaaa norryqaTh H o6pa6aTbIBaTb rrepcoHarrbHhie ,naHHbie 

corpy,nHHKa ( o6yqaIOmerocH) 0 ero qJICHCTBC B o6mecTBeHHblX o6ne,nHHCHH.srx HJIII ero rrpocpCOI03HOH 

,neHTCJibHOCTH, 3a HCKJIIOqeHMeM cnyqaeB, rrpe,nycMOTpeHHbIX cpe,neparrbHbIM 3aKOHOM. 

3.12. IlpaBo ,nocTyrra K nepcoHarrbHhIM ,naHHbIM o6yqaIOmeroc» TexHHKYMa HMeIOT: 

• .zmpeKTop TexHHKYMa; 

• 3aMeCTHTeJIH ,nHpeKTopa T exHHKYMa; 

• HaqaJibHHK IIITa6a rO; 
• cnea;HarrHcT no Ka,n;paM; 

• ceKpernpo; 

• KJiaCCHbIC pyKOBO.ZJ:HTCJIH ( TOJibKO K rrepCOHaJibHbIM ,naHHbIM o6yqaIOmerocH CBOeH 

rpyrrnI>1); 

• MaCTepa rrpOH3BO)J;CTBCHHOro o6yqeHHH (TOJibKO K nepCOHaJibHblM .ZJ:aHHbIM 

o6yqaIOmeroCH CBOCH rpynnb1); 

• 6yxrarrTep; 

• HaqaJibHHK OT,nerra no 3KOHOMHKe II 3aKyrrKaM; 

• COIJ;HaJibHbIH ne,naror (IICHXOJIOr); 



3.13. 

3.14. 

• Me.n;pa60THHK; 

• Be;zymnH: nporpaMMHCT TexHHK)'Ma. 

• 
• 
• 
• 
• 
• 
• 
• 

IlpaBo .n;ocTyrra K nepcoHaJibHbIM ,naHHbIM corpy,n;HHKa TexHHK)'Ma HMeIOT: 

.nnpeKTop TexHHKyMa; 

3aMeCTHTeJIH .nnpeKTopa TexHHKyMa; 

HatiaJibHHK IIITa6a fQ; 
cneUHaJIHCT ITO Ka,ll;paM; 

6yxraJITep; 

HatiaJibHHK OT,nena ITO 3KOHOMHKe H 3aKyrrKaM; 

Me,npa6oTHHK • 

Be.nymnH: ITporpaMMHCT TexHHKyMa . 

TexHHK)'M ITOJiytJ:aeT cBe,neHH.sI o ITepcoHaJibHbIX .naHHbIX corpy.n;HHKa H3 cne.n:YIQmHx 

,ll;OKyMeHTOB: 

• 
• 

ITaCITOPT HJIH HHOH ):(OKyMeHT, y,noCTOBep.sIIOIIJ:HH JIHlJHOCTb; 

rpy.n;oBa.sI KHH)l(Ka; 

• crpaxoBoe CBH,neTeJibCTBO rocy.n;apcrneHHoro ITeHCHOHHoro crpaxoBaHH.sI; 

• ):(OKyMeHTbI BOHHCKOro ytiern; 

• ):(OKyMeHT 06 o6pa30BaHHH, 0 KBaJIH<i>HKauHH HJIH HaJIHtIHH cneUHaJibHblX 3HaHHH; 

• aHKeTa, 3aITOJIH.sieMa.sI ITPH ITpHeMe Ha pa6oTy; 

• HHbie ):(OKyMeHTbI H CBe):(eHH.sI, ITpe,nOCTaBJI5IeMbie COTpy.n;HHKOM ITPH ITpHeMe Ha pa6oTy 

H B ITpouecce pa6oTbI. 

3.15. Corpy.n;HHK TexHHK)'Ma o6.sI3aH ITpe.nocTaBJI5ITb pa60To,naTen10 .nocTOBepHbie CBe.n;eHH.sI 

0 ce6e H B cpoK, He ITpeBbIIIIaIOIIJ:HH 5 ):(HeH: c MOMeHTa ITOJiytJ:eHH.sI ):(OK)'MeHTa c HOBbIMH 

rrepcOHaJibHbIMH .n;aHHbIMH, coo6maTb eMy 06 H3MeHeHHH CBOHX ITepCOHaJibHblX ):(aHHblX. 

Pa6om.n;aTeJib HMeeT ITpaBO ITpOBep.sITb ):(OCTOBepHOCTb CBe):(eHHH, ITpe,n;OCTaBJieHHblX COTpy.n;HHKOM, 

CBep5!5I .naHHbie, ITpe.nocTaBJieHHbie corpy.n;HHKOM, c HMeIOrn:HMHC.sI y corpy.n;HHKa ):(OKyMeHTaMH. 

3.16. TexHHK)'M ITOJiytJ:aeT cBe,neHH.sI o ITepcoHaJibHbIX .n;aHHbIX 06ytJ:a10meroc.sI H3 cne.n:YIQmHx 

):(OKyMeHTOB: 

• ITaCITOpT HJIH HHOH ):(OKyMeHT, y,noCTOBep.sIIOIIJ:HH JIHtIHOCTb; 

• ):(OKyMeHT 06 o6pa30BaHHH; 

• ):(OKyMeHTbI BOHHCKOro ytJ:eTa; 

• aHKeTa, 3aITOJIH.sieMa.sI o6ytJ:aIOIIJ:HMC5I ITPH ITpHeMe Ha o6ytJ:eHHe; 

• HHbie ,ll;OKyMeHTbI H CBe,neHH.sI, ITpe,n;OCTaBJI5IeMbie 06ytJ:aIOIIJ:HMC5I ITPH ITpHeMe Ha 

o6ytJ:eHHe H B ITpouecce o6ytJ:eHH5I B COOTBeTCTBHH c 3aKOHO,ll;aTeJibCTBOM. 

3.17. Corpy.n;HHK TexHHKyMa, orneTcTBeHHbIH 3a ITpHeM .noKyMeHTOB 06ytia10meroc.sI, 

rrpHHHMaIOIIJ:HH ):(OKyMeHTbI o6ytJ:aIOIIJ:HXC5I, ITpHHHMaeT ):(OKyMeHTbl, ITpOBep.sieT HX IIOJIHOTY H 

ITpaBHJibHOCTb YKa3bIBaeMblX CBe.n;eHHH, 3aBep.sieT KOITHH, Heo6XO):(HMbie ,ll;JI5I KOMITJieKTOBaHH.sI JIHtIHOro 

.nena 06ytJ:a10meroc.sI. 

4. 06pa60TKa ITepCOHaJibHblX ):(aHHblX 

4.1. 06pa60TKa ITepCOHaJibHbIX ):(aHHbIX corpy.n;HHKOB BKJIIOtiaeT B ce6.sI HX ITOJiytJ:eHHe, 

xpaHeHHe, KOM6HHHpOBaHHe, rrepe,natiy, a TaK)l(e aKTYaJIH3auHIO, 6JIOKHpOBaHHe, 3amHTy, 

YHHtITO)l(eHHe. 

4.2. Ilpn OITpe.n;eneHHH o6neMa H co.nep)l(aHH.sI o6pa6aTbrnaeMbIX ITepcoHaJibHbIX .n;aHHbIX 

corpy.n;HHKa ( 06ytJ:a10meroc.sI) TexHHKyMa .LJ:OJI)l(eH PYKOBO.LJ:CTBOBaTbC.sI KoHCTHTyuneH: PoccnH:cKoH: 

<l>e.nepaunn, Tpy.n;oBbIM Ko.n;eKCOM H HHbIMH <Pe.nepruibHbIMH 3aKoHaMH. 



4.3. COTpy,D;imKH TexHHKJMa, HMeIDII.IJie .ri:ocTyn K nepcoHaJibHbIM .ri;aHHbIM COTIJY.D:HHKOB 

( o6yqaIOII(HXCSI), HMelOT npaBO norry'!aTb TOJlbKO Te nepCOHaJibHbie .lJ:aHHbie COTIJY.D:HHKa, KOTOpbie 

Heo6xo.ri;HMbI HM .ri;rrSI BbrnorrHeHHSI KOHKpeTHbIX TPY.D:OBbIX ¢YHKUHM. 

4.4. 06pa6oTKa nepcOHaJibHbIX .ri;aHHbIX COTIJY.D:HHKOB pa6oTO.ri;aTeJieM B03MO:>KHa TOJibKO c 

HX corrracHSI rrH6o 6e3 HX corrracHSI B crre.ri:yIDmHx crryqMx: 

• nepCOHaJibHbie .ri;aHHbie SIBJISllOTCSI o6me.ri:ocTynHbIMH; 

• nepcoHaJibHbie .D:aHHbie OTHOCSITCSI K COCTOSIHHIO 3.D:OpOBbSI COTIJY.D:HHKa, H HX o6pa6oTKa 

He06XO.D:HMa .D:JISI 3aIUHTbl ero )KH3HH, 3.D:OpOBbSI HJIH HHbIX )KH3HeHHO Ba)l(HbIX HHTepeCOB .ri:pyrHX JIHU 

H nOJIYlfeHHe corrraCHSI COTIJY.D:HHKa HeB03MO)KHO; 

• no Tpe6oBaHHIO noJIHOMO'!HbIX rocy.ri;apCTBeHHbIX opraHOB B crryqaSIX, 

npe.ri:ycMOTJleHHbIX<l_Je.ri:eparrbHbIM3aKOHOM. 

4.5. CorrracHe coTpy.ri;HHKa TexHHKYMa He TPe6yeTCSI B cne.ri:yIDmHx 

crryqaSIX: 

• o6pa60TKa nepCOHaJibHbIX .ri;aHHbIX ocymecTBJISieTCSI Ha OCHOBaHHH Tpy.ri:onoro KO.D:eKca 

P<l> HJIH HHoro <)Je.ri:eparrbHoro 3aKoHa, ycTaHaBJIHBaIOmero ee uerrb, ycrroBHSI norryqeHHSI 

nepcOHaJibHbIX .ri;aHHbIX H Kpyr cy6neKTOB, nepCOHaJibHbie .ri;aHHbie KOTOpbIX no.ri;Jie)KaT o6pa6oTKe, a 

TaK)Ke onpe.ri:erreHHOro nOJIHOMO'IHSI pa60TO.D:aTeJISI; 

• o6pa6oTKa nepcoHarrbHbIX .ri;aHHbIX B ueJISix HcnorrHeHHSI TPY.D:OBoro .ri:oronopa; 

• o6pa6oTKa nepCOHaJibHbIX .ri;aHHbIX ocymeCTBJISieTCSI .D:JISI CTaTHCTH'!eCKHX HJIH HHbIX 

HaYl.JHbIX uerreii npH ycrrOBHH o6SI3aTeJibHOro o6e3JIH'IHBaHHSI nepcoHaJibHbIX .D:aHHbIX; 

• o6pa60TKa nepcoHaJibHbIX .ri;aHHbIX Heo6xo.ri;HMa .D:JISI 3amHTbl )KH3HH, 3.D:OpOBbSI HJIH 

HHbIX )!Gl3HeHHO Ba)l(HbIX HHTepeCOB COTIJY.D:HHKa, ecrrH norryqeHHe ero corrraCHSI HeB03MO)KH0. 

4.6. CorrracHe coTpy.ri;HHKa ( 06yqa10merocSI) TexHHKJMa, Ha o6pa6oTey ero 

nepcoHarrbHbIX .ri;aHHbIX B TexHHKJMe, <)JHKCHpyeTcSI B 3MBJieHHH o npHeMe Ha pa6oTy (o6yqeHHe). 

4. 7. ,ZJ;oKJMeHTbI, co.ri:ep)KamHe nepcoHaJibHbie .ri;aHHbie COTIJY.D:HHKa ( 06yqa10merocSI) 

COCTaBJISllOT ero JIH'IHOe .ri:erro. J1H'IHOe .ri:erro B o6SI3aTeJibHOM nopSI.ri;Ke BKJIIO'!aeT JIH'!HyID KapT01IKY 

(<)JopMbI T-2 .D:JISI COTIJY.D:HHKa, <)JopMbI, pa3pa6ornHHoii B TexHHKJMe - .D:JISI 06yqa10merocSI). J1H'!Hoe 

.ri:eno xpaHHTC.sI yrrorrHOMO'!eHHblM JIHUOM Ha 6)'Ma)l(HbIX HOCHTeJI.sIX, a nOMHMO 3TOro MO)KeT xpaHHThC.sI 

B BH.ri;e 3JieKTIJOHHbIX .D:OKJMeHTOB. J1H'IHOe .ri:erro nonorrH.si:eTc.si: Ha npoT.sJ)KeHHH nceii TPY.D:OBOH 

(yqe6Hoii) .ri:e.si:TeJibHOCTH COTIJY.D:HHKa (06yqa10meroc.s1). 

4.8. IlpH o6pa6oTKe nepcoHaJibHbIX .ri;aHHbIX COTIJY.D:HHKOB (06yqa10mHxcSI) TexHHKYM 

BnpaBe onpe.ri;eJISITb cnoco6bI o6pa60TKH, .D:OK)'MeHTHpOBaHH.sI, xpaHeHHSI H 3amHTbl nepCOHaJibHbIX 

.ri;aHHbIX. 

5. XpaHeHHe nepcoHarrbHbIX .D:aHHbIX H .ri:ocTyrr K HMM 

5.1. XpaHeHHe nepcoHarrbHbIX .ri;aHHbIX .ri;oJI)KHO ocymecTBJISITbC.sI B <l_JopMe, no3BOJISllOIUeH: 

onpe.ri:errHTb cy6neKTa nepcoHarrbHbIX .ri;aHHbIX, He .ri:orrhme, '!eM :noro TPe6yIDT uerrH HX o6pa6oTKH, H 

OHM no.D:Jie)KaT JHH'ITO)KeHHID no .ri:ocTH)KeHHH uerreii o6pa6oTKH HJIH B crryqae yTJlaTbI Heo6xo.ri;HMOCTH 

B HX .D:OCTH)KeHHH. 

5.2. B crryqae ecrrH pa60TO.ri;aTerr10 OKa3bIBaIOT ycnyrH IDPH.lJ:H'!ecKHe H <l_JmH'!eCKHe JIHUa Ha 

OCHOBaHHH 3aKJIIO'!eHHbIX .ri:oronopoB (rrH6o HHbIX OCHOBaHHH), H B CHJIY .ri;aHHbIX .ri:oronopoB OHM 

.D:OJI)l(HbI HMeTh .ri:ocTyrr K nepcoHarrbHbIM .ri;aHHbIM coTpy.ri;HHKOB ( 06yqa10mHxc.s1) TexHHKJMa, To 

COOTBeTCTByIDIUHe .ri;aHHbie npe.ri;ocTaBJISllOTC.sI TeXHHKJMOM TOJibKO nocrre no.ri;nHCaHHSI c HHMH 

corrrameHH.sI 0 Hepa3rrrameHHH KOH<)JH.ri;eHUHaJThHOH HH<)JopMaUHH. B HCKJIIO'IHTeJibHbIX crryqaSix, 

HCXOM H3 .ri:oronopHbIX OTHOmeHHH c KOHTJlareHTOM, .ri:onycKaeTC.sI HaJIH'!He B .ri:oronopax nJHKTOB 0 

Hepa3rrrameHHH KOH<)JH.l(eHUHaJibHOH HHcpopMauHH, B TOM 'IHCJie npe.nycMaTIJHBaIOIUHX 3amHTY 

nepcoHarrbHbIX .D:aHHbIX COTIJY.D:HHKa ( 06yqa10merocSI) TexHHKJMa. 

5.3. J1H'!Hbie .ri:erra coTpy.ri;HHKOB (06yqa10mHxc.s1) TexHHKJMa xpaH.si:Tc.si: B 6)'Ma)KHOM BH.D:e B 

narrKax H HaxOMTC.sI B Ka6HHeTax, KOTOpbie 3anHpaIOTCSI Ha KJIIO'I. IlepCOHaJibHbie .l(aHHbie 

COTIJY.D:HHKOB ( o6yqaIOIUHXC.sI) TeXHHK)'Ma xpaH.sITC.sI TaK)Ke B 3JieKTIJOHHOM BH.D:e B JIOKaJibHOH 



KOMnbIOTepHOH ceTH. ,[(ocTyn K :meKTpOHHblM 6a3aM naHHbIX, conep)l(aIQHM nepcomUibHbie naHHbie 

corpy.n;HHKOB (06yqa10m:ttxcx) TexHHKYMa, o6ecneqttBaIOTCSI cttcTeMoii napoJieii. IIapoJIH 

ycTaHaBJIHBaIOTCSI corpy.n;HHKOM, OTBeTCTBeHHblM 3a TeXHHqecKoe conpoBo~eHHe 6ro ;::J;aHHbIX, H 

coo6m;aIOTCSI HH,ll;HBHeyaJihHO COTpy;::J;HHKaM, HMeIOIQHM nocTyrr K nepcOHaJibHblM ,ll;aHHblM. 

5.4. Menmi;ttHCKHe cBe.n;eHHSI coTpy.n;HHKOB (06yqa10m:ttxcx) TexHHKYMa xpaHSITCSI B 

6YMa)l(HOM BH;::J;e B narrKax H HaxOMTCSI B Ka6HHeTe, KOTOpbIH 3aIIHpaeTCSI Ha KJIJOq, 

5.5. Corpy.n;HHK TexHHKYMa, HMeIOm;Hii nocTyrr K nepcoHaJihHbIM ;::J;aHHbIM corpy.n;HHKOB 

( o6yqaIOIQHXCSI) B CBSI3H c HCnOJIHeHHeM Tpy;::J;OBbIX o6SI3aHHOCTeii: 

• o6ecneq:HBaeT xpaHeHtte HHcpopMaUHH, conep)l(am:eii nepcoHaJihHbie naHHbie 

corpy.n;HHKa ( 06yqa10m:erocx), ttcKJI10qa10m;ee nocTyn K HHM rpeTbHX Jittu; 

• B OTCYTCTBHe corpy.n;HHKa Ha ero pa6oqeM MecTe He ;::J;OJl)l(HO 6bITb ;::J;OKYMeHTOB, 

conep)l(alQHX nepcOHaJibHbie naHHbie corpy.n;HHKOB ( o6yqaIOIQHXCSI). 

• ,ll;OKYMeHTbl, conep)l(aIQHe nepcOHaJibHbie naHHbie, MoryT HaXO,ll;HThCSI Ha pa60q:HX 

CTOJiaX HJIH B cneuHaJibHbIX nanKax B TeqeHHe pa6oqero ,ll;HSI. IIo OKOHqaHHH pa6oqero ,ll;HSI ;::J;aHHbie 

,ll;OKYMeHTbl ,ll;OJl)l(Hbl y6ttpaTbCSI B MeCTa nOCTOSIHHOro xpaHeHHSI, HCKJIIOqaJOm;He K HHM ,ll;OCTyrr 

TpeTbHX JIHU. IIepcOHaJibHbIB KOMnbIOTep, Ha KOTOpOM Be.n;eTCSI o6pa60TKa nepCOHaJibHbIX ;::J;aHHbIX, 

;::J;OJI)l(eH 6bITb 3aIQHIQeH napoJieM, a npH OTCYTCTBHH COTpY;::J;HHKa Ha pa6oqeM MeCTe ,ll;OJI)l(eH 

6JIOKHpOBaTbCSI; 

• npH yxone B OTnycK, cJiy)l(e6HOH KOMaH.n;HpOBKe H HHbIX CJiyqaSix ;::J;JIHTeJibHOro 

OTCYTCTBHSI COTpY;::J;HHKa Ha CBOeM pa6oqeM MecTe, OH o6SI3aH nepenaTb ;::J;OKYMeHTbl H HHbie HOCHTeJIH, 

conep)l(aIQHe nepcOHaJibHbie naHHbie COTpy;::J;HHKOB ( o6yqaIOIQHXCSI) JIHUy, Ha KOTOpoe JIOKaJibHblM 

npHKa30M (pacnopSI)l(eHH:eM) 6yneT B03JIO)l(eHO HCnOJIHeHHe ero Tpy;::J;OBbIX o6maHHOCTeii. 

5.6. IlpH yBOJihHeHHH corpy.n;HHKa, HMe10m:ero nocTyn K nepcoHaJihHbIM ;::J;aHHhIM 

COTpy;::J;HHKOB (o6yqaIOIQHXCSI), ,ll;OKYMeHTbl H HHbl~ HOCHTeJIH, conep)l(aIQHe nepCOHaJibHble ;::J;aHHbie, 

nepe.n;aIOTCSI BHOBb Ha3HaqeHHOMY Ha 3TY ;::J;OJI)l(HOCTb HJIH npyroMy COTpy;::J;HHKy, HMeIOIQeMy nocTyn K 

nepCOHaJibHblM naHHblM no nHCbMeHHOMY pacnopSI)l(eHHIO ;::J;HpeKTOpa TexHHKYMa c COCTaBJieHHeM 

COOTBeTCTBYJOIQero aKTa. 

5.7. IIpoueeypa ocpopMJieHHSI nocTyna K nepcoHaJihHhIM naHHhIM BKJI10qaeT B ce6x 

03HaKOMJieHHe COTpy;::J;HHKa non pocnHCb c HaCTOSIIQHM IloJIO)l(eHHeM. 

5.8. Corpy.n;HHK (o6yqaJOIQHHCSI) HMeeT npaBO Ha CB06o.n;HbIB ,ll;OCTyrr K CBOHM 

nepCOHaJibHblM naHHbIM, BKJIIoqaSJ: npaBO Ha noJiyqeHH:e KOnHH JII06oii 3anHCH (3a HCKJIIOqeHHeM 

cJiyqaeB, npenycMoTpeHHhIX cpenepaJibHhIM 3aKoHoM), conep)l(am:eii ero nepcoHaJihHhie ;::J;aHHbie. 

Corpy;::J;HHK (o6yqaIOIQHHCSI) HMeeT npaBO BHOCHTb npe.n;JIO)l(eHHSI no BHeceHHIO H3MeHeHHH B CBOH 

naHHbie B c~ae o6Hapy)l(eHHSI B HHX HeTO~OCTeli. 

6. IIepenaqa nepcoHaJihHhIX naHHhIX 

6.1. IIepe.n;aqa nepcoHaJihHhIX naHHhIX corpy.n;HHKa ( 06yqa10m;erocx) B03MO)l(Ha TOJibKO c 

cornacHSI COTpy;::J;HHKa (06yqa10m:erocx) HJIH B CJiyqaSix, npSIMO npeeycMOTpeHHbIX 

3aKOHO;::J;aTeJibCTBOM. 

6.1.1. IlpH nepenaqe nepcoHaJihHhIX naHHhIX corpy.n;HttKa ( 06yqa10m:erocx) TexHHKYMa 

;::J;OJI)l(eH co6JIIO.n;aTb cJienYJOIQHe rpe6oBaHHSI: 

• He coo6m;aTb nepcoHaJibHbie naHHbie corpy.n;HHKa ( 06yqa10m:erocx) rpeTheii cTopoHe 6e3 

nHCbMeHHOro cornaCHSI COTpy;::J;HHKa ( 06yqa10m;erocx), 3a HCKJIJOqeHH:eM CJiyqaeB, npenycMOTpeHHbIX 

3aKOHaMH P<l>; 
• He coo6m;aTb rrepCOHaJibHbie naHHbie COTpy.n;HHKOB ( o6yqaIOIQHXCSI) B KOMMepqecKHX 

ueJISIX 6e3 ero nHChMeHHoro corJiacttx; 

• npenyrrpe.n;HTb JIHU, noJiyqaIOrrtHX nepCOHaJibHbie naHHbie COTpY;::J;HHKOB 

( o6yqaIOIQHXCSI), 0 TOM, qTo 3TH naHHbie MOryr 6bITb HCnOJib30BaHbl JIHIIlb B ueJISIX, ,ll;JISI KOTOpbIX OHH 

coo6m:eHbl, H rpe6oBaTb OT 3THX JIHU nO;::J;TBep)l(neHHSI Toro, qTo 3TO npaBHJIO co6JIIO;::J;eHO. JlHua, 

0 



nonyqaromHe nepcoHan:oH:o1e ,n:aHH:o1e, ofol3aH:o1 co6mo,n:aT:o pe:>KHM ceKpeTHOCTH 
(KOH<)m,n:eHIJ;HanDHOCTH); 

• nepe,n:aBaT:o nepcoHan:OHDie ,n:aHH:o1e COTPY.D:HHKa ( o6yqaromerocH) npe,n:cTaBHTensi:M 
COTPY.D:HHKa ( o6yqaromerocH) B nopH,n:Ke, ycTaHOBJieHHOM Tpy,n:oB:OIM Ko,n:eKcoM, ApxHBHbIM 
3aKOHO,n:aTeJibCTBOM Ii orpaHHqHBaTb :ny HHcpOpMau;:mo TOJibKO TeMH nepcoHanbHbIMH ,l(aHHblMH 
COTPY.l(HHKa, KOTop:o1e Heo6xo,n:HM:OI ,n:m.1 a:omonHeHHH YKa3aHHbIMH npe,n:cTaBHTeAAMH HX cpYffKu;Hli; 

• nepe,n:aBaT:o nepcoHan:oH:o1e .n.aHH:o1e COTPY.D.HHKa ( o6yqaromerocH) B 6yxranTepmo H 
HHbie CTPYKTypH:o1e no,n:pa3.n.eneHHH, B cnyqae Heo6xo.n.HMOCTH HcnonHeHHH COTPY.D:HHKaMH 
cooTBeTCTB)'IDmHx CTPYKTypH:oIX no.n.pa3,n:eneHHH caoHx TPY.D.OB:OIX o6maHHOCTeli. 

6.1.2. IlpH nepe.n.aqe nepcoHan:OHbIX .n.aHHbIX COTPY.D.HHKa ( o6yqaromerocH) KOHTPareHTaM, 3a 
npe.n.enDI opraHH3an;HH TexHHKJMa, He .n.omKeH coo6maT:o 3TH .n.aHH:Oie TPeT:oeli cTopoHe 6e3 
nHc:oMeHHoro cornacHH COTPY.D.HHKa (o6yqaromerocH), 3a HCKmoqeHHeM cnyqaeB, Kor.n.a 3TO 
Heo6xo,D.HMO B u;eJISIX npe.n.ynpeiK.ZJ;eHHH yrpo3:01 JKH3HH H 3,n:opoa:o10 COTPY.D.HHKa( o6yqaromerocH) HJIH 
B c11yqaHX, ycTaHOBJieHHbIX cpe.n.epan:oH:oIM 3aKOHOM P<l>. 

IIHc:oMeHHoe cornacHe COTPY.D.HHKa .n.oniKHO BKmoqaT:o B ce6H: 
• cpaMHJIHIO, HMH, oTqecTBO, a.n.pec COTPY.D:HHKa ( o6yqaromerocH), HOMep 

OCHOBHOro .D:OKJMeHTa, y,n:oCTOBepHIOmero ero JIHqffOCTb, CBe,n:eHHH 0 ,n:aTe BbI,n:aqH JKa3aHHOro 
,D.OKJMeHTa H BbI,n:aBIIIeM ero opraHe; 

• HaHMeHoBaHHe H a.n.pec TexHHKJMa, KaK onepaTopa nepcoHan:OHbIX .D.aHH:oIX; 
• u;en:o nepe.n.aqlf nepcoHanbHbIX ,D.aHH:oIX; 
• nepeqeH:o nepcoHan:oH:oIX .n.aHH:OIX, Ha nepe.n.aqy KOTop:oIX .n.aeT cornacHe 

COTPY.D.HHK (o6yqaromHlicH); 
• cpoK, B TeqeHHe KOToporo .n.elicTByeT cornacHe, a TaKJKe nopH,D.OK ero OT3:oma. 

6.2. IIepe,n:aqa .D.OKJMeHTOB (HH:OIX MaTepHan:oH:oIX HOCHTeneli), co.n.epiKamHx nepcoHan:oH:o1e 
.D.aHH:o1e COTPY.D.HHKOB ( o6yqaromHxcH), ocymecTBmieTcH npH HaJIHqHH y JIHn;a, yrronHoMoqeHHoro Ha 
HX noJiyqeHHe: 

• .n.oroaopa Ha OKa3aHHe ycnyr TexHHKJMy; 
• cornarneHHH 0 Hepa3rnarneHHH KOHcpH,D.eHIJ;HailbHOH HHcpopMaIJ;HH JIH6o HanHqHe 

B .n.oroaope c TPeTbHM JIHIJ;OM nYffKTOB 0 Hepa3rnarneHHH KOHcpH,D.eHIJ;HailbHOH HHcpopMaIJ;HH, B TOM 
qlfCJie, npe.n.ycMaTPHBaromHx 3amHTY nepcoHan:oH:oIX .n.aHH:OIX coTpy,n:HHKa ( o6yqaromerocH); 

• nHC:OMa-3arrpoca OT TPeT:oero JIHu;a Ha 6naHKe opraHH3aIJ;HH, KOTopoe ,n:oJiiKHO 
BKmoqaTb B ce6H JKa3aHHe Ha OCHOBaHHH no~eHHH ,D.OCTyrra K 3anpaIIIHBaeMOH HHcpopMaIJ;HH, 
co.n.epiKameli nepcoHan:oH:o1e ,n:aHHDie coTpy.n.HHKa (o6yqaromerocH), ee nepeqeH:o, u;e11:0 
HCnOJib30BaHHH, <l>.M.O. Ii ,D.OJiiKHOCTb JIHIJ;a, KOTOpOMY nopyqaeTCH noJiyqHTb ,D.aHH)'ID HHcpopMau;HIO c 
npHJIOJKeHHeM cornacHH cyfr:oeKTa nepcoHanbHbIX .n.aHHbIX Ha npe.n.ocTaBJieHHe nepcoHanbHbIX 
,D.aHHbIX. 

Ee3 nHc:oMeHHoro cornacHH, cae.n.eHHH co.n.epiKamHe nepcoHan:oH:o1e .n.aHH:o1e, MOrYT 
6:orr:o npe.n.ocTaBJieHbI MaCCOBbIM noTpe6HTenSIM nepCOHailbHbIX .D:aHHblX (HanoroBblM opraHaM, 
opraHaM neHCHOHHOro H COIJ;HailbHOro o6ecneqeHHH, BOeHHbIM KOMHCCapHaTaM, cy.n.e6HbIM, HHbIM 
opraHaM) B paMKax .n.elicTByromero 3aKOHO,D.aTeJibCTB HJIH eCJIH o6pa60TKa nepcoHanbHbIX .n.aHHbIX 
Heo6xo,D.HMa B CBH3H c ocymecTBneHHeM npaaocy.n.HH. 

6.3. IIpe,n:crnBHTen10 COTPY.D.HHKa (06yqa10merocH) nepcoHan:oH:o1e .n.aHH:o1e nepe.n.aroTcH B 
nopH,n:Ke, ycrnHOBJieHHOM .n.elicTB)'IDmHM 3aKoHo.n.aTen:ocTBOM H HacToHmHM IIonoJKeHHeM. 

11HcpOpMan;HH nepe.n.aeTCH npH HanHqHH O,D.HOro H3 .D:OKJMeHTOB: 

• HOTapHan:oHo y.n.ocTOaepeHHOH .n.oBepeHHOCTH npe.n.cTaBHTensi: COTPY.D.HHKa 
( o6yqaromerocH); 

• nHCbMeHHoro 3aHBJieHHH COTPY.D.HHKa, ( 06yqa10merocH), HarrHcaHHoro B 
npHCYTCTBHH cneu;HanHcTa no Ka,D.paM (yqe6Holi qacTH) TexHHKYMa (ecJIH 3aHBJieHHe HanHcaHo He B 
npHCYTCTBHH cneu;HanHCTa no Ka,D.paM (yqe6HOH qaCTH), TO OHO ,D.OJiiKHO 6bITb HOTapHailbHO 3aBepeHO ). 

6.4. IIepcoHan:oH:o1e ,n:aHHI>Ie COTPY.D:HHKa (o6yqaromerocH) MoryT 6nITb npe,n:ocTaaneHbI 
po,n;CTBeHHHKaM HJIH qJieHaM ero ceMbH TOJibKO c nHCbMeHHOro pa3perneHHH CaMOro cy6neKTa 
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nepcomUIJ>HbIX .naHHbIX, no.nm1caHHoro B npHcyTcTmn1 ,n:omKHOCTHoro rrm:~a TeXHHK)'Ma HJIH no 

HOTapHaJibHO 3aBepeHHOH ,IJ:OBepeHHOCTH. 

6.5. ,[(OK)'MeHT1>1, co,n:ep)l(amHe nepc0Harr1>H1>1e ,n:aHH1>1e corpy.n:HHKa ( o6yqruomerocSI), MoryT 

6bITb OTnpaBrreHbl qepe3 opraHH3~HIO cpe,n:epaJibHOH noqTOBOH CBH3H. IlpH '.HOM ,IJ:OJI)l(Ha 6bITb 

o6ecneqeHa HX KOHcpH,n:eHQHaJibHOCTb. ,[(oK)'MeHTbl, co,n:ep)l(arn:He nepCOHaJibHbie ,n:aHHbie, 

BKJIMbIBaIOTCH B KOHBepT, K HeMy npHrraraeTCH conpOBO,IJ:HTeJibHOe nHCbMO. Ha KOHBepTe .n:erraeTCSI 

Ha,n:nHCb 0 TOM, qro co,n:ep)l(HMOe KOHBeprn HBJISieTCH KoHcpn,n:eHQHaJibHOH HHcpopM~Heif, H 3a 

He3aKOHHOe ee pa3rrrarneHHe 3aKOHO,IJ:aTeJibCTBOM npe,n:ycMorpeHa OTBeTCTBeHHOCTb. ,[(arree, KOHBepT c 

conpOBO,IJ:HTeJibHbIM nHCbMOM BKJia,IJ:bIBaeTCH B ,n:pyroif KOHBepT, Ha KOTOpblli HaHOCHTCH TOJibKO 

peKBH3HTbl, npe,n:ycMorpeHHbie noqTOBblMH npaBHJiaMH ,IJ:JIH 3aKa3HbIX noqTOBbIX OTnpaBJieHHH. 

6.6. Bee Mep1>1 KoHcpn,n:eHQHaJibHOCTH npH c6ope, o6pa6oTKe H xpaHeHHH nepcoHarrbHbIX 

,IJ:aHHbIX corpy,n:HHKa (o6yqruomerocSI) pacnpocTpaHSIIOTCH KaK Ha 6)'Ma)l(Hbie, TaK H Ha :meKrpOHHbie 

( aBTOMaTH3HpOBaHHbie) HOCHTeJIH HHcpopMaQHH. 

6.7. He .n:onycKaeTCH OTBeqaTb Ha BOIIpOCbl, CBSI3aHHbie c rrepe,n:aqeif nepCOHaJibHOH 

HHcpopM~HH 110 TerrecpoHy HJIH cpaKcy. 

7. OpraHH3~HH 3a:W:HTbI nepc0Harr1>H1>IX ,n:aHHbIX 

7.1. 3amnTa nepcoHaJibHbIX ,n:aHHbIX corpy,n:HnKa (o6yqruomerocH) oT HerrpaBoMepHoro nx 

ncrrorr1>30BaHHH HJIH yrpaT1>1 o6ecrreqHBaeTcH TexHHK)'MOM. 

7 .2. 3arn:HTe no.n:rre)l(HT: 

• HHcpopMaQHH 0 rrepCOHaJibHbIX ,IJ:aHHbIX corpy,n:HHKa ( o6yqruomerocH); 

• ,IJ:OK)'MeHTbl, co,n:ep)l(arn:He nepCOHaJibHbie .l(aHHbie corpy,n:HHKa 

( o6yqruomerocH ); 

• rrepCOHaJibHbie ,n:aHHbie, co,n:ep)l(arn:HeCSI Ha 3JieKrpOHHbIX HOCHTeJISIX. 

7.3. 3amnrn nepCOHaJibHbIX ,naHHbIX npe,nCTaBJIHeT co6oli )l(eCTKO perrraMeHTHpOBaHHblH H 

,IJ:HHaMHqecKH TeXHOJIOrHqecKHH nponecc, npe,n:yrrpe)l(.l(aIO:W:HH HapyrneHHe .nocTyrrHOCTH, 

nerrOCTHOCTH, ,D:OCTOBepHOCTH H KOHcp11,n:eHQHaJibHOCTH nepCOHaJibHbIX ,IJ:aHHbIX H, B KOHeqHOM cqeTe, 

o6ecrreqlfBaI0:W:HH ,IJ:OCTaToqHo Ha,n:e)l(HyIO 6e3onaCHOCTb HHcpopMaQHH. 

7.4. B crryqae BbrnBrreHHH HenpaB0MepH1>IX .nelicTBHH c nepcoHaJibHbIMH ,n:aHHbIMH 

corpy,n:HHKa (o6yqruomerocH) TexHHK)'Ma: 

• coTpy,n:HHK HJIH ero 3aKOHHhIH npe,n:CTaBHTeJih, HJIH ynorrHoMoqeHHbIH opraHOB 

no 3am11Te npaB cy6neKTOB nepc0Harr1>H1>IX ,n:aHHbIX o6pamaeTCH K .n11peKTopy TexHHK)'Ma c 

3aHBJieHHeM; 

• ,n:npeKTop T exHHK)'Ma m.naeT pacrropSI)l(em1e o 6rroK11poBaHHH rrepcoHaJibHbIX 

,n:aHHbIX, OTHOCH:W:HXCH K COOTBeTCTByromeMy corpy,n:HHKY ( o6yqruomeMyCH) c MOMeHTa TaKOro 

o6pameHHH HJIH rrorryqeHHH TaKoro 3anpoca Ha 11ep110.n: npoBepKH H Ha3HaqaeT oTBeTCTBeHHoro .D:JIH 
rrpoBe,n:eHHH crry)l(e6Horo paccrre,n:oBaHHH; 

• eCJIH B xo,n:e cJiy)l(e6Horo paccrre.noBaHHH no,n:TBep,n:HJICH cllaKT HCnOJib30BaHHH 

He,n:oCTOBepHbIX nepCOHaJibHbIX ,n:aHHbIX, TO corpy,n:HHK, OTBeTCTBeHHbIB 3a rrorryqeHHe rrepCOHaJibHbIX 

)::(aHHbIX, o6SI3aH yroqHHTb nepcOHaJibHhie ,n:aHHhie, BHeCTH COOTBeTCTByIO:W:He H3MeHeHHH H nonpaBKH 

B ,IJ:OK)'MeHThl H CHHTh HX 6JIOKHpOBaHHe; 

• ecrrn B xo,n:e crry)l(e6Horo paccrre,noBaHHH BhrnBJieH cpaKT HerrpaBoMepHI>IX 

,n:eHCTBHH c rrepCOHaJihHhIMH ,n:aHHhIMH, TO corpy,nHHK, OTBeTCTBeHHhIH 3a o6pa6oTKY nepCOHaJihHhIX 

,IJ:aHHhIX H .n:orrycTHBllIHH no,n:o6HI>Ie ,n:eliCTBHH B cpoK, He npeBhllllaIO:W:HH rpex pa60q:HX ,n:Heli c ,n:aThl 

TaKoro BhIHBJieHHH, o6H3aH ycTpaHHTh .nonymeHHoe HapyrneHHe. B crryqae HeB03MO)l(HOCTH 

ycrpaHeHHH ,n:orrymeHHhIX HapyrneHHli ,n:aHHI>Ili coTpy,n:HHK B cpoK, He npeB1>1rnruomHli rpex pa6oq11x 

,n:Heli c ,n:aTI>I TaKoro BhrnBrreHHH, o6H3aH YHHqro)l(HTh HeBepH1>1e nepc0Harr1>H1>1e ,n:aHH1>1e. 06 

ycrpaHeHHH .norrymeHHhIX HapyrneHHH HJIH 06 ycrpaHeHHH rrepCOHaJihHhIX ,n:aHHhIX, corpy,nHHK, 

OTBeTCTBeHHhIH 3a c6op nepCOHaJihHhIX .naHHhIX, o6SI3aH yBe.l(OMHTh corpy.D:HHKa ( o6yqruomerocH) HJIH 

ero 3aKOHHoro npe,n:cTaBHTeJISI. 
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8. 3aKJiroq1uerrI>Hbie noJIO)Kemrn: 

8.1. HHI>Ie npaaa, ofol3aHHOCTH, .n;e.H:crnH5I corpy.n;HHKOB, B rpy.n;0Bb1e o55!3aHHOCTH KOTOpbIX 

BXO,lJ;HT o5pa50TKa nepcoHaJibHblX ,lJ;aHHbIX, onpe.n;eJI5IIOTC5I TaK)Ke ,lJ;OJI)KHOCTHb™H HHCTP)'KUH.SIMH. 

8.2. Jlllua, BHHOBHbie B HapyrneHHH HOpM, peryrrHpyromHx norryqeHHe, o6pa6oTKY ll 3aIUHTY 

nepCOHaJibHbIX .n;aHHbIX corpy.n;HHKOB ( o5yqaromHXC5I), Hecyr MaTepHaJibHYJO, ,lJ;HCUHITJIHHapHYJO, 

a.n;MHHHCrpaTHBHYJO, rpa)K.IJ:aHCKO-npaBOBYJO HJIH yroJIOBHYJO OTBeTCTBeHHOCTb B nop5I.n;Ke, 

ycTaHOBJieHHOM ¢e.n;eparrbHb™H 3aKOHaMH. 

8.3. Pa3rrrarneHHe nepcoHarrbHbIX .n;aHHbIX corpy,n;HHKa (o5yqaromeroc5I) TexHHKYMa 

(nepe.n;aqa HX IlOCTOpOHHHM JIHUaM, B TOM qHcrre, corpy.n;HHKaM (o5yqaromHMC5I) TexHHKYMa, He 

HMeIOIUHM K HHM .n;oczyna), HX ny5JIHqff0e pacKpbITHe, yrpaTa ,lJ;OKYMeHTOB ll HHbIX HOCHTerre.H:, 

co.n;ep)l(amHx nepcoHarrbHbie .n;aHHbie coTpy.n;m:IKa ( o5yqaromeroc5I), a TaK)Ke HHI>Ie HapyrneHH5I 

ofol3aHHOCTeH no HX 3amHTe ll o5pa50TKe, ycTaHOBJieHHblX HaCT05IIUHM IloJIO)KeHHeM, JIOKaJibHb™H 

HopMaTHBHb™H aKTaMH (npHKa3aMH, pacnop5I)l(eHH5IMH) TexHHKYMa, BrreqeT HaJIO)KeHHe Ha 

corpy.n;HHKa, HMeIOmero ,lJ;OCTyn K nepCOHarrbHb™ .n;aHHb™, ,lJ;HCUHITJIHHapHoro B3bICKaHH5I -

3aMeqaHH5!,BbITOBOpa,yBOJibHeHH5I. 

8.4. Corpy,n;HHKH, HMeromHe .n;ocTyn K nepcoHaJibHb™ .n;aHHb™ H coBepIIIHBrnHe )'Ka3aHHbrn 

,lJ;HCUHITJIHHapHbIH npOCTynOK, HecyT IlOJIHYJO MaTepHarrbHYJO OTBeTCTBeHHOCTb B crryqae npHqHHeHH5I 

ero .n;eiicTBH5IMH ymep6a pa5oTo.n;aTerrro. 

8.5. Corpy,n;HHKH, HMeIOmHe .n;ocTyn K nepCOHaJibHb™ .n;aHHb™, BHHOBHbie B He3aKOHHOM 

pa3rrrarneHHH HJIH HCilOJib30BaHHH nepCOHaJibHbIX .n;aHHbIX 6e3 corrraCH5I corpy,n;HHKOB ( o5yqaromHXC5I) 

H3 KOpb1CTHoli HJIH HHOR rrHqHoii: 3aHHTepecoBaHHOCTH H npHqHHHBrnHe KpynHI>rn ymep5, HecyT 

yroJIOBHYJO OTBeTcTBeHHOCTb B COOTBeTCTBllll c Yr JIOBHb™ KO,lJ;eKCOM PocCHRCKOR <t>e.n;epauHH. 

HaqarrbHHK rnrn5a ro ,[(.A. HHKHTHH 
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