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INOACHUTEJIBHASA 3AIIMCKA

[Ipumepnas pabouas nporpamma yuebHoit npaktuku YI1.01 Opzanuzayus 0oKymenmauu-
OHHO20 00ecneyeHusn ynpaenenus U QYHKYUOHUPOBAHUA Op2aHUu3ayuu TIpeAHA3HAUYEHA IS U3Y-
YEHHUs1 OpraHMU3aluU JOKYMEHTAIIMOHHOTO 00ecneueH s ypaBieHus 1 (yHKIIMOHUPOBAHUS OpTraHu-
3allMi B YUPEXKACHHUSAX CPEIHEro NnpodecCHoHaNIbHOro oOpa3oBaHus mo crneruanbHocTn 46.02.01
JlokyMeHTallnOHHOe ofecrieyeHne YIPaBJIeHUs U apXHBOBe/IeHHe, PEATU3YIOIINX 00pa3oBaTeb-
HYIO TIPOTpaMMy CpeaHero (ITOJTHOro) o0mero o0pa3oBaHus, MPU MOATOTOBKE KBaTU(UIIMPOBAHHBIX
pabouuXx U CIEeUUAINCTOB CPEIHETO 3BEHA.

AnantupoBaHHasi 00pa3oBaTenbHas IporpaMMa paspaboTaHa B COOTBETCTBUH C:

-OenepanbHbIM 3akoHOM 0T 29 aexalpst 2012 r. Ne 273-@3 «O6 obpazoBanuu B Poccwmii-
ckoil denepanuny;

-I'ocynapctBennoit nporpammoit Poccuiickoit ®@enepannu «Jloctynnas cpena na 2011-
2015 roapl, yTBepkIeHHON ocTaHOBIeHHEM [IpaBuTenscTBa Poccuiickoit @enepaunu ot 17 mapra
2011 r.Nel75;

-T'ocynapctBennoit mporpammoii Poccuiickori ®enepanuu «Pa3Butre oOpa3oBaHUs» Ha
2013-2020 roxpl, yTBepkIeHHON pacnopspkeHueM [IpaBurtenscTBa Poccuiickoit deneparu ot 15
Mast 2013 r. Ne 792-p;

-[TonoxeHneM 0 MpakTUKE 00YYAIOIIUXCS, OCBAWBAIOIIMX OCHOBHBIE NMPO(ECCHOHAIBHBIC
oOpa3oBaTeNbHBIE TPOTPAMMBI CPEIHEro MPOPECCHOHATHHOTO O00pa30BaHUs, YTBEPKICHHBIM
npuka3oM MunuctepcTBa oOpasoBanusi Hayku Poccuiickoit @enepanuu ot 18 anpens 2013 1. Ne
291;

-[lopsiakomM oOpraHu3an H  OCYLIECTBICHHS 0Opa30BaTENbHOU JEATEIBHOCTH IO
00pa3oBaTeNbHBIM TPOrpPaMMaM CpEIHEro MPoQecCHOHATBHOTO 00pa30BaHMs, YTBEPKICHHBIM
npuka3oM MuHucTepcTBa obpa3oBanus U Hayku Poccuiickoit ®deneparmu ot 14 Hrons 2013 r. Ne
464,

-ITopsinkoM MpoBeneHUs TOCYAApCTBEHHOW HTOTOBOM aTTeCTallMd MO 00pa3oBaTEelbHBIM
porpaMMaM  CpellHEero  NpoQeccHOHANbHOTO  00pa3oBaHUS, YTBEPKIEHHBIM  MPUKA30M
MunucrepcTBa obpa3zoBanus U Hayku Poccuiickoit deneparum ot 16 aBrycra 2013 1. Ne 968;

-IlopsinkoM TpUMEHEHHsS OpraHU3alUsIMH, OCYIIECTBISIOIIMMU  00pPa30BaTEIbHYIO
JeSTeNbHOCTh, AJIEKTPOHHOTO OOy4YeHMs, AMCTAHIIMOHHBIX OOpa30BATENbHBIX TEXHOJOTHHA MpU
peannzanuu 00pa30BaTEIbHBIX MPOrPaMM, YTBEPKICHHBIM MPUKa30M MUHHCTEPCTBA 0Opa30BaHUS
n Hayku Poccuiickoit ®denepannn ot 9 ssuBapsa 2014 r. Ne 2;

-Ilopsiakom mpuema rpaxxaaH Ha o0ydyeHHue HO 00pa30BaTEIbHBIM MPOrPaMMaM CPETHETO
npodeccuOHaTbHOTO 00pa30BaHus, YTBEpXKIECHHBIM NpHKa3oM MUHHCTEpCTBa 00pa3oBaHUA U
Hayku Poccuiickoit @enepannu ot 23 suBaps 2014 1. No 36;

-DenepalbHBIM  TOCYJApCTBEHHBIM  00pa3oBaTENbHBIM  CTaHIAPTOM  CPEIHEro
npo¢eCCHOHAIBHOTO 00pa3oBaHus 1Mo crnenuaibHocT 46.02.01 JlokymeHTanmoHHOE o0ecredeHue
YIIpaBJICHUSI U apXUBOBEICHUE, YTBEPXKACHHOTO MpUKa3oM MuHHCTEpcTBa 00pa30BaHUS U HAYKH
P® ot 11 aBrycra 2014 1. Ne 975;

-MeToauuecKuMH  PeKOMEHJALMSAMH 0 pa3paboTKe M pealu3alud aJaalTHPOBAHHBIX
00pa3oBaTeNbHBIX MPOTPAaMM CpeIHEro MpodeCcCHOHATBHOTO 00pa30BaHUs, YTBEPKIECHHBIX
aupekTopoM JlemapraMeHTa ToCyAapCTBEHHOM MOMUTHKH B cepe MOArOTOBKH pabounx KaapoB U
JITIO Hayku Poccun ot 20 ampenst 2015 r. Ne 06-830;

-Ilucemom MunoOpa3zoBanust u Hayku P® ot 03.18.2014 r. Ne 06-281«TpeboBanus k
OpraHu3aly 00pa3oBaTEIbHOIO Mpolecca A O0ydeHHsS WHBAIMIOB M JIMII C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/10POBbsI B MPO(ECCHOHANBHBIX 00pa30BaTeNIbHBIX OpPraHU3alMsIX, B TOM UYHUCIE
OCHAIIIEHHOCTH 00pa30BaTeIbHOTO MPOLIECCa»;

-TpebGoBanusMH K opraHu3ay 00pa30BaTEIBHOTO Mpoliecca Ak OOyUeHUsT WHBAIUIOB U
JUIl C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 37I0POBbsS B IPO(ECCHOHAIBHBIX 00pa30BaTENIbHBIX
OpraHM3anusaxX, B TOM YMCJI€ OCHAIIEHHOCTH 00pa3oBaTesIbHOTO Mpoliecca, (mucbMmo [lemapramenTa
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MOATOTOBKM padounx kanpoB u JIIIO MunucrepcTBa obpazoBanus u Hayku Poccuiickoit @enepanuu
18 mapra 2014 1. Ne 06-281.

VYuebnas npaktuka YI1.01 Opzanuzauus 00KyMeHmMAauuoOHH020 00ecneueHus ynpaeieHus
u yynKyuonupoeanus opzanu3zayuu MPOBOJUTCS B YUPSKICHHUIX CPEIHETO MPOQecCHOHATIHHOTO
obpazoBanus (naee — CI1O) ¢ yueTroM peKOMEHIalnii BBIIIIEYKAa3aHHBIX JOKYMEHTOB.

JlaHHas mporpamma sIBJSieTCS aJlalTHPOBAHHONW oOpa3oBaTeNbHasl MPOrpamMMoOil Uil MHBA-
JIUJIOB M 00YYAIOIIUXCS ¢ OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3710p0oBbs (OB3).
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1. MACIIOPT PO PAMMbI YYEBHOHN INPAKTUKH
1.1. ObsacTh NIpUMeHEHUs1 MPOTrPaMMbI

[IporpamMma y4eOGHONM MPaKTUKHU SBIAETCA YacTbIO MPOTPamMMbl MOATOTOBKH CIIELUATINCTOB
cpennero 3BeHa (panee - [IIICC3) I'KITOY MO «Ceprueso-Ilocanckuii conmaibHO-3KOHOMUYECKUN
TexHUKyM» B cooTBeTcTBUM ¢ PI'OC no cnenunansaoctu CI1O 46.02.01 JoxkymeHTaMOHHOE 00€ec-
neyeHue ynpaBJieHHsl U apXUBOBeJleHHE B YaCTH OCBOCHHUS OCHOBHOTO BHJa MpodeccroHalIbHOM
nesitenpHOCTH (BIT) IIM. 01 Opranusaunusi 10KyMeHTAIMOHHOTO o0ecrieyeHusi ypaBjieHus U
(pYyHKIIHOHUPOBAHMSI OPTAHU3ALUMHU U COOTBETCTBYIOIINX NMpodeccnoHanbHbIx KommereHnui (I1K)

U TPYJOBBIX (QYHKIHK:

1.2.  OObexkTHl NPOecCHOHAIBLHON 1eATeJbHOCTH BBINYCKHMKOB NPH NMPOXO0XKIEHUU MPaK-
THKH

O6bexkramu TpodecCHOHANBHOM JEesTeIbHOCTH MPH MPOXO0XKIEHUU YUeOHOM MPAaKTUKU SBIISIOTCS:
-IOKYMEHTBHI, CO31aHHBIE JTIOOBIM CIIOCOOOM JJOKYMEHTHPOBAHUS;

-CHCTEMbI JOKYMEHTALMOHHOTO 00eCTIeYeH s YIIPaBIICHUS;

-CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;

-apXHUBHBIE JJOKYMEHTHI;

-IIEPBUYHbBIC TPYJOBBIE KOJIJIEKTUBBI.

1.3. Heau u 3a1a4M NPAKTUKH, TPeOOBaHUS K pe3yJbTaTaM 00y4eHHs

Hesn npakTUKH: ocBoeHME BHJIA npodeccruonansHoi nestensHoctd (BITA) IIM. 01 Opra-
HHM3alHUSA JOKYMEHTAIMOHHOr0 olecrieyeHHUs] YNpaBJeHHs ¥ (PYHKUHOHMPOBAHHUS OPraHMU3a-
M, GopMupoBaHUe y 00yJaromUXcs MEPBOHAYAIBHBIX MPAKTHYECKUX MPO(HECCHOHAIBHBIX YMEHHH
B pamkax moxayiei [TTICC3 CIIO mo ocHOBHBIM BHAaM NPO(EeCCHOHATBEHOMN ASSTENHHOCTH JIJIST OCBO-
€HHs CIEeLHUATbHOCTH, 00yUYeHUE TPYAOBBIM IpUeMaM, ONEPaLUsiM U CIIOCO0aM BBIMOJIHEHUS TPYAO-
BBIX IPOLIECCOB, XapaKTEPHBIX JJIsi COOTBETCTBYIOIIEH CHENMATbHOCTH U HEOOXOAUMBIX ISl MOCIIe-
JYIOUIETO OCBOEHUS UMM OOIIUX U MPO(ECCHOHATBHBIX KOMIIETCHIUH, TPYJAOBbIX (PYyHKIUI MO u3-
OpanHOI crneunanbHOCTU. OOydaromuics MOMKEH MOoKa3aTh YMEHHUS CaMOCTOSITENbHO MPUMEHSThH
II0JIyYE€HHBIE 3HaHUs Ha MPAKTUKE, CUCTEMATU3UPOBATh U aHAJIM3UPOBATh JaHHBIE TPAKTUYECKUX Ma-
TEpHAaJIOB.

3agauyM NPaKTMKHU. COYETAaHHE MPAKTUYECKOTO OOyUYEHHsI C TEOPETUYECKOM IMOATOTOBKON
oOyyaroluxcsi, UCIOIb30BaHUE B OOYUEHUU JOCTHKEHUI HAyKM M TEXHUKH, IEPEIOBOIl opraHusa-
LU TPYyJa, METOJIOB pabOThI ¢ COBPEMEHHBIMH CpPEICTBAMH. Y 4yeOHasi IpakTHKa 00ydYarouXCs Ipo-
BOJUTCSI B paMKax ocBoeHHs npodeccuoHanmbHoro moayis IIM. 01 Opranu3anusi 10KyMeHTaIU-
OHHOrO o0ecrevYeHus1 ynpapJjeHns U (PyHKIMOHNPOBAHUSI OPTaHU3ALMH.

C uenbio oBNIaZieHNs YKa3aHHBIM BUIOM MPO(deccHoHaNbHOM e TeNbHOCTH U COOTBETCTBY-
IOUIMMHU PO ECCHOHATIBHBIMI KOMIIETSHIIUSMH 00YUaIOIIHIiCs B pe3yJIbTaTe MPOX0XKICHHS TPAKTH-
KM B paMKax ocBoeHusI nmpodeccruonanbHoro Moaysst [IM. 01 Opranu3anus 10KyMeHTAIIHOHHOTO
ol0ecreyeHust ynpaBjaeHUsA M PYHKIHMOHMPOBAHNUS OPraHU3ALMHU JOJDKCH:

[TprnobOpecTr NpaKTHYeCKUil ONbIT:

- OpraHu3aluyi JOKYMEHTAIMOHHOTO 00eCIeueH s yrpaBieHUs U (GyHKIMOHUPOBAHUS Opra-
HU3ALINH.

Ymers:

- IPUMEHAITh HOPMATHUBHBIE MPABOBBIEC AKTHI B YIIPABJICHYECKOM J1EATEIbHOCTH;

- IOATOTABJIMBATh IPOEKThI YIPABIECHUECKUX PEIICHUI;

- o0pabaThIBaTh BXOMSIIME U UCXOSAIINE JOKYMEHTBI, CHCTEMaTU3UPOBATh UX, COCTABIATh
HOMEHKJIATYpy Je]1 ¥ (OpPMUPOBAThH TOKYMEHTHI B JIENa;

- TOTOBUTH U MPOBOJUTH COBEIIAHMSI, IEIIOBbIE BCTPEUH, TPUEMBI U NPE3EHTAIUH;



- AY'1 — obopMIIATh TEKCTOBBIE PAOOTHI M COBEPIIATH KOPPEKTYPHYIO MPABKY TEKCTOB;

- Y2 — opranu3oBbIBaTh paboTy ¢ JOKYMEHTaMH, COJIEPKAIUMH KOH(UICHINAIBHYIO HH-
dhopmarutio;

- Y3 — npuMeHATh NpaBo Ha MOUCK, MOJIyYE€HHE U UCIIOJIb30BaHNe HH(POPMALINH;

- AY4 - s pexTrBHO TPOBOIUTH JIETOBYIO Oecemy.

1.4, MecTo NpaKTHKH B CTPYKTYpe aJanTHPOBAHHOW 00pa30BaTeIbHOI MPOrpaMMblI

V4yeOHas nMpakTUKa NPOBOAMUTCS, B COOTBETCTBUU C YTBEPXKACHHBIM YUEOHBIM IUIAHOM,
10CJIe MPOXOXKAECHUS MEKIUCIUIUTMHAPHBIX KypcoB (MIK) B paMkax nmpodeccuoHanbHOro MOyt
IIM. 01 Opranu3anus JOKyMEHTAIlHOHHOI'0 o0ecnedeHHsl yNPaBJeHus U QyHKIMOHUPOBAHUA
OpraHU3alNu:

MJK 01.01. lokymeHTanmoHHOE 00ECTIeYeHHE yIpaBICHUS
MK 01.02. IIpaBoBO€ peryaupoBaHue ynpaBieHYECKON AEATETbHOCTH
MJIK 01.03. Opranusaist CeKpeTapcKoro o0CmyKuBaHUs

1.5. TpyaoeMKoCTb H CPOKH NIPOBeJCHHS NPAKTHKHA

TpynoeMKocTh yuyeOHOM_IIPaKTMKM B paMKaX OCBOEHHUS NPOPECCHOHATBHOIO MOAYJS
IIM. 01 Opranu3zanusi JOKYMEHTALMOHHOI0 o0ecredYeHUs1 ynpaBJjieHUs] U (yHKIIMOHHPOBA-
HUS opranu3amnuu cocrasiser 18 wacos (1 Hemens).

Cpoku mpoBeieHUs! YUeOHOH MPaKTUKH ONPEACIAIOTCS padoyuM y4eOHBIM IJIAHOM IO CIe-
IUATTLHOCTHU cpeaHero npodeccruonanbsaoro odpazopanus 46.02.01 JlokymeHTanmonHoe odecneye-
HHe yIpaBJIeHUs U ApXUBOBeJeHHe U TpaguKoM y4eOHOro Iporecca.

[IpakTka HPOBOIUTCS KOHIIEHTPUPOBAHO Ha 1-0M Kypce, BO 2-OM CEMeCTpe.

1.6. MecTo nNpoxo:KIeHusI MPAKTHKH

YyeOHast MpakTUKa MPOBOAUTCS B yueOHOM kaOuHeTe «/lemonponusBoAcTBa U CPEACTB Opr-
TEXHUKW», J1a00paTOpHUsIX TEXHUKyMa. YueOHas MpakTHKa MOXKET TakXe IPOBOAMUTHCS B OpraHU3a-
USAX B CHEUHATBHO 000pPYJOBAHHBIX MMOMEUICHUSX HAa OCHOBE JIOTOBOPOB MEXAY OpraHM3alued u
00pa3oBaTEeNbHBIM YUPEKIACHUEM. YUueOHas MpakTHKa IMPOBOJUTCA NPENOAABATEISIMU JUCLMIIINH
poecCHOHATLHOTO IHUKIIA.

JUis MHBAIMJOB M JIMII C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 37I0pOBbs (popMa IpOBEIEHUS
NPAKTUKH YCTAHABJIMBAETCS C YYETOM OCOOCHHOCTEH NMCHXO(U3MUECKOTO pa3BUTHS, HHIUBUAYaIIb-
HBIX BO3MO>KHOCTEH M COCTOSIHUS 3JOPOBBS.

[Ipu onpeneneHnK MECT MPOXOXKACHUS 00yUJaAIOIIMMCSl MHBAINUIOM Y4eOHOM MPaKTUK YUUTHI-
BAIOTCSl PEKOMEHALINH, JaHHbIE [0 Pe3yIbTaTaM MEAMKO-COLHAIbHON 3KCIEPTU3BI, COJIEpKAIUECs
B MHAMBHIYaJIbHON MporpaMMme peadMIUTaldy WHBAJINAA, OTHOCUTEIBHO PEKOMEHOBAHHBIX YCJIO-
BUH W BUJIOB TPYyJa.

[Ipu HEOOXOAMMOCTH JUIS MPOXOXKACHUS WMHBATUAAMHU MPAKTUKH CO3MAIOTCS CIEIHAIbHBIC
pabouune MecTa ¢ yueTOM HapylIEeHHbIX (PYHKIMI U OrpaHUYeHUN UX )KU3HEAEATEIbHOCTH B COOTBET-
CTBHHU ¢ TpeOoBaHUsAMH nprka3za Muntpyaa Poccun ot 19.11.2013 r. Ne 6851 «O06 yTBep»)aeHuu oc-
HOBHBIX TpeOOBaHMUI K OCHAIIEHUIO (00OpPYAOBAHUIO) CIECHHAIBHBIX PabOYMX MECT IS TPYIO-
YCTPONCTBA MHBAIM/IOB C yYETOM HAPYIICHHBIX (YHKIUH U OTpaHUYCHUIN UX KU3HEACATEITbHOCTHY.



2. PE3YJIBTATBI OCBOEHUSA ITPOI'PAMMBI ITPAKTUKHU

Pe3ynbraromM nmpoxoxaeHus y4eOHOM MPaKTUKH B paMKaX OCBOCHMS MPOGECCHOHATHHOIO
Moaynsa IIM. 01 Opranusanusi JOKyMEHTAIIHOHHOI0 o0ecreYeHusl ynpasJieHus 1 PyHKIMOHU-
POBaHUSI OPTaHU3AIUM SBISICTCS OBNAJICHUE 00YJaIOIMMUCS BUIOM NMPOPECCUOHANBHON JesTelNb-
HoctH To crnenuanbHocTd 46.02.01 JlokyMeHTaIlmoOHHOe OOECTIeUeHNE YIPaBICHUS U apXUBOBEJIE-
Hue, B ToMm uncie npodeccuonanbubiMu (I1K) koMmeTreHIusIMU, TPyIOBBIMUA (DYHKITUSMU U OOIIIUMHU
(OK) xoMIIeTeHITUSAMU:

Kon HaumeHoBaHue pe3yJIbTATOB OCBOCHMSI MPAKTHUKH

IIM.01 | Oprasu3zanusi J0OKYMEHTALMOHHOIO o0ecrevyeHusi ynpaBJjaeHUs U (PYHKIMOHHPOBa-
HHS1 OPTraHU3ALUH

IIK 1.1. | KoopaunupoBath paboTy opranu3anuu (IpUeMHONU PyKOBOAMTEINS), BECTH IPUEM T1OCE-
TUTENEH

IIK 1.2. | OcymiecTBasTh paboTy MO MOATOTOBKE M MIPOBEACHUIO COBEIIAHUH, IEIIOBBIX BCTPEY,
MPUEMOB U TIPE3CHTAIUI

[IK 1.3. | OcymiecTBasiTh NOATOTOBKY JIETOBBIX MOE3/I0K PYKOBOJUTENS U JPYTUX COTPYJHUKOB Op-
raHU3aIuu.

I1K 1.4. | Opranu3oBbIBaTh paboyee MECTO CeKpeTapsi 1 pyKOBOJUTEIIS.

IIK 1.5. | OdopMIIATE U pETUCTPUPOBATH OPraHU3ALMOHHO-PACTIOPSAUTEIbHbBIE JOKYMEHTHI, KOH-
TPOJUPOBATh CPOKHU MX MCIOJHEHUS

[IK 1.6. | O6pabaTbIiBaTh BXOIAIINE U UCXOISAIINE JOKYMEHTBI, CHCTEMAaTU3HPOBATh X, COCTABIISTh
HOMEHKJIATYpY AeI U (opMUpOBaATh JOKYMEHTHI B JIea.

IIK 1.7. | CamocTosTenpHO paboTaTh ¢ JOKYMEHTaMH, COACPKAMUMU KOHPUICHIIMATHHYIO UH-
(dhopmaruio, B TOM YHCIIe ¢ JOKYMEHTaMH 110 JJUYHOMY COCTaBY.

I1K 1.8. | OcymecTBusTh TenedoHHOe 00CTy)KUBaHUE, TPUHUMATh U NIepeaBaTh (haKchl.

ITK 1.9. | OcymecTBisITh MOATOTOBKY A€ K Mepelaye Ha apXUBHOE XPAHEHUE.

IIK 1.10. | CocraBnath onucH Aell, OCYIIECTBIATh MOATOTOBKY €N K Mepeaade B apXUB OpraHusa-
1[U1, TOCYAAPCTBEHHbIE U MYHUIIUTIAJIbHbIE APXUBBI.

A/01.3 [Tpuem u pacnpenenenue TeneOHHBIX 3BOHKOB OPraHU3aIINH.

A/02.3 Opranu3zanys paboThl C MOCETUTEISIMU OPTaHU3AIIHH.

B/01.5 Opranm3anys padoThl C TOKYMEHTAMH.

B/02.5 Opranu3zanys TEKYIEro XpaHeHUs: JOKYMEHTOB.

B/03.5 Opranm3anys 00padOTKH JeN ISl TOCJICTYIONIETO XPAaHCHHUS.

OK 1. [ToHMMaTh CYIIHOCTP M COLHMANBHYIO 3HAYUMOCTh CBOeH Oynymieir mnpodeccun,
MPOSIBJISITH K HEM YCTOMYMBBIN UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JIESTENBHOCTh, BEIOMPATh TUIOBBIE METOMABI U CIIOCOOBI
BBITIOJTHEHUS PO ECCHOHANBHBIX 3a/1a4, OLIEHUBATh X 3P(GEKTUBHOCTh U KAUueCTBO.

OK 3. [IpyuHuMaTh penieHus: B CTaHAAPTHBIX M HECTAHJIAPTHBIX CUTyalUsIX U HECTH 3a HUX OT-
BETCTBEHHOCTb.

OK 4. OcymiecTBIATh MOUCK HMHPOPMAIMH, HEOOXOAUMOUW Il 3(PPEKTUBHOTO BBIMOTHEHUS
npoecCHOHANBHBIX 33724, TPO(ECCUOHATBLHOTO U JTMYHOTO Pa3BUTHSL.

OK 5. Hcnons3oBath HHGOPMAITMOHHO-KOMMYHHUKAITHOHHBIC TEXHOJIOTHH B MPOGECCHOHATBHOM
JESITEIbHOCTH.

OK 6. PaboTaTh B KO/UIeKTHBE U KOMaH 1€, 7 (PEKTUBHO 00MIATHCS ¢ KOJIJIETaMH, PYKOBOJICTBOM,
NOTPeOUTENSIMU.

OK 7. Bpatb Ha cebs 0OTBETCTBEHHOCTH 3a padOTy WICHOB KOMaHAbI (MOAYMHEHHBIX ), PE3YJIbTAT
BBIIIOJTHEHUS 3aJaHUH.

OK 8. CaMocCTOsATeIbHO ONPEeNeNsITh 33aa4yd MPOPECCHOHATBPHOTO M JIMYHOCTHOTO PAa3BUTHI,
3aHMMAThCS CaMO0Opa30BaHNEM, OCO3HAHHO IJIAHHUPOBATH MOBHINICHNE KBATU()UKAIIHH.

OK 9. OpueHTHUPOBATHCS B YCIOBHUSAX YacCTOW CMEHBI TEXHOJIOTHH B MPOGECCHOHATBHOU es-
TEJIbHOCTH.




3. CTpyKTYypa U cofepKaHHe MPAKTUKH

Ne KonaunyectBo
n/n | Pazgenn! (3Tansl) NpaKTHKHA yacos/ Buabl npou3BoACTBEHHBIX padoT
He/leJlb

1 ([Tema 1.1. loxyment. biianku 4 1.Ucnionb3ysa nonstus «1okymenra», ['OCTa P
TSl TOKYMEHTOB. PeKBU3HUTHI 6.30-2003 «YCHA. YCOP/. TpebGoBanus K
NTOKYMEHTOB. oopMIIeHHIO TOKYMEHTOB» Ha O(OpMIICHHUE

PEKBU3UTOB JIOKYMEHTA, IOHATHS «OJIaHKa»,
MOJArOTOBKa OJAaHKOB Ui OpraHU3allMOHHO-
pacCHOpsAAUTENBHON JOKYMEHTAllUd OpraHu3a-
IIUU U yIIPABICHUYECKUX PEIICHUH.

2.Ucnone3ys 'OCT P 7.0.97-2016, cozmanue
NTOKYMEHTOB M3 Kaxa0u rpymnmsl OP/L.

2 [Tema 1.2. Opranuzanmsi paboThl 2 1.Mcnione3ys 3HaHMSI TIO OpraHU3AIMH JOKY-

C TOKYMEHTaMHU. MeHTOOOOpoTa (UPMBI, TpOBecTH 0OpabOTKY
BXOJSIIUX U UCXOAAUIMX JOKYMEHTOB C PErH-
CTpalieid MX W TPOCTABICHUEM COOTBETCTBY-
FOLIMX OTMETOK Ha HUX.

3 [Tema 1.3. Cucremaruzanus 1o- 2 1.IlpoBeneHne cucremMaTu3aluu JIOKYMEHTOB
KYMEHTOB, ONpEEICHNE UX [0 XPOHOJIOTUYECKOMY, Ieorpapuueckomy, ai-
CPOKOB XpaHEHHsI U COCTaBJIe- (aBUTHOMY, aBTOPCKOMY NpPU3HAKaM M IO HO-
HUE HOMEHKJIATYpBbI JIEI. MepaMm.

2.0npeneneHue cpoka XpaHEHMs yIpaBieHYE-
CKUX JI0KyMeHTOB. Co3aHMe HOMEHKJIATYpBbI
1ie7T OpraHu3alyy.

4 [Tema 1.4. DopmupoBaHue 10- 2 1.®opmupoBaHme MakeTa JOKYMEHTOB B JIEJIO.
KYMEHTOB B JieJIa. 2.CocraBneHue 3arojioBkoB nein. CocTaBiieHHE

BHYTPEHHEH OIUCH JIeJ1a U JIMCTA 3aBEPUTEIIS.

5 [Tema 1.5. HopmatuBHbIe npa- 2 1. Co3nmanue mpukaza o JOMycke K HH(pOpMa-
BOBBIE AKTHI B YIIPABICHUECKON UM, COJEpXkalled KOMMEPUYECKYIO TailHy, HC-
NesTeTbHOCTH U MOATOTOBKA MOJIb3ysl HOPMATHBHBIE aKThl MH(POPMALMOHHO-
[IPOEKTOB yIPABIEHYECKUX pe- ro 3aKOHOJATENbCTBA.

[IEHUI HA UX OCHOBE. 2.0dopmiieHne mpueMa Ha paboOTy, UCHOB3Ys
nonoxxenus TK P®D. Odopmnenne yBoimpbHEHUS
c paboTbl, ncnomb3ys nonoxxenust TK OP.

6 [Tema 1.6. Opranuzauus 6e310- 6 1.Opranusanust coBeUIaHUN (IETOBBIX BCTpeEY,
KYMEHTHOT'O CEKPETapCKoro 00- KOH(EpeHIHI, TpUeMoB, Tpe3eHTarui). Teme-
CITy>KUBAHHSL. (doHHOE OOLICHNE

2. 3auer
Hroro: 18/1




4. CneumajbHblIe YCJI0BHUS peajn3aliy NPOrpaMmMbl NPAKTUKHA

4.1. TpeOoBaHHUsl K MPOBeAEHUIO YUeOHOMH MPAKTHKH

VYyeOHast mpakTUKa MPEACTABISAET COO0H BUJ yIeOHBIX 3aHATHH, HEITOCPEICTBEHHO OPUEHTH-
POBaHHBIX Ha MPO(EeCCHOHANBHO-TIPAKTUYECKYIO MOATOTOBKY OOYdYalOUIMXCs, B TOM 4Hcie obecrie-
YUBAIOIIYIO TOATOTOBKY M 3aIUTY BBIMYCKHOW KBadu(UKAIMOHHOW paboThl. [1o uroram ydeOHOM
MIPAKTUKU MPOBOJUTCS cljaua 3a4eTa C BHIIIOJHEHUEM MPAKTUUYECKOro 3aJaHMsl, 32 CUET YacoB, OTBE-
JICHHBIX Ha y4eOHYIO PaKTHUKY.

[Ipu mpoBepeHnn y4eOHOW NMPAKTUKU HCIOJIB3YIOTCS MYJIbTUMEIUNHHBIE KOMILUICKCHI, 3JICK-
TPOHHBIC YUYEOHWKH M y4eOHBIE MOCOOWS, aTanTHPOBAHHBIE K OOYYaIOIMHUMCS C OTpaHUYCHHBIMH
BO3MOYKHOCTSIMH 3/I0POBBSI.

[Tpu mpoBeneHNN y4eOHOM MPAKTHUKU HCIOIb3YIOT CIENYIONINe aKTUBHBIE U UHTEPAKTUBHbBIE
(OpMBI: THYHOCTHO-OPUEHTUPOBAHHBIN, METOJ] PELICHUS POU3BOJCTBEHHBIX (IIPOOJIEMHBIX) CUTYa-
LU, UTPOBBIE METObI, METOJl MH(OPMALIMOHHBIX TEXHOJOTUM. Bce MeToapl aganTupoBaHbl K 00y-
YAIOIUMCS HHBAIMAM U JIULIAM C OTPAHUYECHUSMHU BO3MOXKHOCTSMH 370POBBSI.

Jlnst peanuzanuu mporpaMMbl y4eOHOUW MPaKTUKUA B TEXHUKYME OpraHuW30BaHa 0e30apbepHas
cpena. YueOHas MpakTHKa MPOBOJAUTCS B YUeOHBIX KaOMHETax, 1a00paTOpHUsIX TEXHUKYyMa, OCHAIIICH-
HBIX Pa0OYMMH MECTaMH C TEXHHYECKUMH CPEICTBAMH O00Y4YEeHHUS JUIsl 00YHaIOMUXCs ¢ pa3IMyHbIMU
BUJAMU OTPaHUYEHUS 3/70pOBbs, UM Ha pabouMx MecTax B JAPYTrUX OpraHu3anusx (1Mo coriacoBa-
HUIO C PYKOBOJICTBOM TEXHUKyMa U pabOTONATENISIMU U MIPH YCIOBUH CO3JAHUS CHEIHAIBHBIX YCIO-
BUI [T 00y4Jaromuxcst HBaUI0B u aul] ¢ OB3).

KomnyectBo pabounx MecT - 0 KOJIMYECTBY OOYUAIOMIUXCS ¢ YUETOM KOJIMYECTBA MECT JUIS
OB3. B y4eOHbIX KaOMHETAX, TA00OPATOPUSIX TEXHUKYMA IIPETYCMOTPEHO:

- HAJIUYUE ayJAUOTEXHUKH (aKyCTUYECKUN YCHIIMTENIb U KOJIOHKH), BUJICOTEXHUKU (MYJIbTH-
MEAUMHBIN IPOEKTOP, MHTEPAKTUBHAS JOCKA);

- HaJIM4Me CIEeIMaTN3UPOBAaHHOTO KOMIUIEKTA CPEJCTB OCHAIIECHUS Ul co3aaHus O6e30apbep-
HOU CpeJibl.

[TpoaomkUTensHOCTh paboyero BpeMeH! 00y4aroIerocs Mpu MpoXoKICHUH MPAKTUKH yCTa-
HABJIMBACTCSI C YYETOM OCOOCHHOCTEH MCHXO(U3MUYECKOTO Pa3BUTHS, WHAWBUIYAIBHBIX BO3MOXHO-
CTEN U COCTOSIHUS €T0 310POBbS.

Jlis MHBAJIMJOB M JIMIl C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0pOBBsl (popMa MpoBeACHUS
MPAKTUKU YCTaHABIMBACTCA 00pa30BaTEIbLHON OpraHU3AIME C y4eTOM OCOOCHHOCTEH MCuXohu3u-
YEeCKOT'0 pa3BUTHS, UHIUBHIYyaTbHBIX BO3MOKHOCTEH U COCTOSIHUS 370POBBSI.

[Tpu ompeneneHUH MECT MPOXOKICHUS y4eOHOW M IMPOU3BOJCTBEHHBIX IMPAKTUK OOy4aro-
IIMMCSI UHBAJIUZOM 00pa3zoBaTellbHAas OpraHu3alus AOKHA YYUTHIBATh PEKOMEHIALNH, JaHHbIE 110
pe3yabTaTaM MeIUuKO-COIMAIbHON IKCIEPTH3BI, COACPIKAIIMECs B MHANBHYyaIbHON IporpaMMe pea-
OUIMTALMU UHBAJIH]IA, OTHOCUTEIHHO PEKOMEHIOBAHHBIX YCIIOBHH U BUIOB TPY/a.

[Tpu HEOOXOAMMOCTH Ui MPOXOXKJIEHUS MPAKTHUKWA HWHBAJUAAMU CO3JAIOTCS CIieUaTbHbIE
pabourie MecTa C y4eTOM HApyIIEHHBIX (PYHKIMHA M OrpaHUYEHHUM UX JKU3HENEATEIbHOCTH B COOT-
BETCTBHUHU C TpeOOBAHUSAMH, YTBEPKACHHBIMU MpHKa3oM MuHuctepctsa Tpyaa Poccun ot 19 HosIOpst
2013 roga N 685H.

Pexomenayetcsi o0opynoBaHre CHEUAIBHBIX pad0YMX MECT AJii 00Yy4aroIluXcsi HHBAIHUIOB
1 00YyYaroNuMXcsl C OrPaHMYCHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

Jlna auy ¢ napywienuamu cjiyxa TpeIoyiaraeT MCHOJIb30BaHUE ayJUOTEXHUKU (KOJOHKH,
HAyIIHUKH, (TapHUTYpa), GOPMBI AIIEKTPOHHBIX JOKYMEHTOB, (JOPMBI C YBEIWYCHHBIM IEYATHBIM
mpuQTOM.

Jna cnabosudauux oOyqaomuxcs HE0OOXOIUMO MPEAYCMOTPETh BO3MOXKHOCTh IIPOCMOTpA
yAaJeHHBIX 00BEKTOB MPH MMOMOIIM BUICOYBEIHUUTENEH 1711 yaaleHHoro nmpocMorpa. Ilpennonara-
eTcs UCIOJIb30BAaHKE AJIEKTPOHHBIX JIYI JUIsl IPOCMOTpa MaTEepHUaIoB Ha MOHUTOpE (YCTAaHOBJICHA B
nporpammHubiii aker Windows 8), medaTHbIX (GopM ¢ yBETWYEHHBIM MIPU(TOM, MPOTrpaMMBbI-
CHHTE3aTOpPOB peuH (yCTaHOBJICHA B IpOorpaMMHBIi makeT Windows 8).
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Jlna obyuarowuxca ¢ HApyuwieHUAMU OROPHO-08U2AMENbHO20 annapama HeoO0X0IuMO
IPESYCMOTPETh MOIHEMHO-TIOBOPOTHBIE CTYJIbSI U PErYJIUPYEMbIE CTOJIbI C HICTOYHUKOM IUTAHUS JIJIs
MHIUBUAYAIBHBIX TEXHUYECKUX CPEICTB, 00eCreunBaloINe peaTn3aiio SproHOMUYECKUX TPUHIIN-
MI0B, BUPTYaJIbHYIO SKPaHHYIO KJIaBUATypy (yCTaHOBIIEHA B porpaMMHBIid makeT Windows 8).

CrnenuanpHble paboune MecTa JUisi HHBAJIUIOB - paboune MecTa, TPeOYIOIHe TOMOJHUTEIb-
HBIX Mep M0 OpraHM3aluy TPYy/a, BKIIOYas aJafTallMi0 OCHOBHOTO M BCIIOMOIaTeIbHOTO 000pyA0Ba-
HUS, TEXHUYECKOTO U OPTaHU3AI[MOHHOTO OCHAIICHHUSI, JOTIOJIHUTEIHHOIO OCHALIIEHUS 1 00ecTieueHUs
TEXHUYECKHMHU PUCTIOCOOJICHUSMH C YYETOM MHIUBUAYaJIbHBIX BO3MOKHOCTEH MHBAIHIOB.

OcHarmienue (000py0BaHUE) CIIEHATBHBIX PA00OYUX MECT ISl TPAKTHKH O0yJaroIINXCs WH-
BaJIN/IOB OCYIECTBISETCS WHANBUAYAIBHO /11 KOHKPETHOTO MHBAJINAA, a TaKXKe JJI TPYIIIbl HHBA-
TUI0B, UMCIOIINX OJHOTUITHBIC HAPYIICHUS (QYHKIUN OpraHu3Ma U OTPaHUYCHUS KU3IHEACSITEIHHO-
ctu. CrennanpHble paboure MecTa JUIsl MPOXO0KIECHUS TPAKTUKH MHBAIUIAMH OCHAIIAIOTCS C YYETOM
WX HapYIICHHBIX (YHKIUN U OTpaHUYCHHUN KU3HENCATETHHOCTH B COOTBETCTBUU C OCHOBHBIMH Tpe-
OOBaHUSMHU K TAKOMY OCHAITICHUIO (000PYIOBAaHUIO) YKa3aHHBIX PAOOYUX MECT.

4.2. Tpe6oBaHHMSA K MUHUMAJIBHOMY MAaTEePHAJbHO-TEXHHYECKOMY O0ecrnedeHHI0

Peanuzanus npuMepHOii mporpaMMbl y4eOHOH MPaKTUKH MpeAroiaraeT Hanuuue JsadbopaTo-
pun «/lenonpon3BoaCTBa U OPraHU3ALIOHHON TEXHUKM». B TeXHUKyme oprann3zoBaHa 6e30apbep-
Has cpena.

Ob6opynoBanue 1abopaTopuu U pabouux MeCT 00yJarOIUXCA:

- TI0CaJJOYHBIE MECTa C TEXHHYECKUMH CPEACTBAMH OOYYEHHS IO KOJIWYECTBY OOYUJarOIIUXCs
C pa3IMYHBIMU BHJIAMH OTPAaHUYCHUS 3/I0POBbS;

- pabodee MecTo MpernoJaBaTes;

- KOMIIBIOTEPHI 110 KOJIMYECTBY 00YUAIOIIUXCS C JIMIEH3UOHHBIM MPOTrPaMMHBIM 00€CTIEYeHH-
eM;

- UHTEpaKTUBHAsL JOCKA C IOKyMEHT-KaMepoi;

- IPUHTEDP, MHOTO(DYHKIIMOHAJILHOE YCTPOUCTBO, (akc, Mmpeaep, JaMuHaTOp, pe3aibHOe 000-
pyZoBaHue, KOnup, TeaedoH, TenedoHHas CTaHLus, KOHIEHTPATOoP.

B naGoparopuu npeaycMoTpeHo:

-AJI JIMI ¢ HApYLIeHUeM CJIyXa: HaJuuue ayAUMOTEXHUKHU (KOJOHKH, HAyIIHUKH, (TapHHU-
Typa), BUJICOTEXHUKU (MHTEPAKTHUBHAS JOCKa M TENEBU30p), NOKYMEHT-KaMmepbl, (JOPMBI IEKTPOH-
HBIX IOKyMEHTOB, (JOPMBI C YBEJTUUYEHHBIM MEYaTHBIM IIPUDTOM.

-Aa8  CJA00BUASAIIMX O0Y4YAIOINMXCA: HAJMYME HWHTEPAKTUBHOM JOCKM M JOKYMEHT-
KaMepbl, SKPAHHOM JIyMbl JUIsl IPOCMOTPA MaTepUajaoB HA MOHUTOpE (YCTaHOBJIEHA B MPOrPaMMHBII
naker Windows 8), TteneBu3opa, meyaTtHbIX (OpM C yBEIMYCHHBIM IIPHU(TOM, NPOrpaMMBbI-
CHHTE3aTOpPOB peuH (ycTaHOBICHA B porpaMMuslii maket Windows 8).

-7 00Y4YaIOIIUXCS ¢ HAPYIIEHUSIMH ONOPHO-/IBUIATEJILHOI0 anmapara:
opranu3oBaHa 0ez0apbepHas cpenia, 0IbEMHO-IIOBOPOTHBIE CTYJIbsl U ME€PEIBUKHbBIE IAPThl, BUPTY-
anpHas DKpaHHas Ki1aBuarypa (yCTaHOBICH B mporpaMMHbiid maket Windows 8).

-JJIs1 JIMI ¢ HEPBHO-NICUXHYECKUMH HAPYIIEHUSIMH: HAJINYUE TEKCTOB C WJTIOCTpA-
[USIMU — Ta0JIUIIaMU ¥ CXEMaMHU, ayAHOBUI0(aITbI.

Peanuzanus yueOHON MPaKTUKK MOXET MPOXOJUTh NOJHOCTbIO MJIM YaCTHUYHO B JPYTUX Op-
raHu3anusax o6jacTu, pailoHa U Topoja, ¢ MpeIyCMOTpeHHEM il HHBaIUAOB U sl ¢ OB3 6e30a-
PBEPHOI Cpelibl U:

-AJs JUI ¢ HApYLIeHHeM cJIyXa: HaJuuue ayIHMOTeXHUKHU (KOJOHKU, HAYIIHUKH, (TapHU-
Typa), GOPMBI AJIEKTPOHHBIX JOKYMEHTOB.

-AJs CJIA00BUAAIIMX 00yYAKOIIMXCS: HAJTMYUE SKPAHHOH JIYIbl U1 IPOCMOTpa MaTepua-
JIOB HA MOHHUTOPE, PyYHOT'O YBEIMUYUBAIOIIETO YCTPOHCTBA.

-7 00Y4YaIOIIUXCS ¢ HAPYIIEHUSIMH ONOPHO-/IBUIATEJILHOI0 annapara:
opraHu3oBaHa O6e30apbepHast cpe/ia, 0IbEMHO-TIOBOPOTHBIE CTYJIbS.
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-AJId JIMI ¢ HEPBHO-NICUXUWYCCKUMH HAPYIICHUAMU: HAIINYNEC TCKCTOB C HIIIIOCTpa-
OUAMH — Ta6JII/ILIaMI/I n CXCMaMu.

4.3. YueOHO-MeTOAUYeCKOE U MH(OPMAIIMOHHOE o0ecredeHne MPAKTUKHA

- JIs1 M1l ¢ HAPYIIEHUsIMU 3PeHust:

B II€YaTHOU (hopMe YBETUUCHHBIM MIPUDTOM;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;

B (hopme aynuoBueodaiina;

- JI1s1 i1 ¢ HAPYLIEHUsIMH cJIyXa HHGopManus mpeIocTaBIsieTcs:

B IIe4aTHOH popme;

B (hopMe AIIEKTPOHHOTO JJOKYMEHTA,;

- JlAg Ui ¢ HAPYLIEHUSIMH OINOPHO-JIBUIraTeJIbHOr0 ammapara wHdopMauus mnpeno-
CTaBJISIETCS:

B TIeYaTHOI popme;

B (hopMe AIEKTPOHHOTO JJOKYMEHTA;

B ¢popme aynuoBuaeodaiina;

- 1151 I ¢ HEPBHO-TICUXUYECKUMU HAPYIIEHUAMH HH(OPMAIUsI PEIOCTABIAETCH:

B BUJI€ TEKCTOB C WJUTIOCTPALIUSIMH — PUCYHKAMH U CXEMaMH;

B (hopme aynnoBuieohaitsios.

Ilepeyenb pekoMeHayeMbIX y4eOHbIX U3aaHuil, UHTepHeT-pecypcoB,
JOMOJIHUTEJIbHOM JIUTepaTypbl:
OcCHOBHBIC HICTOYHUKU:

1. I'paxpanckuii koaekc Poccutickoit @enepanuu (4actb BTopasi) oT 26.01.1996 Ne 14-d3 //
(meiictByromas penakuus ot 30.01.2014)

2. I'paxxnanckuii kogekc Poccuiickoit @enepanun (dacth nepsas) ot 30.11.1994 Ne 51-@3 //
(meiictByromas penakuus ot 14.11.2013)

3. Tpynosoii koaekc Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-D3 //Conepxanue ot 25
dbespans 2014 roxa.

4. @3 «O6 unpopmannu, HHHOPMAIIMOHHBIX TEXHOJOTHUAX W O 3aIIUTe WHPOPMAIMH» OT
27.07.2006. Ne 149-®3 (ot 28.12.2013 "N 398-®3") // NUnTennekryanbHas cOOCTBEHHOCThb. ABTOp-
cKoe TpaBo u cMekHbIe TipaBa. 2006. Ne 10. C. 62-75

5. @3 «O06 snexrponHoit nudposoit moamucu» ot 10.01.2002 Ne 1-d3 // (B pen. Denepans-
Horo "3akoHa" ot 08.11.2007 N 258-®3).

6. TOCT P 6.30-2003. YuucumupoBaHHas cUCTeMa OpraHU3alMOHHO-PACIOPSIUTEILHON
nokymeHTauu. TpeboBanus kK opopmMieHuto T0KyMeHTOB. M., 2003

7. Haumonansuslil crangapt PO 'OCT P 7.0.8-2013 "Cucrema ctanaapToB 1o HH(pOpMaIu,
OMOIMOTEYHOMY U M3JIaTEIbCKOMY Jieny. Jlemonpou3BoACTBO M apXUBHOE AeN0. TepMUHBI U onpe/e-
nenus" (yTB. mpuka3zom denepaabHOro areHTCTBA M0 TEXHUYECKOMY PETYIHPOBAHUIO M METPOJIOTUH
ot 17 okts16ps 2013 r. N 1185-c1).

8.T'OCT P 1.5 —2002 I'ocymapcTBeHHas cucreMa ctanaaptusanuu PO. Crangaptel. O0miue
TpeOOBaHUs K MOCTPOCHUIO, U3JI0KEHHIO, 0(POPMIICHUIO, COIEpKAHUIO U 0003HaYeHuI0. M., 2003

9. KBanudukannoHHbIA CIIPAaBOYHUK TOJHKHOCTEH PYKOBOAMTENEH, CIIEHUAINCTOB U APYTHX
cinyxamux. M., 2002

10. OcHoBHBIE MpaBUiIa padOTHI APXUBOB Opranuzauuii. M., 2002

11.TlepedeHb TUMOBBIX YIPABIECHUYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIoLXcs B IpoIecce
JEeSTeIbHOCTH TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABICHHS U OpPTaHHU3AIIHM, C
yKa3zaHHueM CpokoB xpanenus. M., 2010 (pex. ot 16.02.2016).

12. TunoBast MHCTPYKIUS TI0 JEIONPOU3BOJCTBY B (DeepanbHBIX OpraHax MCIOTHUTEIbHOU
Bractu. M., ot 08.11.2005 Ne 536 (peructparus 27.02.2006).
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13. Bacakos M.U., 3ampikosa O.H.: Jlenonponu3BoACTBO (JOKyMEHTAITMOHHOE 00ECTICYCHIE
ympasieHus): yaeouuk, Pocros v//]: ®enukc, 2014.-376 c.

14. bacakoB M.U. JlokymeHTaIimoHHOE 0OECTICUeHHE YIIpaBaeHuUs (C OCHOBAaMH apXHUBOBEIC-
Hus). — M.: Knopyc, 2013.

15. T'anaxos, B.B. Cekperapb-pedepeHT BricOKOM KBamupukanuu. Opranusaius cekperap-
ckoro mema. — M.: Akagemus, 2012,

16. ITmenko A.B. DnexTpoHHOE yueOHOE U3TaHKE MO «/[0KyMEHTallMOHHOMY O00ECTIEYCHHIO
ynpasneHus». — M.: Akanemus-Menua, 2014.

17. llenamona I".M. DnekTpoHHBII 00pa3oBaTeIbHBIN pecypc 1Mo «OCHOBaM 3THKHU U TICHXO-
soruu MpoeCcCHOHANBHON NIeATeTbHOCTHY. — M.: Akagemus-Menua, 2014.

18. ®enopoBuu O.1. YueOHOe 31eKTpoHHOE n31anue 1o «IIpaBoBoMy 00ecredeHH o mpo-
(dheccuoHanbHOM AesTenbHOCTHY. — M.: Akanemus-Menua, 2013.

19. Ilenamosa I'.M. DnekTpoHHOE yueOHOE n31anue 1o «OCHOBAM JIEIOBOW KYJIbTYpBI». —
M.: Akagemus-Menua, 2013.

JlonotHUTe/IbHbIE HCTOYHUKH
1. ITmenko A.B., Hoponuna JI.A. JlokyMeHTalmoHHOE obecnieueHue yrnpasienus. [IpakTu-
KyM. — M.: Axanemus, 2012.
2. ITanacenko H0.A. lenonpousBoactso: IOY. — M.: Puop, UHDPA-M, 2013.
3. Kopuees UK., [Tmenko A.B., Mamypues B.A. Ynpasienue nokymentamu. — M.: Uudpa-
M, 2014.
4. I'amaxoB B.B. u np. lenonpoussoactso. — M.: [Ipocnekr, 2015.

Anpeca pecypcoB UHTepHeTa
1. http://www.top-personal.ru/ Caiit xypHaia «YmpaBieHue mepcoHaTOM»
2. http://www.sekretarskoe-delo.ru/ Caiitr mpodeccroHansHOro KypHana cekperapeii «Cek-
peTapckoe JIeoy
3. http://fd-iai.rggu.ru/ TTopran Poccuiickoro I'ocymapcTBeHHOr0 T'yMaHHTAPHOTO YHHBEPCH-
teTa, IcTOpUKO-apXUBHBIM HHCTUTYT, aKyabTeT JJOKyMEeHTOBEICHHS
4. http://www.edou.ru/enc/ mopran I{entpa kommereniuu mo Bompocam JIOY u apXMBHOTO

aena
5. http://www.delo-press.ru/about.php#magazines M3garensctBo «busnec-IIpecc», xypHai

1(0)%
www.consultant.ru ITopran «KoucynbranT ITarocy
www.garant.ru ITopran «I'apanT»
www.kodeks.ru ITopran «Komekc»
9. www.rusarchives.ru
12.www.vniidad.ru ITopran BHUMJIA]]
13.HopmatuBHble akThl o JIOY u opraHuszanuy apXuBHOI'O XpaHEHHUsS NOKyMEHTOB. Dopma
noctyma: http://vinirina-prof.ucoz.ru/

o No

4.4. Kagposoe odecnieueHne 00pa3oBaTeJIbHOI0 NMpouecca

TpeboBanus K KBaIM(UKALUU NEIArOrMYECKUX KaJpoB, OCYIIECTBISIOUIMX PYKOBOJCTBO
MPAKTUKOM:

NHxeHepHO-TIe1arornyecKuil COCTaB:

-HAJIMYME BBICHIETO MPO(EeCCHOHATBLHOTO 00pa30BaHUsI, COOTBETCTBYIOIIETO MPOQIIIIO Mpo-
¢deccuonanbHoro moaynst IIM. 01. «Opranu3anus 10KyMeHTAIHOHHOIO o0ecrnevYeHus ynpaBJe-
HUA U (PYHKIMOHUPOBAHMSA OPraHU3ALUM>,

-OTIBIT ICATEIIBHOCTU B OPraHU3ALUAX COOTBETCTBYIOIIEH MPOecCHOHANBHOM Cephl SBISACT-
cs He 0053aTeNIbHEBIM;

13


http://www.top-personal.ru/
http://www.sekretarskoe-delo.ru/
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http://www.delo-press.ru/about.php#magazines
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/
http://vinirina-prof.ucoz.ru/

-HaJIMYU€e CTAKUPOBKU B MPOQUIBHBIX NMPOU3BOACTBEHHBIX OPraHU3ALUAX HE PEXE OJIHOTO
pa3a B 3 roja.

PyKkoBOICTBO MPAaKTHKOM JOJIKHBI OCYHIECTBIISTH IPENOJABATENN MEXAUCIUILNIMHAPHOTO
Kypca npodeccuonambHoro Moyt IIM. 01 Opranu3anusi 10KYMEHTALMOHHOIO o0ecreyeHus
ynpasJjieHHs 1 QyHKIMOHMPOBAHUS OPraHU3alMH U CHICIUATIBHBIX JUCLUIUINH.

[lenarornueckue paOOTHHUKH, YYaCTBYIOIIUE B pealH3alMy adanTUPOBAHHON 0O0pa3oBaTelb-
HOUM MPOTrpaMMBbl, TOJDKHBI OBITH 03HAKOMJIEHBI ¢ TICUXO(H3NYECKUMH OCOOCHHOCTSAMH 00YyYaromnX-
Csl MHBAJIMJIOB M OOYYAIOMIMXCS ¢ OTPAaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI M YUUTBIBATh UX IMPH
opraHu3ainuy 00pa3oBaTeNIbHOrO MpoIecca, JOKHBI BIaJIeTh M€AArOrMYeCKUMHI TEXHOJIOTUSIMU HH-
KJIO3UBHOTO OOy4YEeHMsI M1 METOAAMHU UX UCIOJIb30BAaHUSA B PadOTE € MHKIIIO3UBHBIMU IPYIIaMu 00y-
yaromuxcs. Heo6xonnmo npenycMoTpeTs sl HUX 0053aTeNIbHOE MPOX0XkKIEHUE MPO(ecCHOHATBHOM
NEePEenoroTOBKY MJIU MOBBIIIEHHE KBAIN(UKALUN B 00JaCTH TEXHOJOTUI MHKIIIO3MBHOIO 00pa3oBa-
HUS, CIICIMATIBLHOM MEeJaroruky WIN CIeHUaIbHON MCUXOIOTHH.
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S5.KOHTPOJIb U OHEHKA PE3YJIbTATOB ITPAKTUKH

KouTpoinpr u omeHka pe3ylbTaToB OCBOCHHUS Y4eOHOH TMPaKTUKH  OCYIIECTBISAETCSA
PYKOBOJAMTEIIEM TMPAKTUKU B MPOIECCE MPOBEJCHUST YYEOHBIX 3aHATHHA, CAMOCTOATEIHLHOTO
BBITIOJTHEHUS O0yYaIOIIMMHUCS 33/1aHUM, BBIMOJIHEHUSI TPAKTUYECKUX paldoT.

B nepuon nmpoxoxaeHus yueOHON MPAKTHKU 00yJaronuecs 00s3aHbl BECTH JTHEBHUK.

OOpa3oBarenbHOE  yUpeXKIEHUE, peaqu3ylollee TMOArOTOBKY IO Y4eOHON  IpakTHKE,
o0ecreunBaeT OpPraHU3AIHNI0 U TPOBEACHUE TEKYIIErO KOHTPOJS MHIWBUIYaTbHBIX 00pa30BaTEIbHBIX
JTOCTIKCHHN — JMEMOHCTPUPYEMBIX OOYYaIOMMMHUCS 3HAHWM, YMEHUW W HABBIKOB. DOPMBI U METOBI
MPOMEXKYTOUYHOM  aTTeCTallMli W  TEKYIIero KOHTPOJIsl  pa3pabaThiBalOTCs  00pa3oBaTelbHBIM
YUpEXKJIEHUEM U JOBOJASATCS JI0 CBEIEHUs OOyYarolIMXCs HE MO3/IHee Haydaja JIByX MECSIeB OT Hadaja
oOy4eHusl.

Texymuit KOHTPOJb YCIEBAEMOCTH MO Y4€OHOW NpPAaKTUKE Il OOYYArOIIMXCS WHBAIHIOB U
00y4aromuXxcsi ¢ OrPAaHUYCHHBIMH BO3MOKHOCTSMHU 3I0POBbS MUMEET OOJBINOE 3HAYEHUE, MOCKOIBKY
MO3BOJISIET CBOEBPEMEHHO BBISIBUTH 3aTPyJHEHUS U OTCTaBaHHWE B OOYUYE€HUU U BHECTH KOPPEKTUBHI B
y4eOHYyI0 AesITeNnbHOCTh.  DopMa KOHTPOJNS Ui OOyYaloUIMXCs YCTAaHABIMBACTCS C yYETOM HX
WHIUBHIYATBHBIX TICUXO(PU3NUECKUX OCOOCHHOCTEH.

B pesynbprare ocBoeHus y4eOHOH NMpPAaKTUKHU B paMKax npodeccuoHambHoro moayns ITM.01
Opzanu3zayus 0OKYMEHMAYUOHHO20 00eCneueHus ynpagaieHus u YYHKUUOHUPOGAHUS OP2AHU3AYUU
oOyuaroluecsi MPOXOIAT MPOMEKYTOUHYIO aTTecTanuio B (opme 3ayeta B BHUAE BBINOJIHEHUS
npakTuieckoro 3ananus. Ilpu HeoOxomumoctu mns mHBanuaoB u jmn ¢ OB3 mpemycmarpuBaeTcs
yBEJIMUYEHUE BPEMEHHU Ha MOATrOTOBKY K 3a4eTy, a TaKKe MPEOCTaBISAETCs JOMOIHUTEIBHOE BpeMs st
MOATOTOBKU OTBETA HA 3a4eTe.

Bo3MoxHO ycTaHOBJIEHHWE OO0pa3oBaTeIbHON OpraHu3anueld WHAWNBUAYATbHBIX TpaduKoB
MPOXOKICHHSI TMPOMEKYTOYHON aTTecTaluu OOy4YaIOUIMMUCS WHBAIMIAMH M OOYYaIOIUMUCA C
OTrpaHUYEHHBIMUA BO3MOYKHOCTSIMH 37J0POBbSI.

[Ipn HeoOxomumocTH JUIsi OOYYarOUIMXCS HWHBAIMIOB M OOYYAIOIIUXCS C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbsSI IPOMEKYTOUYHASI aTTECTALMs MOXKET MPOBOJIUTHCS B HECKOJILKO 3TanoB. J{is
3TOTr0 PEKOMEHIyeTCs HCII0JIb30BaTh PyOESKHBIH KOHTPOJIb, KOTOPBIN SBISETCS KOHTPOJIBHON TOYKON HO
3aBEpUICHUIO U3YYEHHUS MPAKTUK U €€ Pa3/IeioB C IEJIbI0 OLICHUBAHUS YPOBHSI OCBOEHHS IPOrPaMMHOTO
Matepuana. POpMbI U CPOK MPOBEACHUS PYOEKHOTO KOHTPOJS OIPENCTSIOTCS TPEernoaaBaTeeM
(MacTepoM TMPOM3BOJCTBEHHOTO OOYy4YEHHS) C YYETOM HHIWBUAYAIbHBIX TCUXO(PU3UUECKUX
0coOeHHOCTEH 00yUJaronIuXCs.

[IpakTUKaHTHI-MHBATHABI M TpakTUKaHTel ¢ OB3 1omkHBI OBITH OOECIeYeHBI MEYaTHBIMH W
ANEKTPOHHBIMU pecypcaMu B opMax, aJaNTHPOBAHHBIX K OTPAHUYCHUSM UX 3IOPOBbS M BOCIPHUATHS
nH(popManuu:

- JI1s1 M1l ¢ HAPYIIEHUSIMU 3PeHUst:

B ITI€YaTHOM (hopMe YBETUUECHHBIM MIPUDTOM;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

B (hopme aynuoBueodaiina;

- JI1s1 M1 ¢ HAPYIIEHUsIMU ¢J1yXa nHpopMauus mpeaocTaBIIsIeTCs:

B IIeYaTHOM (opme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

- JJais1 Ui ¢ HapylIeHUSIMH ONIOPHO-ABUTaTEJBLHOI0 annapara nHgopManms npeaocTaBis-
eTcs:

B IIeYaTHOU (opme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

B (hopme aynuoBueodaiina;

- J11s1 JIM11 ¢ HEPBHO-NMICUXUYECKUMU HAPYIIEeHUIMH HH(pOPMALHUs MPEI0CTABJISIETCS !

B BU/JIE TEKCTOB C WILTIOCTPALUSIMH — PUCYHKAMH U CXEMaMH;

B opme aynuoBuieohanios.
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B neproa mpoxoxaeHust yueOHO#M MPaKTUKKA 00ydaromuecs 00s3aHbl BECTH JOKYMEHTAIUIO:
1. ATTecTanmoHHBIN JTUCT IPAKTUKH.
2. JIHEBHUK MPAKTUKH.

Texkymmuii KOHTPOJIb YCIIEBAEMOCTH M OIEHKA PEe3yJbTaTOB MPOXOXKICHHUS Y4eOHOH NMpPaKTUKU
OCYHICCTBIIACTCA PYKOBOAUTCIISIMU MMPAKTUKH OT TCXHUKYMaA UJIX OpTaHU3alluA B MTPOLCCCE BBITTIOJITHCHUS
00yJaroIMMHUCS MTPAKTHUECKUX PadoT.

Pe3yabTarsl 00yyeHus
(ocBOEHHBIC YMEHUS,

DopMbI 1 METOAbI
KOHTPOJISI

Kpurepun ouneHok (1kaJja oueHoK)

NnpuoOpeTeHHbIH OLIEHKH
NPAKTHYECKHIH ONbIT)
OcBOEHHbBIE YMEHUS
- MpUMEHSATh HopMaTuB- | Habmionenue 3a | OueHka BbINOJHEHHUS
Hbl€ TPaBOBBIE aKTHl B | BHIIOJHEHUEM NPaKTHYECKOr0 3a1aHMS:
YIIPABJICHUYECKON JEATENb- | IPOU3BOACTBEHHBIX | - OLIEHKA «5» CTaBUTCS, €CIIU:
HOCTH; 3aJaHuN OO0yJarmuiicss caMOCTOSTEIbHO, TIOJTHOCTBIO U

- TIOJTrOTaBJIMBATh MPOEK-
TBI YIPABICHYECKUX pe-
IICHUM;

- 00pabaTpIBaTh BXOIAIINC
U MCXOJSIINE JOKYMEHTHI,
CHCTEMaTH3HpOBAaTh WX,
COCTaBIISITh HOMEHKJIATYPY
nen u (GopMHpPOBATH JI0-
KYMEHTHI B JIeTia;

- TOTOBUTh W TPOBOJIUTH
COBEIIAHUS, JIeTIOBBIE
BCTpEYH, TPUEMBI U TIpe-
3CHTAllUN;

- IYV1 — odbopmisars Tek-
CTOBbIE PalbOTHI M COBEp-
I1aTh KOPPEKTYPHYIO
MPAaBKYy TEKCTOB;

- Y2 — opraHu3oBBIBaTh
paboTy c JOKyMEHTamH,
coJIepKaIIuMHu KOH(pU-
JeHIMANbHYI0 UH(pOpMa-
10,

- IY3 — npuMeHATh NpaBo
Ha TIOWCK, TOJNy4eHHE |

Ouenka pe3ysibpTara
BBITIOJIHCHU A
MPAKTUYECKOTO
3a1aHusA

Onenka
BBINOJIHEHUS
MPAaKTUYECKHX padoT
C  HCIOJb30BaHUEM
MH(POPMALIMOHHBIX
cucTeM
«KoHcynbTanT»  u
«"apanT»

OneHKa
BBITIOJIHEHUS
MPaKTHYECKUX padboT
C  HCIOJb30BAHUEM
CpEICTB
OpraHu3alMOHHOMN
TeXHUKU, MHTEpHET-

pecypcoB

ucnonb3oBanue MHGopma- | Ouenka

LUY; 000CHOBAaHHOCTH

- IY4 — s dexTuBHO mpo- | crocoda paboThI

BOJIUTH JICNIOBYIO Oecelly. | Ipu  BBIIOJHEHUU
MIPOU3BO/ICTBEHHOTO
3aJaHMs
3auer

IIpunoOpeTeHHbI NPAKTHYECCKHUI ONBIT

- opranuzanuu J10- | Habmonenue 3a
KYMEHTAIIMOHHOTO  o0ec- | BHIIOJHEHUEM

KaueCTBEHHO BBITOJIHUII BCE JTarnbl
MPAKTUYECKOTO 3aJaHMs, TIOJIYyYeHO BEPHOE
NpEJICTaBICHUE  pe3yjbTaTa;-  JOIYCKAaeTCs
HE3HayuTeNlbHas IIOMOIIb HAacTaBHUKA  OT
OpraHH3aI1H.

- OLICHKA «4» CTaBUTCS, €CIIU:

- 3a/JlaHu€ BBINOJIHEHO TIOJHOCTBIO, HO IIpH
BBIIOJIHEHUH  OOHApYKMUJIOCh  HEIO0CTaTOYHOE
BJIAJICHHE HaBBIKAMU PaOOTHI C MPOrpPaMMHBIM
o0ecreyeHneM B paMKax IOCTaBJIEHHOW 3ajJjauu;

- IMpaBUJILHO BBITIOJTHEHA 60)’[5].[[2151 qacCTb
3aganus (cBbliie 75 %),

- 3a1aHueC BBITIOJTHEHO IIOJIHOCTBIO, HO
UCTIOJTh30BaHBI HanMCEHee ONITUMAJTEHBIC
MMOoAXOAbI ITPU BBITTOJITHCHUU.

- OIIEHKA «3) CTaBHUTCS, €CIIH:

- 3aJaHUC BBIIIOJHCHO HEC IIOJHOCTHIO, HO

oOydJaronuiics BiIaJeeT OCHOBHBIMU HaBBIKAMH

paboTbl Ha TPOTPaMMHBIM  OOecreueHueM,
TpeOyeMbIMU 7S peILIeHUs

IIOCTaBJICHHOHN 3a/a4u.

- CYIIECTBEHHO OBUIM HapyIIEHbl CPOKH

BBITIOJIHEHHS 331aHUS.

- OLIEHKA «2» CTaBUTCSl, €CIIN:

- JIOMYIICHBI CYIIECTBEHHBbIC OIIMOKUA TIpH
BBIIIOJIHEHUM INPAKTHUYECKOIO 3aJaHus WU
3HAUUTENbHAS YacTb pPaOOTHl BBIMOJTHEHA HE
CaMOCTOATEINIBHO.

Ouenka 3ayera

Ouenka "5"

- OTYETHAas JOKYMEHTAIusl opopmiieHa B TOJIHOM
COOTBETCTBUM  C  TpeOOBaHUSIMH M B
YCTaHOBJICHHBIN CPOK;

- JIaH TIOJIOXUTEIBHBIA OT3BIB O MPOXOXKICHUH
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MEYECHUsS YIPAaBIEHUS U | IPOU3BOJACTBEHHBIX | MPAKTUKHU
(YHKIMOHUPOBAHUS OpTa- | 3a/laHUM - oOyvarommuiics  OOHAapyXHBaeT  BEpHOE
HU3aIUH. MOHUMaHWE PO ECCHOHATIBHBIX 00SI3aHHOCTEH.
Ouenka pesynbrata | Ouenka "4"
BBITIOJTHEHUS - OTyYeTHass JOKyMeHTauus odopmieHa C
MPAKTUIECKOTO HE3HAYNTEIbHBIMH HAPYIICHUSIMHI
3a/laHus - J1aH TIOJIOXKUTENbHBIM OT3bIB O MPOXOXKICHUH
MPAKTUKU
Ouenka - 0o0ydarmwuiicss UCHBITHIBAET TPYAHOCTH B
BBITIOJTHEHUS NPUMEHEHUY 3HAHUI B HOBOW CHUTyallUd, HE B
MPAKTUYECKUX padoT | JOCTATOYHOM Mepe HCIOJIb3yeT CBSI3U C paHee
C UCIOJB30BAaHUEM | U3YUYCHHBIM MAaTEPHAIOM
WH(pOPMaITMOHHBIX Ornenka "3"
CUCTEM - OTYEeTHas JOKyMEHTAalMsl TIO0 MPAKTHUKE
«KoHcynbTaHT» ¥ | IpeCTaBlIeHa B MMOJIHOM 00bEeMe C HapylLIeHHEM
«I["apanT» CPOKOB;
- oOydaromwuiicss OOHapy>KMBaeT TIOHUMAaHHE
Omnenka yueOHOro MaTepuana TpH  HEIOCTATOYHOMN
BBITIOJTHEHUS MOJIHOTE YCBOEHHMsI 0a30BbIX HMH(DOPMAIIMOHHBIX
MPAKTUYECKUX PadOT | TEXHOJIOTHIA,
C HCIOJB30BAaHUEM | - B MEPUOJ MPAKTUKH OBLIM pa3Hble 3aMEYaHUs
CpeAcTB M0 TPYIOBOW MJWCHMIUIMHE ¥ TEXHOJOTHH
OpraHHU3aIOHHOM BBITNIOJTHEHUS IPOU3BO/ICTBEHHBIX 3a/IJaHUM
texHuku, Murtepuer- | Ouenka "2"
pecypcoB -OTCYTCTBYET WJIM MpPEJCTaBlI€HAa HE B IMOJHOM
o0BeMe OTUEeTHAsT JOKYMEHTAIUS TI0 TTPAKTHKE
Ouenka -B  TIEPHOJl TPAKTHKHA OOYYAIOMUNCS HMEI
000CHOBaHHOCTH JTUCIUTUIMHAPHBIC B3BICKAHUS
croco0a paboTHI | -OT3BIB MO MPAKTHUKE OTPHUIIATECIIHHBIN
IpH  BBINOJHEHUU
MIPOU3BOJICTBEHHOTO
3a/laHus
3auer
Pe3yabTaThl OcHOBHBIE TOKa3aTeH ®opMbI U METOABI Kpurepum oueHok
(ocBOeHHBIE 00IINE OLICHKH pe3yJbTaTa KOHTPOJIA U OLlEeHKH (1IKaJIa OLEHOK)
KOMIIETEHIIMH)
OO0uue KOMNETEHUNH
OK 1. ITonumatp - apryMeHTupyeT cBo# | DkcrnepTHoe HaOmone- | OueHka
CYIITHOCTh U BEIOOp B Tpodeccuo- | HUE U OIlCHKA Ha MPaK- | BHIMOJHEHHUS
COLIMATIbHYIO HaJIbHOM CaMOOINpe/ee- | THYECKUX 3aHATUAX MPU | MPAKTHYECKOT 0
3HAYUMOCTbH CBOEH HUWY; BBHITIOJTHEHUH paboT MO | 3aaHUSL:
Oynymieit mpodeccuu, | - ONpeAeNseT COLUHalb- | yAeOHOU MPaKTUKE - OIICHKA «5»
MPOSIBIISTH K HEM HYI0 3HAUYUMOCTh IMPO- | 3a4eT Mo yuyeOHOU CTaBUTCS, €CIH:
YCTOMYMBBIA HHTEPEC beccroHanbHOM nesi- | IpaKTUKE OO0yuarommiics
TEHHOCTH; CaMOCTOSITENILHO,
- BBINIOJIHSIET CaMOaHaIN3 MOJIHOCTBIO u
pohecCHOHATEHOU TIPH- KaueCTBEHHO
TOJTHOCTH. BBITTOJTHUII BCE
OK 2. - BeIOMpaeT u npuMeHsieT | OneHka 00OCHOBaHHO- | ATAIIbI
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Oprann3oBbIBaTh METO/ABl W CIOCOOBI pe- | cTh  crmocoba  paboThI
COOCTBEHHYIO HICHUS npodeccro- | Mpu BBIMOJIHEHUU TIPO-
JeSITeNIbHOCTbD, HaJIbHBIX 3aJa4 B 00Ja- | U3BOJCTBEHHOTO 3aja-
BBIOUpATh TUIIOBBIC CTH OpraHW3aluu JOKY- | HUS
METOIBI U CIIOCOOBI MEHTallUOHHOTO obecre- | 3adeT 1o  y4ueOHOM
BBITIOJTHEHUS YeHHsSl  YIPaBJICHUS U | IPAKTUKE
po¢eCCHOHATBHBIX GYHKIIMOHUPOBAHUS  OP-
3a/1a4, OI[CHUBATh HX TaHW3aIH,
3 PEeKTUBHOCTD U - CaMOCTOSITEIBHO Olle-
KayeCTBO HUBaeT 3()(PEeKTUBHOCTD U

KAaueCTBO BBIIIOJIHEHHOU

paboTshr;

- ompeaenser  IMyTH

YCTpaHEHUS BBISIBJICHHBIX

OTKJIOHEHHH.
OK 3. [Ipunumars - ONMCHIBAET cuTyauuto u | OneHka pe3ynbTaTa
pelieHus B HA3bIBACT MPOTUBOPEUNS; | BBIIOJHEHUS  IMPAKTH-
CTaHIAPTHBIX U - OICHUBACT MPUYHMHBI | YECKOTO 3a/IaHUs.
HECTaH/IapTHBIX BO3HUKHOBEHHs  cuTya- | OueHka 0OOCHOBaHHO-
CUTyallUsX ¥ HECTH 32 | IIHH; CTH cmocoba paboThHI

HHUX OTBETCTBCHHOCTDH

- HAXOJWT TYTH pelle-
HUSl CUTYallMW U TOJ0U-
paetr pecypchl (MHCTpY-
MEHT, WHPOpMALUI0 U
T.Il.) HEOOXOIUMBIE IS
pa3pelieHus CUTyalluu;

- Oeper Ha cebsi OTBET-
CTBEHHOCTh 3a TMPHUHATOE
peleHue.

MPU BBITIOJIHEHUU TIPO-
HM3BOJICTBEHHOTO 3aja-
HUSA

3auer 1o
MPaKTHUKE

yaeOHOU

OK 4. OcymiecTBisTh
TIOWCK U

- mnpoBoauT 3¢hdexTus-
HBIN ITOUCK HEOOXOINMO

Onenka pe3yJiprarta
BBITIOJTHEHUSI  NTPAKTH-

UCTIOJIb30BaHUE UH(pOpPMALIUU, UCIIONb3YS | YECKOTO 3a/aHMus,
uH(popManuuy, paznuuHble  ucTOYHUKH | OleHKa 00O0CHOBAHHO-
HE00X0AUMOM 115t JUTEpaTyphl,  BKJIOYas | CTH crocoba paboTh
3¢ pexTUBHOTO 3JICKTPOHHBIC; MPU BBITIOJIHEHUU TIPO-
BBITTOJTHEHHUS - OmpenensieT COOTBET- | M3BOJICTBEHHOTO 3a/a-
poeCCHOHATBHBIX ctBUe WH(pOpManuu TO- | HUS
3ajad, CTaBIICHHOH 3a1a4e; 3auer WO  yueOHOU
npo(ecCHOHANBHOTO U | - OLIEHUBAET IOJHOTY U | MPaKTHUKE
JMYHOCTHOTO PAa3BUTHUS | TOCTOBEPHOCTh  HH(DOP-
MaIuu.
OK 5.Mcnonb3oBaTh - TOKa3bIBaeT pe3ynbra- | OneHka pe3ynbTaTa
MH(pOpPMaLMOHHO- TUBHOCTh CaMOCTOSITE/b- | BHIIIOJIHEHUSI ~ MPaKTH-
KOMMYHHKAIIHOHHBIE HOW paboThl MO OCY- | YECKOTO 3a/aHHus,
TEXHOJIOTHH B IPO- HIECTBIICHUIO noncka | OnieHka 000CHOBaHHO-
deccunonambHOU uHpopmanuu B cetu MH- | ct  cmocoba  paboTb
NEeSITEIIbHOCTH TEPHET M  PaA3IUYHBIX | IPU BBINOJIHEHUU MPO-
AIIEKTPOHHBIX HOCUTEIISAX; | M3BOJCTBEHHOTO 3a/1a-
- HCMOJb3YyeT CpEeICTBa | HUSA
WUT nns usBneueHus, 00- | 3auer 1o  y4eOHOIA
pabOTKMU M XpaHEHHs UH- | IPAKTHUKE

dbopmaruuy;

PaKTUYECKOTO
3a/laHus, TOTy4YEHO
BEPHOE
MpeICTaBICHUE
pe3ynbTara;-
JIOTTYCKAETCs
HE3HAYNTEITbHAS
MIOMOIIb HACTaBHHUKA
OT OpTraHU3aIIH.

- OLICHKa «4»
CTaBUTCS, €CIIM:

- 3a7aHue
BBIIOJIHEHO
MOJTHOCTBIO, HO TIpU
BBIIIOJTHEHUH
00HaPYKUIIOCH
HEIOCTATOYHOE
BJIaJICHHE HAaBBIKAMH
paboTsl c
MPOrPaMMHBIM
obecneueHrEeM B
pamKax
MMOCTaBJICHHOM
3a7a4u;

- MIPaBUIILHO
BBIIOJIHEHA OOIbIIAst
JacThb 3aJJaHUs
(cBoIme 75 %),

- 3aJaHue
BBITIOJTHEHO
MOJIHOCTEIO, HO
HCIIOJIb30BaHbI
HauMeHee
ONTHMAJIbHBIC

MTOIX OJIBI pu
BBIIIOJTHEHUH.

- OLICHKa «3»
CTaBUTCH, €CIIM:

- 3a7aHue
BBIIOJIHEHO HE
MTOJIHOCTBIO, HO
oOyyJaronuics
BJIaJICET OCHOBHBIMH
HaBBIKAMH  pabOTHI
HA  TPOTPaAMMHBIM
obecrieueHueEM,
TpeOyeMbIMU  JIJIs
perieHus
IMOCTaBJICHHOMN
3aJa4H.

- CYILIECTBEHHO
ObLTH HapyIICHBI

18




- TpencraBiseT HHOPOP-
MAaIMi0 B  Pa3IMYHBIX
dbopmax.

- pabotaeT ¢ mpodeccuo-
HaJIbHBIMU MIPOrpaMMaMu
KoncynbranT u ["apaHT.

OK 6. PaGorats B
KOJIJICKTUBE U
KoMaH1ie, 3 (HEKTUBHO
o0marhest ¢
KOJIJICTaMH,
PYKOBOICTBOM,
MOTpeOUTEIIMU

- MPOSIBIISIET KOMMYHUKa-
OEIIbHOCTD, OECKOH-
(GIUKTHOCTh, TOJEPAHT-
HOCTb BO B3aWMOJEH-
CTBHH C KOJUIETaMH, PY-
KOBOJICTBOM W IeJarora-
MU;

- BENIET NIeJIOBYIO Oeceny
B COOTBETCTBHHU C 3THYC-
CKUMH HOPMaMHU.

DKcnepTHOE HaOIIO/Ie-
HHUC Ha HpaKTI/I‘-IGCKI/IX
3aHATHUSIX 3a BBIIOJIHE-
HUCM HpOI/I3BOI[CTB€H-
HBIX 3aJJaHui

3ayer mo  y4yeOHOU
MPaKTHUKE

OK 7. bpatb Ha cebs
OTBETCTBEHHOCTH 32
paboTy WiIeHOB
KOMaHIbl
(MOTIMHEHHBIX ),
PE3YNIbTAT BHIMOTHCHHUS
3aJaHui

- CTaBUT 3a7aud Tepen
KOJUIEKTUBOM (TpYIIOi);
- opraHuszyer paboTy IO
BBHITIOJTHCHHUIO 3a/IaHUs B
COOTBETCTBUM C  HH-
CTPYKILIUSMH;

- TNPOBOJUT CaMOaHAIM3
U KOPPEKIUIO pe3ysbTa-
TOB pa0OThI WIECHOB KO-
MaH/Ibl

DKcnepTHOE HaOIrO/Ie-
HHUC Ha HpaKTI/I‘-IGCKI/IX
3aHATHUSIX 3a BBIIOJIHE-
HUCM HpOI/I3BOI[CTB€H-
HBIX 3aJJaHui

3ayer mo  y4yeOHOU
MPaKTHUKE

OK 8.
CaMOCTOSTEIIBHO
OTIPECIIATh 3a]a4H
po(hecCHOHATBLHOTO U

- aHAIM3UPYET COOCTBEH-
HBIC CHJIBHBIC U CHaGBIe
CTOPOHBI;

-OmpeeNsieT TepCreKTh-

DKcnepTHOE HaOIIo/Ie-
HHUC Ha HpaKTI/I‘-IGCKI/IX
3aHATHSAX 34 BBIIOJIHE-
HUCM HpOI/IBBOI[CTBeH-

JUYHOCTHOTO Bbl NPOQECCHOHATIBHOIO | HBIX 3aJJaHUI
pa3BUTHS, 3aHUMATbCA | M JIMYHOCTHOTO pa3Bu- | 3aueT 1Mo  y4eOHOM
camMo00pa30BaHUEM, TUS; IIPAKTHKE

OCO3HaHHO - TIOKa3bIBACT BIIAJICHUE

IUTaHUPOBATh HaBBIKAMH CaMOOPIraHM-

MIOBBIILICHHE 3allMd M TPUMEHSET HX

KBAJIM(UKALUU. Ha MPaKTHKe

OK 9. - ompenernsieT TEeXHOJO- | DKCHepTHoe Habmoe-

OpueHTupOBaThCS B
YCJIOBHUSX YaCTOU
CMEHBI TEXHOJIOTUH B
npohecCHOHATBLHOM
JeATEIbHOCTH.

TMH, WCHOJNb3yeMble B
npodecCHOHATBLHON Aes-
TEIBHOCTH;

- ONpenenseT yCIOBUS U
pe3ynbTaThl  YCIIEHIHOTO
NPUMCHEHHST  TEXHOJIO-
TUH.

HUE Ha MPaKTUICCKUX
3aHATHSAX 34 BBIIOJIHE-
HUEM TIPOU3BOJICTBCH-
HBIX 3aJJaHUN

Orerka 00OCHOBAHHO-
CTH crocoba paboThI
MIPH BBITIOJIHEHUU TIPO-
M3BOJICTBEHHOI'0 3aja-
HHS

3ayer mo  y4yeOHOU
MIPAKTUKE

CPOKHM  BBITIOJIHEHUS
3aJ]aHusl.

- OIlCHKA @2»
CTaBHUTCS, CCIIH:

- JTOTTYTIIEHBI
CYILIECTBEHHBIE
OIIMOKHU npu
BBIIOJTHCHUH
MPaKTUYECKOTO
3aJlaHus WA

3HAYHTENbHAS YacTh
paboThl  BBHITIOJTHEHA
HE CaMOCTOSTENBHO.

Onenka 3auera

Ouenka "5"

- OTYeTHast
JIOKYMEHTAIUsI
odopmiieHa B
MOJTHOM
COOTBETCTBUU C
TpeOOBaHUSAMH U B
YCTaHOBJICHHBII
CPOK;

- JaH
MOJIOKUTETBHBIN
OT3bIB 0
MPOXOXKICHUH
MPAKTUKU

- oOyJaromuiics
0OHapy>XHBaeT
BEPHOE TIOHMMAaHUE
PO eCCHOHATBHBIX
00s13aHHOCTEH.
Onenka "4"

- OTYeTHast
JIOKYMEHTAIUsI
odopmiieHa c
HE3HAYUTEIbHBIMU
HapyILICHUSIMHU

- JaH
MOJI0KUTETbHBIN
OT3BIB 0
MPOXOXKICHUU
MPAKTUKU

- oOyJaromuics
UCTIBITHIBACT
TPYIHOCTHU B

IIPUMEHEHUN 3HAHUU
B HOBOW CHTYyaIluu,
HE B JOCTAaTOYHOM
Mepe HCIIOJIb3YET
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CBSA3M C  paHee
W3YYCHHBIM
MaTepHaIoM
Onenka "3"

- OTYCTHAs
JOKYMEHTAaIusi 0
MIpaKTHUKE
npeCTaBICHA B
MMOJIHOM 00BeMEe C
HapyIICHUEM
CPOKOB;

- oOyJaromuiics
0OHapy>XHBaeT
MMOHUMaHHUE
y4eOHOTro MaTepuasa
IIPH HEIOCTATOYHOU
MOJIHOTE  YCBOCHUS
0a30BBIX
nH(pOpPMaAITMOHHBIX
TEXHOJIOTHI;

- B TIEPHO/]] TPAKTUKH
ObuH pasHble
3aMeYaHus 1o
TPYOBOM
JTUCIUILINHE u
TEXHOJIOTHH
BBITTOJTHEHHS
MIPOU3BOJICTBEHHBIX
3aJaHui

Onenka "2"
-OTCYTCTBYEeT  WJIH
Mpe/CTaBICHA HE B
ITOJTHOM o0beme
OTYCTHAS
JOKYMEHTAIUsl  T10
MIpaKTHUKE

-B TIEPHUOJ] TIPAKTUKU
oOydJarouuics uMen
TUCITUTLINHAPHBIE
B3bICKAHUS

-OT3bIB TI0 TMPAKTUKE
OTPHULATEIbHBIN
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PesyabTaTsl 00y- OcHoBHbIe MOKa3aTean | ®OpMBI M METOABI Kpurtepuu onenok
YeHusl OLIEHKHU pe3yJbTara KOHTPOJISA (IIKaJIa OLEeHOK)
(ocBOEeHHbBIE U OIleHKH
YMeHHsI B paMKax pe3yJ1bTaToB
BI1JI) o0yueHust

Bun npodeccnonaIbHOM 1eATEILHOCTH:
IIM.01 Oprann3anus J0OKYMEHTAIIHOHHOT0 o0ecnieYeHNsl YIIPABJICHHUSA
U (pYHKIIMOHHPOBAHMS OPTAaHU3ALUH

II

odeccCHOHATIbHBIEC KOMIIETCHIIMH M TPY/A0Bble (YHKIIUH

IIK 1.1. Koopaunu-
poBath paboTy op-
raHuzamnuu  (mpueM-
HOW pyKOBOJUTENS),
BECTH TpUEM Ioce-
tutenei (A/02.3)

OpueHTupyercsi B JOTXK-
HOCTHOM Hepapxuu B Op-
raHu3aluy;

Bnangeer mnoHaTHAMH B
pazuuuu NOJDKHOCTEN
KAaTeropuil  CEeKpeTapei,
JETTONPOU3BOIUTENECH U
UX 00S13aHHOCTSIMH;
Opranmsyer paboTy mpu-
€MHOH PYKOBOJUTEIS;
Opranuzyer U TPOBOAUT
MpUEMBI, KaK CBOHMX CO-
TPYIHHUKOB, TaK H CO-
TPYAHUKOB APYTUX (HUPM,
B TOM YHCJIE U JIeJIETallui.
PanuonansHO KOOpAMHU-
pyeT paboThl MO OpraHu-
3alluu ¥ BEICHUIO IIpUeMa
MTOCETUTENEH.
Cocrasisier kapTy Mapui-
pyTH3alUH TOCETUTENEH.
OcymiecTBisieT  MOATo-
TOBKY M  IpOBEACHUE
IIpyueMa IOCETUTEIICH.

OueHka B pamkax
TEKYILEro KOHTPOJISL:
- pe3yJbTaTOB MPO-
XOXKICHHSI YIeOHOM
MPAKTUKU;

- pe3yJIbTaTOB BBIMOJI-
HEHUS TIOPYUYECHHOU
paboThI.

DKcrnepTHas OlIeHKa
OCBOCHHUS TIpodeccro-
HAJTBHBIX KOMITETEH-
UM B paMKax TEKyIlle-
T'0 KOHTPOJIS B XOJI€
MIPOBEPKHU yUeOHOM
MPAKTUKHU.

IIK 1.2. OcymecTB-
JATH  paboTy 1O
MOJATOTOBKE U TIPO-
BEIACHHUIO  COBEIla-
HUH, JEJIOBBIX
BCTpEY, MPUEMOB H
MpEe3EHTalNN

KauectBeHHO mOATOTAB-
JUBaeT U MPOBOAMUT CO-
BEI[AHUA, JIeIOBBIE
BCTpEYH, MPUEMBbl U TIpe-
3EHTaIUH.

CocraBnsier mporpamMmmy
MIPOBEICHUS JCIIOBBIX IIe-
PEroBOpoOB.

Cocrasisier IIPOTOKOJI
COBEILIaHUSI.

Onenka B paMKax
TEKYILLETro KOHTPOJIS:
- pe3yJIbTaTOB IPO-
XOXKJICHUS y4eOHOH
NPaKTUKH;

- pe3y/bTaTOB BHINOJ-
HEHUs [IOPYYEHHOU
paboTHI.

DKcIepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HaJIbHBIX KOMIIETEH-
UM B paMKaXx TEKyIlle-
T'O KOHTPOJIS B X0O/1€
IPOBEPKU yueOHOM
NPaKTHKH.

O11eHKa BBINOJHEHHUSA
NMPAKTUY€CKOr0
3aJaHus.

- OLICHKA «5» CTaBHUTCH,
€CIIH:

OO0yygaromumiics
CaMOCTOSTEIBHO,
IIOJITHOCTBHIO n
Ka4eCTBEHHO BBIITOIHIII
BCC JTaIllbl
PaKTHYECKOTO
3aJaHusd, IMMOJIY4YCHO
BEpHOE TIPE/ICTABICHUE
pe3yabTara;-
JIOMYCKAeTCs
HE3HaA4YUTCIIbHasA
MIOMOIIIb HACTABHUKA OT
OpraHu3aLuu.

- OIlCHKA «4» CTaBHUTCH,
€CIIH:

- 3aJaHHEe BBITIOJHEHO
MOJTHOCTBIO, HO  TpH
BBIIIOJTHEHUH
00HapYKUIIOChH
HEIOCTATOYHOE
BlIaZlEHHE  HaBBIKAMU
paboTsl c
POrPaMMHBIM
obecrieueHrEM B
paMKax IIOCTaBJIICHHOU
3a7a4u;

- MIPABIIIBHO
BBIIIOJIHEHA  OoJiblas
4acTh 3aJilaHus (CBBIIIE

75 %),

- 3aJjaHUC BBITOJIHEHO
MTOJTHOCTBIO, HO
HCITOJIH30BaHbI
HanMeHee

OIITUMAJIBHEIE ITOAXOJIBI
P BBITIOJTHEHUH.
- OIICHKA «3» CTaBUTCH,
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IIK 1.3. Ocymects-
JSITh TTOJITOTOBKY
JCJIOBBIX ITOE3O0K
PYKOBOJIUTEIS U

JIPYTUX COTPYIHU-
KOB OpraHH3aluu.

OnepaTUBHO OATOTABIIH-
BaeT JEJIOBBIE MOC3IKHU
PYKOBOAUTEIS U IPYTUX
COTPYAHUKOB OpraHu3a-
LIHH.

CocrTaBisieT IIad aeio-
BOU MOE3IKH PYKOBOJIH-
TeJA B IPEAJIOKEHHOM
CUTYaIIH.

OdopmisieT kKomaHIUPO-
BOYHOE YIOCTOBEpPEHHUE B
MPEJI0KEHHON CUTYaIUH.

Onenka B paMKax
TEKYILLETro KOHTPOJIS:
- pe3yJIbTaTOB IPO-
XOXKJIeHUS y4eOHOH
NPaKTUKH;

- pe3y/bTaTOB BHINOJ-
HEHUs [IOPYYEHHOMN
paboTHI.

DKcnepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HaJIbHBIX KOMIICTEH-
LU B paMKaX TEKyIlle-
T'O KOHTPOJIS B X0O/1€
IPOBEPKU yueOHOM
NPAKTHKH.

[IK 1.4. Opranu3zo-
BBIBaTh pabouee Me-
CTO CEKpeTaps u py-
KOBOJUTEJIS.

PanuonansHO opranusyer
paboune Mecta cekperaps
U PYKOBOJIUTEIISI.
BrinosHsieT mpoeKkTupo-
BaHMe paboyero Mecra
CEKpeTapsi U pyKOBOJIUTE-
TSl

OnTuManbHO BEIOMpAET
Mebenb U 000pyI0BaHHE
TSl pabovero MecTa CeK-
peTaps U pyKOBOJUTEIIS;
Co0mro1aeT caHUTapHbBIC
HOPMBI M TEXHUKY 0e3-
ONACHOCTH MPH YCTPOU-
CTBE O(HCHOTO MPOCTPaH-
CTBa

Onenka B paMKax
TEKYILLETro KOHTPOJIS:
- pe3yJIbTaTOB IPO-
XOXKJICHUS y4eOHOH
NPaKTUKH;

- pe3y/bTaTOB BHINOJ-
HEHUs [IOPYYEHHOMN
paboTHI.

DKcIepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HaJIbHBIX KOMIICTEH-
LU B paMKaX TEKyIlle-
T'O KOHTPOJIS B X0O/1€
IPOBEPKU yueOHOM
HPAKTHKH.

IIK 1.5. Odopmusrts
Y PETUCTPUPOBAThH
OpraHU3alMOHHO-
pacropsituTeIbHbIE
JOKYMEHTbI, KOH-
TPOJIMPOBATH CPOKH
UX UCTIOJHEHUSI.

Bnaneer Texnukoi
odopMIICHUS MAIIIUHO-
MUCHBIX TEKCTOB.
CaMOCTOSITEIILHO CO3Ia€ET
OJIaHKHU TOKYMEHTOB.
KaugectBenHo odopmisieT
PEKBH3UTHI JOKYMEHTA Ha
OCHOBaHUU TPeOOBaHUIA
I'OCTa P 6.30-2003 YCI.
YCOP/. TpeboBanus k
0(OPMIICHUIO TOKYMEH-
TOB.

Cocrasmsier u opopmiser
OpraHU3aI[OHHO-
pacnopsANTENbHBIC J10-
KYMEHTBI B COOTBETCTBUU
¢ TpeOOBaHUSIMH HOpPMa-

Onenka B paMKax
TEKYILLETro KOHTPOJIS:
- pe3yJIbTaTOB IPO-
XOXKJIEHUS y4eOHOH
NPaKTUKH;

- pe3y/bTaTOB BHINOJ-
HEHUs [IOPYYEHHOMN
paboTHI.

DKcIepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HAJIbHBIX KOMIICTEH-
UM B paMKaXx TEKyIlle-
T'O KOHTPOJIS B X0O/1€
IPOBEPKU yueOHOM
NPaKTHKH.

€CIIN:
- 3alaHUuC BBIITOJIHCHO
HE IIOJIHOCTKIO, HO
oOyJaromuiicss Blajeer
OCHOBHBIMHM HaBBIKAMH

paboThI Ha
POTPaMMHBIM
obecreucHuEeM,
TpeOyeMbIMU TUTSt
pelIeHus

IIOCTaBJICHHOHN 3a1auu.

- CYIIECTBEHHO ObUH
HapYIIECHbI CPOKH
BBITIOJTHCHUA 3aJaHN .

- OIICHKA «2» CTaBHUTCH,
eCIu:

- JIOTTYIIIEHbI
CYIIIECTBECHHBIC OIIMOKH
npu BBINOJIHEHUH
MPAKTUIECKOTO
3aJjaHus W
3HAYUTCIIbHAasA qacCcTb
paboThl BBITIOJHEHA HE
CaMOCTOSITENILHO.

Ouenka 3auera
Onenka "5"

- OTuYeTHAast
JOKyMEHTaIus
opopmiIeHa B TIOJHOM
COOTBETCTBUU C
TpeOOBaHUSIMH U B
YCTaHOBJICHHBIN CPOK;

- JIaH IIOJOKUTEJIBLHBIN
OT3BIB O TMPOXOKIECHUHI
MPAKTUKU

- oOyuaromuiics
O0OHapy)XMBaeT BEpPHOE
MOHUMAaHUE
poeCCHOHATBHBIX
00s13aHHOCTEH.

Onenka "4"

- OTUYeTHAast
JOKyMEHTalus
odopmiena C
HE3HAYUTEIbHBIMU
HAPYIICHUSMH

- JIaH IIOJIOKUTEJILHBIN
OT3BIB O TMPOXOXKICHUU
MPAKTUKU

- oOyuaromuiics
UCIBITHIBACT TPYIHOCTH
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TUBHBIX aKTOB U MOHSTH-
€M FOPUIUYECKON CUIIBI
JIOKYMEHTA.
Kpanuduimposanno
odopMIISET U PETUCTPH-
pyeT opraHu3alMOHHO-
pacnopsAUTENbHBIE J10-
KYMEHTBI, OCYILIECTBISAET
KOHTPOJIb CPOKOB UX HC-
HIOJIHEHUS.

CocraBnser 1 ohopmIIseT
perucTpanoHHo-
KOHTPOJIBHYIO ~ KapTOUKY
Ha JOKYMEHTHI.
OcyliecTBIsieT KOHTPOJIb
32 CBOEBPEMEHHBIM U
MOJIHBIM ~ HCIIOJIHEHUEM
[OPYYECHUH, OTpaKCHHBI-
MU B JIOKYMEHTaXx.

IIK 1.6. O6pabatsi-
BaTh BXOJJINHE |
UCXONAIINE  JIOKY-
MEHTBI, CHCTEMaTu-
3UpOBaTh HX, CO-
CTaBJISITh HOMEHKIIA-
Typy Aen u ¢$popmu-
pOBaTh JTOKYMEHTHI
B JIeTIa.

OmnepatuBHO  00pabaThI-
BAaeT BXOJSIIME U MCXO-
JSIIMe JOKYMEHTBI, TpO-
CTaBISIET COOTBETCTBYIO-
e OTMETKM Ha JIOKY-
MEHTax.
CamocrosTenbHo (GopMHU-
pyeT IOKYMEHTHI B /€.
IIpoBomur cucremarusa-
LU0 JOKYMEHTOB C Yyue-
TOM MPHU3HAKOB HUX CHUCTE-
MaTHU3aluu.
BocnpousBogur  dopmy
HOMEHKJIaTyphl Jell.

Onenka B paMKax
TEKYILLETro KOHTPOJIS:
- pe3yJIbTaTOB IPO-
XOXKJIEHUS y4eOHOH
NPaKTUKU;

- pe3y/bTaTOB BHINOJ-
HEHUs [IOPYYEHHOMN
paboTHI.

DKcIepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HaJIbHBIX KOMIICTEH-
LU B paMKaX TEKyIlle-
T'O KOHTPOJIS B X0O/1€
IPOBEPKU yueOHOM
HPAKTHKH.

IIK 1.7. CamocTos-
TETHLHO paboTaTh C
JOKyMEHTaMH, CO-
JepKaliuMH KOH-
buACHIMATHHYIO
uH(popmaIuio, B TOM
YHCIIe C IOKYMEH-
TaMU 10 JUYHOMY
COCTaBy

KomnerentHo pabotaer ¢
JOKYMEHTaMH, COJepiKa-
IIUMH  KOH(HICHIIUATb-
HYI0 WH(OpMaInio, B TOM
YHClie ¢ JTOKYMEHTaMHU TI0
JMYHOMY COCTaBY.

Cocrasnsier mpaBwia pa-
OOTHI C IOKYMEHTaMH, CO-
JIepKaluMu ~ KOH(pUICH-
[IUAIBLHYI0 HH()OPMAITHIO.

Onenka B paMKax
TEKYILETro KOHTPOJIS:
- pe3yJIbTaTOB IPO-
XOXKJIEHUS y4eOHOH
NPaKTUKU;

- pe3y/bTaTOB BHINOJ-
HEHUs [IOPYYEHHOMN
paboTHI.

DKcIepTHast OIlEHKa
OCBOCHHUS IIpodeccro-
HaJIbHBIX KOMIICTEH-
LU B paMKaX TEKYyIlle-
T'O KOHTPOJIS B X0O/1€
IPOBEPKU yueOHOM
HPAKTHKH.

I1K 1.8. OcymiecTB-

OmnepatyBHO W Kadye-

OreHKa B paMKax

B NPUMEHEHUU 3HAHUU
B HOBOM CHUTYyalluH, HE B
NOCTaTOYHOMI Mepe
UCIIOJIB3YET CBSI3U  C
paHee W3YYEHHBIM
MaTepuaioM

Onenka "3"

- OTuYeTHas
JIOKYMEHTaLUs o
MpaKkTUKeE
IIPEICTABIICHA B
MOJTHOM ~ Oo0BEME  C
HapyILIEHUEM CPOKOB;

- oOyuaromuiics
0OHapy>XHBaeT
MOHWMaHUE Y4eOHOTO
Marepuana npu
HEJIOCTaTOYHOMI
MIOJIHOTE YCBOEHUS
0a30BbIX
nH(pOpPMAITMOHHBIX
TEXHOJIOTHi;
- B NEpPHUOJI
ObLTH pasHble
3aMeYaHus o
TPYIOBOM JUCLUIIIINHE
" TEXHOJIOTHH
BBITIOJIHCHUS
IIPOU3BOJCTBEHHBIX
3aJaHUN
Onenka "2"
-OTCYTCTBYET
IIPEICTABIICHA
MOJIHOM
OTYETHAs
JIOKYMEHTaLUs
MpaKTUKeE

-B  IIEPUOJ MPAKTUKHU
oOydaromuiicss  UMen
JUCLHUTIIIMHAPHBIE
B3BICKAHUS

-OT3bIB 110 TIPAKTUKE
OTPHULATEIbHBIN

MPaKTUKU

NN
HE B
o0BeEME

1o
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JSTh TenehOHHOE
o0cyXKUBaHUE
(A/01.3), mpunu-
MaTh U TIepeIaBaTh
(hakchl.

CTBEHHO  OCYIIECTBIISET
TesniepOHHOE  0OCTyKHMBa-
HHE, NMPUHUMAET U Tepe-
naet (paxcel.

TEKYIIEro KOHTPOJIS:

- pPE3yNIbTaTOB MPO-
XOXKJICHUS y4eOHOH
MPAKTUKH;

- pPe3yJIbTaTOB BBI-
MOJIHCHUSA UHIUBUY-
aJIbHBIX 3aJaHUH.

DKcrnepTHas OLIeHKa
OCBOCHHUS TIpodeccro-
HaJIbHBIX KOMIICTCH-
UM B paMKax TEKyIlle-
T'O KOHTPOJIA B XOAC
MIPOBEACHUS yUeOHOM
MPAKTUKU

IIK 1.9. Ocymects-
JSTh IOATOTOBKY
JIeIl K Tepeiaye Ha

apXMUBHOE XpaHEHHUE.

KauectBeHHO mOATrOTaB-
JUBAeT JeNla K Iepenade
Ha apXWBHOE XpaHEHHE:
[IPOBOJUT OLIEHKY 3Ha4u-
MOCTH  JIOKYMEHTOB U
OomnpelensieT CPOKH HX
XpaHCHHUS.

CocraBiiger  anroputm
MOATOTOBKUA JIeNT K Tepe-
Jlaye Ha apXUBHOE XpaHe-
HHE.

OueHka B pamkax
TEKYILEro KOHTPOJIS:

- p€3yJIbTaTOB MPO-
XOXKICHHSI YIeOHOM
MPaKTUKH;

- pe3yJbTaTOB BbI-
TIOJTHEHUS] UHIUBHUTY-
AITLHBIX 3aJaHUH.

DKcIepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HaJILHBIX KOMIICTCH-
LU B paMKax TEKyIlle-
0 KOHTPOJIS B XO/1€
poBeICHUS Y4eOHON
MIPAKTUKHU

TIK 1.10. Cocras-
JIATH OIKCH e,
OCYILIECTBIIATH O/~
TOTOBKY JIeJ K TIepe-
Jade B apXuB Opra-
HU3aIlWH, TOCyIap-
CTBCHHBLIC U MYHU-
[IUTIATBHBIC APXHBHI.

ITomHO ommCHIBACT jena,
CBOEBPEMEHHO IMOJAT0TaB-
JUBAET Jelia K mepenade B
apXuB OpTraHU3allud, Toc-
yIapCTBEHHBIE H MYHH-
[UTIAIbHBIE APXUBBI.

BocnpousBogur dopmy
ONHCHU JIeT K Tepegave B
TOCY/IapCTBEHHBIE U MY-
HUIMNAIbHBIE apXUBBI B
CcOOTBETCTBUU C «OCHOB-
HBIMH TIpaBUJIaMU  pabo-
Thl apXWBOB OpraHM3a-
nuii» (OmoOpeHsl perie-
HuemM Komnerun Pocap-
xuBa oT 06.02.2002 r.)

OcymecTBisier  onuca-
HUE JieJ] C TOCTOSHHBIM
CPOKOM XpaHEHUS

Odopmsier JIUCT-
3aBepuUTENb J1ea

OcymecTBisieTr OporIto-
POBKY i€l C TIOCTOSTHHBIM

Onenka B paMKax
TEKYIIEero KOHTPOJIS:

- pPE3yNbTaTOB MPO-
XOXKJIEHUS y4eOHOH
MPAKTUKH;

- pPe3yJIbTaTOB BBI-
MOJTHEHUS] UHIUBHTY-
aJIbHBIX 3aJaHUH.

DKcrnepTHas OlIeHKa
OCBOCHHUS TIpodeccro-
HATBHBIX KOMITETEH-
UM B paMKax TEeKyIlle-
r'0 KOHTPOJIS B XOJI€
MIPOBEACHUS yUeOHOM
MPAKTUKU.
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CPOKOM XpaHCHHSI

Opranuzanus pabo-
THI C IOKYMEHTaMH
(B/01.5).

OcyiecTBisieT NpuUeM Hu
NMEePBUYHYI0  00paboOTKy
BXOOAIHUX OOKYMCHTOB B
IOJIHOM 00BeEME;

Bener o0OpabGotky u OT-
NpaBKy HWCXOAAIINX J0-
KYMEHTOB

Onenka B paMKax
TEKYIIEro KOHTPOJIS:

- pPE3yNbTaTOB MPO-
XOXKJIeHUS y4eOHOH
MPAKTUKH;

- pPe3yJIbTaTOB BBI-
MOJTHEHUS] UHIUBHTY-
AJIbHBIX 3aJaHUH.

DKcrnepTHas OlIeHKa
OCBOCHHUS TIpodeccro-
HAJTBHBIX KOMITETEH-
UM B paMKax TEKyIlle-
T'0 KOHTPOJISI B XOJI€
MIPOBEICHUS yUeOHOM
MPAKTUKU.

Opranuzanus TeKy-
IIero XpaHeHusl J10-
kymeHToB (B/02.5).

DopmMyJIHpyET 3arojlOBKU
Jel U ONpeleNsieT CPOKHU
UX XpaHEeHUS

OueHka B pamkax
TEKYILEro KOHTPOJIS:

- pe€3yJIbTaTOB MPO-
XOX/IEHUS y4eOHOI
MPaKTUKH;

- pe3yJbTaTOB BbI-
MIOJTHEHUS] UHIUBHUTY-
AITLHBIX 3aJaHUH.

DKcIepTHasi OIlEHKa
OCBOCHHUS IIpodeccro-
HaJILHBIX KOMIICTCH-
LU B paMKax TEKyIlle-
0 KOHTPOJIS B XO/1€
IpOBeICHUS y4eOHON
MIPAKTUKH.

Opranuzanus oopa-
OOTKM AeJ UIA TO0-
CJIETYIOIIIETO Xpa-
nenus (B/03.5)

CocraBisieT OIMCH  JEl
MOCTOSIHHOTO,  JTOJITOBPE-
MEHHOT'O CpPOKOB XpaHe-
HHUS

Onenka B paMKax
TEKYIIEro KOHTPOJIS:

- pPE3yNIbTaTOB MPO-
XOXKJICHUS y4eOHOH
MPAKTUKH;

- pPE3yJIbTaTOB BBI-
MOJTHEHUST UHIUBHTY-
aJIbHBIX 3aJaHUH.

DKcrnepTHas OlIeHKa
OCBOCHHUS TIpodeccro-
HAJTBHBIX KOMITETEH-
UM B paMKax TEKyIlle-
r'0 KOHTPOJISI B XOJI€
MIPOBEACHUS yUeOHOM
MIPAKTUKHU.

[TpomexxyTounas
artectanus B hopme
3a4eTa

OcBoenue mpodeccuo-
HATBHBIX KOMITETEHIUH B
npeaenax npodeccro-
HanbHOro monyis IIM. 01

KomiuiekcHas oneH-
Ka B paMKax 3a4€THBIX
MEpONPUATHI TIO TIPO-
XOXKICHHUIO y4eOHOM
MPaKTHUKU:

- 3a4€T OCBOCHHBIX
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poeCCHOHATBHBIX
KOMIIETEHLIUH IO pe-
3yJIbTaTaM BBINOIHE-
HUST KOMIUIEKCHBIX
MPAKTUYECKUX U CUTY-
aIllMOHHBIX 3aJaHUN
y4eOHON TPAKTUKH
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6.ATTecTanus M0 UTOraM MPAKTHKH

ATTecTanusi O UTOraM YYeOHOM MPAKTHKU CIYKHUT (POPMON KOHTPOJISI OCBOCHHS U TPO-
BEpPKH NPO(PECCHOHANBHBIX 3HAaHUM, OOIMX W TPOPECCHOHATBHBIX KOMIETEHUUH, TPYAOBBIX
GbyHKIUH, TPUOOPETEHHBIX YMEHUH, HABBIKOB M MPAKTUYECKOTO OMbITa 00Y4AIOIINUXCS B COOTBET-
creuu ¢ TpeboBanusiMu GI'OC CIIO no cneunansHoctu 46.02.01 JlokymMeHTalimoHHOE obecrieue-
HUE YIPaBJICHUS U apXUBOBECHHUE.

DopMoii MPOMEKYTOYHON ATTECTAIMH IO UTOTaM Y4eOHOM MPAaKTUKU SBISETCS 3auem. AT-
TecTals MPOBOJUTCS B MOCIEAHUM €Hb MPAKTHKU.

ATTecTanus NpoBOJUTCS B KAOMHETE C KOMIIBIOTEPHBIM OCHAIICHUEM.

KonkperHsie GpopMbl IPOMEKYTOUHONW aTTECTalMU OOYUYAIOMIMXCS MHBAJIUAOB U 00ydaro-
IIUXCA C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3[I0POBBSI YCTaHABIMBAIOTCS 00pa3oBaTeNbHOM opra-
HU3aIMel CaMOCTOSTENIbHO C YYETOM OTpaHMYCHHH 370pOBbi. VX pexoMeHayeTcs JAOBOJIUTH 10
CBeICHUsI 00y4alolIUXCsl B CPOKH, OINpE/ETICHHbIE B JIOKAIBHBIX HOPMAaTHUBHBIX aKTax oOpa3oBa-
TEJIbHOM OpraHM3alny, HO HE TMO3{Hee NEPBhIX ABYX MECSIIEB OT Havyajaa 00ydeHusl.

dopma TpoMeKyTOUHOM aTTecTaluu B GopMe 3alllUThl OTYETA MO MPAKTUKE, cllauye 3a4eTa
M0 TIPAKTHKE U1 00YYaIOUINXCS MHBAIN/OB U O0YYAIOLIUXCSl ¢ OTPAaHUYCHHBIMH BO3MOKHOCTSIMU
3JI0pOBbsl YCTAHABJIUBAETCA C YIYETOM MHIUBUIYaJIbHBIX MCUXO(U3UUECKUX O0COOeHHOCTEH (YCTHO,
MUCHMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEpE, B (POpMe TECTUPOBAHUS U T.I1.).

[Tpu HEOOXOAUMOCTH PEKOMEHIYETCSl TPETyCMOTPETh JIJIsl HUX YBEJIMUEHUE BPEMEHU
Ha TMOATOTOBKY K 3a4€Ty, a TaKXXe MPEJOCTABIATh JOMOIHUTEILHOE BPeMs ISl TOJITOTOBKH OTBETa
Ha 3aueTe. Bo3MOXXKHO ycTaHOBIEHHE 00pa30oBaTENbHON OpraHu3alnuel MHIAWBUIYAIbHBIX rpadu-
KOB TMPOXOXKACHUS POMEKYTOYHON aTTECTallui O0YYaIOIMMUCI WHBAUIUAAMU U 00Yy4alOIIMMHUCS
C OIpaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.
[Tpu HEOOXOaMMOCTH 17151 O0YYAIOIUXCS MHBAIUIOB M O0YYaIOUIUXCS C OrpaHHYCH-
HBIMH BO3MOKHOCTSIMU 3/I0POBbSI ITPOMEXYTOUHAsl aTTECTALMsI MOXKET MPOBOJUTHCS B HECKOJIBKO
3TanoB. [Jig 3TOro pekoMeHIyeTcsl UCIO0JIb30BaTh PyOeKHBIH KOHTPOJIb, KOTOPBINA SBISETCS KOH-
TPOJILHOM TOYKOW HO 3aBEPILICHUIO U3YUYECHHS pa3/iesia UM TeMbI IPAKTUKU U €€ Pa3elioB C IIeIbI0
OLICHUBAHMsI YPOBHSI OCBOCHUS NMPOIPaMMHOr0 Matepuasia. @opMbl U CPOK MPOBEACHUS PyOEIKHO-
r0 KOHTPOJIS ONPEIEISIFOTCS TperoaBareieM (MacTepoM MPOU3BOJICTBEHHOTO OOYYEeHHS) C yde-
TOM WMHJUBHIYaJIbHBIX NMCUXO(PU3NUYECKUX OCOOCHHOCTEH oOyuarommxcs. [lJis OLEHKH KauyecTBa
MOATOTOBKU 00YYarOIIMXCS U BBIMTYCKHUKOB MO MPO(eCcCHOHANBHBIM MOIYJISIM MOKHO TPUBJIEKAThH
B Ka4eCTBE BHEILTATHBIX KCIIEPTOB PabOTOIATENEH.

K arrecranuu mo npakTHKe JOMYCKAIOTCs 00yJaronirecs, BHIIOJIHUBIINE TPeOOBaHUS MPO-
rpamMMbl Y4eOHOU PAaKTUKU U MPEIOCTABUBIINE TIOJTHBIN MAKET OTYETHBIX JOKYMEHTOB.

Jis mpoBeneHHs] TPOMEXKYTOUHOM aTTeCTallMu IO MPAKTUKE TEXHUKYMOM pa3pabOTaHBbI
(OHIBI OLIEHOYHBIX CPEJCTB, BKIIOYAIOLINE B ceOsl Melarorndeckue KOHTPOJIbHO-U3MEpUTEIbHbIC
MaTepuaibl, peAHa3HaueHHbIEe IS OTPEeNIEHUs] COOTBETCTBHS NHIUBUIYATbHBIX 00pa3oBaTeb-
HBIX JIOCTHKCHMH OOY4aloIIMXCsl OCHOBHBIM IIOKa3aTeNisIM pe3yibTaToB oOydeHus. B mporecce
aTTecTalliy MPOBOAMTCS SKCIEPTU3a OBJIAJCHUS OOIIMMH U MPOPECCUOHANIBHBIMU KOMIETEHIIMSI-
MH.

[Tpu BbICTaBIEHUH UTOTOBOW OIIEHKH IO MPAKTHKE (3a4€Ta) YUUTHIBAIOTCS:

— Ppe3yNbTaThl SKCIIEPTU3bI OBJa/IeHUsI 00ydalomuMuUcs OOUIMMH U TpodeccnoHaTbHBIMU
KOMIIETEHIUSIMH;

- Ka4eCTBO U MOJHOTA 0(OPMIICHHUS OTUETHBIX JOKYMEHTOB I10 MPAKTHKE;

- XapaKTepUCTHKA C MECTa IPOXOKACHUS MTPAKTUKHU (XapaKTepUCTUKA PYKOBOIUTENS MpaK-
TUKU OT OPTaHU3AIMH), €CIIH MIPAKTUKA TPOBOIMIIACH HA PA0OYMX MeCTax MpeInpUsTHil.
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MNPUJIO)KEHHUE 1
®opMa aTTeCTAIIMOHHOIO0 JIUCTA MO NMPAKTHKE (3AMOJHACTCH HA KAXKI0T0 00y4aK0Ierocs)

3auer o y4yeOHOW NPaKTUKE BBICTABJIAETCS HA OCHOBAHUM JaHHBIX aTTECTALlMOHHOIO JHMCTa
(XapakTepuCTUKU MPOPECCHOHATBFHON AESTETbHOCTH 00YYaloLIerocs Ha MPaKTHKE) C YKa3aHUEM BU-
JI0B paboT, BHIIOJHEHHBIX 00y4alOUIMMCs BO BpeMs IPAKTUKH, UX 00bEMa, KaUeCTBA BBIIIOJHEHHUS B
COOTBETCTBHH C TEXHOJIOTHEH U (MiaM) TpeOOBaHUAMHU OpraHM3allld, B KOTOPOH Mpoxoausa MpaKkTu-

Ka.

ATTeCTAIIMOHHBIN JIUCT

10 y4eOHOU

ITPAKTHKCE

BUJ NIPAKTUKA

CTYJICHT

obyuarommiics Ha 1 kypce no cnenuanbHocTd  46.02.01 JIoKyMEHTallMOHHOE

oOecrneyeHue YIIPAaBJICHHUA U apXHUBOBCACHUC

ycmemHo  mpomen  (Jla)  y4eOHYH — /MPOM3BOJICTBEHHYIO  IMPAKTUKY IO
npodeccuonanbaomy  moxayiaro IIM. 01 Opranu3anusi 10KYMEHTAIIHOHHOIQ

o0ecneyeHHus ynpapJjeHus 1 ()YHKIIMOHUPOBAHUS OPraHU3aluu

B 00beMe 18

qacoBC « » wuroHga 201 r. 1mo «

nioHs 201 r.

B opranuzauun ['KIIOY MO «Ceprueo-Ilocajackuii coluanibHO-3KOHOMUYECKHI

TCXHUKYM»

YpoBeHb 0CBOCHUSA NMPOPEeCCHOHATBHBIX KOMIIETeH U

U TPYAOBBIX PYHKIMI B NEePUOT NPAKTUKHI

Bunel npodeccuonanbHbpIX KOMIIETEHIINI U TpyAoBbIX | KauecTBo BhImonHeHUs paboT

byHKIMiA (OcBou1 ¢ OTIMYHBIM KaYECTBOM
OcBomJI ¢ XOPOIINM Ka4eCTBOM
OcBouJ ¢ yIOBIETBOPUTEITHHBIM
KaueCTBOM)

IIM. 01 Opraausanusi JOKYMEHTAallHOHHOIO

o0ecrieyeHus1 ynpapjieHUs] 1 (PYHKUMOHUPOBAHUS

OpraHu3anumn

IIK 1.1. KoopauaupoBaTb paboTy opranmzanuu (mpuem- | OCBOHUII ¢

HOU pyKOBOAMTEIS), BECTH MPUEM MTOCETUTENECH Ka4eCcTBOM

IIK 1.2. OcymectBnsaTh paboTy 10 MOArOTOBKE U nposene- | OCBOMII ¢

HUIO COBELIAHWH, IENOBBIX BCTPEY, IPUEMOB U IMPE3CHTA- | KaueCTBOM

05051

IIK 1.3. OcymiecTBasTs MOATOTOBKY JIETOBBIX MOE3MOK py- | OCBOMII C

KOBOJUTENSI U IPYTUX COTPYAHUKOB OPTaHU3ALIH. Ka4yeCTBOM

[IK 1.4. OpranuzoBsiBaTh paboduee MecTo cekperaps u py- | OCBOUII €

KOBOJUTCIIA. KauyeCTBOM

I[IK 1.5.0dbopMiTh U perHCTPUPOBATH OPTaHU3AITMOHHO- | OCBOMII C

pacnopsauTeNbHBIE JOKYMEHTHI, KOHTPOJIMPOBATh CPOKH | kayeCTBOM

WX UCTIOJIHEHHS

IIK 1.6. O6pabaTeBaTh BXOASIINAC W UCXOAAIMHNE TOKyMeH- | OCBOMII C

Thl, CHUCTEMAaTH3UPOBaTh MX, COCTABIATH HOMEHKIATYPY | KayeCTBOM

nen 1 (OpMHPOBATH TOKYMEHTHI B IeIa.

IIK 1.7. CamocTosarenbHO paboTaTh ¢ JMOKyMeHTamH, co- | OCBOMII C

AepKalliMi KOH(PHUICHIMANBHYI0 HH(OPMAIMIO, B TOM | KaueCTBOM

qucie ¢ JOKYMEHTaMHU 110 JUYHOMY COCTaBy.
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IIK 1.8. OcymiectBisaTh TeneoHHOE 00CITyKUBaHUE, PU- | OCBOMUII C
HUMAaTh U TiepeaaBaTh (paKcel. KauyeCTBOM
IK 1.9. OcymecTBnsaTs NOATOTOBKY nen K mepexade Ha | OCBOMII ¢
apXUBHOE XpaHEHHE. Ka4yeCTBOM
IIK 1.10. CocTtaBnsiTh ONUCU HE€J, OCYLIECTBIATH moAro- | OCBOMII C
TOBKY JIel K Tepeiade B apXWB OPTraHM3alWH, TOCYAAP- | kaueCTBOM
CTBEHHBIE 1 MYHHUIIUTIAIbHbBIE aPXUBEI.
A/01.3 Tlpuem u pacmpenencHue TeneQOHHBIX 3BOHKOB | OCBOMII C
OpraHusanuvu. Ka4eCTBOM
A/02.3 Opranuzanusi paboTel ¢ MOCETUTENsIMH opranu3a- | OcBOMUII ¢
117078 KayeCTBOM
B/01.5 Opranuzanus paboThl ¢ JOKYMEHTaMHU. OcBoui ¢
KayeCTBOM
B/02.5 Opranuzanms TeKyIIero XxpaHeHHUs JOKYMEHTOB. OcBoui ¢
KayeCTBOM
B/03.5 Opranuzanust o0paboTKu Aen Ais nocienyromiero | OcBOMI ¢
XpaHeHUsl. KayeCTBOM

YpoBeHb 0CBOEHMSI O0IIUX KOMIIETEHIIUIA B MEPUO/I MPAKTUKHA

Bunpr npodeccrnonanbHBIX KOMIETEHIIMIA U TPYIOBBIX
byHKIMII

KauecTBoO BBITIONHEHHS PaOOT
(OcBoun (na) / He ocBow (HeT))

IIM. 01 Opradu3anuss JOKYMEHTAIMOHHOTO
olecreyeHust ynpaBJieHUs
U QYHKUMOHUPOBAHUS OPraHU3aAIUN

OK 1. TlomuMmMarh CyIIHOCTh M COLHUAIBHYIO
3HaYMMOCTb CBOEH Oynymiei nmpodeccuu, IposiBIATh K
HEW YCTOWYMBBIN MHTEPEC

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACATEIbHOCTD,
BbIOMPATh TUIIOBBIE METOJBI U CHOCOOBI BBITOJHEHUS
npodecCHOHATBHBIX 3azad, OLICHUBATh ux
3(PEKTUBHOCTD U KAYE€CTBO

OK 3. IlpuHuMarh pemeHus B CTaHJAPTHBIX H
HECTaHJAPTHBIX CUTyalMsIX M HECTHM 3a HHUX
OTBETCTBEHHOCTb

OK 4. OcymectBiasiTb TOUCK W HCHOJIb30BAHUE
uHpopmanuu, HeoOXoauMo anst  3hdeKTuBHOrO
BBITTOJTHEHUS npodeccHoHaTbHBIX 3aj1ad,
npo(heCCHOHATLHOTO ¥ IMYHOCTHOTO PAa3BUTHUS

OK 5. Hcnonb3oBaTh WHOOPMAIMOHHO-KOMMYHH-
KallMOHHBIE  TEXHOJIOTUHM B  MNpodhecCHOHAIbHON
JIeSITeNIbHOCTH

OK 6. Paborarb B KOWUIEKTHBE H KOMAaHIE,
3¢ PexTUBHO OOMIATHCS ¢ KOJUIETaMHU, PYKOBOJICTBOM,
MOTPEOUTENIMU

OK 7. bpatp Ha cebs OTBETCTBEHHOCTH 3a padoTy
YJICHOB KOMaHJIbI (MO TYNHEHHBIX ), pe3yiibTar
BBIIOJIHEHUS 3aJaHUN

OK 8. CaMocroATenbHO  OOpEeAeNsITh  3aJadyu
po(ecCHOHATLHOTO Y JIMYHOCTHOTO  Pa3BUTHS,
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3aHUMAaTbhCA caMo00pa3oBaHUEM, OCO3HaHHO
IUIAHUPOBATh MOBBIIICHUE KBATH(DUKALIH.

OK 9. OpuenTupoBaThCsi B YCJIOBHUSAX YaCTOW CMEHBI
TEXHOJIOTUH B MPO()EeCCHOHAIBHON e TEIbHOCTH.

«_ » 201 _r. Tlopmuck pykoBoauTtens npaktuku ot CIT COT
IIpenoxaBareinb T.U. AxoBneBa
JomkHOCTE MOIUCH N.0. Gamunus
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IMPUJIOKEHME 2
®opMa THEeBHUKA 0 NPAKTHKE (3AMOJHAETCH HA KAXKI0T0 00y4ar01erocs)

OreHKH TI0 y4eOHOW MPAaKTHUKE BHICTABISIOTCS B JIHEBHUK ydeOHOU MpaKTUKHU (XapaKTepu-
CTHKHU MPOPECCHOHATBHON NIEATEIHPHOCTH OOYYArOIIerocs Ha MPAKTUKE) C yKa3aHUEM COACpIKAHUS
MPAKTU4YECKOW paOOTHI, BBIMOJIHEHHBIX OOYYalOIIMMCS BO BpeMsl MPAKTHUKH, UX O00beMa, KauecTBa
BBHITIOJTHEHUS] B COOTBETCTBUU C TEXHOJIOTHEH U (WIK) TpeOOBaHUSIMHU OpPTaHU3AIMH, B KOTOPOH Mpo-
XOJUIIa MPAKTHKA.

JIHEBHUK YUYEBHOWM IMPAKTUKN

o0yyaeMOoro __ Kypca  TpYIIIBI
CoenuainbHOCTh

(pamuust, UMs1, OTYECTBO)
MecTo npOox0KIeHUs IPAKTUKU
[To TIM
Cpoxu MpakTUKU: C o 201 r.
PykoBonuTenb npakTUKu
(uMst, 0T4ECTBO, (haMumTus)
HacTtaBHuk/pykoBOIUTENb MPAKTUKU OT MPEAIPUATHS

(TOJKHOCTD, (haMUJIHsI, THUITUAJIBI)

OtmeTka
. Kon-Bo
Hara ConeprxaHue MPaKTHIECKON pabOThI 4ACOR HAaCTaBHUKA O
BBITIOJIHEHU U
1 2 3 4
1.
2.
3.
4,
S.
6.
7.

31



Pazpab6oran TKIIOY MO CIT C3T

IIpenomaBarein

T.U. SIxoBieBa

MECTO PabOoThI

3aHUMaeMas JOJLKHOCTh 1.0. damumus
Pazpaboran
MECTO PadOThI 3aHUMaeMasi JI0JDKHOCTh N.0. ®amunus
Okcnept
MECTO PadOThI 3aHUMaeMas JI0JDKHOCTh N.0. ®amunus
DKcnepr
MeCTO paboThI 3aHUMaeMasi JOJDKHOCTh N.0. Damunus
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