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INOACHUTEJIBHASA 3AIIMCKA

[Ipumepnas pabouas nporpamma yueOHoU npaktuku YI1.03 Bvinonnenue pabom no oonoii
uU HeCKOJIbKUM npoheccuam padoyux, 00AHCHOCMAM CYHcauux TIpeHa3HauYeHa IS U3YYEeHUS
OpraHu3aIK JOKYMEHTAIlMOHHOTO 00ECTIeYeHHUs yIpaBieH!s U (yHKIIMOHUPOBAHUS OPTaHU3AINH B
YUPEKIECHUAX CpeHero npodeccnoHaabHOro o0pa3zoBanus o crennaabHocTH 46.02.01 Joxkymen-
TALMOHHOe ofecrevyeHne YNpaBJIeHUs U apXHBOBedeHHe, PEATU3YIONINX 00pa3oBaTeIbHYIO MPO-
rpaMMy cpeHero (MoJHOT0) 00mero oOpa3oBaHus, MIPHU MOATOTOBKE KBATH(DHUITMPOBAHHBIX PAO0OUNX
U CIIEHUAIMCTOB CPEIHETO 3BEHA.

ApnantupoBaHHas oOpa3oBaTelibHas MporpaMMa pazpaboTaHa B COOTBETCTBUU C:

-DenepanbHbIM 3aK0HOM OT 29 aekabpst 2012 r. Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit Dene-
parumn;

-I'ocynapctBennoit nporpammoii Poccuiickoit @enepaunn «Jloctynnas cpena Ha 2011-2015 rospi,
YTBEpKJIeHHON mnocTtaHoBiaeHueMm IIpaBurenbctBa Poccuiickoit denepanuun ot 17 mapra 2011
r.Nel75;

-I"'ocynmapcTBenno# nporpammoii Poccuiickoit @eneparnuu «Pa3sutre odbpazoanus» Ha 2013-2020
roJipl, yTBEpkKAECHHON pacniopsbkenueM IlpaBurenscrBa Poccuiickoit @enepanuu ot 15 mas 2013 1.
Ne 792-p;

-[TonoxkxeHueM O TpakTUKE OOYYAIOUIMXCS, OCBAaMBAIOIIMX OCHOBHBIC MpPO(EeCcCCHOHATbHBIC
oOpa3oBaTeNbHBIE TPOTPAMMBI CPEIHEro MPOPECCHOHATHHOTO O00pa30BaHUs, YTBEPKICHHBIM
npuka3oM MunuctepcTBa oOpasoBanusi Hayku Poccuiickoit @enepanuu ot 18 anpens 2013 1. Ne
291;

-ITopsiaxom opraHu3anyy ¥ OCYIIECTBICHUS 00pa30BaTeIbHON AEATEIBHOCTH IO 00pa30BaTEIbHBIM
IporpaMMaM  CpelHEro  MpoQecCHOHANIbHOTO  00pa3oBaHUS, YTBEPKIEHHBIM  MPUKA30M
MunucrepcTBa o6pa3zoBanus u Hayku Poccuiickoit ®deneparin ot 14 Hrons 2013 1. Ne 464;
-IlopsimkoM mpoBeAeHUsT TOCYJApPCTBEHHOM HWTOTOBOM aTTeCTallMd TIO0  00pa3oBaTEIbHBIM
nporpaMMaM  CpeIHEro  NpOQEecCHOHATBHOTO  O0pa3oBaHMSA, YTBEPKACHHBIM  IPUKA30M
MunuctepcTBa o6pazoBanus U Hayku Poccuiickoit @enepamnuu ot 16 aBrycta 2013 1. No 968;
-ITopsinxoM mMpUMEHEHHs] OpraHU3alUsAMHU, OCYLIECTBISIOIMMHU 00pa30BaTEIbHYIO AEATEIbHOCTD,
ANEKTPOHHOTO OOYYeHHUs, ITUCTAHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOJIOTUH MpHU pealn3aluu
00pa3oBaTeNbHBIX MPOrpaMM, YTBEP)KICHHBIM MpPHUKa30M MHUHUCTEpCTBa 0Opa30BaHUS M HAYKU
Poccuiickoit @eneparuu ot 9 stuBapst 2014 r. Ne 2;

-llopsiakom mnpuema rpaxgaH Ha oOyueHHE HO OOpa3oBaTeNIbHBIM IpPOrpaMMaM CpPEIHEro
npodecCuOHAIBHOTO 00pa30BaHMs, YTBEP)KIECHHBIM IpHUKa3oM MUHHCTEpCTBa 0O0pa3oBaHUS M
Hayku Poccuiickoit ®enepaunu ot 23 ssuBaps 2014 r. Ne 36;

-DenepanbHBIM TOCYIAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM CPEIHEro MPOPEeCcCHOHANIBHOIO
obpazoBanus 1o crenuanbHocTH 46.02.01 JlokymMeHTanmoHHOE oOOecleYeHue YIpaBlIeHUs U
apXMUBOBEJICHHE, YTBEPXKJICHHOTO MpPHUKa30oM MHUHHCTEpCcTBa 00pa3oBaHus W Hayku P®D ot 11
aBrycra 2014 r. Ne 975;

-Meroanueckumu peKoOMeHAaMsIMH 1O pa3paboTKe U peaju3alud  aJanTHPOBaHHBIX
00pa3oBaTeNbHBIX NPOTPAMM CpEeIHEro NpOoPEecCHOHATBLHOTO 00pa3oBaHUs, YTBEP)KICHHBIX
nupekTopoM JlemapTamMeHTa rocy1apcTBEHHON MOJUTUKU B chepe MOArOTOBKU pabouuX KaapoB U
JITIO Hayku Poccun ot 20 ampenst 2015 r. Ne 06-830;

-ITucemom MunoOpazoBanust u Hayku P® ot 03.18.2014 r. Ne 06-281«TpebGoBanus K opraHu3anuu
00pa3oBaTeNnpHOro Mpotecca Juisi 00ydeHus HHBAIWIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3I0pOBbsI B IPO(ECCHOHATBHBIX 00pa30BATENbHBIX OPraHMU3aLUAX, B TOM YHCIE OCHAIICHHOCTU
00pa30BaTeNbHOro MpoIeccar;

-TpeGoBaHUsAMHU K OpraHu3aluy 0Opa3oBaTENBHOTO Mpolecca s 0OyuyeHUs] WHBAINUIOB U JIUIL C
OTPaHUYEHHBIMA  BO3MOXKHOCTSIMH  3/I0pOBbS B MPOGECCHOHAIBHBIX  00pa3oBaTENbHBIX
OpraHu3alysaX, B TOM YMCIIE OCHAIICHHOCTH 00pa30BaTeNbHOrO mpolecca, (muchbmo JlemaprameHTa
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MoATOTOBKM padounx kanpoB u JII1IO MunucrepcTBa obpazoBanus u Hayku Poccuiickoit @eneparnun
18 mapra 2014 1. Ne 06-281.

VYuebnas npaktuka YIL.03 Bvinoanenue pabom no o0HOu unu HecKoIbKUM npogheccusm
Padouux, 00NHCHOCMAM CIIYHCAWUX TIPOBOJUTCS B YUPEKACHHUIX CPEAHETO MPOo(hecCHOHATBHOTO
obpazoBanus (naee — CI10) ¢ yueTroM peKOMEHIalnii BBIIIIEyKAa3aHHBIX JOKYMEHTOB.

JlanHas mporpaMMa sIBJISIETCS aJlalTUPOBAHHOM 00pa3oBaTelibHAs MPOrpaMMON il UHBAJIHU-
JIOB ¥ OOYYAIOIIMXCS ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3).
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1. HACIIOPT ITIPOT'PAMMbI YYEBHOH NPAKTHUKH
1.1. O0J1acTh NPUMEHEHHUs1 NMPOrPaMMbl

[Tporpamma y4eOHOM NpPaKTHKH SBISETCS YacThbIO MPOrpamMMbl MOATOTOBKM CIIEHUAINCTOB
cpennero 3BeHa (manee - [IIICC3) I'KITOY MO «Ceprueso-Ilocanckuii conpaibHO-I)KOHOMUYECKUNA
TexHUKyM» B cooTBeTcTBUH ¢ PI'OC no cnenunansHoctu CIIO 46.02.01 lokymeHTanuoHHoe obec-
neyeHue ynpaBJjieHHsl U apXUBOBeJeHUE B YaCTU OCBOEHHUS OCHOBHOTO BHJa MpodeccroHalbHOM
nesitensHOCTH (BITJ]) IIM. 03 BhinosiHeHue padoT Mo 0HOI MJIM HEeCKOJLKUM Npodeccusiv pa-
004X, TOKHOCTSIM CJIYKALIUX U COOTBETCTBYIOIIMX HpodeccnoHanbHbix kommnereHuuil (I1K) u

TPYIOBBIX (PYHKITHH.

1.2. OO06bekTsl NpodecCHOHATBHOMH IeSITeJIbHOCTH BBINMYCKHHKOB NMPH NMPOX0XKIEHHH NMpaK-
THUKH

OObexTamu TpOoPEeCCHOHATBHON AEATETLHOCTH MPH MPOXOXKICHUH Y4eOHOM MPAKTUKH SBIISIOTCS:
-TOKYMEHTBI, CO3/IaHHbIE JTIOOBIM CITIOCOOOM IOKYMEHTUPOBAHUS;

-CHCTEeMBbI IOKyMEHTALIMOHHOTO 00eCIIeueHus YIIPaBJICHHUS;

-CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa;

-apXUBHBIE JJOKYMEHTHI;

-[IEPBUYHBIC TPYJAOBBIC KOJUICKTHBEI.

1.3. Heau u 3a1a4u NPAKTUKHU, TPeOOBAHMS K pe3y/ibTaTaM 00yUeHusl

Heau nmpakTUKU: ocBoeHUE Buaa npodeccuoHanbHo nesrenbHocTH (BITI) IIM. 03 Bbi-
MOJIHeHHe padoT Mo OJHOHM WJIM HEeCKOJbKHM NnpodeccusiM padodux, JOJKHOCTAM CJIYKaIINX,
(dopmHpoBaHKE y OOy4aroIIMXCs MEPBOHAYAIBHBIX MPAKTUYECKUX MPO(PECCHOHANBHBIX YMEHUH B
pamkax monyneit IIIICC3 CIIO nmo ocHOBHBIM BHIaM POGECCUOHATBLHON AESITEIbHOCTH JIIsl OCBOE-
HUS CIELUAIbHOCTH, 0O0y4eHHE TPYAOBBIM IIpHEMaM, ONEpalUsaM U CIoco0aM BBIOJIHEHUS TPYAO-
BBIX MPOLIECCOB, XapaKTEPHBIX Ui COOTBETCTBYIOLICH CHEIMAILHOCTH U HEOOXOIMMBIX AJIS IOCIie-
IYIOUIETO OCBOEHUS UMM OOIIMX U MPO(ECCHOHAIBHBIX KOMIIETCHIMH, TPYJOBbIX (ByHKIMI Mo u3-
OpanHoll crnienuanbHOCTH. OOy4aromuUNCs JOJDKEH MOKa3aTh YMEHHsSI CaMOCTOSITEIbHO MPUMEHSThH
MIOJTyYEHHbIE 3HAHUS Ha NPAKTHKE, CACTEMAaTU3UPOBaTh U aHAJIM3UPOBATh JaHHBIC IPAKTUYECKUX Ma-
TEpPHAJIOB.

3agauyn NMPaKTHKM: COYCTAaHUE MPAKTUYECKOTO OOYUEHHsI ¢ TEOPETHUYECKOW MOATOTOBKOM
00y4aroImuxcs, UCIOIb30BaHNE B O0OYUEHUH JOCTHKEHUH HAYKW U TEXHUKH, MEPEOBOIl OopraHusa-
UM TpyJa, METOJIOB pabOThI C COBPEMEHHBIMH CpPEICTBAaMH. Y4yeOHas MpaKkTHKa 00ydYaroMuXCs Ipo-
BOJIUTCS B paMKax ocBoeHus npodeccruonanbHoro moayiast [IM. 03 BoinosiHeHue padoT 1mo oHOM
WJIM HECKOJbKHM NpodeccusiM padounx, J0TKHOCTAM CIYKAILIUX.

C nenplo OBNIACHUS YKa3aHHBIM BUJIOM POQECCUOHATIBHON IeSTENbHOCTH U COOTBETCTBY-
IOLUIMMHU PO ECCHOHATBHBIMU KOMIETEHIIUSIMH 00y4aIOLIUiCs B pe3yJIbTaTe MPOX0XKICHHS TPAKTH-
KU B paMKax ocBoeHus npodeccruonansuoro moayist IIM. 03 BoinosiHeHue padoT no oaHOM HUiu
HECKOJIBKHUM npodeccusiM padoyux, 10JZKHOCTAM CJIYKAIMMX JT0JIKEH:

[IpuobpecTr NpaKTHYECKH I ONBIT:

- OpraHu3alui JOKYMEHTAlMOHHOIOo 00eCIeueH s yIpaBieHusl U (YHKIIMOHUPOBAHUS Opra-

HHU3aIMUH.
YMmerTn.
. MOATOTABIUBATH MPOEKTHI YIIPABICHYECKUX PEILICHUI;
. 00pabaThIBaTh BXOIAIINE U UCXOIAIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh UX, COCTAB-
JISITh HOMEHKIIATYPy JeN U (GOpMHUPOBATh TIOKYMEHTHI B JIeNIa;
. JVY1 cocTaBnsaTh 1 0OPMIIATh OPTAaHU3AIMOHHO-PACTIOPSIUTEILHBIE JOKYMEHTHI B



cootBetcTBUU ¢ TpeboBanusmu ['OCT P 7.0.97-2016;

. JIY2 npoBOANUTE PErUCTPALIUIO JOKYMEHTOB U CO3/1aBaTh 0a3y JOKYMEHTAIbHBIX daH-
HBIX;

. JY 3 ocy1iecTBIsATh ONIEPAaTUBHOE XPaHEHUE TOKYMEHTOB.

1.4. MecTo NpaKTHKH B CTPYKTYpe aJalTHPOBAHHOH 00pa30BaTeJbHOI NPOrPaMMBbI

qu6Ha;1 IMpakKTUuKa MTPOBOAUTCA, B COOTBCTCTBUU C YTBCPIKIACHHBIM y‘ICGHBIM IIJIAaHOM,
nociie MpoXoXKACHUs MeKIUCIUIIMHApHBIX KypcoB (M/JIK) B paMkax npodeccrnoHaIbHOro MOAYIIS
IIM. 03 BoinosiHeHue padoT MO OJHON MJIM HECKOJbLKHM mnpodeccusiv padoumx, 10/KHOCTAM
CIIYKAIIMX:

MJK 03.01. lokymeHTHpOBaHUE U OpTaHU3aOHHAs 00paboTKa TOKYMEHTOB

1.5. TpyaoeMKoOCTb H CPOKH NIPOBeJeHHS NPAKTHKHA

TpynoeMKocTh y4eOHOUM MpakTUKU B paMKaxX OCBOCHHS NPOo(decCHOHAIBLHOTO MOMAYIIS
IIM. 03 BeinosiHeHne padoT 1Mo OAHON MM HECKOJbKHM NpogeccusiM padovux, J0JKHOCTAM
cayxammx coctasisier 18 gacos (1 Hexens).

Cpoku mpoBeieHUs] YUeOHOH MPaKTUKH ONPEACIAIOTCS padoyuM y4eOHBIM IIJIAHOM IO CIe-
IUATTLHOCTHU cpeaHero npodeccruonansaoro odpazopanus 46.02.01 JlokymeHTanmonHoe odecneye-
HHe YNpaBJIeHUs U ApXUBOBeJeHHe U TpapuKoM y4eOHOro Iporecca.

[IpakTka NPOBOIUTCS KOHLIEHTPUPOBAHO HA 1-O0M Kypce, BO 2-OM CEMECTpE.

1.6. MecTo nNpoxo:KaeHUsI MPAKTHKH

VYyeOHast MpakTUKa MPOBOAUTCS B yueOHOM KaOuHeTe «/lemonponsBoAcTBa U CPEACTB Opr-
TEeXHUKW», Ja00paTOpHUsIX TEXHUKyMa. YueOHas MpakTHKa MOXKET TakXe IPOBOAMUTHCS B OpraHU3a-
USAX B CHEUHATbHO 000pYJOBAHHBIX MMOMEUICHUSAX HAa OCHOBE JIOTOBOPOB MEXAY OpraHM3alued u
00pa30oBaTEeNbHBIM YUPEKICHUEM. YueOHas NMpakTHKa IMPOBOJUTCSA NPENOAABATENISIMU UCLMIIINH
pohecCHOHATLHOTO IHUKIIA.

JUs MHBAIMJOB M JIMII C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 37I0pOBbs (popMa IpOBEIEHUS
NPAKTUKH YCTAHABJIMBAETCS C YYETOM OCOOCHHOCTEH NMCHXO(U3MUECKOTO Pa3BUTHS, HHIUBUIYaJIb-
HBIX BO3MO>KHOCTEH M COCTOSIHUS 3JOPOBBS.

[Ipu onpeneneHnK MECT MPOXOXKACHUS 00yUJaAIOIIMMCSl HHBAIUOM Y4eOHOM MPAaKTUK YUUTHI-
BAIOTCSl PEKOMEHALINH, JaHHbIE [0 Pe3yIbTaTaM MEAMKO-COLMAIbHON 3KCIEPTU3BI, COJIEpKAILUECs
B MHAMBHIYaJIbHON MpOrpaMMe peadMINTaldy WHBAJINAA, OTHOCUTEIBHO PEKOMEHOBAHHBIX YCJIO-
BUI W BUJIOB TPYyJa.

[Ipu HEOOXOAMMOCTH JUIS MPOXOXKACHUS WHBATUAAMU MPAKTUKH CO3MAIOTCS CIEIHAIbHBIC
pabouune MecTa ¢ yueTOM HapylIeHHbIX (QYHKIMI U OrpaHUYeHUN UX )KU3HEAEATEIbHOCTH B COOTBET-
CTBHHU ¢ TpeOoBaHUsAMH nprka3za Muntpyaa Poccun ot 19.11.2013 r. Ne 6851 «O06 yTBep»)aeHuu oc-
HOBHBIX TpeOOBaHMU K OCHAIIEHUIO (00OpYAOBAHHUIO) CIECHHAIBHBIX PabOYMX MECT IS TPYIO-
YCTPONCTBAa MHBAINIOB C YYETOM HapYIIEHHBIX (PYHKIMI U OTpaHUYEHUI UX KUZHEACATEIbHOCTI.



2. PE3YJIBTATBI OCBOEHUSA ITPOI'PAMMBI ITPAKTUKHU

PesynpTaToM mpoxoskaeHus yd4eOHOM NMPakTHKH B paMKax OCBOEHUS IMPOQPECCHOHATBHOIO
Moaynsa IIM. 03 BeinmostHeHHe padoT MO OJHOM MJIM HECKOJBKHUM Npodeccusam padodunx, 10JK-
HOCTSIM CJIY’KAIIMX SBJISETCS OBJaJIeHuEe 00y4arolUMUCS BUIOM IMPO(GECCHOHAIBHON NesTeIbHO-
ctu no creranbHocTH 46.02.01 JlokymMeHTalmoHHOEe obecrieueHne YIpaBieHUs U apXUBOBEACHUE,
B ToM uucie npodeccuoHanbHbiMu (I1K) xoMmereHusiMu, TPYJOBBIMH (DYHKITUSIMU M OOIIUMH
(OK) xoMIIeTeHITUAMU:

Kon HaumeHoBaHMe pe3yJIbTATOB OCBOCHHS NPAKTHKH
11IM.03 BoinosiHeHne padoT Mo OAHON UM HECKOJbLKHUM NpodeccusiMm padoumnx, 10JIKHO-
CTSAM CJIYKAIIMX

IIK 3.1. OdopMIISITE M PETUCTPUPOBATH OPTAHU3AIMOHHO-PACTIOPSIIUTEIIbHBIC JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX MCIIOTHEHHUS.

IIK 3.2. OO0pabatbIBaTh BXOASAIINE U UCXOISAIINE TOKYMEHTHI, CHCTEMAaTH3UPOBATh UX, COCTaB-
JSITh HOMEHKJIATYPY Jiesl U (POPMHUPOBATH JTOKYMEHTHI B JIEA.

IIK 3.3. OcCymecTBISTh SKCIEPTU3Y LIEHHOCTU JOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOLIIUMH
3aKOHO/IATENbHBIMU aKTaMU U HOPMaTUBAMU

IIK 3.4. OcymecTBISTh TOATOTOBKY /€I K Iepejaye Ha apXUBHOE XPaHECHHE

B/01.5 Opranm3anys padoThl C TOKYMEHTaMH.

B/02.5 Opranu3zanys TEKYIEro XpaHeHUs: JOKYMEHTOB.

OK 1. [TornMarpe CyIIHOCTHP W COIMAIBHYIO 3HAUYUMOCTh CBOEHW Oyaymed mnpodeccuu,
IIPOSIBJIAITH K HEW YCTOWYMBBIA HHTEPEC.

OK 2. Opranu30BbIBaTh COOCTBEHHYIO JCSATEIHHOCTH, BRIOUPATh THUIIOBBIE METOJIBI M CIIOCO-
ObI BBIMOJHEHUS MPO(ECCUOHATBHBIX 3aJ]au, OIIEHWBATh WX IPPEKTHBHOCTh U Kaue-
CTBO.

OK 3. IIpyHuMaTh penieHus B CTaHJAPTHBIX M HECTAHJAPTHBIX CUTyalMsIX M HECTH 3a HUX
OTBETCTBEHHOCT.

OK 4. Ocy1iecTBIATh OUCK M UCHOIB30BaHUE MH(OPMAIH, HEOOXOIUMOHN IS 3 EeKTUB-
HOTO BBIMOJIHEHUS MPOPEeCCUOHANBHBIX 3a7ad, MPO(ecCHOHATBHOTO U JTMYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnons3oBath HMHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH B Tpodeccro-
HAJIBHOM JIESITEIbHOCTH.

OK 6. Paborarp B KoekTHBEe M KOMaHze, 3()(HEKTUBHO OOIIAThCS C KOJUIETaMH, PYKOBOI-
CTBOM, TIOTPEOUTEIISIMH.

OK 7. Bpatb Ha ce0s1 OTBETCTBEHHOCTH 32 pabOTy WICHOB KOMaH bl (IO JUYMHEHHBIX ), PE3yIib-
TaT BBITOJIHEHUS 3aJaHUN.

OK 8. CamocToATeNnbHO ONpeAesaTh 3a/1aui IPOoPecCHOHATBHOIO U JIUYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCAd CamMO00pa30BaHUEM, OCO3HAHHO IUIAHUPOBAThH IMOBBIIIEHHE KBalU(pUKa-
1117058

OK 9. OpueHTHUPOBATHCS B YCIOBUSIX YacCTOW CMEHBI TEXHOJOTUN B MPOodheCCHOHATBHOMN Jesi-
TEJIbHOCTH.




3. CTpyKTYypa U cofepKaHHe MPAKTUKH

Ne KosmnuectBo
n/n | Pazgenn! (3Tansl) NpaKTHKHA yacos/ Buabl npou3BoACTBEHHBIX padoT
He/lelb

1 [Tema 1. CocraBieHue u 6 CocraBieHne #u 0oQGOpMIIEHUE HHCTPYKIIHH,
odopmIileHHe OpraHU3alMOHHO- MpHKaza MO OpraHU3alMOHHON JesTeNbHOCTH,
pacmopsiIUTEIbHBIX  JOKYMEH- MpUKaza MO JIMYHOMY COCTaBy, CIYKEOHOTO
TOB. MUChMa.

2 [Tema 2. CtpykTypa 06a3 TaHHBIX| 4 Co3manne KapToTeK W 0a3 JaHHBIX BXOJAIINX,
NTOKYMEHTAIBHOTO (OHIIAa Opra- MCXOJSIINX W BHYTPEHHUX JOKYMEHTOB. 3aHe-
HU3ALNH. CeHHE CBEACHUH O JOKYMEHTaX B CHCTEMY)

HIIEKTPOHHOTO JIOKYMEHTO000pOTA.

3 [Tema 3. KoHTposb 3a uCHoJIHE- 2 1.0dopmiienre HanmoOMHHAHUN 00 MCIOJHEHUH
HUEM JOKYMEHTOB W MPUHSTHIX| TOKyMEHTAa
pEelIeHUi. 2.0cyniecTBiI€HUE KOHTPOJIA 32 HMCIOJIHEHUEM|

NTOKYMEHTOB ¥ TPUHSATHIX PEIICHUN C HCIIONb-
BOBAaHHWEM CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO-
00opoTa.

4 [Tema 4. OniepaTuBHOE U apXUB- 6 [ToaroroBka Aen ¢ BPEMEHHBIM CPOKOM XpaHe-
HOE XpaHEHUE JOKYMEHTOB. HUS K ONEpPaTUBHOMY XpaHeHHIo. lcronb3oBa-

HUE CPEJICTB OMEPATUBHOTO XPaHEHUSI.
3auer.
Hroro: 18/1




4. CnenuajbHble YCJIOBHS peaaTu3alii NPOrpaMMbl NPAKTHKHU

4.1. TpeOoBaHMs K NPOBEICHUIO Y4eOHOI NPAKTHKH

VYyeOHasi nmpakTHKa IPeACTaBiIsIeT cOO0N BU YUEOHBIX 3aHATUH, HEMOCPEICTBEHHO OPUEHTH-
POBaHHBIX Ha MPOQPECCHOHATBHO-TIPAKTUYECKYIO TTOATOTOBKY OOYyJaronmuxcsi, B TOM YHCIe oOecre-
YHMBAIOLIYIO TOJATOTOBKY U 3aIlUTy BBIMTYCKHOM KBadU(pUKAIMOHHON pabothl. Ilo uroram yueOHOI
MPAKTUKH MPOBOAMTCS cjaya 3a4eTa C BBIMOJHEHHEM MPAKTUYECKOTo 3aJ[aHus, 3a CUET 4acoB, OTBE-
JICHHBIX Ha y4EeOHYIO MTPAKTHUKY.

[Tpu nmpoBeneHnn yuyeOHOW MPAKTHUKU UCHOIB3YIOTCS MYJIbTUMEAMMHBIE KOMIUIEKCHI, 3JIEK-
TPOHHBIC Y4E€OHUKH M y4deOHbIE MOCOOMS, aJanTHPOBAHHbIE K OOYYaIOUIMMCS C OTpaHUYEHHBIMU
BO3MOYXHOCTSIMU 3/JOPOBbSI.

[Ipu npoBeneHny yuyeOHOM MPAKTUKU HCITIONIB3YIOT CIEAYIONe aKTUBHBIE U MHTEPAKTHBHbIC
(hOpPMBI: TMYHOCTHO-OPUEHTUPOBAHHBIN, METO/I PEIICHHS POU3BOJICTBEHHBIX (ITPOOJIEMHBIX) CUTYa-
Ui, UTPOBBIE METOJIbI, METOA MH(OPMAIIMOHHBIX TEXHOJIOTHI. Bece MeToapl ananTupoBaHbl K 00y-
YaroIIMMCS WHBAJIUAAM U JIMIAM C OTPAHUYEHUSIMU BO3MOKHOCTSIMH 3/10POBBA.

Jnist peannzanuu nporpaMmbl y4eOHOH MPAKTUKK B TEXHUKYME OpraHu3oBaHa Oe30apbepHast
cpena. YueOHasi MpaKkTHKa MPOBOJUTCS B YUEOHBIX KaOWHETaX, JJa00paTopusx TEXHUKyMa, OCHAIIICH-
HBIX pabOYMMH MECTaMH C TEXHUYECKUMU CPeICTBaMU 00Y4YeHHUs JJi1 00y4aroUXCcs ¢ pa3IndHbIMU
BUJIAMU OTPAHUYCHMS 3/I0pOBbs, HJIM Ha pabO4MX MecTax B APYrHMX OpraHu3auusax (1o coriacoBa-
HUIO C PYKOBOJICTBOM TE€XHHKYMa M pabOTOAATENIIMU U TP YCIOBUU CO3IAHUS CIIEIUATBHBIX yCIIO-
BHI 17151 0Oy4Jaronuxcs nHBaauAoB u aui ¢ OB3).

KonnuecTBo pabounx MecT - M0 KOJUYECTBY 00YUYAIOUIMXCA C YUETOM KOJIMYEeCTBa MECT IS
OB3. B yueOHbIX kaOuHeTax, 1a00paTOpUiX TEXHUKyMa MPEeIyCMOTPEHO:

- HAINYUE ayAUOTEXHUKH (aKyCTUYECKUU YCWIMTENTh U KOJOHKH), BUICOTEXHUKU (MYIIbTH-
MEIUHHBIN TPOEKTOP, MHTEPAKTUBHAS JIOCKA);

- HaJIM4We CHEIMaTN3UPOBAaHHOTO KOMIUIEKTA CPEJCTB OCHAIIECHUS Ul co3aaHus O6e30apbep-
HOU CpeJIbl.

[TpoaomkuTensHOCTh paboyero BpeMeH! 00y4aroIerocs Mpu MpoXoKACHUH MPAKTUKH yCTa-
HABJIMBAETCSI C YYETOM OCOOEHHOCTEH MCUXO(U3UUECKOro pa3BUTHUS, WHAUBUIYAIbHBIX BO3MOMXHO-
CTEN U COCTOSIHUS €T0 310POBbS.

Jis MHBAIMIOB M JIMII C OTPAHWYCHHBIMU BO3MOKHOCTSIMHU 37I0pOBbs (hopMa TpoBeneHUs
MPAKTUKU YCTaHABIMBACTCA 00pa30BaTEIbHON OpraHU3AIME C y4eToM OCOOCHHOCTEH MCcuXohu3u-
YEeCKOT0 Pa3BUTHUS, MHAUBUAYAIbHBIX BOBMOXKHOCTEH U COCTOSHUS 3/10POBBSI.

[Ipu ompeneneHUH MecT MPOXOXKAECHUS y4yeOHOM M MPOM3BOJCTBEHHBIX IMPAKTHK OOyyaro-
IIMMCSI MTHBAJTUZIOM 00pa3oBaTellbHAs OpraHU3alus JOKHA YUYUTHIBATh PEKOMEHIAIINHY, TaHHBIE 110
pe3ylbTaTaM MeAMKO-COIIMAIbHOM AKCIEPTU3bI, COAEpKAIINecs B MHANBUIYaIbHOM IporpaMmme pea-
OWIMTAIIMN UHBAIKA, OTHOCUTEIBHO PEKOMEHJOBAHHBIX YCIOBUH U BUIOB TPY/Aa.

[Ipu HEOOXOAMMOCTH Ui MPOXOXKACHUS NPAKTUKW WHBAIUIAMU CO3MAIOTCS CIEIHMAaIbHbIC
pabouue MecTa ¢ y4eTOM HapyIIEHHBIX (YHKIMH W OTpaHUYCHHUN UX JKU3HEICSTEIBHOCTH B COOT-
BETCTBUH C TPEOOBAHUSIMH, YTBEPKIACHHBIMH MTpHUKa3oM MuHucrepctBa Tpyaa Poccuu ot 19 HOsOps
2013 roga N 685H.

Pexomenyercss 000py0BaHUE CIIEHUAIBHBIX pab0YUX MecT i 00yJaromMXCsi MHBAJIH]IOB
1 00y4aroMXcs ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 37J0POBbSI.

Jlna nuy ¢ napywenuamu cayxa NPEANoONaraeT MCMOIb30BaHUE AyJUOTEXHUKHU (KOJIOHKH,
HayIIHUKY, (TapHUTYpa), GOPMBI JIEKTPOHHBIX JAOKYMEHTOB, ()OPMBI C YBEIHMYCHHBIM IEYATHBHIM
mpUPTOM.

Jlna cnabosudauyux oOydaronmuxcs HEOOXOAUMO MPETyCMOTPETh BO3MOKHOCTh MPOCMOTpPa
yIJIeHHBIX 00BEKTOB MIPU MMOMOIIY BUCOYBEIHMUUTENEH A yaaaeHHOro npocMoTpa. IIpeamonara-
€TCsl MCTOJIb30BaHUE AJIEKTPOHHBIX JIYI JJI MPOCMOTpa MaTepHaJoB Ha MOHUTOpE (YCTaHOBIIEHA B
nporpaMMHbIi maker Windows §), meyaTHbIX (OpM C YBEJIWYEHHBIM MIPUPTOM, MPOTrPaMMBbI-
CHHTE3aTOpPOB peud (ycTaHOBICHA B porpaMMuslii maket Windows 8).
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Jna obdyuarowuxca ¢ HapywieHUAMU ONOPHO-08UZAMENbHO20 ANNAPAMA HEOOXOIIMO
MPEIYCMOTPETh MOABEMHO-TIOBOPOTHBIC CTYJIbSI U PETYIUPYEMBIEC CTOJIBI C HCTOYHUKOM MUTAHUS JJIs
WH/IMBUYATBHBIX TEXHUYECKUX CPEICTB, 00ECIECUNBAIONINE PEaTN3aIlUI0 SPrOHOMHYECKIX TTPHHIIU-
MIOB, BUPTYaJIbHYIO SKPaHHYIO KJIaBUATypy (yCTaHOBIIEHA B porpaMMHBIid makeT Windows 8).

CrnenuanpHble paboune MecTa JUisi HHBAJIUIOB - paboune MecTa, TPeOYIOIHe TOMOJTHUTEIb-
HBIX MEp IO OpraHu3alliu TPy, BKIOYAs aJalTaIl[ii0 OCHOBHOTO M BCIIOMOTaTeILHOTO 000py10Ba-
HUS, TEXHUYECKOTO M OPTaHU3alMOHHOTO OCHAIICHUS, IOTIOJIHUTEIILHOTO OCHAIICHUS i 00eCTICUeHHSI
TEXHUYECKUMH MPUCTIOCOOTICHHUSIMY C YIETOM WHIUBUIYATHHBIX BO3MOXXHOCTEH MHBAIHIOB.

OcHarmienue (000pyaOBaHUE) CIIEHATBHBIX PA0OYUX MECT ISl TPAKTHKU O0yJarOIINXCsS WH-
BaJIMJIOB OCYIIECTBISICTCS WHANBUIYAIBHO I KOHKPETHOTO MHBAJIMA, a TAKXKE JUIS TPYIIBI HHBA-
TUI0B, UMCIOIINX OJHOTUITHBIC HAPYIICHUS (QYHKIIUN OpraHu3Ma U OTPaHUYCHUS KU3IHEACITEIHHO-
cru. CrienmanbpHble pabodne MecTa JUTsl TPOXO0XKISHHS MPAKTHKH WHBAIHIAMH OCHAIIAIOTCS C YIETOM
WX HapYIICHHBIX (YHKIUH U OTpaHUYCHHN KU3HENCATETHHOCTH B COOTBETCTBUU C OCHOBHBIMH Tpe-
OOBaHUSIMHU K TAKOMY OCHAIICHHUIO (000PYIOBAaHUIO) YKa3aHHBIX PaOOYUX MECT.

4.2. TpeGoBaHUAA K MUHMMAJIbHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00ecne4eHH 0

Peanuzarus mporpamMmel yaeOHON TPaKTUKH MPEIIoaraeT Hanuaue Jadoparopun «Jlemno-
MIPOM3BOJICTBA M OPTaHU3AlMOHHON TEXHUKW». B TexHUKyme opranuzoBaHa 6e30apbepHas cpena.

Ob6opynoBanue 1abopaTopuu U pabouuX MeCT 00yJarOIIUXCA:

- TI0CaJJOYHBIE MECTa C TEXHHYECKUMH CPEACTBAMH O0YYEHHS IO KOJIWYECTBY OOYUJarOIIUXCs
C pa3IMYHBIMU BHJIAMH OTPAaHUYCHUS 3]I0POBbS;

- pabodee MeCTo MpernogaBaTes;

- KOMIIBIOTEPHI 110 KOJIMYECTBY 00YUAIOIIUXCS C JIMIEH3UOHHBIM POTrPaMMHBIM 00€CTIEYeHH-
eM;

- HUHTEpaKTUBHAsI JOCKA C IOKYMEHT-KaMepoi;

- IPUHTEP, MHOTO(DYHKIIMOHAJILHOE YCTPOUCTBO, (akc, mpeaep, JaMuHaTOp, pe3aibHOe 000-
pyZoBaHue, KOnup, TeaedoH, TenedoHHas CTaHLus, KOHIEHTPATOoP.

B naGoparopuu npeaycMoTpeHo:

-JJIS1 JIMI ¢ HAPYIIEHHeM CJyXa: HaJW4dhe ayJUOTeXHHUKH (KOJOHKH, HAYIIHUKH, (TapHU-
Typa), BUJICOTEXHUKU (MHTEPAKTHUBHAS JOCKa M TEIEBU30p), NOKYMEHT-KaMepbl, (JOPMBI IEKTPOH-
HBIX JJOKYMEHTOB, (DOPMBI C YBEIWYECHHBIM IT€YaTHBIM HIPHPTOM.

-AA8  CJa00BUASAIIMX O0Y4YAIOINMXCA: HAJM4YME HMHTEPAKTUBHOM JOCKM M JOKYMEHT-
KaMephl, SKPaHHOH JIYIbI I IIPOCMOTPA MaTepHaIoOB Ha MOHUTOPE (YCTAHOBJIEHA B MPOrPaMMHBII
naker Windows 8), TtemeBu3opa, medyatHbIX (OpM C YBEIMYCHHBIM IIPH(TOM, NPOrpaMMBbI-
CHHTE3aTOpPOB peuH (ycTaHOBICHA B porpaMMuslii maket Windows 8).

-7 00Y4YaIOIIUXCS ¢ HAPYIIEHUSIMH ONOPHO-/IBUIATEJILHOI0 anmapara:
opraHu3oBaHa 0e30apbepHasi Cpea, MO bEMHO-TIOBOPOTHBIE CTYJIbS M TIEPEIBIKHBIC MApTHI, BUPTY-
anpHas DKpaHHas Ki1aBuarypa (yCTaHOBICH B mporpaMMHbiid maket Windows 8).

Peanu3anus yueOHOW MPAKTUKU MOXKET NMPOXOAUTH MOJHOCTHIO WIIM YaCTHYHO B IPYTUX Op-
raHu3anusax o6jacTu, pailoHa U Topoja, ¢ MpeIyCMOTpeHHEM il HHBaIUAOB U sl ¢ OB3 6e30a-
PBEPHOI Cpelibl U:

-AJs JUI ¢ HApYLIeHHeM cJIyXa: HaJuuue ayIHMOTEeXHUKHU (KOJOHKH, HAYIIHUKH, (TapHU-
Typa), GOPMBI AJIEKTPOHHBIX JOKYMEHTOB.

-4 CJIA00BUAALIMX 00yYAKOIIMXCS: HAJTMYUE SKPAHHOH JyIbl U1 IPOCMOTpa MaTepua-
JIOB HA MOHHUTOPE, PYYHOTO YBEJIMUMBAIOIIETO YCTPOICTBA.

-5 00Y4YaIOIUXCS ¢ HAPYIIEHUSIMH ONOPHO-/IBUTATEJLHOI0 anmnapara:
opraHu3oBaHa 0e30apbhepHas cpena, MOJbEMHO-TIOBOPOTHBIE CTYJIbSI.
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4.3. YueOHO-MeTOAUYeCKOEe 1 MH(OPMAIMOHHOE 00ecrieyeHue MPAKTHKHA

- Jloist 1M1 ¢ HAPYIIEHUSIMH 3PEeHu:

B TIeYaTHOH (popMe yBeTHUUECHHBIM MIpUPTOM;

B ()OpME ITEKTPOHHOTO JOKYMEHTA;

B popme aynuoBuaeodaiina;

- Jloist M1 ¢ HAPYIIEHUSIMH ¢JIyXa HH(popManus npeaocTaBJisieTcs:

B IIeyaTHOI popme;

B ()OpME ITEKTPOHHOTO JOKYMEHTA,;

- Jlas M1 ¢ HApYIIEHMSIMM ONOPHO-ABHUIaTeJIbHOr0 anmapara uWHGopManus mnpeno-
CTaBJIsIeTCs:

B [IeYaTHOM (opme;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;

B (hopme aynuoBueodaiina;

Ilepedyenb pexoMeHayeMbIX Y4eOHbIX H31aHuii, UHTepHeT-pecypcos,
JAOMOJTHHUTEIbHON JINTEPATYPbI:
Oo0s13aTenbHbIC HCTOYHNKH:

1. I'paxxnanckuit kogexkc Poccuiickoit denepannu (dacte Bropas) ot 26.01.1996 Ne 14-D3 //
(meiictByromas penakmus ot 30.01.2014)

2. I'paxnanckuit kogekc Poccuiickoii deneparnyu (vacts nepsast) ot 30.11.1994 Ne 51-@3 //
(meiictByromas penakmus ot 14.11.2013)

3. TpynoBoit kogekc Poccuiickoit denepanuu ot 30.12.2001 Ne 197-@3 //Conepxanue ot 25
¢deBpans 2014 rona.

4. ®3 «O06 uHpopmanuy, MHPOPMALMOHHBIX TEXHOJOTHAX M O 3alIUTe MHPOPMALUU» OT
27.07.2006. Ne 149-®3 (ot 28.12.2013 "N 398-d3") // nTemnekTyaibHas COOCTBEHHOCTb. ABTOP-
CKoO€ IpaBo U cMexHble Tpasa. 2006. Ne 10. C. 62-75

5. @3 «O06 snexkTponHOl MUppoBoi moamucu» ot 10.01.2002 Ne 1-®d3 // (B pen. Denepaib-
Horo "3akoHa" ot 08.11.2007 N 258-D3).

6. TOCT P 7.0.97-2016. YuudunmupoBaHHas cucTeMa OpraHU3AIMOHHO-PACTIOPSIUTETHHON
IoKyMeHTaruu. TpeboBaHus K 0(OpMIIEHUIO TOKyMeHTOB. M., 2003

7. Hatmonanwheiii crangapt PO I'OCT P 7.0.8-2013 "Cucrema ctanaapToB 1mo nHMopMaIuu,
OUOIMOTEYHOMY M M3/1aTeNILCKOMY Jiey. [lenonpon3BoCTBO 1 apXUBHOE /1e€10. TepMUHBI U oTpee-
nenus" (yrB. mpuka3zom denepaabHOro areHTCTBA MO0 TEXHUYECKOMY PETYIHPOBAHUIO M METPOJIOTUN
ot 17 okts16ps 2013 r. N 1185-cT).

8. TOCT P 1.5 - 2002 I'ocynapctBenHas cuctema ctangaaptuzanuu P®. Crannapter. O6mme
TpeOOBaHUS K OCTPOCHHUIO, U3JI0KEHUIO, 0()OPMIICHUIO, CO/IEpKaHUIO U 0003HaueHu0. M., 2003

9. KBanmuukannoHHbIN CIIPaBOYHUK JOKHOCTEH PYKOBOAMTEIICH, CIICIIMAIIUCTOB U JIPYTUX
ciyxanmx. M., 2002

10. OcHoBHBIE MpaBMIa pabOTHI ApXUBOB opranmu3aiuii. M., 2002

11.IlepeueHb TUMOBBIX YIPABICHUYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yOIUXcs B Mpolecce
NeSITeIbHOCTH TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHUS U OpPraHMU3allHi, C
yKa3zaHUeM CpoKoB xpaneHus. M., 2010 (pex. ot 16.02.2016).

12. TunoBass HHCTPYKIIUS IO JEIONPOU3BOJCTBY B (heepaIbHBIX OpraHax MCIOJHUTEIbLHON
Bractu. M., ot 08.11.2005 Ne 536 (peructpanus 27.02.20006).

13. bacako M.I., 3ambiikoBa O.U.: [lenonpon3BoACTBO (IOKYMEHTAIIMOHHOE 00ecIieueHne
ynpasnenus): yaeouuk, Pocros v//]: ®enuxkc, 2017.-376 c.

14. bacakoB M.U. JlokyMeHTanlmOHHOE OOecredeHre yrnpaBieHus (C OCHOBaMHU apXHUBOBE/IC-
Hus). — M.: Knopyc, 2018.

15. ITimenko A.B. DnekTpoHHoe yueOHOE n3aaHue 1Mo «J{0KyMEHTalIMOHHOMY 00eCTIeYeHUTO
ynpasieHus». — M.: Akanemusa-Menua, 2014.
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JlonoJHuTeIbHbIE HCTOYHUKH:
1. ITmenko A.B., JHoponuna JI.A. JlokyMeHTalmoHHOE obecnieueHue yrnpasienus. [IpakTu-
KyM. — M.: Axanemus, 2014.
2. Kopnees UK., [Tmenko A.B., Mamypues B.A. Ynpasnenue nokymenramu. — M.: Uadpa-
M, 2014.
3. I'amaxos B.B. u ap. lenonpoussonactso. — M.: IIpocnekr, 2015.

Anpeca pecypcoB UHTepHeTa
1. http://www.top-personal.ru/ Caiit xypHaia «YpaBieHue mepcoHaToM»
2. http://www.sekretarskoe-delo.ru/ Caiit mpodeccuoHanpHOrO *KypHana cekperapeid «Cek-
peTapcKoe Jeo
3. http://fd-iai.rgqu.ru/ IMopran Poccuiickoro ["'ocynapcTBEHHOTO TYMaHUTAPHOTO YHUBEPCH-
Teta, MIcTopuKo-apXuBHBIN HHCTUTYT, (hakynbTeT JJokymMmeHTOBEACHUS
4. http://www.edou.ru/enc/ nopran Llentpa komnerenuuu no Bomnpocam JJOY u apxuBHOTO

Jeciia
5. http://www.delo-press.ru/about.php#magazines M3narensctBo «busnec-IIpeccy, xypHan
J0Y

6. www.consultant.ru ITopran «Koncynerant [Timtocy
7. www.garant.ru ITopran «I"apanT»
8. www.kodeks.ru TTopran «Komeke»

9. www.rusarchives.ru

12.www.vniidad.ru ITopran BHUMJA]]

13.HopmatuBabie akThl 1o JIOY u opranu3zanuu apXuBHOTO XpaHEeHHs JOKyMeHTOB. Dopma
nocryma: http://vinirina-prof.ucoz.ru/

4.4. Kaaposoe obecnieueHue 00pa3oBaTeIbHOr0 Mpouecca

TpeboBanusi kK KBamu(UKALMKU MEIarorH4ecKUX KaJpoB, OCYIIECTBISIONIUX PYKOBOJCTBO
IIPAKTUKOM:

NuxxeHepHO-niegarornyeckuii CoCTaB:

-HaJIM4YUe BBICIIETO0 MPO(pECCHOHATBLHOIO 00pa30BaHMs, COOTBETCTBYIOLIETO MPOQMII0 Hpo-
beccuonanpuoro moayis [IM. 03 BeinosiHeHue padoT Mo OAHON MM HECKOJIbKHM mMpodeccusiM
PadouHX, TOJKHOCTSM CJIYKAIIMUX;

-OMBIT JEATEIBHOCTH B OPraHU3aIMsaX COOTBETCTBYIONIEH nMpodeccuoHanbHON chepsl ABIseT-
cs He 00s3aTeIbHBIM;

-HaJIM4Me CTAXKUPOBKU B MPOQHMIBHBIX MPOU3BOACTBEHHBIX OpraHU3alUsAX HE pexke OJHOTO
pa3a B 3 roja.

PykoBOJACTBO MpaKkTUKOM JOKHBI OCYIIECTBIISITH IMPENOoJaBaTeld MEXAUCIUITTUHAPHOTO
Kypca npodeccuonambHoro monyias IIM. 03 BbinosiHeHue paGoT mo OAHON MJIM HECKOJIbKUM
npodeccusiM padoumx, J0KHOCTAM CIYKAIUX U CIIEHUATbHBIX TUCIUTUINH.

[Tenarornueckue pabOTHUKHY, YYACTBYIOIINE B PeaTu3allid aJanTHPOBAHHONW 0Opa3oBaTeNb-
HOUM MPOTrpaMMBbl, TOJDKHBI OBITH 03HAKOMJIEHBI ¢ TICUXO(H3NUECKUMH OCOOCHHOCTSAMH 00YyYaromnX-
CSl MHBAJIUJIOB U O0YYaIOUINXCS C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMU 3/IOPOBBSI I YUUTHIBATH UX MPHU
OpraHm3aiuy 00pazoBaTEILHOTO MpoIlecca, JOKHBI BIAJETh MeJarornyeCKuMU TEXHOJIOTUSIMU WH-
KITFO3UBHOTO OOYYEHHUS M METOJIaMU MX HCIIOJIb30BAHUS B pa0d0OTe € MHKIIO3MBHBIMU TpylIamMu 00y-
qaromuxcs. Heo0xoaumo npeaycMoTpeTh JUisl HUX 00s13aTeNIbHOE TPOXO0XKACHNUE MPOPEeCcCUOHANBHOMN
MEPETOArOTOBKHU WIIH TOBBIICHNE KBATH()HUKAIIMN B 00JIACTH TEXHOJIOTHI MHKJIFO3UBHOTO 00pa3oBa-
HUS, CIIELIMATIbHON MeJarorukyu Uiu ClelnaaIbHOW MCUXOIOTHH.
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http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.rusarchives.ru/
http://www.vniidad.ru/
http://vinirina-prof.ucoz.ru/

S5.KOHTPOJIb U OHEHKA PE3YJIbTATOB ITPAKTUKH

KoHTponb ¥ oOlLleHKa pe3ylbTaToB OCBOCHUSA Y4YeOHOM MPAKTUKH OCYIIECTBISETCS
PYKOBOIUTENIEM TMPAKTUKU B TMPOLECCE  NPOBEACHUS YYEOHBIX 3aHATHH, CaMOCTOSTEIHHOTO
BBITIOJTHEHUS 00yYaIOIIMMHUCS 33/1aHUM, BBIMOIHEHUSI TPAKTUYECKUX paldoT.

B nepuon npoxoxaeHus yueOHON MPAKTHKU 00yJaronuecs 00s3aHbl BECTH JTHEBHUK.

OOpa3oBarenbHOE yUYpEeXKIEHHE, peanusyiollee MOATOTOBKY MO y4eOHOW MpaKTUKe,
o0ecrieunBaeT  OpPraHM3AlMI0 W MPOBEACHHE  TEKYIIErO0  KOHTPOJS  HWHIUBUIYATbHBIX
00pa30BaTeNbHbIX JOCTHKEHUN — JEMOHCTPUPYEMBIX 00YyYalOIMMUCS 3HAaHUHN, YMEHUI U HABBIKOB.
@opMbl U METOABl MPOMEKYTOUHOM aTTECTallMM M TEKYLIEro KOHTPOJsS pa3paldaThIBAIOTCS
00pa3oBaTeNbHBIM YUPEIKIACHUEM U TOBOIATCS IO CBEICHUS OO0YJArOIIMXCS HE MO3HEe Hauana IByX
MECSAIIeB OT Havaia 00 ydeHHs.

Texymmii KOHTPOJIb YCIIEBAEMOCTH 1O y4eOHOM MpakTHKE A 00y4aromuXcs WHBAIUIOB U
00y4aroluXxcsi ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbs UMEET OO0JIbIIOE 3HaYCHHE, TOCKOIBKY
MO3BOJISIET CBOEBPEMEHHO BBISIBUTH 3aTPYAHCHUS U OTCTaBaHUE B OOYYCHUH W BHECTH KOPPEKTUBHI B
yueOHy10 aesrenbHOoCcTh. Dopma KOHTpoOJs Uis OO0y4aroIIMXCs YCTaHABIMBAETCS C YUYETOM HX
WHIUBUAYAIBHBIX ICUXO0()U3NIECKIX OCOOCHHOCTEH.

B pesynbpTare ocBoeHHsT yueOHOM MPaKTHUKU B paMKax npodeccuoHanpHoro Mmoxayis IIM. 03
Buvinonnenue padom no 00HOU unu HECKOAbKUM npogeccuam padouux, O0AHCHOCMAM
cayycauwgux 00ydaroIIMecs MNPOXOASAT MPOMEXKYTOUHYIO aTTecTanuio B ¢GopMe 3adyera B BHJE
BBITIOTHEHUS TPAaKTUYECKOro 3amanus. [lpum HeoOxommmocTu i wHBamuAoB u jun ¢ OB3
MpelycCMaTpUBAETCsl yBEJIIMYEHUE BPEMEHM Ha MOJTOTOBKY K 3auyeTy, a TakKe IpeaoCTaBIsSeTCs
JOTIOJTHUTENBHOE BpeMs 1715l TOATOTOBKU OTBETA HA 3a4eTe.

Bo3moxxHO ycTaHOBIEeHHE O00Opa3oBaTENbHONW OpraHU3alMed WHIWBHAYATbHBIX TpadHuKOB
MPOXOKICHHS MPOMEKYTOYHON aTTeCTallii OOYYaIONIMMIUCS HMHBATUIAMH M OOYYaIOIIUMUCSA C
OTrpaHUYEHHBIMUA BO3MOYKHOCTSIMU 37]0POBbSI.

[Ipn HeoOxomuMocTH AJsi OOYYAIOIIMXCS WHBAIUIOB M OOYYAIOIIUXCS C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0pPOBbSI IPOMEKYTOUHAS aTTECTAllUsl MOKET NMPOBOJUTHCS B HECKOJBKO ATAIOB.
Jlist 3TOr0 peKOMEHAYEeTCS MCIOJIb30BaTh PYOEKHBIN KOHTPOJIb, KOTOPBIA SBISIETCS KOHTPOJIBHOM
TOYKOW HO 3aBEpPIICHUIO MU3YyYEHUS MPAKTUK U €€ Pa3JIesioB C LIEJbI0 OLICHUBAHMS YPOBHS OCBOCHUS
MporpaMMHOTO MaTepuana. DOpMBI M CPOK MPOBEIEHUS PYOSIKHOTO KOHTPOJS OIPEAesSIOTCS
npenojaBaTesieM (MacTepoM IPOU3BOJACTBEHHOrO OOydYeHHs) C Y4E€TOM HHJIMBUIYaJbHBIX
NCUXO(PHU3UUECKUX 0COOCHHOCTEH 00YyJatoIXCsl.

[IpakTUKaHTHI-MHBAIHABI U MPakTHUKaHTHl ¢ OB3 10mKHBI OBITH OOECIIeYeHbl IEYaTHBIMU U
ANEKTPOHHBIMU pecypcamMu B (opmax, aJanTUPOBAHHBIX K OrPAHUYCHHUSIM WX 370POBBS U
BOCHPUATHS HH(OPMALINU:

- JI1s1 JIM1L ¢ HAPYIIEHUSIMU 3PeHUst:

B II€YaTHOM (popMe YBETUUECHHBIM MIPUDTOM;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

B (hopme aynuoBueodaiina;

- J11s1 M1l ¢ HAPYIIEHUsIMU ¢J1yXa nHpopMauus npeaocTaBIIseTCs:

B IIeUaTHOM (opme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

- Jlag Ui ¢ HAPYLIeHMSIMHM ONOPHO-IBHMIraTeIbHOr0 annapara uHgopMmanus npeno-
CTABJIAETCH:

B IIeYaTHOM (opme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

B (hopme aynuoBueodaiina;

- J11s1 M1 ¢ HEPBHO-NMCUXUYECKUMHU HAPYIIEeHUIMH HH(pOPMALHS MPEI0CTABJISIETCS !

B BU/JIE TEKCTOB C WILTIOCTPALUSIMH — PUCYHKAMH U CXEMaMH;

B opme aynuoBuieo(anios.

B nepuon npoxoxxaenus y4eOHoOM MpakTUKKU 00yJarommecs: 00s13aHbl BECTU JOKYMEHTAIHIO:
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l. ATTecTallMOHHBIN JIUCT MPAKTUKHU.
2. JIHEBHUK IIPAKTHKHU.

Texymmii KOHTPOJIb YCIIEBAEMOCTH U OLIEHKA PE3Y/IbTaTOB MPOXOKICHUS YU€OHON MPAKTHKH
OCYILIECTBIISICTCS. PYKOBOIUTEISIMM TIPAKTUKH OT TEXHMKyMa WIM OpraHu3allud B IIPOLECCE

BBITOJIHEHUS 00YYaIOUIMMHCS IPAKTUYECKUX padoT.

PesynabTaTsl 00yyeHus
(ocBOEHHBbIE YMEHM S,

®opMbI 1 METOABI
KOHTPOJIA U

Kpurepun onieHOK (IIKaJ12 OLEHOK)

NpHodpeTeHHbIH OLICHKH

MPAKTHYECKHU il ONbIT)
OcBoeHHBIC YMEHHS

. IIOATrOTaBINBAaThL HaoOmronenue 3a | OneHKa BBINOJHEHH S
MPOEKTHI YIPABIECHYECKUX | BBHITOJIHEHUEM NMPAKTHYECKOI0 3aJaHMS:
pelieHui; MPOM3BOJICTBEHHBIX | - OLIEHKA «5)» CTaBUTCS, €CIIH:
. o0pabaTbIBaTh 3aJlaHui OOyuaronuiicss  CaMOCTOSITENIBHO, TOJHOCTBIO
BXOJSAIINEC W HMCXOSIINE M  KAauyeCTBCHHO  BBINOJHIJI  BCE  DTallbl
JOKYMEHTBI, cucrteMaru- | OleHKa pe3yibTaTa | IPAKTUUYECKOrO 3aJaHus, TIOJYy4YE€HO BEpHOE
3UPOBATh HX, COCTABJISATH | BBHITOJTHCHUS MPEACTABICHUE  pe3yjbTaTa;-  JIOMyCKaeTcs
HOMEHKJIATYpy JIeJ]1 U | MPaKTHYECKOTO HC3HAUYUTENIbHAs IOMOIIb HACTaBHHKA  OT
dhopMHUpOBaTh JTOKYMEHTHI | 3aIaHHS OpraHu3aIyy.
B JIcIa; - OIICHKA «4» CTaBUTCH, SCIIH:
. AVY1 cocrapnsate u | OneHka - 3aJ]laHU€ BBINIOJHEHO TOJHOCTBHIO, HO TMpHU
oQopMIIITE  OpraHU3alli- | BHIMOJHECHUS BHITIOTHEHUH OOHAPYXKUJIOCh HEAOCTAaTOYHOE

OHHO-PaCHOPSAIUTEITHHBIC
,Z[OKYMGHTBI B COOTBECT-
CTBUU C TpeOOBaHUIMHU
I'OCT P 6.30-2003;

. JINY, MPOBOJUTH
PETUCTPALINIO IOKYMEHTOB
U co3JaBaTh 0aszy JOKY-
MCHTAJIbHBIX JAHHBIX,

. Y3
OCYLLECTBIATH
OTIEPaTUBHOE
JIOKYMEHTOB

XpaHEeHHe

MPaKTHYECKUX paboT
C  HCHOJb30BaHUEM
WH(pOPMaITMOHHBIX
CUCTEM
«KoHcynpTanty U
«["apanT

Onenka
BBITIOJTHCHUS
MPAaKTUYECKHX padoT
C  HCIOJIb30BaHUEM
CPEICTB
OpraHu3alMOHHOMN
TeXHUKH, HTEpHET-

pecypcoB

BJIaJICHHE HaBBIKAMH PAOOTHI C MPOrpaMMHBIM

obecriedeHneM B paMKax IIOCTaBJICHHOM
3aJ1auu;

- HOpaBWJIBHO BBIIIOJIHCHA 6OJ'II>H_Ia}I qacCTb
3ananus (cBbliie 75 %),

- 3alaHUuC BBITIOJIHEHO IIOJIHOCTHIO, HO
UCTIOJIH30BAHBI HanMEHee ONITUMAJTEHBIC
MOoAXOJAbI ITPU BBIITOJIHCHUH.

- OIICHKA «3) CTaBHUTCS, CCITH:

- 3aJaHHuC BbIIIOJIHCHO HE II0OJHOCTHIO, HO

oOyuaromuiicsi BiaJeeT OCHOBHBIMH HaBBIKaMU
paboOTBl Ha MPOrpaMMHBIM  OOECIeYEeHUEM,
TpeOyeMbIMU JJIs peleHus
MOCTaBJICHHOU 3aJa4u.

- CYIIECTBEHHO ObUIH
BBITIOJIHEHUS 3a/1aHUSL.

HapyIICHbl CPOKHU

OrneHKa - OIIEHKA «2)» CTAaBUTCS, €CIIU:
000CHOBaHHOCTHU - JIOMYIIEHBI CYIIECTBCHHBIE OIIMOKH TpHU
crocoba paboTHI | BHIMOJTHEHUU TPAKTUYECKOTO 3aJaHusl W
npu BBHITIOJTHCHUH | 3HAUUTENbHAST YacTh pPAOOTHl BBHIMOJHEHA HE
MTPOM3BOJICTBEHHOT'O | CAMOCTOSITEIIBHO.
3aJIaHus
Onenka 3auera
3auer Ornenka "5"
IIpuoOpeTeHHbI NPAKTHYECKHUA ONBIT - OTYeTHas JOKyMeHTanusi odopmieHa B
- opranu3zanuu ao- | Habmonenue 3a | IOJTHOM COOTBETCTBUU C TpPeOOBAaHUSIMU U B
KYMEHTAIIMOHHOTO  00€C- | BBITTOJTHCHUEM YCTAHOBJICHHBIN CPOK;
NEYEHUs] YIPaBICHUS | | IPOU3BOJCTBEHHBIX | - JaH IOJOXKUTENLHBIA OT3BIB O MPOX0XKICHUH
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(GYHKIIMOHMPOBAHUS ~ Op- | 3aJaHUM MPAKTUKU
raHU3aLUH. - oOyuarommiics  oOHapy)XHMBaeT  BEpHOE
Onenka pe3ynapTaTa | HOHHUMaHUE NPOodecCHOHATbHBIX 005S3aHHOCTEH.
BBITIOJIHEHUS Orenka "4"
MPAKTUYECKOTO - OTYeTHas JOKyMeHTanuss oQopMmiIeHa C
3a/laHus HE3HAYUTEIILHBIMU HAPYIICHUSIMU
- JIaH TIOJIOKUTENIbHBIM OT3bIB O MPOXOXKICHUU
Onenka IIPaKTUKU
BBITIOJTHEHU S - 0oOyyaroluiicsi HUCHBITHIBAET TPYAHOCTH B
MPAKTUYECKUX padoT | MPUMEHEHUN 3HAHUW B HOBOW CHUTYyallWH, HE B
C HCHOJb30BAaHUEM | IOCTATOYHONW Mepe HCIOJb3YyeT CBSI3U C paHee
MH()OPMAITMOHHBIX M3YYCHHBIM MaTepHAIOM
CUCTEM Onenka "3"
«KoHCynbTaHT» ™ |- OTYeTHas JOKYMEHTalUs 10 TMPAKTHKE
«["apanT» Mpe/iCTaBjlIeHa B MOJHOM 00beMe C HapylIeHneM
CPOKOB;
Orenka - oOyuvaronuiics OOHapyXMBaeT TOHUMAaHUE
BBITIOJTHEHUS ydeOHOrO MaTrepuaia TMpU  HEJOCTATOYHOM
MPaKTHYECKUX PadOT | MOJIHOTE YCBOSHUSI 0a30BBIX MH(OPMAIMOHHBIX
C HCIOJb30BAaHUEM | TEXHOJIOTUN;
CpEICTB - B IepUOJ MPAKTUKKU ObUIM pa3Hble 3aMeyaHusi
OpraHHU3aIMOHHOM M0 TPYAOBOW JHCHMUIUIMHE ¥ TEXHOJIOTHUU
TEXHUKHU, VIHTepHET- | BHINOJHEHUS MPOU3BOACTBEHHBIX 3a/1aHU
pecypcoB Oruenka "2"
-OTCYTCTBYET WJIM MpPEJCTaBICHA HE B IMOJIHOM
Onenka o0beMe OT4YeTHAs IOKyMEHTAlUs M0 IPAKTUKE
000CHOBAaHHOCTHU -B TIEPHOJ] TPAKTUKUA OOYYArOIIMiCS UMel
crocoba paboThl | TUCIUIUTMHAPHBIC B3BICKAHMS
IpU  BBINOJHEHUU | -OT3BIB MO MPAKTUKE OTPUIIATEIBHBII
MIPOU3BOJICTBEHHOTO
3a/laHus
3auer
Pe3yabTaTsl OcHoOBHbBIE MOKa3aTeH DopMbI U METOABI Kputepun oneHok
(ocBOeHHBIE 001IME OLIEHKHU pe3yJbTara KOHTPOJIAA M OLlEHKH (IKaJga OUEeHOK)
KOMIIETEeHIIUH)
OO0uue KOMNETEHUHH
OK 1. [lonumars - apryMeHTHpyeT CBOH | DkcrepTHoe Habmone- | OmeHka
CYIIHOCTb U BbIOOp B mpodeccuo- | HUE U OLIEHKA Ha NIPaK- | BBHITIOJIHEHUSI
COLIUATILHYIO HAJTBHOM CaMOOIIpeiee- | THYECKUX 3aHITHSIX NPaAKTHYECKOT0
3HAYUMOCTb CBOEH HUU; IIPU BBITIOJIHEHUH pa- 3alaHus:
Oynyeit npodeccun, | - ompeaensieT colHaib- | 00T Mo y4eOHOM mpak- | - OIICHKA «5»
MPOSBIIATH K HEM HYI0 3HAa4YUMOCTh TIpPO- | TUKE CTaBUTCSI, €CIIU:
YCTOMUUBBINA UHTEpEC | (eCCHOHATBHOMN nesi- | 3a4yet mo yueOHoi OOyuatomnmiics
TEIbHOCTH; MpaKTHKE CaMOCTOSITENIbHO,
- BBITIOJHSET CaMOAHAIN3 MOJIHOCTHIO "
npodeccuoHanbHOM MpH- KaueCTBEHHO
TOAHOCTH. BBITIOJTHUIT BCE
OK 2. - BeIOMpaeT u npumenser | OneHka 00OCHOBAaHHO- | OTallbl
Opranu3oBbIBaThH METOABl U CIOCOOBI pe- | CTH cmocoba paboThl | NPAKTUYECKOTO
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COOCTBEHHYIO ICHUS npodeccro- | Mpu BBIMOTHEHUU TIPO-
NeSITENbHOCTD, HaTBHBIX 3a7a4 B 00Ja- | U3BOJICTBEHHOTO 3aja-
BBIOMpATH TUIIOBbIE CTH OpTaHU3alUU [OKY- | HUA
METOJIbI U CITIOCOOBI MEHTAI[MOHHOTO o0ecme- | 3aueT 1Mo  y4eOHOi
BBITIOJTHEHUS YeHWs]  yNpaBJIEHUS U | IPAKTUKE
npodecCHOHATBHBIX (GYHKIMOHUPOBAHUS  Op-
3aJ1a4, OLICHUBATh UX raHu3aIuy;
3¢pHEKTUBHOCTH U - CaMOCTOSITENIBHO Olle-
Ka4eCcTBO HUBaeT A(PPEKTUBHOCTH

M KadecTBO BBIMOJIHCH-

HOM pabOoTHI,

- ompenmensier  MYyTH

yCTpaHEHUSs BBISIBJICHHBIX

OTKJIOHECHHI.
OK 3. Ilpunumars - ONUCBHIBACT cuTyaluo u | OueHka pe3yibTara
pelieHus B HA3bIBACT MPOTHBOPEYHS; | BHIIOIIHEHUSI  MPAKTH-
CTaHJIapPTHBIX U - OILICHMBAeT NPUYUHBI | YECKOTO 3a/1aHUA.
HECTaHIapTHBIX BO3HUKHOBEHHS cuTya- | OneHka 000CHOBaHHO-
CUTYyalMsIX ¥ HECTH 32 | IIUH; ctu crocoba paboThl

HHX OTBCTCTBCHHOCTbD

- HaxOIUT IyTU pele-
HUSI CUTyallud W TOAOH-
paer pecypcsl (MHCTpY-

IPU BBINOJIHEHUU IIPO-
M3BOJCTBEHHOTO 3a/a-
HUs

MeHT, uH(popMmanuioo #u | 3aueT 1O  y4eOHOU

T.II.) HEOOXOAWMBIE IS | MPAKTUKE

pa3pelicHus CUTYaIHH;

- Oeper Ha cebs OTBET-

CTBEHHOCTH 32 TPUHSTOE

pelIeHHe.
OK 4. OcymectBrare | - mpoBoguT 3pdextus- | OneHka pe3yibTaTa
MTOVCK U HBI{ TOMCK HEOOXOJM- | BHIMIOJNIHEHUSI  TPAKTH-

MCIOJIb30BaHNE MOl MH(pOpManMH, HC- | YECKOTO 3aJaHUM,
uHpopManuy, NoJb3yst pasnuuHble uc- | OneHka 00OCHOBAHHO-
HEOOXOUMOM 115t TOYHUKHA  JIMTEPATYyphl, | CTU crocoba paboThl
3¢ (heKTUBHOTO BKJIFOYasl DJIEKTPOHHBIC; | MPU BHITIOJHEHUH TIPO-
BBITIOJTHEHUS - OMpefdenseT COOTBET- | U3BOJCTBEHHOTO 3a/a-
npodeccnoHaTbHBIX CcTBUE WH(POpPMAIUU TIO- | HUSA
3ajad, CTaBJICHHOMH 3aJ1aye; 3ader 1o  ydeOHOH
po(ecCHOHATLHOTO M | - OIEHUBACT TOJIHOTY U | MPAKTHKE
JUYHOCTHOTO Pa3BUTHUSA | JOCTOBEPHOCTh HH(MOP-
MalllH.
OK 5.Hcnons3oBaTh - TOKa3bIBaeT pe3yibra- | OueHka pe3yibTara
nH()OPMAIIMOHHO- TUBHOCTh CAMOCTOSTEJIb- | BHIIIOJIHEHUSI  MPAKTH-
KOMMYHHKAI[MOHHBIE HOM paboThl MO OCY- | YECKOTO 3aJaHuUs,
TEXHOJIOTHH B IIPO- LIECTBJICHUIO norcka | OrieHka 00OCHOBaHHO-
(dheccroHaIbHOM nHpopmanuu B cetn MH- | cTi  cmocoba paboThl
e TEIbHOCTH TEPHET W  PA3IUYHBIX | PU BHIOJHEHUH TIPO-
ANEKTPOHHBIX  HOCHUTE- | U3BOJICTBEHHOTO 3aja-
X, HUS
- HCHOJIb3yeT CpeAcTBa | 3a4eT 1Mo  y4eOHOU
WUT nnst uzBnedeHus, 00- | MpaKkTUKe

pabOTKH W XpaHEHUS WH-
dbopmanuu;

3aJjaHuA,
BEpHOE
MIpEACTABICHUE
pe3ynbTarta;-
JIOTTyCKaeTCs
HE3HAYNTEIIbHAS
IOMOII[> HACTaBHHUKA
OT OpraHu3aIuy.

MOJIyYEHO

- OIICHKA «“4»
CTaBUTCS, €CIIH:

- 3a/laHKe
BBIIIOJIHEHO
MOJIHOCTBIO, HO TpH
BBIITOJTHEHUH
0OHApYXHIIOCHh
HEJI0CTaTOYHOE
BIIaJICHUE HABBIKAMH
paboThI C
MIPOrPaMMHBIM
obecrieueHrEeM B
pamKax
IIOCTaBJICHHOM
3a/1a4u;

- MIPABHIIBHO
BBITIOJTHEHA OOJIBIIIast
4acTh 3a7aHus
(cBormie 75 %),

- 3a/1aHKe
BBIIIOJIHEHO
MTOJTHOCTHIO, HO
HCIIOJIb30BaHbI
HanMEHee
ONTHUMAJIbHBIE
MTOAXObI pu
BBIIIOJHEHHH.

- OIICHKA 3»
CTaBUTCS, €CIIH:

- 3a/laHKe
BBIIIOJIHEHO HE
MTOJTHOCTBIO, HO
oOyuaromuiics
BIIAJICCT OCHOBHBIMH
HaBBIKAMU  pabOTHI
Ha  MPOTPaMMHBIM
obOecrneucHUEM,
TpeOyemMbpIMU ISt
pelieHus
MMOCTABIICHHOM
3a/1a4Hu.

- CYIIECTBEHHO
ObuTH HapyIIEHbI

CPOKH BBIIIOJIHCHUSA
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- mpeacTaBisieT HHPOP-
Malyio B Pa3IUYHBIX
dhopmax.

- pabotaer ¢ mpodeccuo-
HAJIBHBIMH TTPOTpaMMaMH
KoncynpranT u ["apanT.

OK 6. PaGorats B
KOJIJICKTUBEC U
KoManse, 3G PEeKTUBHO
o0mmarbcs ¢
KOJIJICTaMH,
PYKOBOICTBOM,
MOTpeOUTEIAMHU

- TPOSIBISIET KOMMYHH-
KaOCeIbHOCTh,  OECKOH-
(IUKTHOCTh, TOJIEPAHT-
HOCThL BO B3aHUMOJEHU-
CTBHH C KOJUIETAMH, PY-
KOBOJICTBOM U TIeJlarora-
MU;

- BEJIET JCNOBYyIO Oecemy
B COOTBETCTBUU C ITHYE-
CKUMH HOPMaMH.

DKcrnepTHOE Habro1e-
HHEC Ha HpaKTI/I‘IeCKI/IX
3aHATUSX 3a BBITOJIHE-
HHUEM HpOI/I3BOI[CTB€H-
HEIX 3aJaHUU

3ayer 1o  yueOHOH
MIpaKTUKE

OK 7. bpatb Ha cebst
OTBETCTBEHHOCTH 32
paboTy 4IEeHOB
KOMaH bl
(MOTYMHEHHBIX ),
pe3ynbTar
BBIIOJIHEHUS 3aJaHUN

- CTaBUT 3aJa4u Iepen
KOJIJISKTHBOM (TPYIIIOif);
- OopraHusyer paboTy Mo
BBITIOJIHEHUIO 337aHUs B
COOTBETCTBHH C  HH-
CTPYKIIUSIMU;

- TPOBOJUT CaMOAHAJH3
U KOPPEKIHIO pe3yibTa-
TOB pabOTHl YJICHOB KO-

DKcrnepTHOE Habro1e-
HHUEC Ha HpaKTI/I‘IeCKI/IX
3aHATUSX 3a BBITOJIHE-
HHUEM HpOI/I3BOI[CTB€H-
HEIX 3aJaHUNI

3ayer 1o  yueOHOH
MIpaKTUKE

MaHIbl
OK 8. - a”HAIM3UpyeT  co00- | DKcepTHOE HaOII0/Ie-
CamocToATeNbHO CTBCHHBIE CHUJIbHBIE U | HUI€ Ha HNPAKTUYECKHUX
OIIpeNeNATh 3a7auu cJ1a0ble CTOPOHBI, 3aHATHSAX 3@ BBIIOJHE-
npo(ECCUOHATILHOTO U | -OTpe/eNsieT MEPCIeKTU- | HUEM TPOU3BOICTBEH-
JMYHOCTHOTO Bbl IPO(ECCHOHAIBHOTO | HBIX 3a/laHUM
pa3BUTHSL, 3aHUMATbCA | M JIMYHOCTHOTO pasBH- | 3a4eT 1O  y4eOHOH
caMo00pa30BaHUEM, THUSA; IPaKTUKE

OCO3HaHHO - TIOKa3bIBaeT BIIAJCHUE

IUTAHUPOBATh HaBbIKAMU CaMOOpPraHH-

MIOBBIIIICHUE 3alMd U TpPUMEHSET HuX

KBAJTM(PUKALMH. Ha MPaKTHKE

OK 9. - OIpeneNseT TEXHOJO- | DKCIepTHOe Haboe-

OpueHTtupoBaThCs B
YCJIOBHUSIX YaCTOU
CMEHBI TEXHOJIOTUH B
npodeccroHanbHOI
NEeSATEIbHOCTH.

THH, WCIIOJb3yeMbIC B
npodeccnoHaNbHOU aes-
TEJNBHOCTH;

- OmpenaesseT YCIOBUS U
pe3yabTaThl  yCHEIIHOTO
NPUMCHEHHSI  TEXHOJIO-
TUH.

HUE Ha MPAKTUYCCKHUX
3aHATHSAX 3a BBINOJIHE-
HUEM TPOU3BOJICTBEH-
HBIX 3aJIaHUN

Onenka 00OCHOBAaHHO-
cTH cmocoba paboThI
IIPH BBITOJIHCHUH TIPO-
MU3BOJACTBEHHOI'O 3aja-
HHUS

3ayer 1o  yueOHOH
MIPAKTUKE

3aJ]aHUS.

- OLICHKA «2»
CTaBUTCS, €CJIH:

- JOMYIIEHbI
CYIIIECTBCHHBIC
OHIMOKU npu
BBINIOJTHEHH U
MPAKTUIECKOTO
3aJJaHUs WA

3HAYUTCIIbHAA YaCTb
paboTHl  BBIMOJHEHA
HE CaMOCTOSITEIBHO.

OuneHka 3auera

Onenka "5"

- OTUYeTHAas
JOKYMEHTaIus
oopmiena B
MOJIHOM
COOTBETCTBUU C
TpeOOBaHUSIMU U B
YCTaHOBJICHHBIN
CPOK;

- JaH
MOJIOKUTEIbHBIN
OT3BIB 0
MIPOXOKICHUH
MPAKTUKU

- oOyuaromuiics
oOHapyXHBaeT
BEpHOE TIOHMMAaHUE
po¢eCCHOHATHHBIX
00s13aHHOCTEH.
Ouenka "4"

- OTUYeTHAast
JOKYMEHTaIus
oopmiena C
HE3HAYUTEIbHBIMU
HapYIICHUSIMHA

- naH
MOJIOKUTETbHBIN
OT3bIB 0
MIPOXOKICHUH
MPaKTUKU

- oOyuaromuiics
UCIBITHIBACT
TPYIHOCTH B

MPUMEHEHUH 3HAHUM
B HOBOW CHTYallMH,
HE B JOCTAaTOYHOMI
Mepe UCIIOJIb3YET
CBSI3U c paHee
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HN3Y4YCHHBIM

MaTepHuaIoM
Ouenka "3"

- OTYeTHas
JOKYMEHTAIMsl 10
MPAKTUKE
MpeICTaBICHA B
MOJIHOM 00BeMe ¢
HapymeHHeM
CPOKOB;

- oOyyJaroruiics
OoOHapy>KUBaeT
MMOHUMaHHE

yueOHOro Marepuasia
MpyU  HEJOCTATOYHOM

MOJIHOTE  YCBOGHUS
0a30BBIX
MH(POPMALIMOHHBIX
TEXHOJIOTHH;

- B IEPUOJT IPAKTUKHU
ObLTH pasHbIe
3aMEUYaHMs o
TPyAOBOI
JTUCLIUILINHE u
TEXHOJIOTUU
BBITTOJHEHUS
MIPOU3BOJICTBEHHBIX
3aJaHuN

Onenka "2"
-OTCYTCTBYET  WJIH
Mpe/CTaBlIcHa HE B
IMOJIHOM o0BeMe
OTYETHAs
JTOKYMEHTAIUsl 110
MIPAKTUKE

-B [IEpUOJ IPAKTUKHU
oOyJaronuiicss uMen
JTUCLUTIIIMHAPHBIE
B3BICKAHUS

-OT3bIB 110 IPAKTUKE
OTpHULATEIbHBIN

Pe3yabTaTnl 00y4ye-
HUS
(ocBoeHHbIE Mpogec-
CHOHAJIbHbIE KOMIIe-
TEHI[UH)

OcHOBHBIE TOKAa3aTe-
JIM OLIEHKH pe3yJibTa-
Ta

DopMbI 1 METOAbI
KOHTPOJIs
U OLIEHKH pe3yJbTa-
TOB 00y4eHHU

Pe3yabTaTnl 00yue-
HUA
(ocBoeHHbIE IPOdec-
CHOHAJIbHbIE KOMIIe-
TEeHIIUH)

Bun npogeccuoHaNIbHOM AeATEILHOCTH:
IIM. 03 BbinosiHeHHe PadOT MO OHON MJIM HECKOJbLKHUM Npodeccusim padbounx,
HOJIKHOCTSIM CJIY7KALIMX
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IIpo

eCCHOHAJIbHbIEe KOMIIETEHIIUHM M TPY/10Bble GYHKIIUM

IIK 3.1. Odopmisats u
perHCTpUpoBaTh Opra-
HU3AI[OHHO-
pacnopsIuTeIbHbIE
JTOKYMEHTBI, KOHTPO-
JUPOBaTh  CPOKH UX
WCTIOJTHEHUSI.

- IPOBOJIUT aHAJM3 CO-
CTaBa PEKBHU3HUTOB [0-
KYMEHTOB C LIEJbIO CO-
OTBETCTBUS (HOPMYIIs-
py-ob6pasny I'OCTa P
6.30-2003;

- TIPaBUJIBHO OQOPMIIS-
€T  OpraHu3aIloHHO-
pacnopsIuTeIb-HbIe
JOKYMEHTBI C y4eTOM
ocobeHHOCTEH W Tpa-
BWJI TI€YaTH TEKCTa J0-
KyMEHTa U TpeOOBaHUI
ero hopmysspa;
-COCTaBJISIET  TEKCTHI
CITY)KEOHBIX JOKYMEH-
TOB;

- TPaMOTHO BHIOWpAET
dopMBI  perucTparnuu
JIOKYMEHTOB;

- cobmogaer TpeboBa-
HUS K PErHCTpaluu
JOKYMEHTOB KakK K CO-
3MAQHUIO JIOKYMEHTAITb-
HOI 0a3bl;

- TPaBWJIBHO 3aIlOJHS-
€T TMOJIsi PErucTpalm-
OHHBIX (HOpM;

- OIpeleNnseT CpPOKH
UCTIOTHEHUS JIOKYMEH-
TOB;

- OCYHIECTBJISIET TIPO-
1ecc KOHTPOJIS 3a Cpo-
KaMU WCIIOJIHEHHSI J10-
KYMEHTOB

OneHka B pamMKax Te-
KYLIEro KOHTPOJIS:
- pe3yJibTaToB
XOXKJICHUS
MPaKTHUKU;
- pe3yJabTaToB BBINOJ-
HEHUS MOPYYEHHOU
paboTHI.

npo-
y4ueOHOMH

DKcrnepTHas OIICHKA
ocBOeHMs Tpodeccro-
HAJIBHBIX  KOMIIETCH-
LM B paMKax TeKylle-
ro KOHTpOJIS B XOje
MIPOBEPKH yueOHO
MPaKTUKH.

IIK 3.2. O6pabaTbiBaTh
BXOJSIIME U HCXOAS-
Mye JOKYMEHTHI, CH-
CTeMaTH3UpPOBaTh  HX,
COCTaBJIATh HOMEHKJa-
Typy Zen u GpopMHpO-
BaTh JOKYMEHTHI B Jie-
na.

- TPOBOAWTH AHAIH3
BXOJISIIIUX JJOKYMCHTOB
C  Ielupl0  TocIe-
nyrorei 00paboTKu;

- TPOBOAMUT CHUCTEMa-
TU3AIUIO JIOKYMEHTOB;
- CaMOCTOSITEITEHO
odopmIIsIeT HOMEHKJIa-
TYpY IET;

- (dopmupyer JIOKY-
MEHTHI B JleJla B COOT-
BETCTBUU C TEXHOJIO-
TUed  JIeTONMPOU3BO/I-
CTBa

Ouenka B paMmkax Te-
KYIIEro KOHTPOJIS:

- pe3yabTaToB  Mpo-
XOXKJIEHUS  y4eOHOH
MPAKTUKU;

- pe3yJbTaToOB BBINOJ-
HEHUS MOPYYECHHOMN
paboThI.

DKcnepTHasi ~ OLIEHKa
OCBOCHHS Tpodeccuo-
HAIBHBIX  KOMIIETEH-
M B paMKax TeKylle-
ro KOHTPOIS B XOJe
MIPOBEPKHU yaeOHOH
MIPAKTUKU.

O11eHKA BBIIIOJIHCHUS
MPaKTUYECKOro  3aja-
HUS:

- OILICHKA «5» CTaBHTCH,
€CIIH:

OOyuarommiicss  caMo-
CTOSATEIbHO,  IIOJHO-
CTBI0O ¥ KayeCTBEHHO
BBIIIOJIHUAJI BCE JTaIlbl
MPaKTUYECKOTo  3aja-
HUSl, TOJTYYCHO BEPHOE
MIPE/ICTABJICHHE pe-
3y/lbTaTa;- JOMYyCKaeT-
cs He3HAYNTEIIbHAS
IIOMOII[b ~ HACTaBHHUKA
OT OpPTaHHU3aIINH.

- OIICHKA «4» CTaBUTCH,
eCJIn:

- 3aJaHHE€ BBIIOJHEHO
MOJIHOCTBIO, HO TIPH
BBITIOJIHEHUH  OOHApY-
JKHJIOCh ~ HEIOCTAaTOY-
HOC BIIAJCHHE HAaBhI-
KaMH paboThl C Mpo-
IrpaMMHBIM ~obecriede-
HHEM B paMKax IIO-
CTaBJICHHOM 3a7a4M;

- TIPAaBWJIHHO BBITTOJTHE-
Ha OoJIbIIasl 4acTh 3a-
nanus (cBoie 75 %),

- 3aJaHHE€ BBIIOJHEHO
MMOJHOCTBIO, HO HC-
M0JIb30BaHbl HAaUMEHEE
ONTHMAJIBHBIC TIOJXO-
JIbI TIPY BBITIOJTHEHHUH.

- OIICHKA «3» CTaBHTCH,
€CIIH:

- 3aJaHHUC BBIMOJIHEHO
HE IIOJHOCTBIO, HO
oOydJaronuiics BiIajeeT
OCHOBHBIMHM HAaBBIKAMH
paboThl Ha MpOTpaMM-
HBIM  OOecCIIeueHUEM,
TpeOyeMbIMU Il pe-
IICHUS

IIOCTaBJICHHOHU 3aJa4u.
- CYIIECTBEHHO ObUIH
HApYIICHBI CPOKHU BBI-
TTOJTHEHHUSI 33 TaHMSI.

- OIICHKA «2» CTaBUTCH,
eCIIn:
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[IK 3.3. OcyuiecTBiaaTh
JKCIIEPTU3Y LEHHOCTH
JOKYMEHTOB B  COOT-
BETCTBUM C [JEUCTBY-
IOIUMHU 3aKOHO/A-
TEIbHBIMU aKTaMU U
HOPMAaTHUBaMU

- CaMOCTOATEILHO
OCYIIECTBIISIET JKCIIEp-
TU3y IEHHOCTH JIOKY-
MEHTOB B COOTBET-
CTBUM C JICHCTBYIOIIU-
MU 3aKOHOAATCIIbHBIMHA
aKTaMM U HOpPMAaTHBa-
MU

OueHka B paMmkax Te-
KYIIEro KOHTPOJIS:

- pe3yabTaToB  Mpo-
XOXKJIEHUS  y4eOHOH
MPAKTUKU;

- pe3yJbTaToOB BBINOJ-
HEHUS MOPYYECHHOMN
paboThI.

DKcnepTHasi ~ OLIEHKa
OCBOCHHS Tpodeccuo-
HaJIBHBIX KOMIICTCH-
M B paMKax TeKylle-
ro KOHTPOIS B XOJe
MIPOBEPKHU yaeOHOH
MIPAKTUKU.

[IK 3.4. OcymiecTBiaaTh
MMOATOTOBKY A€ K IIC-
penaye Ha apXHUBHOE
XpaHEeHHE.

- CaMOCTOSATCIIbPHO BbI-

NoJHSIET  (POpPMHUpPOBa-
HUe W odopmieHUE
Jed.

Ouenka B paMmkax Te-
KYIIEro KOHTPOJIS:

- pe3yabTaToB  Mpo-
XOXKJIEHUS  y4eOHOH
MPAKTUKU;

- pe3yJbTaToOB BBINOJ-
HEHUS MOPYYECHHOMN
paboThI.

DKcnepTHas ~ OLIEHKa
OCBOCHHS Tpodeccuo-
HaJIBHBIX KOMIICTCH-
M B paMKax TeKylle-
ro KOHTPOIS B XOJe
MIPOBEPKHU y4aeOHOMH
MIPAKTUKU.

B/01.5  Opranuzamnms
paboThl € JOKyMEHTa-
MH

- Ilpuem u nepBuyHas
00paboTka BXOISIIUX

JIOKYMEHTOB;
-ITonroToBKAa  BXOHOd-
IUX JOKYMEHTOB MJIst
paccMOTpEHUsT  pyKO-
BOJUTEIIEM;
-Opranuzanus Joc-
TaBKH JIOKYMEHTOB HC-
TTOJIHUTEIISAM;

-O6paboTKa U OTMpaB-
Ka UCXOIAIIUX HOKY-
MEHTOB

OueHka B paMmkax Te-
KYIIEro KOHTPOJIS:

- pe3yabTaToB  Mpo-
XOXKJIEHUS  y4eOHOH
MPAKTUKU;

- pe3yJabTaToOB BBINOJ-
HEHUS MOPYYECHHOMN
paboThI.

DKcnepTHasi ~ OLIEHKa
OCBOCHHS Tpodeccuo-
HaJIBHBIX KOMIICTCH-
U B paMKax TeKylle-
ro KOHTPOIS B XOJe
MIPOBEPKHU yaeOHOMI
MIPAKTUKU.

B/02.5
TEKYILEro
JIOKYMEHTOB

Opranuzanus
XpaHEHU

-[IpoBepka  mpaBuIIb-
HOCTHU oopmienus
JOKYMEHTOB U OTMET-
K1 00 WX HCIOJIIHEHUU

OueHka B paMmkax Te-
KYIIEro KOHTPOJIS:

- pe3ynbTaToB  IpoO-
XOXKJICHUSI  y4eOHOH

- JIOMyIIEHBI  CyIIle-
CTBEHHbIE OUIHOKU MPU
BBIITOJIHEHUH  TTPAKTH-
YEeCKOTo 33/JaHusl WU
3HAYHUTENbHAs  YacTh
paboThI BHITIOTHEHA HE
CaMOCTOSITEITHHO.

OrneHKa 3auera
Ouenka "5"

- OTYeTHas JIOKyMEH-
Tanust  opopmiieHa B
MOJIHOM COOTBETCTBUU
C TpeOOBaHUSAMH U B
YCTaHOBJICHHBIN CPOK;
- JIaH NOJIOKUTEILHBIN
OT3BIB O MPOXOXKJIECHUU
MPAKTUKU

- oOydaromumiicss oOHa-
PYXHMBaeT BEpPHOE IIO-
HUMaH#He mpodeccro-
HAIBHBIX  OOSI3aHHO-
CTel.

Ouenka "4"

- OTYeTHas JIOKyMEH-
Taiust  opopmieHa C
HE3HAUYUTEIbHBIMU
HapyILICHUSIMHU

- JIaH NOJIOKUTEILHBIN
OT3BIB O MPOXOXKJIEHUU
MPAKTUKU

- 00yJaroIIHiiCcs UCITbI-
TBIBA€T TPYIHOCTH B
MPUMEHEHUHU 3HAHUM B
HOBOHM CHUTyalluH, HE B
JIOCTaTOYHON Mepe uc-
MOJIb3YeT CBSI3U C pa-
HEe M3y4YeHHBIM MaTe-
puanom

Onenka "3"

- OTuYeTHasg JOKYMEH-
Tausi 10 MPAKTHKE
Mpe/ACTaBlIeHa B MOJ-
HOM o0BeME C Hapy-
IICHUEM CPOKOB;

- oOyuaromwmiicss 0oOHa-
PYXHBaeT TOHUMaHUE
ydqeOHOTO  Marepuaia
IpU  HEIOCTaTOYHOMN
MOJIHOTE YCBOCHHS Oa-
30BBIX HWH(OPMALMOH-
HBIX TEXHOJIOTHIA;
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nepea ux (GpopMHUpOBa-
HHUEM B €0 OJIA I10-

Cle-AyIOlIero  XpaHe-
HUS;
-KoHTpons  mpaBuIIb-

HOTO W CBOEBpPEMEH-
HOTO pacrpeneieHus: U
MOIIITUBKH JIOKY-
MEHTOB B JIeJIa.

MIPAKTUKU;
- pe3yJabTaToOB BBINOJ-
HEHUS MOPYYECHHOMN
paboThI.

DKcnepTHass ~ OLIEHKa
OCBOCHHS Tpodeccuo-
HaJIBHBIX KOMIICTCH-
M B paMKax TeKylle-
ro KOHTPOIS B XOJe

MIPOBEPKHU yaeOHOU
MIPAKTUKU.
[Ipomexxyrounas arre- | OcBoenue mnpodeccuo- | KomrnekcHass —oreHka
ctanus B popMe 3a4eTa | HATbHBIX KOMIETCHIIMA | B paMKax 3a4€THBIX
B npezenax npodeccu- | MEponpusTUi MO Mpo-
OHAJIBHOI'O MOJYJISl | XOKIACHUIO  ydeOHOU
IIM. 03 MPaKTUKHU:
- 3a4€T OCBOEHHBIX
po¢eCCHOHATHHBIX
KOMIIETCHIIUH [0 pe-
3ylbTaTaM  BBIMIOJIHE-
HUA KOMIIJICKCHBIX

MPAKTUYECKUX U CHUTY-
AIlMOHHBIX 3aJaHul
y4eOHON MPAKTUKU

- B TIEPHOJ TPAKTUKH
ObUIM pa3HBIC 3ameua-
HUS 110 TPYJOBOM OHC-
OHMIIMHE M TEXHOJIO-
TUU BBIMIOJHEHUS TIPO-
W3BOJCTBCHHBIX 3aja-
HUH

Ornenka "2"
-OTCYTCTBYET 1581051
NpelICTaBICHa HE B

IIOJJHOM 00BbeMe OT-
YCTHaA ,Z[OKYMGHTaI_II/I}I
O TIPAKTUKE

-B MEPUOJ IPAKTUKU
oOyJaromuiics  UMen
JUCLIUIUIMHAPHEIE
B3BICKAHHS

-OT3bIB TI0 TPAKTUKE
OTPHULATEIbHBIN
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6.ATTecTanys N0 UTOraM NMPAKTUKHU

ATTecTanusi O UTOraM YYeOHOM MPAKTHKU CIYKHUT (POPMON KOHTPOJISI OCBOCHHS U TPO-
BEpKU MPO(ECCHOHAIBHBIX 3HAHWH, OOMMX W TPO(ECCHOHANBHBIX KOMIIETEHIUH, TPYIOBBIX
GbyHKIUH, TPUOOPETEHHBIX YMEHUH, HABBIKOB M MPAKTUYECKOTO OMbITa 00Y4AIOIINUXCS B COOTBET-
creuu ¢ TpeboBanusiMu GI'OC CIIO no cneunansHoctu 46.02.01 JlokymMeHTarimoHHOE obecrieue-
HUE YIIPaBJICHUS U apXUBOBEICHHUE.

B pamkax Buaa npodeccuonanbHoit aesrensHoctd IIM. 03 BoinosiHeHue padoT 1mo ogHOi
WIN HeCKOJIbKHM mnpodeccusiv padoumx, J0JKHOCTAM CIY:KALIMX MPEIYCMOTPEHO OCBOEHHUE
paboueit mpodeccuu, u mo pesyapraram ocBoeHus Moy [IM. 03 BeinosineHue padot nmo oja-
HOIl WJIM HeCKOJIbKUM npodeccusiM padoyux, 10/EkHOCTAM cay:xamux [ITICC3, oOyyaromuiics
MOJTy4aeT TOKYMEHT (CBUICTEIBCTBO) 00 ypoBHE KBaymdukanuu. [IpucBoeHue kBanudukanuy mo
paboueii mpodeccun TOMKHO MPOBOIUTHCS C ydacTheM paboTojaTeneil U mpu HEOOXOAUMOCTH
MIpe/ICTaBUTENEeH COOTBETCTBYIOIINX OPTaHOB T'OCYIaPCTBEHHOTO Ha/130pa M KOHTPOJIS.

DopMoii MPOMEKYTOYHON ATTECTAIMH IO UTOTaM Y4eOHOM MPAaKTUKK SBISETCS 3auem. AT-
TeCTaIUs MPOBOJUTCS B MOCIEAHUM €Hb MPAKTUKH.

ATTecTanus MpOBOIUTCS B KAOMHETE C KOMITBIOTEPHBIM OCHAIIICHUEM.

KonkpetHble (OpMBI MPOMEKYTOUHOM aTTECTAIMA OOYYAIOIIMXCSI WHBAIUIOB M 00ydJaro-
IIUXCSA C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 3]I0OPOBBSI YCTAaHABIMBAIOTCS 00pa3oBaTeNbHON opra-
HU3alKUeNd CaMOCTOSITEbHO C YYETOM OrpaHWYeHHH 310poBbsi. X pekoMmeHayercss AOBOAUTH 10
CBEICHHUSI 0OYYaIOIINXCS B CPOKH, OINpPEACTICHHBIC B JIOKAIBHBIX HOPMATHBHBIX aKTax 0Opa3oBa-
TEIbHOW OpraHu3aliy, HO HE MO3/HEE MEPBBIX JABYX MECALIEB OT Hayana 00y4eHHUs.

dopma IpoMeKYTOUHOM aTTecTalii B (hOpMe 3aIIUTHI OTYETA TI0 MPAKTUKE, cladye 3a4eTa
M0 MPaKTHKE ISl 00y4YaroluXcsi MHBAIMIOB U 00YYaIOIIMXCS ¢ OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3JI0pPOBbSI YCTAHABIUBACTCS C YIETOM WHIUBUIYaTbHBIX MCUXO(U3HUECKUX 0COOCHHOCTEH (YCTHO,
MUCbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITbIOTEpE, B JOpME TECTUPOBAHUS U T.I1.).

[Tpu HEOOXOAMMOCTH PEKOMEHIYETCs IPEAYCMOTPETh ISl HUX YBEITUYCHHUE BPEMEHHU
Ha MOJTOTOBKY K 3a4€eTy, a TaK)Ke MPEIOCTABIIATh JOMOIHUTEILHOE BpeMs JUIsl OATOTOBKH OTBETA
Ha 3aueTe. BO3MOXXHO yCTaHOBIEHHE 00pa30BATENbHOW OpPraHMU3alMed WHIWBHIYaTbHBIX rpadu-
KOB ITPOXOKACHUS MPOMEXKYTOUHOIN aTTecTaluy 00y4JarouMMICs UHBAUAAMHU U 00y4atoluMUCs
C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBBSI.
[Tpyn HEOOXOAUMOCTH ISl 00YYAIONMINXCSl HHBAIHIOB M OOYYaIOUIUXCSl C OTpaHUYCH-
HBIMH BO3MOXHOCTSIMU 3/I0POBBSI POMEKYTOUHASI aTTECTAIMSI MOXKET MPOBOJUTHCS B HECKOJIBKO
sTanoB. JlJig 3TOro peKOMEHAYEeTCsl UCIOIb30BaTh PYOEKHBIM KOHTPOJIb, KOTOPBIN SIBISETCS KOH-
TPOJBHOM TOYKOW HO 3aBEPIICHUIO U3YUYCHHUS pa3jielia WM TEMbI MPAKTUKH U €€ Pa3eioB C IIENbI0
OLICHUBAHUSI YPOBHS OCBOCHUSI TPOrpaMMHOr0 Matepuaina. @opMbl U CPOK MPOBEIEHUSI pyOexKHO-
ro KOHTPOJISL OMpEAETSIOTCS MpernoaBareieM (MacTepoM MPOU3BOACTBEHHOIO OOyUeHHs) C yue-
TOM UHAMBHAYAJIbHBIX NMCUXO(PHU3UUYECKHX OcoOeHHOCTeH oOydaromuxcs. [ OLleHKM KadecTBa
MOATOTOBKH OOYYAIOIIMXCS U BBITYCKHUKOB 1O MPO()EeCCHOHATBEHBIM MOYJISIM MOKHO TIPUBIIEKATh
B KaueCTBE BHEIITATHBIX KCIEPTOB paboToAaTENeH.

K arrecranuu mo mpakTHKe JOMYCKAIOTCS 00yUYaIONUecs, BHIMOTHUBIINE TPEOOBAHUS MPO-
rpaMMbl y4eOHOM MPAaKTUKH U IPEIOCTABUBIINE MOJHBIA MAKET OTYETHBIX JTOKYMEHTOB.

Jis mpoBeAeHHsI TPOMEKYTOUHOW aTTECTAlMU IO MPAKTUKE TEXHUKYMOM pa3paOOTaHBI
(OHIBI OLIEHOUHBIX CPEJCTB, BKIIOYAIOIINE B ceOsl MMeJarornyeckue KOHTPOJIbHO-U3MEPUTETbHBIE
MaTepuaibl, MpeAHa3HAYCHHBIC IS OTMPECNICHUs COOTBETCTBHSI MHIUBUIYATbHBIX 00pa30BaTeb-
HBIX JOCTHXXEHHI 00y4aroluxcs OCHOBHBIM IIOKa3aTesiM pe3yiabTaToB oOyueHus. B mpouecce
aTTecTallii MPOBOAMTCS SKCIIEPTU3a OBJIAJCHUS OOMIMMH U MPOPECCHOHATBHBIMU KOMIIETCHIIHSI-
MHU.

[Ipu BICTaBICHUH UTOTOBOM OIICHKH IO MPAKTUKE (3a4€Ta) YUUTHIBAIOTCS:

— pe3yabTaThl IKCIIEPTU3BI OBJIAJICHUS 00yUYAIOIIMMHUCS OOIUMHU U TIPO(ECCUOHATLHBIMU
KOMITETEHIIUSIMHU;
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- Ka4eCTBO U MOJHOTA 0(OPMIIEHUS OTYETHBIX JOKYMEHTOB I10 MPAKTHUKE;
- XapaKTEpUCTHKA C MECTA IPOXOXKACHUS ITPAKTUKHU (XapaKTEPUCTUKA PYKOBOAUTENS IIPAK-
TUKU OT OPTaHU3aIMK), €CIIM MIPAKTUKA TPOBOIMIACH HA PA0OYMX MeCcTaX MPeaIpUsTHIA.
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MNPUJIO)KEHHUE 1
®opMa aTTeCTAIIMOHHOIO0 JIUCTA MO NMPAKTHKE (3AMOJHACTCH HA KAXKI0T0 00y4aK0Ierocs)

3auer o y4yeOHOW NPaKTUKE BBICTABJIAETCS HA OCHOBAHUM JaHHBIX aTTECTALlMOHHOIO JHMCTa
(XapakTepuCTUKU MPOPECCHOHATFHON AESTETbHOCTH 00YYalOLIerocs Ha MPaKTHKE) C YKa3aHUEM BU-
JI0B paboT, BHIIOJHEHHBIX 00y4alOUIMMCs BO BpeMs IPAKTUKH, UX 00bEMa, KaUeCTBA BBIIIOJHEHHUS B
COOTBETCTBHH C TEXHOJIOTHEH U (MiaM) TpeOOBaHUAMHU OpraHM3alli, B KOTOPOH Mpoxoausa MpaKkTu-

Ka.

ATTeCTAIIMOHHBIN JIUCT

10 y4eOHOU

ITPAKTHKCE

BUJ NIPAKTUKA

CTYJICHT

obyuarommiics Ha 1 kypce no cnenuanbHocTd  46.02.01 JIoKyMEHTallMOHHOE

oOecrneyeHue YIIPAaBJICHHUA U apXHUBOBCACHUC

ycmemHo  mpomen  (Jla)  y4eOHYH — /MPOM3BOJICTBEHHYIO  IMPAKTUKY IO
npodeccuonanmbaomy  moaynio IIM.03 «BblnojiHeHMe padoT 10 OJHOW WU

HeCKO0JbKHM npodeccusiM padounXx, JOJKHOCTAM CIYKAIMX))

BoObeMe 18 wyacoBC « »

201 r. mo «

201 r.

B opranuzauun ['KIIOY MO «Ceprueo-Ilocajackuii coluanibHO-3KOHOMUYECKHI

TCXHUKYM»

YpoBeHb 0CBOCHUSA NMPOPEeCCHOHATBHBIX KOMIIETeH U

U TPYAOBBIX PYHKIMH B NEePUOT NPAKTUKHU

Bunapl npodeccroHanbHBIX KOMIETEHIIUN B TPYAOBBIX | KauecTBO BhIMOTHEHUS paboT

byHKIMiA (OcBou1 ¢ OTIMYHBIM KaYECTBOM
OcBomJI ¢ XOPOIINM Ka4eCTBOM
OcBouJ ¢ yIOBIETBOPUTEITHHBIM
KaueCTBOM)

IIM.03 «BpInosHeHHe padOT N0 OJHOH WJIH

HECKOJbKMM mnpodeccusiM padoumnx, JOTKHOCTAM

CJIYKALUX)

IIK 3.1. OdopMnaTe U perucTpupoBaTh OpraHu3aoHHO- | OCBOMII C

pacnopsAuTeNbHbIE JOKYMEHTHI, KOHTPOJIMPOBATh CPOKH | KayeCTBOM

WX WCIIOJTHEHUSI.

IIK 3.2. O6pabaTeBaTh BXOASIINAC W UCXOAAIMHE TOKyMeH- | OCBOMII C

THI, CHUCTEMAaTH3HPOBaTh MX, COCTAaBISATH HOMEHKIATYPY | kayeCTBOM

nen 1 OpMHUPOBATh JOKYMEHTHI B JIeTa.

[IK 3.3. OcymiecTBasATh SKCIEePTU3Y IIEHHOCTH TOKyMeHTOB | QOCBOMII C

B COOTBETCTBUM C JACWCTBYIOIIMMH 3aKOHOIATEIBHBIMU | KayeCcTBOM

aKTaMU ¥ HOpMaTHBaMH.

IIK 3.4. OcymiecTBasATh MOATOTOBKY el K mepedade Ha | OCBOMII €

APXHWBHOC XpaHCHUC. KadyeCTBOM

B/01.5 Opranuzanus paboThI ¢ JOKYMEHTAMU. OcBowii ¢
Ka4yeCTBOM

B/02.5 Opranuzanus TeKymero XxpaHeHus JOKYMEHTOB, OcBou1 ¢
Ka4yeCTBOM
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YpoBeHb 0CBOEHMSI 00X KOMIIETEHIIMIA B EPUO/I MPAKTUKHA

Bunpl npodeccrnonanbHBIX KOMIETEHIIMN U TPYIOBBIX
byHKIII

KauecTBO BBIMONHEHHS PaOOT
(OcBou (na) / He ocBown (HeT))

IIM.03 «BbimosiHeHHe PpadoOT MO OAHOW WM
HECKOJIbKHM mpodeccusiM padounx, J0LKHOCTAM
CIYKAIMX)

OK 1. TIloHumaTh CyIIHOCTP U  COLHAJIbHYIO
3HAYMMOCTb CBOEH Oymymiei npodeccuu, IposIBISIThH K
HEW YCTOWYUBBINA UHTEPEC

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JNESITEIBHOCTD,
BBIOMpATh TUTIOBBIE METOJIBI M CIIOCOOBI BBHITIOJTHEHHS
npodeccrnoHalIbHbBIX 3ajad, OLICHUBATh ux
3¢ (HEKTHBHOCTH U KAY€CTBO

OK 3. IlpuHuMarh pemeHus B CTaHJAPTHBIX H
HECTAaHJAPTHBIX CUTyalMsIX M HECTH 3a HHUX
OTBETCTBEHHOCTb

OK 4. OcymectBiasiTb TOUCK W HCIOJIB30BAHUE
uHpopmanuy, HeoOXoauMo anst  3hdeKTuBHOTO
BBITTOJTHEHUS npodeccHoHaTbHBIX 3aj1ad,
po(heCCHOHATLHOTO M IMYHOCTHOTO PAa3BUTHUS

OK 5. Hcnonb3oBaTh uWHGOPMAIMOHHO-KOMMYHH-
KallMOHHBIE ~ TEXHOJIOTUHM B  MNpodhecCHOHAIbHOM
JIeSITeNIbHOCTH

OK 6. Paborarb B KOWUIEKTHBE H KOMAaHIE,
3¢ PeKTUBHO OOIIATHCS ¢ KOJUIETa-MHU, PYKOBOJICTBOM,
MOTPEOUTENIMU

OK 7. bpatp Ha cebs OTBETCTBEHHOCTH 3a padoTy
YJICHOB KOMaH/IbI (MO TYNHEHHBIX ), pe3yiibTar
BBIIOJIHEHUS 3aJaHUN

OK 8. CaMocCTOSTENBbHO  ONpPENENATh  3aJaud
npodecCHOHAIbHOTO W JIMYHOCTHOTO  Pa3BUTHA,
3aHUMAaTbCA caMo00pa3oBaHUEM, OCO3HaHHO
IUIAHUPOBATh MOBBINICHNE KBATH(DUKAIHIH.

OK 9. OpuentupoBaThCsi B YCIOBUSIX 4aCTOW CMEHBI
TEXHOJIOTHI B TPO(heCCHOHAILHON AEATEHHOCTH.

« » 201_r. TIlonmuck pykoBoautens npaktuku ot CII COT

IIpenoxasarein

T.W. SIxoBueBa

JIOMKHOCTD MOTIHUCH

N.0. ®amunus
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IPWIOKEHME 2

®opMa THEeBHUKA 0 NPAKTHKE (3AMOJHAETCH HA KAXKI0T0 00y4ar01erocs)

OreHKH TI0 y4eOHOW MPAaKTHUKE BHICTABISIOTCS B JIHEBHUK ydeOHOU MpaKTUKHU (XapaKTepu-
CTHKHU MPOPECCHOHATBHON NIEATEIHPHOCTH OOYYArOIIerocs Ha MPAKTUKE) C yKa3aHUEM COACpIKAHUS
MPAKTUYECKOW paOOTHI, BBIMOJIHEHHBIX OOYYalOIIMMCS BO BpeMsl MPAKTHUKH, UX O00beMa, KauecTBa
BBHITIOJTHEHUS] B COOTBETCTBUU C TEXHOJIOTHEH U (WIK) TpeOOBaHUSIMHU OpPTaHU3AIMH, B KOTOPOH Mpo-

XOoauJia IMpaKTUKa.
JIHEBHUK YUYEBHOWM IMPAKTUKN

o0yyaeMOoro __ Kypca  TpYIIIBI
CoenuainbHOCTh

(pamuust, UMs1, OTYECTBO)
MecTo npOox0KIeHUs IPAKTUKU
[To IIM.03 «BpinoiHeHHe padoOT MO OAHOI UM HECKOJbLKHUM NpodeccusiMm padbouunx,
AOJIKHOCTSAM CJIYKAIH X))
CpoKu IpaKkTUKH: C o 201 r.
PykoBoguTens npakTUKu
(ums1, oTuecTBO, haMuUITHUs)

HacTtaBHUK/pyKOBOIUTEINb MIPAKTUKU OT MIPEATIPUSATHS
(TOMKHOCTD, (haMIITHSI, HTHUITHAIIBI )

HHSaHHOHHOﬁ ACATCIIbHOCTH, IIPpUKa3a 1o JUIYHOMY COCTaBY,
CITY»)K€OHOTO TTUChMA.

OtmeTka
. Kon-Bo
Jlara CopepxaHne MPaKTUIECKOM paboThI 4ACOB HACTaBHUKA O
BBITIOJTHEHUH
1 2 3 4
Cocranenue u oopMIICHUE HHCTPYKITMH, TTPUKa3a 10 opra- 6

1.Coznanue kapToTeK U 0a3 JaHHBIX BXOISIINX, HCXOISAIINX U 4
BHYTPEHHUX JIOKYMEHTOB. 3aHECCHHUE CBEJCHUHN O IOKYMEHTax
B CHCTEMY AJICKTPOHHOTO JJOKYMEHTO00O0pOTA.

2.0¢dopmiieHne HAMOMUHAHUH 00 HCIIOTHEHUH JOKYMEHTA 1

3.0cy1ecTBiIeHNEe KOHTPOJIS 33 HCIIOJTHEHUEM JIOKYMEHTOB U 1
NPUHATHIX PEIICHUH C UCTIOIH30BAHUEM CHCTEMBI AJIEKTPOHHO-
r'0 JIOKYMEHT0000pOTA.

1.IToaroToBka /e ¢ BpeMEHHBIM CPOKOM XPaHEHHUS K orepa- 4

TUBHOMY XPaHCHMUIO. Hcnonp3oBanue CpCACTB OIICPATUBHOI'O

XpaHCHHUSI.

2.3auer 2
UTOTO: 18
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Pazpab6oran TKIIOY MO CIT C3T

IIpenomaBarein

T.U. SIxoBieBa

MECTO PabOoThI

3aHUMaeMas JOJLKHOCTh 1.0. damumus
Pazpaboran
MECTO PadOThI 3aHUMaeMasi JI0JDKHOCTh N.0. ®amunus
Okcnept
MECTO PadOThI 3aHUMaeMas JI0JDKHOCTh N.0. ®amunus
DKcnepr
MecTO paboThl 3aHMUMaeMasi JOJDKHOCTh N.0. Oamunus
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