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IHosicHuTeALHAA 3aIIHCKA

Henbto 'HA siBisieTcst KOMITJIEKCHAsE OIIEHKa YPOBHSI OCBOCHMS 00pa3oBaTelIbHOI Mporpam-
MBI, KOMIETCHIIUH BBIMYCKHHUKAa M COOTBETCTBUS pe3ynbTatoB ocBoeHus IIIICC3 tpeboBanusM
®I'OC no cnenmansHoctu 46.02.01 «/lokyMeHTallMOHHOE OOecTIeueHE yIPaBICHUS U apXHBOBE/Ie-
HUE».

I'MA sBnsercs 00s3aTenbHON MPOLEAYPOI A BBITYCKHUKOB OYHOM (OpMbI 00ydeHus, 3a-
Bepmatonux ocBoenue [IIICC3 cpennero mpodeccrnonanbHoro oopa3zoBanusi B TexHukyme. K uro-
TOBBIM AaTTECTAI[MOHHBIM HCIBITAHHUSIM, BXOIaummM B coctaB ['MA, pomyckatorcs oOydaromuecs,
YCIENIHO 3aBepiuBIIKe B oJHOM 00beme ocBoeHue [ITICC3. HeobxoaumbiM yClIoBHEM J0OITyCKa K
1A sBrisiercs npeacTaBieHUE JOKYMEHTOB, MTOATBEPKAAIOIMIUX CPOPMUPOBAHHOCTH BBITYCKHUKAMU
o0HIMX U MPOPECCHOHATBHBIX KOMIIETEHIINM MPU U3yYEeHUH TEOPETUYECKOro MaTepuasa U MpoXoxkK-
JICHUH MMPAKTUKH MO KXKIOMY U3 OCHOBHBIX BUJIOB MPO(ECCUOHAIBHOMN JAEATEIHLHOCTH TI0:

- [IM.01 Opranuzanust JOKyMEHTAIMOHHOTO 00ECTICYCHUS yIpaBiIeHUus U (PyHKITMOHUPOBA-
HUS OpraHu3aluu;

- [IM.02 Opranuzanust apXuBHOU U CIIPABOYHO-WH(DOPMAITMOHHOM pabOTHI IO TOKYMEHTaM
OpraHu3aluy;

- [IM.03 BeimonHeHnue padboT 1Mo OJJHOM MIJIM HECKOJIBKUM TIpodeccusiMm pabodnx, JOKHOCTIM
CITyXallux;

- [IM.04 TLtanupoBaHue Kapbepbl BEITYCKHUKA;

- [IM.05 OcHOBBI IpeANPUHUMATENBCTBA.

B ToMm uucne BBIMYCKHUKOM MOTYT OBbITh MPEAOCTaBICHBI OTYETHl O PaHEE JOCTUTHYTHIX pe-
3yJbTaTax, JOMOJHUTEIbHBIE CEPTH(PUKATHI, CBUACTEIHCTBA (JIUIIJIOMBI) OJIMMITHAM, KOHKYPCOB IIPO-
(heccuoHaIbHOIO0 MacTepPCTBa, TBOPUECKHE PAOOTHI 1O CHEIUATIBHOCTH, XapaKTEPUCTUKU C MECT IIPO-
XOJKJIEHUS MPOU3BOJCTBEHHON U MPEAUIIIIOMHON MPAKTUKHU.



Conep:xkanue

TTOSICHUTEIBHAS BAITHCKA. « ..t et tttente et eaee e et e e et et et et e e et et e et et e e e e e e aeeanns 3
1.INacopt aganTupoBaHHO# 0Opa3oBaTenbHOM porpaMMbl THA.........ccoviiiiiiiiee S)
2. CTpyKTypa u coJiep>kaHue BBITYCKHON KBATU(PUKAITMOHHON PAOOTHI. ... .veeeeeennrennns.. 11
3. YenoBust peanuzanuu mporpaMMbl THA. . ... 14
4. PentensupoBanue BKP..... ... 16
5. 3amuTa BBIMTYCKHBIX KBATU(PDUKAIMUOHHBIX PAOOT. . .. uveertenieneieneennanneenaieneneenieenenns 17
TRl 07 )2 1 T PP 19
[Mpunoxkenune 1. Tematrka BPK. ... ... e 20
[Tpunoxenue 2.06mue kpurepuun orieHKr BKP................o i, 23
[Tpunoxxenue 3. OneHouHast BEAOMOCTh pe3ynbTaToB [TUA. ..., 26
[Tpunoxxenue 4. O6paszer oreHouHoM BenoMocTH wieHa ['OK zammter BKP................. 27
[Tpunoxenue 5. CBoHAS BEIOMOCTb 3aLUTHI BHITYCKHOM KBaTU(UKAITTOHHON

0T 2 S ZA.
[Mpunoxenne 6. TutynpHbIN TUCT BKP......oooo 30
[Mpunoxenne 7. 3amanne Ha BKP.... ..., 31

[Tpunoxenue 8. Kanengapuslit mian BeimonHenuss BKP...............o. 32



1.IlacnopTt aganTupoBaHHOIi 0Opa3oBaTe/bHOI nporpammsel THA

Oobaactb npumeHeHus nporpammbl I'MA

[Iporpamma I'MA saBnsercsa wacteio IITICC3 B coorBerctBUM ¢ PI'OC mo cnenuaabHOCTH
46.02.01 «/loxymeHnTanmonHoe obecrieueHue ympasiaeHus u apxuBoBenaeHue» CIIO B wactu ocBoe-
HUS BUJOB npodeccnoHanbHoi nestensHocTH (BII), a Takke cOOTBETCTBYIOMIMX MPOdhecCHOHalb-
HbIX (I1K) u 06mmx (OK) kommeTeHIuii.

IIM.01 Opranu3anusi JOKyMEHTAIlHOHHOI0 o0ecneyeHHsl ynpaBjieHUs U (PyHKIHOHH-
POBaHUSI OPTraHU3ALNH.

[IK 1.1. KoopaunupoBaTh paboTy opraHu3anuu (IPUEMHOW PYKOBOIHTENs), BECTH MPUEM
MTOCETUTENEM.

[IK 1.2. OcymiecTBasTh paboTy MO MOATOTOBKE U MPOBEIECHUIO COBEIAHNMN, AETOBBIX BCTPEY,
MPUEMOB U TTPE3EHTAIIHN.

[IK 1.3. OcymiecTBasTh MOATOTOBKY AETOBBIX MOE3I0K PYKOBOJIUTENS U IPYTUX COTPYIHUKOB
OpraHH3aIHH.

[IK 1.4. Opranu3oBsiBaTh pabodyee MECTO CeKpeTapsi U PyKOBOJAUTEIIS.

[IK 1.5. OpopMisaiTh M perucTpupoBaTh OPraHU3AMMOHHO-PACTIOPSAUTEIBHBIC JTOKYMEHTHI,
KOHTPOJMPOBATH CPOKH UX UCIOTHEHHUS.

[1IK 1.6. OGpabaTsiBaTh BXOASIIME W HCXOAAIINE JOKYMEHTBI, CHCTEMAaTHU3HPOBATh HX, CO-
CTaBJIATh HOMEHKJIATYPY JAeT U POpMHUPOBAThH JOKYMEHTHI B JIeTa.

[IK 1.7. CamocTosiTeNnbHO pabOTaTh C JOKYMEHTaMH, COJEPKAIIMMH KOH(PHUICHIIUATHHYIO
nH(POPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAaMH I10 INYHOMY COCTaBY.

[1K 1.8. OcymiecTBasaTh TenedoHHOE 00CITy)KUBaHHUE, TPUHUMATD U TIepeaaBaTh (aKChl.

[IK 1.9. OcymiecTBasTh MOATOTOBKY /€] K Iepeiaue Ha apXUBHOE XpaHEHHUE.

I1K 1.10. CocTaBnarh onucu Aei, OCYIECTBIATh MOATOTOBKY JIel K IMepeadye B apXuB opra-
HU3AIlUU, TOCYJAPCTBEHHBIC U MYHHUIIUITATLHBIC APXUBHI.

A/01.3 [Ipuem u pacupeneneHue TeneGOHHBIX 3BOHKOB OPTaHU3AIIHH.

A/02.3 Opranuzanus paboThI C TOCETUTENISIMU OpraHU3aIHH.

B/01.5 Opranuzanus paboTsl ¢ JOKyMEHTaMHU.

B/02.5 Opranusanus TeKyero XpaHeHust JOKyMEHTOB.

B/03.5 Opranuzamnus o0paboTKH e AJIS MOCISAYIOMEro XpaHEHHsI.

11M.02 Opranu3anusi apXuBHOM U CNPABOYHO-MH(POPMANIMOHHON PadoOTHI MO 10-
KYMEHTaM OpPraHu3aluu.

[1K 2.1. OcymiecTBasATh IKCIEPTU3Y IEHHOCTH JTOKYMEHTOB B COOTBETCTBUHU C JICHCTBYIOIIHN-
MU 3aKOHO/IAaTEIbHBIMU aKTaMH U HOPMATHBAMH.

[IK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO IOKYMEHTO000pOTa.

[1K 2.3. PazpabatbiBaTh U BECTU KJIACCU(PHUKATOPHI, TaOEIU U Jp. CIPABOYHUKHU 1O JTOKyMEH-
TaM OpraHU3alliH.

[IK 2.4. O6ecnieunBaTh MpHEM M PALMOHAIBHOE Pa3MEIICHHWE JOKYMEHTOB B apXuBe (B T.U.
JOKYMEHTOB I10 JINYHOMY COCTaBY).

[IK 2.5. Ob6ecnieunBaTh y4eT ¥ COXPaHHOCTb JOKYMEHTOB B apXHUBE.

[1K 2.6. Oprann3oBbIBaTh UCIOIB30BAHUE APXUBHBIX JOKYMEHTOB B Hay4HbIX, CIIPABOYHBIX U
MPAKTUYECKHX IETISX.

[1K 2.7. OcymiecTBasTh OPraHN3alMOHHO-METOIMYECKOE PYKOBOACTBO U KOHTPOJb 3a pabo-
TOM apXuBa OpPraHU3alKy 1 32 OpraHu3alueil TOKYMEHTOB B JI€JIONPOU3BOJICTBE.

B/01.5 Opranuzamnus paboTsl ¢ JOKyMEHTaMHU.

B/02.5 Opranusanus TeKynero XpaHeHust JOKyMEHTOB.

B/03.5 Opranuzamnus o0paboTKH e AJIS MOCISAYIOMEro XpaHEHHsI.



IIM.03 BoinojiHeHue padoT M0 OHOM MJIM HECKOJIbKUM npodeccusiv padovux, J10KHO-
CTAM CJIYKALIMX
[IK 3.1. OdopmisiTh W PErHCTPUPOBATH OPTaHU3AMMOHHO-PACIIOPSAUTEIbHBIC JTOKYMEHTHI,
KOHTPOJIUPOBATHL CPOKU UX MCIIOIHEHHU.
[IK 3.2. OGpabaTsiBaTh BXOIAIINE U UCXOAIINE TOKYMEHTHI, CHCTEMAaTU3UPOBATh X, COCTaB-
JSTh HOMEHKJIATYpY Jiesl U (POPMHUPOBATH JOKYMEHTHI B JI€a.
[TIK 3.3. OcyuecTBasTh S3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHUH C JCHCTBYIOIIMMU
3aKOHOAATCIbHBIMH aKTaMH 1 HOPMATHBAMU.
[IK 3.4. OcyiiecTBisiTh MOATOTOBKY J€J K Mepe/iadye Ha ApXUBHOE XPAHEHUE.
B/01.5 Opranusanus paboThl ¢ JOKyMEHTaMH.
B/02.5 Opranu3zarnus TeKymero XxpaHeHus IOKYMEHTOB
IIM.04 IlnannpoBaHue Kapbepbl BBIIYCKHUKA
[IK 1. CucremaTuszupoBaTh HHGOPMAIMIO M3 PA3JIMYHBIX MUCTOYHUKOB O COOTBETCTBYIOIIUX
MOJTyYEHHOM KBaJIM(UKAIIMN BAKAHCUSAX HA PETHOHAJIBLHOM PBIHKE TPYy/a.
[1K 2. OdbopmisiTe HEOOXOIUMBIE IS TPYIOYCTPOHCTBA TOKYMEHTHI.
[IK. 3. BeiOuparte 3¢ ekTrBHBIE MOAECTH MOBEICHUS U KOMMYHUKAIIUU TIPU MPOXOKACHUU
cobOeceoBaHUs C MMOTEHITMATBLHBIM pad0TOIaTEIIEM.
[1K 4. Micionb30BaTh pa3aMyHble METO/IbI aJaNnTallii Ha paboyeM MecTe.
[1IK 5. CtpouTts man npodecCuoOHaAIBHOM Kapbhephl.

IIM.05 OcHOBBI PEeANPUHUMATEIHCTBA

1K 1.1. PazpaboTka nmpeanpuHUMAaTEIbCKON HIeH

IIK 1.2. Pa3paboTrka OusHec-TuIaHa

I1K 2.1. ['0TOBHOCTH K I0pUINYECKOMY O0(OPMIICHUIO PEANPHHUMATEIIECKON NeSITeTbHOCTH
B/02.5 Opranuzamnus TeKymero XpaHeHus JOKYMEHTOB.

BreimyckHuK A0KeH 0071a1aTh 00IMMH KOMIIeTEeHIUSIMHU, BKIIIOUAIOIIUMHU B ce0s criocoo-
HOCTB!

OK 1. [ToruMaTh CyIIHOCTb U COIMATBHYIO 3HAYUMOCTh CBOCH Oyaymiel nmpodeccuu, mposiB-
JISATh K HEW YCTOMYMBBIM UHTEPEC.

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO JI€ITEIBHOCTh, BHIOMPATH TUIIOBBIE METOJIBI M CTIOCOOBI
BBINOJIHEHUS MTPO(EeCCHOHANBHBIX 33/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH M KaueCTBO.

OK 3. [IpunumaTh penieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYAIUSIX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBISTh MOUCK M UCIOJIb30BaHUE MHGOPMAITUH, HE0OX0uMOoM 1tst 3P heKTHB-
HOTO BBITIOJIHEHUS TPO(ECCHOHATBHBIX 337124, TPO(ECCHOHATBLHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnonb3oBath HHOOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B MPO(ECCUOHANb-
HOU JIEATEIIbHOCTH.

OK 6. PaGoTath B KOJUIEKTHBE U KOMaH/Ie, 2P (HEKTUBHO OOIIATHCS C KOJUIETaMH, PYKOBO/I-
CTBOM, ITOTPEOUTENISIMHU.

OK 7. bpatp Ha ce0s1 OTBETCTBEHHOCTh 33 pa0OOTY YJIECHOB KOMaH/IbI (MMOAYMHEHHBIX ), PE3Ylhb-
TaT BBIMOJTHCHUS 3a/IaHUH.

OK 8. CamocrosiTenbHO ONPEACNATh 3aa4u MPOoGeCCHOHATBHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHUMAThCS CaMOOOpPa30BaHKEM, OCO3HAHHO IJIAHUPOBATH MOBHIIICHNE KBATU()UKAIIUH.

OK 9. OpueHTHpOBaTHCS B YCIOBUSX YaCTOW CMEHBI TEXHOJIOTHIA B MPpO(eCCHOHATBHOM /es-
TEJIHHOCTH.
B pesynbprare uzydenus npodeccuonanbroro moayis [IM.01 Opranuzaunus 10KyMeHTAMOHHOT O
obecreyeHusi ynpaBjieHus U (PYHKIIHOHMPOBAHHUS OPraHU3ALMMU:

HMeTh NPAKTHYECKHUIl ONBIT!
-OpraHu3aluy JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIpaBiIeHUs 1 (YHKIIMOHUPOBAHUS OpTaHU3AIIHH,

yMeThb:



-IPUMEHATh HOPMATUBHBIC MIPABOBHIC AKTHI B YIIPABICHYECKOH 1A TEIbHOCTH;

-TIOJIrOTaBJIMBATh IPOEKTHI YIIPABICHYECKUX PELICHHUIA;

-00pabaThIBaTh BXOAAIINE U HCXOAIINE TOKYMEHTHI, CHCTEMAaTU3UPOBATh UX, COCTABIISTh HOMEH-
KJIaTypy Jenl U GOpMUPOBATh JOKYMEHTHI B JIEJIa;

-TOTOBHUTH U MPOBOJMUTH COBEIIAHUS, JICIIOBbIE BCTPEUH, IIPUEMBI U ITPE3CHTAINH;

- Y1 — obopmIITh TEKCTOBBIE paOOTHI M COBEPIIATH KOPPEKTYPHYIO MPABKY TEKCTOB;

- 1Y2 — opranu3oBbIBaTh paboTy ¢ JOKYMEHTaMH, COJEpKaIlMMHU KOH(UICHIIMANbHYIO0 HH(pOpMa-
LIHIO;

- 1Y 3 — npuMeHsTh IpaBo Ha MOUCK, MOJIyYE€HHE U UCTIOIb30BaHUE UH(OpMAIIUH;

- IY4 - spdexTuBHO MPOBOIUTH NIETOBYIO Oeceny;

3HATh:
-HOpPMaTHBHBIE PABOBbIE aKThI B 00J1aCTH OpraHU3alMy yIpaBIeHUYECKOH NesTeIbHOCTH;
-OCHOBHbIE IIPAaBUJIA XPAHEHMS U 3AILUTHI CIIy’K€OHOH HH(popMaIuy;
- 131 — ucTOpUYECKH CIIOKUBIIHECS OCHOBBI OpraHU3alNHU CITYKObI TOKYMEHTAllMOHHOTO obecreye-
HUS yIIPaBJICHHUS,
- /132 - ocHOBHBIE NpaBUJjIa CO3/IaHUSI COBPEMEHHBIX YIIPaBICHUECKUX TOKYMEHTOB;
- /133 —undopmanmoHHO-1IpaBOBbIE HOPMBI;
- 134 — 0cOOEHHOCTH OpTraHU3aIH CEKPETAPCKOTO OOCITYKUBAHUS U TEXHOJIOTHH OOILICHHUS.
- B pesynbrare nuzyuenus npodeccuonanpHoro moayis [IM.02  Opranu3zanusi apXuBHOM
U CIIPAaBOYHO-NH(POPMANMOHHON PadoThl M0 JOKYMEHTAM OPraHU3alHu:
HMeTh MPAKTHYECKHUI ONBIT:
-OpraHu3aluy apXUBHOHM U CIIPaBOYHO-UH(POPMALIMOHHOM pabOThI 10 TOKYMEHTaM OpTraHU3aIuH;
yMeETb:
- OpraHM30BBIBATH JEATEIBHOCTD apXHBa C YIETOM CTaTyca U MpoQuIis OpraHu3aIiig;
- paboTaTh B CUCTEMaX JEKTPOHHOTO JOKYMEHTO000POTa;
- HCII0JIb30BATh B JIEATEIILHOCTH apXUBa COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJIOTUH;
- IPUMEHATh COBPEMEHHBIE METOJUKN KOHCEPBALIMK U PECTaBPALIMM APXUBHBIX JTOKYMEHTOB;
- IY1 — opueHTUpOBaThCA B IPAaBOOTHOUICHHUSAX B cepe apXUBHOTO siena B PO;
- IY2 — onpenensatb COOCTBEHHUKOB apXUBHBIX JIOKYMEHTOB;
- 1Y 3 — opueHTUpOBaThCA B MHOT000pa3uu BUJOB apXUBOB PD;
- JIY4 — cocTaBidTh OTYETHBIE U APYTUE OCHOBHBIC TOKYMEHTHI apXHBA;
- Y5 - npoBOAUTH 3KCIEPTU3Y LICHHOCTH TOKYMEHTOB B apXUBax;
3HATh:
- CUCTEMY apXUBHOTO yrpaBiieHus B Poccuiickoit @enepannu u opranuzannio ApXuBHOTO GoHIa
Poccuiickoit ®enepaiuu;
- CUCTEMY XpaHeHHs U 00pabOTKU JOKYMEHTOB;
- JI31 — sransl pa3BuTHs apXxuBHOTO jena B Poccuu;
- 132 — 3akoHOAATENbHBIE AKTHI [10 ApXUBHOMY /i€y B P®D;
- /133 — paznooOpa3zue BumoB apxuBoB PD 1 ux HanpaBieHUs IEATEIbHOCTH;
- 134 — MmeToauuecKo-1paBoBoe o0ecreueHue AesITeIbHOCTH apXUBOB;
- I35 — TeXHOJIOrMI0 KOMIUIEKTOBAHUS, Y4€Ta U UCIIOJIb30BaHUS aPXUBHBIX JOKYMEHTOB;
- 136 — npaBuiia pa3MeIieHus, yuera, IpoBEpKH, HATNUHS, 00ECTIEYCHUsI COXPAaHHOCTH JOKYMEHTOB
apxuBa.

B pesynbraTe nzydyenus npodeccuonanbaoro Mmoayiasi IIM. 03 BeinosineHue padoT mo oaHoi
WIN HECKOJbKUM NpodeccusiM padovux, J0LKHOCTAM CJIYKAIMX:

HMeETh MPAKTUYECKUI ONBIT:
-OpraHu3alyy JOKYMEHTAIlMOHHOTO 00ecrieueHus yIpaBieHus U PyHKIHMOHUPOBAHUS OpraHU3aIlHH;

yMeThb:



-[IOArOTABJIMBATH IIPOEKTHI YIIPABICHUYECKUX PELICHUN;

-00pabaThIBaTh BXOAIINE U UCXOSAIINE JOKYMEHTBI, CUCTEMAaTU3UPOBATh X, COCTABISATH HOMEH-
KJIaTypy Jiesl 1 GOPMHUPOBATH TOKYMEHTHI B JIENa;

-paboTaTh B CUCTEMAX JIEKTPOHHOTO JOKYMEHTOO0OO0POTa;

-JIV1 cocTaBnsaTh 1 0POPMIISATH OpPraHU3aLMOHHO-PACTIOPAIUTEIbHBIE IOKYMEHTHI B COOTBETCTBUU C
TpeboBanusimMu Hanmmonansuoro crangapra PO I'OCT P 7.0.97-2016;

-JIY2 npoBOAUTH PErUCTPaLMIO JOKYMEHTOB U CO3/1aBaTh 0a3y TOKYMEHTAJIbHBIX JTaHHBIX;

-JIY 3 ocymiecTBiIsITh OEpaTUBHOE XPAHEHUE JOKYMEHTOB;

3HATh:
-CUCTeMY XpaHEHUs 1 00pabOTKH JOKYMEHTOB;

- /131 npaBuna odopmIiIeHHs] MAIIMHOIIUCHBIX TEKCTOB;

-J132 npaBuna oopmiieHUs: OpraHU3aIMOHHO-PACTIOPSIIUTENBHBIX JOKYMEHTOB.

B pesynbrare usyuenus npodeccuonanaboro moayns IIM.04 IlnannpoBaHue Kapbepbl
BbinyckHuka [I0O MockoBckoii o0J1acTu:

UMeTh MPAKTUYEeCKHIi ONbIT:

- IOMCKa PaboTHI;

- ohopmIIeHHS pE3IOME;

- IPOXOXKJICHHSI UHTEPBBIO U cOOeceI0BaHMs C TIOTEHIIMAIBHBIM paboToAaTeNeM;
- IUTAHUPOBaHUS MPO(HECCHOHATLHON Kapbhephl

yMeThb:

CaMOCTOSITENILHO HCKaTh pa0OTy, UCTIONB3YS pa3IMYHbIe UCTOYHUKY UH(GOPMAITUU O BaKAHCH-
SIX;

OPUEHTHPOBATHCS B CUTYAIMH HA PBIHKE TPYy/la CBOCTO PErHOHa;

COCTaBJIAATh PE3IOME, COIIPOBOIUTENHHOE TMCHMO;

CpPaBHHBATh CBOM YMEHUS, 3HAHUS, KOMIIETCHIIUHU, JINYHOCTHBIC KAUYeCTBA C MPUBEICHHBIMU
TpeOoBaHUAMU paboToaaTenei;

BECTH OOIICHUE, UCTIOB3Ys PA3JINYHBIC TEXHUKH TOBOPEHHSI U CITyIIAHHS,

BBIOMPATh MOJIEH 3P HEKTUBHOTO OBEACHHUS Ha co0ece0BaHNU (MHTEPBBIO);

COCTABJISITH TUTAH CBOEH Mo eCcCHOHATBHOM Kaphephl (Ha OJIMKANIIYIO U CPEHIOI0 TIEPCIICK-
THBY);

3HATH:
— TIOHSTHE, BUJBI, dTAIBI KAPhEPHI,

WHCTPYMEHTHI IJIAHUPOBAHUS M PA3BUTHS KaphePhI;
OCHOBBI IICJICTIONIATAHNS U YIIPABJICHHUS BPEMEHEM;
CIocoObI MOUCKa pabOTHI;
KOHCTPYKTHUBHBIC CTHJIM ITOBEICHUS MPH ITOMCKE PadOTHI;
NpaBUJIa COCTABJICHUS pe3foMe U TIOPT(HOINO;
ATaIbl U TEXHOJOTHH 0TOOpa B KOMITAHUIO, OPTaHU3AIHIO, Ha MPEANIpUITHE (PE3FOMe, COIPO-
BOJAMTEIHHOE MMMCHEMO, TECTUPOBAHUE, JICTTOBBIC UTPHI, HHTEPBBIO);
CHUTYAIIMIO Ha PhIHKE TPY/a U BO3MOKHOCTH Pa3BHUTHUS Kapbephl B BHIOpaHHOH cepe nesi-
TEJNBHOCTH;
— TOTEHIMATBHBIX paboToaareneit MOCKOBCKOM 00siacTu (B BBIOpaHHOM cepe nesareTbHOCTH);
BUJIBI TPO(DECCHOHATILHOM aanTallvH;

CoJIepKaHue U MOPSIO0K 3aKITFOUYCHUS TPYAOBOTO JOTOBOPA;
—  TOPSAOK pa3pelieHus TPYAOBBIX CIIOPOB.


http://www.pandia.ru/text/category/trudovie_dogovora/

B pesynbraTte nzydenus npodeccuonanbroro Moayiast IIM.0S OcHoBbI mpeaNpuHUMATEJIb-
cTBa

UMeTh MPaAKTUYeCKHIl ONbIT:

BIIJ 1.

[TpoBenenus aHaau3a peIHKA U ONPEeTICHHUs] CBOOOIHBIX PHIHOYHBIX HHUIIL.

Bri6opa a¢pexTrBHOrO BHAA NEATETHHOCTH Ha PHIHKE.

BIIJ 2.

Omnpenenenus cyObekTa U 00BEKTOB MPEANPUHUMATENBCKON AESITENbHOCTH.

Onpenenenus GopM NpeANPUHUMATENBCKON eI TEIbHOCTH.

Omnpenenenre HEOOXOTUMBIX PECYPCOB ISl pa3BUTHS MPEANPUHUMATENIBCKON AESITETbHOCTH.
Onpenenenus ppIHKOB COBITA MPOAYKUUH (YCIYTH).

[Toncka mocTaBIIMKOB /1J1s1 00€CTIEUEeHUS PECYpCaMy M MPOABUKEHUS ToBapa (YCIYTH).
Pazpabotku punaHCcOBOrO I1aHA.

ITo obGecnieuenuto craprana (paHApald3uHT).

PazpaboTku sKoHOMUYECKOH 3(h(HEeKTUBHOCTH MPENNTPUHUMATEIBCKON AEITEIbHOCTH
Pa3zpaboTke OuszHec-m1aHa

[ToaroTOBKM JOKYMEHTOB JUIsl TOCYJapPCTBEHHOM PErucTpalui

[ToAroToBKM JOKYMEHTOB JJIsl PETUCTPAILlMU B OpraHax CTaTUCTUKU U BO BHEOIO/KETHBIX (poHAax

yMETh!
BIJI 1. [TpoBoANTh aHAIHM3 PHIHKA U OCYLIECTBIATH BEIOOP BUAA ACATEIBHOCTH

BIIJI 2. Paznuuath CyOBEKTHI M OOBEKTHI TPEANPUHUMATEIBCKON NeTeTbHOCTH

PaznuuaTth popMbI IpeATPUHUMATEIBCKON AEATEIBHOCTH

Haxonuts TeppuTOpHanbHOE MECTOHAX0KICHUE NIPEAIIPUHUMATENBCKON ACITEIBHOCTH
PaccuntsiBaTh HEOOXOMMBIE PECYPCHI U1l OPraHU3aUK [IPEIIPUHIMATENbCKON 1EATEIIbHOCTH
HaxoauTe peIHKH cOBITa TPOAYKIIUH (YCITYTH)

AHanmm3upoBaTh PEIHOK U OCYILECTBIIATh OTOOP MOTEHIIMAIBHBIX TOCTABIIMKOB

PazpabaTbiBaTh (MHAHCOBBIH IJIaH MPEANPUHIMATEIBCKON 1A TETEHOCTH

PaccuntsiBaTh 00BEMBI M CPOKM HEOOXOIMMOIO KPEAUTa U TEXHUKO-IKOHOMHUYECKOE 0OOCHOBaHHE
IIOJIy4YEHUSI KpeauTa

[ToaroraBnuBaTh JOKYMEHTHI HAa OJy4eHHE OAHKOBCKOIO KpeanuTa

Bri0upath noaxoA11yI0 TOCYAapCTBEHHYIO POrPaMMy MOACPKKH MAJIOTO NMPEeANPUHUMATEIbCTBA;
IToaroraBnuBaTh TEXHUKO-3KOHOMUYECKOIO OOOCHOBAHUS Y4aCTHs B IPOrpaMMax roCyAapCTBEHHOM
MOAEPKKHA MAJIOTO IIPEANIPUHUMATEIBCTBA

PaccunThiBaTh (PHAHCOBBIE TOKA3aTENN U MTOKA3aTeIN OLEHKH 3(()EKTUBHOCTH NPEAIIPUHUMATEb-
CKOH IEeATEIbHOCTH;

Pa3zpabareiBaTh OM3HEC-TIIAH;

Cobuparp makeT y4peIuTEeNbHBIX JOKYMEHTOB B 3aBHCHUMOCTH OT OpPraHU3allMOHHO-TIPaBOBOM (op-
MBI

[IpoBOIUTH aHANMM3 PHIHKA MPEAOCTABISAEMBIX YCIYT 10 pa3pabOTKe YCTaBHBIX JTOKYMEHTOB;
Pa3pabaTbiBaTh MIaH cOOpa AOKYMEHTOB JJsl TOCYAAPCTBEHHOM pErucTpanuy MpeAlnpHHUMATENb-
CKOH IEeATEIbHOCTH;

PazpaOaTbiBaTh IU1aH cOOpa JOKYMEHTOB Il PETUCTPALIMM B OpraHaxX CTaTUCTUKU U BO BHEOIOJKET-
HBIX (HOHIAX;

[Tonp3oBaTbecs HMH(POPMAIIMOHHO-KOMMYHHMKATUBHBIMU CHCTEMaMHM, HH(OPMAaILMOHHO-TIPAaBOBBIMU
cucremamu B cetu MHTEpHET;

Opranu3oBbIBaTh CBOIO NEATEIBHOCTh KaK MHAMBUAYAJIBHOIO NMPEANPUHUMATENS WIM KOJUICKTHBA
OpraHM3aluy;

[InannpoBaTh CBOIO AEATEIBHOCTD, NEATENBHOCTh KOJUIEKTUBA,;



YcraHaBiIMBaTh IAPTHEPCKUE CBS3H;
3aKIII04yaTh X03sIICTBEHHBIE I0TOBOPA;
OT‘II/ITBIBaTI:CH 3a BCACHUC XO3}II>'ICTBGHHOI>'I ACATCIIBHOCTMU.

3HATh:

BIIJA 1

KoHbIOHKTYpY cripoca U NPEeAIoKEHUs Ha PhIHKE;
Merto/bl aHaM3a phIHKA;

TexHOI0rnK HaKOIUICHUs IPEATIIPUHUMATENIbCKUX UICH.

BIIJI 2.

OCHOBHBIE OHATHSA IPEIITPUHUMATEIBCKOMN EATEIBHOCTH;

Onpenenenus cyoObekTa U 00bEKTOB MPEANPUHUMATEIBCKON IEATEIbHOCTH;
OpraHu3anvoHHO-TIPaBOBbIE (POPMBI IPEANPUHIUMATEIBCKOHN 1A TENbHOCTH;

TeppuTtopuanbHbie 0COOEHHOCTH OPTaHU3ALUH MPEITPUHUMATEIBCKON AEATEIbHOCTH;
OpraHu3anvoOHHbIE CTPYKTYpPbI YIPABICHUS MPEANPUATHEM, cCUcTeMY (OPMHUPOBAHHUS IITAaTa CO-
TPYJHUKOB;

OtpacieBble XapaKTEPUCTUKU BUAOB JEATCIBHOCTH;

OCHOBBI UCCIIEIOBAaHMSI PBIHKA U OIPEIeNICHHE [EJIEBBIX MOTPEOUTENEH;

DopMHUpOBaHUE IICH HAa TOBAPHI U yCIIYTH;

[TpoaBmXeHHE TPOAYKTA U CTUMYJIMPOBAHHUE COBITA;

Pexnama: conepxanue, yHKIUU U BUbI pekiaaMbl. D(PPEKTUBHOCTD PEKIIAMHOM 1€ATEIbHOCTH.
Jlorucruka B IpeANPUHUMATEIBCKOU IEATEIbHOCTH.

ITyTu moucka nocTaBIIMKOB PECYPCOB: 000PYAOBAHUS, PACXOJHBIX MAaTEPHAIIOB U T.JI.

[ToHsATHE TOTOBOPHBIX OTHOLICHUH. [IpaBa 1 OTBETCTBEHHOCTH IO JOTOBOPY, (POPMBI JOTOBOPOB
AHanu3 GUHAHCOBOW NEATEILHOCTH PEATPUATHS

Ilopsanok yueTta pacxoAoB U JOXOJI0B

CoBpeMeHHbIe (POPMBI KPEAUTOBAHUS U MHBECTUPOBAHUS OU3HECA

[IporpaMMbl rocy1apCcTBEHHOM MOAAEPKKU MaJIOr0 NMPEANPUHUMATENIBCTBA

TexHomoruu pacyera nmokasarejaeii IKOHOMUIECKON 3PHEKTHBHOCTH MPEATPUHUMATETHCKOMN Jes-

TEIBHOCTH (PEeHTA0ETHFHOCTD)
OCHOBHBIE 3Talbl COCTABJICHUS] ON3HEC-TIIIAHOB

OCHOBHBIE HOPMATUBHO-NIPABOBBLIC JOKYMCHTBI, 3aKOHBI U MOA3aKOHHBIC dAKThI pCTUCTPAllUN IOpHUIHN-

YECKUX JIUI] U UHAUBUAYAJIbHBIX IPEAIPUHUMATEICH.
IIpouenypy peructpauuy IOpUANUECKUX JIML U UHIUBUYalbHBIX NPEAIpUHUMATENIEH
NudopmainoHHO-TIPaBOBBIE CUCTEMBI
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2. CTPpyKTYypa M cojiep:KaHue BbIMYCKHOH KBATH(UKANNOHHOI padoThI
(nanee - BKP)

Bun I'MA. THUA BeIIyCKHUKOB TeXHHKYMa B cooTBeTcTBUM ¢ PI'OC mo cnenuanabHOCTH
46.02.01 «JlokymeHTaIlMOHHOE OOECTICUCHHUE YIPABJICHHUS M apXUBOBEICHUE» COCTOUT U3 OIHOTO
aTTECTAIlMOHHOI0 UCHbITaHus - 3amuTsl BKP.

O0bem BpeMeHH HA TOATOTOBKY U NPOBeleHHeE.

B cooTBeTCTBHM C KOMIETEHTHOCTHO-OPUEHTHUPOBAHHBIM YYEOHBIM TJIAHOM CHEIHATEHOCTH
o0beM BpEeMEHHM Ha TOATOTOBKY W mpoBeneHue 3ammthl BKP cocraBmsier 6 (mects) Hemenb ¢
o .
Conepxanue BKP. B BoinyckHOl KBanmudukannoHHON paboTe JTOHKHBI COIAEPIKATHCS Clie-
IYIOIIE CTPYKTYPHBIC YACTH B MOPSIIKE UX CIICIOBAHUS:
— OT3BIB PYKOBOJMTEIIS (BKJIaIBIBACTCS );
— pereH3us (BKIaAbIBACTC);
— THUTYJIBHBINA JUCT (IpHII0OKeHUe 4);
— 3ananue Ha BKP (mpunoxenue 5);
— TpaduK BBHITOJHEHHS BBITYCKHON KBaTHM(PHUKAIIMOHHON paboThl (puioxkeHue 6);
— coJepkaHue (OrIaBlIeHUe);
— BBEJICHUE;
— OCHOBHAas 4acThb;
— 3aKIIOYCHHE (BBIBOBI);
— Oubmumorpadus (nmureparypa);
— MPWIOKEHHUS.

O6wem BKP cocrasmsier 40-50 cTtpanull, He BKIItoUYas MpuiiokeHuid. Bo BBe1eHr 000CHOBBI-
BAETCs aKTYaIbHOCTh U MPAKTUYECKAsi 3HAUMMOCTh BHIOpaHHON TeMbI, (GOPMYyITUPYETCS 1eb U 3a/1a-
yn. [Ipu paboTe Hax TEOPETUUECKON YacThIO ompenenstorcs 00bekT u npeamer BKP, kpyr paccmar-
puBaeMbIx npobseM. [IpoBoauTcst 0030p MCIONIB3YeMbIX HICTOUHUKOB, 00OCHOBBIBACTCS BBIOOP MpPH-
MEHSIEMBIX METOJIOB, TEXHOJIOTHI U JIp.

PaboTa BBIMyCKHMKA HaJ TEOPETUYECKON YacThIO TMO3BOJSIET PYKOBOAUTENIO OLIEHUTH Clie-
Jyrolye o0Ire KOMIETEHIUH:

— MOHUMATh CYIIHOCTh M COIMATBHYIO 3HAYUMOCTb CBOEH OyayIieil nmpodeccuu, mposBIsATh K HEl
YCTOWYMBBIA UHTEPEC;

— OCYIIECTBJISITh MIOWCK U UCIOJIb30BaHKUE MH(MOPMAITUU, HEOOX0uMOM 17151 3P EKTHBHOTO BBIMOJI-
HeHus MpodecCHOHaIbHBIX 3a7a4, MPOPECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

PaGota Ha BTOPBIM OCHOBHBEIM Pa3felioM JOJKHA MO3BOJIUTH PYKOBOJIUTENIO OIEHUTH YpO-
BEHb Pa3BUTHUS CJIEIYIOMUX OOMIUX U MPOPECCUOHAIBHBIX KOMIETEHITHI:

— OpraHU30BBIBATH COOCTBEHHYIO JCSITEIHLHOCTD, BRIOUPATH THIIOBBIE METOJIBI M CITIOCOOBI BBIMIOJIHE-
HUS TpodeCCHOHANBHBIX 33]1a4, OIIEHUBATh UX Y(PPEKTUBHOCTH U KAYECTRBO;

— TMPUHUMATH PEIICHUS B CTAHIAPTHBIX W HECTAHJIAPTHBIX CUTYallUSX M HECTH 3a HUX OTBETCTBEH-
HOCTB;

— HCIIOJIb30BaTh HH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B MpodeccrnoHalbHON es-
TEJIbHOCTH.

— paboTaTh B KOJUICKTUBE U KOMaH[E, 3 (HEKTUBHO OOIIATHCS ¢ KOJIJIETaMH, PYKOBOJCTBOM, ITOTpe-
outensmMu.

— OpaTh Ha ceOs1 OTBETCTBEHHOCTH 3a PabOTy YJICHOB KOMaH/bI (TOAYUHEHHBIX ), PE3Y/IbTaT BBIIOJI-
HEHHUS 3alaHUi.

— CaMOCTOSITENILHO ONPEAETATh 3a7a9i MPO(HEeCCHOHATFHOTO U TMYHOCTHOTO PAa3BUTHS, 3aHUMATHCS
caMo00pa3zoBaHUEM, OCO3HAHHO MJIAHUPOBATH IMOBBIIIEHNE KBATU(UKAIINH.

— OpPUEHTUPOBATHCA B YCIOBUSAX YACTOW CMEHBI TEXHOJIOTH B MPO(EeCCHOHAIBHOMN 1eATEeIbHOCTH.
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3aKiIOueHre COACPKUT BBIBOJBI U MPEIIOKEHUS C UX KPAaTKUM OOOCHOBAHHEM B COOTBET-
CTBUU C MTOCTaBJICHHOM LIENBIO U 33J]a4aMH, PACKPHIBAET 3HAYMMOCTh MOJIYYEHHBIX PE3YJIbTATOB.

B pazgene «lIpunoxxkeHus» mom0O0paHHBIA CIPAaBOYHBIM WM BCIIOMOTATENIbHBIA MaTepual,
UMeIIMi HenocpeacTBeHHOoe oTHouieHue Kk BKP: aHkeThl, cTaTucTHYeCKUE JaHHBIE, CKPUHILIOTHI
SKpaHHBIX (OPM U 3ampocoB, rpa@uKu, TaOIUIIBI U APYTHE BCIIOMOTaTeNIbHBIE MaTEepPHUalIbl, HA KOTO-
pBIC €CTh CCHUIKH B TeKCTe paboThl. VX HanM4uue U KOJMYECTBO CBUICTEILCTBYIOT O TIyOHMHE Mpopa-
00TKM MaTepHualia 1o U30paHHOI TeMe U SBJSIOTCS MOATBEPXKJIEHHEM O0OCHOBAHHOCTH BBIBOJOB U
npennoxeHuit. [IpunokeHus pacronararoTcsi B KOHIE paboTel. HeoOXoauMoCTh B MPHIIOKEHHSIX
0OBIYHO BO3HHMKAET TOTJa, KOTJa MPUBEICHHBIE B paboTe cooOpaxeHus: TpeOyoT Oojiee NeTaTbHOTO
WX TOSCHEHUS WJIU MOATBEPKICHUS JOMOJHUTEIBHBIMH MaTepualaMH, BKIIOYEHUE KOTOPBIX B OC-
HOBHOM TEKCT HAPYIIUT JIOTUKY M3J0KEHUS WU MPUBEIET K IPYIHMM HEXeJaTelIbHbIM MOCIeICTBU-
M. [Ipuno>keHus MOTyT OTKPBIBATHCS YUCTBIM JINCTOM, Ha KOTOpoM mnuiercs «lIpunoxenue» umm
«[Ipunoxenus» (€ciny UX HECKOJBKO). 3aTeM Ha OTIEIbHBIX JIUCTAX MPUBOISATCS CaMH IMPUIIOKEHUS,
MPUYEM Ha Ka)JOM M3 JUCTOB B IPaBOM BepxHeM yriy nuiyt «llpunoxenue 1», «IIpunoxenue 2»
u 1.0. Hymepanus 1ucToB NpuiokeHU JokHa ObITh ckBo3HasA. OHa SBJSETCS MPOJOIKEHHEM 00-
el HyMepaluyu OCHOBHOI'O TEKCTa. B Tekcre, Kak MpaBuiio, JaeTcsl CChUIKA Ha 3TOT Marepuai. Bee
JUCTBl BBIMYCKHOW KBaIU(DPHUKAIIMOHHON pabOThl M NPUIIOKEHUS CJEeIyeT aKKypaTHO MOIIIUTh
(cOporropoBaTh) B MAIKYy.

Odopmiienue Tekcra. [leyarats cnegyer Ha ogHOM cTopoHe ymcta hopmata A4 (210 x 297
mm). [Tons ¢popmara He menee: ieBoe - 20 MM, npasoe - 10 MM, HIKHee - 20 MM, BepxHee - 20 Mm.
Texkcr nevaraercst uepe3 1,5 uHTEepBana, kpacHas crpoka - 1,25 cm. pudrt: Times New Roman,
pasmep mpudTa -14 nt. TUTYIBHBINA JTUCT, 337]aHUE Ha BBITYCKHYIO KBaTH(HUKAIIMOHHYIO pa0oTy, Ka-
nennapasii TwiaH BKP, penen3us/or3siB pykoBomutenass o(GOpPMIISIOTCS COTJIACHO MPHIIOKEHUSIM
1,2,3, 4.

IloaroroBka arrecranmoHHoro ucnbiTanus. Tembr BKP pa3pabarteiBaroTcst nmpemnogaBate-
TsIMU TIPOECCHOHATBHOTO KA YIeOHBIX AUCHUIUINH U TPOGECCHOHATBHBIX MOIYJIEH COBMECTHO
CO CIELMATUCTAMH IIPEICTAaBUTENSIMU NPEANPUATUI WU OpraHU3aliil, 3aMHTEPECOBAaHHBIX B pa3pa-
0OTKE TaHHBIX TEM U PACCMATPUBAIOTCS HA 3aCEaHUU OTJICICHHS CIICIIMATbHOCTH B HaYaie y4eOHo-
ro roga. Tema BKP mMoxeT ObITh mpensioskeHa oOyJaroniuMcs MpU YCIOBUH I1€JIeCO00Pa3HOCTH €€
pa3paboOTKU M COOTBETCTBUS COJEPIKAHUS OIHOTO WU HECKOIBKHUX MPOPECCHOHATBHBIX MOMYIICH,
Bxoasamux B [ITICC3. Temsr BKP momkHBI 0TBE4aTh COBPEMEHHBIM TPEOOBAHMIM PAa3BUTHS HAYKH,
TEXHHKH, POU3BOJICTBA, SKOHOMHKH, KYyJIbTYpPhl U 00pa30BaHus, a TaKKe TPEOOBAHUSM PBIHKA TPY-
na. Temsr BKP mocne cormacoBanusi ¢ paboromarensiMu (OKTSIOpb) YTBEPKIAIOTCS 3aMECTHTEIIEM
aupeKTopa 1o yueOHoi padore (Hos0pp) B TexHukyme. Tembr BKP npennaratorcst muis Beioopa o0y-
YaroumMcs He MeHee uyeM 3a 6 MecsieB 10 [ MA. 3akperuienre TeM BBITYCKHBIX KBATH(PUKAIIMOHHBIX
paboT (¢ yKazaHUEM PYKOBOIMTEIECH M CPOKOB BBIIIOJHEHHS) 32 00YJaIOMUMUCS 0)OPMIISIETCS TTPH-
Ka30M JUPEKTOpa TEXHUKYMA.

PykoBoacTBo moaroroskoi u 3ammuroii BKP. /lupektop TeXHHKyMa CBOMM IIPHUKa3oM
HazHavaet pykooautenss BKP. [To yrBepxaeHHsiM TeMaM pykoBoautenun BKP paspabaTeiBatoT uH-
TUBUAYATbHBIE 3a/IaHUs IS KaXaoro ooydaronierocs. 3aganust Ha BKP paccmarpuBatorcs Ha 3ace-
nannn [IMK, nmoanuceiBatotcst pykoBoauteneM BKP, pykoBoauTeneM mpeaauIiioMHON MPaKTHKH,
caMHUM OOYYaroIIUMCS U YTBEPXKIAIOTCS 3aMECTUTENIeM AUPEKTopa Mo y4eOHoi pabore. 3amaHue Ha
BKP Bbeimaercst obyuaromemMycst He mo3iHee, yeM 3a 6 mecsies a0 3amutel BKP. B otnenpHBIX cimy-
qasx gomyckaercs BbimoaHeHne BKP rpymmoit oOy4aromuxcs, mpu 3TOM UHAUBHIYAIbHBIC 3aIaHUS
BBIZIAIOTCSA KoMy obOydaromemycs. 3amanus Ha BKP compoBokmaroTcst KOHCYIbTaIllMel, B X0/1€
KOTOPOH pa3bsCHAIOTCS Ha3HAYCHUE M 337a4yd, CTPYKTYpa U 00beM padOThl, MPUHIHUIIEI Pa3pabOTKH
1 oopMiIeHUS, MPUMEPHOE paclpeiesieHne BPEeMEH! Ha BHITIOJIHEHHE OTAeNbHBIX YacTeil BKP. O6-
1iee pyKOBOACTBO U KOHTPOJIb 32 X0A0M BbinosiHeHHUs: BKP ocyiecTBisioT 3aMecTuTenb JUpeKTopa
10 y4eOHO-TIPOU3BOICTBEHHON padoTe.

OcHoBHBIMU QyHKIHSIME pykoBoauTenss BKP sBnsitorcs: pa3paboTka WHANBUAYAIBHBIX 3a-
JAHWM, KOHCYJIbTUPOBAHHUE IO BOINPOCAM COJIEPKAHMS W TMOCIEI0BATEIbHOCTH BbIoaHEeHUs BKP,
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OKa3aHWEe MOMOIIM O0yJaronieMycsi B Mo00pe HEOOXOAUMMON JTUTEepaTyphl, KOHTPOJIb XO/a BBITION-
Henusi BKP, moaroroska muceMennoro or3siBa Ha BKP. K kaxxmomy pykoBOIUTENTI0O MOXKET OBITH
OJTHOBPEMEHHO IMPHKpEIUIeHO He Oosiee 8 oOyuaromuxcs. Ha koHCynapTanum ans Kaxaoro oOyyaro-
IIETOCs TOJDKHO OBITh MPEAyCcMOTpeHO He Ooiiee 2 yacoB B Henento. [1o 3aBepiieHnn o0yJdaronmumces
BKP pykoBoauTens MOAMKUCHIBAET €€ U BMECTE C 33JJaHHEM M CBOMM MHCHMEHHBIM OT3BIBOM Iepeia-
€T JJIs TIPeIBApUTEIILHON 3aIUTHI Ha 3acefanue otaeiacHuss. BKP MoryT BeIMOMHATHCS 00ydaromiu-
MHUCS, KaK B 00pa30BaTEIIbHOM YUPEKJACHUH, TaK U HA MPEANPUATHH (OpTraHU3AIUN ).

Tematuka BKP no cienmansroctr 46.02.01 «JlokyMeHTaIITMOHHOE 00ECTICUCHHE YITPaBICHUS
u apxuBoBesnenue» (IIpunoxenue 1).
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3. YcaoBusi peasuzanuu nporpammbl 'MA
TpeboBaHMsi K MUHUMAJbHOMY MATEPUAJIbHO-TEXHHYECKOMY 00ecreyeHH 0

IIpu Beimonnenun BKP u ee 3ammre peanusanusa nporpammsl [ MA npeanonaraer Haauuue
KaOMHeTa MOJATOTOBKM K MTOTOBOM aTTecTaluu (KaOMHET KypcOBOTO M JHUILIOMHOTO MPOEKTHPOBA-
HUSA).

Ob6opynoBanue kaOuHera: pabouee MECTO Uil KOHCYJIbTaHTA-TIPEIOAABATENs, KOMIIBIOTED,
pUHTEP, paboune MecTa (KOMIBIOTEPHI) I 00ydJaroIMuXCs, JTUIIEH3MOHHOE MPOrpaMMHOE obecrie-
YeHHe OOIIEero M CIenuaIbHOr0 Ha3HaueHUs, rpaduK MpOBEACHHS KOHCYIbTAIlMi O BBIMTYCKHBIM
KBJIM(UKAIIMOHHBIM paboTaM, rpaduK MOATAMHOTO BHIMOJHEHUS BBIMTYCKHBIX KBAIH(PUKAIIMOHHBIX
paboT, KOMIUIEKT Y4eOHO-METOANYECKON TOKYMEeHTauuu, A 3aumtsl BKP - nonomnurensHo pabo-
yee MECTO JUIsl YiIEHOB ['0CyIapCTBEHHOM aTTECTAIMOHHON KOMHUCCHUM, KOMIIBIOTEP, MYJIbTHUMEIUN-
HBII IIPOEKTOP.

Nudopmaunonnoe odecnieuenue 'MA: nporpamma ['MMA, meToguyeckue peKoMEHIAUH 110
paspaborke BKP, cBoiHas Be1OMOCTh yCIIeBa€MOCTH, JUTEpaTypa MO CHEIHAIbLHOCTH, MEpUOANYe-
ckue m3ganus no crnenuanbHocTd, PI'OC 1o cenuanTbHOCTH, YUeOHBIH TJIaH.

Ne HauMmeHnoBanue 3Tamna Cpoku cnauun
/11
1 Br16op TeMbl 1 mogaya 3asBIeHUS
2 [TonGop nmutepaTypsl u ee u3ydenue mno reme BKP
3 Cocraenenue mnana BKP u cornacoBanue ero ¢ py-
KOBOJIUTEJIEM
4 Pa3zpaboTka u nipeicTaBiIeHE Ha TPOBEPKY BBEICHHUS
5 Pa3zpaboTka u npeacTaBieHUE Ha MPOBEPKY MEPBOM
TJIaBbI
6 Pa3zpaboTka u npeacTaBieHNE Ha MPOBEPKY BTOPOM

IJIaBbl ¢ Y4ETOM MaTepuaa, IoJIy4YeHHOI 0 Ha IIPOU3-
BOJICTBEHHOU (MPEITUTIIIOMHON ) IPAKTUKE, 3aKITIO-
YCHUC

Jlis BBIMYCKHUKOB M3 YHCIA JIMI[ C OTPAaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbSI TOCYyIap-
CTBEHHAsl UTOTOBAasl aTTECTALMs MPOBOAUTCS C YUETOM OCOOEHHOCTEH MCUXO(PU3MYECKOTO pa3BUTHS,
MHIUBUAYAIBHBIX BO3MOYKHOCTEH U COCTOSIHUS 3/10pOBbs TaKMX BBITYCKHHUKOB (Zlajee - WHIUBUIY-
aIbHBIE OCOOCHHOCTH).

[Ipu mpoBeneHHM TOCYAApCTBEHHOW HTOTOBOM aTTECTAl[MM OOECIIEYMBAETCS COOIIO/ICHUE
CJIEIYIONIUX OOITUX TPEOOBAHMIA:

NPUCYTCTBUE B ayJMUTOPUU ACCUCTEHTA, OKA3bIBAIOIIETO BHITYCKHUKAM HEOOXOAUMYIO TEXHH-
YeCKyl0 MOMOIIb C YY€TOM MX MHIWBUIYaJbHBIX OCOOCHHOCTEH (3aHATh pabouee MecTo, IepeaBU-
raTbCsl, MPOYUTATh U OPOPMUTH 3a7aHKE, OOIATHCS C WIEHAMH rOCYIapCTBEHHON YK3aMEHAIIMOHHOM
KOMHCCHH ):

MOJIb30BaHNE HEOOXOJUMBIMH BBIITYCKHUKAM TEXHUYECKHMMHU CPEACTBAMU IPH MPOXO0XKICHUH
rocy/1apCTBEHHOW UTOTOBOM aTTECTALMU C YIETOM UX WHIUBUAYAIbHBIX OCOOEHHOCTEH;

o0ecrieyeHre BO3MOKHOCTH OECIPENATCTBEHHOTO JJOCTYIA BBHITYCKHUKOB B ayUTOPHH, Tya-
JIETHBIE U JIpyTHe MOMEIICHHUs], a TaKXKe UX MPeObIBaHUS B YKa3aHHBIX MMOMEILEHUAX (HaJIudue MaH-
ZyCOB, MMOPYYHEN, PACIIMPEHHBIX JBEPHBIX IPOEMOB, HAJIMUNE CIIELUAIBHBIX KPECEd U IPYruX IpHU-
crocoOJIeHui).

JIOTOTHUTENBHO TPU MPOBEICHUH TOCYIApCTBEHHONW UTOTOBOM aTTeCcTalli 00eCreunBaeTCs
co0IIoIcHHE CIeAYIOUMX TpeOOBaHM B 3aBUCUMOCTH OT KaTErOpHil BBIMTYCKHUKOB C OTpaHUYCHHbI-
MU BO3MOKHOCTSIMH 370POBbSI:
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a) s CI1a00BUIAIINX :

obecrieunBaeTCsl HHANBUIYAIbHOE paBHOMEPHOE ocBerieHue He meHee 300 Jirokc;

BBIMTYCKHHUKAM JUTSI BBITIOJTHEHHS 3aJIJaHUS IPU HEOOXOIMMOCTH TIPEIOCTABIISETCS YBEIHMUNBA-
IOIIIeEe YCTPONCTBO;

3a/IaHUs JIJIS1 BBIMIOJTHEHUS, a TAK)K€ MHCTPYKIUS O MOPSJIKE MPOBEACHUSI TOCYIapCTBEHHON
aTTecTanuu opOPMIIIOTCS YBEIIMUEHHBIM IpU(TOM;

0) /Uit c1a0OCIHBIIANINX C CHIIBHBIMU HAPYIIEHUSIMU PEUH:

o0ecrieunBaeTcs HalIM4Yue 3BYKOYCHJIMBAIOIIEH ammaparypbl KOJUIEKTHBHOTO MOJIb30BAHUS,
py HEOOXOUMOCTH TPEJOCTABISAETCS 3BYKOYCHIIMBAIOIIAS anlapaTrypa WHAWBUIYaTbHOTO MOJIB30-
BaHUS;

no ux xenanuro 3amura BKP MoxeT mpoBouThCcs B hopMe IPe3eHTAIMH W BHJIEO;

B) JJIS JIUI] C HAPYLIEHUSIMU OTNOPHO-ABUTATEIBHOIO amnmnapara (C TsLKEeJIbIMU HapyUICHUSIMHU
JBUTATEIBHBIX (QYHKIIMI BEPXHUX KOHEYHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

nipu 3ammte BKP npenocrasnsiercs BO3MOKHOCTh CUAETh, @ HE CTOSATH;

M0 UX JKEJIAHHWIO TOCYJIapCTBEHHBIN SK3aMEH MOXKET MPOBOUTHCS B YCTHOU (hopme.

BbIyCKHUKY UM POJUTENN (3aKOHHBIE MPEJICTAaBUTENN) HECOBEPILIEHHOIETHUX BBIMTYCKHU-
KOB HE I03/IHEE YeM 3a 3 Mecslla 0 Hayajga rocyJapCTBEHHON UTOrOBOM aTTeCTallUM, MOJAI0T MUCh-
MEHHOE 3asiBJIEHME O HEOOXOIMMOCTH CO3JaHMs JJI1 HUX CIEHUATIbHBIX YCIOBHM MpPU MPOBEACHUU
roCyJ1apCTBEHHOM UTOTOBOM aTTECTALIUU.
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4. PenensupoBanue BKP

Brimonnennsie BKP peneH3upyrorces cienraiucTaMy U3 Yucia IpeanpusTUil, OpraHu3alni,
npernojaBaTesiell 00pa3oBaTENbHBIX YUPEIKIACHHUH, BIAJCIONINX BOMPOCAMHU, CBSI3AaHHBIMHU C TEMAaTH-
kot BKP. Penenzentsl BKP Ha3zHavaroTcst mpukazoM IUpEKTOpa TEXHUKYMa He mo3aHee | mecsdia 1o
3amutel BKP.

Penien3us noiKHa BKIIIOYATh!

- 3akimroueHue o coorBerctBuu BKP 3amanuto Ha Hee;

- OLICHKY Ka4eCTBa BBINOJHEHUS Kaxkaoro pazaena BKP;

- OIIEHKY CTETeHH pa3pabOTKH HOBBIX BOIIPOCOB, OPUTHHATIBHOCTH pPelIeHUH (TIpeIoKEeHHUIA),
TEOPETHYECKON M MPAKTHIECKOW 3HAYMMOCTH PaOOTHI;

- onieaky BKP 1o yetbipexOanibHO# 1miKane (OTJIMYHO, XOPOILIO, YOBIETBOPUTEIHHO, HEYI0-
BJIETBOPHUTENHHO).

Ha peuensupoBanue ogHoii BKP npenycmoTpeno He Gornee 5 4acos.

CopepxaHue pelieH3uu BKIIIOYaeT B ceOsl:

- 3aKJIFOUYEHUE O COOTBETCTBHUM TeMbl U coaepxanus BKP;

- OLICHKY Ka4eCTBa BBINMOJHEHUS Kaxaoro pasaena BKP;

- OIICHKY CTEMEHU Pa3pabOTaHHOCTH HOBBIX BOMPOCOB, OPUTHHAIBHOCTH PEIICHUN (TIpeio-
KEHUH ), TCOPETUICCKON M TIPAKTUICCKON 3HAYUMOCTH pabOTHI;

- oneHky BKP mo aByxOaminbHOU IIKane («IOJOXKHUTENbHAS» WU «OTpHUIATeIbHAs» JOBO-
JUTCS 710 CBEICHMs O0yUJaroIIerocs: He To3Hee, YeM 3a JIeHb 110 3anuThl BKP).

Buecenne n3menennii B BKP nociie nomydenus peneHsun He TOMycKaeTcs. 3aMECTUTENb AU-
pekTopa mo yueOHOM paboTe mocjae 03HAKOMIICHHUS! C OT3HIBOM PYKOBOJUTENS U PELEH3HeH periaer
BOIIPOC O JOIycKe oOydaromierocs k 3amure u nepeaaer BKP B rocymapcTBeHHY0 SK3aMEHAIMOH-
Hyto komuccuio (I'9K).
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5. 3ammTa BHIMYCKHBIX KBAJIM(PUKAITUOHHBIX PadoT.

3amura BKP ciocoOcTBYyeT cucremMaTu3anuy U 3aKperyIieHUI0 3HAaHUH 00yJaroIIuXcs Mo CIie-
LMAIBHOCTH MPHU PELIEHUH KOHKPETHBIX 3a/1ay, a TAK)KE BBISICHEHUIO YPOBHSI MIOATOTOBKH BBIITYCKHU-
Ka K BUJaM IpoQeCcCHOHAIbHOM 1eATEIbHOCTH:
- [IM.01 Opranuzanus JOKYMEHTAI[HOHHOTO 00eCTIeYeHHs yIIpaBIeHUs U (QyHKIIMOHUPOBa-
HUS OpraHu3aluu;
- [IM.02 Opranuzanus apxXUBHON U CIIPaBOYHO-UH(POPMALIMOHHOM pabOThI IO JOKYMEHTaM
OpraHu3aluy;
- [IM.03 Beinonnenue paboT 1o 0HOW MIJIM HECKOIBKUM MpodeccusM paboumx, TOJKHOCTIM
CITy’KaIlIuX
- [IM.04 ITinanupoBaHue Kapbepbl BBITYCKHUKA.
-IIM.05 OcHOBBI TpeANTPUHUMATEIHCTBA.
[lepeuenp 1OKYMEHTOB, IIpeACTaBIsAEMBIX Ha 3acenanue ['OK:
- nporpamma ['NA,
- IpUKa3 00 YTBEPKICHUM TeM U Ha3HAYCHUH PYKOBOJUTEICH JUINIOMHBIX IPOEKTOB,
- METOAMUYECKUE PEKOMEHIALINY 110 pa3paboTKe, HAMMCAHUIO U 3aLIUTE AUIUIOMHBIX IPOEKTOB
TUTSE 00 YJarOIINUXCS,
- IPUKa3 O NPEATUINIOMHON MIPAKTUKE,
- npuMepHas Tematuka BKP, cornacoBanHas 3a mects Mecs1eB 10 3aIUThI ¢ paboToaaTesns-
MU U JJOBEJICHHAs 10 CBEJICHHsI 00ydarouxcs;
- IPUKa3 TUPEKTOpa O JOMYCKEe 00yJaromuxcs K TOCyJapCTBEHHON UTOTOBOM aTTeCTalluy;
- cBejIcHUs 00 yCTIeBaeMOCTH 00yJaroIuxcs,
- 3aYEeTHbIE KHWKKU 00yJarouXxcs;
- KHHUTa MPOTOKOJIOB 3aCeJaHnii TOCYIapCTBEHHOM aTTECTAllMOHHOW KOMHUCCHH.

Yci0Bus NpoBeeHHU 3aIIUTHI.

3amura BKP npoBoautcs Ha oTkpbiToM 3acenanuu ['OK, cocraBisercss oneHOuYHas BEIO-
MocTh pe3ynbratoB [ MA (nipunoskenue 3). Ha 3ammuty BKP orBonutes 1o 45 MuUHYT Ha OTHOTO 00Y-
YarouIerocs.

[Ipouenypa 3amuThl ycTaHaBiauBaeTcs npeacenareneM 'K nmo cormacoBaHuio ¢ WieHaMu KO-
MHUCCHUH U, KaK MPaBUJIO, BKIIOYAET:

- mokjaj o0ydaromierocs (He 6omnee 10-15 munyT);

- YTEHUE OT3bIBA U PELICH3UU;

- BOIIPOCHI YWIEHOB KOMHCCHH;

- OTBETHI O0YUAIOIIETOCS!.

MoskeT ObITh MpeayCMOTPEHO BhICTyIUICHUE pykoBoauTens BKP, a taxke perensenra, ecinu
oH npucyrctByeT Ha 3aceganuu ['OK. Ha 3amure BKP BbIyCKHUK 10JDKEH MPOAEMOHCTPUPOBATH
BKP B pacrneuatanHOM M COpOIIIOPOBAHHOM BHJIE, SJIEKTPOHHYIO MPE3CHTAIUIO M pa3padOTaHHYIO
porpammy.

Ipunsarue pemenuii 'IK. Pemenne ['AK npunnmaercst Ha 3aKpbITOM 3acCe€laHUH MPOCTHIM
OOJIBIIMHCTBOM TOJIOCOB YJICHOB KOMHCCHH, YUYACTBYIOIIHNX B 3acCelaHUU. 3aceJaHre KOMHCCHUH Tpa-
BOMOYHO MpHU 2/3 MPUCYTCTBYIONIMX OT cocTaBa kKoMuccuu. 3acenanus ['OK mpotokonupyrorcs. B
MIPOTOKOJIE 3alMCHIBAIOTCS UTOTOBAasl OIICHKA, MPHUCYXKICHNE KBaTU(UKAIIMA U 0COObIe MHEHHS 4Jie-
HOB Komuccud. [Iporokonsl 3acenanuii 'K moanuceiBaroTes npeacenaresieM, 3aMeCTUTeNIeM Npe-
cefarelis, OTBETCTBEHHBIM CEKpETapeM M WieHaMH KoMuccuu. [lo OkOHUaHMM TOCYIapCTBEHHOU
uroroBou arrectanuu, ['’AK cocTtaBisieT oT4eT u nmepenaéT ero 3aMeCTUTENI0 JUPEKTOpa Mo YIeOHOU
paoore.

IIpu onpenenenrnn OKOHYATENbHOM O1leHKH 10 3amute BKP yunTeiBatoTcs:

- TOKJIaJ] BBIMYCKHUKA 110 KAXKIOMY pa3zelly BBITYCKHON pabOThI;

- OTBETHI Ha BOIIPOCHI;
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- OLICHKA PELIEH3EHTA;

- OT3bIB PYKOBOJMTEIIA.

oOyyaromemMycs, IMEIOIIEMY OLIEHKY «OTJIMYHO» HE MEHee, 4yeM 1o 75 % AUCUUIUINH y4eo-
HOT'O TUIAHA, OLIEHKY «XOPOIIO» - M0 OCTaJbHBIM JHUCHUILUIMHAM U 3alIUTUBIIMM BBITYCKHYIO KBaJu-
(bUKaIMOHHYIO Pa0OTy Ha «OTIMYHOY, BBIIACTCS TUIUIOM C OTIHYHEM.

OO6yuarommecs, BeimoiHuBmue BKP, HO mony4nBIre nmpu 3amure O1eHKY «HEeyI0BIEeTBOPH-
TEJIbHO», UMEIOT MPaBO Ha MOBTOPHYIO 3amuTy. B aTOM ciydae 'OK mokeT nmpusHaTh 1eiaecooopas-
HBIM MOBTOPHYIO 3a1uTy obyuaromumMcs BKP 1o BeiHeCTH pelieHre o 3aKperieHuu 3a HUM HOBO-
ro 3aganus Ha BKP u onpenenuTs cpok NOBTOPHOM 3aIlMTHI, HO HE pAHEE YEM UEPE3 TOA.

BbIlTyCKHMKaM, MOJYYHMBIIME HA WUTOTOBBIX HCIBITAHUAX OLIEHKY «HEYIOBIETBOPUTEIBHO)
BBIJIaCTCA aKaJeMHuecKas CIpaBKa, KOTOpas OOMEHHBAETCS Ha JUIUIOM MPH YCHEIIHOW MOBTOPHOM
aTTeCTaluu.

OOyuaroMcs, He MPOXOIUBIINM HTOTOBBIX ATTECTAIIMOHHBIX HCIIBITAHUI MO YBAXKHUTEIb-
HOM MpHUYMHE, MOXET OBITh MPOJUIEH CPOK OOYUYEHUS JUPEKTOPOM TEXHUKyMa [0 CIEIYIOIIEro Ie-
puoza padotel ['AK, HO He Ooree, YeM Ha OJIMH TOJI.

O6mue kputepuu onenkn BKP (ITpunoxenue 2).

[Ipu nmoaroroske k 'MA oOyyaromuMcsi 0Ka3bIBalOTCS KOHCYJIBTAIIMM PYKOBOAUTEISIMU 00-
Pa30BaTENIbHOTO YUPEXKACHHsI, HA3HAYEHHBIMU TIPUKa30M JupekTopa. Bo BpeMs moaroroBku odydva-
IOLIMMCs TIpefocTaBisieTcs: foctyn B MuTepHer. TpeboBaHus K y4eOHO-METOAMYECKON JOKYMEHTa-
MM HAJTMYue peKoMeHaaui K BbinosHeHnio BKP.

KanpoBoe odecneuenne. TpeboBanus K KBATH(DHUKAIINY NIEAArOTHIECKUX KAJAPOB, 0OECTIeUn-
BaIOIIMX PYKOBOACTBO BhinonHeHHeM BKP: Hanuuume Boicmiero mpodeccnoHanibHOro 00pa3oBaHus,
COOTBETCTBYIOLIETO MPOMIII0 CrienuanbHOCTU. TpeboBanue Kk kBanudukanuu pykooauteneir [ A
OT opraHuzanuu (IPEANPHUATHS): HATMYHUE BBICIIETO MPOQPECCHOHAIBHOTO 00pa30BaHMs, COOTBET-
CTBYIOIIETO IPO(HIIIO CHIEIHATHHOCTH.

Xpanenne BKP. Brimonnennsie o6yuatomumrucs BKP xpansTcs mocne ux 3anuTsl B 00pa-
30BaTEIbHOM YUPEKICHHUHU IISITh JIET.

ITo ucredeHnn yka3aHHOrO CPOKa BOIPOC O JAIbHEHIIIEM XPaHEHUHU PEIIAETCSl OpraHUu3yeMOon
10 IPHUKa3y AUPEKTOpa TEXHHKyMa KOMHCCUEH, KOTOpas MPEACTABISAET MPEIJIOKEHNUS O CIMCAHUU
BBITTYCKHBIX KBadu(puKamoHHbIX padot. Crnmcanue BKP odopmisieTcss COOTBETCTBYIOIUM aKTOM.
Jlyammme BKP, mpencrasnsiomue yueOHO-METOANYECKYIO IIEHHOCTh, MOTYT OBbITh MCIIOJIBb30BaHBI B
KauecTBe y4ueOHBbIX mocobuil B TexHukyme. [lo 3ampocy mpeanpusitusi, yupexxJIeHus, OpraHu3aluuu
JIUPEKTOP TEXHUKYMa UMEET IpaBo pa3pemunTs cHuMath konuu BKP oOyuaromuxcs Pasperienne Ha
KOIUIO BBIAAETCSA TOJIbKO Mociie opopmiieHUs (B YCTAaHOBJICHHOM MOPSIKE) 3asBKU Ha aBTOPCKHE
npaBa 00y4aroIerocs.
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Mpuiaoxenne 1

Tematuka BKP

Tema BKP

HanmeHoBanue npodeccnoHambHBIX MO-
JyJIel, OTpaXkaeMbIX B paboTe

CoBeplIeHCTBOBaHUE Pa0OTHI C COIIMATBHO-
IMpaBOBBIMU 3aIlIPpOCaAMH B apXHUBaX.

- [IM.01 Opranu3zanusi JOKyMEeHTaI[MOH-
HOT0 o0ecTeyeHus yIpaBlieHUs U (PyHK-
IUOHUPOBAHUS OPraHU3ALNN;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOH pabOTHI 110 J10-
KyMEHTaM OpraHH3allHu;

- [IM.03 Beimonxenue padboT 1Mo OTHOM
W HECKOJIBKUM IMpodeccusM padoymXx,
JOJKHOCTSIM CITY Kalllux

CoBeplIeHCTBOBaHHE NPOLIECCA UCTIOIb30-
BAHMS 3aKOHOJATEJIBHBIX U HOPMATHUBHBIX
aKTOB, PETYIUPYIOLIUX AEI0NPOU3BOI-
CTBEHHBIE IIPOLIECCHI

- [IM.01 Opranu3zanust JOKyMEHTaI[MOH-
HOTO obOecrieueHus ynpaBieHus U QyHK-
[IUOHUPOBAHMSI OpraHU3aLUY;

- [IM.02 Opranu3zanusi apXuBHOU U CIipa-
BOYHO-MH(POPMALIMOHHOM pabOTHI 1O J10-
KyMEHTaM OpraHu3alluy,

- [IM.05 OcHOBBI IpeAIPUHUMATENBCTBA

CoBepIIeHCTBOBaHHUE MpoLecca JOKyMeH-
TOOOOPOTA C TOMOIILI0 HOMEHKIATYPHI €.

- [IM.01 Opranu3zanusi JOKyMeHTaI[MOH-
HOTo o0ecTeyeHus yrpaBlieHUs U (PyHK-
IUOHUPOBAHUS OPraHU3ALNU;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOH pabOTHI 110 J10-
KyMEHTaM OpraHH3allHu;

- [IM.03 Beimonnenue padboT 1Mo OIHOM
W HECKOJIBKUM IMpodeccusM padoumXx,
JOJKHOCTSIM CITY Kalllux

CoBepIIeHCTBOBAHNE OpraHU3aH PadOThI
apxuBa MpeInpusaTUs (OpraHu3aluy, yupe-
KICHUS).

- [IM.01 Opranu3zanust JOKyMEHTaI[MOH-
HOTO obOecrieueHus ynpaBieHus U QyHK-
[IUOHUPOBAHUS OPTaHU3AIINY;

- [IM.02 Opranu3zanusi apxuBHOU U CIipa-
BOYHO-MH(OPMALIMOHHOM pabOTHI 1O J10-
KyMEHTaM OpraHu3alluu;

- [IM.03 Beimonaenne paboT mo oIHOM
WJIM HECKOJIBKUM MPpodeccrsM padouux,
JOJKHOCTSIM CITYKAaIUX;

- [IM.04 TLtanupoBaHue Kapbephl BbI-
MyCKHUKA.

CoBepiieHCTBOBaHME padOTHI C apXUBHBIMU
JIOKYMEHTaMH, COJEpKAlIMMU TEPCOHAIb-
HbIE JJaHHBIE.

- [IM.01 Opranu3zanusi JOKyMeHTaIMOH-
HOT0 o0ecTeyeHus yrpaBiieHUs U (yHK-
IUOHUPOBAHUS OPraHU3ALNN;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOHN pabOTHI 11O J10-
KYMEHTaM OpraHH3allHy;

CoBepIICHCTBOBAHNE METOIUKU U TIPAKTHKH
CTaHJAPTU3AIMH U YHU(PUKAIIUH JOKYMEH-
TOB B apXHBE (apXHUBE OpPTraHU3aINN).

- [IM.01 Opranu3zanusi JOKyMeHTaIMOH-
HOT0 o0ecTeyeHus yrpaBiieHUs U (yHK-
LIUOHUPOBAHMsI OpPraHNU3aLnY;

- [IM.02 Opranu3anusi apxuBHOM U cupa-
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BOYHO-WH(OPMAITMOHHOHN pabOTHI 11O J10-
KyMEHTaM OpraHU3alluy;
-IIM.05 OcHOBBI TpEANTPUHUMATEIHCTBA.

CoBepIIeHCTBOBaHUE MPOLIECCa OpraHn3a-
MM PabOTHI C JIOKYMEHTAMH, COJIePKAIIH-
MU KOH(UACHIMAIBHYIO HH(OPMAIIHIO.

- [IM.01 Opranu3zanust JOKyMEHTAI[MOH-
HOTO obOecrieueHus ynpaBieHus U QyHK-
[IUOHUPOBAHUS OPTaHU3AIINY;

- [IM.02 Opranu3zanusi apxuBHOU U Cripa-
BOYHO-MH(POPMALIMOHHOM pabOTHI 1O J10-
KyMEHTaM OpraHu3alllu;

CoBepllIeHCTBOBaHUE OPraHU3alluY Olepa-
TUBHOT'O XpaHEHUs JTOKYMEHTOB.

- [IM.01 Opranu3zanust JOKyMEHTaI[MOH-
HOTO obOecrieueHus ynpaBieHus U QyHK-
[IUOHUPOBAHMSI OpraHU3ALUY;

- [IM.02 Opranu3zanusi apxuBHOU U CIipa-
BOYHO-MH(POPMALIMOHHOM pabOTHI 1O J10-
KyMEHTaM OpraHu3alllu;

- [IM.05 OcHOBBI IpeAIPUHUMATENBCTBA

CoBepIIeHCTBOBaHNE OpPraHU3aIH POIIeC-
Ca 3aIlUTHI ICPCOHAJIbHBIX JaHHBIX B KaJl-
pOBOIi cityxOe.

- [IM.01 Opranu3zanusi JOKyMeHTaIMOH-
HOTO oOecTeyeHus yrpaBieHus U (QyHK-
IUOHUPOBAHUS OPraHU3ALNU;

- [IM.03 Beimonaenne paboT mo oIHOM
WJIM HECKOJIBKUM MPpodeccrsM padouux,
JOJKHOCTSIM CITY KaIuX

- [IM.04 TLtanupoBaHue Kapbephl BbI-
MyCKHUKA.

10.

CoBepIICHCTBOBAHUE HCIIOJIb30BAHMS 3aK0-
HOAATCJIIbHBIX U HOPMATUBHBIX dKTOB, PCr'y-
JHMPYIOIIMX TPOIecC JOKyMEHTO0Opa3oBa-
HUA.

- [IM.01 Opranu3zanusi JOKyMEeHTaIMOH-
HOTo o0ecITeyeHus yrpaBlieH!s U (PyHK-
IUOHUPOBAHUS OPraHU3ALNN;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(POPMAITMOHHOHN pabOTHI 11O J10-
KyMEHTaM OpraHH3allHy;

11.

CoBepuieHCTBOBaHHE IPOIIECCca OpraHn3a-
1K paboThI ¢ 00pALICHUAMH TPAXKIAH.

- [IM.01 Opranu3zanusi JOKyMeHTaIMOH-
HOTo o0ecreyeHus yrpaBlieHus U (QyHK-
LIUOHUPOBAHMsI OpraHNU3aLUY;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOHN pabOTHI 11O J10-
KyMEHTaM OpraHH3allHy;

- [IM.03 Beimonnenue padboT 1Mo OTHOM
W HECKOJIBKUM IMpodeccusM padoymXx,
JOJDKHOCTSIM CITyKallluX;

- [IM.04 ITnanupoBaHue Kapbepbl Bbl-
YCKHUKA.

12.

CoBeplIeHCTBOBAHUE TEXHOJIOTUH TOJIT0-
TOBKH JIOKYMEHTOB U JIeJI JJIsl CIaYu B ap-
XUB OpraHHU3aIlHH.

- [IM.01 Opranu3zanust JOKyMEHTAI[MOH-
HOTO obOecrieueHus ynpaBieHus U QyHK-
[IUOHUPOBAHUS OPTaHU3AIINY;

- [IM.02 Opranu3zanusi apxuBHOW U cripa-
BOYHO-MH(POPMALIMOHHOM pabOTHI 1O J10-
KyMEHTaM OpraHu3alllu.

13.

CoBepIlIeHCTBOBAaHUE OPraHU3aLUU U KOOp-
JUHUPOBAHUS pabOTHI MPUEMHOM PYKOBO-
JUTES.

- [IM.01 Opranu3zanust JOKyMEHTAIlMOH-
HOTO obOecrieueHus ynpaBieHus U QyHK-
[IUOHUPOBAHUS OPTaHU3ALINY;

- [IM.03 Beimonnenue padboT 1Mo OTHOM
WJIN HECKOJIBKUM MpoeccusM padoymXx,
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JOJDKHOCTSIM CITyKallluX;

- [IM.04 ITnanupoBaHue Kapbepbl Bbl-
yCKHUKA;

- [IM.05 OcHOBBI IpeANPUHUMATENBCTBA.

14.

CoBeplIIeHCTBOBaHHUE MpoOLIEcca PErHCTpa-
IUH 1 UCITOJIHCHUA TOKYMCHTOB ITYTCM HC-
II0JIb30BaHHSI CHCTEMBI JJICKTPOHHOTO JI0-
kymeHToo6opoTa 1C:lokyMeHTOOO0POT.

- [IM.01 Opranu3zanusi JOKyMEeHTaIMOH-
HOT0 o0ecTeyeHus yrpaBiieHUs U (yHK-
IUOHUPOBAHUS OPraHU3ALNU;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOHN pabOTHI 11O J10-
KyMEHTaM OpraHU3allNu;

- [IM.03 BeimonHenue padboT 1o T0HKHO-
CTU «/1eI0pON3BOUTEIIDY.

15.

CoBepIICHCTBOBaHHUE TPOIIECCa OpraHn3a-
Oy JOKYMCHTOIIOTOKOB Ha IMPCANIPUATHUN.

- [IM.01 Opranu3zanusi JOKyMEeHTaIMOH-
HOTO o0ecTeyeHus yrpaBiieHUs U (PyHK-
LIUOHUPOBAHMsI OpraHNU3aLUY;

- [IM.02 Opranu3anus apxuBHOU U cpa-
BOYHO-WH(OPMAITMOHHOHN pabOTHI 11O J10-
KyMEHTaM OpraHH3allHu;

- [IM.03 Beimonnenue padboT 1Mo OIHOM
WIN HECKOJIBKUM IMpodeccusM padoumXx,
JOJDKHOCTSIM CITyKallluX;

- [IM.05 OcHOBBI IpeANPUHUMATENBCTBA.

16.

CoBeplICHCTBOBaHHUE TPOIIECca OpraHnu3a-
[IUU ¥ TEXHOJIOTUH JIOKYMEHTAIIMOHHOTO
o0ecrieyeHHs yIpaBIICHUS] OpraHU3alHH.

- [IM.01 Opranu3zanusi JOKyMeHTaI[MOH-
HOTo o0ecTeyeHus yrpaBlieHUs U (PyHK-
IUOHUPOBAHUS OPraHU3ALNU;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOH pabOTHI 110 J10-
KyMEHTaM OpraHu3alluu;

- [IM.03 BeimonHenue padboT 1Mo T0HKHO-
CTU «/1eI0npOn3BOUTEIIDY.

17.

CoBepIeHCTBOBAHHE METOIUKH HICHTH(H-
Kalliy aBTOpa OPHUIHATEHOTO MMCHEMEHHOTO

JIOKYMEHTA C MIOMOIIbI0 OJTaHKOB OpraHu3a-
1107078

- [IM.01 Opranu3zanusi JOKyMeHTaI[MOH-
HOTO oOecTeYeHus yIpaBlieHUs U (QyHK-
[IUOHUPOBAHSI OPTaHNU3alNH;

- [IM.03 Beimonaenne paboT 1mo oIHOM
WJIM HECKOJIBKUM MPpodeccrsM padouux,
JOJKHOCTSIM CITY KaIuX

18.

CoBepllieHCTBOBaHME MpoIiecca COXPAHHO-
CTH JJOKYMEHTOB B apXHBE€ U 000pY10BaHUS
apXMBOXpaHWINIIA.

- [IM.01 Opranu3zanusi JOKyMeHTaIMOH-
HOT0 o0ecTeyeHus yrpaBiieHUs U (yHK-
IUOHUPOBAHUS OPraHU3ALNN;

- [IM.02 Opranu3anus apxuBHOU U cipa-
BOYHO-WH(OPMAITMOHHOHN pabOTHI 11O J10-
KyMEHTaM OpraHH3allHu;

- [IM. 05 OcHOBBI TpeANTPUHUMATEIHCTBA.
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Ipuio:xkenne 2
OO0mme kpurepun ouenkun BKP

Kpumepuit «Akmyanvnocmu)

OrneHka «Hey/I0BJIeTBOPUTEIbHO)» CTaBUTCS, KOT/Ia aKTyaJbHOCTh MCCIIEIOBAHUSI CIIEIHAlIb-
HO aBTOPOM HE 00OCHOBBIBAaeTCs, CHOPMYIHPOBAHBI 11€JTb, 337a4l HE TOYHO U HE MOJIHOCTHIO (pabdo-
Ta HE 3auTeHa - HeoOxonuma jgopaboTtka). HesicHbl 1ienu u 3agaum paboThl (OO OHU €CTh, HO abco-
JIIOTHO HE COTJIACYIOTCS C CO/IEPIKAaHUEM).

OneHka «yJa10BJeTBOPUTEIbHO» CTaBUTCS, KOTJla aKTyalbHOCTh JUOO BooOIIE HE chopmy-
JIMpoBaHa, copMyIUpoBaHa HE B CaMBIX OOIIMX YepTax - MpoOsieMa He BbISBIEHA M, YTO Camoe
TJIaBHOE, HE apryMEHTHpPOBaHa (HE 0OOCHOBAaHA CO CCHUIKaMU Ha MCTOYHUKH). He ueTko chopmynu-
POBaHBI 11EJIb, 33/1a4H, IPEAMET, 00bEKT UCCIEIOBAHMS, METObI, HCIIOIb3yEeMbIE B paboTe.

OrneHka «XOpoIo» CTaBUTCS, KOTJa aBTOp OOOCHOBBIBAET AKTYalbHOCTh HaNpaBICHUS HC-
CIIEZIOBAHMS B LI€JIOM, a HEe coOcTBeHHON TeMbl. CPOopMyIMpOBaHbI 1IEeNb, 334a4H, IPEIMET, OOBEKT
uccnenoBanus. Tema paboTsl chopmynrupoBaHa 00jee WIM MEHEE TOYHO (TO €CTh OTpa)KaeT OCHOB-
HBIE aCTEKThI U3y4aeMON TEMBI).

OneHka «OTJIMYHO)» CTaBUTCS, KOTJla aKTyaJbHOCTb MPOOJIEMbI HcCieloBaHUs 00OCHOBaHA
aHAJIM30M COCTOSTHUS AeUCTBUTEIBHOCTH. CHOPMYINPOBaHBI 11€Jb, 3a/1a4H, IPEIMET, 0OBEKT HCCIIe-
JIOBaHMUSI, METO/IbI, UCIIOJIb3YEMbIE B palboTe.

Kpumepuit «/locuka padomur»

OreHKa «HEYT0BJIETBOPUTEIbHO» CTABUTCS, KOTJA COACpX)aHUE U TeMa PadOTHI TUIOXO CO-
TJIACYIOTCSI MEXKTy COOOM.

OreHKa «y10BJI€TBOPUTEIBHO» CTABUTCS, KOTJa COJIEpPKaHUe U TeMa padOThI HE BCETAA CO-
TJIaCYIOTCSI MeX Ty co0oi. HekoTopbie yacTu pabOTHI HE CBS3aHBI C IEIBIO U 3a1a4aMu PaOOTHI.

OreHKa «X0POI0Y» CTaBUTCS, KOTJa COJEpKaHUe KaK 1eJIol paboThl, TaK U €€ YacTel CBsi3a-
HO C TeMOW paboThl, UMEIOTCS HEOOJbIINE OTKIOHEHU. JIornKa U310XKeHHs B 00ILEM U LIeJIOM TpHU-
CYTCTBYET - OJTHO MOJIOKCHHUE BBITEKAET U3 JAPYTOTO0.

OneHka «OTJIMYHOY» CTaBUTCA, KOTJIa COepKaHUe Kak I[eJIoil paboThl, TaK U €€ yacTel CBf-
3aHO ¢ TeMod paboTel. Tema chopmynupoBaHa KOHKPETHO, OTPaKaeT HAMPABICHHOCTh paboThl. B
KakJ10i yacTH (TiaBe, maparpade) IpucyTcTByeT 000CHOBaHHUE, TOUYEMY dTa YaCTh pacCMaTpPUBACTCS
B paMKax JaHHOW TEMBI.

Kpumepuit «Cpokuy»

OreHKa «HeYA0BJIeTBOPUTEILHOY» CTaBUTCS, Korja padoTa caaHa ¢ orno3aanueM (O6onee 3-x
JTHEH 3aJIEPIKKH).

OrneHKa «yIOBJIETBOPUTENbHO» CTaBUTCS, KOT/a paboTra chaaHa ¢ omosmaHueM (Oojee 3-x
JTHEHN 3aJIEPKKHU).

O1eHKa «X0POI0Y» CTaBUTCS, KOT/1a paboTa caaHa B Cpok (MO0 ¢ omo3gaHueM B 2-3 aH:).

OreHKa «OTJIUYHOY CTaBUTCS, KOT/1a paboTa cjaHa ¢ COOIIOICHHEM BCEX CPOKOB.

Kpumepuit «Camocmoamensnocms ¢ padomey

OmueHka «Hey/10BJIeTBOPUTEIbHO» CTaBUTCS, KOrJa OoJbIIas 4acTh padOTHI CIIUCAHA U3 OA-
HOT'O MCTOYHHMKA, JINOO 3aMMCTBOBaHa M3 MHTepHeTa. ABTOPCKHUN TEKCT MOYTH OTCYTCTBYET (MU
HNPUCYTCTBYET TOJBKO aBTOPCKWH TekcT.) HaydHbI pyKOBOAWTENs HE 3HAET HUYETO O Ipolecce
HamMCcaHus 00yJaroumMcs padoThl, 00y4YaroMUNHCs OTKA3bIBACTCS TIOKA3aTh YEPHOBUKU, KOHCIIEKTHI.

OmueHka «yA0BJE€TBOPHUTEIBHO» CTAaBUTCS, KOT/Ia CAMOCTOSATENFHBIC BBIBOBI JINOO OTCYT-
CTBYIOT, TUOO MPUCYTCTBYIOT TOJBKO (hOpMaNbHO. ABTOpP HEJOCTATOYHO XOPOIIO OPUEHTUPYETCS B
TEMAaTHKe, MTyTaeTCs B U3JI0KEHUH cojiepkaHust. CiumkoM OobIre OTPhIBKH (00siee IBYX a03arieB)
MEPENUCaHbl U3 HCTOYHHUKOB.

OmeHka «X0poII0Y CTAaBUTCS, KOTAA IMOCie KaKAoH IaBbl, maparpada aBTop padoThI JenaeT
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BBIBOJIbI. BBIBO/IBI TOPO¥ CIIMIIKOM pacIIbIBUaThl, HHOTAA HE CBA3AaHBI C COAEp KaHuEeM mnaparpada,
r71aBbl. ABTOp HE Bcerja 000CHOBAaHHO M KOHKPETHO BBIPA)XKAe€T CBOE MHEHHE IO MOBOAY OCHOBHBIX
ACTICKTOB COACPKAHUS paOOTHI.

OrneHka «0TJIMYHO0Y CTaBUTCS, KOTJa Iocie Kax/101 IaBbl, naparpaga aBTop padoThl AenaeT
CAMOCTOATCIIBHBIC BBIBOJBI. ABTOp YCTKO, 060CHOBaHHO U KOHKPCTHO BBIPAXKACT CBOC MHCHHUC I10
MOBOJIy OCHOBHBIX aCMEKTOB cojJepkaHusi paboTsl. 13 pazroBopa ¢ aBTOpOM pyKOBOIMUTENb JEJIaeT
BBIBOJ] O TOM, YTO OOYYaIOMIMHCS TOCTaTOYHO CBOOOIHO OPUEHTHPYETCS] B TEPMUHOJIOTHH, HCIIOJIb-
3yemoii B BKP.

Kpumepuit «Ogpopmaenue pabomut»

OreHKa «HeyA0BJIeTBOPUTEIbHO)» CTaBUTCS, KOT/1a MHOTO HapyIIEHHUH npaBuil opopmiieHus
Y HU3Kasl KyJIbTypa CChUIOK.

OrneHka «yA0BJETBOPUTEIBLHO» CTaBUTCS, Koraa mnpeacraBieHHas BKP nmeer oTkinoHeHus
U HE BO BCEM COOTBETCTBYET MPEIbABISIEMbIM TPEOOBAHUSM.

OreHKa «XOpOoIIo» CTaBUTCS, KOT/Ia €CTh HEKOTOPbIe HeloueTsl B opopmieHun paboThl, B
0(OpMJIIEHUHU CCHUIOK.

O1eHKa «OTJIMYHO» CTAaBUTCS, KOT/1a COOJIIOICHBI BCE TpaBUiIa OpOpMIICHHs pabOThI.

Kpumepuit «/Iumepamypay

OlleHKa «Hey0BJIETBOPUTEIbHO» CTAaBUTCS, KOTJa aBTOP COBCEM HE OPUEHTHUPYETCS B Te-
MaTHKe, HE MOXKET Ha3BaTh U KPATKO U3JIOKUTH COACPKAHUE UCTIONb3YeMbIX KHUT. 3yueHo meHee 5
HCTOYHUKOB.

OueHka «ya0BJIETBOPUTEJIbHO» CTaBUTCS, KOTJa U3YYEHO MEHEE JECSATU UCTOYHUKOB. AB-
TOp CcJ1a00 OPUEHTUPYETCS B TEMATHKE, ITyTA€TCSA B COJIEP)KAHUHU MCIIOJIb3yEMbIX KHHT.

OreHKa «X0pOI0Y CTaBUTCS, KOTJa U3YYECHO OoJiee AeCSITH UCTOYHUKOB. ABTOP OPHEHTUPY-
€TCSl B TEMATHUKE, MOYKET MIEPEUUCITUTh U KPATKO U3JIOKUTH COJIEPKaHUE UCTIOJIb3YEMbIX KHHT.

O1eHKa «OTJIHYHO» CTAaBUTCA, KOIIa KOJIMIECTBO HCTOUHUKOB Ooiee 20. Bece oHE HCIIONB30-
BaHbl B pabore. OOyJaromuics JErKO OPUEHTUPYETCS B TEMATHUKE, MOXKET MEPEUYHCIUTh U KPATKO
M3JI0KUTH COJIEPKaHUE UCTIOJIb3yEeMbIX KHUT.

Kpumepuit «3awuma padomaur»

OneHka «Hey/i0BJIeTBOPUTEIbHO» CTaBUTCA, KOTJJa aBTOP COBCEM HE OPUEHTUPYETCS B TEP-
MUHOJIOTUN PaOOTHI.

OneHka «ya0BJIeTBOPUTEJIBHO)» CTaBUTCS, KOTJa aBTOP B 1IEJIOM BJIAZIEET COJIEPKaHUEM pa-
OOTBI, HO TIPH ATOM 3aTPYAHsIETCS B OoTBeTax Ha Bompockl wieHoB ['DK. Jlomyckaer HETOUHOCTH U
OHMOKHM TPU TOJKOBAaHUHM OCHOBHBIX IMOJIOKEHHHA M Pe3yibTaTOB pabOThI, HE MMEET COOCTBEHHOM
TOYKH 3pEHUS Ha MpoOsIeMy UcclieoBaHus. ABTOp MOKa3aj ci1a0yi0 OpUEHTUPOBKY B T€X MOHATHUSX,
TEepPMHUHAX, KOTOpbIe OHA (OH) MCIIOJB3YET B CBOEH pabote. 3amuTa, 0 MHEHHUIO YJICHOB KOMHUCCHH,
Mpoluia COMBYUBO, HEYBEPEHHO U HEUETKO.

OneHka «X0poII0» CTaBUTCS, KOTJa aBTOP IOCTATOYHO YBEPEHHO BIIA/IEET COACPKAHUEM pa-
00ThI, B OCHOBHOM, OTBEYAET Ha MOCTaBJICHHBIE BOIIPOCHI, HO JOMYCKAaeT HE3HAUUTEIbHbIE HETOYHO-
CTH Ipu oTBeTax. Vcnonb3yeT HariasAHbIA MaTepual. 3aluTa Mpolia, 10 MHEHUIO KOMHCCHH, XO-
po1o (OIEHUBAETCSI JIOTUKA M3JI0KEHHS, YMECTHOCTh MCIOJIb30BAHUS HATJIAIHOCTH, BIAJCHUE TEp-
MUHOJIOTHEHN U Ap.).

OneHka «OTJMYHO» CTaBUTCS, KOT/Ia aBTOP YBEPEHHO BIAJEET COAEepKaHUEM paboThl, MOKa-
3bIBAaET CBOIO TOUKY 3PEHMS, ONUPAsCh HA COOTBETCTBYIOLINE TEOPETUUECKHUE MOJIOKEHUS, TPAMOTHO
U COJIepKaTeIbHO OTBEUaeT Ha OCTaBIECHHbIE BONPOCHL. Vcnonb3yeT HarisAHbIN MaTeprai: Mpe3eH-
TaIMH, CXEMbI, TAOIUIIBI U Jp. 3alIUTa MPOIUIA YCIEUIHO, ¢ TOUKH 3pEHUS KOMHCCUU (OLIEHUBAETCS
JIOTUKA U3JI0’KEHUS, YMECTHOCTb MCIOJIb30BAaHUS HATJISAHOCTH, BiIaJleHUEe TEPMUHOJIOTHEHN U 1p.).
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Kpumepuit «Oyenka pabomu)

OreHKa «HeyA0BJIETBOPUTEIbHO» CTaBUTCS, KOTJa 00yJaromuiicss 0OHapy)KUBaeT HEIOHH-
MaHHE COJAEPKATEIbHBIX OCHOB MCCIICIOBAHHUS M HEYMEHHE IMPUMEHATH IOJIYYEHHBIE 3HAHUS HaA
MPAKTHKE, 3aLIUTY CTPOUT HE CBSI3HO, JOMYCKAET CYIIECTBEHHBIC OUTHOKH B TEOPETHUECKOM 0OOCHO-
BAHMM, KOTOPbIE HE MOXET MCIPABUTH AK€ C MOMOIIBI YJIEHOB KOMHUCCUH, MPAKTUYECKAs YACTh
BKP ne BbinonHeHa.

OrneHka «ya10BJ1eTBOPUTEIbHO» CTaBUTCA, KOTIa OOYUYaIOLIUICS Ha HU3KOM YPOBHE BIIaJIeeT
METOAOJIOTMYECKHM aIllapaToOM HCCIIEIOBAHUS, TOIYCKAaeT HETOYHOCTH MpHU (HOPMYIHPOBKE Teope-
TUYECKUX MOJIOKEHUH BBIMYCKHON KBaIU(UKALMOHHOW pabOThI, MaTepHall M3JaraeTcsi He CBSA3HO,
npakTudeckas yactb BKP BblllosIHEHa HEKaYECTBEHHO.

OrneHka «X0polIo» CTAaBUTCS, KOTr/a 00y4aloImuiics Ha TOCTaTOYHO BHICOKOM YpOBHE OBJIa-
JIeJl METOJOJIOTUYECKUM aIllapaToOM MCCIEA0BAHUS, OCYIIECTBISET COAECPKATEIbHbIM aHAIN3 Teope-
TUYECKUX MCTOYHUKOB, HO JOMYCKAeT OTJEJIbHbIE HETOYHOCTH B TEOPETUYECKOM OOOCHOBAHUM HIIU
JOTYILEHbI OTCTYIUIEHHSI B IPAKTUYECKON YaCTH OT 3aKOHOB KOMITO3ULIMOHHOI'O PELLIEHUSI.

OrneHka «0TJIMYHO0Y CTaBUTCS, KOTJa 00y4YaroUIUiics Ha BBICOKOM YPOBHE BIIaJICET METOA0J0-
IMYECKUM allapaToM HCCIIEIOBAHUS, OCYILECTBISET CPABHUTEIBbHO-COIIOCTABUTENbHBIN aHAIU3 pa3-
HBIX TEOPETUYECKUX MOAXOMO0B, MpakThueckas 4acTb BKP BbIoIHEHa KaueCTBEHHO U HA BBICOKOM
YpOBHE.
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IIpunoxenne 3
OueHouHasi Be1OMOCTh pe3yiabraroB 'HA

Onenounas senomocthb wieHa I'JK zammter BKP

®UO BbITyCKHUKA I'pynna
Tema BKP
Kozapl mpoBepsieMbIX KOMIETEHLIUN ITokazarenu oLEeHKU pe3yibTaTa Onenka
HK3aMeHaTopa
K 1.1
IIK 1.2
IIK 2.1
IIK 3.1
1K 3.2
HNTOT'OBASI OHEHKA
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IIpuniaoxenue 4

Oo0pa3sen oueHouyHoit Benomoctu wieHa ['JK 3amursr BKP

®UO Beimyckauka Tpudonos Banepwuit JImutpueBuu ['pynma 23

Tema BKP «CoBeplieHcTBOBAHKE MPOLIECCa TOKYMEHTO000pOTa

C IOMOIIbIO HOMCHKIATYPHI ACJI»

Koabl npoBepsieMbIX 00IMX
KOMIIETEeHII Ui

IToxa3aTe/nun olleHKH pe3yJbTaTa

Onenka
JK3aMeHaTopa

OK 1. [ToHumMartsh CymHoOCTb U CO-
[IUATBHYIO 3HAYUMOCTh CBOEH Oy-
nyueit npogeccuu, mposBIATh K
HEU yCTOWYUBBIN UHTEPEC

JleMoHCTpUpYET HHTEpEC K Oymaymien
npodeccuu

JleMoHCTpUpYyeT MOHUMaHUE He00X0Tu-
MOCTH JIaIbHEHIIEro TPOoQecCHOHATBHOTO
pocta

AJIeKBaTHO OLIEHUBAET Pe3yIbTaT CO0-
CTBEHHOW JESITEILHOCTH MIOCIE BBITOIHE-
HUA 3aJaHUs

OK 2. Opranu3oBbIBaTh COOCTBEH-
HYIO J1eSITeTIbHOCTh, BEIOMPATh TH-
MIOBBIE METO/IbI M CITIOCOOBI BBITIOJN-
HEHUs MPO(pECCHOHANBHBIX 331a4,
OLIEHUBATh UX 3()(HEKTUBHOCTH U
Ka4ecTBO

Br10op 1 npuMeHeHne MeTo/I0B U CIIOCO-
00B perieHust MPOPECCUOHATBHBIX 3a71a4

[Toarorosnena nmpe3eHTaMs K 3aIIUTE
BBIITYCKHOW KBaTH(PHUKAIMOHHON paboThI
Pa3zpaboTtan mporpaMmmHBIif POAYKT, OT-
BEYAIOLIHNI BceM TpeOOBaHHIM

OK 3. [IpuHumaTth penieHus B
CTaHJAPTHBIX U HECTAHAAPTHBIX
CUTYallUsX U HECTU 32 HUX OTBET-
CTBEHHOCTb

Ananusupyet pabouyro CUTyaluio

OcyiecTBisgeT TEKYIUNA U UTOTOBBIN ca-
MOKOHTPOJIb

Hecer oTBEeTCTBEHHOCTD 3a MPUHSTHIE
pelieHus

OK 4. Ocy1iecTBasATh NOUCK U UC-
N0JIb30BaHKEe MH(OpMAIUH, HeoO-
X0aUMOH 1151 3 (HEKTUBHOTO BHI-
MOJTHEHUS TPO(ECCUOHATBLHBIX 3a-
nad, mpoheCCHOHAIBHOTO U JINY-
HOCTHOTO Pa3BUTHS

Hcnonp3yeT B paboTe pa3nuyHbIe HCTOY-
HUKU UH()OpMAIUK, B TOM YUCIIEe UHTEP-
HET-PECYPCHI

OK 5. Ucnonb3oBaTh HH(pOpMAIIH-
OHHO-KOMMYHHKAIIMOHHBIE TEXHO-
JIOTHH B IPOECCUOHATILHOM J1esl-
TEIILHOCTH

JleMOHCTpHpYET BlIaZieHne HHPOpMaLH-
OHHBIMH TEXHOJIOTUAMU

OK 6. PaboTaTh B KOJUIEKTUBE U
KoMaH[e, 3P (EKTUBHO OOIIATHCS C
KOJIJIETraMH, PYKOBOJICTBOM, TIOTpE-
ouTenIMHU

JIeMOHCTPHpPYET MPaBUILHOE JHATIOTOBOC
o01enne

CTriib OCKIBI COOTBETCTBYET CUTYAITH

OK 7. Bpath Ha ce0si OTBETCTBEH-
HOCTB 32 pabOTy WICHOB KOMaH/IbI
(MTOAYMHEHHBIX ), PE3YIbTAT BBI-
MIOJIHEHUS 3adaHui

/leMOHCTpHUpYET IPaMOTHO TOCTABICHHYIO
nepea coboii menb. Hecer oTBeTCTBEH-
HOCTb 3a IPUHATHIC PCIICHUA. IToka3biBa-
€T aJIcKBaTHbIC pe3yJibTaThl cBoeil BKP
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OK 8. CamocrosiTensHO ompee-
JSITh 3a71a9i  PO(eCcCHOHAITBHOTO
" JIMYHOCTHOT'O pa3BUTHUS, 3aHU-
MaTbCsi CaMOOOPa30BaHUEM, OCO-
3HAHHO IJIAHUPOBATH IMOBBIIIICHUC

JleMOHCTpHpYeT MOHUMaHE HeOOX 01~
MOCTH TTPO(ECCHOHATBHOTO M IMYHOCTHO-
TO pa3BUTHS, CAMOOOpa30BaHUSI, IOBHIIIIE-
HUS KBaTU(UKAIUH.

1
OK 9. OpueHTHpOBaTHCS B YCIOBU-
AX 4aCTOW CMEHBI TEXHOJIOTHI
B IPO)eCCUOHATIBHOM 1A TeNbHO-
cTH

JleMOHCTpHpYET 3HaHHE WH(POPMAIIHOH-
o 0a3pl, [[OCT

NTOI'OBAS OLIEHKA

OneHnBaHUE BBIMTYCKHOW KBATU(DUKAITMOHHON paOOTHI TPOBOAUTCS MO OIEHOYHOM IIKaje:

0 GayuToB - MPU3HAK HE MPOSBIICH;
1 Gann - mpu3HaK MPOSIBJIEH YaCTUYHO,
2 Gamia - MpU3HAK MPOSBIICH B TIOJHOM O0OBEME.

[Ipencenarens ['OK
3amectutens npeacenarens ['OK

Unensl  OK
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IIpunoxenne S

CBoHAas1 BEIOMOCTb 3alIIUTHI BHIMYCKHOM KBAJTH(PUKAIMOHHON padoThI

CrnenunanpHocTh 46.02.01 «/lokymeHTarmoHHOE OOeCcTiedeHUE yIPaBICHUS U apXUBOBEICHUE)

I'pynna

23

®UO BeIMyCKHUKA

OueHKH 32 3alIUTY BBITYCKHOU
KBAJTM(UKAITMOHHON pabOTHI

1 unes 'AK

2 yinen 'AK

3 ynen 'AK

Cpennsis
OLIEHKAa

Urtorosas
OILICHKA

10.

11.

12.

13.

[Ipeacenarens 'AK

3amectutens npeacenarens 'AK

Ynensl 'AK
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IIpuaoxenne 6
Turyabubii auct BKP

. I'KIIOY MO .
«CEPTUEBO-IIOCAACKHNHU COIUAJIBHO-9KOHOMNYECKHUU TEXHUKYM»

BbBIITYCKHASA KBAIMOUKAIIMOHHASA PABOTA

CtyaeHTa OcunoBoil TaTbsiHbI AJIEKCaHIPOBHBI
(pammust, UMs1, OTIECTBO)
Crnenuaiabaocrb 46.02.01 JoxyMeHTaMoOHHOE 00eCcIeUeHHE VIIPABJIEHUS U apXUBOBEICHNE

TeMma: Paspab6oTtka nonoxeHus 06 s3xcneptHon komuccnu (DK)
(yrBepxkaeHa Ha 3acenanuu [IMK cnenuanbHbIX JUCHUTUINH
« 29 » amrycra 2018 r. mportoxon Ne 1 )

ABTOp padoThI:

Ocunosa T.A.
(®UO) (moamucek)

Hay4yHblil pyKOBOAUTE/Ib:
npenonasaresb Akosnesa T.1.
(yuenas creneHnsb, 3Banue, ®HO) (moamucek)

Penen3eHr:

I"'eHEpaIbHBIA TUPEKTOD

000 «KoHcynbTallMu B ayAUT

MuTtpodanos K.b.

(yueHasi cTeneHb, 3BaHUE WIH 10JKHOCTh, DU O) (moamucsk)

«donycmums x 3awumey
3aM. aupekropa o YP

(moamuck)

« » 20 T

CeprueBo-Ilocan, 20
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3ananue Ha BKP

IIpunoxenue 7

YTBEPXJAIO

« »

3am. mupekTopa no yueOHou padbore

L.O Qavirres
201 I.

3AJJAHUE nns aMmioMHOro NpOeKTHPOBAHMUS

CTYJEHTY TPYIIIIbI

U apXHUBOBEJICHUEY
(pammuins, UMsi, OTIECTBO)

. TEMA JUIIVIOMHOI'O ITIPOEKTA

O4YHOM (OpMBI 00YUEHUS
cnenuaiabHocTd 46.02.01 «/IoKyMEeHTAIIMOHHOE 00eceUeHUE YIIPABICHUS

1. 3AJAHUE JUITJIOMHOI'O ITIPOEKTA

Conep:xxanue

Cpoxu UCTIOJIHEHUA

IIpumeyanue

Benenune(~5% o6bema)

Paznen 1. Teopernueckast gacth paboThl (25-35 % oObvema)

1)

2)

Paznen 2. Ilpaktuueckas yacte padoTsl (~40-45% ob6bema)

1)

2)

Paznen 3. 3axmounTenbHas yacTh padboThl (BBIBOIBI) (~10-
15%o006bema) [Ipennoxenns o noBbIIeHUN 3()(HEKTUBHOCTH

Pasznen 4. Texuuka 0€30m1acCHOCTH

Crnucok UCoJIb3yeMOM JTUTEPATyPhI

[Ipunoxenus

PykoBoauTens TUIMIIOMHOTO TTPOEKTA

3aaHue yTBEPKJICHO MPOTOKOJIOM No oT
3aganue noayunn CTyaeHT

« » 201 T.
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IIpuinoxenue 8

Kanennapuslii muian BpinojiHenuss BKP
(¢ yrazanuem cpoko bnoHeHUs OMOETbHbIX SMANos)

Cpoxu npeaaunjioMHON MPAKTHKH ___Hepjenuc o
1. | BeiGop TeMsbl, pykoBoauTENs, 0DOPMIICHUE 3asBIICHHS c o
2. | YtBepxaenue tembl BKP c o
3. | Bemosngenue 3amanus 1o teme BKP C 1o
4. |IlpenocraBieHne oTyeTa MO NPAKTUKE PYKOBOIUTEIIO c o
5. | Arrecranus no NpaKkTUKe c o
IToaroroBka BKP HEJENb C o
1. | VrBepxnenue 3ananus Ha BKP HEJIE C o
2. |I[lonGop m aHanmu3 UCXOaHOU WH(GOPMALIUN
3. |IloaroroBka u yrBepkaeHue riana (oriasneHus) BKP HeZens ¢ o
4. | PabGora Hajx pa3aenamu (TJ1aBaMu) M yCTpaHEHHE 3aMeda- HEJIES C o
Huit pykoBoaurens BKP
5. | CornacoBanue conepxxanust BKP, ycrpanenue 3ameuanuit HEJIEN C o
6. | OdpopmieHue u npencTaBiIeHUE PYKOBOIUTEIIO OJTHOTO Hezens ¢ o
TekcTa padotsl. [lonmyuenue or3siBa pykoBoautens BKP.
7. | IlpenocraBnenue oOyuatonmmcest TotoBoit BKP penienzenty

PykoBoaurennb
[Tnan mpuHsT K UCTIOJTHEHHUIO «___ » 201 r._/ /
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