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IHOACHUTEJIBHASA 3AIIMCKA

[TpumepHnas pabouas nporpamma y4ueOnoit npaktuku YII. 04 «IliiaHupoBanue Kapbepsbl
BbinyckHUKa [I0O MockoBckoii 061acTH» MpeaHa3HadeHa 1 GOopMUpPOBaHNE HOPMATHUBHO-
MPABOBBIX, SKOHOMUYECKUX U OPraHM3AI[MOHHBIX 3HAHUNA U YMEHHH 1O BOIPOCaM CTaHOBJICHMUS,
OpraHM3ali U IUIAHUPOBAHHUS Kapbepbl BHIMTYCKHHUKA B YCJIOBUSAX POCCUHUCKON SKOHOMHUKH B
YUPEKICHUAX cpeaHero mpodeccrnonampHoro ooOpa3zoBanus 1o crnenuanbHoctd  46.02.01
JloKkyMeHTallMOHHOe  o0ecredYeHHe YNPaBJEHUS] M apXMBOBeJACHHE  PEAIM3YIOIINX
00pa30BaTeNpHYI0 TPOrpaMMy CpenHero (MmoJHOTo) oO0mmiero oOpa3oBaHMs, TPU IMOATOTOBKE
KBAJIM(UIMPOBAHHBIX pabOUMX U CIIEHUAIUCTOB CPEIHETO 3BEHA.

AnanTupoBaHHasi 00pa3zoBaTeNbHas MporpamMma pa3padoTaHa B COOTBETCTBUU C:

-OenepanbHbiM 3akoHOM OT 29 nekabpst 2012 r. Ne 273-d3 «O6 obpa3oBanuu B Poccuiickoit
denepanuny;

-I'ocynmapcTBennoit mporpammoii Poccuiickoit ®enepanuu «Pa3Butne obpasoBanus» Ha 2013-
2020 ronpl, yTBepxkACHHON pacniopsikenneM [IpaButensctBa Poccuiickoit @eneparuu ot 15 Mas
2013 r. Ne 792-p;

-ITonosxkeHneM © mpakTHKE OOYyYarOIIMXCs, OCBAaMBAIOIIMX OCHOBHbBIE MPO(ECCHOHATbHbIC
oOpa3zoBaTeNnbHbBIE MPOrPaMMBbl CpPETHEr0 NPOPECCHOHATBLHOTO 00pa3oBaHUs, YTBEP)KICHHBIM
npukazoM MuHHcTepcTBa oOpa3oBanusi Hayku Poccuiickoit @eneparun ot 18 ampenst 2013 1. Ne
291;

-[lopsiakoM  opraHu3zalid W OCYIIECTBIIEHUS ~ 0Opa30BaTENbHON  JEATEIBHOCTH IO
00pa3oBaTeNbHBIM MPOTPaMMaM CpPEIHETO MPOQPECCHOHATBHOTO 00pa3OBaHMS, YTBEPKICHHBIM
npuka3zoM MuHucTepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepanuu ot 14 Hrons 2013 r. Ne
464;

-IlopsiakoM TpoBeneHUS TOCYAAPCTBEHHOM WTOTOBOM aTTecTaliud 10 00pa3oBaTelbHBIM
nporpaMMaM — CpelHero Mnpo(ecCHOHAILHOTO  O0pa3oBaHMs, YTBEPKACHHBIM  IPUKA30M
MunucrepcTBa 06pa3zoBanus U Hayku Poccuiickoit deneparuu ot 16 aBrycra 2013 r. Ne 968;
-ITopsiaxomM mpUMEHEHHs OpraHU3alMsIMH, OCYIIECTBISIOMUMU 00pa30BaTENbHYIO IEATEIbHOCTD,
ANIEKTPOHHOTO OOYy4YeHHs, AMCTAHLIMOHHBIX OOpa30BaTENbHBIX TEXHOJOTHM MpHU peanu3anun
00pa30BaTeNbHBIX IPOrpaMM, YTBEPKIEHHBIM MpHKa3oM MuHHCTEpCTBa 00pa30BaHUsA U HAYKH
Poccuiickoit @eneparuu ot 9 stuBapst 2014 r. Ne 2;

-IlopsinkoM mpuema rpaxaaH Ha oOydeHHe HO 00pa3oBaTENbHBIM MpOrpaMMaM CpEIHETrOo
npogeccuoHaTbHOr0 00pa30BaHUs, YTBEPKIECHHBIM NPUKa30M MMUHHUCTEPCTBa 00pa3oBaHUs U
Hayku Poccuiickoit ®enepauuu ot 23 ssuBaps 2014 r. Ne 36;

- denepanbHbIM roCyIapCTBEHHBIM 00pa3oBaTeNbHBIM CTaH/IapTOM CpEHETrO
npodeccnoHanbHOTO  OOpasoBanus 1o  cnenuanbHocTH  46.02.01  JlokyMeHTaIlMOHHOE
o0OecrieueHre YOpPaBIECHUS M apXUBOBEACHUE, YTBEPKACHHOIO MpPUKa3oM MHHHCTEpPCTBA
obOpazoBanus u Hayku PO ot 11 aBrycra 2014 r. Ne 975;

-Meroanueckumu peKOMEHAALUAMHU 10 pa3paboTKe U peanu3aluu aJalnTHPOBAHHBIX
00pa3oBaTeNbHBIX TPOTpaMM CpeAHEro MpodecCHOHATBHOTO O00pa30BaHUs, YTBEPIKICHHBIX
aupexTopoM JlemapraMeHTa rocy1apcTBEHHON MOJUTHKH B cepe TMOATOTOBKU pabouuX KaJIpoB U
JITIO Hayku Poccun ot 20 ampenst 2015 r. Ne 06-830;

-IluceMmom MunoOpa3oBanuss u Hayku P® or 03.18.2014 r. Ne 06-281«TpeboBanus k
OpraHu3an 00pa3oBaTEILHOIO IMpolecca UIsi 00ydeHUs MHBAJIUAOB U JIMIl C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMU 37I0POBbsI B TPO(heCCHOHANIBHBIX 00pa30BaTEIbHBIX OPraHU3aLUAX, B TOM YHCIIE
OCHAIIEHHOCTU 00pa30BaTeIbHOrO MpoIiecca;



-TpeGoBaHUAMH K OpraHU3alUN 00pa30BaTEIHLHOIO Mpoliecca sl 00yYeHHs] MHBAJIHIOB H JIUI] C
OTPaHUYEHHBIMH  BO3MOXKHOCTSMH ~ 37I0POBbS B IPO(ECCHOHATBHBIX  00pa30BaTEIbHBIX
OpraHu3anysXx, B TOM 4YHCJIE OCHAIICHHOCTH O00pa3oBaTeIbHOro mporecca, (MHCbMO
JlemaprameHTa moArotoBku paboumx kaapoB u JIIO MunucrtepctBa oOpa3oBaHHS M HAyKH
Poccutickoit ®eneparuu 18 mapta 2014 1. No 06-281;

- IIpuxkazom MunuctepctBa O6pazoBanus MockoBckoit obmactu ot 25.06.2015 Ne 3308 «O6
KCMOJIb30BAHUU pe3yNIbTaTOB HAay4YHO-HCCIIeOBaTeNbCKUX pador 2014 oma mo pa3BUTHIO
MpeNNpPUHUMATEIbCTBA  T'OCYJAapPCTBEHHBIMU npodeccuoHaNTbHBIMU o0pa3oBaTeNbHbIMU
OpraHu3alusIMu, MoABeIOMCTBEHHIMU MUHHUCTEPCTBY 00pazoBaHusi MOCKOBCKOM 00JaCcTH».

- [Ipodeccuonaneupiii  cranaapt "CrHenuanucT Mo OpraHu3alMOHHOMY M JIOKYMEHTAllMOHHOMY
obecrieyeHuto ynpasieHus opranuzanuei” [lpuka3 MunucTepcTBa Tpyna U COIMAIBHON 3alIUThHI
P® ot 6 mas 2015 1. N 276H

VYuebnas mnpaktuka YII. 04 «IlananupoBanue Kkapbepsl BbinyckHuka [10O
MockoBckoOil 00JiacTH» NPOBOAUTCHA B VUPEKIACHUSAX CpPeAHero MpodeccnoHATbHOTO
obpazoBanus (naee — CI10) ¢ yueTroM peKkOMEHIalnii BBIIIIEyKAa3aHHBIX JOKYMEHTOB.

JlanHass mporpamMma SIBIISIETCS aJanTHPOBAHHOW 0Opa3oBaTelbHAs MPOTPAMMON ISt
WHBAJIUIOB U 00YYAIOIINXCS C OTPAHMYCHHBIMUA BO3MOKHOCTSIMHU 370poBhs (OB3).
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1. IACIIOPT ITPOT'PAMMBbI YYEBHOM INPAKTHUKH VII. 04 (IIJTAHUPOBAHUE
KAPBEPBI BBIITY CKHUKA ITIOO MOCKOBCKOM OBJIACTH»
1.1. Ob61acTh NpUMEHEeHUs] MPOrpaMMBbl
[Tporpamma yueOHOH NMPaKTUKU SBISIETCS YAaCThIO MPOrpaMMbl MOATOTOBKU CHEIMATIHCTOB
cpennero 3BeHa (manee - [IIICC3) TI'BIIOY MO «Ceprueso-Ilocanckuii  comuaibHO-
SKOHOMUYECKHH TeXHUKyM» B cooTBercTBHH ¢ DPI'OC mo cmenmanmpHocTn CIIO 46.02.01
«/lokyMeHTallUOHHOe o0ecneyeHHe YNpPaBJeHUs] U apPXUBOBeJeHUE», B YaCTU OCBOCHHS
OCHOBHOTO BHa npodeccuoHanpHou nesrenbHocT (BITI) TIM.04 «IlnaHupoBaHue Kapbepbl
BbinyckHUKa I[1OO MockoBckoii 00JacTH» ¥ COOTBETCTBYIONIUX MPOGECCHOHATBHBIX
komnereHui (I1K) u TpynoBbIX QyHKIIHIA:
BII/l -IlnanupoBaHue Kapbepbl BBINMYCKHHKA MPo¢ecCHOHAJBbHOI 00pa3oBaTeJabHOI
opraHuzanuu MocKoBCcKOii 00,1aCTH U COOTBETCTBYIOIIUX MPOPECCHOHATBHBIX KOMIETEHIIUH
IIK 1. CucrematusupoBaTb HWH(GOPMAIMIO U3 PA3TUYHBIX HCTOUYHHUKOB O COOTBETCTBYIOIIMX
MOJIYY€HHOM KBaTH(PUKAIMU BaKaHCUAX HA PETHOHAILHOM PBhIHKE TPY/a.
[1K 2. OdbopmisiTh HEOOXO0AUMBIE TSI TPYI0YCTPOHCTBA TOKYMEHTHI.
IIK. 3. BeiOupars >(QexkTuBHBIC MOJECITH IOBEICHUS W KOMMYHHUKAIIUA TIPH TPOXOXKICHUHU
cobeceoBaHus C MMOTEHIIMATBLHBIM pad0TOIaTEIIEM.
1K 4. Mcrionb30BaTh pa3inyHble METO/IbI aaNTallui Ha paboyeM MecTe.
I1K 5. Ctpouts mian npopeccuoHaIbHON Kapbephl.
A/01.3 Tpynosast pyHKIUSA
3.1.1. Heobxomumbie yMeHUSI.
- YcraHaBnuBaTh KOHTaKT C COOECEIHHMKOM, MOJAEpKHBaTh M pa3BUBATh JEJIOBYIO Oecely B
nporecce TeJIepOHHBIX TEPETOBOPOB
1.2 OObexkThl NPOPecCHOHATBHOH IesITeIbHOCTH BbIMYCKHUKOB NPH NPOXO0:KIEHUH
NPaKTHKHU
OObekTtamMu  npo(ecCHOHANBHOM — NEATENBbHOCTH MpH MPOXOKICHUU Y4YEOHOM TNPaKTHKH
SABIIIOTCSL:
-IOKYMEHTBHI, CO31aHHBIE JTIOOBIM CLIOCOOOM JJOKYMEHTHPOBAHUS;
-CHCTEeMBbI IOKyMEHTALIMOHHOTO 00eCIIeYeHus YIIPaBJICHHUS;
-CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa;
-apXUBHBIE JJOKYMEHTHI;
-TIIEpBUYHbBIE TPYAOBbIE KOJIJIEKTUBBI.
1.3. Hean 1 32124 NPAKTHKH, TPeOOBAHUS K pPe3yJbTaTaM 00y4eHUs
Iean mnpakTUKU: ocBoeHHEe BuAa mnpodeccuoHanbHOM pAestensHocTH (BITJ]) ITIM. 04
«IlnanupoBanue kapbepbl BbimyckHuka [IOO MockoBckoii o06JjacTtu» (GopMupoBaHHE Y
o0yJaromuxcs NepBOHAYAIBHBIX MPAKTHYECKUX MPO(PECCHOHATBHBIX YMEHHH B paMKax MOJYJeH
IMIICC3 CIIO 1o OCHOBHBIM BUAaM HNPOPECCHOHATBHON JAEATEIBHOCTH JJIsi OCBOCHUS
CIelUaNIbHOCTH, 00yueHHe TPYIOBBIM IIpUEMaM, ONEePaLusiM U CII0cOOaM BBIMOIHEHUS TPYAOBBIX
MPOLIECCOB, XapaKTEPHBIX Ui COOTBETCTBYIOUICH CIEUHUAIbHOCTH M HEOOXOIUMBIX ISt
MOCJIEAYIOIIEr0 OCBOCHHSI UMHU OOIIMX U MPOo(ecCHOHATBHBIX KOMIIETEHIIUH, TPYAOBBIX (YHKIIUI
mo wu30paHHOW cheruanbHOoCTH. OOydJaromuics JOKEH I10Ka3aTh YMEHHSI CaMOCTOSITEIBHO
MPUMEHSTh MOJyYEHHBbIE 3HAHUS HAa NPAKTHKE, CUCTEeMAaTU3UPOBAaTh U aHAIWU3UPOBATh JaHHbBIE
MPAKTUYECKUX MATEPUAIIOB.
3agauyM NPaKTHKM: COYETaHME NPAKTUYECKOrO OOY4YEHHS C TEOPETHUYECKOW MOArOTOBKOM
00y4aroImuxcs, HCIOJb30BaHHE B OOYYEHUH JOCTH)KEHUH HAyKu M TEXHUKH, IEpeIoBOM
OpraHu3ali TpPyZAa, METONOB pabOThl C COBPEMEHHBIMU CpEACTBaMHU. YdeOHas MpaKTHKa
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o0yJaromuxcss MPOBOIUTCS B paMKax OCBOGHHs THpodeccuonaimbHoro wmoxyns I[1M.04
«IlimannpoBanne kapbepbl BbinyckHHKa IIOO MockoBckoi o01actu» C 1enblo OBIIaJCHUS
yKa3aHHBIM BUJIOM npodeccuoHaIbHON JeSITeIbHOCTH U COOTBETCTBYIO-LITUMHU
npo¢eCCHOHATbHBIMU KOMIETEHIIUSAMHI O0yJYaromUNCs B pe3yibTaTe MPOXOXKICHHUS MPAKTUKUA B
pamkax ocBoeHus mpodeccuoHanbHOro wmoayns IIM.04  «IlnaHupoBaHue Kapbepbl
BbinmyckHUKA [IOO MockoBckoii 001aCTH» JTOJDKEH:
[TpnobpecTy NpaKTHYEeCKUil ONbIT:
- TIOUCKa paboTHI;
- obopmiieHUS pe3toMe U MOPTHOIHO;
- IPOXOXKJICHHSI UHTEPBBIO U cOOeCceI0BaHMs ¢ TOTEHIIMAIBHBIM paboToAaTeNIeM;
- IUTAHUPOBAHU MPO(HECCHOHAILHON Kapbephl
Ymers:
- CAaMOCTOSITEJIbHO UCKATh pabOTy, HCIIOIB3YS pa3IMuHble HCTOYHUKN HH(POPMAIIUU O
BaKaHCHSIX;
-OPUEHTHUPOBATHCS B CUTYallMH Ha PHIHKE TPY/Aa CBOETO PETHOHA;
-COCTaBJIATh PE3IOME, COTIPOBOIUTENILHOE MHCHMO;
-CpaBHUBATh CBOM YMEHUS, 3HAHUS, KOMIIETEHIIMH, TUYHOCTHBIE KayecTBa C MPUBEACHHBIMU
TpeOoBaHUAMU paboToaaTenei;
- (hopMupoBaTh MOPTHOIHO;
- BECTH OOIIIEHHE, HCTIOJIB3Ysl pa3IMuHble TEXHUKH TOBOPEHUS U CITYILAHUS;
- BbIOMpaTh Mojenu 3(pPpeKTUBHOTO MOBEIEHUS Ha coOece]0BaHUH (MHTEPBBIO);
-COCTaBJIATH IJIaH CBOEH MPOQEeCCHOHAIBHON Kapbephl (Ha OJIMKAUIIYIO U CPEIHIO0
MEPCIEKTHURY);
1.4. MecTO NPaKTHKHU B CTPYKTYPeE aAaNTHPOBAHHON 00pa30BaTe/IbHOI MPOrpaMMbl
VYyeOHass mpakTHUKa TMPOBOJUTCSA, B COOTBETCTBUM C YTBEPXKIEHHBIM Y4EOHBIM
IUIAaHOM, IIOCJI€  TNPOXOXKAEHUS  MEKIUCHMIUIMHApHbIX  KypcoB (MJK) B pamkax
npodeccuonansHoro moxyinst IIM.04 «IlnanumpoBaHue Kkapbepsbl BbinyckHuka I[100
MockoBckoii  obaactu». MJIK 04.01. «CmocoObl moucka pa0oOThl, pPEKOMEHIAHNH TI0
TPYAOYCTPOICTBY, MJIAHUPOBAHUE KaphEPhI»
1.5.TpynoeMkocTh U CPOKH NMPOBeIEHUS MPAKTUKH

TpynoemkocTh y4eOHON_IPAKTUKKM B paMKax OCBOCHHS MPOo(ecCHOHATBHOTO MO
IIM.04 «IlnannpoBanue Kapbepbl BbinyckHuKa [I00O MockoBcKkoii 00J1acTH»: COCTaBIIsACT
6 vacoB (1 neHn).

Cpoku mpoBeneHHs] y4eOHOH TPAKTHKH OIPEACIAIOTCS pabodynM YYeOHBIM TUIAHOM TI0
CIELUANBHOCTU cpelnHero npodeccuonanbHoro obpasosanust 46.02.01 «JlokyMeHTalMOHHOE
o0ecrevyeHue ynpaBJjeHUs] H apXUBOBedeHUEe», U TpapuKOoM y4eOHOro mporecca.

[IpakTka MPOBOAUTCS Ha 2-OM Kypce, BO 2-OM CEMeCTpe.

1.6. MecTo npoxoxkIeHUs NPAKTHKH

VYyeOHas mpakTHKa MPOBOAUTCS B Y4eOHOM KaOWHETE TEXHHMKyMa. YdueOHas MpaKTHKa
MOKET TaKXe MPOBOIUTHCS B OpraHU3alUsAX B CHEHUAIBHO O0OpPYIOBaHHBIX MOMEIICHUIX Ha
OCHOBE JOrOBOPOB MEXAY OpraHu3alueii u o0pa3oBaTENbHBIM YyupekIeHHeM. YdeOHas
MpPaKTUKa IPOBOAUTCS MPENOAABATENIMHU AUCIUILIINH NMPOPECCUOHATBHOIO IIUKJIA.

JUnist MTHBAJTUAOB U JIUI] C OTPAaHUYCHHBIMHU BO3MOKHOCTSIMH 370pOBbs (hopMa MPOBEACHHUS
NPAaKTUKU YCTAHABIMBACTCS C Y4YETOM OCOOEHHOCTEH TMCHXO(U3MYECKOrOo  pa3BUTHS,
WH/IMBUYAIbHBIX BO3MOXXHOCTEH U COCTOSTHUS 3/10POBbSI.

[Tpu ompeneneHUN MECT MPOXOXKICHHUS O0y4arOIIMMCS MHBAIMIOM y4eOHOW MpPaKTUKU
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YUUTBIBAIOTCA PCKOMCHAAILIUMU, JAHHBIC I1I0 pE3yJibTaTaM MGHHKO-COHHaﬂbHOﬁ OKCIICPTU3HI,
COoACpIKAIIHUECCA B I/IHI[I/IBI/II[ya.HBHOI\/'I nporpamme pea6I/IJ'II/ITaI_[I/II/I HHBaJInaa, OTHOCHUTCIBHO
PEKOMEHIOBAaHHBIX YCIOBUHI U BUOB TPYAA.

HpI/I H€O6XOI[I/IMOCTI/I JJIA MPOXOKIACHUA HWHBaJIMJaMun MPaKTUKH CO3Jar0TCA
CleNMaNbHbIE pado4yre MecTa C Yy4eTOM HapyIICHHBIX (YHKIUH W OrpaHHYeHHWAd WX
KHU3HENEATSIIFHOCTH B COOTBETCTBUM C TpeOoBaHMsAMU Tpukaza MuHtpyna Poccum ot
19.11.2013 1. Ne 685H «0OO0 yTBEepKICHMH OCHOBHBIX TpPEOOBAaHWUH K OCHAIICHHUIO
(o0opynoBaHUIO) CHEMHATBHBIX PaOdOYUX MECT Il TPYAOYCTPOMCTBA WHBAIHIOB C y4E€TOM
HapYIIEHHBIX QYHKIMIA U OTpaHUYCHUH UX KU3IHEEATSITLHOCTH.



2. PE3YJIBTATBI OCBOEHUSA ITPOI'PAMMBI IPAKTUKHA

Pesynbrarom  mpoxoxaeHus
npodeccuonHanpbHoro  moxyns  I[IM. 04.
MocKoBCcKOH 00J1acTH SBIIAETCSI

yaeOHOMH

OBJIQJICHHE OOYJarOITUMUCS

IMPAKTUKH B

pamKax
«IlmanupoBanmne kapbepbl BbimyckHuka I[1OO
BHJIOM TNPpo(dheCcCHOHATBLHON

OCBOCHU

nesitenbHOCTH o cneruanbHocTH 46.02.01. «JlokyMeHTalmoHHOE O0ecreYeHne yMpaBICHHUS U

apXWBOBEJCHHE» B
¢bynkuusamu u odumu (OK) komnereHIusIMHU:

toM uymucine npodeccrnonanbubiMu ([1K) kommeTeHIMsMH, TpPyIOBBIMU

Pe3yabTarsl 00yyeHusi (0CBOCHHbIE YMEHUS,
YCBOEHHbIE 3HAHUSA)

®opMbI U METOABI
KOHTPOJISA U OLlEHKH

IKpuTtepun oneHok

(IIKaJIa OLEHOK)

yMeThb:

- CaMOCTOATENIBHO UCKATh PabOTy, UCIIONIb3YS
pa3NUYHbIC UCTOYHUKH WH(POPMAIIUK O BAaKAHCHUSX;
- OPUEHTHPOBATHLCS B CUTYAI[MM HA PhIHKE TPyZAa
CBOETO PEruoHa;

- COCTaBJISITh PE3IOME, CONIPOBOAUTENIBHOE TUCHMO;
- CPaBHUBATh CBOM YMEHHUsI, 3HAHUS, KOMIIETECHIUH,
JIMYHOCTHBIE Ka4eCTBa C IPUBEICHHBIMU
TpeOoBaHUAMU paboToaaTenei;

- ¢popmMupoBaTh OpTPOIHNO;

- BECTH OOIIIEHHE, HCTIOJIB3YS pa3IHUHbIe TEXHUKU
TOBOPEHMSI U CITyILIaHMUS;

- BbIOMpaTh MoJenu 3(pPpeKTUBHOTO MOBEICHHS Ha
cobecenoBaHnu (MHTEPBBIO);

- COCTaBJIATH IUIaH CBOEH MpodecCHOHANTbHOM
Kapbephl (Ha ONMKAMIITYIO U CPEAHIO0
MIEPCIIEKTUBY);

A/01.3 TpynoBasi pynkuus 3.1.1
-YcTaHaBIUBaTh KOHTAKT C COOECETHUKOM,
HOJIIEP>)KUBATh M pa3BUBaTh JICJIOBYIO Oecey B
nporiecce TeaeOHHBIX IEPErOBOPOB

Texymuii KoHTpOIH B hopme:

- CHUTYallUOHHBIX 3aJaHUH,
JIMarHOCTHYECKOTO
TECTUPOBAHUA,
-BBIIIOJIHEHHUSI WM 3alllUTHI

MPaKTHYECKUX padoT;

- MOJITOTOBKH u
JEMOHCTpAINHU TPE3CHTAINN;

- CO3JaHHE CXeM  IIO0
3a7aHusM;

-co3/1aHHe TECTOB "
KPOCCBOP/IOB,

-HanucaHus pedepatoB U

IOKJIAIOB M COOOIIEHUIl 110
TeMaM. OKCIEpTHas OLICHKa
3HAHUW TPU  BBINOJHEHHUH
3aJaHuH.

3a4éT 1o yueOHOM TpaKTHKE.

O11eHKa «OTINYHO)
- 3a]aHNs
BBIIIOIHEHEI
MpaBUIILHO Ha
90%, Xopor1io — Ha
70%,
YAOBJIETBOPUTEIBH
o—mHa 51%,
HEY/I0BJIETBOPUTEI
pHO — MeHee 50%.

3HATh:

- IOHSITUE, BUJIBI, OTallbl KAPHEPHI;

- UHCTPYMEHTHI IUTAaHUPOBAHUS U PA3BUTHUS KaphePhI;
- OCHOBBI 1IeJICNIOJIaraHysl U YIPABICHHUS BPEMEHEM;
- CIOCOOBI TOMCKA PAOOTHI;

- KOHCTPYKTHBHBIE CTHJIU TIOBEACHUS IPU TIOUCKE
paboTHI;

- IpaBUJIa COCTABJICHUS Pe3toMe U OPTdono;

- 3Talbl U TEXHOJIOTUU 0TOOpa B KOMIIAHMUIO,
OpraHu3aIMIo, Ha MPEANpHUITHE (pe3ioMe,
COIPOBOJUTENILHOE MMHCbMO, TECTUPOBAHUE,
JIeTIOBBIE UTPBI, THTEPBBIO);

- CUTYyallUIO Ha PbIHKE TPYAa U BO3MOXHOCTH
pa3BUTH Kapbephl B BRIOpaHHOM cdepe
NesITeNIbHOCTH;

- MOTEHIIMATILHBIX paboToaaTeneii MocKOBCKOM
obyactu (B BEIOpaHHOM cepe AesITEIBHOCTH);

Texymwmit KOHTpOJBL B hopme:
- CHUTYAallMOHHBIX 3aJaHMIA,
IMAarHOCTHYECKOTO
TECTHPOBAHUA,
-BBITIOJIHCHUSL U
MPAaKTUYECKHUX padoT;

3allIUThI

- MOJITOTOBKH "
ACMOHCTpali MPC3CHTAlUN,
- CO3MaHME CXeM  TI0
3aJaHUSIM;

-CO3/IaHHe TECTOB "
KpoccBop/a,

-HamucaHus pedeparoB U

JIOKJIAJI0OB U COOOIIEHUN II0
TemaM [IM.
3auér

TIPAKTHKE.

o yaeOHO

O1LeHKa «OTIINYHOY
- 3aJIaHUS
BBINOJTHEHBI
MPaBUJIHO HA
90%, Xoporo — Ha
70%,
YAOBJIETBOPUTEIHH
o—Ha 51%,
HEYIOBIIETBOPHUTEI
bpHO — MeHee 50%.




- BUBI TPOECCHOHAIBHON aanTaIliu;
- COJIEp’KaHKE U MOPSAIOK 3aKIIOUEHUS TPYAOBOTO

J0TOBOPA;

- IOPSIIOK Pa3peleHus! TPYIOBBIX CIIOPOB.

DKCIepTHas OIEHKa 3HaHUU
HpI/I BBITIOJTHCHUHN BaHaHHﬁ.

®opMbI U MeTOAbl KOHTPOJISI M OLEHKHU Pe3yJbTATOB 00y4YeHHsl J0JKHbI MO3BOJATH
NPOBEPATH Yy O0y4AKIIMXCA He TOJbKO CHOPMHPOBAHHOCTL MNPOGecCHOHATBHBIX
KOMIIeTeHIMii, HO ¥ pa3BUTHEe 00IIMX KOMIIETEHIIUI1 U 00ecneYnBAOIIUX UX YMEHUI.

Pe3yabTarsl
(ocBoeHHBIE 001N E
KOMIIETEHLIMH)

OcHOBHbBIE NMOKA3aTeJIN OIeHKH
pe3yJabTara

DopMbI 1 METOABI
KOHTPOJISI M OLlEHKH

OK 1 IloHumaTh CyIIHOCTH U
COIIMAJIbHYIO 3HAYUMOCTh CBOEH
Oynymeii npodeccuu, TPOSBISITH K
HEW YyCTOWYUBBINA UHTEPEC

- apryMeHTHpyeT CBOW BBIOOp B

po¢eCCHOHATBHOM camo-
OIpe/IeIICHNH;
- ompeaessieT COITMATIBHYIO
3HaYUMOCTh  MPO(EeCCHOHATBEHON
IEATENbHOCTH;
- BBITIOJIHSCT camMoaHau3

PO eCCHOHATBHON TPUTOTHOCTH.

OK 4 OcyuiecTBisITh IOUCK U
UCTIOJIb30BaHNE HH(POpMAIUH,
HE00X0AUMOM 1151 H3PPEKTUBHOTO
BBITIOJTHEHUS PO ECCHOHATHHBIX
3aza4, mpohecCHOHANBLHOTO U
JTUYHOCTHOTO Pa3BUTHUS

- mpoBOIUT 3((HEKTUBHBIA TOUCK
HE0OXO0IUMO nH(popmanuu,
UCTOJB3Ysl pa3IMuHble NCTOUHUKU

JUTEPATYPHI, BKJIIOYast
3JIEKTPOHHBIE;

- ompenenseT  COOTBETCTBHE
uHpOopMaIuu IIOCTaBJIEHHOU
3amadge;

- OLICHUBAEeT IMOJHOTY U JOCTO-
BEPHOCTH MH(OPMAITHH.

OK 6 Paborars B KOJUIEKTUBE U

-MIPOSBIISICT KOMMYHUKA0EIBbHOCTB,

KoMaHzie, 3GOEKTHBHO 00IIaThest ¢ | OCCKOH(IMKTHOCTS,
KOJLIEraMH, PYKOBOJICTBOM, TOJICPaHTHOCTD BO
B3aUMOJICHICTBUM C  KOJUJIETaMH,
MOTPEOUTENIMU
PYKOBOJICTBOM H II€JJaroramMu;
- BeJeT JeNoByl0 Oeceny B
COOTBETCTBUM  C  OTHYECKUMHU
HOpPMaMH.
OK 8 CamocrosTenbHO - aHaNM3UpyeT  CcOOCTBEHHBIE
OTIpeIeTATh 3a7aun CHJIbHBIE U c1a0ble CTOPOHBL;
npo¢eCCUOHATEHOTO U -onpeaensieT MEPCIEKTUBBI
JUYHOCTHOTO Pa3BUTHUSA, npodeccuoHaTbHOTO U JIMY-

3aHUMAThbC A CaMOO6pa30BaHI/I€M,
OCO3HAHHO IIJIaHUPOBATh
ITOBBIIICHUC KBaJII/I(bI/IKaLII/II/I

HOCTHOTI'O pa3BUTHUSA;

-IIOKa3bIBa€T BJIAaJICHHC HaBbIKaMHU
caMOOpranm3aiuu "W HOPHUMCHACT
HX Ha MPAKTUKC

OneHka OCBOCHHS OOIIUX
KOMIETEHIUI MPOBOJIUTCS
Mo IIKaJle KayecTBa U
HIKaie YacTOTBI
IIPOSIBJIICHUM.
[IIxana xayecTBa:
Ypoeenp 1 -
OKHUTaHWH;
YpoBeHb 2
-COoOTBETCTBYET
0XKHMJIAHUSIM;

VYposens 3 — IlpeBsbimaer
0XKHJIaHHUS.

Ypoean 2 u 3 pawooT
c(hOpPMHUPOBAHHOCTH OOIIUX

Huxe

KOMIIETCHIINH.
[llxkama  4acTOTBI  IIPO-
SIBJICHUM:

VYposenb 1 - KauectBo He
MPOSIBIISIETCS HU-KOT/a;

Yposenp 2 - Ilepu-
OJINYECKOe MIPOSIBIICHUE
KauecTBa;

VYpoeenr 3 - KauecTtBO
MPOSIBISIETCS B
OOJILITMHCTBE TPOOIEMHBIX
CUTYaLHiL;

Yposens 4 — IIpo-saBusiercs
BO BCEX, Jaxe B
CBEPXCJIOXKHBIX CUTYaIUIX.
YpoBHH 2-4 aroT

c(hOpMUPOBAHHOCTh OOIIHMX
KOMITETEHITU A

Pasznea (Tema) Pe3yabTaTnl OcHoOBHBbIE DopMbI U Kpurepum oueHok
(ocBOCHHBIE noka3areju METObI (IKaJa OLEeHOK)
npodeccuoHaNbHbIE | pe3yJIbTATOB KOHTPOJISI
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KOMIETEHIIUH U NOATOTOBKH OLIeHKH
TPYJOBBIE pe3yJabTaToB
byHKIHH)
Bua npodeccnonanbnoii nesarenbHocT: Il1anHnpoBanue Kapbepbl BbITYCKHUKA
Bun IIK 1 - nposoaut | TecrupoBaHnue, OneHka «OTIUYHO»
npodeccuoHaabHOi | CUCTEMaTU3UPOBATh | CHCTEMATU3ALIUIO Oecema, 3ammuTa | - 3a1aHus
AeATeTbHOCTH: uH(pOpMAIIHIO U3 uHpOpMalIUM U3 | MPAKTHYECKUX BBITIOJTHEHBI
IlnanupoBanue Ppa3IMYHBIX Pa3IMYHBIX pabor. npaBwibHO Ha 90%,
Kapbepbl UCTOYHUKOB O HUCTOYHHUKOB 0 | Bemonnenue Xopomo — Ha 70%,
BBIIyCKHUKA COOTBETCTBYIOIIUX | COOTBETCTBYIOIIMX | CAMOCTOSITENIbHOM | YAOBIETBOPUTEIHHO
MIOJIy4YEHHOU IIOJIyYEHHON BHeayniuTopHoil |— Ha 51%, He-
KBaTH(UKAITIH KBaTH(UKAITII paboThl. 3a4eT 1O | yIOBIECTBOPHUTEIBHO
BaKaHCHAX Ha BaKaHCHSIX Ha | yueOHOMI — menee 50%.
pEeruoHaIbHOM pEruoHAIbHOM MIPaKTHKE.
pBIHKE Tpy/a. pBIHKE Tpyaa
[NK  2.0¢opmisTh | IPOBOJIUT Tectuposanue, OneHka «OTIUYHO»
HeoOXoauMbIie IS | 0OpPMIICHHE Oecema, 3amura | - 3aIaHusd
TPYAOYCTpOICTBa HEOOXOUMBIX ISl | IPAKTHUECKUX BBITIOJTHEHBI
JIOKYMEHTBI TPYZILOYCTPOMCTBA pabor. npaBuibHO Ha 90%,
JIOKYMEHTOB Brimonnenue Xopomo — Ha 70%,
CaMOCTOSITENIbHOM | YAOBIETBOPUTEIHHO
BHeaynuTopHoil |— Ha 51%, He-
paboThl. 3a4er 1o | yI0BIETBOPUTEILHO
yueOHOU — menee 50%.
MIPaKTHKE.
[1K 3.Bsi6upath OCYIIIECTBIISIET TectupoBanue, OlleHKa «OTJIUYHOY
a¢deKkTUBHBIE BEIOOD Oecema, 3amuTa | - 3a1aHus
MoJieH oBeZeHUsT | 3 (PEeKTUBHBIX MPaKTUYECKUX BBITMIOJTHEHBI
Y KOMMYHUKaIUU MoOZeIIeH pa0or. npaBwibHO Ha 90%,
MIPY MPOXOXKJICHUHN | MOBEACHUSA u | Bemmonnenue Xopomo — Ha 70%,
cobeceIoBaHus C KOMMYHHKaIUU CaMOCTOSITENIbHOU | yTOBIETBOPUTEIHHO
MOTEHINATbHBIM IIpU TPOXOXKJICHHUM | BHeaynutopHo |— Ha 51%, He-
pabotonarenem. cobecenoBanusi ¢ | paboTHl. 3a4eT Mo | YAOBIETBOPUTEIHLHO

MOTEHINAIEHBIM yaeOHOU — Menee 50%.
paboTtonarenem MPaKTHKE.
I1K 4.Victions3oBath | Mcnonb3yer TectupoBanue, OlleHKa «OTJIUYHOY
pa3IUYHBIE METOBI | pa3IMYHBbIC METOJBI | Oecena, 3ammura | - 3a/laHus
aJlanTaluy Ha ajanrtanuu Ha | IPaKTHYECKUX BBITMIOJTHEHBI
pabouem mecre. pabouem mecte pa0or. npaBwibHO Ha 90%,
Brinmonnenue Xopowo — Ha 70%,
CaMOCTOSITENTLHOU | YAOBIETBOPUTEITHHO
BHeayauTopHod |- Ha 51%, He-
paboThL. 3a4eT 1o | yIOBIETBOPUTEIHLHO

yaeOHOU

— MmeHee 50%.

MIPAKTHUKE.
IIK 5.CocraBnsath CocraBnger 1uaH | TectupoBanue, OneHka «OTIUYHO»
IUIaH npodeccuoHaibHOM | Oecena,  3amuTa | - 3aMaHusd
npoeCCUOHATIBHON | Kapbephbl. MPAKTUIECKHIX BBITIOJTHEHBI
Kapbephl. pabor. npaBuibHO Ha 90%,
Brinonnenue Xopomo — Ha 70%,
CaMOCTOSITENIbHOM | YAOBIETBOPUTEIHHO
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BHeayauTopHod |- Ha 51%, He-
paboThl. 3a4eT 1o | yIOBIETBOPUTEIHHO
yaeOHOU — meHee 50%.
MIPAKTHUKE.

3. CTpyKTypa u coiep:kaHHe MPAKTHUKHU

Ne KoandecTBo|
n/n Pa3znesnl (3Tanbl) NPAKTHKH 4acoB Buabl npou3BoACTBEHHBIX padoT
/Hemean
1 Tema: «[InanupoBaHue Kapbepsl 6 1.IlpoBecTn  aHamM3  COCTaBJICHHBIX

BbImyckHUKa [IOO MockoBckoit
oOnacTu»

Coaepsxanue maTepuaJa.
1.CocraBnenue pe3tome 1
COIIPOBOJUTENIBHBIX TUCEM

2. IIpoxoskaieHrne HHTEPBbIO MPH

TPYAOYCTPOMCTBE

3.IIpoxoxaeHue cobecemoBaHUs

4. 3anoJIHEHUE aHKETHI IPU TPUEME HA
pabory

5. AHanmu3 pe3yabTaToOB co0eceI0BaHuUs
(MHTEpPBBIO) ¢ PUKCaLUell TOMYIIEHHBIX
omOOK ¥ METOJ0B padOThI HAJ HUMHU

pe3roMe U BBIOpaTh IOIXOISIIHE.
2.IIpoaHanu3upoBaThb 3aII0JTHCHHBIC
aHKETHI P IIpHeMe Ha padoTy.
3.IlpoBectu aHaM3

(MHTEPBBIO) c

pe3yIbTaToB
cobecenoBaHUs
¢ukcanmend JOMyIIEHHBIX OLIMOOK U
METOJIOB PabOTHI HAJl HUMH.

4.0bopMuTh JTHEBHHK
TPYAOYCTPOMCTBA.
5.CocTaBUTH IUIaH IOJTOTOBKU

JOKYMEHTOB JIJIsl TPYI0yCTPOMCTRA.

Hroro:

6/1
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4. CnienuajibHble YCJIOBHS pPeaju3alui NPOrpaMMbl NPAKTUKH

4.1. TpeGoBaHNsl K NPOBEeCHNIO Y4eOHOI NPAKTUKH

VYuyebHas NpaKkTUKa MpeACTaBiseT co00M BHJ Y4eOHBIX 3aHATUH, HENOCPEICTBEHHO
OpUEHTUPOBAHHBIX Ha MPOPECCHOHATHHO-IIPAKTHUECKYIO IOATOTOBKY OOYy4YaloluXcs, B TOM
yyciie 00ecreynBalonlyl0 MOArOTOBKY M 3aIIMTy BBIMYCKHON KBalu(pukanuoHHOW paboTsl. [lo
UTOraM y4eOHOM MPAaKTHKU MPOBOAMUTCS CAaya 3ayeTa C BBHITOJHEHHWEM MPAKTHUYECKOIo 3aJaHus,
3a CYeT YacoB, OTBEJICHHBIX HA YUEOHYIO IPAKTHKY.

[Ipu npoBeneHuH y4eOHOW NPAKTUKU HCIOIB3YIOTCS MYJIbTUMEIUHHBIE KOMIUIEKCHI,
AIIEKTPOHHBIE y4YeOHMKH U yueOHble TOCOOHs, AaJanTHPOBAHHBIE K OOYyYalomUMCS C
OTrpaHMUYEHHBIMHU BO3MOXXHOCTSIMU 3/J0POBBSI.

IIpu mnpoBeneHMHM y4eOHOM MPAKTUKH HCIOJIB3YIOT CIEAYIOIIME AaKTUBHbBIE H
MHTEPAKTUBHBIE (OPMBI: JIMYHOCTHO-OPUEHTUPOBAHHBIN, METOJl PEHICHHs] MPOU3BOJCTBEHHBIX
(MpoOJIEeMHBIX) CUTYAIMi, UTPOBBIE METOIbI, METOI MH(GOPMAIIMOHHBIX TEXHOJOTHIA. Bece MeTo b
aJanTUPOBaHbl K OOy4aroUIMMCS HHBAaNUAAM W JIMLIAM C OTPaHUYEHUSIMHU BO3MOXKHOCTSIMU
3JI0POBBA.

Jns  peanuzanMyd MpOrpaMMbl  y4yeOHOM TMpakTHKM B TEXHUKYME OpraHH30BaHa
Oe30apbepHast cpefa. YueOHas TNpAKTUKAa IPOBOAUTCS B Yy4yeOHOM KaOWMHETe TEXHHKyMa,
OCHAIIIEHHOM pa0OYMMH MECTaMH C TEXHHYECKUMH CpPEICTBAMH OOYYEHHUS IS 00YydaroUIuXcs C
pa3IMYHBIMU BUIaMHU OTPAaHUYEHUS 370POBBS, MM Ha pabouuX MECTax B JAPYIMX OpPraHU3aIUsIX
(MO coriacoBaHUIO ¢ PYKOBOJCTBOM TEXHUKyMa M pabOTOAATEISIMU M TPU YCIOBUHU CO3JAHUS
CIeIUATILHBIX YCJIOBUM JIJ1s1 0OyJaroniuxcst HBaauaoB u jui ¢ OB3).

KonnuectBo pabounx MeCT - MO KOJIMYECTBY OOYYAIOIIUXCSI C YYETOM KOJIMYECTBAa MECT
st OB3. B yueOHbIX kabuHeTax, 1a00paTOpusIX TEXHUKyMa MPETyCMOTPEHO:

- HaIW4he ayJUOTEeXHUKU (aKyCTMYECKUH YCWINTEIb U KOJOHKH), BUICOTEXHHUKHU
(MyJTBTUMETUIHBIN POEKTOP, MHTEPAKTUBHAS J10CKA);

- HaJIWYME CHENUATN3UPOBAHHOIO KOMIUIEKTA CPEACTB OCHAIICHMUS I CO3JaHUs
0e30apbepHOl CpeIbI.

[TpoomKUTENTLHOCTh paboyero BPpeMEHH OOYYaroOIIErocss MpHU MPOXOXKACHUU IMPAKTHKH
YCTaHABIIMBAETCS C YYETOM OCOOEHHOCTEH NCUXO(PU3NYECKOTO0 pPa3BUTHUS, HHIMBUIYaJTbHBIX
BO3MOXKHOCTEH U COCTOSIHUS €T0 3/J0POBbSI.

JlJis MHBaJIMIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbsSI (pOopMa MPOBEICHUS
MPaKTUKH yCTAHABJIMBAETCS OOpa30BATEIIbHOW OpTraHM3alMeldl ¢ ydeToM OCOOCHHOCTEeH
NCUXO(PHU3UUECKOTO PA3BUTHS, MHIUBUAYATBHBIX BO3MOKHOCTEH M COCTOSIHUS 3[JOPOBBS.

[Tpu onpeneneHUH MECT MPOXOXKICHHUS Y4eOHOW NPAKTUKKA OOYYaIOUIMMCS MHBAJIHIOM
oOpa3oBaTenbHasi OpraHU3alysl JOJDKHA YYUTBHIBATH PEKOMEHJAIMH, NAHHBIE 1O pe3yibTaTam
MEINKO-COIIMATIbHON SKCIEPTU3BI, COJIEpKAIIUECS B MHANBUIYAIBHON MporpaMmme peabuInTanuu
MHBaJIN/1a, OTHOCUTEIHFHO PEKOMEH/I0BAaHHBIX YCIOBHM U BUJOB TPY/a.

[Tpu HeoOXoaUMOCTH JIJIsl TPOXOKACHUS IPAKTUKU WHBAJIUAAMU CO3/1al0TCS CTIeUaIbHbIe
pabourie MecTa C Y4eTOM HapYIICHHBIX (DYHKIMHA W OTpaHMYEHUN HMX >KU3HEACSITEIbHOCTH B
COOTBETCTBUU C TPEOOBAHUSIMHU, YTBEPKIACHHBIMH MpHUKa3oM MuHucTepcTBa Tpyna Poccuun ot 19
HOs0ps 2013 rona N 685H.

Pekomenayercss o0OopyaoBaHHWE CHEIUAIBHBIX pPabodMx MecT [Uisi OOYyYaroIIuXcs
UHBAJIUIOB U 00YYAIOUINXCS C OTPAHUYCHHBIMHU BO3MOXXHOCTSIMH 3/10POBbSL.
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Jia aun ¢ HapylleHMsIMH CJyXa TIpEANoJiaraeT MCIONb30BaHUE ayAHOTEXHUKU
(KOJIOHKH, HAyITHUKH, (TapHUTYpaA), GOPMBI SJEKTPOHHBIX JOKYMEHTOB, (DOPMBI C YBEIUYECHHBIM
NEYaTHBIM IIPUDTOM.

s caaGoBuasiMX OOYYaOIMXCs HEOOXOJUMO IMPEeIyCMOTPETh BO3MOXHOCTb
IIPOCMOTpA yJaIeHHBIX OOBEKTOB MPH MOMOIIHM BUICOYBEIUYUTENEH A yJAIEHHOTO IPOCMOTpA.
[Ipeanonaraercss UCMOJIB30BaHUE SJIEKTPOHHBIX JIYI A MPOCMOTpa MaTepUanoB Ha MOHHMTOpE
(ycraHoBieHa B mporpaMMHbIi maker Windows 8), medaTHBIX (OpM ¢ yBETMYEHHBIM MIPUPTOM,
MIPOTrPaMMBbI-CHHTE3aTOPOB peur (YCTAaHOBJICHA B POrpaMMHBIN makeT Windows 8).

J1a o0y4yarommxcsl ¢ HAPYIIEHUSIMH ONOPHO-ABMTaTeJIbHOIO anmapara HeoOXOIuMO
IPEIYyCMOTPETh MOAbEMHO-TIOBOPOTHBIE CTYJIbSI U PEryJIUPYEMbIE CTOJIBI ¢ HICTOYHUKOM MHUTAHUS
JUI. MHAWBUIYAIBHBIX TEXHHUUYECKUX CPEICTB, 00ECIEUMBAIOIINE PEATN3ALUI0 I)PTrOHOMUYECKUX
NOPUHIUIIOB, BUPTYaJIbHYIO OSKpaHHYIO KJIaBUATypy (YCTaHOBJIIEHA B NPOTPAMMHBIA MaKeT
Windows 8).

CnenunanpHple pabounme MecTa JUisi HMHBAJIWAOB - paboume Mecra, Tpedyromue
JIONIOJIHUTENBHBIX MEp 10 OpraHu3alud TpyAa, BKJIOYAs aJanTallMi0 OCHOBHOIO U
BCIIOMOTaTeIbHOIO  O0OpPYAOBaHUS, TEXHUYECKOTO W  OPraHM3allMOHHOTO  OCHAIICHUS,
JIOTIOJIHUTEIBHOIO OCHAIIEHUS U 00ECHEeYeHUs] TEXHUYECKUMH IPUCIOCOOJIEHUSIMU C YYETOM
WH/IMBUYAJIbHBIX BO3MOKHOCTEH MHBAUIOB.

OcHamienue (000pyJOBaHUE) CIIEHUANBHBIX Pa0OYMX MECT IS MPAKTHKH 00y4aroIuXcs
MHBAJIUIOB OCYIIECTBISACTCS MHIMBUAYAIBHO JJISi KOHKPETHOTO MHBAIUAA, a TAaKXKe JUIS TPYIIIIbI
UHBAJIUIOB, HUMEIOIIMX OJHOTUIHBIC HAapylmeHUss (QYHKIMA OpraHu3Ma | OrpaHUYEHUS
Ku3HeneaTenpHoCcTH. CrienuanbHble paboune MecTa JUlsl MPOXOXKAECHUS NMPAKTUKU MHBAIUAAMU
OCHAIIIAIOTCS C Y4YETOM HUX HApYLIEHHBIX (QYHKIMA M OTpaHUYEHUN KU3HEIEATEIbHOCTH B
COOTBETCTBUHU C OCHOBHBIMH TPEOOBAaHUSMH K TAaKOMY OCHAIICHHUIO (00OpYAOBaHUIO) YKa3aHHBIX
pabouux MecT.

4.2. TpeOGoBaHUsI K MUHIMAJILHOMY MaTepPHAJIbHO-TEXHHYECKOMY 00ecre4eHuI0

Peanuzanuss mporpammbl y4eOHOW NpPAKTUKU IpelnojiaracT Haiuyue kKabunHera. B

TEXHHKyME OpraHu30BaHa 0e30apbepHas cpefa.

O0opynoBanne kabuHeTa 1 pabo4ux MecT 00y4aIOIMXCH:

- MIO0CaJ04YHbIE MECTAa C TEXHUYECKHMMH CPEACTBAMHU OOYYEHHUsS MO KOJMYECTBY OOYYAIOLIUXCS C
pa3IMYHBIMU BUJIAMHU OTPaHUUYECHUS 3/I0POBbSI;

- pabouee MecTo IpernoiaBaTes;

- KOMIIBIOTEPHI IO KOJIMYECTBY 00YUAIOIIMXCS € JIMLEH3UOHHBIM IIPOrPpaMMHBIM 00€CTIeYeHHEM;

- HHTEpaKTUBHAsI JOCKA C IOKyMEHT-KaMepoH;

- TpPUHTEP, MHOTO(YHKIMOHAIBHOE YCTPOMCTBO, (hakc, UIpeAep, JaMUHATOp, pe3albHOEe
o0opynoBanue, Konup, TeiaedoH, TenedoHHas CTaHLUs, KOHIEHTPATOP.

B kaOuHete npeaycMoTpeHo:

-AJIsl JIMI] ¢ HapylIeHMeM C¢JyXa: HaJW4yue ayIuOTeXHUKH (KOJOHKH, HAYIIHUKH,
(rapHUTypa), BHICOTEXHUKH (MHTEPAKTUBHAS JOCKAa U TEJIEBU30D), HOKYMEHT-Kamepbl, (HOpMBI
JIEKTPOHHBIX TOKYMEHTOB, (POPMBI C YBEITMUEHHBIM IT€YaTHBIM HIPUPTOM.

-1JIs CIA00BUAAIMX 00YyYaKOUIMXCS: HAJIMYUE MHTEPAaKTUBHOW JOCKHM M JOKYMEHT-
KaMepbl, AKPaHHOW Jynbl [ MPOCMOTpa MAaTepUaloB Ha MOHHUTOpe (YCTaHOBJIEHA B
nporpammHublid maket Windows 8), TeneBu30pa, Mme4aTHBIX (OPM C YBEIMYCHHBIM LIPUPTOM,
IPOrpaMMbI-CHHTE3aTOPOB peur (YCTaHOBJICHA B porpaMMHblil maker Windows 8).

-1J151 00y4YaIoIIMXCHA ¢ HAPYIIEHHUSIMH ONOPHO-AIBUIaTeJILHOIO annapara:

14



opranu3oBaHa Oe3z0apbepHas cpena, MOIBEMHO-IIOBOPOTHBIC CTYJbsl M TEPEIBMKHBIC IapTHI,
BUpTYyaJIbHAs SKpaHHas KIaBuatypa (ycTaHOBIICH B mporpammHslid naketr Windows 8).
Peanuzanus yqyeOHOM MPaKTHUKH MOXKET MPOXOAUTH MOJHOCTHIO MM YAaCTHYHO B JPYTUX
OpraHu3anusax o0lacTH, palOHa W ropoja, ¢ MperyCMOTPEeHHeM s MHBaIuIoB U yui ¢ OB3
0e30aphepHOl Cpebl u:
-IJIsl JIMI] ¢ HApyLIeHHeM CJyXa: Hajuuue ayAHOTEeXHHUKH (KOJIOHKH, HAyIIHUKH,
(rapHUTypa), GOPMBI JJIEKTPOHHBIX JTOKYMEHTOB.
-l CJIA00BMASIMX O0Y4YAIOUIUXCHA: HAIMYKME DSKPAHHOW Jymbl JJIi MPOCMOTpa
MaTeprajoB Ha MOHUTOPE, PYYHOT'O YBEJIMYUBAIOLIETO YCTPONUCTBA.
-1J151 00y4YaIoIIUXCHA ¢ HAPYIIEHHUSIMH ONOPHO-IBUIaTeJILHOIO annapara:
opranuzoBaHa 6e30apbepHasi cpelia, MoAbEMHO-TIOBOPOTHBIE CTYIIbS.
4.3. YueOHO-MeTOAUYeCKOe U MHPOPMAIIMOHHOE o0ecredeHne MPAKTUKHA
- JIs1 M1l ¢ HAPYIIEHUSIMU 3PeHuUst:
B ITI€YaTHOU (hopMe YBETUUECHHBIM MIPUDTOM;
B (hopMe AIIEKTPOHHOTO JOKYMEHTA;
B (hopme aynuoBuneodaiina;
- J11s1 411 ¢ HApPYIEeHUsIMU cJ1yXa nHopMauus NpeaocTaBJIsieTcs:
B IIeYaTHOH popme;
B (hopMe IIEKTPOHHOTO JJOKYMEHTA;
st M ¢ HAPYHIEHHSIMH  ONOPHO-IBHUIaTeJIbHOr0 amnmapara wuHdopManus
NpeaoCTABJISAETCA:
B IIeYaTHOM (opme;
B (hopMe FIIEKTPOHHOTO JOKYMEHTA;
B (hopme aynuoBueodaiina;
- J11s1 7411 ¢ HEPBHO-NICUXUYECKUMU HAPYILIEeHUAMM HH(pOPMALKs NPeA0CTaBJIsIeTCS !
B BUJI€ TEKCTOB C WJUTIOCTPALIUSIMH — PUCYHKAMH U CXEMaMH;
B opme aynuoBuieohanios.
Ilepeyenn pexoMeHaAyeMBbIX y4eOHBIX M31aHuil, UHTepHeT-pecypcoB, 10NOJIHUTEIbHOM
JINTEPaTyphl:
OcHoBHas1 JiuTEpaTypa
1. lenamona I'.M. KynbTypa nenoBoro oOiieHus Npu TPyAOYCTPOUCTBE: yueOHOe mocodue — 2-¢
u3n., crep. — M.: Akagemus, 2015.
JonosHuTebHAS JJUTEPATypa
1. A6ynbxanoBa-CnaBckast K.A. Ctpareruu xu3au. M.: Meicib, 2013.
2. Axmeonorust: YueOnuk. U3n. 2-e, mepepad. / Iloxg obmi. pex. A. A. Jlepkaga. M.: U3n-Bo
PATIC, 2014.
3. Apxanrensckuii I'.A. Opranuszanus BpeMeHU: OT JUYHOH 3(PPEKTUBHOCTU K Pa3BUTUIO (PUPMBEI.
— CII6.: IMurep, 2013.
4. Apxanrensckuii I'.A. Taiim-npaiiB: kak ycreBaTh XUTbh U padotatb. — M.: Mann, IBaHOB u
depbep, 2015.
5. Baera O.A. OpaTtopckoe UCKYCcCTBO U AenoBoe obmenue. — Munck: HoBoe 3nanme, 2013
6. benukora O. U. Pabota: tpymoycrpoiictBo u yBonbHeHue / O. U. benmkoBa. — Mockga:
Okcmo, 2014,
7. bennac TarbsiHa Branumuposna. [lcuxonorus nuaepcersa @ [Teopust M IpakTHKa]. - Mocksa [u
ap.] : Hutep, 2013.
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8. bonaneB A.A., PynkeBuu JILA. O conepxareiabHOM HAIOJIHEHUU MOHSATHS «Kapbepa» H ee
BapuaHTax //Kak ctaHoBsiTcs BenukuMu win Beinatomumucs? M.: KBAHT, 2013. C. 53-57.

9. Baiiccman /[[x. MacrepctBo npeseHtanuii. — M.: Bepimna, 2014.

10.Becuun B. P. Ilo crynenbkam z1enoBoii kapbepsl //MenemxmenT 11t Beex. M.: FOpuct, 2014.
C. 158-169.

11.Bupoger FO.A. Ycnemnsiii mouck padotsr. — CII6.: ITutep, 2013.

12 JTanaunar JI. TBOW THUI Kapbepbl: CEKPETHl JUYHOCTHU IJIsi MPOPECCHOHAIBHOTO ycIlexa. —
PocroB v/]1: ®enukc, 2014.

13.3aiineB I'.I'. YmpaBnenue nenoBoil Kapbepoil: ydueOHOE MocoOWe il CTYIAEHTOB BBICIINX
yueOHbIX 3aBefienuid. — M.: Ilpocsenienue, 2014.

14 Karaesa JI.M., Ilomo3oBa T. A. IIpobrnema mnpodeccHOHATBHOTO H JHYHOCTHOTO
CaMOOTIPEICNICHUsI B KOHTEKCTE MPO()ECCHOHAIBHOTO Pa3BUTHS M CAMOCOBEPIICHCTBOBaHMS. M.:
W3n-so PAI'C, 2013.

15.KoBu Ct. CeMb HaBBIKOB BBICOKOA(DPEeKTUBHBIX Jr0eH. — M.: AnpniuHa [Tabmumep, 2014.
16.KoBu Ct. CYIIEPpa6ora, CYIIEPkapbepa. — M.: Dxcmo, 2015.

17 Kommun3 JIx. OT xopoiero k Benukomy. — M.: Mann, Banos u ®epbep, 2014.

18.Ky3nenosa 1.A. Beepx! IIpakTudeckuii moaxos Kk kKapbepHoMy pocTy. — M.: ManH, MIBaHOB 1
Depbep, 2013.

19.JIstouc 1. Tpenunr 3¢ppextuBHOTO 00MIEeHUS. — M.: Dkemo, 2012,

20.MaxcBemnn [x. 21 HeonpoBepKUMBIH 3akoH nuaepcTa. — M.: [lomyppu, 2015.
21.Morunéskun E.A. Kapbepa kak myTh K «akme» //OOmias U mpukiaaHas akmeosiorus: Y4eO.
nocobue. Y. I. M., 2015.

22MoruneBkuH E.A.Kapsepusiii poct./Inarnoctuka, rexHosnoruu, TpeHUHT - CI16: «Peun»,2014.
23.Morunéskun E.A. Ornpenenenne 1ened W IUTAHUPOBAHHME Kaphephl B CHUCTEME
roCy/1apCTBEHHOTO0 ¥ MYHUIIMIIAIILHOTO yIpaBieHus //AxTyanu3anus NoTpeOHOCTH B IUYHOCTHO-
po-GeCcCHOHATBFHOM PAa3BUTHH TocyaapcTBeHHBIX chyxamux / [Tox obmr. pen. A. A. Jepkaua.
M.: U3n-Bo PAI'C, 2015.

24 Morunéskun E.A. IlpodeccuonanbHass u paenoBas Kapbepa / Ouepku OpraHM3allMOHHOM
ncuxonoruu / [Tox o6mr. pen. A. C. Oruesa. Boponex,2014.

25.Morunéskun  E.A., boxwun A.C. Pa3Burue KapbepHOW KOMIIETEHTHOCTH MOJIOABIX
crenuanucToB //TpynoycTpoiicTBO, TUIAHUPOBAHUE U pealln3allisl Kapbepbl BHITYCKHUKOB BY30B:
CO0. nayu. marepuanoB. Bei. 3 / OTB. pen. E. A. Morunéskun. Bnagusoctok: U3a-so BI'YOC,
26.Mopreuctepa JIx. Taiim-meHemkMeHT. VCKycCTBO TIaHUpOBAHUST W YIPABICHUS CBOWM
BpeMEHEM U CBoel xu3Hbl0. — M.: M3aatenbctBo «JloOpas kauray, 2013.

27.Mocnos E. B. VYnpaenenue mepconanmom mnpeanpusarus: Yde0. mocodue / Ilox pen. ILB.
[lemeroBa. M.: UH®PA-M; HoBocubupck: HITADuY, 2014.

28.0cHOBHbIC HaBBIKM TOBeACHUS Ha pblHKEe Tpyna [Tekcr]: mocobue 1O TMOBBILICHUIO
KOHKYPEHTOCTIOCOOHOCTH Mooiexu Ky3bacca Ha ppIHKE Tpyla B paMKax LIEJIeBOH pernoHaIbHON
nporpammsel «Tpammmmay. - Kemeposo, 2014.

HNuTepHeT-pecypcenbl

http://www.consultant.ru

http://www.garant.ru

http://www. career.ru

http://www. e-graduate.ru

http://www. job.ru
http://www. superjob.ru

o gk wbdpE
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4.4. Opranu3anusi 00pa3oBaTebLHOI0 Mpoiuecca

OcBoeHre TaHHOTO MOIYJIS I1eJIecoo0pa3Ho Ha MocleqHeM Kypce oOydeHwus, ubo mocnie, Judo
napajuielbHO € H3Yy4eHHEeM Npo¢decCHOHAIbHBIX MOAYJEeH, 00ecleynBaIolUX T'OTOBHOCTh K
npodeccuoHanbHON AestenbHocTh. OOydaroniecs T0HKHBI MOHUMATh COJEpKaHHe BHIOpaAHHOM
UMH Ipoeccun, 0COOCHHOCTH TPYJOBBIX (YHKIUH, KOTOPBIE HEOOXOAUMO OYyJIeT BBITOTHATH HA
pabouem MecTe, crnemUpHUKY YCIOBUH Tpyaa, MpeaIMeTbl W OOBEKTHl TPyJa, OpPTaHU3AIUI0
paGouero BpemMeHH. Y OOyYarOmMXCs AOJDKHBI OBITH CHOPMHPOBAHBI NPOPECCHOHATBHBIE U
obmue xomneteHiuu, npexycmorperasie I'OC CITO, Tak kak OHO M3 YCIOBHI KOPPEKTHOTO
KapbepHOTO TPOCKTHUPOBAHUS — aJeKBaTHas OLIEHKa CBOEW TOTOBHOCTH K pEIICHUI0 Kpyra
npodeccnoHaNbHBIX 33Ja4, COOTBETCTBYIOIIMX YPOBHIO KBaJIM(HUKAIMHK, NPHUCBAUBAEMOMN 110
3aBepuieHHH o0yueHus. Opranu3zaius yaeOHOro mpolecca 10JKHA OCHOBBIBATHCS HA MICUXOJI0r0-
MEeIarOrMYecKUX IMOAX0JaX M 00pa3oBaTENbHBIX TEXHOJOTHSX, HAPABICHHBIX HA IOBBIIICHUE
3¢ (HEeKTHBHOCTH TpENoJaBaHUs W KadecTBa MOATOTOBKHM oOydaromuxcs. Jlis ycmemrHoro
OCBOCHHS NPOPECCHOHATBLHOIO MOJYNIS  Kaxaplii oOyuarommiicss obecnedunBaeTcs ydueOHO-
METOJIMYECKUMHU MaTepuaiaMu (TeMaTHYECKUMHU TJIaHAMH CEMHUHAPOB U MPAKTUYECKHUX 3aHATHH,
y4eOHO-METOIMYECKON JUTEepaTypol, THUIOBBIMA TECTOBBIMU 3aJlaHUSIMH, CUTYaIlMOHHBIMU
3aJlauaMu, 3aJlaHUSIMU u PEKOMEHIALUSAMHU o CaMOCTOSITENIbHOI pabore).
Teopernueckue 3aHaTHsi GOPMHUPYIOT Yy OOYUAIOIIMXCSI CHCTEMHOE TIPEICTABIICHHE 00 U3ydaeMbIX
pazaenax npohecCuoHaIbHOTO MOy, 00ECIIEUUBAIOT YCBOEHUE UMU OCHOBHBIX TUAAKTHUECKHUX
enunull. [IpakThueckue 3aHATHS 00ECNEUMBAIOT MPUOOPETEHHE M 3aKpeIUIeHHEe HEeoOXOAMMBIX
HaBBIKOB U YMEHHUH, (OpMHUpOBaHHE MPO(ECCHOHATBHBIX KOMIIETEHIIMHA, TOTOBHOCTh K
CaMOCTOSITENIbHOW W WHAMBHUIYaIbHOH pabOTe, MPUHATHIO OTBETCTBEHHBIX PEIICHUH B paMKax
npodeccroHanbHOM KOMIIETEHIIUH.
CaMocrosiTenbHasi paboTa CTYACHTOB coCcTaBiisgeT 1/3 oT o0miel TPyJIOeMKOCTH T€OPETUYECKOTO
osoka Moy, CamocTosTeNbHAsE padoTa BKIOYAET B ce0s paboOTy C JIMTEpaTypoOl, MOATOTOBKY
pedepaToB Mo BeIOpaHHOW Teme, OTPAOOTKY MPAKTUYECKUX YMEHUU U CIOCOOCTBYET Pa3BUTHIO
MO3HABATEIbHON AKTUBHOCTH, TBOPUYECKOIO MBIIUICHHUS OOy4YarouIuxcs, MPUBUBAET HaBBIKU
CaMOCTOSATENILHOTO TOWCKa WHQPOPMAIMH, a TaKke (POPMHUPYET CIOCOOHOCTh M TOTOBHOCTH K
CaMOCOBEPILICHCTBOBAHHUIO,  caMopeanu3alud,  (OpMHUPOBAaHUIO  OOMIMX  KOMIIETCHIIHH.
Y4eOHyI0 MPAaKTUKY PEKOMEHAYETCs MPOBOJAUTH PACCPEIOTOUCHO, YEepeaysl C TEOPETHYECKUMHU
3aHATUAMH. [ToMrMO yueOHO# NpakTUKH, MPEIyCMOTPEHHOW MO JaHHOMY MPO(EeCCHOHAIBHOMY
MOJYJIIO, IeJIECO00pa3HO aKTYaJIM3UpOBATh Psj 33Jad MO aJanTalud Ha paboueM MecTe NpHu
MPOXOKJICHUHM MPOU3BOJCTBEHHOW M y4eOHOM MpakTUKM B paMKax OCBOCHMS JPYTUX
npodecCuoHaIbHBIX Moayie. OreHka 3HAaHUW W YMEHUHW  OCYIIECTBISACTCS C IOMOIIBIO
TECTOBOI'O KOHTPOJIS, OLICHKM PEIICHHs] CUTYallUOHHBIX 3a/ay, BBIMOJHEHUS MPAKTHUKYMOB.
3amaHus  JOJKHBI  HOCHTh ~ MHTETPUPOBAHHBIM  XapakTep, pa3pabarbIBaThCsi  BCEMU
NperoiaBaTeNsiMi, OOCCIIEUHBAIOIIUMHI W3YyY€HHE HTaHHOTO MPOQPECCHOHATBHOTO MOJYJIS.
B xoHue u3ydeHus npoecCHOHAILHOTO MOJIYJsSl IPOBOAMUTCS 3alUTa NMpoeKkTa. B mpormecce
OCBOEHUS MOJYJIsI 00yJarOIIUMCs 00€CTIeYHBAIOTCS KOHCYIbTAIIHH

4.5. Kaaposoe obecnneueHue 00pa3oBaTeIbHOr0 Mpouecca

TpeboBanust k KBaTM(PHUKAIUKA TEAArOTMUECKUX KaJapoB, OOECHEYMBAIOMNUX OOy4YEHUE I10
MEXTUCITUTUTHHAPHOMY KYpCY:

— HaJIN4Yuc BBICHICTO O6pa3OBaHI/I$I B COOTBCTCTBUU C HaHpaBHeHHOCTBIO HpO(beCCI/IOHa.HBHOI‘O
MOJIYJIS;
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— OmBIT paboThI B IPO(UIBHBIX OPTaHU3aAIMIX He MeHee 3 JIeT;

— MPOXOXKJIEHHE CTAKUPOBKU B IPOPHIBHBIX OpraHn3alusax He pexe 1 pasza B 3 rofa.
TpeboBanust K KBadM(PUKAIMK TEJArOTHYECKUX KaapoOB, OCYIIECTBISIONMX PYKOBOJICTBO
IIPaKTUKOM:

— HaJM4yMe BBICIIErO 0Opa30oBaHUsS B COOTBETCTBHM C HANpPaBIEHHOCTBIO MPO(ECCHOHAIBLHOTO
MOJZYJIS;

— OmbIT paboThI B IPO(UIBHBIX OPraHU3aLMIX HE MeHee 3 JIeT;

— MPOXOXKJIEHHE CTAKUPOBKU B IPOPUIBHBIX OpraHn3alusax He pexe 1 pas3a B 3 roga.

TpeboBanust kK KBanU(pHUKALMK NE€JATOTHYECKUX KaJpOB, OCYILECTBIIAIOUUX PYKOBOJCTBO
IIPaKTUKOM:

NHXeHepHO-11e1arOrn4ecKuil COCTaB:

-HaJM4YUE BBICIIETO NPOPECCHOHATHLHOIO O00pa30BaHUs, COOTBETCTBYIOIIETO MPOQHUITIO
npodeccuonanbHoro Mmonyias IIM 04  IlnanmpoBanue Kapbepbl BbinyckHuka I10OO
MockoBcKkoii 001acTH;

-OIIBIT JAEATENBHOCTH B OPraHU3ALUAX COOTBETCTBYIOIIEH HPOGECCHOHATBHON Chepsl
ABIISIETCS HE 0053aTeIbHbIM;

-HaJIM4YUE CTAXXKUPOBKH B MPO(UIBHBIX IPOU3BOJICTBEHHBIX OPraHU3ALMAX HE PEXKE OJJHOTO
pasa B 3 roja.

PykoBOJICTBO IPAKTHKOM AOJKHBI OCYIIECTBIATH MPENOJABATENN MEKIUCIUILIMHAPHOIO
Kypca npodeccuonanbHoro moayns IIM 04 IlnanumpoBaHue kapbepbl BbiyckHHKa ITOO
MockoBcKo#i 00J1aCTH U CIIEUAIBHBIX JUCIIUILINH.

[lenarornueckue  paOOTHUKHM, YYacTBYIOIIME B  peaqu3alud  aJalTHPOBAHHOU
o0pa30BaTeNIbHOM  IPOTrpaMMbl, JOJDKHBI ~ OBITh  O3HAKOMJIEHBI C  NCUXO(PHU3UYECKUMHU
0COOEHHOCTSIMH O0YYaIOIIMXCSl HMHBAIUJOB U OOYYAIOLIMXCSl ¢ OTPaHUYEHHBIMU BO3MOKHOCTSAMU
30pOBbsSl U YUYUTHIBATh UX IPHU OpPraHU3alMM 00pa30BaTEIBHOIO IpOLEcca, JOJIKHBI BIAJETh
NEeIarOrMYeCKUMH TE€XHOJIOTUSIMH MHKITIO3MBHOTO OOYYEHHUS M METOJaMH MX HCIIOJIb30BaHHS B
paboTe e WHKIIO3UBHBIMU TpymnaMu obOydaronuxcs. HeoOXxoauMo mpemaycMOTpeTh Uisi HUX
00si3aTeNIbHOE  MPOXOXJIEHHE  NPO(ECCHOHANBHON  MEepenoAroTOBKM WM  IOBBIIICHUE
KBaJM(HUKAIMKA B OOJIACTH TEXHOJOTMH MHKIIO3UBHOTO O00pa30BaHMs, CIICIUAIBHON MEIaroruku
WIH CIIEUAIBHOMN TICUXOJIOTHH.
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5.KOHTPOJIb 1 OHEHKA PE3YJbTATOB ITPAKTUKHU

KonTponms # oOlEHKa pe3yabTaToB OCBOCHHMS Y4eOHOH TNPAKTUKU OCYLIECTBISETCS
PYKOBOIUTENEM TMPAKTHUKHA B IPOLECCE MPOBEACHUS Y4YeOHBIX 3aHATUH, CaMOCTOSITEIHHOTO
BBITIOJTHEHUS O0yYaIOIIMMHUCS 33/1aHUM, BBITIOJIHEHUSI TPAKTUYECKUX paldoT.

B nepuoa mpoxoxaeHust yueOHO#M MPaKTUKKA 00ydaromuecst 00s3aHbl BECTH THCBHUK.

OOpa3oBarenbHOE yUYpEXKIEHHE, pealusylollee MOArTOTOBKY IO Yy4eOHOM MpakTHKe,
o0ecrieurBaeT OpraHu3alMi0 M MPOBEJEHHE TEKYIIEro KOHTPOJS  HMHIUBUAYAIbHBIX
00pa3oBaTeNbHBIX JOCTH)KCHHH — JIEMOHCTPUPYEMBIX OOYJarOUUMUCS 3HAHWH, YMEHUW |
HaBbIKOB. @DPOpMBI ¥ METOABl IPOMEXKYTOYHOM aTTeCTallMd U  TEKYHIEr0 KOHTPOJA
pa3pabarbIBatroTCs 00pa30BaTENbHBIM YUPESKICHUEM U JTOBOJATCS /10 CBEACHUS O0YYaIOLINXCs HE
M03/IHEE Havyaja IByX MECSIEB OT Hadana o0yueHHs.

Texymmii KOHTPOJIb YCIIEBAEMOCTH 1O y4eOHOM MpakTHKE A 00y4aromuXcs WHBAIUIOB U
oOy4aroluxcsi C OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 370POBbSl HMMeEeT OOJIbIIOEe 3HAauYeHUE,
MTOCKOJIbKY TO3BOJISIET CBOEBPEMEHHO BBISIBUTH 3aTPYIHEHHUS M OTCTaBaHUE B OOYUYEHUU U BHECTH
KOPPEKTHUBBI B yUEOHYIO JeATeIbHOCTh. DopMa KOHTPOJIS JUIsl 00yUalOIIMXCsl YCTaHABIUBACTCS
C YYETOM UX WHIUBUAYATbHBIX IICUXO(PU3NIECKIX OCOOCHHOCTEH.

B pesynbrare ocBoeHHs yueOHOH MpaKTUKU B paMKax npodeccuonansuoro moxyns M 04
IInanupoBanue kapbepsl BbinyckHUKa [I0O MockoBckoii 001acTi 00yJaromumecst IpoxXoIsiT
MIPOMEKYTOUHYIO aTTECTAaLHUIO B (popMe 3auuThl npoekrta. Ilpu HeoOX0MMOCTH /1711 MHBAJTUI0B U
muy ¢ OB3 npenycmarpuBaeTcsl yBeIUYEHUE BPEMEHH HA MTOATOTOBKY K 3aIIIUTE IPOEKTA.

Bo3moxHO ycTaHOBIEHHE 00pa3oBaTEbHOM OpraHU3alMed WHIWBHAYATbHBIX TpadHuKOB
MIPOXOKICHUS MPOMEKYTOYHON aTTeCTallud OOYyYalOIMMUCS WHBAJIUAAMU U OOydYalOIIMMUCS C
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMU 37J0POBbSI.

[Tpu HeoOxomumocTH ISl 0OYYAIOIIMXCS WHBATUAOB M OOYYAIOIIMXCS C OrpaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JI0pOBbSl TPOMEXYTOUYHAsl aTTECTAalUsl MOXKET INPOBOJUTHCA B HECKOJBKO
sTanoB. JJs 3TOro pPEeKOMEHIYeTCsl MCIOJIb30BaTh PYOESKHBIH KOHTPOJb, KOTOPBIA SBISETCS
KOHTPOJIbHOM TOYKOW HO 3aBEPLICHHUIO M3YYEHHUs NMPAKTUK U €€ Pa3fesioB C LENbI OLCHUBAHUS
YPOBHsI OCBOEHHSI ITPOrpaMMHOT0 Marepuana. @opMel U CpoK MpoOBeACHUsT pyOeKHOTO KOHTPOJIS
OTIPENEIAIOTCS  TperojaBareaeM (MacTepoM TMPOU3BOACTBEHHOTO OOYyYEeHHS)) C  yd4eToM
WHIMBUIYAIBHBIX TICUXO(PU3NUECKIX 0COOCHHOCTEH 00yJaroIuXcsl.

[IpakTUKaHTHI-MHBAIHBI U MPakTUKAaHTHI ¢ OB3 10MmKHBI OBITH OOECIIeYeHBl IEYaTHBIMU U
ANEKTPOHHBIMU pecypcaMu B (opMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM HX 3/0pPOBbS U
BOCHPUATHS HH(OPMALIUU:

- JI1s1 JIM1L ¢ HAPYIIeHUSIMHU 3pPeHust:

B TIeYaTHOH (opMe yBeTHMUEHHBIM MIpU(TOM;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;

B ¢popme aynuoBuaeodaiina;

- J11s1 411 ¢ HApPYWEeHUsIMU cJ1yXa nHopMauus NpeaocTaBJIsieTcs:

B IIeYaTHOM (opme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

- Jas aum ¢ HapylmleHHUsIMH ONOPHO-ABHIaTeJbLHOr0 anmapata uHdopManus
NpeaoCTaBISACTC:

B TIeYaTHOH popme;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;

B popme aynuoBuaeodaiina;
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- 1151 I ¢ HEPBHO-NICUXNYECKUMHU HAPYIIEHUAMHU HH(POPMALUsl NPEA0CTABIAETCH:

B BUJI€ TEKCTOB C WJUTIOCTPALIUSIMH — PUCYHKAMH U CXEMaMH;
B opme aynuoBuieohaiios.

B nepuon npoxoxxaenus ydeOHoM MpakTUKKU 00yJarommecs: 00s13aHbl BECTU JOKYMEHTAIHIO:

1. ATTecTallMOHHBIN JIUCT MPAKTUKHU.
2. JIHEBHUK MPAKTUKH.

Texkymuii KOHTPOJIb YCIIEBAEMOCTH U OLIEHKA PE3yIbTaTOB MPOXOXKACHUS YUeOHOI MPaKTUKU
OCYILIECTBIISIETCS PYKOBOAMUTENSIMU MPAKTUKU OT TEXHHKyMa WJIM OpraHM3aliu B IpoLecce

BBITIOJTHCHUS 00 YJaIOIIMMUCS TPAKTUUECKUX PadoT.

Pe3yabTaTsl ®opMbI U METOAbI KOHTPOJISI U OLIEHKHU
o0yueHust
(ocBOEHHBbIE YMEHMSI
NnpuoOpeTeHHbIH
NMPaKTHYEeCKHU i
ONBIT)

Kputepuu onenox
(1IIKaJIa OLeHOK)

OcBoeHHBIC yMeHHS

BIIJ 1. Habmronenue 3a BBIMIOJTHEHHEM

[TImanupoBanue MIPOU3BOACTBEHHBIX 3aIaHUMN.

Kapbepbl BBIMYCKHHUKE OIEHKA Pe3yIbTaTa BRIMOJHEHUS TPAKTHUYECKOTO
poeCCHOHAIBHON | 3aaHUSI.

o0OpazoBaTenbHON Or1teHka 000CHOBAaHHOCTH CIIOc00a

OpraHu3aIu TJIAHUPOBAHUS KapbePhI

MockoBckoit o0macty 3auer

IIpuoGpereHHbI NPAKTHYECKUI ONBIT

MOMCKa padOTHI; HaOironenue 3a BBIOJIHEHHEM

- oopMIIeHHS MIPOU3BOJICTBEHHBIX 3aJaHUI
pe3ome 1 OneHka pe3ysbTaTa BHIIIOTHEHUS
nopthono; MPAKTUYECKOTO 3a/IaHuUs

- IPOXOKACHUS O1ieHKa BBIMOJHEHUS MPAKTHUECKUX PaboT C
HUHTEPBbIO U UCIIOJIb30BaHUEM HH(OPMAIIMOHHBIX CUCTEM
cobeces10BaHus C «Koncynbprant» u «"apanT»
MOTEHIIUATBLHBIM OreHKa BBITIOJTHEHUS IPAKTHYECKUX padoT ¢
paboTtonarenem; HCIIOJIb30BaHUEM CPEJICTB OPTaHU3allMOHHOM

- IUTAHUPOBaHUs | TeXHHUKH, THTepHET-pecypcoB
npodeccuoHanpbHOM | OreHKa 000CHOBAaHHOCTH crioco0a paboThl MpHu

Ouenka BbINOJHEHUS
NMPaKTHYECKOr0 32 IaHHS .
- CIIMCOK BaKaHCUU phIHKA
Tpyaa MocKoOBCKOM
obnacty,
COOTBETCTBYIOIIUX
[I0JIy4aeMOou
KBaJTM(DUKAIIHH;

- COOTBETCTBUE

0 OpMIIEHHOTO pe3romMe
TUIIOBBIM MPaBUIIaM
COCTaBJICHUS IOKYMEHTa
TaKoro THIA.

- COOTBETCTBUE TJIaHA
0COOEHHOCTSIM pabovero
MecCTa, OpraHu3allnu;

- y4eT UHANBUIYAIbHBIX
ocoOeHHOCTeH mpH
COCTaBJICHUH ILJIaHA

Kapbepbl BBIMIOJTHEHUH NTPOU3BOICTBEHHOTO 33JaHUS
Pe3yabTaTsl OcHoBHbIe oka3aTeau| PopMbl 1 METOABI Kpurepun ouenox
(ocBOeHHBIE 001IME OLIEHKHU pe3yJbTara KOHTPOJISI M OLlEHKH (IIKaJIa OLEeHOK)
KOMIIETEHIIMH)

O01mme koMneTeHINHA

OK 1. ITonumaTts Cy1HoOCTh ‘ -JIEMOHCTpaLHs DKCnepTHOE

| -3allIOJIHCHHUEC aHKCTHI B
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U COLIMAJIbHYIO 3HAUUMOCTb
cBoelt Oynymieit npodeccun,
IIPOSIBIIATD K HEU
YCTOWYMBBIA HHTEPEC

UHTEpeca K Oymymieit
npodeccun

HAOJIIOIEHUE U
OIICHKA Ha
MPAKTUIECKIX
3aHIATHSX TIPH

COOTBETCTBUH C
TpeOOBaHUSAMU;
-TOYHOCTh ¥ YETKOCTh
OTBETOB B XOJI¢

BBIITOJIHEHUH PabOT | MHTEPBBIO.

10 y4eOHOM MPAKTHKE
OK 4. OcymecTBnaTh Mouck| 3P PEeKTUBHBIN MTOUCK Ouenka - pallMOHAIBLHOCTD
Y UCTIOJIb30BaHUE HE00X0AuMOMH 000CHOBaHHOCTHU BbIOOpa apTehakToB
uHpopManuu, HeoOXoUMOH| HHpopMaIuy; crioco0a paboTsl Mpy I MOPTHOIHO
s 3P PEKTUBHOTO -HCII0JIb30BaHUE BBITNIOJTHEHUH
BBITIOJTHEHUS Pa3IUYHBIX UCTOYHUKOB| MPOU3BOICTBEHHOTO
npo¢eCCHOHANBHBIX 33714, | WHGOPMAIUH, BKIIIOYas | 3aJaHus
po¢heCCHOHATTLHOTO U AIIEKTPOHHBIE
JMYHOCTHOTO Pa3BUTHS
OK 6. Paborats B - MPaBUIBLHOCTD - MPaBUIBLHOCTH - COOTBETCTBHUE
KOJIJICKTHBE U KOMaHJIE, BBIOPaHHBIX METO/I0B BBIOPAHHBIX METOJIOB | MPEIIOKEHHBIX
3¢ (heKTHBHO 00IIaThCS C aganTanuu ajanTanuu perieHuit
KOJIJIETaMH, PYKOBOJICTBOM, MOCTaBJICHHOU
NoTpeOUTENIMU npobieme;
OK 8. CamocTosATeNnbHO -TIOCTPOCHUE -000CHOBaHHOCTH - COOTBETCTBHE IJIaHA

OIPECIISITh 3a1a41
pohecCHOHATBLHOTO U
JIMYHOCTHOI'O pa3BUTHA,
3aHUMAaThbCA
caMoo0pazoBaHuEM,
OCO3HAHHO IJIaHUPOBATH
MOBBIIICHNE KBATH(PHUKAITUH

KaphepHOTO TUIaHa

BBIOPAHHBIX JACHCTBUY

Y MEPOIIPUATUN

0COOECHHOCTSIM
pabodero mecra,
OpraHu3aIliH;

- yuer
HWHAUBUAYAJIbHBIX
ocoOeHHOCTeH mpH
COCTaBIICHUH IJIaHA

PesyabTaTsl
o0yueHust
(ocBOeHHBIE
yYMeHHsI B paMKax
BI1]T)

OCHOBHBIE TOKA3aTeJN
OIIeHKH pe3yJbTaTa

®opMbI 1 METOABI
KOHTPOJISA
H OLEHKH
pe3yJbTaToB
o0yueHust

Kpurepun onenok
(1IKaJIa OLEeHOK)

Bun npodeccuonanbuoi aesareabHocTu: IIM. 04 IliiannpoBanne Kapbepbl BHINYCKHUKA
npodeccuoHaILHOK 00pa3oBaTebHOI opranu3annu MocKkoBcKoii 001acTn

IIpodeccnonanbHbIe KOMIIETEHIIUN U TPYAOBbIe QYHKIIUU

IIK 1
CucreMaTu3npoBaTh
nH(pOpPMAIIHIO U3
Pa3IUYHBIX
HMCTOYHUKOB O
COOTBETCTBYIOIINX
MOJTYYEHHOMN
KBaTM(UKAITII

Tpyna.

CucreMaTu3upoBaTh
nHpopMaIuio u3
Pa3IUYHBIX HCTOYHUKOB O
COOTBETCTBYIOIINX
IIOJIyYEHHON
KBaJTM(DUKAIIMH BaKAaHCHSIX
Ha PErMOHAJILHOM PBIHKE

- CIIUCOK BaKaHCHI
pBIHKA Tpyaa
MocKOBCKO#M 00J1aCTH,
COOTBETCTBYIOIIUX
[I0JIy4aeMOoM
KBaJTM(DUKAIIHH;

- COOTBETCTBHE
0(OpMIIEHHOTO pPe3OME
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BAKAHCUAX Ha
pPEruOHAIILHOM
pPBIHKE Tpyaa

TUTIOBBIM MIPaBUIIAM
COCTAaBJICHHS IOKYMEHTA
TaKOI'0 THIIA;

ITIK 2 Odopmasats

HEOOXOINMBIE IS
TPYAOYCTPOMCTBA

JOKYMEHTBHI.

OdopmisiTh HEOOXOIUMBIS
JUISL TPYJIOYCTPOMCTBA
JTIOKYMEHTBI

- 0 OpMJIICHHBIE
JIOKYMEHTBI, HE0OXO/IUMBI(
JUJIsL TPYIOYCTPOMCTBA

- COOTBETCTBHUE
0(OpMIIEHHOTO pPe3OME
THUTIOBBIM IIPaBHIIaM
COCTaBIICHUS TOKYMEHTA
TaKOro TUTIA;

1K 3 Bribupatp

3¢ PeKTUBHBIC
MOJICITIH MTOBEJICHUS
Y KOMMYHHKAIIHA
TIPH TIPOXOXKJICHUN
co0ece0BaHus C
MOTEHIHATLHBIM
paboTtonarenem

BriOupats 3¢ pexTuBHbIC
MOJICIU TTOBEICHUS U
KOMMYHHKAIUU TPU
TIPOXOXKICHUH
co0eceI0BaHus C
IMOTEHIHAIbLHBIM
paboTonaTenem.

MpOBeICHUE
MpeIBAPUTEILHOTO
M3Yy4eHUS CTICUPUKU
MCKOMOTO paboyvero Mecra;
- KOPPEKTHOCTb
BBIOPAHHOTO CTHIIS
MOBEICHHSI, UMHJIXKA,

- OTBETOB Ha BOIIPOCHI,
MpeUI0KEHHBIE B X0J1€
MHTEPBBIO(cOOECeIOBaHUS ),
- IPaBUJILHOCTD 3aITOJTHEHUS
AHKETHI

pe3ybTaThI
IIPEBAPUTEILHOTO
U3YUYEHUS CTICU(PUKU
pabouero Mecra;

- COOTBETCTBHUE
BBIOPAHHOTO CTHJIA,
MTOBEICHHSI, UMHIKA
TpeOOBAHUSM JIETIOBOTO
0O1IIeHUS,

- 3ar0JIHEHUE aHKETHI B
COOTBETCTBHUH C
TpeOOBaHUSIMH,

[MK 4.Mcnons30BaTh
pa3Iu4HbIE METOABI
QanTanuy Ha
pabouem mecTe

Hcnonb30BaTh paznuyHbie
METO/Ibl aJanTally Ha
pabouem mecre.

- BBIOpaHHBIE METO/IBI
B3aUMOJICUCTBHUS B X0JI€
IpyNIIOBON pabOTHI;

- IOBEICHHUE Ha paboueM
MecTe

- 3(ppeKkTUBHOCTH
B3aUMOJICUCTBHUA B XOJI€
IpYyIIOBON pabOTHI;

- TPaBUIBHOCTD
BBIOpPaHHBIX METO/I0B
aJlanTaum

rmpodecCuoHATbHON
Kapbephl

MK 5. CtpouTts max

CocTaBiIITh IJIaH
npodeCcCuOHATBHON
Kapbephl.

- TOYHOCTh COCTaBJIEHHOI'O
njiaHa;

-COOTBETCTBHE TJIaHA
0COOEHHOCTSIM pabodero
MecTa, OpraHu3aIiu

6.ATTecTanus Mo UTOraM NMPAKTHKH

22




ATTecTanus Mo UTOTaM Y4eOHOU MPAKTUKHU CIYKUT (HOPMOU KOHTPOJISI OCBOCHUS U
MPOBEPKHU MPo(dhecCHOHATBLHBIX 3HAHUH, O0IIUX U MPO(ecCHOHANBHBIX KOMIETSHITHH, TPYAOBBIX
(byHKUIMN, TPUOOPETEHHBIX YMEHH, HABBIKOB M MIPAKTHYECKOTO OTBITa 00yYarOIIUXCs B
cootBeTcTBUM ¢ TpeboBanussMu @I'OC CIIO no cnenmansHocTr 46.02.01 «J[oKyMeHTaIMOHHOE
o0ecrieueHre yrpaBieHHs] U apXUBOBEICHHUE.

dopMoii MPOMEKYTOUHOM aTTECTAIMKM 1O MTOraM y4eOHOH TMPaKTUKHU SIBISICTCS 3auem.
ATTecTanus NpOBOJUTCS B MOCTEAHUN JEHb IPAKTHKH.

Konkpernsie ¢GopMbl MPOMEXKYTOUHOM aTTecTaluy OO0yJaromMXcs WHBAIUIOB U
oOydarolmuxcsi € OrPaHUYEHHBIMH  BO3MOXKHOCTSIMH ~ 3JI0pOBbSl  YCTaHaBIIMBAIOTCA
00pa3oBaTeNbHONW OpraHU3alel CaMOCTOATENBHO C YYETOM OrpaHUYEHUH 370poBbs. Mx
PEKOMEHAYeTCS JTOBOAMTH 10 CBEACHHS OOYYarOIIUXCS B CPOKH, ONPEACICHHbIE B JIOKATbHBIX
HOPMATUBHBIX aKTaX 0Opa3oBaTeIbHOW OpraHU3allid, HO HE MO3JHEE MEPBHIX JBYX MECSIEB OT
Hayaja o0yueHusl.

dopma NpoMeKyTOUHOU aTTecTalluy B opMe 3aIMUTHI OTYETA M0 MPAKTHKE, claue 3a4eTa
0 MPAKTUKE JIsl 00y4YaIOMXCs HHBATUAOB U 00Y4aIOIIUXCS C OTPaHUYEHHBIMU BO3MOKHOCTSIMU
3I0pOBbsl YCTAHABJIMBAETCS C YYETOM WHIUBUAYaJIbHBIX IMCUXO(PU3UUYECKHX OCOOCHHOCTEH
(ycTHO, MUChMEHHO Ha Oymare, MIChbMEHHO Ha KOMIBIOTEpPE, B (hOPME TECTUPOBAHMS | T.I1.).

[Tpu HEOOXOAMMOCTH PEKOMEHAYETCSl MPEIyCMOTPETh ISl HUX YBEIIMYEHUE BPEMEHU Ha
MOATOTOBKY K 3a4eTy, a TaKXKe MPEAOCTaBIATh JAOMOIHUTEIBHOE BpeMsl JJIsl MMOATOTOBKH OTBETA
Ha 3adyere. BO3MOXHO YCTaHOBIIEHHE OO0pa30BAaTEIbHOW OpraHW3aluell WHIUBUIYaTHHBIX
rpa@UKOB TIPOXOXKACHUS TMPOMEKYTOYHOUW aTTecTaly OOydYalomUMUCS WHBATUAAMH U
00y4aroIUMUCS C OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

[Tpu HeoOxoauMoOCTH AJist 00YYAIOIIMXCS MHBAIUJOB U 00YYaIOIIMXCs C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3JI0OPOBBSl TPOMEXKYTOYHAsI aTTeCTalUsi MOXKET MPOBOJIUTHCS B HECKOJBKO
sTanoB. /lIs 3TOro peKOMEHAYETCsl HCIIOJIb30BAaTh PYOEKHBIM KOHTPOJb, KOTOPBIM SIBISETCS
KOHTPOJIBHON TOUYKOW HO 3aBEPIICHUIO M3YYCHHS pa3jiena WU TEMbl MPAKTUKUA U €€ Pa3eioB C
I[ETbI0 OLIEHUBAHUSI YPOBHS OCBOCHHSI MPOTPAMMHOr0 Martepuana. @opMbl U CPOK MPOBEACHUS
PYOEXKHOTO  KOHTPOJISL  OIpPENENIIOTCS — IperojaBaTesieM (MacTepoM  MPOM3BOACTBEHHOTO
oOydeHHs1) ¢ Y4eTOM HHIWBHUIYaTbHBIX MCcUXo(u3ndecknx ocobeHHocTel oOywarommxcs. J{ms
OLICHKHM Ka4yecTBa MOJATOTOBKHM OOYYArOMIMXCS U BBITYCKHHUKOB IO MPOo(eCCHOHATbHBIM MOAYJISIM
MO>KHO MPUBJIEKATh B KAYECTBE BHEILTATHBIX 3KCIIEPTOB pabOTOIaTENIEH.

K arrecranuu o npakTuke JOMycKalOTCs 00ydarouecs, BIMOIHUBIINE TPEOOBaHUS MPO-
rpaMMbl y4eOHOM MPaKTUKH U MPEIOCTABUBIINE MOJHBIA MAKET OTYETHBIX JTOKYMEHTOB.

Jlns mpoBeneHuss MPOMEXYTOUHOM aTTecTalMy MO MPaKTHUKE TEXHUKYMOM pa3paboTaHbl
(OH/IBI OIICHOYHBIX CPEJICTB, BKIFOUAIOIINE B ce0sl MMeJarorniyeckue KOHTPOIbHO-U3MEPUTEIbHBIE
MaTepuaabl, TNpeJHA3HAYCHHBIE NS ONPEACTCHUS  COOTBETCTBHSl  HMHIWBUIYaTbHBIX
00pa30BaTEeNbHBIX TOCTIKEHUN 0OYYaIOIMIMXCS OCHOBHBIM IMOKA3aTeNsIM PE3yJIbTaTOB O0yUYSHHUS.
B mpomecce arTecranuu MpOBOAMTCS SKCIIEPTU3a OBIAIEHUS OOMMMH M MPodeccrnOHATbHBIMU
KOMITETEHIUSIMHU.

[Tpu BbICTaBIEHUH UTOTOBOM OIIEHKH MO MPAKTHKE (3a4€Ta) YUUTHIBAIOTCS:

— Ppe3yNbTaThl SKCIIEPTU3bI OBJIa/IeHUsI 00ydalomUMuUCs OOUIMMH U TpodeccuoHaTbHBIMU
KOMITETEHITHSIMU;

- Ka4€CTBO U ITIOJIHOTA O(bOpMJIeHI/IH OTUYCTHLIX NTOKYMCHTOB I10 IIPAKTHUKE.
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