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IHOACHUTEJIBHASA 3AIIMCKA

IIpumepHas nporpamma npousBoacTBeHHOM npakTuku IIII. 02 Opranm3anmus apxuBHOH M cnpa-
BOYHO-UH(OPMAIIHOHHOH PadoThI MO JOKYMEHTAM OPraHU3allMU I[peJHa3HaueHa JUIsl U3y4YeHUs OpraHu-
3alUU JTOKyMEHTAIlMOHHOTO O0ecIeueHusl YIpaBleHUs U (yHKIMOHUPOBAHUS OPTaHU3AIMH B YUPEKIACHUSIX
cpenHero mpodeccuoHabHOTO oOpa3zoBanus 1o crnenuanbHocTH 46.02.01 JlokymeHTanmoHHOE ohecmeye-
HHe YNpaBJeHHS] U aPpXMBOBeJEeHHMe, PCATHU3YIONIMX 00pa30BaTENbHYIO MPOrpamMMy CpeaHero (TOJHOTO)
o01rero oOpa3oBaHus, IPH MOJATOTOBKE KBATH(PUITMPOBAHHBIX pab0YMX U CHEIUATUCTOB CPETHETO 3BEHA.

AnanTupoBaHHas 00pa3zoBaTeNbHAas MporpamMma pa3padoTaHa B COOTBETCTBUU C:

-OenepanbHbIM 3aK0HOM OT 29 nekadbps 2012 r. Ne 273-D3 «O6 obpazoBannu B Poccuiickoit dene-
parumn;

-I"'ocynapctBenHnoil nporpammoii Poccuiickoin @enepannn «Jloctynnas cpena Ha 2011-2015 roasl,
yTBEpkACHHON noctaHoBieHueM IIpaBurenscTBa Poccniickoit @enepanuu ot 17 mapra 2011 r.Nel75;

-I"'ocynapcTBenno# nporpammoii Poccuiickoit @enepanuu «Pa3sutune odbpazoanus» Ha 2013-2020
roJipl, YTBEPKIEHHOU pacnopsbkeHueM [IpaBurtenscrBa Poccuiickoit @enepanuu ot 15 mas 2013 r. Ne 792-
p;

-ITonoxkxeHueM O mTpakTUKE OOYYaAIOUIMXCS, OCBAaMBAIOIIMX OCHOBHBIC MpPO(EeCcCHOHAIbHBIC
oOpa3oBaTenibHble MPOrpPaMMBbl CPEIHEro MNpoPecCHOHANBHOIO O0Pa30BaHMS, YTBEP)KIEHHBIM IPUKA30M
MunucrepcrBa oopazoBanus Hayku Poccuiickoit @enepanuu ot 18 ampens 2013 1. Ne 291;

-ITopsiakoM opraHu3aluy U OCYIIECTBICHHS 00pa30BaTeIbHON JAESTENbHOCTH M0 00pa30BaTeIbHbIM
nporpaMMaM CpEIHEro Npo(ecCHOHATBHOTO 00pa30BaHUs, YTBEPXKIEHHBIM IpUKa3oM MUHHCTEpCTBA
obpasoBanus u Hayku Poccuiickoit @enepannu ot 14 HioHs 2013 1. Ne 464;

-IlopsiakomM TIpoBeNEHUST TOCYJApPCTBEHHONM WTOTOBOM aTrTecTalMud 10  00pa30BaTeIbHBIM
nporpaMMaM CpegHero mnpo¢ecCHOHaIbHOrO 00pa30BaHUs, YTBEP)KIEHHBIM IPHKa30M MHHHCTEpPCTBA
oOpa3oBanus u Hayku Poccuiickoii @enepanuu ot 16 aBrycra 2013 r. Ne 968;

-[lopsiakoM mpuUMEHEHHs] OpraHu3alUsIMU, OCYIIECTBISIOIIMMU 00pa30BaTEeNbHYIO AEATEIbHOCTD,
AIIEKTPOHHOTO  OOyuYeHHs, JUCTAHLUMOHHBIX  OOpPa30BaTENbHBIX  TEXHOJOTMH TpH  pealn3aluu
00pa3oBaTenbHBIX TPOTPAMM, YTBEPKICHHBIM IPHKa30oM MUHHUCTEpCTBA 00pa3oBaHus U Hayku Poccuiickoit
Oepnepaunn ot 9 ssHBaps 2014 r. Ne 2;

-IlopsinkoM mpuema TrpaxaaH Ha oOydeHHe HO 00pa30oBaTENIbHBIM IpOrpaMMaM CpPEIHEro
npo¢eCCHOHATBLHOTO 00pa30BaHMs, YTBEPXKACHHBIM NpPUKa3oM MuHHCTEpCTBa O0pa30BaHMS W HAYKH
Poccuiickoit ®eneparuu ot 23 auBaps 2014 r. Ne 36;

-DeniepanbHBIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM CPETHEr0 MPOo(pecCHOHATBHOTO
obpazoBanusi 1o crneuuambHocTH  46.02.01 JlokyMeHTallMOHHOE OOECIeUeHHE YOpaBJICHUS |
apXMBOBEJICHNE, YTBEPXKACHHOTO MpuKazoM MuHucTepcTBa 00pa3zoBanus u Hayku PO ot 11 aBrycra 2014 1.
Ne 975;

-IIpodeccuonansupiv  crangaptrom  07.002  «Crenuanuct 1O OpPraHU3allMOHHOMY |
JIOKYMEHTAIlMOHHOMY OOECIIeUEHHUI0 YIpaBJIEHUs OpraHuzauuein» (yTB. mpukazoM MUHHCTEpCTBA Tpyda U
conuanbHou 3amuTsl PO ot 6 mast 2015 r. N 276H).

-Meroanueckumu peKoOMeHAaUMsIMH 1O  pa3paboTKe U peaju3alud  aJanTHPOBaHHBIX
00pa30BaTEeNbHBIX MPOTPAMM CPEIHEro MPO(PEeCcCCHOHATHLHOIO 00pa30BaHMs, YTBEPXKICHHBIX IMPEKTOPOM
JlenapTameHTa TOCy1apCTBEHHOW MOJUTUKH B chepe moarotoBku padbouux xaapos u JI1O Hayku Poccum
ot 20 anpens 2015 r. Ne 06-830;

-ITucemom MunoOpazoBanust u Hayku P® ot 03.18.2014 r. Ne 06-281«TpebGoBanus K opraHu3auu
00pa30BaTeNbHOTO Mpoliecca Ui 00y4eHHs] HHBAJUIOB U JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/J0OPOBBSI
B Ipo¢eCCHOHATBHBIX 00pa30BaTEIbHBIX OPTraHU3aIMsIX, B TOM YHCIIE OCHAIIEHHOCTH 00pa30oBaTeIbHOIO
nporecca»;

-TpeGoBaHUsAMHU K OpraHu3aluy 0Opa3oBaTENbHOrO Mpolecca s 0OyuyeHUs] WHBAIUIOB U JIUIL C
OTpaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbsI B MPO(ECCHOHATBHBIX 00pa30BaTeNIbHbIX OpPraHU3alusiX, B TOM
YHCcJie OCHAIIEHHOCTH 00pa3oBaTeIbHOTO Ipolecca, (mucbMo JlenapraMeHnTa MoAroTOBKH pabO4YHX KaJpoB U
JITO MunucrtepctBa oopazoBanus u Hayku Poccutickoit deneparuun 18 mapra 2014 1. Ne 06-281.
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[IponsBoacTeennas npaktuka [1I1. 02 Oprann3anus apxXuBHOM M CNIPABOYHO-UH(OPMAIIMOHHOM
Pa6oThI MO JOKYMEHTAM OPraHU3alMU M3Yy4aeTCs B YUPESKICHUSX CPEeTHETO Mpo(ecCHOHATBHOTO 00pa3o-
Banus (nanee — CI1O) ¢ yueTom peKoOMEeHIalMi BBINICYKa3aHHBIX TOKYMEHTOB.

JlaHHas mporpaMMa sIBIsieTCs aJanTHpPOBaHHOW oOpa3oBaTeNibHAs MPOTPaMMOM ISl MHBAJIHIOB U
00yJaronuxcst C OrpaHUYCHHBIMA BO3MOXKHOCTMH 370poBhs (OB3).
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1. TACIHOPT ITPOI' PAMMBI ITPOU3BOJACTBEHHOM MPAKTUKH
1.1. O0Js1acTh IPpIMEHEHHUs TPOTrPaMMBbI

[IporpamMmmMa mpou3BOJACTBEHHON MPAKTUKH SIBISIETCS YAacThlO MPOrpamMMbl MOJATOTOBKHU CIEIIUAIMCTOB
cpennero 3BeHa (nanee - [IIICC3) 'KIIOY MO «Ceprueso-Ilocanckuii conuaibHO-d9KOHOMUYECKANA TEXHU-
kym» B cooTBeTcTBUH ¢ PI'OC no cnunansHocTy CIIO 46.02.01 JlokyMeHTAaMOHHOE 00ecniedeHne yIpaB-
JIEHUsI ¥ apXHBOBe/JeHHe B YaCTH OCBOCHMSI OCHOBHOTO BHJ1a TTpodeccuoHanbHOM nestensHocTa (BITI) M.
02 Opranu3anusi apXMBHON U CNIPABOYHO-UHPOPMALMOHHOH PadoOTHI MO0 JOKYMEHTAM OPraHU3aUUHu U
COOTBETCTBYIOLIMX IpodeccnonanbHbix komnereHui (I1K) u TpynoBbIX GyHKIIHIA:

1.2.  OObekTHI NPOeccCHOHAIBbHOI 1eTeJbHOCTH BHIITYCKHUKOB IMPH NPOXO0KAeHUH MPAKTHKH

Obbextamu IpoeCCHOHATBHON JIESITETbHOCTH MPH MPOX0XKICHUH TPOU3BOICTBEHHOMN MPAKTUKH SBIISIOTCS:
-IOKYMEHTBI, CO3/1aHHbIE JIIOOBIM CIIOCOOOM JOKYMEHTUPOBAHMS;

-CUCTEMbI JOKYMEHTALIMOHHOTO 00eCIIeUeHNs! YIPaBICHNUS;

-CHUCTEMBI AJIEKTPOHHOT'O0 JOKYMEHTO000pOTa;

-apXHUBHBIE JOKYMEHTHI;

-IIEPBUYHBIE TPYIOBBIC KOJUICKTHUBBI.

1.3. Ieau u 3a1a4n NPAKTHKH, TPeOGOBaHUS K pe3yabTaTaM 00y4eHHsl

[Ipon3BocTBEHHAs MPaKTUKA MO0 CHEUAIBHOCTH «JlOKyMEHTalMOHHOE 00ecleyeHne yIpaBieHUus U
apXMBOBEJICHUE» MPEIyCMAaTPUBACT 3aKPEIUICHUE M YIJIyOJieHHe 3HAHUH, MOJyYEHHBIX OOYydYaloUIMMHCS B
MPOIIECCE TEOPETHUECKOTO OOYUEHHS, MPUOOPETCHHE MU HEOOXOIUMBIX YMEHUM MPAKTHYECKOW pabdOTHI 1O
U30paHHOH CIIEUATFHOCTH C TIOMOIIBI0 MH()POPMAIIMOHHBIX TEXHOJIOTHH, OBJIaJlecHUEe HAaBBIKAMU Mpodeccro-
HaJBHOM eATeIbHOCTH, POPMHUPOBAHUE KOMIICTCHITHH.

Llesm mpakTUKM: ocBoeHUe Buaa npodeccuonansHon nestensHoctd (BITA) IIM. 02 Opranu3auust
apXMBHOI U CINPaBOYHO-MH(OPMAIMOHHOH PadoOTHI MO JOKYMEHTaM OpraHu3amuu, GOpMHpOBaHHUE Yy
00y4aromuxcsi MepBOHAYAIBHBIX MPAKTHUECKUX NMPO(ecCHOHAIBHBIX yMeHUil B pamkax monayieit TITICC3
CIIO o ocHOBHBIM BUJaM MPOGECCHOHATHHOM JACSITEIIBHOCTH Il OCBOSHUS CIICIIMAIIBHOCTH, 00y4YeHUe TPY-
JIOBBIM TIpHEMaM, ONEpaIusM U CIoco0aM BBIMOIHEHUS! TPYAOBBIX MPOLECCOB, XaPaKTEPHBIX I COOTBET-
CTBYIOIIEH CIEUUATbHOCTH U HEOOXOJUMBIX Ui MOCIEAYIOIIEr0 OCBOCHUS UMHU OOLIMX U MPOQecCHOHaNb-
HBIX KOMIIETCHIIMH, TPYAOBBIX (PYHKIMI 10 M30paHHOU crienuanbHOCTH. OOyJaronuiicss JOMKEH MOKa3aTh
YMEHUSI CaMOCTOATEIBHO MPUMEHSTh MOJYYCHHBIE 3HAHMS HA MPAKTHKE, CHCTEMATU3UPOBATh U AHAIU3UPO-
BaTh JJAHHBIE IPAKTUYECKUX MATEPHAJIOB.

3aaun NMPAKTHKH: COYECTAHHE MPAKTUYECKOTO OOYYCHHSI C TECOPETUUYECKOW IMOATOTOBKON 00ydaro-
IIUXCsI, UCTIOIB30BAHNE B OOYUYECHUH JOCTHKCHUN HAYKW M TEXHHMKH, IEPEOBON OpraHU3aluu TPyAa, METO-
OB pabOTHI C COBPEMEHHBIMU cpecTBaMU. [Ipor3BOACTBEHHAs MPAaKTUKa 00yUYaIOIUXCsl IPOBOAUTCS B paM-
Kax ocBoeHHMs mnpodeccuonanbHoro wmonyias IIM. 02 Opranu3anuss apXMBHOH W CIPaBOYHO-
HH(OPMAIMOHHOI PadOTHI O JOKYMEHTAM OPraHHU3aluMu.

C 1enpio OBNIAICHUS YKa3aHHBIM BUOM MPO(ECCHOHATBHOM AESTETLHOCTH U COOTBETCTBYIOIIMMU
npodeccuoHaNbHBIMU KOMITETEHIIUSIMU O0yUaIOIINiiCcs B pe3ysibTaTe MPOX0XKACHUS TPAKTUKU B paMKax
ocBoeHus npodeccuonanbHoro moayis IIM. 02 Opranu3zanus apXuBHOH U CTIPABOYHO-
HH(OPMAIUOHHOI PadOTHI O JOKYMEHTAM OPraHU3alUN JOJDKEH:

[Tprobpectn NpaKTHYECKH i ONBIT:

- OpraHu3aliy apXUBHOM U CIIPaBOYHO-UH(GOPMALIMOHHON pabOTHI MO JOKYMEHTaM OpraHu3alllu.

Ymers:

* OpraHU30BBIBATH JEATEILHOCTH APXHUBA C YUETOM CTaTyca U Mpoduisi OpraHu3aluu;

* paboTaTh B CUCTEMAX EKTPOHHOTO JOKYMEHTO000POTa;

* HCNOJB30BATh B ICSATEIIBHOCTU apXHUBA COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;



* IIPUMEHITh COBPEMEHHBIC METOAMKN KOHCEPBALMU U PECTaBPALIMHA aPXUBHBIX JOKYMEHTOB;
e JIY1 — opueHTHpOBATHCS B IPABOOTHOIIECHUSX B chepe apXUBHOTO fena B PD;

e JIY2 - onpenensith COOCTBEHHUKOB apXUBHBIX JOKYMEHTOB;

* JIY3 — opueHTHPOBATHCSA B MHOTOO0Opa3uu BUAOB apXxuBOB PD;

e JIYV4 — cocTaBiATh OTYETHBIE U IPYTHME OCHOBHBIE TOKYMEHTHI ApXH1Ba;

e JIYS5 - npoBOAUTH DKCIEPTU3Y LICHHOCTHU JOKYMEHTOB B apXHUBax.

1.4. MecTo NIPAKTHKH B CTPYKType aAaNTHPOBAHHOH 00pa30BaTe/IbHOM IPOrPaMMbl

[TpousBoacTBEHHAs MPAKTHUKA TPOBOJUTCS, B COOTBETCTBUM C YTBEP)KIEHHBIM Y4e€OHBIM ILjia-

HOM, TIOCIIe TIPOXOXKACHUS MEXIUCIUILTUHAPHBIX KypcoB (MJIK) B pamkax mpodeccHOHATBbHOTO MOYJIs
IIM. 02 Opranu3anusi AapXMBHOI M CIIPABOYHO-UH(OPMANMOHHOI PadOThHI MO JOKYMEHTAM OpraHu3a-
1101078

MK 02.01. Opraau3zaiusi ¥ HOpMaTUBHO-TIPAaBOBbIE OCHOBBI aPXUBHOTO JIeJIa

MJIK 02.02. I'ocynapcTBEeHHBIE, MyHULIUIIAIbHBIE APXUBBI U apXUBbI OpraHU3alui

M/IK 02.03. MeToanka v MpakTUKa apXUBOBEICHUS

MJIK 02.04. OGecnieueHre COXpaHHOCTH IOKYMEHTOB

1.5. TpyaoeMKOCTb U CPOKH NIPOBeJCHHUS NPAKTUKHU

TpynoeMKoCTh MPOU3BOACTBEHHOM MPAKTUKU B paMKax OCBOEHHS MPO(ecCHOHATBHOTO MOIYJIS
IIM.02 Opranu3anus apXuBHOH U CNIPAaBOYHO-MHGOPMALNMOHHOI PadoThI 10 JOKYMEHTAM OpPraHu3a-
M coctasisier 36 yacos (1 Hexens).

Cpoku TpoBeaeHHsI MPOU3BOJACTBEHHOW MPAKTUKU OMNPEACTSAIOTCS paboyuM y4eOHBIM IUIAHOM I10
CIIENUATILHOCTH CpeaHero mpodeccuoHabHOro obOpa3zoBanus 46.02.01 lokymeHTanmoHHOe obecnevyeHue
ynpaBJieHHsl M1 apXHBOBeJleHHe U TpaduKkoM ydeOHOro mporiecca.

[IpakTKa NPOBOAUTCS KOHLIEHTPUPOBAHO HA 2-OM Kypce, B 4-0M CEMECTpE.

1.6. MecTo npoxo:kaeHusI IPAKTHKH

Peanuzanus nporpamMmbl MPOU3BOACTBEHHON MPAKTHKH MO MPOQHIIIO CIEHATbHOCTH MpPEnoiaraet
IPOBE/ICHUE MTPOU3BOACTBEHHON MPAKTUKH B OPraHU3alMsX HA OCHOBE NPSMBIX JIOTOBOPOB, 3aKJIIOYaEMBbIX
MEXIy 00pa3oBaTeIbHON OpraHu3anueil U 0a3oi MpPaKTHKH, KyJaa HaMpaBisIOTca oOydaronecs. B kauectse
0a3 MpaKTUKU MOT'YT BBICTYNATh MPEANPHUITUS U OPTaHU3ALMH BceX POpPM COOCTBEHHOCTH, OCYILECTBIIAIONINE
pa3Iu4HbIE BUABI 1E€ATEIbHOCTH.

Jlsl MHBAJIMJOB U JIMIL C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 3J10POBbs (popMa IpOBENEHUS NPAKTUKU
YCTaHABJIMBACTCS C YI€TOM OCOOCHHOCTEH MCUXO()U3MUECKOTO Pa3BUTHSI, WHANBUIYAIbHBIX BO3MOXKHOCTEH U
COCTOSIHUS 3/JOPOBBS.

[Ipu ompeneneHUH MECT MPOXOXKACHUS OOYUYAIOMIMMCS WHBAIMIOM IPOU3BOACTBEHHON MPAKTUKU
YUUTBIBAIOTCSI PEKOMEHJAINHY, IaHHbIE 110 Pe3yJbTaTaM MEIUKO-COLMAIbHON 3KCIEPTU3bI, COEpKaIUecs B
WH/IMBUYaJIbHOM MporpaMMe peadHIuTalui WHBAINA, OTHOCUTEIBHO PEKOMEHI0OBAaHHBIX YCIOBUI U BUIOB
Tpyza.

[Tpu HEOOXOIUMOCTH UIA MPOXOXKICHUS MHBATUAAMHU MPAKTHKH CO3MAIOTCS CIIEHUANIbHBIE paboune
MecTa ¢ Y4eTOM HapyIIeHHbIX (YHKLIUI U OrpaHUYEHUN UX )KU3HEICATEIbHOCTH B COOTBETCTBUU € TpeOOBa-
HUsMH nipuka3za Muntpyna Poccun ot 19.11.2013 r. Ne 6851 «O0 yTBep»/I€HUU OCHOBHBIX TPeOOBAaHUU K
OCHaIIeHHI0 (000PYIOBAaHUIO) CHCIHANTBHBIX PabOYMX MECT I TPYAOYyCTPONCTBA MHBAIHIOB C YYETOM
HapyIEHHBIX (YHKIMHA U OrpaHUYEHHUN UX KU3HEACATEILHOCTH.

2. PE3YJIBTATBI OCBOEHUA ITPOI'PAMMBI IIPAKTUKHA

Pe3ynbpTaTom mpoXoXxKaeHHs MPOU3BOJICTBEHHON MPAKTUKHU B paMKaX OCBOCHUS MPOo(ecCcroHAILHOTO
monyist IIM.02 Opranu3zanusi apXMuBHOM U CIPABOYHO-UH(POPMALMOHHONH PadOThI MO JOKYMEHTaM Op-
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raHM3aluM SBIBICTCS OBJIAJICHUE OOYYAOIIMMUCS BUIOM IpodeccuoHabHON aestenbHocTh 46.02.01 o-
KyMEHTAIIMOHHOE 00ecIieueHrne YIpaBJICHUS W apXHBOBeneHHE, B ToM uymcie npodeccuoHanbHbiMu (I1K)
KOMITETCHIIMAMU, TPYAOBBIMH PyHKIMssMH 1 oO01mmmMu (OK) kommeTeHusIMu:

Kon HaumeHoBaHue pe3yJIbTATOB OCBOCHHS MPAKTHKH
1IM.02 Opranusanus apXuBHON M CIPABOYHO-UH(POPMALIMOHHOK padoTHI MO0 TOKYMEH-
TaM OPraHU3auNu

IIK 2.1. OcCylecTBISTh SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOIIUMH
3aKOHOJATEJbHBIMHA aKTAMU U HOpMaTHUBaMU

1K 2.2. Bectu paboTy B ccTeMax 3IeKTPOHHOTO JOKYMEHTO000pOTa

[IK 2.3. Pa3pabatpiBaTh 1 BeCTH KJIACCH(PHUKATOPHI, TaOEIH U Ap. CIPABOYHUKH 110 TOKyMEHTaM
OpraHu3aluu

IIK 2.4. Opraan30oBbIBaTh paboyee MECTO CEKpeTaps U PYKOBOIUTEIIS.

IIK 2.5. ObecneunBaTh Y4eT M COXPAHHOCTh JOKYMEHTOB B apXUBE

IIK 2.6. OpraHu30BbIBATh UCITOJIB30BAaHUE APXUBHBIX JOKYMEHTOB B HaAYYHBIX, CIIPABOYHBIX U
IPAKTUYECKUX LEJIAX

IIK 2.7. OcymiecTBISITh OPraHN3alMOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJIb 32 paboTOM
apXuBa OpraHM3aly U 32 OpraHu3alueil JTOKyMEHTOB B JEJIONPOU3BOICTBE

B/01.5 Opranuzanus paboThl ¢ TOKYMEHTaMHU.

B/02.5 Opranu3anus TeKyIero XxpaHeHus: JOKyMEHTOB.

B/03.5 Opranu3anust 00padOTKH 1 IS TOCIICTYIOIIETO XPaHCHHS.

OK 1. [ToruMaTh CyIIHOCTh W COIMAIBHYIO 3HAYUMOCTh CBOEHM Oyaymed mnpodeccuu,
IIPOSIBJIAITh K HEW YCTOWYMBBINA UHTEPEC.

OK 2. Oprann30BbIBaTh COOCTBEHHYIO JCATEIHHOCTh, BRIOUPATh THUIIOBBIE METOJIBI M CIIOCO-
OBl BBIMOJHEHUS NMPO(ECCHOHANBHBIX 3a]a4, OLCHUBATh UX 3(P(PEKTUBHOCTh U Kaue-
CTBO.

OK 3. [IpyHuMaTh peleHus B CTaHJAPTHBIX M HECTAHJIAPTHBIX CUTYalUsX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBIATh IOUCK M UCHOJIb30BaHNUE MH(OPMAINK, HEOOX0MUMON 17 3 eKTUB-
HOTO BBIMOJHEHUS NMPOQPECCHOHANBHBIX 33/1a4, NPOo(eCCHOHATBLHOTO U JIMYHOCTHOTO
pa3BUTHSIL.

OK 5. Hcnonb3oBath MH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHU B Tpodeccruo-
HaJIbHOW JIESITENBHOCTH.

OK 6. PaboraTp B KoiekTHBEe M KOMaHze, 3()()eKTHBHO 00IATHCS C KOJIJIETaMH, PyKOBOI-
CTBOM, TIOTPEOUTEISIMHU.

OK 7. Bpatb Ha ceOs OTBETCTBEHHOCTH 32 pabOTy WICHOB KOMaH/IbI (MOJYMHEHHBIX ), PE3YIIb-
TaT BBINOJIHEHUS 3aJIaHUM.

OK 8. CamocTosATeNnbHO ONpPENeNsaTh 3a1a4i TPOPECCHOHATBLHOTO U JMYHOCTHOTO Pa3BUTHS,
3aHUMaThCsi camMo00pa3oBaHUEM, OCO3HAHHO IJIAHUPOBATh IMOBBIIEHUE KBalIH(HUKa-
1007078

OK 9. OpueHTHPOBATHCS B YCIOBHIX YaCTOW CMEHBI TEXHOJOTHHA B MPOodeCCHOHATBHOM Jesi-
TEIBHOCTH.

3. CTpyKTypa H conep:kaHHe NPAKTUKH



Ne KoimuectBo
n/n Pa3nessl (3Tanbi) yacos/ Buabl npou3BoACTBEHHBIX padoT
NPaKTHKHU He/lelb

1 [Tema 1. Ananu3s opranusa- 6 1.O3nakomiienne ¢ IlonoxxeHuem 00 IKCHEPTHOMH
UM U [IPOBEJICHUS dKCIIep- KOMUCCUHM opraHuzauuu, VHcTpykuueld mo Beze-
TU3bI IEHHOCTH JJOKYMEHTOB HUIO JIeJIONPOU3BOJCTBA B OPTaHU3AIUH.
KOHKPETHOTO YUPEXKICHUS, 2.03nakomiieHne ¢ IlepeyHeM CpoOKOB XpaHEHUS
OpraHu3anuy (Ipeamnpus- ITOKYMEHTOB ~OpraHU3allud, OIpeJesieHHe Ipa-
THS). BUJILHOCTH €T0 COCTABJICHUS U OPOPMIICHUSI.

3.03HaKOMJIEHUE U aHAIMU3 MPABUIBLHOCTU COCTaB-
ieHust 1 0opMIIEHHS TPOTOKOJIOB 3aCEAAHUN IKC-
neptHOi Komuccuu. CocTaBlieHHE MPOTOKOJA 3a-
cemanus OK.

2 [Tema 2. ®opMupoBaHue u 6 1.O3nakomiieHre ¢ (HOpMUPOBAHUEM JI€]T BPEMEH-
odopmieHue aemn ISt nepe- HOTO, JOJTOBPEMEHHOTO M TOCTOSIHHOTO CPOKOB
ITauy UX Ha apXUBHOE Xpa- XpaHEHUsl W aHAJINU3 MPABUIBLHOCTU UX (POpMHPO-
HEHHE. BaHMSL.

2. O3HakoMieHUE ¢ 0OpMIIEHHUEM Je]I BPEMEHHO-
r0, JOJATOBPEMEHHOTO U MOCTOSIHHOTO CPOKOB Xpa-
HEHUS ¥ aHaJIN3 IPABUIBHOCTH UX 0)OpPMIICHUSI.

3. OdopmieHne 3aBepUTEIbHON HAINHCH, BHYT-
PEHHEH omucH, 00JIOKEK /1€ MOCTOSIHHOTO U Bpe-
MEHHOTO XPaHEHHS.

3 [Tema 3. Odopmnenue 6 1. OdopmiieHne omucH AeN CTPYKTYPHOTO TTOApa3-
OIIHMCH JIEJT CTPYKTYPHOTO MeJIeHNsT KOHKPETHOTO YUYPEXKICHHs, OpraHU3aliu
MOpa3/IeNeHuUs U KIIACCH- (MpenpusTus).

(bHUKaTOPOB KOHKPETHOTO 2. Odopmienue kiraccupuUKaTOPOB KOHKPETHOTO
YUPEXKACHUs, OpraHU3aIuu YUPEXKACHUs, OpraHu3auy (TIPEATPHUITHS ).
(mpennpusTUs).

4 [Tema 4. CocTaBieHUE y4ET- 6 1.CocraBiieHuEe aKTa ONKMCAHUS APXUBHBIX JTOKY-
HBIX IOKYMEHTOB apXH1Ba MEHTOB, I1epepabOTKH OMHCEH.

KOHKPETHOT'O YUPEKICHUS, 2.CocraBieHHe 3aKa3a Ha BbIJA4y apXUBHBIX J10-

OpraHu3anuy (Ipeamnpus- KYMEHTOB.

THS). 3.CocTaBiieHHE peecTpa Onucei e, JOKYMEHTOB.
4.CocraBneHue KapTbhl-3aMECTUTENSI €IUHULl Xpa-
HEHUSI.
5.CocraBieHus akta 006 OOHapy)KEHUU APXUBHBIX|
ITOKYMEHTOB.
6.3aroTHEHNE KApTOUYKH ydeTa HEOOHapy KEHHBIX|
ITOKYMEHTOB.

5 [Tema 5. CocraBnenue npo- 4 1. CocraBneHue nMpoekTa akra 0TOopa JOKYMEHTOB

eKTa akTa 0TOOpa JOKY-
MCHTOB U ACJI K YHUYTOXKC-
HUIO 110 HCTEYCHUH CPOKa
XpaHEHHUS.

M JIe] K YHUYTOXKCHHIO 110 UCTEUEHUU CPOKa Xpa-
HCHMU .

2.CocraBiieHUE aKTa O MOATBEPKIACHUU YHHUUTO-
PKCHUA ACII.




Tewma 6. Pabota ¢ cucremoit
DIIEKTPOHHOTO JJOKYMEHTO-
000poTa, 03HAKOMIICHHE C
IPYTUMU 3JIEKTPOHHBIMU
CHCTEMaMH apXUBHOTO JeJia

1. PaGoTta ¢ cucTteMoit 3JEKTPOHHOTO JOKYMEHTO-
o0opoTa.

2.PaboTa ¢ 3JeKTpPOHHBIMH CHCTEMaMH apXHUBHOTO
nena.

Tema 7. AHanu3 ycinoBUil
XpaHEHMs JJOKYMEHTOB B ap-
XMBE KOHKPETHOI'O yupe-
DKJIEHUS, OpraHU3aLlnu.

1.0O3nakomienue ¢ [TonoxkeHnnem o0 apxuBe opra-
HU3ALKUU U apXUBHOM XpaHEHUHU.

2.03HaKOMJIEHUE C YCIIOBUSIMU XPAHEHUS JIOKY-
MEHTOB B apXMB€ U MPOBEJICHUE aHaJIN3a COOTBET-
CTBHSI UX C HOPMATUBHBIMU TPEOOBAHHUSIMU.
3. 3auer

Hroro:

36/1
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4. CnenuajbHble YCJIOBHS peaTu3alii NPporpaMMbl NPaKTHKHU

4.1. TpeOoBaHMs K NPOBeICHUIO POM3BOACTBEHHON NPAKTHKH

VYcnoBueM nomycka oOydarolmuxcsi K MPOU3BOJCTBEHHOW INPAKTHUKE SIBJISETCS OCBOEHHAs
y4eOHas MpaKTUKa.

[Ipou3sBoacTBEHHAS TPAKTHKA MPEICTABIISET COOOM BU YUE€OHBIX 3aHATHI, HEOCPEICTBEHHO
OPHEHTUPOBAHHBIX HA MPO(ECCHOHAIBHO-TIPAKTUYECKYIO MOATOTOBKY OO0YYaroIUXCs, B TOM YHCIe
00ecneurBaoIlyl0 MOATOTOBKY M 3alIUTy BBINYCKHOW KBaM(UKAMOHHON padotel. Ilo mToram
MIPOM3BOJICTBEHHOM MPAKTUKHU MPOBOAMUTCS cAaya 3adera B (opMe 3allUThl OTYETa U MPEACTaBICHUS
BCEX OTYETHBIX JOKYMEHTOB, 32 CUET YacOB, OTBEICHHBIX HA IIPOU3BOJCTBEHHYIO MTPAKTHKY.

[Ipu mpoBeneHnN MPOU3BOACTBEHHON MPAKTHKHU HUCIIOIB3YIOTCS MYJIbTUMEIUITHBIE KOMILICK-
CBI, DJICKTPOHHBIC YUCOHUKH U y4eOHBIE MOCOOMS, alallTUPOBAHHBIE K OOYYAIOIIMMCSI C OTPaHUYCH-
HBIMU BO3MOKHOCTSIMU 3/TOPOBBS.

[Tpu mpoBeneHUU MPOU3BOJICTBEHHOM MPAKTUKU UCHOJB3YIOT CIEAYIOIUE aKTHUBHBIE M WH-
TEepPaKTUBHBIE (OPMBI: JTUYHOCTHO-OPUEHTHUPOBAHHBIN, METOJ PEIICHUS MPOU3BOACTBEHHBIX (TIPO-
OJICMHBIX) CHTYalllid, MeTO WH(GOPMAIIMOHHBIX TEXHOJIOTHH. Bce MeToapl aganTupoBaHbl K o0yda-
IOIUMCS] THBAIHJIAM U JTUI[AM C OTPAaHUYCHHUSIMA BO3MOKHOCTSIMU 3/TOPOBBSI.

Jlng peanuzanuu MporpaMMbl MPOW3BOJICTBEHHOM MPAKTHKU B OPraHU3alMIX JOJKHA OBITh
opranu3oBaHa Oez0apbepHas cpena. [Ipou3BoacTBeHHas! MPAKTHKA MPOBOJAUTCSA B KaOWHETax, OCHAa-
IICHHBIX pab0UYMMHU MECTaMU C TEXHUYECKUMHU CPEACTBAMU OO0YUEHHUs sl 0OYyUaIOIIMXCs ¢ pa3iny-
HBIMH BUJAMH OTPaHUYEHUS 370POBbs, WK HA paboYuX MECTax B APYTUX OpraHu3anusax (1o coria-
COBAHMIO C PYKOBOJCTBOM TE€XHHKyMa M pabOTOAATEISIMU U MPH YCIOBHM CO3/IaHUS CIIEHUATbHBIX
YCIOBHIA /11 00y4aromuxcs HHBAIKUA0B U ui] ¢ OB3).

KomnyectBo pabounx MecT - 10 KOJIMYECTBY OOYUAIOMIUXCS C YUETOM KOJIMYECTBA MECT JUIS
OB3. B kabuneTax opraHu3aiiuy IpeaycCMOTPEHO:

- HaJIM4Me ayJUOTEXHUKH (aKyCTUYECKUI YCUIIUTEh M KOJIOHKH ),

- HaJIM4Me CHEeIMaTN3UPOBAaHHOTO KOMIUIEKTA CPEJCTB OCHAIIECHUS Ul co3aaHus O6e30apbep-
HOU CpeJibl.

[TpoaomkUTEensHOCTh paboyero BpeMeH! 00y4aroIerocs Mpu MpoXoKICHUH MPAKTUKH yCTa-
HABJIMBACTCS C YYETOM OCOOCHHOCTEH MCUXO(U3MUYECKOTO Pa3BUTHS, WHAWBUIYAIBHBIX BO3MOXHO-
CTEN U COCTOSIHUS €T0 310POBbS.

Jlis MHBAJIMJOB M JIUIl C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0pOBBsl (popMa MpoBeAeHUS
MPaKTUKW YCTaHABIMBACTCA 00pa30oBaTEIbHON OpraHU3AIME C y4eToM OCOOCHHOCTEH MCuXOo(pu3u-
YEeCKOT'0 pa3BUTHS, UHIMBHIYyaIbHBIX BO3MOXKHOCTEH U COCTOSIHUS 370POBBSI.

[Ipu ompeneneHnn MeCT MPOXOKISHUS MTPOU3BOJCTBEHHBIX MPAKTUK O0YIAOIIMMCS WHBAIIH-
noM oOpa3oBaTellbHas OpraHu3alus JOKHA YYUTHIBATH PEKOMEHJIAIlMU, AaHHBIE MO pe3ylibTaTaM
MEINKO-COIIMAIbHOIN SKCIEPTU3BL, COAEpKalluecs B WHIAMBUAYAIbHOW MporpamMMme peaduiIuTaluu
WHBAJIN/a, OTHOCUTEILHO PEKOMEH/IOBAHHBIX YCIOBHI U BUIIOB TPY/a.

[Ipn HEOOXOMUMOCTH TSI TIPOXOXKACHUS MPAKTUKA HHBATUIAMH CO3/Ial0TCS CIICIHATLHBIC
pabourie MecTa C y4eTOM HAapyIIEHHBIX (PYHKIMHA M OrpaHUYCHHUM UX JKU3HEAEATEIbHOCTH B COOT-
BETCTBUH C TPEOOBAHUSIMH, YTBEPKIACHHBIMH MTPHUKa30oM MuHucrepcTBa Tpyaa Poccuu ot 19 HOs0ps
2013 roga N 685H.

Pexomenyercss 000py0BaHUE CIIEHUATBHBIX pab0YUX MecT i 00y4yaromMUXCsl MHBAJIHJIOB
1 00y4aroUMXcs ¢ OrpaHMYEHHBIMUA BO3MOKHOCTSIMU 37J0POBbSI.

Jlna nuy ¢ napywenuamu cayxa NPEANoOaraeT MCMOIb30BaHUE AyJUOTEXHUKHU (KOJIOHKH,
HayIIHUKH, (TapHUTYpa), GOPMBI AJIEKTPOHHBIX JOKYMEHTOB, ()OPMBI C YBEIMYCHHBIM IEYATHBHIM
mpUPTOM.

Jlna cnabosudauyux oOydaromuxcs HEOOXOAUMO MPETyCMOTPETh BO3MOKHOCTh MPOCMOTpPa
yIJIeHHBIX 00BEKTOB MIPU MOMOIIY BUICOYBEIHMUUTENCH A yaaleHHOro npocMoTpa. IIpeamonara-
€TCsl MCTOJIb30BaHUE AJIEKTPOHHBIX JIYI JJI MPOCMOTpa MaTepHajoB Ha MOHUTOpE (YCTAaHOBIIEHA B
nporpaMMHbIii maker Windows 8), medaTHbIX (OpM C YBEJIWYEHHBIM MIPUPTOM, MPOTrPaMMBbI-
CHUHTE3aTOPOB peun (yCTaHOBJIEHA B TporpaMMHbIi aker Windows 8).

Jna odyuarowuxca ¢ HapyweHUAMU ONOPHO-08UZAMENbHO20 Annapama HEOOXOIMMO
MPEeyCMOTPETh MOAbEMHO-TIOBOPOTHBIE CTYJIbSI U PETYIUPYEMBIE CTOJIBI C UICTOYHUKOM MUTAHUS IS



WH/IMBUYATbHBIX TEXHUYECKUX CPEICTB, 00ECIECUNBAIONINE PEaTN3aIllUI0 SPrOHOMHYECKIX MTPHHIIU-
MIOB, BUPTYaJIbHYIO SKPAaHHYIO KJIaBUATypy (yCTaHOBIIEHA B porpaMMHbIid makeT Windows 8).

CrnenuanpHble paboune MecTa JUisi HHBAJIUIOB - paboune MecTa, TPeOYIOIHe TOMOJHUTEIb-
HBIX Mep M0 OpraHU3aluy TPYy/la, BKIIOYas aJanTalMio OCHOBHOTO M BCIIOMOIaTeIbHOTO 000pYyA0Ba-
HUSI, TEXHUYECKOTO M OPTaHU3alIMOHHOTO OCHAIICHUS, TOTIOJIHUTEIILHOTO OCHAIICHUS i 00eCTICUeHHSI
TEXHUYECKHMHU PUCTIOCOOJICHUSIMH C YYETOM MHIUBUAYaJIbHBIX BO3MOKHOCTEH HHBAIHIOB.

OcHarmienue (000py0BaHUE) CIICHATBHBIX PA00OYUX MECT ISl TPAKTHKH O0ydJarOIINXCs WH-
BaJIMJ/IOB OCYIIECTBISCTCS WHINBUAYAIBHO NI KOHKPETHOTO WHBAJIHN/A, a TAKXKE JJIs TPYIIIbI HHBA-
JMJIOB, UMEIOIINX OJHOTUITHBIC HApYIICHUS (QYHKIMA OpraHu3Ma U OTpaHUYCHUS KU3HEIEATSIHHO-
cru. CrienmanbpHble pabodne MecTa JUTsl TPOXO0XKICHHS MPAKTHKH WHBAIHIAMH OCHAIIIAIOTCS C YIETOM
UX HapyUICHHbIX (DYHKIUI U OrpaHUYCHUN KU3HENEATEIbHOCTH B COOTBETCTBHH C OCHOBHBIMH Tpe-
OOBaHUSAMHU K TAKOMY OCHAITICHHUIO (000PYIOBAaHUIO) YKa3aHHBIX PAa0OYUX MECT.

[IpenonaBaTensiMu, pyKOBOAUTEISIMUA MPAKTHKH OCYIIECTBISETCS: KOHCYJIBTUPOBaHUE 00Y-
YAOIIUXCs, KOHTPOJIb MPOXOXKICHHUS MPAKTUKH COTJIACHO WHIWBUAYAILHOW MpOTpamMMe, MOCTOSH-
HBIA KOHTAKT C PYKOBOJUTEISIMH MPAKTUKU; TTOBCEIHEBHOE PYKOBOACTBO MPOXOXKAECHHEM 00yyaro-
[IMMUCS IPAKTUKN OCYILECTBIISICTCSI OPraHU3AIMEH B JIUIE CTICIUAIBHO BBIICJICHHOTO €10 PYKOBOIU-
TeJs, KOTOPBIH obecrieunBaeT o0ydaromemycs padouee MecTo, HE0OX0AUMBIE YCIOBUS ISl TITyOOKO-
IO OCBOCHUSI OOYYAIONIUMHUCS CYITHOCTH PaOOTHI AETONMPOU3BOAUTEINS, ONEPATHBHOE PYKOBOJCTBO
MPAKTUKON U KOHTPOJIb 32 paboTOM 00yUJarommxcsl.

OOyuarommiicss BO BpeMs IPaKTUKH 00s3aH:

* MaKCHUMAaJbHO HCIIOJIb30BaTh OTBEIEHHOE JUIsl MPAKTHKH BPEeMsl, B YCTAHOBJICHHBIE CPOKH,
B TIOJTHOM 00BhEME U C BEICOKMM Ka4eCTBOM BBITIOIHSTH BCE 33/IaHUS IPEAYCMOTPEHHBIC TIPOTPAMMOiA
MPAKTUKH;

* coOuoaTh MpaBWiia BHYTPEHHETO TPYIOBOTO PACIOPsIKa M MHBIE HOPMAaTHBHBIC TPaBO-
BbIE aKThI, OIIPECIISAIONINE MOPAIOK A TEIbHOCTH PAOOTHUKOB COOTBETCTBYIOIIEH OpraHU3allHH;

* coOmonaTh TpeOOBaHUS OXPAHBI TPYJA U TIOKAPHOU 0€30MacHOCTH;

* CBOEBPEMEHHO BBINOJIHATH BCE BUJBI pabOT, MPEAYCMOTPEHHBIE POTrPaMMO MPOBEICHHS
MPAKTUKH U COOIOAATh TPeOOBaHMS MPHHUMAIONICH OpTraHU3aIlNH;

* TMPOSBIATH UHUIIMATHBY B PEUICHUH MMOCTABJICHHBIX MO MPAKTUKE 3a7a4 U MPUMEHSTH T10-
JTy4eHHBIC TEOPETUICCKHE 3HAHUS U HABBIKH,

* BECTH JHEBHHK IPAKTUKHU, B KOTOPOM €KEAHEBHO KPATKO 3aMUCHIBATH OIPE/Ie/ICHHBIE CBe-
JICHUS O TIPOJICTIAHHOM B T€UEHHE JTHS padoTe;

* mepea OKOHYAHHEM IMPAKTHKH COCTABUTH OTYET O MPOXOKICHUU NMPAKTUKU U 3aBEPUTH Y
PYKOBOJIUTESI IPAKTUKOW OT OPTaHU3alUHU THEBHHUK TPAKTHKH;

* HECTH OTBETCTBEHHOCTH 3 BBIMOJIHAEMYIO Pa0OTYy.

4.2. Tpe6oBaHHMSA K MUHUMAJIBHOMY MAaTEePHAJbHO-TEXHHYECKOMY O0ecrnedeHHI0

[IpousBojacTBeHHas mpakTHka (MO0 MPO(UII0 CHENHATBFHOCTH) MPOBOIUTCS MO OKOHYAHHH
n3ydeHHs Mpo(hecCHOHATEHOTO MOTYJISl KOHIIEHTPUPOBAHHO HA MPEIIPUATHIX — 0a3ax MPaKTUKH.

Peanu3anust mporpaMMbl IPOU3BOJCTBEHHON MPAKTUKU MPEAINOIaracT HaJlMYue B OpTraHu3a-
WU, TJI€ OCYIIECTBIIACTCS MPaKTHKA, 0e30aphepHO Cpeibl 1 000pYyI0BaHUS paboUYero Mecra:

- KOMITBIOTEp C BBIXOJI0M B IHTEpHET;

- IPUHTED;

- CKaHep;

- hakc, Tenedon;

- IPOrpaMMHOE o0ecreueHne o0Iero u mpodeccCHoHaTbLHOTO Ha3HAUCHUS;

- KOMILIEKT 3aKOHOATEIbHbBIX, HOPMAaTHUBHBIX U JIOKAILHBIX aKTOB.

B opranuzanuu Ha paboyem MecTe JOKHO OBITh MPEIyCMOTPEHO:

-IJIs JINI ¢ HAPYLIEHHEM C¢JIyXa: HaIW4Yhe ayJUOTEeXHUKU (KOJOHKH, HAyITHUKH, (TApHUTY-
pa), GOpMBI SMEKTPOHHBIX JOKYMEHTOB.
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-7 C1A00BHASIIUX 00YYAIOIIMXCS: HATUYNE SKPAHHOM JIYITBI U IPOCMOTPA MaTEPUAIOB
Ha MOHUTOpE (YCTaHOBJIEH B IporpaMMHblii maker Windows 8), meyaTHbIX GOpM C yBEIMUYCHHBIM
mpudTOM, MPOTPaMM-CHUHTE3aTOPOB peun (YCTAaHOBIICH B MpOTrpaMMHBIN makeT Windows 8).

-5 00y4YaIOIIUXCH ¢ HAPYIIEHUSIMH ONOPHO-IBUIATEJILHOI0 annapara:

opranu3oBaHa 0e30apbepHas cpefia, MoILEMHO-TIOBOPOTHBIC CTYIIbs, BUPTYalbHAsI DKPAHHAS
KJ1aBHaTypa (yCTaHOBIIEH B MporpaMMHbIil naker Windows 8).

4.3. YueOHO-MeTOAUYeCKOE U MH(OPMAIIMOHHOE o0ecnedeHne MPAKTUKHA

- JIsist M1 ¢ HAPYIIEHUSIMH 3PEeHu:

B IIeYaTHOH (popMe yBeTHMUEHHBIM MIpU(TOM;

B ()OpME ITEKTPOHHOTO JOKYMEHTA,;

- JI1s1 i1 ¢ HApYLIEeHUsIMM ¢cJIyXa HHGopManus npeIocTaBJIsieTcs:

B IIeYaTHOM opme;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;

- Jlas M1 ¢ HApyIIEHMSIMH ONOPHO-ABHUIaTeJIbHOr0 anmapara uWHGopManus mpeno-
CTaBJIsIeTCs:

B IIeYaTHOM (opme;

B (hopMe IIEKTPOHHOTO JOKYMEHTA.

Ilepedyenb pexoMeHayeMbIX Y4eOHbIX H31aHuii, IHTepHeT-pecypcos,
JAOMOJTHHUTEIbHON JINTEPATYPbI:
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Husmu Ha 21 utons 2014 r.). 3akon P® ot 27.07.2006 N 149-03.

9. O6 obecrieueHnn nOCTyMa K WHGOPMAIMKM O AEITEIBHOCTH TOCYJapCTBEHHBIX OPTaHOB U
OpPraHOB MECTHOTO CaMOYIIpaBJIeHus (pemakius, neiictpyromas ¢ 28 nexadpst 2013 r.) (¢ u3MeHeHu-
smu Ha 1 nexadps 2014 r.).

10. O6 opranu3zanuy MpeaoCTaBICHUs FOCYIapPCTBEHHBIX U MYHHLIMIIAIBHBIX YCIYT (C U3Me-
Henusimu Ha 31 gexadpst 2014 r.). 3akon PO ot 27.07.2010 N 210-D3.

11."O npoekte IlpaBun opraHu3anuy XpaHEHUs, KOMIUIEKTOBAHUS, ydeTa U MCIOJIb30BaHUS
ToKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit denepanuu u APYrux apXuBHBIX JOKYMEHTOB...". Pe-
menue kosuiernu PenepanbHoro apxuBHoro areHrcTsa oT 19.11.2014 r. N 4. Pemenue kosieruu
PocapxuBa ot 19.11.2014 N 4.

12.0 HeoOXOAMMOCTH MPOBEACHUS PadOT MO YHOPSIA0UYMBAHUIO APXUBHBIX TOKYMEHTOB Opra-
HOB MECTHOTO caMoOyIpaBiieHus, ympasaHsembix ¢ | suBaps 2006 r. Ilucemo PocapxuBa ot

20.01.2005 N 4/79-K.
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13.0 nopsiake B3auUMOJCHCTBHS apXUBHBIX OPraHOB M YUpPEXACHUH ¢ (perepabHBIMU CTPYKTYpa-
MU, PAaCIOJIOKEHHBIMH Ha TeppUTOpHH cyObekToB Poccuiickoit ®@enepammu. [lucemo PocapxuBa ot
21.06.2005 N 4/1232-K.

14.0 pervoHanbHOM 3aKOHOJATeNLCTBE 00 ApxUBHBIX (PoHAax cyobekToB Poccuiickoii @enepa-
uuu 1 apxusax. [Tucemo Pocapxusa ot 15.12.2004 N 10/2314-K.

15.06 AnMuHUCTpaTUBHOM periiaMmeHTe denepasbHOr0 apXWBHOTO areHTCTBA TI0 MPEIOCTaBIIe-
HUIO TOCYIapCTBEHHOM yciyru "OpraHu3anusi HCIIOJHEHHS MOCTYMUBIINX H3-32 pyOexka 3ampocoB poc-
CHICKHMX ¥ MHOCTPAHHBIX TPAXKAAH, a TAKKe JIMI 0e3 Tpa’kAaHCTBa, CBA3aHHBIX C peanu3anuei... [Incemo
Pocapxusa ot 14.01.2008 N 6/36-K.

16.06 yxecTouyeHHUH OTBETCTBEHHOCTH 3a HapyllieHHe TpeOOBaHWMA IMOKapHOW OE30MacHOCTH.
ITucemo Pocapxusa ot 17.08.2011 N 2/1665-T.

17.06 yrBepxkaenuu [lonoxenus o denepansHoM apxuBHOM areHTcTBe. [IuceMo PocapxuBa ot
24.06.2004 N 10/1111-k.

18.AIMUHHACTPATUBHBIN pETIaMEHT MO UCHOJIHEHUI0 DenepaibHbIM ApXUBHBIM areHTCTBOM TOC-
ynapcTBeHHON ¢(yHKIMH "BeneHune rocynapcTBEHHOTO peecTpa YHUKAJIbHBIX JOKYMEHTOB APXHMBHOIO
¢donna Poccuiickoit denepanuu. YTBepKaeH nMprka3zoM MuHKynbTypbl Poccun ot 23.10.2007 N 1296.

19.0 BBenenuu B aeiictue "lIpuMepHON HHCTPYKIIMK O TIOPSAKE paOOTHI TOCYJAapPCTBEHHBIX ap-
XUBOB IIpH upe3BbryaitHbix cutyanusix". [lpukas PocapxuBa ot 28.03.2001 N 24.

20.0 BBeneHuM B JelicTBUe BpeMeHHOW HHCTPYKIUU 110 YYeTy U O(OPMIICHHIO PACCEKPEUCHHBIX
JIeNT 1 IOKYMEHTOB B TOCYJJapCTBEHHBIX apXMBax, LIEHTpaxX XpaHeHus nJokyMmeHrtauuu. [Ipukas Pocapxusa
ot 07.12.1995 N 79.

21.0 BBeaeHUU B JEHWCTBHE MHCTPYKLMU O MOPSAJIKE 3alloiHEeHUs nacnopra apxusa. [Ipukas Po-
capxuBa ot 17.11.1997 N 61. 1. I'paxnanckuii kogekc Poccuiickoit ®enepannu (4acTh BTOpasi) OT
26.01.1996 Ne 14-@3 // (newictByromas penakuus ot 30.01.2014)

22. I'paxxnanckuii kojeke Poccutickoit denepanuu (dacth niepsas) oT 30.11.1994 Ne 51-®3 //
(meiictByromast pegakmms ot 14.11.2013)

23. Tpynosoii kogekc Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-®D3 //Conepxanue oT 25
despais 2014 roxa.

24. Hanmonanwhsiid ctangapt PO 'OCT P 7.0.97-2016 "Cucrema craHIapTOB 10 WH()OpMAIIHH,
OuOIMOTEeYHOMY M H3/aTeNbcKoMy nerny. OpraHn3allmOHHO-PACIOpsAUTeNbHAs JoKyMeHTanus. Tpebo-
BaHUS K 0POPMIICHHUIO JOKYMEHTOB" (yTB. mpuka3zom denepaibHOro areHTCTBa 10 TEXHUYECKOMY Pery-
JUPOBAHUIO U MeTpoJiorun oT 8 aexadps 2016 r. N 2004-cr).

25. Hanmonanwusbiii cranaapt PO 'OCT P 7.0.8-2013 "Cucrtema cTanmapToB 1o HH(POpPMAIIHUH,
OUOJIMOTEYHOMY M M3J1aTeIbCKOMY Jeity. Jlemonpon3BOICTBO U apXUBHOE JIeNI0. TepMUHbI U ompeaee-
Hus" (yTB. npukazom deepanrbHOro areHTCTBA MO TEXHUYECKOMY PETYIUPOBAHUIO U METPOJIOTUU OT 17
okTs0pst 2013 1. N 1185-cT).

26. OcHOBHBIE TTpaBWJIa Pa0OTHI ApXUBOB opraHu3armii. M., 2002

27.1lepeueHb TUMOBBIX YIPABIEHYECKUX apXUBHBIX JTOKYMEHTOB, 00pa3yIOIIMUXCs B IpoIecce Jie-
ATEJIBHOCTU T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS W OpraHU3aluil, ¢ ykas3a-
HHEM CpokoB xpaHenus. M., 2010 (pexn. ot 16.02.2016).

28. Meroauyeckue peKoOMeHIauu mo paboTe ¢ 0co00 EHHBIMU TOKYMEHTaMU B TOCY/AapCTBEH-
HbIX apxuBax PO. M., 2011

29. Meronnueckrue peKOMEHJIAMU 10 (OHAMPOBAHHUIO JOKYMEHTOB B TOCYAAapPCTBEHHBIX MYHH-
nunaibHeix apxusax PO. M., 2010.

30. [IpaBuna opraHu3alK XpPaHEHUs, KOMIUIEKTOBAHMS, YUETa U HCIIOJIb30BAHUSL JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit denepanuu u Ipyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U MY-
HUIMTMAIBHBIX apXUBaX, My3esX U Oubmuorekax, opranusanusax Poccuiickoii akagemun Hayk. M., 2007.

31. O6 yrBepxxnenun Ilopsaka HCIONB30BaHMS apXHMBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX U
MYHUITUTIATBHBIX apxuBax. M., 2013.

32. PernaMeHT rocynapcTBEHHOTO yuéra JOoKyMeHTOB ApxuBHoro ¢onma Poccuiickoit @enepa-
muu. M., 1997.

33. CnernuanbHbIe MpaBHIIa TOKAPHOW 0E30MaCHOCTH TOCYIAPCTBEHHBIX W MYHHUIIUITATBHBIX
apxuBoB Poccuiickoii @enepanuu. M., 2009.
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34. byposa E.M., Opranuzanusi apXuBHOU M CIIPABOYHO-UH(OPMAITMOHHONW pabOTHI IO TOKY-
MeHTaM opranuzauuu. — M.: Axagemus, 2015.

JlonoTHUTEeIbHbIEC HCTOYHUKH:
1. bacakoB M.M. JlokymMeHTallmOHHOE OOeCIeueHUe yrpaBiIeHHs (C OCHOBaMH apXHBOBEC-
Hus). — M.: Knopyc, 2014.
2. bacako M.U., 3ampinkoBa O.M. Jlen0npou3BOICTBO: JOKYMEHTAIIMOHHOE OOecreueHune
ynpasienus. — Pocros u/]l:;, ®enukc, 2014.

Anpeca pecypcoB UHTepHeTa

1. http://rgakfd.ru/ nopran Poccuiickoro rocyaapcTBEHHOTO apXHBa KHHO(POTOZOKYMEHTOB

2.http://rgantd.ru/ mopran Poccuitckoro rocy1apcTBEHHOTO apXMBa HaAyYHO-TEXHHUYCCKOU J10-
KyMEHTaIUH

3. Www.arran.ru moprai «ApxuBbl Poccuiickoit AkanieMun HayK»

4. www.consultant.ru nadopmarmoHHO-TIpaBoBO# opTan «KoHCYIbTaHT+H»

5. www.kodeks.ru moprai mpaBoBsIx cucteM «Komeke»

6. www.rusarchives.ru ®enepaibHoe apXUBHOE areHTCTBO, MOPTal «ApxuBbl Poccuny

7. www.vniidad.ru caiit BcepocCHIICKOT0 HAyIHO-HCCIIE0BATEILCKOTO HHCTUTYTA JOKYMCH-
ToBeJieHUs u apxuBHoro aena (BHUNIA/)

8. http://archivekeeping.ru «ApxuBHOE JAETOMPOU3BOICTBOY.

9. http://www.garant.ru «I"apanT» - UHGOPMAIIMOHHO-TIPABOBOH MOPTAJL.

10. http://www.rg.ru «Poccwuiickas ra3eray, NepuoInIeCcKOi U31aHuUE.

11.http://www.edou.ru IleaTp komnereHnuu mo Bomnpocam KommereHun JJOY u apXuBHOTO

nena.
12.http://termika.ru/issao nopran MudopmanrmoHHo-cripaBovHasi CUCTEMa apXUBHON OTpaciu
(UCCAO)

4.4. Kagposoe odecnieueHne 00pa3oBaTe/JIbHOI0 Npouecca

TpeboBanust K KBaIM(UKALUK TEIArOrMYECKUX KaJpoB, OCYIIECTBISIOUIMX PYKOBOJCTBO
MPaKTUKOM:

HHxeHepHO-Ie1arornyecKuil COCTaB:

-HAJINYME BBICHIETO MPO(EeCCHOHATBLHOTO 00pa30BaHUsI, COOTBETCTBYIOIIETO MPOQIIIIO Mpo-
¢deccuonanbHoro moayis [IM.02 Opranu3anusi apXuBHONH H CNIPABOYHO-MH(POPMALIMOHHOI pa-
00TBbI 110 IOKYMEHTAM OPraHU3AlUH;

-OTIBIT ICATEIILHOCTU B OPraHU3ALUAX COOTBETCTBYIOIIEH NMPOQecCHOHANBHOM Cephl SBISACT-
cs He 0053aTeNIbHEBIM;

-HaJIMYUe CTAKUPOBKU B MPOQUIBHBIX NMPOU3BOACTBEHHBIX OPraHU3ALUAX HE PEXe OJIHOTO
pasa B 3 roja.

PykoBOACTBO MpakTHUKOW JOJDKHBI OCYLIECTBIATH IPENOAABATENN MEKIUCIUIUIMHAPHOTO
kypca mnpodeccuonampHoro wmoxayias IIM.02 Opranu3zanusi apXuBHOW W CHPABOYHO-
HHGOPMANIMOHHOI PadoThl MO TOKYMEHTAM OPraHM3alUH U CIIEHUAIBHBIX TUCIHILIIHH.

[lenarornyeckue paOOTHHUKH, y4acTBYIOLIME B peal3alluy aJalTUPOBAHHOM 0Opa3zoBaTeib-
HOW MPOTPaMMBI, TOJDKHBI OBITh O3HAKOMJICHBI C NMCUXO(PU3NIECKUMU OCOOCHHOCTAMHU 00Y4YarOIIHNX-
Csl MHBAJIMJIOB M OOYYaIOIIMXCSl ¢ OrPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBbsl M YUUTBIBAaTh UX IPU
opraHu3anu 00pa3oBaTeNILHOTO MPOIecca, JODKHBI BIaJIETh MEAarorHueCKUMHI TeXHOJIOTUSIMHU HH-
KJIO3UBHOTO OOy4YEeHMsI M1 METOAAMHU UX UCIOJIb30BaHUA B PabOTE € MHKIIO3UBHBIMU IPyIIaMu 00y-
yaromuxcs. Heo6xonnmo npenycMoTpeTs il HUX 0053aTeIbHOE MPOX0XkKIEHUE MPO(ecCHOHATBHOM
NEePenoroTOBKY MJIU MOBBIIIEHHE KBAIN(UKALUN B 00JaCTH TEXHOJOTUI MHKIIO3MBHOIO 00pa3oBa-
HUS, CIICIMATIBLHOM MEeJaroruky Win CIelUaIbHON ICUXOIOTHH.
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PykoBoguTenn mpakTUKU - TPEICTABUTENN OpraHW3alud, Ha 0aze KOTOPOH MPOBOIAUTCS
MPAKTUKA: JOJKHBI UIMETh OMBIT paboThl HE MeHee | To/1a Ha COOTBETCTBYIOUIEH HOIKHOCTH — apXHU-
BHUCTA, HayaJbHUKA apXWBa, CICHHAIKNCTA apXWBa, ACJIONPOU3BOIAUTENS, CEKpeTaps, CeluaiucTa
oTJieIa KaJpoB U TIp.

HacraBHuKY - mpejcTaBUTENN OpraHu3alyy, Ha 0a3e KOTOPOW MPOBOAUTCS TMpakTHUKa (IpU
HAJIMYWH): JOJDKHBI UMETh OTBIT paboThl HE MeHee | ToJa Ha COOTBETCTBYIOIICH TOJKHOCTHU - apXHU-
BHUCTAa, HayaJbHUKA apXWBa, CIEHHAIKNCTA apXWBa, ACJIONPOU3BOIAUTENS, CEKpeTapsi, CeluaiucTa
oTJieIa KaJpoB U TIp.
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S5.KOHTPOJIb U OHEHKA PE3YJIbTATOB IIPAKTUKH

KoHTposnp u onieHKa pe3yapTaTOB OCBOEHUS NMPOU3BOACTBEHHOM NPAKTHKU OCYIIECTBIISETCS
PYKOBOJUTENEM MPAKTUKUA B MPOIECCE CAMOCTOSITEILHOTO BBIMOIHEHUS O0YYarolMMHUCS 3aJaHUH,
BBITIOJTHEHUS MPAKTUYECKUX PaboT.

B mepuon mnpoxokIeHuss MpOM3BOACTBEHHOM MPAaKTUKM oOydaromuecs oO0s3aHbl BECTH
nHeBHUK. [lo pe3ynmpTaTamM NpPaKTHKU OOYYAIOIIMKCA MTOJDKEH COCTaBUTh OT4eT. OTY4eT JOIDKEH
COCTOSITh W3 MHUCHBMEHHOIO OTYETa O BBINOJHEHHMM PAdOT MW MPWIOKEHUH K OTYery,
CBUCTENbCTBYIOIIUX O 3aKpeIUIeHUH YMEHHM, NpuOOpeTeHHH MPAaKTHUYECKOrO  OIbITa,
dbopMupoBaHuHr OOMMX ¥ MPO(HECCHOHANBHBIX KOMIIETCHIIMH, OCBOCHHHM TPO(HECCHOHATHLHOTO
Moayns. K oryuery npunaraercs aTTECTalMOHHBIA JIMCT W XapAKTEPUCTHUKA OT PYKOBOJMTEIS
OpraHu3alyy, y4acTBYIOUICH B INPOBEICHUM IPAKTUKUM M JHEBHUK, OTPAKAIOLIUN €KEIHEBHBIN
00BEM BBINMOIHEHHBIX paboT. OOy4aromuiics B OAUH U3 MOCIEIHUX JHEH MPAKTUKHU 3alUIIAeT OTYET
[0 TPaKTUKE Ha 0a3e OpraHM3alliy, y4acTBYIOIIEH B NMPOBEICHUU MPAKTHKH. TeKyIHMid KOHTPOJIb
YCIIEBAEMOCTHU U OLIEHKA Pe3yJbTaTOB MPOXO0XKIACHUS PONU3BOJICTBEHHON MPAKTHKU OCYILECTBISETCS
PYKOBOIUTENAIMUA TpakTHKA OoT OY M opraHw3aiul B MPOILECCE BBIMOJIHEHUS OO0YyJarOIIUMUCS
3aJlaHuM, IPOEKTOB, BHITIOJHEHHS MPAKTUYECKUX [TPOBEPOUHBIX PadoT.

@DopMBI U METOABI MPOMEKYTOUYHON aTTECTAllMHM W TEKYIIETO0 KOHTPOIsS pa3pabaThIBArOTCS
00pa30BaTeNbHbIM YUPEKICHUEM U JTOBOAATCA 10 CBEICHUS 00YYarONINXCs HE MMO3JHee Havaja JABYyX
MECSIIIEB OT Havaia 00ydeHusl.

Texymuii KOHTPOJIb YCIEBAEMOCTH IO TMPOM3BOIACTBEHHON MPAKTUKE I OOYJaroNTuXcCs
WHBAJIUIOB U OOYYAONIMXCS C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/IOPOBBSI HMMEET OOJbIIOe
3HaYeHHUE, OCKOJIBKY MO3BOJISIET CBOEBPEMEHHO BBISIBUTH 3aTPYJHEHUS U OTCTaBaHUE B O0YyYEHUH U
BHECTH KOPPEKTUBHI B YUEOHYIO JEATEIHHOCTb. ®opma  KOHTpOJSA Uil OOyYarOIIUXCS
YCTAHABIIMBAETCS C YYETOM UX UHIUBUIYATbHBIX MCUXOPU3NIECKUX OCOOCHHOCTEH.

B pesynpTaTe OCBOCHHS MPOW3BOACTBEHHON MPAKTUKH B paMKax MPOPECCHOHATBHOTO
monyinst IIM.02 Opeanuzayus apxueHoiu u CRpPAgoOYHO-UHGOPMAYUOHHOU padomvl no
00Kymenmam opzanuzayuu o0yJaromuecs MpoxXoIiT MPOMEXYTOUHYIO aTTeCTalMIo B (hopme 3auera
B BHUJIE BBITIOJTHEHUS MpaKTHIeCcKoro 3amanus. [Ipum HeoOXxomumocTu st mHBanuaoB u ymi ¢ OB3
MpeAyCMAaTPUBACTCSl YBEIMYEHHE BPEMEHU Ha MOATOTOBKY K 3ayeTy, a TaKXe MPeAOoCTaBIIACTCS
JOTIOJIHUTENBHOE BpEeMsI 111 TIOATOTOBKH OTBETA HA 3a4eTe.

Bo3moxHO ycraHOBIIEHHE O0pa30BaTEIbHONW OpraHW3alfel WHANBUAYAIBHBIX TpaduKoB
MIPOXOKIACHUSI MPOMEXKYTOYHON aTTecTalluu OOYy4aroUIMMKCS HMHBAIUIAMH U OOYYalOIIMMHUCSA C
OTrpaHUYEHHBIMH BO3MOXHOCTSMH 37J0POBBSL.

[Tpu HeoOxomuMmocTH sl OOYYaIOIIMXCS WHBAJIUAOB M OOY4YaIOIIUXCS C OrpPaHUYCHHBIMU
BO3MOXXHOCTSIMHU 3/10pPOBbsl IPOMEKYTOUHAsI aTTECTALUsl MOXKET IPOBOJUTHCS B HECKOJIBKO ATAIOB.
JIJist 5 TOTO0 pPEKOMEHIYEeTCsl MCIIONIh30BaTh PYyOEKHBINH KOHTPOJIb, KOTOPHIN SIBISACTCS KOHTPOIHHOU
TOYKOW HO 3aBEPUICHHUIO M3YyUYEHUS MPAKTUK U €€ Pa3JIelioB C LIEIbI0 OLICHUBAHMS YPOBHS OCBOEHUS
nporpaMMHOT0 Matepuaia. PopMbl M CpPOK MPOBEIEHUS PYOESKHOTO KOHTPOJS OIpenessioTcs
mpernojaBaTesieM (MacTepoM MPOU3BOJACTBEHHOrO0 OOYYEHHs) C YYETOM HHIWBHIYaTbHBIX
NcUX0(U3NIECKUX 0COOCHHOCTEH 00yUYarOIIUXCSI.

[IpakTUKaHTHI-UHBATUAB U MPakTUKaHTh ¢ OB3 HOMKHBI OBITH 0OECIICUCHBI MMEYaTHBIMU U
ANEKTPOHHBIMU pecypcaMu B (opmax, aJanTUPOBAHHBIX K OFPaHUYEHUSIM HX 3J0POBBS U
BOCIIpUATHS WH(DOPMALIUU:

- J1J1s1 1M1 ¢ HAPYLICHUSIMM 3PEHUsA:

B IIeYaTHOH (popMe yBeTHMUEHHBIM MIpU(TOM;

B (hopMe FIIEKTPOHHOTO JOKYMEHTA;

- J1J1s1 1M1 ¢ HAPYLIEHUSIMH CJIyXa HH(POPMALMS NPeTOCTABISACTCH:

B IIeUaTHOM (opme;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA;

- sl ML ¢ HAPYLIEHWSIMH OINOPHO-ABHMIaTeJbHOI0 ammnapara MH@oOpManus mpero-
CTABJISICTCH:
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B II€YaTHOM (opme;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA.
B mepuon mnpoxokIeHuss NpOM3BOACTBEHHOM MPAaKTUKH oOydaromuecs oOs3aHbl BECTH

JOKYMEHTALHUIO:

1. JIHEBHUK MTPAKTUKH.
2. OT4er 1o MPaKTHUKE.

Texymui KOHTPOJIb YCIIEBAEMOCTH U OLICHKA PE3YJIbTATOB IIPOXOXKACHUS ITPOU3BOJCTBEHHON
IIPAKTUKN OCYIECTBIAETCS PYKOBOAUTEISIMHU MPAKTUKU OT TEXHUKYMa WJIM OPraHU3alUuU B IIPOLIECCE

BBITIOJTHEHUST 00 YJAIOIIMMUCS TTPAKTUYECKUX PadoT.

PesynbTaTsl 00yyeHus
(ocBOEHHBbIE YMeEHM S,

®opMbI 1 METOABI
KOHTPOJIA U

Kpurtepun oneHox (mkaJia 0eHoK)

npuodpeTeHHbIN OLICHKH

MPAKTHYECKHU il ONbIT)
OcBoeHHBIC YMEHHS
- opraHu3oBbIBaTh Jes- | HaGmronenue B | OnleHKa BbINOJIHEHUSI
TEIbHOCTh apXUBa C yde- | IpoLecce NPaKTHYECKOr0 3aIaHNSA:
TOM cTaTyca M Npo(UIs | IPaKTUIECKOM - OLIEHKa «5)» CTaBUTCS, €CIH:
OpraHu3aluy; JEeATEIbHOCTH OOyuaronuiics caMOCTOSTENbHO, TIOJHOCTBIO U
- pabotaTth B cucTeMax Ka4eCTBEHHO BBINOJIHII BCE 3TaIbl
NEKTPOHHOTO  JOKyMeH- | OlleHKa pe3y/lbTaToOB | IPAKTUYECKOIO 3aJaHusl, IIOJIy4eHO BEPHOE
TOOOOPOTAa; PaKTUYECKON IpEACTaBICHUE  pe3yibTara;-  JOIMYCKaeTCs
- HCIIOJIB30BaThb B OCA- | ACATCIBHOCTHU HE3HA4YUTCJIbHAsA IIOMOIIIb HaCTaBHHUKaA oT
TEJIBHOCTU apXHBa COBpe- OpraHu3aluHm.

MEHHBIE  KOMITBIOTEPHBIC
TEXHOJIOTUH;

- TPUMCHATH COBPEMEH-
HBbIE METOJMKH KOHCEpBa-
MM M pecTaBpaludu ap-
XHMBHBIX JJOKYMEHTOB;

- AY1 — opuenTtupoBarbcs
B TPaBOOTHOIICHUSX B
chepe apXWBHOrO Jena B
PO;

- IY2 — ompenenars co6-
CTBCHHUKOB ApXHUBHBIX
JIOKYMEHTOB;

- Y3 — opueHntupoBarhCs
B MHOTOOOpa3uy BHJIOB
apxuBoB PO;

- IV4 — cocraBuarh OT-
YeTHBIC W JIPYTHE€ OCHOB-
HBIC JIOKYMEHTHI apXHBa;

- JAYS - nopooauth
HKCHEPTU3Y [IEHHOCTH
JOKYMEHTOB B apXHBaXx.

Onenka pe3yapTaToB
3ayeTa

IIpuoOpeTeHHbI NPAKTHYECKU ONBIT

- OpraHu3auuu ap-
XMBHOM U  CHPaBOYHO-
nH(pOPMAITMOHHON PaObOTHI
M0 JOKYMEHTaM OpraHu-

HaOmronenune B
npoiiecce
MPAKTUYECKOU
ACATCIIBHOCTHU

- OLICHKA «4» CTaBUTCS, €CIU:

- 3aJjaHie BBIMOJIHEHO IMOJHOCThIO, HO IMpH
BBITIOJIHEHUH OOHAPYXUJIOCh HEIO0CTAaTOYHOE
BJIaJICHHE HaBBIKAaMH PabOThl C MPOrPAMMHBIM

o0ecrieyeHrEM B paMKax IOCTaBJICHHOMN
3aj1auu;

- [OpaBUJIbHO  BBIIIOJIHCHA 6OJ'II>H_Ia}I qacCTb
3agaHus (cBbiiie 75 %),

- 3alaHUuC BBITIOJTHEHO IIOJIHOCTBIO, HO
UCTIOJIh30BaHBI HanMEHee ONITUMAJIEHBIC
MMOoAXOAbI ITPU BBITTOJITHCHUU.

- OIIEHKA «3) CTaBHUTCS, €CIIH:

- 3aJaHHuC BbIIIOJJHCHO HE IIOJHOCTBIO, HO

oOydJaronuiics BJIaJIeeT OCHOBHBIMU HaBBIKAMH

paboTbl Ha TPOrpaMMHBIM  OOecreueHUeM,
TpeOyeMbIMU 1715 peILIeHUS

IIOCTaBJICHHOHU 3a/Ja4u.

- CYHIECTBEHHO OBUIM HapylIEHbl CPOKH

BBITIOJIHEHHUS 33/1aHUS.

- OLIEHKA «2» CTaBUTCSl, €CIIN:

- JIOMYIIEHBI CYIIECTBEHHBIC OIIMOKH TpH
BBIIIOJIHEHUM IIPAKTUYECKOrO 3aJaHus  WIH
3HAUUTENbHAS YacTh pPaOOTHl BHITIONHEHA HE
CaMOCTOATENIBHO.

Onenka 3auera
Ouenka "5"
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3aI[UH.

Onenka pe3yapTaToB
MPAKTUYECKOU
JeSITeIbHOCTH

Onenka pe3yapTaToB
3ayeTa

- OTYeTHas JOKyMeHTanusi oQopMiIeHa B
MOJTHOM COOTBETCTBUU C TpeOOBaHUSMU U B
YCTaHOBJICHHBIN CPOK;

- JIaH TIOJOXUTEIbHBIN OT3bIB O MPOXOXKICHUH
MPAKTUKU

- oOyuarommiics  oOHapy)XMBaeT  BEpHOE
MOHUMaHWE MTPOPECCHOHATIBHBIX 00SI3aHHOCTEH.
Ouenka "4"

- OTYeTHas JOKyMeHTauus odopMieHa ¢
HE3HAYUTEIbHBIMHA HAPYIICHUSIMHI

- JIaH TOJOXHUTENIbHBIN OT3bIB O MPOXOXKICHUH
MPAKTUKU

- oOyyaroumuiicss HUCHBITHIBACT TPYAHOCTH B
IIPUMEHEHNUN 3HAaHUN B HOBOW CHUTyaluH, HE B
JIOCTaTOYHOM Mepe HCIONb3YeT CBSI3U C paHee
W3YYCHHBIM MaTepPHAIOM

Onenka "3"

- OTUeTHas JIOKyMEHTAlMsl 10 MPAKTUKE
MpeJICTaBjICHA B IIOJHOM 00bEME C HapylIEHUEM
CPOKOB;

- oOyvaromuiics OOHapyXUBaeT TTOHUMAaHHE
yueOHOro Marepuana TMpUd  HEIOCTATOYHOUN
MOJIHOTE YCBOEHUs 0a30BbIX MH(MOPMAITMOHHBIX
TEXHOJIOTHi;

- B IIEpUOJ MPAKTUKKU ObUIM pa3Hble 3aMEYaHUs
M0 TPYAOBOM JUCHHUIUIMHE U TEXHOJOTUHU
BBITIOJTHEHUS IPOU3BO/ICTBEHHBIX 3a/IlaHUM
Onenka "2"

-OTCYTCTBYET WJIA TMPEACTaBICHA HE B MOJIHOM
o0beMe OTUYeTHas JOKYMEHTAIus 10 MPaKTHKe
-B TIEPHOJ] TPAKTUKUA OOYYArOMIHMIACS UMEIN
JTUCIUIUIMHAPHBIE B3BICKAHUS

-OT3bIB TI0 MTPAKTUKE OTPUIIATEIbHBIHA

PesyabTaTsl
(ocBOeHHBIE 001IIHE
KOMIIETEHIIMH)

OcCHOBHBIE OKA3ATEJIH
OIleHKH pe3yJbTaTa

®opMbI 1 METOABI
KOHTPOJISA U OLlEHKH

Kpurepun onenok
(mKaJja oueHoK)

O01mme KOMIEeTEHIINHU

OK 1. Tlonumars
CYUIHOCTh M COLIMAJIb-
HYIO 3HAYUMOCTh
cBoei Oymymiedt mpo-
beccun, NpOABIATH K
Hel YCTONYUBBIN
MHTEpeC

- apryMEHTHpPYET CBOH
BEIOOp B  mpodeccuo-
HAJILHOM CaMooIIpe/iene-
HUU;

-OnpeAenseT  COIUalb-
HYI0 3Ha4YUMOCTh IIpO-
(heccruoHanbHOM nesi-
TEIbHOCTH;

- BBINIOJTHSIET CaMOAHAIIN3
npo¢eCCHOHATBHOU TIPH-
TOAHOCTH.

Ounenka
BBINOJIHEHUS
NPaAKTHYECKOT0

HaOmroaenue u oneHka
JNICUCTBUA HA MPOU3-
BOJICTBEHHON IIPaKTH-
Ke; 3alaHus.
UHTEPIIPETALNS pe- | - OIICHKA
3yJIbTaTOB  HAOJIOJIE- | CTaBUTCS, €CIIN:
HUH 3a JeATenbHOCTRI0 | O0yuaronmiics
obOydJaromerocs MIPH | CAMOCTOSITEIIBHO,
OCYIIECTBIIEHUU  IPO- | MOJHOCTHIO u
dbeccuoHaNbHON  JIes- | KAYeCTBEHHO
TETHHOCTH HA TMPOU3- | BBHITOIHUI

«5»

BCC
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BOJICTBEHHOM TPaKTHKE
U 3alUTe TPOU3BO-
CTBEHHOM MPAKTUKHU
OK 2. OpraHuzoBbl- | - BeIOUpaeT u npumensier | HaGmroneHue u oneHka
BaTh COOCTBEHHYIO | METO/IBI M CIIOCOOBI pe- | ICHCTBUM HAa TIPOU3-
NeSITENbHOCTD, IICHHUS npodeccro- | BOACTBEHHONH MPaKTH-
BbIOMpATh TUINOBBIE | HABHBIX 3a7ad B 00Ja- | Ke;
METOJIbI ¥  CHOCOOBI | CTH OpraHMU3AlMK apXUB- | HHTEPIPETAIUS pe-
BBITIOJTHEHU S HOM W  COpaBOYHO- | 3yJIbTaTOB  HaOmoze-
npodeCcCHOHATBHBIX MH(POPMAIIMOHHON pabo- | HUii 3a NeSTeNbHOCTHIO
3aj1a4, OIEHMBAThb WX | Thl MO JOKYMEHTaM Op- | 00y4aromerocs npu
3G HEKTUBHOCTD U | TaHU3AllHH;; OCYIIECTBJIEHUU  IIPO-
Ka4yecTBO -CaMOCTOSATENIbHO  oOle- | pecCHOHaNbHOU  Jies-
HUBaeT 3((EKTUBHOCTH | TEIBHOCTH HA IPOU3-
M KAuyecTBO  BBIMOJI- | BOJCTBEHHOM MpaKTHKe
HEHHOI paboTHI; U 3alUTe TPOU3BO-
-OMpeieNsieT MyTH yCTpa- | CTBEHHOM MPAKTHKU
HEHUSl BBISBICHHBIX OT-
KJIOHEHUH.
OK 3. [Ilpunumars | - onuceiBaeT cutyanuto u | HaGmroneHue u oneHka
peleHus B | HAa3bIBAET MPOTUBOPEYUS; | ICUCTBUIA HA MPOU3-
CTaHJIaPTHBIX U | - OIICHWBAaeT TMPUYHMHBI | BOJICTBEHHOW TPAKTU-
HECTaHAapTHBIX BO3HUKHOBEHHUS CHUTya- | K€;
CUTyaIlusX ¥ HECTH 3a | IHH, WHTEPIIPETALNS pe-
HUX OTBETCTBEHHOCTh | - HAXOJAUT MYyTH PEUICHUs | 3yJbTaTOB  HabIoe-
CUTyalluu W TOAOHMpAaeT | HUH 3a JNeSTENbHOCTHIO
pecypcbl  (MHCTPYMEHT, | 00y4aroIerocs npu
nH(OPMAIIHIO U T.I.) HE- | OCYIIECTBICHUH  IPO-
oOxomumble nJIs1 paspe- | heccMoHaTbHON  JIes-

IICHUA CUTYyalluU,

-Oeper Ha ceOs OTBeT-
CTBCHHOCTH 3a IPHUHATOC
peleHue.

TCJIIBHOCTU Ha HpOI/I3-
BOJICTBEHHOM TPaKTHKE
W 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

OK 4. OcyuecTBusTh
NOUCK ¥ HCIOJb-
30BaHHE HH(MOpPMAIIHH,
HEOoOX0oauMOMN 1t A(-

(EeKTUBHOTO  BBITION-
HEHUS npodeccuo-
HAJTBHBIX 3amad,

MpoeCCHOHAIIBHOTO |
JIMYHOCTHOI'O Pa3BUTHA

- mpoBOIUT 3 (heKTuB-
HBIA TIONCK HEO0XO0au-
MOW HMH(Op-MaIMH, HC-
MOJIb3Yysl pa3InyHbIE HC-
TOYHHUKH  JTUTEPATYpPHI,
BKJIIOYasi 3JIEKTPOHHBIE;
-omnpenensieT  COOTBET-
CTBUE HH(POpPMAIMH TIO-
CTaBJICHHOH 3aj7auc;

- OLIEHUBAET MOJHOTY M
JOCTOBEPHOCTh ~ WH(DOP-
Maluu.

HaGmronenne u orneHka
JNICUCTBUA HA MPOU3-
BOJICTBEHHON IIPaKTH-
Ke;

UHTEPIIPETALNS pe-
3ylIbTaTOB  HabIro1e-
HUM 3a JIeATeIbHOCTHLIO
oOydJaromerocs npu
OCYIIECTBIICHUU  TIPO-
dbeccuoHaNbHOW  Jesi-

TCJIIBHOCTU Ha HpOI/I3-
BOJICTBEHHOM TPaKTHKE
U 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

OK  5.Mcnonws3oBaTh
WH(POPMAITMOHHO-KOM-
MYHHKAI[UOHHBIE TEX-
HOJIOTUU B  mpodec-
CHOHAJIBLHOW  JIeATENb-

- TIOKa3bIBAeT pe3yJbTa-
THUBHOCTb CaMoCTOs-
TENbHOM  paboTel 1O
OCYIIECTBIICHHIO TOWCKA
uHpopmanuu B cetu MH-

HaGmronenne u orneHka
JNICUCTBUA HA MPOU3-
BOJICTBEHHON IIPaKTH-
Ke;

UHTEpIpETALN pe-

JTaIbl
MPAKTUYECKOTO
3aJJaHus, [I0JIy4EHO
BEpPHOE
IIPEJCTaBICHHE
pe3yibTara;-
JIOITyCKaeTCsl
HE3HAYUTEIIbHASA
MIOMOIIlb HAaCTaBHMKA
OT OpraHu3aIuH.

- OIlCHKA «dy»
CTaBUTCS, €CIIU:

- 3a7aHue
BBIIIOJIHEHO
MOJIHOCTBIO, HO TIpH
BBIIIOJTHEHUH
0OHApYXHIIOCHh
HEJIOCTATOYHOC
BJIaJICHUE HaBLIKAMH
paboThI c
MPOrPaMMHBIM
obecneucHrEM B
pamKax
MMOCTaBJICHHOMN
3a/a4M;

- NPaBUIIBHO
BBIIIOJIHEHA OOJIbIIAs
4acTh 3a7aHus
(cBormie 75 %),

- 3a7aHue
BBIIIOJIHEHO
MTOJIHOCTEIO, HO
HCIIOJIb30BaHbI
HanMeHee
ONTHUMAJIbHBIE
ITOIXO/IBI pu
BBIIIOJHEHHH.

- OIlCHKA «3»
CTaBUTCS, €CIIN:

- 3a7aHue
BBIIIOJIHEHO HE
MTOJIHOCTEIO, HO
oOyuaroruics
BJIaJIEET OCHOBHBIMH
HaBBIKAMU  PabOTHI
HAa  MPOTPaMMHBIM
obOecrieucHUEM,
TpeOyeMbIMU TUTSt
pelieHus
IMOCTaBJICHHOM
3a7a4H.

- CYIIECTBECHHO
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HOCTH

TEPHET M  Pa3IMYHBIX
AJEKTPOHHBIX  HOCHTE-
T5X;

- UCHOJNB3YyeT CpeICcTBa
WUT nna uszBiedeHus, oo-
pabOTKM W  XpaHEHHus
nH(popManuu,
-TIPECTaBIISET
Maluio B
bopmax.

-pabotaet ¢ mpodeccuo-
HaJTBHBIMU TTPOTPAMMaMHU
KoncynbranT u ['apanr.

uHbpop-
Pa3IHYHbBIX

3ylIbTaTOB  HabIro1e-
HUM 3a JIeITeIbHOCTHLIO
oOydJaromerocs npu
OCYIIECTBJIEHUU  MPO-
dbeccuoHaNbHOW  Jesi-
TEIBHOCTH Ha TMPOU3-
BOJICTBEHHOM TPaKTHKE
W 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

OK 6. PabGorats B
KOJIJICKTHBE u
KoMaHJe, PPEeKTUBHO
o0marecst ¢ KoJuiera-
MU, PYKOBOJICTBOM,
MOTpeOUTEIIMHU

-IPOSIBJIAET KOMMYHMKA-

OCJIBHOCTD, OECKOH-
(IUKTHOCTB, TOJIEPAHT-
HOCThL BO B3aUMOJEH-

CTBHU C KOJUIETaMH, pPYy-
KOBOJICTBOM U II€Jarora-
MU;

- BEJIIET JIEeTOBYIO Oecemy
B COOTBETCTBHUHU C O3THUYC-
CKHMH HOpMaMH.

HaOmroaenue u oneHka
JNICUCTBUA HA TMPOU3-
BOJICTBEHHON IIPaKTH-
Ke;

UHTEPIIPETALNS pe-
3ylIbTaTOB  HabIro1e-
HUM 3a JIeITeIbHOCTRLIO
obOyyJaromerocs npu
OCYIIECTBICHUU  TIPO-
dbeccuoHaNbHOW  Jesi-

TCJIIBHOCTU Ha HpOI/I3-
BOJICTBEHHOM TPaKTHKE
W 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

OK 7. Bparp Ha cebs
OTBETCTBEHHOCTh 32

paboty YJIEHOB
KOMaHbl (TIOMYHNHEH-
HBIX), pe3ynbTaT

BBIIIOJIHEHUS 3aJaHUN

- CTaBUT 3aJauu Iepen
KOJUUICKTUBOM (TPYTITION );
- OpraHmzyeTr paboTy IO
BBITIOJTHEHUIO 3a/IaHHUS B
COOTBETCTBUM C  HH-
CTPYKLIUSIMH;

- MPOBOJUT CaMOAHAJIH3
U KOPPEKIHIO pe3yilb-
TaTOB pabOTHl YJICHOB
KOMaH/IbI

HaOmroaenue u oneHka
JNIEUCTBUA HA MPOU3-
BOJICTBEHHON IIPaKTH-
Ke;

UHTEPIIPETALNS pe-
3ylIbTaTOB  HabIro1e-
HUM 3a JIeATeIbHOCTHLIO
oOyyJaromerocs npu
OCYIIECTBIICHUU  TIPO-
dbeccuoHanbHOW  Jesi-

TCJIIBHOCTU Ha HpOI/I3-
BOJICTBEHHOM TPaKTHKE
W 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

OK8. CamocrosiTensHO
OTIpeNeNATh 3aauu
npodecCHOHATLHOTO U
JUYHOCTHOTO  Pa3BH-
THUS, 3aHUMAThCS CaMO-
oOpa3oBaHHEM, 0CO3-
HAaHHO  IUJIAHUPOBATh
TIOBBIIIICHUE
KBaJTU(DUKAITHH.

-aHaTM3UPyeT COOCTBEH-
HBIC CWIIBHBIC W clalOble
CTOPOHBI;

-OTIpeNieNIieT MEePCIeKTH-
Bbl TPOQECcCHOHATHLHOTO
U JIMYHOCTHOTO pPa3BH-
THS;

-[IOKa3bIBAaCT  BIIAJICHUE
HaBBIKAMH CaMOOPTaHH-
3l M TPUMEHSET HX
Ha MTPAKTUKE

HaOmroaenue u oneHka
JNICUCTBUA HA MPOU3-
BOJICTBEHHON IIPaKTH-
Ke;

WUHTEPIIPETALNS pe-
3ylIbTaTOB  HabIro1e-
HUM 3a JIeITeIbHOCTHLIO
oOyyJaromerocs npu
OCYIIECTBIICHUU  TIPO-
dbeccuoHanbHOW  Jesi-

TCJIIBHOCTHU Ha IIPOU3-

ObLTH HapyIIeHbI
CPOKH  BBITIOJIHEHUS
3aJJaHHS.

- OLIEHKa
CTaBUTCSI, €CIIH:
- JOTTYIIICHbI
CYIIECTBEHHBIC
OIIMOKHU
BBITTOJTHEHUH
MPAKTUIECKOTO
3aJaHHsI WIN
3HAYUTENbHAS YacTh
paboTHl  BBIMOJHEHA
HE CaMOCTOSITETTHHO.

@»

pu

Ounenka 3auera

Onenka "5"

- OTUYeTHas
JOKYMEHTaIus
oopmiena B
MOJIHOM
COOTBETCTBUU c
TpeOOBaHUSIMU U B
YCTaHOBJICHHBII
CPOK;

- JaH
MOJIOKUTEIbHBIN
OT3bIB 0
MIPOXOKICHUH
MPAKTUKU

- oOyuatromuiics
oOHapyXHBaeT
BEpHOE TIOHHMaHUE
po¢eCCHOHATHHBIX
00s13aHHOCTEH.
Ouenka "4"

- OTUYeTHas
JOKYMEHTaIus
oopmiena C
HE3HAYUTEIbHBIMU
HapYIICHUSIMH

- naH
MOJIOKUTEIbHBIN
OT3bIB 0
MIPOXOKICHUH
MPaKTUKU

- oOyuaroruiics
UCIBITHIBACT
TPYIHOCTH B

MPUMEHEHUH 3HAHUK
B HOBOW CHTYyallWH,
HE B JOCTAaTOYHOMI
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BOJICTBEHHOM TPaKTHKE
U 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

OK9. OpuentupoBats-
Cid B YCIOBHSIX 4acTOM
CMEHBI TEXHOJIOTUH B
npo¢eCcCuOHATBHON
eI TeTbHOCTH.

-OonpeaAcidacT TEXHOJIO-
THH, WCIOJIb3yeMble B
npodeccnoHabHON n1es-
TENbHOCTH;

- OMMpPCACIACT YCJIOBUA U

pe3yabTaThl  yCIIEIIHOTO
MPUMEHEHUSI  TEXHOJIO-
TUH.

HaOmroaenue u oneHka
JNICUCTBUA HA TMPOU3-
BOJICTBEHHON IIPaKTH-
Ke;

UHTEPIIPETALNS pe-
3ylIbTaTOB  HabIro1e-
HUM 3a JIeITeIbHOCTRLIO
obOyyJaromerocs npu
OCYIIECTBIICHUU  TIPO-
dbeccuoHaNbHOW  Jesi-

TCJIIBHOCTU Ha HpOI/I3-
BOJICTBEHHOM TPaKTHKE
W 3alluTe MPOU3BOJ-
CTBEHHOM MPAKTUKHU

Mepe  HCIOIB3YeT
CBS3M C  paHee
M3YYEHHBIM
MaTepHuaIoM
Onenka "3"

- OTYETHAs
JOKYMEHTAIMsl  TI0
MPAKTUKE
MpeCTaBICHA B
MOJIHOM 00BeMe ¢
HapymeHHEeM
CPOKOB;

- oOydJaroruics
OoOHapy>KUBaeT
MMOHUMaHHE

yueOHOro Marepuasia
MpyU  HETOCTATOYHOMN

MOJIHOTE  YCBOGHUS
0a30BBIX
MH(POPMALIMOHHBIX
TEXHOJIOTHH;

- B IEPUOJT IPAKTUKHU
ObLTH pasHbIe
3aMEUYaHMs o
TPpyAOBOI
JTUCLIUILINHE u
TEXHOJIOTHH
BBINIOJTHEHHS
MIPOU3BOJICTBEHHBIX
3aJaHuN

Onenka "2"
-OTCYTCTBYET  WJIH
Mpe/CcTaBjIeHa HE B
MMOJIHOM o0BeMe
OTYETHAs
JTOKYMEHTAIUs  TI0
MIPAKTUKE

-B MEPUOJ TMPAKTUKHU
oOyJaronuicss uMen
JTUCHUTUTMHAPHBIE
B3BICKAHUS

-OT3bIB IO TMPAKTUKE
OTpHULATEIbHBIN
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Pe3yabTarsbl 00y-
YeHUs
(ocBOEHHbBbIE
YMEHHS B pAMKAax
BIL])

OcHOBHBIE TOKA3aTeJIH
OLIEHKH pe3yJibTaTra

DopMbI U METOBI
KOHTPOJIA
H OLICHKH
pe3yJabTaToB
00y4eHust

Kpurepun oueHok
(1IKaJIa OLeHOK)

Bun npogeccuoHaNbHOM AeATEIBLHOCTH:
IIM.02 Opranu3anusi AapXUBHOM U CIPABOYHO-UH(GOPMALMOHHOMH PadOThI
10 JOKYMEHTAM OpPraHu3auuu

II

odeccuoHATbHBbIE KOMIIETEHIIUM M TPY/10Bble GYHKIIUH

I[IK  2.1.0cymects-
JATh IKCIEPTU3Y
LIEHHOCTH JOKYMEH-
TOB B COOTBETCTBHHU
C  JCUCTBYIOLIUMU
3aKOHOJATEIbHBIMU
aKkTaMd M HOpMaTu-
BaMH.

- OCYIIECTBJISIET JKCIEp-
TU3Y TEHHOCTH JOKYMEH-
TOB C UCHOJB30BaHUEM
3aKOHOJIaTEJIbHBIX aKTOB;
- OMpeneNsieT CPOKU Xpa-
HEHHSI JOKYMCHTOB;

- HOATOTAaBJIMBACT IIPOCKT
HOMEHKJIATYpHI JIeT C HC-
IIOJIb30BAHUEM THUIIOBOT'O
NepeYHsT CPOKOB XpaHe-
HUS JOKYMCHTOB;

- cocTaBysieT u opopmIsi-
€T OOKYMEHTBI I IpO-
BEJICHUS 9KCIEPTHU3BI
HNCHHOCTH NOKYMCHTOB

HaOmronenne u oneH-
Ka JEWCTBUU Ha MPO-
U3BOJCTBECHHOM IIpakK-
THKE;

HMHTEpIpeTalus pe-
3yJIbTaTOB HaOJIIO /1E-
HUM 3a JIeATSIIHHOCTRIO
oOyyJaromerocss mpu
OCYIIECTBJIEHUU TIPO-
beccroHaNbHOM Nes-
TEJIBLHOCTHU Ha MPOU3-
BOJICTBEHHOM MPAKTHU-
K€ U 3alllUTe MPOU3-
BOJICTBEHHOM MPAKTHU-
KU

[IK 2.2. Bectu pa-
00Ty B cucTeMax
AJIEKTPOHHOTO  JI0-
KyMEHT0000pOTa.

- COCTaBIACT U OPOpMIIs-
€T JOKYMEHTHl C IOMO-
IIBI0 COBPEMEHHBIX KOM-
IBIOTEPHBIX UH(POpPMALH-
OHHBIX TEXHOJIOTHIA;

- OBICTPO M KaueCTBEHHO
BBITTOJIHSICT BBOJ, BBIBOJ
U KomupoBaHWe WUH(POP-
Malliid B CHCTEMY D3JICK-
TPOHHOTO  JIOKyMEHTO-
obopora;

- TPOBOJUT paboOTy IO
OIEPaTUBHOMY H JIOJITO-
BPEMEHHOMY  XPaHCHHIO
AJNIEKTPOHHBIX  JOKYMEH-
TOB;

- OBICTPO OCYIIECTBIISIET
NOoUCK HH(pOpMAIMU B
Co/1

HaOmronenne u olieH-
Ka JEWCTBUU Ha MPO-
W3BOJICTBEHHON MpaK-
TUKE;

WHTEpIpeTaIus pe-
3yJIbTaTOB HabIOIE-
HUH 32 IeATEeILHOCTEIO
oOyyaromerocsi mpu
OCYILIECTBJIEHUH ITPO-
deccroHanbHOM nes-
TEJIBbHOCTHU Ha MPOU3-
BOJICTBEHHOH IIPaKTHU-
K€ W 3alllUTEe POU3-
BOJICTBEHHOH IIPaKTU-
K1

1K 2.3.Pa3pabarsi-
BaTh U BECTH KJIac-
cu(uKaTOpbl, Tade-
JM ¥ JIp. CTIPaBOY-
HUKH 110 JTOKyMEH-
TaM OpTraHU3aLuH.

- IPOBOAUT KAYCCTBCHHOC
OIHCaHKE APXUBHBIX J10-
KYMEHTOB;

- CAMOCTOSITEIIEHO MTPOBO-
JUT 3aIlMCH B OIIUCHU,
KiaccuukaTopsl U Tade-
JIY 10 JOKYMEHTaM opra-
HU3AIHH;

- COCTAaBJIACT CIIPABOYHU-

HaOmronenne u oneH-
Ka JEWCTBUU Ha MPO-
U3BOJCTBCHHOM IIpakK-
THKE;

WHTEpIpEeTaLus pe-
3yJIbTaTOB HaOJIIO 1E-
HHUM 3a JIeATSIIHHOCTRIO
oOyyJaromerocss mpu
OCYIIECTBJICHUU TTPO-

O1neHka BBINOJHEHHS
NMPaKTUYeCKOTo
3aJaHuUA.

- OIIEHKa «5» CTaBHTCH,
€CIIH:

OO0yuarommiics
CaMOCTOSTEIIBHO,
MOJTHOCTBIO u
Ka4eCTBEHHO
BBIIIOJIHUJI BCE OTaIlbl
MPAKTUIECKOTO
3aJaHM, MTOJTY4CHO
BEpPHOE IMPE/ICTABICHHE
pe3yibTaTa;-
JIOTTYCKAETCs
HE3HAYUTEIbHAs
ITOMOIIb HACTABHUKA OT
OpraHu3aIiy.

- OIICHKA «4» CTaBUTCH,
€CIIH:

- 3aJaHHE€ BBINOJHEHO
MOJIHOCTBIO, HO TIPH
BBIIIOJIHEHU U
0OHApYXMIIOCh
HEJIOCTaTOYHOE
BJIaZiIcHHE  HaBBIKAMM
paboTbI C
MIPOrpaMMHBIM
obecneueHuEM B
paMKax TMOCTaBJIECHHOU
3aa4y;

- MPaBUILHO
BBIIIOJIHEHA  OOJbIIAs
4acTh 3a7aHus (CBBIIIE

75 %),

- 3aJaHHE BBIMOJHECHO
MTOJIHOCTBIO, HO
HCITOJIb30BaHbI
HauMCHEe

ONITUMAJIbHBIE MTOIX OB
HpI/I BBITTIOJIHCHU M.

- OIIeHKa «3» CTaBHTCH,
€CIIH:
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KM, KaTaJIOT'1 I10 JOKY-
MCHTaM OpTraHH3allnuu.

beccnoHaNbHOM Jes-
TCJIBbHOCTHU HA HpOI/I3-
BOJICTBEHHOM MPAKTHU-
K€ U 3alllUTe MPOU3-
BOJICTBEHHOM MPAKTHU-
KU

1K 2.4.06ecneun-
BaTh IIPUEM U paly-
OHAJIbHOE pa3Melle-
HHE JOKYMEHTOB B
apxuBe (B T.4. 10-
KYMEHTOB T10 JIN4-
HOMY COCTaBY).

- CaMOCTOSITEIHHO BEIET
paboTy Mo KOMILIEKTOBA-
HUIO apXuBa yIpaBJIcHYE-
CKOM JOKYMEHTalMed u
JIOKYMEHTOB JTUYHOTO
MPOUCXOXKACHUS C yuye-
TOM TEXHOJIOTUU TpHUeMa
JOKYMEHTOB Ha XpaHe-
HUE;

- palMoHalIbHO pa3Mela-
€T JOKYMEHTBHI B apXuBe
OpraHHu3aluy;

- CAMOCTOSITEIHHO BbI-
MOJTHSIET paboTy IO CO-
CTaBJICHUIO U CUCTEMATH-
3allUM KapTO4yeK MOCTe-
JaKHOTO Tororpadude-
CKOT'O yKa3aTels

HaOmronenne u oneH-
Ka JEWCTBUU Ha MPO-
U3BOJCTBECHHOM IIpakK-
THKE;

HMHTEpIpeTalus pe-
3yJIbTaTOB HaOJIIO /1E-
HUM 3a JIeATSIIHHOCTRIO
obOyyJaromerocss mpu
OCYIIECTBJIEHUU TIPO-
beccroHaNbHOM nes-
TEJIBLHOCTHU Ha MPOU3-
BOJICTBEHHOM MPAKTHU-
K€ U 3alllUTe MPOU3-
BOJICTBEHHOM MPAKTHU-
KHI

[IK 2.5.00ecmeun-
BaTh y4eT U CO-
XPaHHOCTB JIOKY-
MEHTOB B apXHMBE.

- KBaJIM(HULIHUPOBAHHO CO-
CTaBJIAET OCHOBHEIE
YYETHBIE JOKYMEHTBI ap-
XHBa;

- OCYILECTBISET MpPOBEp-
Ky HQJIAYUAS U COCTOSTHUS
JOKYMEHTOB B apXUBE;

- CBOEBPEMEHHO BBISBIIS-
€T JIOKYMEHTEHI C IIOBpeE-
JKJICHUSIMH;

- 3amojHSET aKT IMpo-
BEPKH HAJIMYHUS U COCTOSI-
HU apXI/IBHBIX ,Z[OKYMGH-
TOB;

- OCYIIECTBIISIET PECTaB-
paluio apXUBHBIX JOKY-
MEHTOB,

- cOOJIFOaeT TEXHOJIOTHIO
opopmieHHusT J1ed, CO-
CTaBJICHUSA ApPXHUBHBIX
OnuceM, CO3JaHus U OITH-
canus (POHIIOB apXUBHBIX
JIOKYMEHTOB

HaGmronenne u oreH-
Ka JEWCTBUU Ha MPO-
U3BOJCTBCHHOM IIpakK-
THKE;

HMHTEpIpeTalus pe-
3yJIbTaTOB HaOJIIO /1E-
HHUM 3a JIeATSIILHOCTRIO
oOyyJaromerocss mpu
OCYIIECTBJIEHUU TIPO-
beccroHaNbHOM Nes-
TEJIBLHOCTHU Ha MPOU3-
BOJICTBEHHOM MPAKTHU-
K€ U 3alllUTe MPOU3-
BOJICTBEHHOM MPAKTHU-
KHI

I[IK  2.6.0pranuso-

BBIBATH  UCIIOJIB30-
BaHHE apXMUBHBIX
JOKYMEHTOB B

- CBOEBPEMEHHO IpPOBO-
IUT  “HGOpPMAIIMOHHOE
o0ecrieyeHue IOJIb30Ba-
TeJIeN 10 UX 3aIpocam;

HaOmronenne u olieH-
Ka JEWCTBUU Ha MPO-
W3BOJICTBEHHON MpaK-
THKE;

- 3aJaHH€ BBINOJHEHO
HE MOJHOCTBIO, HO
oOydJaronuiics BiajeeT
OCHOBHBIMH HaBBIKAMHU

paboTsl Ha
MPOrPaMMHBIM
obecreueHueEM,
TpeOyeMbIMU TS
pelIeHUS

IIOCTaBJICHHOHU 3aJa4u.
- CYIIECTBEHHO OBLIN
HapYIIEHbI CPOKH
BBITIOJTHCHHS 33IaHMUSI.

- OIICHKA «2» CTaBUTCH,
eCJIn:

- JOTYIICHBI
CYIIIECTBEHHBIE

OLIMOKHU npu
BBITTOJIHCHUH
PaKTUYECKOTO
3aJJaHHS WA
3HAUUTENbHAS ~ YacTh
paboThl BBHITIOJIHEHA HE
CaMOCTOSITENTBHO.

Ouenka 3auera
Ouenka "5"

- OTuYeTHas
JIOKyMEHTAIUsI
obopmiieHa B TOJTHOM
COOTBETCTBUU c
TpeOOBaHUSIMU H B
YCTaHOBJICHHBIN CPOK;

- JIaH NOJIOKUTEILHBIN
OT3BIB O MPOXOXKICHUU
MPAKTUKU

- o0yyaromuncs
0OHapy)XMBaeT BEPHOE
MOHUMAaHUe

PO eCCHOHATBHBIX
00s13aHHOCTEH.

Ouenka "4"

- OTUYeTHas
JIOKyMEHTalus
odopmiena C
HE3HAYUTEIbHBIMU
HAPYIICHUSMHA

- JIaH NOJIOKUTEILHBIN
OT3BIB O TMPOXOKICHUU
MPAKTUKU

- o0yyaromuncs
UCIIBITHIBAET
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Hay4YHBIX, CIIPaBOY-
HBIX W TpaKTH4Ye-
CKHUX LIETISX.

- palmMOHAIBHO W Kaue-
CTBEHHO OpraHU3yeT pa-
00Ty dYHTaBHOTO 3ajia
apxuBa,

- KQUECTBEHHO BENIET y4eT
HUCIIOJIB30BaHUA OOKY-
MEHTOB apXHBa;

- BbIJACT APXUBHBIC
CIpaBKH M KOIUHU C JO-
KYMEHTOB 10 3ampocam

MHTEpIIpETaLys pe-
3yJIbTaTOB HaOIIO/IE-
HUH 32 IeATEeILHOCTEIO
oOyyaromerocsi mpu
OCYILIECTBIICHUH TIPO-
deccroHanbHOM nes-
TENBHOCTH HA ITPOU3-
BOJICTBEHHOH IIPaKTU-
K€ U 3alIUTEe IPOU3-
BOJICTBEHHOH IIPaKTHU-

10JIb30BaTENeH KH
I1K 2.7.0cymectB- | -OoKa3piBaeT Mertoauuec- | Habmonenue u oreH-
JSITH OPTraHU3aIH- Kyl0 H TPaKTHYECKyIo | Ka ACHCTBHH Ha IIpo-

OHHO-METOUYCCKOC
PYKOBOJICTBO U KOH-
TPOJIb 3a paboTOM
apXuBa OpraHu3a-
LMY U 32 OpraHu3a-
HEN JOKYMEHTOB B
JIEIONPOU3BO/ICTBE.

MOMOILlb B TOJATOTOBKE
HOPMaTUBHO-METO/INYEC-
KHX JOKYMEHTOB;

- OCYUIECTBIIIET KOHTPOJIb
3a JACSITENbHOCTBIO apXHU-
Ba OpraHu3allud U Ccamo-
CTOSITEJIBHO ~ 3amoJi-HsET
COOTBETCTBYIOILIME JIOKY-
MEHTHI.

U3BOJCTBCHHOM IIpakK-
THKE;

HUHTEpIpeTalus pe-
3yJIbTaTOB HaOJIIO /1E-
HUM 3a JIeATSIIbHOCTRIO
oOyyJaromierocss mpu
OCYIIECTBJIEHUU TIPO-
beccroHaNbHOM nes-
TEJIBLHOCTHU Ha MPOU3-
BOJICTBEHHOM MPAKTHU-
K€ U 3alllUTe MPOU3-
BOJICTBEHHOM MPAKTHU-
KU

Opranuzanus pado-
ThbI C JOKYMCHTaAMU

(B/01.5).

-BEICHUE nHpopma-
LIUOHHO-CIIPAaBOYHOM pa-
OOTHI;

-BelieHrue 0a3bl JTAHHBIX
JOKYyMEHTOB  OpraHu3a-
LUH.

HaOmronenne u olieH-
Ka JEWCTBUU Ha MPO-
W3BOJICTBEHHON MpaK-
TUKE;

MHTEpIpeTaIus pe-
3yJIbTaTOB HabIO/IE-
HUH 32 IeATEeILHOCTEIO
oOyyaromerocsi mpu
OCYLIECTBJIEHUU ITPO-
deccruoHanbHOM nes-
TEJIBbHOCTH Ha MPOU3-
BOJICTBEHHOH IIPaKTHU-
K€ W 3alllUTEe MIPOU3-
BOJICTBEHHOH IIPaKTHU-
KU1

Opranu3zanus TeKy-
IIero XpaHeHus J0-
kymeHToB (B/02.5).

- OCYIIECTBIISIET KOHTPOJIb
NPaBUJIBHOTO M CBOEBpE-
MEHHOTO pacIpeaeIcHus
U TIOAIIUBKA JOKYMEHTOB
B JIeNIa;

- (GopMyIMpOBaHKE 3aro-
JIOBKOB JIeJI M OMpeJere-
HHUE CPOKOB MX XPAHEHUS

HaOmronenne u oneH-
Ka JEWCTBUU Ha MPO-
U3BOJCTBCHHOM IIpakK-
THKE;

UHTEpIpeTalus pe-
3yJIbTaTOB HaOJIIO /1E-
HUM 3a JIeATSIILHOCTRIO
oOyyJaromierocss mpu
OCYIIECTBJIEHUU TIPO-
beccroHaNbHOM nes-
TEJILHOCTHU Ha MPOU3-

TPYIHOCTH B
IIPUMEHEHUN 3HAHWW B
HOBOW CHUTYyalli¥, HE B
IOCTAaTOYHONI Mepe
UCIIONIB3YEeT CBS3U C
paHee W3y4YEHHBIM
MaTepuaIoM

Ornenka "3"

- OTYETHAs
JIOKYMEHTaIUs 1o
MIpaKTHUKE
Mpe/ICTaBICHA B
IIOJJHOM  00BEME ¢
HapyIIEHUEM CPOKOB;

- oOyyaroruiics
O0OHapy>KUBaeT
MOHUMaHHWE Y4eOHOTO
Marepuana npu
HEIOCTAaTOYHOMI
IMOJIHOTE YCBOECHUS
0a30BBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHIi;

- B MEPUOJ TMPAKTUKU
ObLTH pasHbIe
3aMCYaHUS 15{0)
TPYAOBOM JUCLMIUIMHE
n TEXHOJIOTHH
BBIIIOJTHCHHS
MIPOU3BOICTBEHHBIX
3aJJaHUuN
Onenka "2"
-OTCYTCTBYET
Mpe/ICTaBJICHA
ITOJIHOM
OTYETHAs
JIOKYMEHTaIUs
MIpaKTHUKE

-B MEpUOJ] MPAKTUKU
oOyJarouics UMEIT
JTUCLUUTITMHAPHBIC
B3BICKAHHSA

-OT3bIB MO MPAKTUKE
OTPHULATEIbHBIN

NINn
HE B
o0BeEME

10
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BOJICTBEHHOM MPAKTHU-
K€ U 3alllUTe MPOU3-
BOJICTBEHHOM MPAKTHU-
KU

Opranuzanus oopa-
OOTKH Je IS I10-
CIIEAYIOIIETO Xpa-
nenus (B/03.5)

-POBEPSIET CPOKH Xpa-
HCHUA ,Z[OKyMeHTOB;

-COCTaBJISICT  BHYTpCH-
HHUEC OIIHUCHU A€ OJIAd A
IIOCTOSIHHOTO W JIOJITO-
BPEMEHHOT'O CPOKOB Xpa-
HEHUs, I 0co00 IIeH-
HBIX ,Z[OKyMeHTOB.

HaOmronenne u olieH-
Ka JEWCTBUU Ha MPO-
W3BOJICTBEHHON MpaK-
TUKE;

MHTEpIpeTaIus pe-
3yJIbTaTOB HabIIO/IE-
HUH 32 IeATEeILHOCTEIO
oOyyaromerocsi mpu
OCYILIECTBJIIEHUU ITPO-
deccroHanbHOM nes-
TEJIBbHOCTHU Ha MPOU3-
BOJICTBEHHOH IIPaKTU-
K€ W 3alllUTEe IPOU3-
BOJCTBEHHOH IIPaKTHU-
KU1

IIpomexxyrounas
aTTecTarus B opme
3ayera

OcBoenue npogeccro-
HAJTbHBIX KOMITETCHIUH B
npeenax npogeccuo-
HanbHOrO Moy [IM. 02

KommiekcHas oren-
Ka B paMKax 3a4€THBIX
MEPOIPUATHH 110 IIPO-
XO0XKJIEHHUIO TIPOU3BO/I-
CTBEHHOU IPAKTHUKU:

- 3a4€T OCBOCHHBIX
npodeccHOHATBHBIX
KOMIIETEHIINH O pe-
3yJbTaTaM BBITIOJIHE-
HUS KOMIUIEKCHBIX
MPaKTUYECKHUX U CUTY-
AllMOHHEIX 3aJaHUN
MIPOU3BOACTBEHHOMN
MPaKTUKU

O1eHKa MHAUBUYAJIbHBIX 00pa30BaTENIbHBIX JOCTUKEHUM 10 pe3yibTaTaM Te-
KYIIETO KOHTPOJISI MPOU3BOIAUTCS B COOTBETCTBUM C YHHBEPCAIbHOM MIKANOH (Tabmiu-

ua), COorJIaCHO KpI/ITepI/Iﬁ OLCHKHN BBIIOJIHCHUS ITPAKTHUYCCKOI'O 3aHATHS.
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KpuTepuii o11eHKH BbINOJHEHUS MPAKTHYECKOI0 3aHATHUS

Kpurepun oueHok

IIpoueHT  pe-
3yJIbTATUBHO-
cTH  (MPOLEHT
NPaBUJIbHBIX
OTBETOB)

[IpakTudeckoe 3ajaHUE BBIIOJIHEHO, BEPHO, U B IOTHOM 00bEMe COTJIACHO
[pEeAbSIBISIEMBIM TPEOOBAHUSM, IPOBECH MPABWIBHBIN aHATIU3, CJCTaHbI apTy-
MEHTUPOBAHHBIE BBIBOIBI. [IposiBlieH TBOpUECKUH MOAXOA U IEMOHCTpAIIUS PaLly-
OHAJIBHBIX CIIOCOOOB PEIICHUSI KOHKPETHBIX 3a/1a4. J[aeT OTBETHI HAa JOTIOJHUTEIb-
HbIE BOIPOCHI

100

[TpakTyeckoe 3a1aHuE BBIIIOJIHEHO, BEPHO, U B IIOJIHOM 00BEME COTIIACHO
peabsBisieMbIM TpeboBaHMsIM. [IpoaHan3upoBaHbl CUTYallud, BEPHO, CICIAHbI
apryMEHTHPOBAHHBIE BBIBOABI. J[a€T OTBETHI HA JOMIOJIHUTEIBHBIE BOIIPOCHI

90

[TpakTyeckoe 3a1aHuE BHIIIOJIHEHO, BEPHO, U B IIOJIHOM 00BEME C MOsICHE-
HueM Beex AeiicTBuil. [IponsBeneH yacTUUHBIN aHAIN3 U (WIH) CAETIaHbl HEBEPHbIE
BEIBOBI. [I0Ka3aHbl 3HAHUSA B IpeAeIax IPOrpaMMbl U3y4aeMbIX JUCIMILIUH. Jlo-
[TyILEHbI HEOYETBI

80

[IpakTHyeckoe 3a1aHue BHIIOIHEHO HE B TIOJIHOM oObeme. [IpounsBesen va-
CTUYHBIM, HEJJOCTATOYHO apTyMEHTUPOBAaHHBIN aHAJIN3, CACIIaHbl HEJOCTaTOYHO
10JIHbIE BbIBO/IBI. [l0Ka3aHbl 3HaHUS B IpEENax NporpaMMbl U3y4aeMOi IUCLHU-
[UIMHBL. J{OMyIIeHbl €AMHUYHbBIE HECYIIECTBEHHBIE OLIMOKU

70

[IpakTHyeckoe 3aaHne BHIIOTHEHO HE B IOJHOM oObeme. [IpuBenena He-
IOCTaTOYHO yOeauTenbHas apryMEHTallUs BBIIOJIHEHHOT O 3a1anus. O0yJaromuii-
Csl UCTIBITHIBAET 3aTPyIHEHHS MIPH (HOPMYTHUPOBAHUU BBIBOJIOB U MOSICHEHUH BbI-
[TOJTHEHHOTO 3a/1aHusl. JIoNyIIeHbl HeCYIeCTBEHHbIE OLIMOKH

60

[IpakTudeckoe 3aaHue BHIIOJIHEHO HAMOJIOBUHY, HO 0e3 ommobok. [IpuBe-
NleHa HeJJOCTaTOYHO yOenuTenbHasi apryMeHTalus BeIOJIHEHHOTo 3a1anus. Hapy-
[1IeHa JIOTHKA BBIMOTHEHUs 3a1anus. [lokazaHbl HEIOCTATOUHbIEC 3HAHUS M3y4aeMOn
MUCIUIUTMHBL. JIOMyIIIeHbl HECYIIECTBEHHbIE OIIUOKH

50

[IpakTrueckoe 3ajaHue BHIIIOJIHEHO HaNlooBUHY. He npuBenena aprymen-
Talys 10 BBIOJHEHUIO 3a1anus. Hapymiena nocienoBaTeIbHOCTb U JIOTHKA BbI-
rosiHeHus 3agaHus. [loka3aHbl HEIOCTATOUYHBIE 3HAHUS U3YYAEMBIX AUCLIUIIIMH.
JlonyIIeHbl €JMHUYHBIE CYILIECTBEHHbIE OIINOKHU

40

[IpakTHueckoe 3a1aHKe BBIITOJIHEHO HAMOJIOBUHY. BBIITOITHEHO HECKOJIBKO
[pa3pO3HEHHBIX JEHCTBUH 3aaHHsI BEpHO, HO OHU HE 00pa3yroT MpaBUIbHYIO JIOTHU-
YEeCKYI0 [IEeNnouKy. JlomyIieHbl OTeNbHbBIE CYIIECTBEHHBIE OMTHOKU

30
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Kpurepun oueHok IIpoueHT  pe-
3yJIbTATUBHO-
cTH  (MPOLEHT
NPaBUJIbHBIX
OTBETOB)

[IpakTuueckoe 3ajaHuE BBIIIOJIHEHO HAMOJIOBUHY. BolnonHeHo 1-2 otnens- 20
HBIX Pa3pO3HEHHBIX JICUCTBHUH 3ajaHus BEpHO. J{OMyIIeHb!l CyIeCTBeHHBIC OIINO-
KU, UCTIPABIIIEMbIE C HEMOCPEACTBEHHOW MOMOIIBIO MacTepa MPOU3BOJACTBEHHOTO
00ydeHUs

[TpakTudeckoe 3aaHue BBITOJIHEHO, HO A0COIFOTHO HEBEPHO 10

[IpoueHT pe3ynbTaTUBHOCTH
(IpaBUIIBHBIX OTBETOB)

KavecTBeHHast O1leHKA MHIMBUYaIbHBIX
00pa30oBaTeNbHBIX JOCTHKCHUIA

Oay (OTMETKA) BepOAIHHBIN aHAJIOT
90 + 100 5 OTIIUYHO
70 + 89 4 XOPOIIO
51 +69 3 YIOBJIETBOPUTEIHHO
meHee 50 2 HE YJIOBJIETBOPUTEIHHO

Ha sTane npoMexyTO4HOM aTTecTaluy 1Mo MeJMaHe KadeCTBEHHBIX OIIEHOK MH-
JTMBHUIYaJIbHBIX 00pa30BaTEIbHBIX JIOCTHKEHUN MAacCTEPOM ONPEIEIIIeTCS HHTErPalb-
Hasl OLIEHKa OCBOEHHBIX 00yYaromuMHCs MPoheCCHOHAIBHBIX U OOIIMX KOMIIETEHIIUM
KaK pe3yJbTaTOB OCBOCHUS TPOU3BOICTBEHHON TPOTrPaAMMBL.
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6.ATTecTanys N0 UTOraM NMPAKTUKHU

ATTecTanusi MO UTOTaM MPOU3BOJICTBEHHOW MPAKTHKU CIYXHUT (HOPMOM KOHTPOJISI OCBOE-
HUS U MPOBEPKU MPOo(ecCroHANbHBIX 3HAHUM, 00IUX U MPOPECCUOHANBHBIX KOMIIETEHIUH, TPY-
JOBBIX (PYHKUUH, MPUOOPETEHHBIX YMEHUH, HAaBBIKOB M NMPAKTHUYECKOTO OIbITa O00yJaromuxcs B
cootBercTBUU ¢ TpeboBanusmu PI'OC CIIO mo cnemumansHocTH 46.02.01 JloKyMEeHTAIMOHHOE
o0ecrieyeHre ynpaBieHHs U apXUBOBEACHHUE.

B pamkax Buma mpodeccuonanpHoi nesrenbHoctd [IM.02 Opranu3anusi apXuBHOW M
CIPaBOYHO-MHGOPMALMOHHOI PadoThl MO0 JOKYMEHTaM OPraHM3alMM [IPEAYCMOTPEHO OCBOE-
HUe pabdoueil mpodeccuu, U Mo pe3yabraram ocBoeHuss Moaysiss [IM.02 Opranu3anusi apXuBHOM
U CIPaBOYHO-UH(OPMALUOHHON padoThl Mo JokymeHTam opranuzaumuu [IIICC3, oGydaro-
IIUICS TOJTydaeT MOKYMEHT (CBHJIETENbCTBO) 00 ypoBHe kBanmupukanuu. [IpucBoeHune xkBanmudu-
Kaluu 1o paboueit npodeccuu JOHKHO MPOBOIUTHCS € ydacTHeM padoToaarenelt U mpu HeoOXo-
JUMOCTH TIPEJICTaBUTENIel COOTBETCTBYIOIINX OPTaHOB TOCYJapCTBEHHOTO Ha/130pa M KOHTPOJIS.

DopMOI TPOMEKYTOUHOU ATTECTALUM 10 UTOTaM IPOU3BOJACTBEHHON NMPAKTHUKU SIBJISIETCS
3auem. ATTeCTalysl IPOBOJUTCS B MOCIEAHUNA JE€Hb MPAKTUKU.

ATTecranys IpoBOIUTCS Ha paboyeM MecTe MPaKTHKAHTa ¢ MCIIOJIb30BAaHHEM KOMITBIOTEP-
HOro obopyaoBanusa. K arrectanuu mo mpakTHKe IOMYCKAIOTCS OOy4arouiuecs, BBIMOJIHHUBIINE
TpeOOBaHUS MPOTPaMMbI TPOU3BOJICTBEHHOHN MPAKTUKU M MPEJOCTABUBILNE MTOJIHBINA IMAKET OTYET-
HBIX JJOKYMEHTOB.

KonkperHsie GpopMbl IPOMEKYTOUHOW aTTECTallMU OOYUYAIOMIMXCSl MHBAJIUAOB U 00ydaro-
IIUXCA C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3[I0POBBSI YCTaHABIMBAIOTCS 00pa3oBaTeNbHOM opra-
HU3aLKUEN CaMOCTOSITEILHO C YYETOM OIpaHHYEHMH 310poBbs. X pekoMmeHayeTcs HOBOAMUTH 10
CBeICHUsI 00y4alolIUXCsl B CPOKH, OINpE/AETICHHbIE B JIOKAIBHBIX HOPMATHUBHBIX aKTax oOpa3oBa-
TEJIbHOM OpraHM3alny, HO HE TMO3{Hee NMEPBhIX ABYX MECSIIEB OT Havajaa 00ydeHusl.

dopma IpoMeKyTOUHOM aTTecTaluu B (opMe 3alllUThl OTYETA MO MPAKTUKE, c/laue 3a4eTa
M0 TIPAKTHUKE U1 00YYaIOUINXCS MHBAINOB U O0YYAIOLINXCS ¢ OTPAaHMYCHHBIMH BO3MOKHOCTSIMU
3JI0pOBbsl YCTAHABJIUBAETCA C YIETOM MHIUBUIYaJIbHBIX MCUXO(U3UUECKUX 0COOeHHOCTEH (YCTHO,
MUCHbMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEpPE, B (POpMe TECTUPOBAHUS U T.I1.).

[Tpu HEOOXOAMMOCTH PEKOMEHIYETCSl MPEeNyCMOTPETh AJIsl HUX YBEJIMYEeHHE BpEMEHHU Ha
MIOATOTOBKY K 3a4€Ty, a TAK)KE MPENOCTABIIATH TOMOJHUTEIBHOE BPEMs JUIsl IOArOTOBKU OTBETA HA
3auete. Bo3aMOXHO ycTaHOBJIeHHE 00pa3oBaTeNIbHON OpraHu3alnuedl MHAWBHUIYyalbHBIX I'paduKOB
MPOXOXKJICHHUS TMPOMEXKYTOYHON aTTecTalMi OO0YJaloIUMHCS MHBAJIUAAMU U OOyUYalOMIMMUCS C
OTrpaHUYEHHBIMUA BO3MOKHOCTSIMU 37]0POBbSI.

[Ipu HeoOX0oMUMOCTH IJIsi 00YUYAIONIUXCS WHBAIUIOB M 00YyJaIOIIUXCS ¢ OTPAaHUYECHHBIMU
BO3MOYXHOCTSIMU 3/TOPOBBSI TPOMEKYTOUHAS aTTECTALIUSI MOXKET IMPOBOJUTHCS B HECKOJIBKO ITATOB.
Jlist 3TOr0 pEeKOMEHIYETCsl UCII0JIb30BaTh PYOEKHBIH KOHTPOJIb, KOTOPBIN SIBJISETCS KOHTPOJIBLHOU
TOYKOW HO 3aBEpIICHUIO U3YUEHUs pa3/iesia UiId TeMbl IPAKTUKU U €€ Pa3/IeNioB C LEIbI0 Ol[CHUBA-
HUSl YPOBHS OCBOEHHUS IPOTpaMMHOro marepuaia. Gopmbl U CPOK MPOBEACHUS PYyOSIKHOTO KOH-
TPOJISL OTIPEACIISIFOTCS MpeMnoaaBaTesieM (MacTepoOM MPOU3BOJCTBEHHOTO OOYUEHHUS) C YIETOM HH-
IUBHIyaTbHBIX MCUXO(PH3UUIECKUX OCOOCHHOCTEH oOyuarommxcs. J[Is OleHKH KayecTBa IMOAro-
TOBKHM OOYYarOIIMXCS U BBITYCKHUKOB MO MPO(ECCHOHATbHBIM MOAYJISIM MPHUBJIEKAIOTCS PYKOBO-
JUTEIH MPAKTUKU (IKCIIEPTHI) OT paboTonaTeneil (opraHu3aiuii, rie npoxXoaul IpakTUKU o0yda-
FOIIIMIACS).

[TuchbMeHHBIH OTYET O BHIIOJIHEHUH pabOT BKIIIOYAET B ce0sl CIEAYIOIINE Pa3/Ieibl:

*  TUTYJIbHBIN JIKCT;

*  COJEp)KaHUE;

*  KpaTKas XapaKTepHCTHUKa MPEANPUATHUS, TJ€ MPOXOANUI MPAKTUKY 00 ydaroIUics;
* [paKkTHYeCKas 4acThb;

*  TIPUIIOKEHUS.

Henomnnble u HeOpe:kHO 0POPMIICHHBIE OTUYETHI K 3aIUTE HE JTOMYCKAIOTCS.

[Tpu HamucaHuU OTYETa O MPOU3BOACTBEHHOM NMPAKTUKE PEKOMEHIYETCS MPUACPKUBATHCS
CJIEYIOILErO IIJIaHa:
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Tutynensiit muct (IIpunoxenwne 1)

Conepxxanue

Beenenue (ae 6osee 1 cTpaHuIlb);

1 pazgen — opraHM3alMOHHO-NIPABOBAsl XapaKTepUCTUKA peanpusaTtus ( 1- 2 ctpaHuiibl);

2 pa3nen - MaTtepualbl, coOpaHHbIE BO BpeMs IPOXOKICHHS MPAKTUKH U CBA3aHHbBIE C TEMa-
THUKOMN NPAaKTUKH (3-4 CTpaHULb);

BriBogp1 1 ipeayioxkeHus (2-3 cTpaHulibl);

B niepBom paszzene oTdera M3/1araloTcs: MECTOHAXO0XK/ICHUE YUPEKIeHU (OpraHu3alyn);
pa3Mepbl IPEeaNPUITHS, €ro CHelHaln3allys; OpraHu3alMOHHAs CTPYKTYpa U CTPYKTypa yIpaBiie-
HUSL

Bo BTOpOM paszzene 10MKHBI COAEPKATHCS OTBETHI HA THUIIOBBIE BOIIPOCHI TPOU3BOICTBEHHOM
npakTuku. HaniMeHoBaHNE OCHOBHBIX yYaCTKOB, II€ 00y4aroIIui MPOXOIUII MIPAKTHKY ¢ KPATKOH
XapaKTePUCTHKON M3yYCHHBIX Ha JAHHOM YYacTKE BOIIPOCOB (C MPUIIOKEHUEM 00pa3lioB CaMOCTOsI-
TEJIbHO MOATOTOBJICHHBIX B OpraHU3allui TOKYMEHTOB, PACYETOB U T.JI.), IE€PEUEHb BHIMOIHEHHBIX
paboT B X0/ MIPAKTUKHU, TAOTUIIHI UCXOAHBIX TAHHBIX U PE3YJIbTATOB PACUETOB, TPAPUKU, CXEMBI,
paccuuTaHHbIE U aHAIM3UPYEMble (PMHAHCOBO-3KOHOMHUYECKHE MTOKa3aTesu, rpaduku, OCHOBHbBIE
(MHAHCOBO-?KOHOMHYECKHUE MTPOOJIEMBI, BHISIBJICHHBIE B X0/1€ IPAKTUKHU, CIIUCOK M3YYCHHBIX (HC-
M0JIb30BAHHBIX ) ICTOYHUKOB (3KOHOMHMYECKas JTUTEpaTypa, 3aKOHOJaTeNIbHbIE 1 HOpMaTUBHBIE Ma-
TepHaJbl U Ap.);

B 3akmounTensHON YacTu oT4eTa 00yJaromeMy HeoOX0oauMo B CxkaToi hopme chopMyu-
POBaTh OCHOBHBIE BBIBOIbI, 1aTh KOHKPETHBIE MPEIOKEHUS 110 YIYULICHUIO Pa0OThl YUpeKACHUS
(opranu3zanun).

B kauyecTBe npuII0KEHUS K OTYETY NMPAKTHKHU oOydaromuiics opopmisier rpapudeckue,
ayauo-, ¢oTo-, BUJ€0-, MaTepuabl, HarJIsIIHbIE 00pa3iibl U3EeNNi, TOATBEPKAAIOIINE TPaKTHIe-
CKMI OIIBIT, II0JIy4YEHHBIN Ha IIPAKTUKE.

K otyery oOywarontuii JOIKEH TPHIIOKHUTH:

. JTHEBHUK MTPOU3BO/ICTBEHHOM MPAKTHKHY;

. aTTECTAIMOHHBINA JIUCT C XapaKTEPUCTUKOM Ha 00YUaIOIIErocs.

[IpakTudeckast 4acTh OTYETA MO MPAKTUKE BKITFOYAET TJIAaBhI U Maparpadbl B COOTBETCTBUU C
JIOTUYECKOU CTPYKTYPOH M3JI0KEHHS BBITIOJHEHHBIX 3aIaHUN TI0 pa3jienaM Kypcea.

Paborta Hag OTYETOM MO MpPAKTUKE JOJDKHA MO3BOJIUTH PYKOBOAMTENIO OLEHUTH YPOBEHb
Pa3BUTHSA CIAEAYIONINX OOIIMX KOMIIETEHLUH 00y4Yalolerocs: - OpraHM30BbIBATh COOCTBEHHYIO Jesi-
TEJIBHOCTb, OMPEACIATh METOJIBI M CIIOCOOBI BBIMOJIHEHUS TPO(PECCUOHATIBHBIX 33/1a4, OLCHUBATh UX
3¢ (HEeKTUBHOCTh M KaYECTBO; - pelIaTh MPOoOJIEeMbl; OLIECHUBATh PUCKU U MPUHUMATh PEIICHUS B He-
CTaHJIAPTHBIX CUTYAIUSX; - UCTOIH30BaTh WH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTUU JIISI
COBEpIICHCTBOBAHHUS NMPOPECCUOHANBHON JEATENILHOCTH; - ObITh TOTOBBIM K CMEHE TEXHOJOTUH B
npoeCCHOHATTBHON IEeATENIFHOCTH; - a TaKXkKe MPOo(pECCHOHATBHBIX KOMIIETEHINH, B paMKaX OCBOe-
Hus npodeccuonaabHoro Moayist U yctaHoBiaeHHBIX PI'OC CIIO mo KOHKpETHOW CIEeNHaIbHOCTH
WIN TIPOrpaMMoi IpodeccuoHanbHOro Moayist. [IpuaoxkeHns MOTyT COCTOSATh U3 OTIOJHUTEIbHBIX
CIPAaBOYHBIX MAaTEPHAIOB, UMEIOIINX BCIIOMOTraTelIbHOE 3HAYEHHE, HAallpUMep: KONUN JOKYMEHTOB,
BBIICPKEK M3 OTUETHBIX MAaTEpPHANIOB, CTATUCTHUYECKUX JAHHBIX, CXeM, TaOJuIl, Auarpamm, Mpo-
rpamM, MOJ0KEHUH U T.II.

Tekct oTueTa JOKeH ObITh MOATOTOBIIEH C MCIOIB30BaHUEM KoMIbloTepa B Word, pacreda-
TaH Ha OJHOM cTopoHe Oenmoit Oymaru dopmarta A4 (210x297 mm). L{Ber mpudTa - 4epHbIH, MEX-
CTPOYHBIN MHTEPBAI - MOJIYTOPHBIH, rapHuTypa - Times New Roman, pasmep mpudta — 14 wmm 12
KETJIb.

[Ipu BbICTAaBICHNN UTOTOBOW OLIEHKH IO MPAKTUKE (3a4€Ta) YUUTHIBAIOTCS:

— Ppe3yJbTaThl SKCIEPTU3bl OBIAJACHUS OOYYaIOUIMMHCA OOIMMH U NPOodhecCHOHAIbHBIMU
KOMITETEHIIUSIMHU;

- KQUeCTBO U MOJIHOTa 0(OPMIICHHS OTYETHBIX JJOKYMEHTOB I10 TIPAKTHKE;

- XapaKTepUCTUKA C MECTa IPOXOKACHUS MMPAKTUKHU (XapaKTEPUCTUKA PYKOBOIUTEIS MPAK-
TUKHU OT OpPTaHU3aIiN).
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MNPUJIOKEHHUE 1
®opMa aTTeCTAMOHHOIO JIMCTA N0 NPAKTHKE (3aM0JIHAETCA HA KaKA0T0 00y4aro1erocs)
3adeT 1Mo MPOM3BOACTBCHHON NMPAKTHKE BBHICTABIISAETCS HA OCHOBAHMH JAHHBIX aTTECTallMOH-
HOTO JIUCTa (XapaKTepUCTUKH NMPO(EeCCHOHAIBHOW NeATeNbHOCTH 00y4aroIlerocsi Ha MpPaKTHUKE) C
yKa3aHHEM BHJIOB PadOT, BHIITOJHEHHBIX O0YYAIONIMMCS BO BPEMs NMPAKTHKH, UX 00beMa, KauyecTBa
BBITIOJIHEHUS] B COOTBETCTBHH C TEXHOJIOTHEH M (M) TpeOOBAaHUSAMH OpPTaHU3aIMH, B KOTOPOH IMpO-
XO/MJIa IPaKTHKA.

ATTeCTAIIMOHHBIN JIUCT
o OPOU3BOJACTBEHHOU MIPAKTUKE

BUJ IIPAKTUKHU

CTYJICHT :
oOyuaroruiics Ha 2 Kypce mo cneruainbHocTr  46.02.01 JIoKyMEeHTAIlMOHHO®
obecrieueHre ypaBJICHHs M ApXUBOBEICHUE

yCcrmemHo  mpomen  (J1a)  y4eOHyro  /mpOM3BOACTBEHHYKW  TIPAKTHKY  IIO

npodeccuonambHoMy Moayao IIM.02 Opranu3anusi_apXMBHOW M _CIPABOYHO-

HHGOpMALMOHHON PA0OTHI 10 JOKYMEHTAM OPraHU3ALMHU

BoObeMe 36 yacoBc« » wmroHd 201 r.mo« _» wumwoHa 201 1.

B OpraHU3aliU
YpoBeHb 0cBOeHUS NPO(PeCCHOHAIBHBIX KOMIIETEH UM

U TPYAOBBIX PYHKIMI B NEPUOT NPAKTUKHU

Bunet mpodeccnoHaNBHBIX KOMIIETEHIIMH ©  TpyAoBbIX | KauecTBo BhIMONHEHUS paboT

byHKIHI (OcBowWII ¢ OTJIMYHBIM Ka4€CTBOM
OcBou1 ¢ XOpOIIMM KaueCTBOM
OcBoWJI C YIOBJIETBOPUTEIIHBHBIM
KaueCTBOM)

IIM.02 Opranu3anusi apXUBHOM U CIIPABOYHO-

HH(OPMANMOHHOM PadoThI 110 JOKYMEHTAM OpPraHu3aunu

IIK 1.1. KoopauaupoBaTb paboTy opranuzanuu (mpueMHON pyko- | OCBOMII C

BOJMTEJNS ), BECTH MPHUEM MTOCETUTENIEH KaueCTBOM

IIK 1.2. OcymecTBisATs padOTy MO MOATOTOBKE W MPOBEAEHHIO cO- | OCBOMII C

BEIIaHUH, AEJTOBBIX BCTPEY, IPUEMOB M MPE3CHTALNN KayeCTBOM

IIK 1.3. OcymiecTBasTs NOATOTOBKY JENOBBIX MOE3I0K PYKOBOIU- | OCBOMII C

TeNS U IPYyTUX COTPYIHUKOB OpTaHU3AIHU. KaueCTBOM

[IK 1.4. Opranu3oBsIBaTh pabouee MECTO cekperaps U pykoBoau- | OCBOWII C

TeJS. Ka4yeCTBOM

I[IK 1.5.0bopMisiTh ¥  PETHCTPUPOBATH  OpTaHMU3AIMOHHO- | OCBOMII C

pacnopsauTeNbHbIE JTOKYMEHTBI, KOHTPOJIMPOBAaTh CPOKH HX HUC- | KaueCcTBOM

MTOJTHEHUS

IIK 1.6. O6pabaTeiBaTh BXOMAIINE W MCXOMSAIINE TOKYMEHTHI, CH- | OCBOMII C

CTEMaTH3HPOBATh MX, COCTABISATh HOMEHKIATYPY A€l U GOPMHPO- | kayeCcTBOM

BaTh JOKYMEHTHI B JIENA.

IIK 1.7. CamocTosTensHO paboTaTh C TOKYMEHTaMH, cofepkanti- | OCBOMII C

MU KOHQUJICHIIMATbHYI0 UHQOpPMAIIHIO, B TOM YHCIE C JOKYMEH- | xayeCTBOM

TaMH 10 JUYHOMY COCTaBY.

[IK 1.8. OcymectBisath TenehoHHOE 00CTy)KHBaHUE, TpUHUMATh U | OCBOWII C

nepeaaBaTh (aKchl. KauyeCTBOM

IIK 1.9. OcymiecTBusiTh MOATOTOBKY A€ K Mepeaaue Ha apxuBHoe | OCBOMII C

XpaHeHHe. Ka4yeCTBOM

B/01.50pranuzarus paboThl ¢ TOKYMEHTaMHU. OcBowui ¢
Ka4yeCTBOM

B/02.5 Opranuzamus TEKyImero XxpaHeHus TOKYMEHTOB. OcBow ¢
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Kady€CTBOM

B/03.5 Opranusanus 00pabOTKH A€ AJisi TOCTIEAYIOIIETO OcBowni ¢
XpaHEHHUSI. Ka4eCTBOM

XapakTepucTuKa y4eOHO U NpodecCMOHAIBHOM 1eITeJIbHOCTH CTYIEeHTAa BO BpeMsl NIPAKTHKHU

1. B mepuox pon3BoACTBEHHON MPAKTHUKH BBITIOIHSII IIPOU3BOACTBEHHEIE 3a1aHISI HAa pabodyeM MecTe

(enonpou3BOANTENS, CEKpeTaps, apXUBHCTa, CIIEHUAIIUCTA 110 KaapaM, pedepeHTa WiH Ip.)
1 BBITIOJTHSIT

(ocHOBHBIE BHJIBI PabOT)

1.1. KadecTBO BBITIOTHEHHBIX PabOT
(olIeHKa: OTJIIMYHO, XOPOIIIO, YOBIETBOPUTEIHHO, HEYIOBIETBOPUTEIHHO)

1.2. [posiBun (copmupoBanbl nin He copMHUPOBaHEI (1, HET):
3HaHMS HOPMATHUBHBIX TOKYMEHTOB
3HaHMS TEXHOJIOTMYECKOT0 TIPOIEcca BEIOIHAEMBIX paboT
3HaHU 0013aHHOCTEH pabOTHHKA
3HaHMA paboThI ¢ 000PYAOBAHNEM, IPOTPAMMaMHU
3HAHMS IPaBHI 0POPMIICHHS TOKYMEHTOB
IMOHUMaHHe CYIIHOCTH, COIIMAFHOM 3HAYMMOCTH CBOEH OyayIel npodeccun, yCTONIUBEII HHTEpeC K Hel
TOTOBHOCTb K OpraHU3aliU COOCTBEHHOM JEATEIbHOCTH
BBIOOPY THIIOBBIX METO/IOB BBIIIOJIHEHHUS TPOPECCHOHATIBHBIX 33124
CHOCOOHOCTh MPUHUMATh PEIICHHS B CTAaHJAPTHBIX U HECTAHAAPTHBIX CUTYAIMAX U HECTH 32 HUX OTBETCTBEHHOCTh
yYMEHHE OCYIIECTBIISITh IIOMCK HOBOI MH(pOpPMAIMK, HE0OX0AUMO# /171t 3 (HEKTUBHOTO BBINOJIHEHHS TPOPECCHOHATIBHBIX
3alaHui
CIocoOHOCTh OpaTh Ha ce0s1 OTBETCTBEHHOCTD 32 pabOTy WICHOB KOMAaH[IbI (TIOJYMHEHHBIX), PE3YIbTAT BBHITIOJHEHUS 3a-
IaHui
BeXJMBOE, 3P ekTHBHOE B3aMMOAEHCTBUE C KOJUIETaMH, PyKOBOJICTBOM U PYKOBOACTBOM, M OTPEOUTENISIMH, BEN 3/10pO-
BBl 00pa3 XHU3HU
yYMEHHE OIleHHBaTh 3(Pp(PEKTUBHOCTh M KayecTBO BHIOPAHHBIX THIIOBBIX METOJIOB M CIIOCOOOB BBIMOJIHEHUS Ipodeccno-
HaJIbHBIX 3a]a4
CIOCOOHOCTH OPraHM30BBIBATh pabouee MecTo ¢ coOoaeHueM TpeOOBaHUH OXPaHbl TPy
CIOCOOHOCTh HCIIONB30BaTh HMH(OPMAIIMOHHO-KOMMYHHKAIMOHHBIE TEXHOJOTMH B IPOQGECCHOHATIBHOW NeATeNbHO-
cTH

CTpEMJICHHE K JINYHOCTHOMY Pa3BUTHIO, CAMOOOPA30BaHUIO
CIOCOOHOCTh OPHEHTHPOBATHCS B YCIOBHUSIX YAaCTOW CMEHBI TEXHOIOTHH B TPO(ECCHOHATBHON AEATEIBHOCTH

1.3. TpynoBas qucHuIInHA
(olieHKa U 3aMeyaHUsl)
2. 3akia0ueHHe: CTyICHT ToKa3a PO eCCHOHATBHYIO TIOATOTOBKY
(ouenka)
« » 20 T Hoamuce pykoBogurens npakruku ot [’ KITOY MO CIT COT
M.IIL. dupexrop CIT COT
TIO/IHCh HN.0. amumus
« » 20 T [Moxmwcs pyKoBOAWTENS MPAKTUKKA OT OPTaHU3AINN
M.IL.
JlokHOCTD TIOIUCH N.0. ®amumus
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MPUWIOKEHME 2
®opMa THEBHHKA 0 NPAKTHKeE (3AMOJHIETCH HAa KAXKI0T0 00y4arouerocs)

OneHky 1o IpOU3BOJCTBEHHON MPAKTUKE BBICTABIIAIOTCS B JIHEBHUK IPOU3BOJICTBEHHOU
MPAKTUKHU (XapaKTEPUCTUKU MPOQPECCHOHAIBHON JEATEILHOCTH OOYyJaromIerocs Ha MPaKTUKE) C
yKa3aHHEM CO/IepP’KaHUs MPAKTUUYECKON paboThl, BBITOJHEHHBIX 00YYalOIIUMCS BO BpeMsi IPaKTH-
KM, IX 00beMa, KaueCTBa BBIMOJHEHUS B COOTBETCTBUHU C TEXHOJIOTHEH U (W) TpeOOBaHUSMHU Op-
TaHW3aIH, B KOTOPOI MPOXOAUIa MPAKTHKA.

'KIIOY MO
«Ceprueso-Ilocaackuii counajibHO-IKOHOMHUYECKHI TEXHUKYM»

JHEBHUK ITPAKTUKH

(bamumust, UM, OTYECTBO CTY/ICHTA)

Coemnanbaocts 46.02.01 «/JIokyMeHTAIIHOHHOE 00eceYyeHne YIIPABJICHUS U APXH-
BOBeE/ICHH €»

['pynma

PykoBoauTENh MPAKTUKU OT Y4EOHOTO 3aBE/ICHMUS:
JxosaeBa TarbsHa MropeBHa, mpenoaaBaTeb,

TCII:
(®UO, nomxHOCTD, TeIehHOH)

PykoBoauTenb NpakTUKU OT NPEANPUATHS:

TEII.
(®HO, nomxHOCTD, TENCHOH)

2019 rox
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MPOJIOJIKEHHE ITPUJTOKEHUSA 2

PYKOBOJAUTEJIb ITIPAKTUKHU

KpaeB Huxkomai AgaronseBud, u.o.qupexkropa CII COT
Teo.
(D®UO, momxHOCTH, TeNePOH)

1. 3aBeAyOIIHI PAKTUKOM:
PymsnaneB Anekcanap BrnaguMmuposud,
3aM. JupeKkTopa 1no YP,
(®UO, noKHOCTD, TeNe(POH)

2. PykoBouTeNb MPaKTUKUA OT y4eOHOTO 3aBEICHUS:
JxoBneBa TarbsgHa ropeBHa, mpenogaBaTeib
TEJI:

(D®UO, nomxHOCTH, TENePOH)

3. PykoBoauTenb NPaKTUKU OT MPEITPUSATH:

(®.1.0., 10mKHOCTH, TenedOoH)

4. KnaccHbIN pyKOBOJAUTEIb:
JxoBneBa TarbsgHa ropeBHa, mpenogaBaTeib
TEJ:

(D®UO, momxHOCTH, TENE)OH)
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MPOJIOJIKEHHE ITPUJTOKEHUSA 2

IMAMSATKA
o0yyaromemycsl, yObIBalomemMy Ha NPaKTHKY

IEPEJ HAYAJIOM ITPAKTHUKH
OOyyaromuiicst epel Ha4ajIoM MPAKTHKH 00s3aH MPUHATH Y9aCTHE B OPraHW3aI[HOHHOM CO-
OpaHHMM 1O MIPAKTHUKE.
[ToxyunTh THEBHUK, TPOTPaMMy MPAKTHKH U HAIIPaBJICHUE HA IPAKTHKY.
3anoyHUTh B TE€UEHHE COOpaHMs MO PYKOBOACTBOM PYKOBOAMTENS NMPAKTUKU OT Y4eOHOTO
3aBE/ICHHSI COOTBETCTBYIOIINE PA3/IEIIbl JHEBHHKA.
BbISICHUTE afjpec ¥ MapuIpyT CIEIOBAHUS K MECTY NMPAKTHUKU U JTOJHKHOCTHBIX JIMI] MM T1O/1-
paszesneHue, K KOTOpOMY JIOJDKEH 0OpaTUTHCS 10 MPUOBITHIO Ha PAKTHKY.
Hwmetsb npu cebe JOKYMEHTHI, TOATBEPKJAIOIINE JTUYHOCTD, 1151 0OpMIICHHS JTOTTycKa K Me-
CTYy IIPAKTUKH.
B cnydae oTkaza B opopMIIEHUH HA MPAKTHKY (IO JIIOOBIM CIIOPHBIM BOIIPOCaM) HEMEAJICHHO
CBSI3aTHCS C PYKOBOJICTBOM IPAKTUKU OT TEXHUKyMa

P O®POPMJIEHUU HA PABOYEE MECTO

N3y4nTh MHCTPYKIUIO U MOJYYUTH 3aUeT MO TEXHHKE O€30MacHOCTH U MOXKapHOU Oe3-
OIIACHOCTH, 3aIIOJIHUTh COOTBETCTBYIOIIMM pa3/iell JHEBHUKA U PACIUCATHCS B KypHAJE
M0 TEXHHUKE 0€30MacCHOCTH MO0 MECTY MPAKTUKH.

Bectu exxeHEBHBIE 3aIUCU B JHEBHUKE B COOTBETCTBUU C MAMATKOM.

E>xeHenenbHO MOANKMCHIBATH THEBHUK Y PYKOBOJIUTENS IO MECTY HAXOKIAEHUS MMPAKTUKU.
[TocTostHHO UMETh THEBHUK HA paboyeM MecTe U MPEeIbsIBIATh €ro I POBEPKU OTBET-
CTBEHHBIM JIULAM.

BpInoNHATE MHIMBUAYAIBbHBIE 3aJaHUS MOJ KOHTPOJEM PYKOBOIAUTEIEH IMPAKTUKU OT
OPENPUATHS U yUeOHOTr0 3aBe/ICHUS.

[Tocemare KOHCYIBTALUHU, TPOBOUMBIE PYKOBOIUTEIEM MPAKTUKU OT y4eOHOTO 3aBejie-
HUS.

Crporo cobmoaTh TpyIOBYIO JUCHUIUIMHY, TPaBUiIa TEXHUKH 0€30M1aCHOCTH, MOKapHOM
0€30MacHOCTH, MPOU3BOJICTBEHHON CAaHUTAPUU.

BrimonHsaTe TpeOOBaHMS BHYTPEHHETO paclopsiiKa MPeAnpusTUs (OpraHu3aiun).

C paspeuieHusi pyKOBOAUTENS MPAKTUKU OT MPEANPUATHS Y4aCTBOBAaTh B IPOU3BOJ-
CTBEHHBIX COBEILAHUSIX, IUIAHEPKAX U IPYTUX aIMUHUCTPATUBHBIX MEPOTPUATHUSIX.

ITO OKOHYAHUMH ITPAKTUKH

[IpenbsBUTH THEBHUK, PYKOBOJIUTENIO MPAKTUKHU MO MECTY MPOXOXKIACHUS NMPAKTUKH, 3aBeE-
PUTH NOANMCIMH U ITEYaTSIMHU BCE COOTBETCTBYIOIIME Pa3CIIbI.

3aBepUTh NOJIUCSAMU U MIEYATSIMH XapaKTEPUCTHUKY.

[TpuObITh B yueOHOE 3aBeICHUE U CATh JHEBHUK U XapaKTEPUCTUKY PYKOBOAUTEINIO MPAKTH-
KH.
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MPOJIOJIKEHHE ITPUJTOKEHUSA 2

JIMUHASA KAPTOYKA MHCTPYKTAXA

10 BE3OIIACHBIM METOJIAM PABOTBI, [IPOMCAHUTAPUU 1 ITIPOTUBOIIOXAPHOM BE3OIIACHOCTH

|. BBoAHBI MHCTPYKTAXK
[IpoBen MHKEHEp MO OXpaHe TPyAa U TEXHUKE 0€30IMacHOCTH

(®.1N.0.)
Iloamuce arta
NHcTpykTaxk mosyqu (a) U yCBOUI (a)
IHoanuce JlaTa

I1. IlepBuYHBI MHCTPYKTAK HA pabdo4eM MecTe
IIepeBenen Ha
(HaMMEHOBaHUE y4yacTKa, exa, OTAeNa U T.1.)

NHucTpykTaxk nposen (a)
(®.1.0.)
[Toanuce [ara

HNHcTpyKTaxX nmoiayyui (a) u ycBoud (a)
[Toanuck JlaTa

I11. Bropu4uHblii MHHCTPYKTa:K Ha padodeM MecTe
HuctpykTax nmposedn (a)
(®.N.0)

IHoanuce Jlata

HNHcTpyKTaX moiydr (a) U yCBOUII (a)
Iloamuce Jarta

V. Bropu4Hblif HHCTPYKTa:K Ha padoyeM mecTe
HNHucTpykTax nposen (a)

(d.N.0.)
[Toanuck Jara

HNHcTpyKkTax mosryqu (a) 1 yCBOMWI (a)
Iloamuce Jata
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ITPOJOJDKEHME ITIPAJIOKEHUSI 2

JHEBHUK INPOXOKAEHUSA ITPAKTUKHA

Ne IMoanuce pykoBoau-
Buabl BBINOTHEHHBIX PadoT Hdara 8 Teg?; o

IIM.02 Opranu3anusi apXUuBHOM U CNIPABOYHO-UH(GOPMALMOHHOMH PAadOTHI
10 JOKYMEHTAM OPraHu3aluu

1. |O3nakomuenue ¢ [TonoxenneM o0 IKCIEPTHON KOMHCCHH]
opranusanuu, MHCTpyKIuen 1o BeAEeHUI0 IEI0NPOU3BO/I
CTBa B OpraHU3alllH.

O3nakomienue ¢ IlepeuHeM CpOKOB XpaHEHUS TOKYMEH-
TOB OpraHU3ally, ONpEe/CHHE MPABHIBHOCTH €ro CO-
cTaBiIeHUS U 0O)OPMIICHUSI.

O3HaKOMIIEHHE U aHaIN3 MNpaBUIIBHOCTU COCTABJICHUSA U
o(OopMIIEHUS MPOTOKOJIOB 3aCeAaHU AKCIIEPTHON KOMHCH
cuu. CocraBneHue nporokoia 3acenanus JK.

O3HakoMyieHHE ¢ (OPMUPOBAHUEM J€Nl BPEMEHHOTIO, J10JI
FOBPEMEHHOTO U MTOCTOSIHHOTO CPOKOB XPAaHEHHUS U aHAIH3
MPaBIJIBHOCTH UX (OPMUPOBAHUS.

2 |O3nakomiieHHe ¢ 0hOPMIICHHEM JIe] BPEMEHHOTO, JI0JIT0-
BPEMEHHOTO M ITOCTOSHHOTO CPOKOB XpaHEHHs U aHaIu3
NPaBUIBLHOCTH UX OQOPMIICHHUS.

OdopmiieHre 3aBepUTETLHON HAIAMUCH, BHYTPEHHEH OIH-
cH, 00JI0KEK JIeJI HOCTOSIHHOTO U BPEMEHHOT'O XpaHEHUs!.

OdopmiieHre onucu el CTPYKTYpHOTO IMOJpa3/ieleHus]
KOHKPETHOTO YUPEXKIECHUS, OpraHU3aluu (IPEeIIpUsSTHS).

3 |OdopmieHne omucH AEN CTPYKTYPHOTO TMOApa3cIICHHS]
KOHKPETHOTO YUPEXKICHUS, OpTraHU3aluH (IPEeIIPUSTHS).

Odopmiierne KiacCu(PUKATOPOB KOHKPETHOTO YUPEKIIe-
HUsl, OpraHu3aluy (IpeanpUsThs).

CocTaBiieHre aKTa OIMMCAHUS APXUBHBIX TOKYMCHTOB, I1C-
[pepabOTKH OTHCEH.

CocTaBiieHHE 3aKa3a Ha BblJauy apXUBHBIX JOKYMEHTOB.

CocraBieHue peecTpa ONuceit Ae, TOKyMEHTOB.

4 (CocraBieHuE KapThI-3aMECTUTENS €AMHUL XPAHEHUS.

CocTraBiieHus akta 00 0OHapy>KEHUU apXUBHBIX JTOKYMEH-|
TOB.

3anojaHeHre KapTOYKU y4eTa HEOOHAPYKEHHBIX IOKYMEH-
TOB.

CocTaBiieHHEe MPOEKTa akTa 0TOOpa JOKYMEHTOB U JeN K
YHUYTOXKEHUIO IO UCTEUEHUHU CPOKA XPAHEHUS.

CocraBlicHHE aKTa O MOATBCPKACHUHU YHUUTOXCHUSA ICII.
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MPOAOJKEHUE ITPUIOKEHUS 2

Pabora ¢ cuctemoii 3IeKTPOHHOTO JOKYMEHTO000pOTA.

PaboTa ¢ 3eKTPOHHBIMH CHCTEMaMH apXUBHOTO JIENa.

O3nakomienue ¢ [Tonoxxenuem 00 apxuBe OpraHU3aluu U
ApXHMBHOM XPaHEHUH.

O3HaKOMJICHHE C YCTIOBHUSIMHU XpaHEHUsI TOKYMEHTOB B ap-
XUBE U MIPOBEICHHUE aHAJIM3a COOTBETCTBUS UX C HOpMa-
TUBHBIMU TPEOOBAHUSIMHU.

3auer
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MPOJIOJIKEHHE ITPUJTOKEHUSA 2

3AMEYAHUSA U TPEJJOKEHUSA
paboToaaTesis 0 COBEPIICHCTBOBAHUIO KaueCTBAa MOATOTOBKU CHEIUAINCTA U
OpraHU3aIMK MPOU3BOJCTBEHHOH (MMPOoheCcCHOHATHHON) TPAKTUKH
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IIpunoxenne 3

TUTyJbHBIH JUCT OTYETA

I'KIIOY MO
«Ceprueo-Ilocaackuii conuanbHO-3KOHOMUYECKUN TEXHUKYM)

CreuunanbHocTh 46.02.01 JIoKyMeHTAIIMOHHOE 00ecneYeHue VIIPABJICHUS U APXH-

BOBC/JICHHUC

OTYET

O IMPOXOKJIEHWU IMPON3BOJCTBEHHOM ITPAKTUKH

TIM.02 Opeanuzauus apxueHoil u CRPAGOUHO-UHDOPMAUUOHHOU DAOOH b
HO 0OKYMEHmMam op2aHu3auui

Cpok npoxoxnenus: ¢ 10.04.2019 no 15.04.2019

CrynenToM 2-To Kypca

®.1.0.

( HAaNMCHOBAHUEC OpraHuU3annu, V‘ID€}KII€HI/I$I)

OT4eT 3alMILEH «__ » 20 1. C OLIEHKOMU

PYKOBOI[I/ITCJ'IB IMPAKTUKH OT IIPCAIIPUATUA

YJieHbI KOMUCCHU:
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Pazpaboran TKIIOY MO CIT C3T

IIpenomaBarein

T.U. SIxoBieBa

MecTO paboThI

3aHUMaeMas JOJKHOCTh 1N.0. damumus
Pazpaboran
MECTO PadOThI 3aHUMaeMasi JI0JDKHOCTh N.0. ®amunus
DKcnepr
MeCTO paboThL 3aHUMaeMast JT0JKHOCTh N.0. Damunus
DKcrnepr
MeCTO paboThI 3aHUMaeMasi JOJDKHOCTh N.0. Qamunus
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