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yIpaBJIeHUS] M apXMBOBeJeHHE M METOAMYECKMMH DPEKOMEHIAIMSAMH II0 pa3pabdoTKe M peai3aluu
a/lalTUPOBAHHBIX 00PA30BaTENbHBIX IPOrPAMM CPEIHETO MPOPECCHOHATBHOTO 00pa30BaHMs, YTBEPKICHHBIX
nupekTopoM [lemaprameHTa rocyJapCTBEHHOW MOJIMTHKM B cdepe MOAroToBKM paboumx kagpoB u IO
Hayku Poccun ot 20 ampenst 2015 r. Ne 06-830.
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NNOACHUTEJIBHAS 3AIIMCKA

[Ipumepnass pabGouass oOpa3oBaTenbHas mnporpamMmma ydeOHoW mucnumumabel  OI1.03
MeHeqKMeHT TpeJHa3HaYeHa Il M3YYEHHUS OCHOB MEHEIKMEHTa — COBPEMEHHOW HayKu 00
OpraHM3ali ¥ YIPaBJICHUU IPOU3BOJICTBOM B YUPEKIEHUSX CpPEIHEro MpodhecCHOHATBLHOTO
obpaszoBanus mo crnenuanbHocTH 46.02.01 JlokyMeHTanMOHHOe oOOecrevyeHHe YNPaBJIeHUS] H
apXuBOBe/leHHe, PEATH3YIOMNUX O00pa30BaTEIbHYIO MIPOrpaMMy CpeaHero (IMOJHOT0) OOIIero
o0pa3zoBaHUsl, IPU MOATOTOBKE KBATHU(PHUIIMPOBAHHBIX pab0OUnX U CIIEHUAIMCTOB CPEIHETO 3BEHA.

[TpumepHast pabouast oOpa3zoBaTelibHasE TPOrpaMMa pa3padoTaHa B COOTBETCTBHUH C:

-denepanbHbiM 3ak0HOM OT 29 nexadpst 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
Denepanuny;

-I'ocynapcTBennoit nmporpammoii Poccutickoit deneparnun «/loctymHas cpena Ha 2011-2015
roJipl, yTBEpkKA€HHOHN nocTaHoBieHueM IIpaBurenscTBa Poccniickoit @eneparuu ot 17 mapra 2011
r. Ne 175;

-T'ocymapcTBenHoii mporpammoii Poccwuiickoit @enepannu «Pa3Butue o0Opa3oBaHUs» Ha
2013-2020 roxasl, yTBepkaAeHHOU pacnopspkenneM [IpaButenscTBa Poccuiickoit deneparuu ot 15
Mast 2013 r. Ne 792-p;

-ITonoxennemM o MpakTUKe OOYYarOIIMXCS, OCBAMBAIONIMX OCHOBHBIE MPO(ECCHOHATIbHBIC
o0Opa3oBaTeNnbHbIE MPOTPAMMBl CPEAHET0 MPOPECCHOHATBHOTO O0pa30BaHUSA, YTBEPKICHHBIM
npuka3zoM MuHuctepcTBa odpazoBanusi Hayku Poccutickoit ®eneparun ot 18 anpens 2013 1. Ne
291;

-IlopsinkoM opraHu3ani U OCYILECTBICHHS 00pa3oBaTelIbHOW JAEATEIBHOCTH IO
o0pa3oBaTeNbHBIM IPOrpaMMaM CpPEAHEro MPOo(ecCHOHAIBHOTO O00pa30BaHMs, YTBEPKICHHBIM
npuka3zoM MuHuctepcTBa oOpazoBanus u Hayku Poccuiickoii @enepanuu ot 14 mrons 2013 1. Ne
464;

-IlopsinkoM TpoBeleHUs] TOCYAApPCTBEHHOW HWTOTOBOHM arTecTaliud 1o 00pa3oBaTelbHBIM
nporpaMMaM  CpeIHEro  NpOQEecCHOHATBHOTO  O0pa30BaHMsA, YTBEPKACHHBIM  IPUKA30M
MunuctepcTBa o6pazoBanus U Hayku Poccuiickoit @enepanuu ot 16 aBrycta 2013 1. No 968;

-[lopsiakoM  mpUMEHEHWs  OpraHu3alMsIMH, OCYLIECTBISIONIMMU  00pa30BaTEIbHYIO
NeSITeNIbHOCTh, 3JIEKTPOHHOTO OOYy4YeHHSs, JMCTAHIMOHHBIX OO0pa30BaTENbHBIX TEXHOJIOTUN MpH
peanu3auy 00pazoBaTeIbHBIX MPOTPaMM, YTBEPKIACHHBIM MPUKAa30M MHHUCTEPCTBA 00pa3oBaHHS
u Hayku Poccuiickoii @enepaunu ot 9 auBaps 2014 1. Ne 2;

-Ilopsinxom mpuema rpaxjaaH Ha oOyueHHe HO 00pa3oBaTEIbHBIM MPOrpaMMaM CPEIHEro
npodecCuoHaIBHOTO 00pa30BaHMs, YTBEP)KIECHHBIM IpHUKa3oM MUHHCTEpCTBa 0O0pa3oBaHUS M
Hayku Poccuiickoit ®enepaunu ot 23 ssuBaps 2014 r. Ne 36;

-denepanbHblM  TOCYAApCTBEHHBIM  00pa3oBaTeNbHBIM  CTAaHJApPTOM  CPEAHETO
npodeccruoHaabHOro 00pa3zoBanus no creunanbHocTu 46.02.01 JlokymeHTanmonHoe o0ecrieyeHue
yIpaBIEHUS U apXUBOBEACHUE, YTBEPKICHHOIO MpHKazoM MuHHCTEpcTBAa 00pa30BaHUS U HAYKH
P® ot 11 aBrycra 2014 r. Ne 975;

-MeronuueckuMu  peKOMEHJAMsIMH IO pPa3padoTKe U pealu3aluy aJalnTHPOBAHHBIX
00pa3oBaTeNbHBIX NPOTPAMM CpEeIHEr0o NPOPECCHOHATBLHOTO 00pa3oBaHUs, YTBEP)KICHHBIX
nupekTopoM JlemapTameHTa rocy1apcTBEHHON MOJUTUKU B chepe MOArOTOBKU pabouuX KaapoB U
JITIO Hayku Poccun ot 20 ampenst 2015 r. Ne 06-830;

-[luceMmom MuHnoOpa3oBanus u Hayku P®D ot 03.18.2014 r. Ne 06-281«TpeboBanus k
OpraHu3an 00pa3oBaTeIbHOIO Mpolecca A O0ydeHHsS WHBAIMIOB W JIMII C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU 3/10POBbsI B MPOQECCHOHANIBHBIX 00pa30BaTeNIbHBIX OpPraHU3alMsIX, B TOM UYHUCIE
OCHAIIIEHHOCTH 00pa30BaTeIbHOTO MPOLIECCa»;

-TpebGoBanusMH K OpraHHM3alid 00Pa30BATEIHLHOTO TpoIlecca il O0OyUYeHUs] WHBAIUIOB U
JUIl C OTPAaHMYCHHBIMH BO3MOXHOCTSIMH 37I0POBbS B MPO(ECCHOHAIBHBIX 00pa3oBaTEeNIbHBIX
OpraHM3anusaxX, B TOM YMCJ€ OCHAIIEHHOCTH 00pa3oBaTesIbHOTO Mpolecca, (micbMmo [lenaprameHTa
noJAroToBku padouux kaapos u 1O Munucrepcra oOpasoBanus 1 Hayku Poccuiickoit @enepanumn
18 mapta 2014 r. Ne 06-281.



Vuebnas gucnummaa OI1.03 MeHeakMeHT wu3ydaeTcs B YUPEKACHUAX CPETHETO
npodeccuoHanpHOro obpaszoBanus (mamee — CIIO) ¢ yderoM pexkoMeHAanui BBIMICYKa3aHHBIX
JTOKYMEHTOB.

B y4eOHyr0 AMCHUITUHY BBEIEHA JOMOJHUTENbHAS TeMa «BHEIIHss U BHYTPEHHS cpena
OpraHu3alii», HalpaBJIeHHAas Ha pacCIIMpPEHUE 3HAHWA W YMEHHHA B OOJIAaCTH ONpEICTICHHS
($akTOpoB, OKa3bIBAIOIIMX BIUSHUE HAa PAOOTHUKOB OpTraHM3aIlMH, KaK COCTABHOM YacTH BCEX
(hakTOpOB OpraHu3alMK, W CIOCOOCTBYIOIIAS COIMAIBLHON M MPOGEeCcCHOHATHHOW aIanTaiuu
o0yyaromuxcss MHBAJIUAOB W obOyuatonmxcs ¢ OB3 ¢ menpio 3ammThl UX 3740pOBbS Ha paboumx
MecTax.

JlanHas mpuMepHas mporpaMma sIBJISIETCS aJanTHPOBAaHHOW oOpa3zoBaTeNbHAs MPOTPAMMOMN
JUTSL MHBAJIUIOB U O0yYaIONUXCS C OTPAaHMYEHHBIMU BO3MOXKHOCTSIMU 370poBbsi (OB3).
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1. MACIIOPT PABOYEM ITPOT'PAMMBI JIJUCHUTIJINHBI
1.1. Ob6aacTh NpUMEHEHHs POTrPAMMBbI

AnantupoBaHHas oOpa3oBarelibHas mporpamMma yaeonon aucrurnabel OI1.03 MenemkMeHT
(manee — IIporpamma) sBiSIETCS 4acThIO MPOrPAMMBI MMOJATOTOBKH CIIELHUATUCTOB CPEAHETO 3BEHA
(ITMCC3) ana mun ¢ BO3 u uaBanuaoB no cneruanbHocTH CIIO 46.02.01 «/lokymeHTanmoHHOE
olecreyeHne ynpaBjieHHsl M apXUBOBeICHUEY.

[Iporpamma y4eOHON IUCHUIUIMHBI MOXET OBbITh HCIONb30BaHA B JOIMOJHUTEIHHOM
npo¢eCCHOHATPHOM 00pa30BaHuH (B TporpaMMax MOBBIIICHUS KBaTU(UKAIIUN U TIEPETIOITOTOBKH) U
npoeCCUOHATBPHON MOJArOTOBKE pPAaOOTHUKOB B 00JAaCTH MEHEKMEHTAa NpPU HAIWYHHU CPEIHETO
(mosHOTO) O0IIIETO 00pa30BaHMS.

ApnantupoBaHHas oOpa3zoBaTelbHass MporpaMMa Y4eOHOM TUCHMIUIMHBI pa3paboTaHa c
ydqeToM TpeOoBaHW TPO(PECCHOHATBHOTO CTaHAApTa M B COOTBETCTBHM C OCOOCHHOCTSIMH
oOpa3oBartenbHbIX mMOTpeOHOCTeW wuWHBaMHIOB u Jjui OB3 ¢ ydeToM BO3MOXHOCTEH UX
Nncuxo(U3MYecKOro pa3BUTUS U METOJIMYECKUMHU PEKOMEHIAIMSIMHU Mo pa3paboTKe W peanu3aluu
aJlalTUPOBAHHBIX 00pa30BaTEIbHBIX MPOrpaMM CpPEIHEro MpodecCHOHAILHOrO 00pa30BaHus,
YTBEPKACHHBIX JUPEKTOpOM JlemapraMeHTa TOCyJapCTBEHHOM MOJUTHUKUA B cepe MOArOTOBKU
pabouux kagpos u 11O Hayku Poccun ot 20 anpenst 2015 1. Ne 06-830.

Beimyckauk, ocBouBmmii [IIICC3, nomken oOnagaTh oOOIIMMH  KOMIETEHIHSIMM,
BKJIIOYAIOIIUMH B c€0s1 CHOCOOHOCTB!

OK 1. TloHumarp CYHIHOCTHP M COIMAIBHYIO 3HAYMMOCTh CBOEHW Oyaymied mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBIA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIEATEIBHOCTh, BBIOMpATh THUIIOBBIE METOABI M
CIIOCOOBI BBITTOJIHEHUS MTPO(ECCHOHANBHBIX 33]1a4, OLICHUBATh UX 3()PEKTUBHOCTH U KaYECTBO.

OK 3. IlpuHuMaTh pelieHus B CTAaHAAPTHBIX U HECTAHAAPTHBIX CUTyalMsX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh TOWCK | HWCIOJb30BaHME WH(MOpMAIMK, HEOOXOOUMON st
3G (EKTUBHOTO BBIMOJIHEHUS TPOPECCHOHANBHBIX 3a7ad, NPOPECCHOHATBHOIO U JIMYHOCTHOTO
pa3BUTHS

OK 5. Hcnons3oBaTh nH(OPMAITMOHHO-KOMMYHUKAIIHOHHBIC TEXHOJIOTHH B
npodeccuoHanbHOM e TeIbHOCTH.

OK 6. Paboratb B KOJJIEKTHBE W KOoMaHOe, 3(P(GEeKTUBHO OOIIAThCA C KOJJIEraMH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pPAa0OTy UICHOB KOMaHABI (ITOJYHHEHHBIX),
pE3yNbTaT BHIOJIHEHUS 3a/1aHUH.

OK 8. CaMocTosTENTHHO ONpPENeNsaTh 3aaun Npo(hecCHOHAIBHOTO M TMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMO0Opa30BaHKEM, OCO3HAHHO MJIAHUPOBATh MOBBIIICHNE KBATU(UKALINH.

OK 9. OpuenTupoBaTbcs B YCIOBUSAX YaCTOH CMEHBI TEXHOJIOTUH B TNpodeccCHOHAIbHOM
NeSITeIbHOCTH.

BrinyckHuk, OCBOHUBIIHN TITICC3, JIOJDKEH 00Ja1aTh
npodeccHOHAIBHBIMH KOMIETEHUMAMH M TPYAOBbIMH (YHKIHMSMH, COOTBETCTBYIOUIMMH OC-
HOBHBIM
BUJaM PO eCcCUOHATBHON eI TeIbHOCTH:

IIK 1.1. KoopauaupoBate paboTy OopraHu3anuu (MPHEMHOM PYKOBOIUTENS), BECTH MPUEM
MTOCETUTENEM.

[IK 1.2. OcymecTBnats paboTy MO MOATOTOBKE U MPOBEACHUIO COBEIAHH, ETTOBBIX BCTPEY,
MPUEMOB U TIPE3CHTAIUN

[1K 1.4. OpranuszoBbsIBaTh pabouee MECTO CEeKpeTaps U pyKOBOAUTEIIS.

[IK 1.5.0popmnsiTe U perucTpupoBaTh OPraHU3AMMOHHO-PACTIOPSIUTEIBHBIC JTOKYMEHTHI,
KOHTPOJHPOBATH CPOKU MX UCTIOTHEHUSI.

[IK 1.6.06pabarbiBaTh BXOJANIME W MCXOIAIINE JOKYMEHTBI, CHCTEMAaTH3WPOBATh WX,
COCTaBJIATh HOMEHKIIATYPY JeN U (POPMUPOBATH JOKYMEHTHI B JIENA.



[IK 1.7. CamocrostenbHO paboTaTh C TOKYMEHTaMH, COJEPKAIMMH KOH(PHUIACHIIUATHHYIO
nH(pOPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAMH I10 INYHOMY COCTaBY.

[1K 1.8. OcymiecTBasaTh TenedoHHOE 00CITyKUBaHHUE, TPUHUMATD U TIepeaaBaTh (aKChl.

[IK 2.4. ObGecnieuynBaTh MpUEM M PALMOHAIBHOE pa3MEleHHE JOKYMEHTOB B apXuBe (B T.4.
JOKYMEHTOB I10 JINYHOMY COCTaBY).

[IK 2.5. Ob6ecnieunBaTh y4eT ¥ COXPAaHHOCTb JOKYMEHTOB B apXHUBE.

A/01.3 IIpuem u pacupeneneHue TeneGOHHBIX 3BOHKOB OpTaHU3AIIHH:

TJI1 [lepenanpasienue TeaeOHHBIX 3BOHKOB PYKOBOACTBY U COTPYAHUKAM OpPraHU3aLuU

HVY1Hcnonb3o0BaTh cpecTBa KOMMYHUKAIIMOHHOW OPITEXHUKHU JIJIsl MOJYYEHUS U Nepenayu
nHpopMaIuu.

HVY?2 CrnaxxuBaTh KOH(IMKTHBIE U CIIOKHBIE CUTYallMH MEKIMYHOCTHOT'O B3aUMOJICHCTBUSI.

H31 [IlpaBuna B3auMOAECHCTBUS C TApTHEPAMH, KIMEHTAMH, CPEACTBAMH MAacCOBOM
uHpopMaluu.

H32 Drtuka nemnosoro oOmeHus.

1.2. MecTO 1MCUMIVIMHBI B CTPYKTYpe a1aliTUPOBAHHOK 00pa30BaTe/IbHOM MPOrpaMMbl.
Juctummaa OI1.03 MeHepkKMEeHT BXOIUT B 00mIenpodecCHOHANBHBIN UKIL.

1.3. O0bexTHI NpodecCHOHANBHOI JesITeTbHOCTH BHINYCKHUKOB IPH U3YYEeHUHU AU CHHUILIMHBI.

Oo6bexTamu poheCCUOHATLHON AEATEIIbHOCTH B paMKaX U3y4yaeMOl TUCIUIUTMHBI SIBJISIOTCS:
- JOKYMEHTBI, CO3/IaHHbIE JIIOOBIM CIIOCOOOM TOKYMEHTHPOBAHUS;
- CUCTEMBI JJOKYMEHTAIMOHHOTO 00ECTIeUeH sl YIIpaBICHUS;
- CUCTEMBI NIEKTPOHHOTO JOKYMEHTOO0O0POTa;
- apXMUBHBIE TOKYMEHTBHI;
- IEPBUYHBIE TPYIOBBIE KOJUICKTHUBBI.

1.4. Lean u 321241 JUCHUIIMHBI, TPeOOBAHUS K Pe3yJIbTaTaM OCBOCHMS JUCHMILIJIMHBI.

B pesynbpTaTe ocBoeHHS y4eOHOW MUCIUIUIMHBI OO YJAIOIINIICS JOIKEH YMETh.
-YIpaBIATh KOHOIUKTAMU U CTPECCAMH B TIpoliecce MpodeCcCUOHATBHOM NesTeNbHOCTH,
-JIY1 — npoBoauTh aHam3 (GaKTOPOB BHYTPEHHEHW M BHEIIHEH CpeIbl OpraHU3aIlnu;

-I[Y2 — OPUMCHATH CTUJIb PYKOBOACTBA B 3aBUCUMOCTH OT CKJIAAbIBAIOIIUXCS OGCTOHTGHBCTB.

B pe3ynbrate 0cBOSHUS AUCHIUTIINHBI 00 yJaIONTUICS TOJDKEH 3HATH!
- XapaKTepHbIe YePThl COBPEMEHHOI'O MEHEIXKMEHTA;
- LIUKJI MEHEHKMEHTA;
- IpOLIeCC IPUHSTUS U Pea3allii yIPaBICHYECKUX PELICHHIH;
- nH(popMaIOHHOE 00eCTIeYeHIEe MEHEKMEHTA;
- I3 — (akTophl BHEIIHEW W BHYTPEHHEW CpeIbl OpPTaHM3allid M WX BIUSHUE Ha JCSITEIBHOCTH
OpraHu3alyu.

Beimyckauk, ocBouwBmmii  [IIICC3, pomkeH o0mamaTe OOIUMH KOMMETEHIHUSIMH,
BKJIIOYAIOIUMU B ce0sl CHOCOOHOCTH!

OK 1. [loHuMaTh CyHIIHOCTh M COLMANbHYIO 3HAYUMOCTh CBOEW Oyaymed mnpodeccuu,
MPOSIBIISITH K HEM YCTOWYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIBHOCTh, BBIOMpPATh THIIOBBIE METOIBI U
CIIOCOOBI BBIMTOJTHEHHUS MTPOPECCHOHABHBIX 3aJ1a4, OIEHUBATh X A()(PEKTUBHOCTH U KAa4eCTBO.

OK 3. IlpuHMMAThH pelIeHUs B CTaHIAPTHBIX M HECTAHJAPTHBIX CUTYAIMSX U HECTH 332 HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiaTh TMOWUCK ¥ UCHOJIb30BaHWE WHMOpPMANNUK, HEOOXOTUMOW st
3(PEeKTUBHOTO BBHITIOJIHEHHUSI TPOPECCHOHAIBHBIX 3a/1ad, MNPOGECCHOHATHHOTO W JINYHO , 0
pa3BHUTHS



OK 5. Ucnonb3oBarh MH(pOPMAITMOHHO-KOMMYHHUKAITHOHHBIC TEXHOJIOTHH B
npoeCcCUOHATLHON IEATEIIEHOCTH.

OK 6. Paborate B KOIEKTHBE U KoMaHAE, 3(PQPEeKTUBHO OOMATHCI C KOJUIETaMH,
PYKOBOJICTBOM, TMOTPEOUTEISIMH.

OK 7. Bbparp Ha ce0si OTBETCTBEHHOCTh 3a pPA0OTy WICHOB KOMaHABl (TOJIYMHEHHBIX),
pe3yibTaT BBIIOJHEHHUS 3aJaHUH.

OK 8. CamocCTOSATENbHO ONMpeaesTh 3aAa49i MPOoPECCHOHATIBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAThbCA CaMOO6paSOBaHI/I€M, OCO3HAHHO ITJIAaHUPOBATH MMOBLIIIICHUC KBaIII/Iq)I/IKaI_[I/II/I.

OK 9. OpueHTHpOBaThCS B YCIOBUSX YaCTOH CMEHBI TEXHOJOTHA B TpOodecCHOHATbHON
NeSITeIbHOCTH.

BrinmycKkHUK, OCBOHUBIINN IIIICC3, NOJDKEH o0JazaTh
NpodecCHOHAIBHBIMH KOMIIETEHIMAMHM M TPYAOBbIMH (YHKIHMSIMH, COOTBETCTBYIOLUIMMH OC-
HOBHBIM BUJIaM MPOGECCUOHATBHON NeSATEIbHOCTH:

IIK 1.1. KoopauaupoBate paboTy OopraHu3anuu (MPHEMHOM PYKOBOIMTENS), BECTH MPUEM
MTOCETUTENEM.

IIK 1.2. OcymecTBnaTs paboTy MO MOATOTOBKE U MPOBEACHUIO COBEIIAHHA, IETOBBIX BCTPEY,
MPUEMOB U TIPE3CHTAIUN

IIK 1.4. Opranu3oBbsIBaTh pabouee MECTO CEeKpeTaps U pyKOBOJUTEIIS.

[IK 1.5.0popmnsiTe U perucTpupoBaTh OPraHU3AMMOHHO-PACTIOPSIUTENBHBIC JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU X UCIOJIHEHUS.

[IK 1.6.006pabarbiBaTh BXOIAIIME W MCXOIAIINE JOKYMEHTBI, CHCTEMAaTH3WPOBATh WX,
COCTaBIISATh HOMEHKJIATYPY AeT U (HOpMUPOBATH JOKYMEHTHI B [N,

[IK 1.7. CamocrositenbHO paboTaTh C ITOKYMEHTaMH, COJEPKAIMMH KOH(PHUIACHIUATHHYIO
nH(OPMAIINIO, B TOM YHUCIIE C JOKYMEHTAaMH I10 INYHOMY COCTaBY.

[1K 1.8. OcymiecTBasaTh TenedoHHOE 00CITyKUBaHHUE, TPUHUMATD U TIepeaaBaTh (aKChl.

[IK 2.4. ObGecnieunBaTh MpPUEM M PALlMOHAIBHOE pa3MElIeHHE JOKYMEHTOB B apXuBe (B T.4.
JOKYMEHTOB I10 JINYHOMY COCTaBY).

[IK 2.5. Ob6ecnieunBaTh y4eT ¥ COXPAaHHOCTb JOKYMEHTOB B apXHUBE.

A/01.3 [Ipuem u pacupeneneHue TeaeGOHHBIX 3BOHKOB OpTaHU3AIIHH:

TJI1 [lepenanpasienue TeaeOHHBIX 3BOHKOB PYKOBOACTBY U COTPYAHUKAM OpPraHU3aLuU

HVY1Hcnonb3oBaTh cpecTBa KOMMYHUKAIIMOHHOW OPITEXHUKHU JIJIsl MOJYYEHUS M Nepeadu
uHpOopMaInu.

HY?2 CrnaxuBath KOHQIMKTHBIC B CIIOKHBIC CUTYAIIUH MEXITHYHOCTHOTO B3aUMOICHCTBUSI.

H31 [IlpaBuna B3aumonelcTBUA € NapTHEpaMH, KJIMEHTAMH, CpPEJICTBAMU MAacCOBOM
nHpopMaIuu.

H32 Dtuka nemnoBoro oOmieHus.

1.5. Kotu4ecTBO 4acoB Ha OCBOCHHME IPOrPaMMBbI AUCHHUIINHBI:

MaKCUMaJIbHOM y4eOHOM Harpy3ku odydvaromerocs: 114 gacoB, B TOM yucie:
00s13aTeNIbHON ayTUTOPHOM yueOHOI Harpy3Ku o0ydaromierocst 76 4acos;
CaMOCTOSITENIbHON paboThI o0ydarorierocs: 38 4acos.



2.CTPYKTYPA U COJEPKAHUE YUYEBHOM JUCHUATILIIMHBI

2.1.00beM y4eOHOM TMCHUILUIMHBI U BUAbI Y4eOHOM padoThI

Bua yueOHoii padoThl

O0BeM yacoB

MaxkcumanbHas yyeOHasi Harpy3ka (Bcero) 114
Oobs13aTesibHAs ayAUTOPHAsI yueOHasi HArpy3Ka (Bcero) 76
B TOM YHUCIJIC:
nabopaTopHbIe PaOOTHI -
MPAKTUYECKHUE 3aHATHS 20
mudepeHIpOBaHHBIN 3aUeT 2
KypcoBas pabota (mpoekT) (eciu npedycmompero) -
CamocTosTe/bHAsA padoTa odyyarouerocs (Bcero) 38

B TOM YHCIIE:
® TOJTrOTOBKA K BBHITIOJHEHHIO MPAKTUYECKUX padOT: KOHCIEKTHPOBAHUE,
nox00p MUIAKTUYECKUX MATepUalioB, aHAM3 U pedepUpOBaHIE METOIUYECKOM
U y4eOHOM JIUTepaTypbl MPHU BBIIOJHEHUU CUCTEMBI CAMOCTOATEIbHBIX PadOT
10 JIEKIIMOHHOMY KYpCY, TOJITOTOBKU COOOIIEHUH U TOKJIAI0B IO TEMaM;
® U3y4YyeHUE OTJCJIbHBIX TEM, BBIHECEHHBIX Ha CAMOCTOATEIHLHOE PaccMOT-
peHue;
® TIOJrOTOBKA K TECTHPOBAHUIO, COOECEIOBAHUIO;
® CO3JIaHUe MPE3CHTALNN, COCTABICHHE TIIOCCAPHS;
® TOBTOPEHHUE Pa3/EJIOB MPOTPAMMEI C IENbI0 MOATOTOBKH K PYyOSKHOU U
MPOMEXKYTOUYHOU aTTECTAILIUH.
TeMaTuka BHeayIMTOPHOI cAaMOCTOSITEJIbHOM PadOThI:
* Iloprpersl Benuuaiiiinx MmeHemkepoB (P.Y. Teinop, A. ®aiions, I
Dopn).
* Kakum nomkeH ObITh COBPEMEHHBIN MEHEKEP?
* Coobmenue «Bmusaue daktopoB cpenpl Ha 3ddexTuBHyo padory CII

* CocraBieHue rioccapus 1o TeMam.

* Omnwucanue NUKIa MEHEHKMEHTA JIJIsl KOHKPETHOM OpraHn3aluy.

* Co3paHue Npe3eHTaluy 10 TeEMaM.

* CouuHeHue-paccyxjeHue Ha TeMy: OQPQPEKTUBHOCTh HCIIOIb30BAHUSL
METOIOB YIIPABJIEHHS B KOHKPETHBIX CUTYaLIUsX.

*  Coobuenne «Bo3MOXXHOCTH HCIIOJIB30BaHUSI KOMMYHUKAITMOHHBIX CETEH
B OpraHu3alumn».

*  Coobuenue «[IpaBunbHas OpraHu3aus pabouero MecTa
PYKOBOJIUTEIS».

*  Coobuenne «J{okyMEHTHOE 3aKpeIryICHHE YIPaBICHYECKUX DPEHICHUN U
OpraHu3aiys J0KyMeHTOo000pOTa 10 X MCIIOJIHEHHUIOY.

o Jlokman «Mcnonab30BaHME TECTHPOBAHUS Uil  BBISIBICHUS TaKTHK
MOBEJCHUSI B KOH(QIIUKTE.

* Coobmenne Ha TeMmy: IlpumeHeHue cTwiIed pPyKOBOJCTBa B
OIIPEJICJIEHHBIX CUTYaIUSX.

Hrorosas arrectanus B hopme oup@epenyuposanrnozo 3auema




2.2. TemaTnueckuii nuian u coaep:xkanne Jucuunauabl OI1.03 MEHE/DKMEHT

HaumenoBanue pa3jaeiioB
U TeM

Coaeprxanue yueOHOro MaTepuaJa, JaboparopHblie padoThl M NPAKTHYECKHE 3aHATHSA,
caMoCTosiITeJIbHAsE padoTa 00y4arIMuXcs

O0BLeM
4acoB

YpoBenb
OCBOEHHA

1

4

Tema 1. CymHocTh ©
XapakTepHble 4epThl
COBPEMEHHOTI0
MEHEeIKMEeHTa

14

Ilonsmue meneddcmenma, e2o 3a0auu
npou3Bo0Ccmaa.
Ilonarne meHemxMeHTa. MEHEIKMEHT KaKk HayKa U HUCKYCCTBO. Llenu MeHeKMeHTa.

3amaun MeHeKMeHTa. Posib MEHEDKMEHTA B Pa3BUTHH COBPEMEHHOTO IPOU3BOJICTRA.

u poib 6 paseumuu COBPEMEHHO2O

2,3

Deontoyus ynpaenenueckou MulCu.

OcHOBHBIE TIOAXOABI K MEHEIKMEHTY. [loaxon Ha OCHOBE IIKOJ: IIKOJA HAYYHOTO
YIOpaBJICHUS, LIKOJA aJMUHUCTPATUBHOIO YIPABIEHHUS, IIKOJIA MOBEJACHUECKUX HAaYK,
IIKOJIa KOJMYECTBEHHBIX MeToAoB. IIpouneccHblidi moaxon. CuTyallMOHHBIA MOAXOJ.
CHCTEMHBIN MOAXO.

Hayuonanvnvie ocobennocmu meneodcmeHma.
PasButne menemxmenrta B fAnonuun, CIA u Poccun. CpaBHUTENBHAS XapaKTEPUCTUKA
aAMEpPUKAHCKOH Y AMOHCKOW MOJIETIe MEHEHKMEHTA

BHeayauropHasi camocTosiTe/ibHAsI padora:
e BrInonaHeHNe TOMANIHUX 3adaHuii o TeMe | (mpopaboTka KOHCTIEKTOB 3aHATHIA,
y4eOHOI1 TuTeparypsl);

e [loagroroButs goxmanbl: «Iloptpersl Benmuuakmux meHemkepoB (D.Y. Teitnop,
A. @ationp, I'. Dopm)».

e Hamucars MuHH-counHeHne «Kakum 1oKeH ObITh COBPEMEHHBIH MEHEIKEP?».

N

Tema 2.
BHYTPEHHSIsI
OpPraHu3aunu

BHemmngg wu
cpena

(Tema oobasnena 3a cuem
BAPUAMUBHOTL YaACML)

11

5,6

Xapaxmepucmuxa eHewinel u 6HympeHHel cpeobl OPeanu3ayuu.

[TonsaTHE «OKpyXaromas cpena oprauuzauun». GakTopbl BHEIIHEH CPElbl, UX COCTaB U
BIIMSIHUE Ha JIEATEIIBHOCTh OopraHu3anuu. @akTopsl BHYTPEHHEW Cpelbl, UX COCTaB U
BIIMSIHUE HA JESTCIBHOCTh OPraHU3aLUH.

Ananusz eHewHell u 6HympeHHell cpedbl OPeaHU3AyUU.
Metoapl aHanu3a BHemHEH W BHyTpeHHe# cpenpl. SWOT-ananu3, meroaumka ero
MIPOBEJICHUSI.

Ipakxmuuecxas paboma Ne 1 «Ananu3 enewrell u 6HympeHHell cpeobl OP2AHUZAYULY.
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BHeayauTopHasi camocTosiTeJibHAsA padora:
e BrimonHeHnue qoMamHUX 3aaHui 1Mo Teme 2 (MpopaboTKa KOHCIIEKTOB 3aHATHH,
y4eOHOI TUTEepaTyphl, MOATOTOBKA K MPAKTHYECKOMY 3aHSTHIO),

e CoobOmenue «Bnusaue ¢paktopoB cpensl Ha dpdexktuBHyro padoty CIT COTy; 2
e (CocTaBieHue TJI0ccapus o TeMeE. 1
Tema 3. DOyHKUUHA 30
MEHEZKMEHTA 9 | Luxn menedscmenma. 14
[Monstne 1wkn wmeHemkMmeHTa. llonartue ¢dyHkuus wmeHemxmenta. Kparkas
XapaKTepUCTUKa  (QYHKIHMM  MEHEI)KMEHTAa: IUIAaHUPOBAaHWE, OpraHU30BbIBaHUE,
MOTHBAIIHSI, KOHTPOJIb.
10 | Iinanuposanue 6 cucmeme meHeONCMeHMA.
Hasnauenue manupoBanus. BuIbsl MIaHUPOBAaHUS: TaKTUYECKOE, CTPAaTErHYECKOE,
Ou3Hec-TaHupoBaHue. TeXHOJIOTUsl CTPATErHYECKOro MIaHUPOBaHUS.
11,12 | Opeanusayuonmsie cmpykmypol YnpasieHus npeonpusmue.
[MonsiTne ®  SNEMEHTHl  OPTaHU3ANMOHHBIX  CTPYKTYp  yIpaBieHHs.  Bujsl
OpPTaHM3AIMOHHBIX CTPYKTYpP YHpPAaBIEHUS: HEPAPXUUECKUE U OPTraHUYECKUE CTPYKTYPHI
yIpaBICHUS, UX XapaKTEPUCTHKA.
13,14 | Momusayus.
[TonsTne MoTHBaNWMK. OJIEMEHTHl MOTHBAIIMM. OBOJIONUS TEOPUHA MOTHUBAIUU.
CopepxarenbHble Teopun MoTUBaluu. [IponeccyanbHble TEOPHUH MOTHBAIUH.
15 | Koumpoaw u e2o 6uobsi.
[TonsiTe W Ha3HaYeHHWE KOHTPOJA. Buabl KOHTPOJIA: HpeaBapUTEIbHbBIMA, TEKYIIUM,
3aKJIFOYUTEIIbHBIN.
16,17 | Ilpakxmuuecxkas paboma Ne 2, 3 «Auanuz cucmemvl MOMUBAYUU KOHKDEMHOU
Op2aHu3ayuuy.
18 | Ilpaxmuuecxasn paboma No 4 « Ananusz cucmemvl KOHMPOJsL KOHKPEMHOU OPCAHUSAYULY.
BHeaynuTopHasi caMmocTosiTeIbHAsI padoTa:
e BBINIOJIHCHUE JIOMAITHUX 33aJIaHui 110 TeMe 3 (mMpopaboTKa KOHCIIEKTOB 3aHSATHH,
yueOHOM TUTepaTyphl, MOArOTOBKA K MPAKTUUYECKUM 3aHITHSIM).
e [loxroroButh coobmieHne «OnucaHue MUKIA MEHEHKMEHTa ISl KOHKPETHOM
OpTaHM3AINN; 2
e [loaroTOBUTH MPE3EHTAIUIO IO TEME.
8
Tema 4. CucremMa MeTO10B 8
ylnpaBJeHus 19,20 | Xapaxmepucmukxa memooos ynpasieHusl. 4

Ilonstue meron YIIpaBJICHUA. Cucrema MCTOHOB YHPABJICHUA! AJIMHUHUCTPATHUBHBIC,
OKOHOMHWYCCKHE, CONHUAJIBHO-IICUXOJOIMYCCKHUE, HX XapaKTCPHUCTUKA. OcobenHocTi
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MMPUMCHCHUSA TCX WJIW MHBIX MCTOOOB YIIPABJICHUS.

21

Ilpakxmuueckas paboma Ne 5 «Ananu3z npedonoumumenbHOCMu Memo0o08 YNpasieHusLy.

BHeayauropHasi camocTosiTe/ibHAsi padora:
® [IOATOTOBUTH COYMHEHHE-pAcCyXIeHHE Ha TeMY: DPPEKTUBHOCTD
HCIIOJIb30BAHHUA MCTOIOB YINPABJIICHUA B KOHKPCTHBIX CUTYyallUAX.

Tema 5. KommyHnkauuu B
MEeHeIKMeHTe

O

22

Unghopmayus u kommynuxkayuu 6 meHeolcmenme.

[TonsiTie W HazHaueHWe WHGOpPMAIMM M KOMMYHHKAallUd B MEHEIDKMEHTE. Buibl
KOMMYyHHKalMil. KoOMMyHUKallMOHHBIM mponecc. OJIEMEHTHl KOMMYHUKALHOHHOIO
mporecca. bapbepsl B KOMMYHHKallMOHHOM mporecce. KoHbUIeHIIHaTbHOCTh
uHpopmanuu. Pazmenienre u coxpaHHOCTh HHPOPMALIUU B apXUBAX.

23

Kommynukayuonnvie cemu, ux xapakmepucmuka. Cpeocmea KOMMYHUKAYUOHHOLUL
Op2MexXHUKU.

KoMMyHHMKallMOHHBIE CETH B OpraHM3alMd. BuIbl KOMMYHHUKAIlMOHHBIX CETEH.
XapakTepucruka KOMMYHUKAIIMOHHBIX ceTel. Hcnonws3oBanue CpEeACTB
KOMMYHHMKAIIMOHHON OPITEXHUKU JJIs MOJIyYEHHs] U epeaayd HHQOpMaIHH.

24

Ipaxmuueckas paboma Ne 6 «Aunanuz cucmemvl KOMMYHUKAYUL 6 KOHKPEMHOU
Op2aHU3AYUULY.

BHeayautopHasi camocTosiTe/ibHAsi padora:
e BrINoaHEHNE TOMANIHUX 3a1aHui 10 TeMe 5 (mpopaboTKa KOHCTICKTOB 3aHATHIA,
y4eOHOM TUTepaTyphl, HOJATOTOBKA K MPAKTUIECKOMY 3aHSTHIO).
e [loaroroButk coobmieHNe «B0O3MOKHOCTH MCTIOIB30BaHUSI KOMMYHHKAIIMOHHBIX
ceTell B OpraHu3alumn;
e [loaAroToBUTH rIIOCCApUN 11O TEME.

Tema 6. JlesioBO€E 001IEHHE

25
26

Ilpasuna nposeodenusi 0enosvix beceod, cosewanuil, mMenrehOHHbIX NePeco8oPOs.
Icuxonoeusn u smuka 0en06020 0oweHUs.

JlenoBoe obuieHue: nousTue, HazHadeHue. Jlenosas Oecena: MOHATHE, BUABI, CTPYKTYpa,
npaBuia mnpoBeneHus. CoBellaHue: TOHATHE, CTPYKTypa, INpaBWiIa IPOBEICHUS.
TenedonHble meperoBopsl: MOHATHE, MpaBuia npoBeneHus. [Ipuem u pacnpenenenue
Tele()OHHBIX 3BOHKOB OpraHW3allMd: [EpeHANpaBiIeHUE TeIePOHHBIX 3BOHKOB
PYKOBOJCTBY U COTPYIHHUKAM OpraHU3aluu

Ilcuxonorust u stuKa AenoBoro obmeHus. [IpaBuna B3auMoJeicTBUs ¢ HMapTHEpaMH,
KJIMEHTaMH, CPeJICTBaMU MaccoBOM MHGOpMaIuu.

O PN

27

Ipaxmuyeckas paboma Ne 7 «IIposedenue 0enogvlx nepe2o8opos (0enosas uspa)».
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BueaynnTopHasi camocTosiTeIbHAsA padoTa:
e BrimonHeHue qOMaNIHUX 3aIaHui 110 TeMe 6 (MpopaboTKa KOHCIIEKTOB 3aHATHH,
yueOHOM TUTepaTyphl, MOATOTOBKA K MPAKTHYECKOMY 3aHSITHIO).
e [logroroButs coobuenue «llpaBunbHas opranuzanus pabodyero mecra
PYKOBOJUTEIIS;
e CocTaBuTh I10cCapuil 0 TEME.

Tema 7. IMpouecc
NMPUHATHS peleHu i

28
29

Ynpasnenuecroe pewenue. Memoowt u cnocoovl npuHaAmus peuieHutl.
VYmpaBieHYecKoe — pelieHue:  TOHATHE,  KiIacCUpUKamus.  DTambl
yIpaBIECHUYECKOr0 pemeHus. MeTopl IPUHATHS YIPABICHUYECKUX PEIICHU.

IMPUHATHUA

HOILDN

30

Ilpakmuueckaa paboma Ne 8 «Paspabomka u npumamue YnpasieH4ecKo2o peuleHus:
(Oenosas uepa)».

BHeayauropHasi camocTosiTe/ibHAsI padora:
e BrInongHeHNe TOMANIHUX 3aaHuii 1o TeMe 7 (mpopaboTKa KOHCTICKTOB 3aHATHIA,
yueOHOM TUTepaTyphl, MOATOTOBKA K MPAKTHYECKOMY 3aHSITHIO).
e [logroroButh cooOmieHne «/[OKyMEHTHOE 3aKpelieHHe YIPaBJICHUECKUX
pElIeHU U OpraHU3aIHs JOKYMEHTO000pOTa MO X UCTIOTHEHHIOY,
e (CocCTaBuUTh IJI0CCApHil TIO TEME.

Tema 8. VYnpasjeHue
KOH(JIUKTAMU 7
cTpeccamu

13

31
32
33

Kongpruxm: cywyynocmo, npuuunvl, knaccugpurayus. Cmpeccoi.

Kondmukr: mnonstue. Ilpuunmnsl koHpaukTOoB. Buasl kondmukrToB. IlocmencTBus
KOH(MIUKTOB. YMEHHE CriIaXuBaTh KOH(DIUKTHBIE ©  CIOXKHBIE  CUTYyallUd
MEXJIMYHOCTHOTO B3aummozeiictBus. Crtpeccol. IlocneactBust crpeccoB. MeToasl
060pbOBI CO CTpeccaMu.

34

IIpakxmuuecxas paboma Ne 9 « Ananuz KOHGIUKMHBIX CUMYayuil».

BueaynnTopHasi camocTosiTeIbHAsA padoTa:
e BrimonHeHue qoManHUX 3aaHui 10 TeMe 8 (MpopaboTKa KOHCIIEKTOB 3aHATHH,
yueOHOM TUTepaTyphl, MOArOTOBKA K MPAKTHUYECKOMY 3aHSITHIO).
e [logroroButh noknazn «Mcrnonb3oBaHWe TECTUPOBAHUS JIsi BBISBICHUS TaKTUK
MOBE/ICHUS B KOHDIUKTE;
e CocTaBuThb I10ccapuil o TEME.

[EEN

Tema 9. PykoBoactBoO:
BJIACTh U MAPTHEPCTBO

(Hobasnena 3a cuem
sapuamuenou yacmu I1P Ne

11

35

OcHosvl enacmu u erusnus. Jluoepcmeo.
Bnacts: nonarue. @opmsl Bnactu. JIngepcrso. Tunsl nuaepos. Kauectsa nuaepa.

36

Cmunu pykoeoocmea, ux xapakmepucmuxa.
Ctuib pyKOBOJCTBA: MOHATHE, Kiaccupukaus. OJHOMEpHbBIE CTHIIM PYKOBOJCTBA, X
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10) XapakTepucTuka. MHOromepHsle CTWIM PYKOBOJCTBA, MX XapakTepucruka Pemérka
MEHEKMEHTA.

37 | Ilpakmuueckas paboma Ne 10 « Onpeodenernue cmuiisi pyKo8OOCMBAy. 2
BHeaynuTopHasi caMocTosITeIbHAsI padoTa:
e BrimonHeHue qoManHuX 3a1aHui 1Mo Teme 9 (mpopaboTKa KOHCIIEKTOB 3aHSTHH,
y4eOHOI TUTepaTyphl, MOATOTOBKA K MPAKTUIECKOMY 3aHSITHIO).
® TIOJTOTOBUTH COOOIICHHE Ha TeMmy: I[IpuMeHeHHe CTuIe pPYKOBOJACTBA B
OTIpEe/ICTIEHHBIX CUTYAIUSX; 2
® COCTaBHTbH IJIOCCApHUH 1O TEME. 1
JAuddepenunpoBaHHbIi 38
3a4yer

JJist XapaKTepUCTUKU YPOBHS OCBOCHHUS YYeOHOI'O MaTepuasa UCIOIb3YIOTCS CICAYIOIUE 0003HAUYCHUS:

1 — o3HaKOMUTENHHBIH (y3HABaHNE paHEee N3YUYEHHBIX 00BEKTOB, CBOHCTB);

2 — penpoayKTUBHBIN (BRIIOTHEHUE IESTEIHLHOCTH M0 00pa3ily, HHCTPYKIIMH WIIH IO PYKOBOJCTBOM);

3 — NPOIYKTUBHBIN (IUTAHKPOBAHHE M CAMOCTOSTEIILHOE BBIMIOJHEHHE JISSITEIbHOCTH, PEellIeHNne MPOOIEMHBIX 3a/1a4).
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3. CHEHIMAJIBHBIE YCJIOBUA PEAJIM3ALIAN
PABOYEH ITPOI'PAMMBI JUCIIUIIJIMHDBI

3.1. O6pa3oBarejibHbIE TEXHOJIOTHHI

3.1.1. B yuyebHOM mpoliecce, TOMHMO JIEKIHI, KOTOpbIE COCTaBIAIOT 74% aylUTOPHBIX 3aHS-
THUH, UCTIONIB3YIOTCS. aKTHUBHBIC M MHTEPAKTHBHBIC ()OPMBI ITPOBEACHUS 3aHATUH. B coueTanun c BHea-
YIUTOPHOH CaMOCTOSTENbHOM paboTol 3TO CIOCOOCTBYET (POPMUPOBAHUIO U PAZBUTHIO OOIIUX U MPO-
(dheccroHaNbHBIX KOMITIETCHITNHN 00y4JaroImnXCs.

3.1.2. B cootBerctBuu ¢ tpedoBanusmMu ®I'OC CIIO no mpodeccun peanuszanus KOMIIETESHT-
HOCTHOT'O TOAX0/Ia MPEIyCMAaTPUBACT UCIIOIb30BaHUE B YI€OHOM MPOLIECCe aKTUBHBIX U MHTEPAKTUB-
HBIX ()OpM MIPOBEICHUS 3aHATUI: UCTIOIH30BAHUE IEKTPOHHBIX 00Pa30BaTEIBLHBIX PECYPCOB, TPYIIIO-
BBIX JINCKYCCHH, pa30opa KOHKPETHBIX CHUTYallMid W aHaju3a MPOU3BOACTBEHHBIX CHTYaIlUH, EIOBBIX
UTp, MHIUBUAYAJIbHBIX 3a/laHUIl B COYETAaHUHM C BHEAYIUTOPHOH pabOTON ¢ 1enbio (GOPMUPOBAHUS U
pa3BUTHs TpeOyeMbIX KOMIIETCHIIMN 00yYaromuXcs.

[Tpu mpoBeneHNM Y4eOHBIX 3aHSATHH HCIOJIB3YIOTCS MYJIbTHUMEIHMHbBIE KOMILJICKCHI, JIEKTPOH-
HbIC YYeOHUKHU U yueOHbIe TOCOOUs, afanTUPOBAHHBIC K O0yUYaIOIIMMCS ¢ OTPAaHUYCHHBIMH BO3MOKHO-
CTSIMH 3JIOPOBBSI.

3.1.3. Ilpu mpoBeaeHNN YYEOHBIX 3aHSATHUN HCIOJIB3YIOTCS CIEAYIOIIHE 00pa30oBaTEIbHBIC TEX-
HOJIOTHHM: TPAJMLMOHHAS, JHUYHOCTHO-OPUEHTUPOBAHHASA, MpOOIEeMHasi, UrpoBas, HH(OpPMAIIMOHHAS.
Bce TexHONOTHM aganTUpoBaHbl K 00y4YarOIIMMCSl WHBAIMAAM U JIAIAM C OTPAHWYCHHUSMHU BO3MOXKHO-
CTSIMH 3JI0OPOBBSI.

TpaauumoHHast TEXHOIOTUS 00Y4YEHHUsI OPUEHTHPOBAaHA HA Nepeaavyy 3HAHW, YMEHUNA U HaBbI-
koB. OHa oOecrieunBaeT yCBOCHUE yUYAIIUMICS COJEPKAaHUsI 0OyYeHUs, IPOBEPKY U OIICHKY €ro Kade-
CTBa Ha PENPOIYKTUBHOM ypoBHE. CyTh €ro COCTOMT B OOYYEHHUH IO CXEeMe: N3y4YeHHEe HOBOT'O — 3a-
KpeIyIeHHe — KOHTPOJIb — OIeHKa. [ JTaBHbIe METObI 00yUYeHHUs, JIeXKAIFe B OCHOBE 3TOW TEXHOJIO-
', — OOBSICHEHUE B COUYETAHHH C HATJISTHOCTBIO; BEAYIIUE BU/BI IEATEIFHOCTH YYaIIUXCsl — CIy-
IIaHUE W 3aTIOMUHAHKE; IJIaBHOE TpeOOBaHUE U OCHOBHOW KpuTepuil 3¢pdekTuBHOCTH — Oe301mmboy-
HOE BOCIIPOM3BEICHHWE M3YYCHHOr0. B paMKax TpaJWIIMOHHOW TEXHOJOTHMH 00y4aeMOMY OTBEICHEI
UCTIOTHUTENIbCKUE (DYHKIIMH PETPOIYKTUBHOTO Xapakrepa. JlaHHash TEXHOJOTHS 3KOHOMHUYHA, 00JIer-
yaeT 0O0ydJaroluMMcs TOHUMaHHME CJIOXHOTO MaTepuana, O0eCHeuyMBaeT JOCTaTOYHO 3(PQeKTHBHOE
yIpaBiieHHe 00pa30BaTEIbHO-BOCIIMTATEILHBIM IPOLIECCOM, B HEE OPTaHUYECKU BIHCHIBAIOTCS HOBBIC
CHOCOOBI U3JI0KEHUS 3HAHUH.

TexHONOTHS JTUYHOCTHO-OPHUEHTUPOBAHHOTO OOYUYSHMS IPENIoJaracT COo3JaHue INeaaroruye-
CKUX YCJIOBUH JJIsl BKJIFOYEHHUS KaXJIOTO YYEHHMKA B JAEATEIbHOCTb, COOTBETCTBYIOIIYIO 30HE €ro OJu-
KaWIero pa3BUTHs. TeXHOJIOTHs aJalTHBHOTO OOYYEHHs, MpEeIoiararomas riOKyro CUCTeMY opra-
HU3AIMH YIeOHBIX 3aHATUN C yYETOM MHIWBUIYAIBHBIX 0COOCHHOCTEH 00y4yaeMbIx. LleHTpamsHOE Me-
CTO B 3TOM TEXHOJIOTUU OTBOJUTCS 00y4yaeMOMY, €Tro JIesTeIbHOCTH, KayecTBaM ero JudHoctu. Ocoboe
BHUMaHHUE yjenseTcss (OpMUPOBAHUIO Y HUX YYEOHBIX YMECHUH.

ens mpoOiaeMHOTO OOyYEHHMS: pa3BUTHE WHTEUIEKTAa M TBOPYECKHUX CIOCOOHOCTEH 00yuaro-
muxcs; (GOpMUpPOBaHME NMPOYHBIX 3HAHMIA; MOBBIIICHHE MOTHBALIMK Y€pe3 SMOIMOHAIBHYIO OKPACKy
ypOKa; BOCIUTaHHWE aKTUBHOW juuHOCTH. Co3maBasi mpoOJeMHbIE CUTYallMd U OpPTraHU3ysd JesTellb-
HOCTh OOYYarOIIMXCS MO0 PEHICHUI0 YUEOHBIX Mpo0seM, 00eCIeunBaeTCsl ONTHMAIBHOE COYCTaHUE MX
CaMOCTOSITEIIbHOW TTOUCKOBOM JICATEIBHOCTH C YCBOCHUEM I'OTOBBIX BBIBOJIOB HAYKH.

BxittoueHne UrpoBBIX CUTYAIUi JiefaeT mpolecc 00y4eHnss HHTEPECHBIM, YIepKUBAaeT BHUMA-
Hue. Urpa GopMupyer TUIHOCTD, TOJTOTABIMBAs €€ K Pa3IMuHbIM BUIAM JIeSTeIbHOCTH. Mrpa, Biusis
Ha CKJIaJ(bIBAaHUE OTPE/ICIICHHBIX MMOBEICHYECKUX HABBIKOB, OTPaKaeT BEPOSTHOCTHOE Oyiyliee, oHa
BBICTYIIAeT KaK MHOTOCTOPOHHEE M BapHaTUBHOE MPUCIOCOOIeHNE K 3ToMy Oynymiemy. Takum obpa-
30M, nepedupast UTPOBbIE XOAbI - BAPUAHTHI, YEJIOBEK YUUTCS OPUEHTAIIHH.
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HNudopmanonHas TeXHOJIOTHS 00YYEHUsSI COBMEIIAET METO/bI, POU3BOACTBEHHbIE MPOIECCHI
U TIPOTPAMMHO-TEXHUUYECKUE CPEJICTBA, 0ObETUHEHHBIC B TEXHOJIOTHUECKYIO IIETIOUYKY, 00ecIeunBaio-
nryro c6op, o0paboTKy, XpaHEHHE, PACIIPOCTPAHEHHE U OTOOpakeHHe WHPOPMAIUU C IENbI0 CHIDKE-
HUSl TPYIOEMKOCTH IMPOLIECCOB HCIOIb30BAaHUS MHPOPMAIMOHHOTO PEcypca, a TakyKe MOBBIIICHUS UX
HAJISKHOCTH U OTIEPATUBHOCTH.

Cucrema ypoKOB COpUEHTHpPOBaHa Ha (OPMHUPOBAHHE aKTUBHOW JIMYHOCTH, MOTHBHUPOBAHHON
K caM0OOpa30BaHMIO, 00JIaAIONIei TOCTATOYHBIMU HABbIKAMU U MICUXOJIOTMUYECKUMHU YCTAHOBKAMH K
CaMOCTOSITENIbHOMY TIOUCKY, OTOOPY, aHAIU3y U UCIOJB30BaHUI0 HH(pOpMaLMU. DTO MOMOXET o0yya-
IOLIUMCS QIalITUPOBATHCS B MUPE, Iie 00beM MHPOPMAIUHU, PACTET B TEOMETPHUUECKON MPOrPEeCcCuH,
CaMOCTOSITEIbHOCTH MBIIUICHUS U HHAIIMATUBHOCTH, OT TOTOBHOCTH MPOSIBIIATH TBOPUECKHMA MOJIXOI K
JIey, UCKaTh HECTAHIAPTHBIE CIIOCOOBI PEIICHHS TIPOOIIEM.

B 1o xe Bpems Ha ypokax W BO BHEYPOUHOU paboTe HCIOnb3yeTcs paboTa B MallbIX TPYIIIax
(oOyuyenne B corpynHudectse). CoBMecCTHasl paboTa, KOTOPYIO KaXIbIii OO0ydYarOUIUICS UCIOIB3YET
JU1s1 COOCTBEHHOTO OOY4YEeHUS U 00yUEHHUS OKPYKAIOIINX, pa3BUBACT YMEHHE OOIIAThCs, CAyMIaTh, KOJI-
JIEKTUBHO pelIaTh IpoOsieMbl, JOCTUTaTh B3auMonoHUMaHus. [loBbllaeTcs ypoBeHb SMIIATUH, pPa3BU-
BaeTCs yMEHHUE B3TJISIHYTh HA MHp TJIa3aMU JPYTroro 4einoBeka. B paboTy BoBIeKaroTcs Bce 00ydaro-
muecs. PaboTa B Masoif rpymmne CHUMaeT CTpax IHepen HeynadaMu y O6osee caalObixX U JeNaeT IpoyuHee
3HaHUS 00Jiee CUIBLHBIX O0YYaIOUINXCs, IPOUCXOANT B3aMHOE OOOTallleHHe UX B TPYIIE, OHH 0OMe-
HUBAIOTCS 3HAHUSMHU U Pa3HBIMH CTIOCOOaMU JCHCTBUH.

[TpakTHKO-OPHEHTUPOBAHHBIE W MPOOJIEMHBIC 3aJ]aHUsl, BHITIOJHEHHE PAa3HOYPOBHEBBHIX 3a/1a-
HUH, TECTOB, YCTHBIN orpoc u Oecena, 00cyXIeHne, KaK U MOJrOTOBKA COOOIICHUN U JTOKIAI0B SBIIS-
€TCsl HEOTheMJIEMOM YacThl0 y4eOHOT 0 Ipolecca.

JIJis OLIEHKU NOCTIOKEHUH O0Yy4aronuxcs M0 U3YYSHHUIO NUCHUTUIMHBI TUNIAHUPYETCS MCIIONIB30-
BaTh TEKYIIUN KOHTPOJIb 3HAHWUU. TeKkynuii KOHTPOJIb MPOBOJAUTCS C LIEJIbIO MPOBEPKU U OLICHKH YCBO-
eHusl 00ydJarIuMucs y4eOHOro MaTepuasia B Mpolecce U3y4eHUs] TeMbl U HOCUT CTUMYJIUPYIOLIUH,
KOPPEKTUPYIOIIMM U BOCIIUTATENIbHBIA XapakTep. TeKylui KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISAETCSA
B IIPOLIECCE TIPOBEICHUS TEOPETUUECKUX M MPAKTHYECKUX 3aHATUI B (hOpME YCTHOTO OMpoca, TeCTUPO-
BaHUsI, PEIICHUS TIPOU3BOACTBEHHBIX CUTYAIlMH M MPAKTHYECKUX 3a/IaHU, KPOCCBOPAOB, a TAKXKE BbI-
MOJIHEHUS! MHAUBHUIYaJIbHBIX pa0OT U JOMAaIIHUX 3aJaHUl, CAMOCTOSTEIbHON BHEAYTUTOPHOU pabOTHI.

Py0OexHbIii KOHTPOIIb MPOBOAUTCS C IIENBI0 MPOBEPKH U OICHKH YCBOEHUSI O0YYarOIIUMUCS
ydeOHOro MaTepuasia o u3ydeHHo Teme. Bo3moxkHas gopma pyOeKHOT0 KOHTpOJIsA — cobecenona-
HUE, MUCbMEHHbIE OTBETHl HAa BOMPOCHI, TECTUPOBAHHUE, BBHIMOIHEHHE MpPaKTUYecKoil paboTsl. Popma
KOHTPOJISL Ui OOy4aroUuIuxXcs yCTaHABIMBACTCS C YYETOM WX HHIUBUIAYATbHBIX MCUXO(DU3MUECKUX
0coOeHHOCTEH.

[TpomexxyTounasi arrectamusi oOyJaronuxcsi ocymecTBisiercs: B hopme nuddepeHmpoBaHHO-
ro 3a4eTa B BUJAE TeCTHpoBaHUs. DopMa U BpeMs MPOBEACHUS MTPOMEKYTOUHON aTTeCTalluu AJis 00y-
YAIOMINXCS WHBAJIUIOB U O0YUYAIONIUXCS ¢ OTPAaHUYCHHBIME BO3MOYKHOCTSIMU 3/I0POBbSI YCTaHABIIMBA-
€TCsl C YYeTOM HHAMBHAYaJIbHBIX, McUXodu3nueckux ocobeHHoctei. [Ipm HeoOXoaumocTu mpeno-
CTaBJISIETCA JOTIOJIHUTEIHLHOE BpeMs JIJIsl IIOJTOTOBKU OTBETA Ha 3a4eT.
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AKTHBHbIE 1 HHTePAKTHBHbIE GOPMbI IPOBEACHUA 3AHATHIA,
HCII0JIb3yeMble B y4eOHOM mpouecce

Bua |Hcnosab3yemble aKTHBHbIE U HHTEP- Paspaborannbie yueOHO-
CeMeCTp 3aHATUA | aKTHBHBIE (l)ole,l NpoBeJAeHH 3a- METOANYCCKUEC MaTepHaJIbl,
* HATHI o0ecrneynBaOIIMe peajn3anuio

¢opmbI poBeIeHNs 3AaHATHIH

I'pynmoBeie  nuckyccuu, paszbop Meronnyeckue yka3zaHUs ISl TIpOBe-
[POU3BOJICTBEHHBIX  CUTYyallMd, WC-| JIEHUS CAMOCTOSITENBHBIX PadOT, TPO-
Mosib30BaHue MHTEpHET-pecypcoB, Te- M3BOJACTBEHHBIE CHUTYallMOHHBIE 3aj1a-
CTUPOBAHUE, YCTHBHIN WM MUCbMEHHBIN HUS, TMEpeYeHb WHTEPHET-PECYPCOB,
OIpoOcC, MPOCMOTP U pazdop (oOCyke- TeCTOBBIC 3aJaHMs, BOMPOCH K THCh-
HUe) BUIeOPParMeHTOB. MEHHOMY WJIM YCTHOMY OIIPOCY, TIpe-
3eHTalMu MO0 TeMaM Kypca, Mpe3eHTa-
IIUU ¥ BUI€OPArMEHTHI, KPOCCBOP/IBL.

1,2

Pa30op mpou3BOACTBEHHBIX CHUTya- MeToanyeckre yKazaHus AJsl IpOBe-
Ui,  Wcroyib30BaHMEe  VIHTEpHET-| JeHMS CaMOCTOSTEIbHBIX paboT, HH-
pecypcoB, TpocMOTp M pa3bop (00-| CTPYKUMOHHBIE KapThl (METOAWYECKHE
I13  |cyxxneHue) BUAEO(PPArMEHTOB, MAEJO- YKa3aHUs) JJIS NMPOBEACHUS MpaKTHUe-

Basl Urpa. CKUX paboT, TmepedyeHb WHTEPHET-
pECypCOB, MpEe3eHTAlUN U BUIEO]par-
MCHTHI.

*) JI — nexiuu, 113 — mpakTu4eckue 3aHsTHSI.

3.2. TpeOoBaHUsI K MUHUMAJIbHOMY MaTepHAJbHO-TeXHHYECKOMY 00ecleYeHn 0
Peanu3zanus mporpaMMbl AUCUUIUIMHBI TPEOYET HAMUYHS y4eOHOro KabuHeTa « MeHeIKMEHTay.

3.2.1.000pynoBanne y4eOHOro KaOuHeTa:

- MOCAJI0YHBIE MECTA TI0 KOJMYECTBY OOYJAIOIINXCS ¢ y9eTOM KojimdecTBa MecT 11t OB3;

- pabouee MeCTO MpenoaBaTes;

- KOMIUIEKT Y4eOHO-HAIJBSIIHBIX TOCOOuH (YICOHMKH, KapTOYKH, BUACOPPArMEHTHI, MPE3CHTAINH, Pa3-
JATOYHBIN MaTepHa);

- HHTEpaKTUBHAS J10CKa;

- TEJIEBU30D;

- reneoH, TeneoHHAs CTaHITUs, KOHIIEHTPaTOp;,

- CTeHJ JUIsl u3ydeHus npasuil Th.

3.2.2. TexHH4YeCKHe CPeACTBA 00y4YeHu s :
- KOMITBIOTEP C JINIICH3MOHHBIM ITPOrPaMMHBIM 00eCTIedeHUEM;
- UHTEpaKTUBHAS JOCKA;
- TEJICBHU30D;
- TeneoH, TeneOHHAs CTaHIHs, KOHIICHTPATOP.

[TpoBenenne pyOoeXHOTO M MPOMEKYTOYHOT'O KOHTPOJISI YPOBHS YCBOCHUS 3HAHUH IO pasjenam
JUCLUTUTMHBI PEKOMEHIYeTCsl IPOBOIUTH B KOMIIBIOTEPHOM KJIacce.

B xabuneTe npemycMoTpeHo:
-AJs JIMI ¢ HApYLIeHHeM CJIyXa: HaJM4ue ayJUOTEeXHUKU (KOJOHKHU, HAyITHUKH, (TAapHUTYpA), BUAECO-
TEXHHUKH (MHTEpaKTHBHAS JIOCKa M TEJIEBU30D), TOKYMEHT-KaMepa, (popMbl 3JIEKTPOHHBIX JOKYMEHTOB,
(opMBI C yBETHUEHHBIM IIEUYATHBIM IIPU(TOM.
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-1JIs1 CJIA00BHIASIIMX 00YYAIOIIMXCH: HATMYNE UHTEPAKTUBHOM TOCKU U JOKYMEHT-KaMepbl, 3KpaHHON
JyIsl JUIsl IPOCMOTpa MaTepUalOB HA MOHUTOPE, TEIEBU30PA, IEYATHBIX (JOPM C YBEIMYEHHBIM HIpUQ-
TOM, ITPOTrPAMM-CHUHTE3AaTOPOB peUH (JIEKTPOHHBIN TUKTOD).

-7 00y4aoIMXCs ¢ HAPYIIEHUSMH ONOPHO-ABUIaTeIbHOI0 anmnapara: opraHu3oBaHa 0e30apbep-
Has cpesia, NOAbEMHO-TIOBOPOTHBIE CTYJIbsl U NIEPEIBUKHBIE MAPTHl C UCTOUHUKOM MUTAHUS, BUPTYyallb-
Hasl SKpaHHas KJIaBUarypa.

3.3. UndopmanmnonHoe odecrieyeHne 00y4eHus:

OOyuaroniuecs: ¢ OTpaHUICHHBIMUA BO3MOYKHOCTSIMH 37I0POBBSI, B OTJIHYUE OT OCTAIBHBIX, HMEIOT
CBOM cCrenupuIecKue 0COOEHHOCTH BOCTIPUSTHS, TePepadOTKH MaTepuasa, BBITIOTHEHHS TPOMEKYTOU-
HBIX U UTOTOBBIX ()OPM KOHTPOJIs 3HaHWH. OHH JOIDKHBI OBITh 00ECTICUEHBI:
- J1s1 JIM1L ¢ HAPYIIEHUsIMU 3PeHuUst:

-B TIEYaTHOU (popMe yBEITMYCHHBIM MIPUPTOM;

-B (JOpME IEKTPOHHOTO TOKYMEHTA;

-B ¢hopme ayauoBuacodaiina,
- JI1s1 M1 ¢ HAPYIIEHUsIMU ¢J1yXa nHpopMauus mpeaocTaBIIsIeTCs:

-B ie4aTHOU (popme miH B popMe JIEKTPOHHOTO TOKYMEHTA;
- JIs1 M1l ¢ HAPYIIEHUSIMU OMOPHO-ABUIATEJILHOI0 annapaTa uH(popMamus npeIocTaBiaseTcs:

-B TIe4aTHOU popme;

-B (JOpME IEKTPOHHOTO TOKYMEHTA;

-B ¢hopme ayauoBuacodaiina.

Ilepeuenb pekoMeHyeMbIX y4eOHBbIX u3aaHuii, MHTepHeT-pecypcos,
JAOMOJIHUTEJILHOM JTUTEPATyPhI
OcHOBHbIE HCTOYHUKH:
1. Jpauéra E.JI., FOnukoB JL.1. MenemxmeHT: Y4e0. mocobue s CTyA. YUpexkIAeHUu! cpel. mpod.
obpazoBanus. — M.: U3narensckuii ieHTp «Akanemusi», 2014. — 288 c.
2. Kocemun A.Jl., Ceuntuukmii H.B., Kocemuna E.A. MeHemkMeHT: yueOHHK. — M.:
N3naTensckuii neHTp «Akagemusi», 2014.

JlonoTHUTeIbHbIE HCTOYHUKH:
1. Jpauésa E.JI., FOnuxoB JI.U. Menemxment. [lpaktukym: Yue6. mocobue ans CTy. yUpexkIeHHHA
cpen. mpod. obpazoBanus. — M.: M3naTensckuii eHTp «Akagemusi», 2014. — 304 c.
2. Kocemun A.Jl., CBuntunkuii H.B., Kocemuna E.A. Menemxment: Ilpaktukym. — M.:
N3naTensckuii neHTp «Akagemusi», 2014.

INTERNET-PECYPCBI:
1. DrnekTpoHHBIH pecypc «DKOHOMUYECKH nopTam dopma rocTyna: WWW.eCoNnomicus.ru
2. DneKTpoHHBIHN pecypc «DenepanbHbIii 00pa3oBaTebHBINA MOpTal «IKOHOMUKA. COIMOIOTHS.
Menemxment. @opma nocryma: Www.ecsocman.edu.ru
3. http://www.mevriz.ru/ «MenemxmenT B Poccun u 3a pyoeskom»
4. http://www.cfin.ru «KopropaTHBHBIN MEHEIKMEHT

3.4. KaapoBoe obecneueHue

TpeboBanus Kk KBaNU(UKAIIUU NEAATOTMYECKUX (MHXKEHEPHO-TIEAarornuecKux) Kaapos, odecre-
YUBAIOMIMX OOyYeHHE: BhICIIEe MPoecCHoHAIbHOE 00pa30BaHKE, COOTBETCTBYIONIEE MPOPIIIIO yueo-
HOW JMcUUIUIMHBL Bce memarormdeckue pabOTHUKHM JOJDKHBI POUTH oOydeHue aiisi paboThl ¢ o0yya-
IOIIMMHUCS HHBAJUIAMH W JIMIAMH C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3/10pOBbs. [Ipn HEoOXoanmocTn
paboTa COBMECTHO C MEAAroroM-TICUX0JI0TOM.
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4. KOHTPOJIb U OLIEHKA Pe3yJIbTATOB OCBOCHUS Y4eOHOM TN CHUNIUHBI

KonTpons u oneHka pe3ynbTaToB ocBoeHHs yueOHOH nuctumuuasl OI1.03 MeHnemxMeHT
OCYILECTBIISICTCS IMPENOoaBaTelieM B IPOLECCE MPOBEACHUS NMPAKTUUYECKUX 3aHATUM, TECTUPOBaHUS,
Oecenpl, pelIeHUs] MPOOJEMHBIX CHUTYalluid, YCTHOTO M MUCBMEHHOTO OIPOCa, a TAKXKE BBITOJHEHHS
00y4aroIMUMUCs MHIUBUIYaIbHbBIX 3aJaHUH IO CAMOCTOSITENIbHOW BHEAYAUTOPHON pabore.

OreHka KauecTBa OCBOCHUS y4eOHOM MPOrpaMMbl BKIIIOYAET TEKYIIUNA KOHTPOJIb YCIIEBAEMOCTH,
PYOEKHBIH KOHTPOJIb M MPOMEXYTOUHYIO aTTECTALlMI0 I10 UTOraM OCBOCHMs y4eOHOH AMCUUIUIUHBI B
dopme nuddepeHIIMPOBaHHOTO 3a4eTa.

Jlnst 00y4daromerocst MHBaIUa Wik 00y4yaroIerocsi ¢ OrpaHU4eHHbIMU BO3MOKHOCTSIMU 3710pO-
Bbsl PEKOMEH/IYEeTCsl OCYIIECTBICHNE BXOJIHOT0 KOHTPOJISA, Ha3HAaYEHHUE KOTOPOTO COCTOUT B OTIpe/iene-
HUU €T0 CIOCOOHOCTEH, 0COOEHHOCTEH BOCHPHUATHS M TOTOBHOCTH K OCBOCHHMIO Y4€OHOTO Marepuara.
dopma BXOJHOTO KOHTPOJS AJIsi 0OYHYaAIOIIMXCS WHBAIUIOB M O0YYArOIIUXCSl C OTPAHUYECHHBIMU BO3-
MOYKHOCTSIMHM 370pPOBbsl YCTAQHABJIMBACTCS C Y4€TOM HMHIUBUAYAIbHBIX MCUXO(U3UYECKHX OCOOEHHO-
cTen

. YCTHO,
. MUCHhMEHHO Ha Oymare,

. MUCHbMEHHO Ha KOMITBIOTEDE,
. B (hopme TeCTUpOBAHHMS | T.II.

[Tpu HEoOX0aUMOCTH 00YYAIOIIMMCS ITPEIOCTABIIAETCS TOMOTHUTENIbHOE BpeMsl JUIsl TOITOTOB-
KU OTBETA.

Texkymmii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIIAECTCS B MPOIECCe MPOBEACHUS MPAKTUUECKUX
3aHATUH, co0ece0OBaHUs U BBIOJHEHUS JOMAIIHUX 33JaHUN — CAMOCTOATEIbHOM BHEAyTUTOPHOH pa-
60Tb1. Tekymuii KOHTPOJIb MPOBOJUTCS MPENOAaBaTEIEM CIECAYIOIUMU GOopMaMHu U METOJaMH: YCTHBII
OTIPOC, TECTUPOBAHUE, PEIICHUE MTPOU3BOICTBECHHBIX (ITPOOJIEMHBIX) CUTYaIuil, Oecena, pereHne Kpoc-
CBOPJIOB, 3alllUTa MPAaKTHUYECKUX PabOT, MPOBEpPKA BBIMOIHEHHBIX CAMOCTOSATEIbHBIX BHEAYAUTOPHBIX
pabor.

Texyiuit KOHTPOJIb yCIIEBAEMOCTH JJIsi 00YUYaIOIIUXCsl MHBAJIMJOB U 00Y4YaIOIIUXCSl C OIpaHu-
YEHHBIMU BO3MOXXHOCTSIMU 37I0POBbS TIO3BOJISIET CBOEBPEMEHHO BBISIBUTH 3aTPYIHEHUS U OTCTaBaHHE B
OOy4eHHH U BHECTH KOPPEKTUBBI B YUEOHYIO JesATENbHOCTh. DopMa KOHTPOJIS Uid O0ydaroniuxcs
YCTAQHABJIMBACTCS C YYETOM MX HHIUBUAYAJIbHBIX ICUXO(PU3NIECKUX OCOOCHHOCTEH.

IIpoMexxyTouHasi aTTecTanusi oOyJarOIIMXCsl oCymecTBiseTcs B dopme auddepeHnnpoBan-
Horo 3adera. ®opMa MPOMEKYTOUHOM aTTecTalMu JUIsi 00y4aroIuXcs MHBAJIUIOB U OOYUYAIOIIMXCS C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMHU 370POBbSI YCTAaHABIMBACTCS C yYETOM MHIWBUIYaIbHBIX MCUXO(DU3H-
YECKUX OCOOCHHOCTEH, (YCTHO, MMCHbMEHHO Ha Oymare, MMCbMEHHO Ha KOMITBIOTEpE, B OPME TECTUPO-
BaHUS M T.II.)

[Tpu HE0OXOAMMOCTH PEKOMEHIYeTCsl MMPEAYCMOTPETh JUIsl HUX YBEJIMYEHUE BPEMEHH Ha TOJ-
TOTOBKY K 3a4e€TaM M 3K3aMeHaM, a TaKXe MPEeJAO0CTaBIsATh JONOJHUTE]bHOE BpeMsl I MOAT0TOBKH
0oTBeTa Ha (P PepeHIIHPOBAHHOM 3a4eTe.

Bo3MokHO ycTaHOBJIeHHE 00pa30BaTe/JIbHOM OpPraHu3anvedl MHAUBUAYAJIbHBIX rpaduKkoB
NPOXO0KIeHUS] MPOMEKYTOUHOM aTTecTAMM 00YJaIOIMMICS UHBATHIAMHA U 00YJalOLUIMMHUCS C OTpa-
HUYCHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

[Tpu HeoOxoauMocCTH s 00ydaroumMxcs UHBAaJIUAOB U 00yJaromuxcst
C OrpaHUYEHHBIMU BO3MOXKHOCTSMHU 3/I0POBbSI IPOMEXKYTOUHAS aTTECTAIUSI MOXKET MPOBOJUTHCS B He-
CKOJIbKO 3TanoB. /{111 3TOro peKkoMeHIyeTCs HCII0JIb30BaTh Py0e:KHbIH KOHTPOJIb, KOTOPBIN SBISETCS
KOHTPOJIbHOM TOYKOM HO 3aBEepIICHMIO U3YyUEHHUs pas3zelia WIM TeMbl AUCUUIUIUHBL, C IeJIbI0 OlleHUBa-
HUS YPOBHSI OCBOEHUS IIPOTPAMMHOT0 marepuaia. PyOexHbIi KOHTPOJb TMPOBOAUTCS B Qopme
MPaKTUYECKOU paboThl (MMCHbMEHHO WM YCTHO).

®opMbI U CPOK NMPOBeIEHUS PYOEKHOI0 KOHTPOJIS ONPECIISIOTCS MPENoaBaTeieM ¢ yde-
TOM y4eOHBIX IIJIAHOB U MHAMBUIYATbHBIX MICHXO(MU3NIECKUX 0OCOOCHHOCTEH 00yJaromnXCsl.
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Pe3yabTarsl 00yyeHus
(oCBOECHHBbIE YMEHUS,
YCBOCHHbIE 3HAHUS)

OcHOBHBIE TOKA3aTeJIN
OLICHKH pe3yJibTaTra

@®opMbI U METOBI
KOHTPOJISI
OLIEHKH

Kpurepum oueHok
(1IKaJIa OLEHOK)

YMmeHnus:

ynpaBiaTh KoHGuukTamu | Brageer TexHonorusimu | * [Ipaktuueckue 3a- | OneHKa «OTIUYHO» -
U CTpeccaMH B MpPOLECCE | MPEAOTBPALLEHUS  WIIU | HATHS 3alaHUsl  BBIIIOJIHEHBI
npodecCuoHanbHON 3aTyxaHus KOHQIUKTOB B | e CamocTosTepuas | 1PaBuibHO  Ha  90%,
NEATEIIbHOCTH. npodeccroHanbHOI BHEAY/IUTOpHAS pa- Xopomwo - Ha 70%,
JESTEIbHOCTH 6ota YIOBJIETBOPUTEIBHO —
Ha 51%, HeynoBIETBO-
* Pemenue  mpowus-
pUTEIIBHO —  MEHee
BOJICTBEHHBIX (np(z- 50%.
Y1 npoBoaute ananmu3 | IIpuMeHser MaTpUUHBIN GneMHBIX) CHTyaIHit OneHka «OTJIMYHO» -
(akTOpoB BHYTpEHHEH M | aHAIU3 AJd onpenenaeHus | ° I[Hv‘b‘bepeHHHPO' 3aJlaHMsl  BBINOJIHEHEI
BHCIIHEH Cpelbl | CHIIBHBI, CIa0bix cTopoH | BAHHBIM 3a9CT npaBwibHo Ha  90%,
OpraHu3aluu OpraHu3allH, ee Xopomwo - Ha 70%,
BO3MO>XHOCTEHN U yrpo3 YIOBJIETBOPUTEIBHO —
Ha 51%, HeynoBIETBO-
pUTEIIBHO —  MEHee
50%.
JAY2 npuMmeHars cTuib | -Brnageer TexHonorusmu OuLeHka «OTJIIMYHO» -
PYKOBOJICTBA B | IEMOKpPATHYECKOTO, 3alaHusl  BBIIIOJIHEHBI
3aBUCUMOCTH OT | TMOEepanbHOTO 51 npaBwibHO Ha  90%,
CKJIAIBIBAIOIINX CS aBTOKPATUYECKOTO Xopomio — Ha 70%,
0OCTOSITENBCTB PYKOBOJICTBA, yMeeT YIOBJIETBOPUTEIBHO —
IIPUMEHSATH ux Ha Ha 51%, HeynoBieTBO-
MPaKTHUKE; pUTEIIBHO —  MEHee
-IIpoBoguT a”HaAIIN3 50%.
CKJIQIBIBAKOLLIEHCS B
OpraHu3aly CUTYyalluu
" BBIOMpaAET
HEO0OXOINMBII CTHJIb
PYKOBOJICTBA.
A/01.3 Ilpuem um pacmpe- | -Brmageer OleHka «OTIUYHO» -
JieJIeHue TelneOHHBIX | HHPOPMAITMOHHBIMH 3aJIaHUSI  BBITIOJIHEHBI
3BOHKOB OpraHU3alHu: TEXHOJIOTUSMU u npaBuiabHO  Ha  90%,
HVY1HMcnonb3oBaTh cpell- | CpeACTBAMH OPITEXHUKH Xopomo — Ha 70%,
CTBa KOMMYHMKAIIMOHHOM | JJIs MOJIy4EeHUS " YIOBJIETBOPUTEIBHO —
OpPITeXHUKU MJIsA ToNyde- | mepefaadynd WHQPOpMaIun Ha 51%, HeynoBieTBO-
HUs U nepeaaun uHbop- | -IIpegorBpamaer pUTENBHO —  MEHee
MaluH. BO3HUKHOBEHHE 50%.
HY2 CrnaxuBarh KOH- | KOHQJIMKTHON CUTYaIlUN
(IUKTHBIE U CIOXKHBIE CH-
Tyallul MEXJIMYHOCTHOIO
B3aUMO/ICVCTBHUS.
3Hanus:
XapaKTepHbIE yepThl | OpueHTupyercs B | * [IpakTuueckue 3a- | OLEHKA «OTJIIMYHO» -
COBPEMEHHOTO COBPEMEHHBIX HATUS 3alaHusl  BBIIIOJIHEHBI
MEHEKMEHTA TpeOOBaHUAX K | « CamocTosiTensuas | IpaBuiabHO  Ha  90%,
PYKOBOJICTBY BHEAY/IUTOpHAS pa- Xopomo — Ha 70%,
OpraHm3allfiy, BbIOHpaeT YIOBJIETBOPUTEIBHO —
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HOBBIC
yIpaBJICHUS.

METOIBI

OHUKJI MCHCI?)KMCHTA

-Omnpenenser ¢a3y nuukiIa
MEHEI)KMEHTA;
-CocraBisier IJ1aH
paboTHI OpraHU3AINH;
-ITocnenoBarenbHO
OpraHusyer nporecc
[IUKJIa MCHEJDKMEHTA;
-Bribupaer nmo curyanuu

CIIOCOOBI MOTHBAILHUN
COTPYIHUKOB;
-Onpenensier BUJ
KOHTPOJIS Ha JIaHHOM
JTamne LUK
MEHEHKMEHTA u
OCYIIIECTBIISIET
oIpe/ielicHUE Y3KUX MECT
B pabore;

-Bribupaer METOBI

KOPPEKTHUPOBKU COOEB B
paboTe opraHu3aIuu.

mporiecc  OpuHATUS | | Beibupaer Meronsl
peanu3anuu CIOCOO0BI IPUHATUSL
YIIPABICHYECKUX PELICHUN | pEelIeHUN B
COOTBETCTBUH C
KOHKPETHBIMU
CUTYyaLUsMHU.
nH(POPMALMOHHOE -Brnaneer MOHATHEM
obecrieyeHne KOMMYHUKAIUH;
MEHEI)KMEHTA. -Opranus3oBbIBacT
KOMMYHUKAIlUOHHBIN
mporecc u coop
nHpopMaIuu.
I3 ¢akropel BHemHel u | -OcymiectBisier  oTOOp
BHYTpEHHEN cpeabl | GaKkTOpOB, BIUSIOMIMX Ha
OpraHu3aLu U UX | 1€ATEIbHOCTh
BIMSIHME Ha JIEATEIbHOCTh | OPraHU3allud UCXOns U3
OpraHMu3aLu IIPOLIECCHOTO,
CHCTEMHOI'0 WIN

CUTYALIMOHHOI'O IOAX0Ja
K MEHEDKMEHTY;
-IIpoBOIUT OLEHKY 3TUX

(haxkTopoB u
OCYIIECTBIISIET MIOVCK
BBIX0J1a u3

CJIOKMBLIMXCS CUTYALUH.

6ota
* Pemenue  mpowus-
BOJICTBEHHBIX (TIPO-
OJICMHBIX ) CUTYaITUi
» Jluddepenuupo-
BAaHHBIN 3a4€T
Pemienne  xpocc-
BOPJIOB
. Pemenue
MIPOU3BOJICTBEH-
HBIX (mpobuiem-
HBIX) CUTYyaIui
*  JHuddepen-

IMPOBAHHBIN 3a4eT

Ha 51%, HeynoBieTBO-
pUTETBHO —  MEHee

50%.

Ouenka
3aIaHus

«OTJIUYHO» -
BBITIOJTHCHBI
npaBwibHO Ha  90%,
Xopomio — Ha 70%,
YIOBIETBOPUTEIBHO —
Ha 51%, HeynoBIETBO-
pUTETBHO —  MEHee

50%.

Ouenka
3aIaHus

«OTJIIMYHO» -
BBITIOJTHEHBI
npaBwibHO Ha  90%,
Xopomo — Ha 70%,
YIOBIETBOPUTEIBHO —
Ha 51%, HeynoBIETBO-
pUTETBHO —  MEHee

50%.

Ouenka
3aaHus

«OTJIIMYHO» -
BBITIOJTHEHBI
npaBwibHO Ha  90%,
Xopomo — Ha 70%,
YIOBIETBOPUTEIBHO —
Ha 51%, HeynoBIETBO-
pUTETBHO —  MEHee

50%.

Onenka
3aaHus

«OTJIIMYHO» -
BBITIOJTHEHBI
npaBwibHO Ha  90%,
Xopomwo - Ha 70%,
YIOBJIETBOPUTEIBHO —
Ha 51%, HeynoBieTBO-
pUTEIIBHO —  MEHee

50%.
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A/01.3 Tlpuem um pacmpe-
TeneOHHBIX

JIeJICHUE
3BOHKOB OpraHU3aIUu:

H31 IlpaBuna B3aumoen-
CTBUS C TIApTHEPAMH, KIIW-
€HTaMH, CpeICTBaMU Mac-

COBOW MH(pOPMAIIHH.

H32 Drtuka nexoBoro 00-

HICHUA.

-Bnaneer JIEIIOBLIM
STHKETOM

-CoOiroaer npaBuia
IIEJIOBOTO  JTHKETA W
oOImeHuss B  MpoIecce

O0IIeHUsI ¢ MapTHEpamH,

KJIINEHTAMH u
CpEACTBAMM  MAaCCOBOM
nHpopmarun

OrneHka
3adaHUus

«OTIUYHOY» -

BBITTOJIHEHBI
npaBuiabHO  Ha  90%,
Xopor1o Ha 70%,
yIIOBJIETBOPUTEILHO
Ha 51%, HeynoBneTBO-
pUTENIBHO MeHee
50%.

@OpMbI M METO/IbI KOHTPOJISI M OLIEHKH PE3YJIbTaTOB 00Y4EHUS JOJKHBI TO3BOJISATH IPOBEPATH Y

00yJaromrXCs pa3BUTHE OOIMX KOMMETEHIHii 1 00eCTIeYnBAIONIUX UX YMEHUH.

PesynabTaTsl (0CBOCH-
Hble 001He KoMITe-

OCHOBHBIE TOKA3aTeJN
OIIeHKH pe3yJibTaTa

®opMbI 1 METOABI
KOHTPOJIA U OLIEeHKH

Kpurepun onenok
(1IKaJIa OLEHOK)

TEeHIIUH)
OK 1. TIlonumars | - apryMeHTHpYET CBOM BbIOOp B| DkcrepTHas oreHka | OneHKka OCBOCHHS
CyIHOCTb 1 | npoecCHOHATBEHOM 3a JIEITEIBHOCTRIO | OOIIMX KOMIIETEH-
COLIMAIbHYIO CaMOONPEACICHIN, o0yyJaroIerocs B | LI IIPOBOJUTCS 110
3HAYUMOCTb CBOCH | -  OMpENeNseT  COMMANBHYIO | hopecce  BBIMONHE- | LIKATE KAYeCTBA U
Oymymiert npo@eccm{: SHa1UMOCTD npodeccuo- | g IPAKTHYECKUX | IKAJIC YACTOTHI
NpOABIATE K HEH | HalbHOH AEATENbHOCTH; paGoT, yer- nposmermii. Ilka-
YCTOMYMBBIA UHTEPEC. | -  BBIIOJHAET  CaMOAHAIU3
. HOTO M IMCBMEHHOIO | Jla KaueCTBa:
npodecCHOHATbHON npu-
ornpoca, WHAMBHIY- | YpoBeHb | — Huxke
TOJTHOCTHU . .
QJIBbHBIX 3aJaHU, Te- | 0KUJAHUM;
OK 2. OpraHu30BbIBaTh | - BbIOMpaeT © TMPUMEHSET | CTUPOBAaHUS U pelle- | Yposenb 2 - Coor-

COOCTBEHHYIO JICSITEIIb-

HOCTb, BBIOMPATH
TUTIOBBIE  METOIBI U
CHOCOOBI  BBITTOJIHCHUS
po¢eCCUOHATHHBIX
3a/a4, OIICHHBATh UX
3¢ peKTUBHOCTD "
KaueCTBO

METOJIbI M CIIOCOOBI pPEIICHHS
npoecCHOHANBHBIX 3a/ad B

oOJactu OpraHu3aIu
MEHE/KMEHTA;

- CaMOCTOSITENILHO OIICHUBAET
3G(HEeKTUBHOCT, H  KAaueCTBO

BBITIOJTHCHHOU PabOTHI;
- OILIpENEIIET IIYyTU YCTPaHEHUS
BBISIBIICHHBIX OTKIIOHCHUIA.

OK 3. IlpuHumath
perieHus B
CTaHJIapPTHBIX u
HECTaHJApPTHBIX CUTYa-
IUAX W HECTU 32 HUX
OTBETCTBEHHOCT.

- ONHUCBIBACT CUTyalMI0 U
Ha3bIBACT IPOTUBOPEUNS;
- OLICHUBAET IPUYHUHBI

BO3HUKHOBEHUS CUTYaIUH;
- HAaxXoAWT NYTU pPEIICHUS

CUTyalluu u noadupaer
pecypcbl (MHCTPYMEHT,
nHpopmaruio " T.I1.)

HE0OXOUMBIE JJIsl pa3peIieHus
CHUTYaIUH,
- oepet Ha ceost
OTBETCTBEHHOCTh 3a MPUHSITOC
pelicHue.

HUS KPOCCBOP/IOB,
peLIeHNsT MPOU3BOA-
CTBEHHBIX CHUTYyalUH
U JENOBBIX UIp, BbI-
IMOJTHEHUSI CaMOCTOSI-
TEILHOMN BHEayl1-

TOPHOM pabOTHI

BETCTBYET OXKHJIa-
HUSIM;

VYposenp 3 — Ilpe-
BBIIIIAET OXKUJAHMUS.
YpoBuu 2 u 3 garot
c(hOpMHUPOBAHHOCTH
o0ImMX KOMIIETEH-
1105078

[Mxana YacTOTHI
MPOSIBJIICHUI:
Yposens 1 - Kaue-
CTBO HE IPOSIBIIET-
Csl HUKOT/1a;
Yposens 2 - Ilepu-
OJINYECKOE TIPOSIB-
JICHUE Ka4eCTBa;
VYposens 3 - Kaue-
CTBO TPOSIBIISIETCS B
OOJIBIIMHCTBE TPO-
ONEeMHBIX  CHTya-
LM




OK 4. OcyuiecTBisiTh
MOWCK M  HUCIOJIB30-
BaHWe  HWHGOpPMAINH,
HEO0XO0-TUMON JUTSL
3(PEKTUBHOTO BBIMOJ-
HEHHsI TpoeccroHalb-
HBIX 3a7a4, mpodeccuo-
HaAJIBHOTO HW JHWYHOCT-
HOTO Pa3BUTHUSA

- npoBoguT  3h(EKTUBHBIN

MTOUCK HE00X0IUMOi
uH(popMaIuu, HMCHOJIB3YysS pa3-
JTUYHBIE UCTOYHUKHU
JUTEPATYPHI, BKJTIOYAsI
DIIEKTPOHHBIE.

- ompenersieT COOTBETCTBHUE
UHPOpPMALIMK  TIOCTAaBICHHOMN
3ajaue;

- OICHHMBAaeT TOJHOTY |
JIOCTOBEPHOCTH WH(OpMAITHH.

OK 5. Hcnonp3oBaTh
MH(POPMAIIMOHHO-
KOMMYHHUKAITMOHHBIC
TEeXHOJOoTUu B mpodec-
CUOHAJIBHOH JIeITelb-
HOCTH.

- MOKa3bIBAaeT  pe3yjbTa-
TUBHOCTh  CaMOCTOSITEIILHOM
paboThl 1O OCYIIECTBICHUIO
NOWCKa HWH(POPMALUU B CETH
Nutepner u Pa3IMYHBIX
DIIEKTPOHHBIX HOCUTEIISX;

- ucnoJsb3yet cpeactsa UT s
U3BJICUCHHs, O0OpaboTKHM |
XpaHeHus1 nHOopMaIuu;

- IPEICTaBIsET HHPOPMAITUIO B
pa3IuuHbIX hopmax.

OK 6. Pabortatp B
KOJIJICKTHBE U KOMaHJIE,
3¢ (HeKTHBHO 00IIATHCS
C KOJUIETAaMH, PYKO-
BOJICTBOM, TOTpeduTe-
TISIMH.

- [POSBIIAECT KOMMY-
HHUKA0CIHLHOCTD, OECKOH-
q)HI/IKTHOCTB, TOJICPAHTHOCTD
BO B3aUMOJICHCTBUH C
KOJUIETaMH, PYKOBOACTBOM U
nearoraMu;

- BEIeT JeNoByl0 Oecemny B
COOTBETCTBHU C OSTHYECKHUMU
HOPMaMH.

OK 7. bparp Ha cebs
OTBETCTBEHHOCTb 3a
paboty YIEHOB
KOMaH/Ibl
(MOTYMHEHHBIX),
pe3yNbTaT BHIMOTHEHUS
3aJaHuM.

- CTaBUT  3aJaud  mepeq
KOJIJIEKTHBOM;

- opraHm3yer paboTy 10
BBITTOJTHEHHIO 3a1aHus B
COOTBETCTBUM C  HHCTPYK-
[ASIMU;

- TMPOBOAWT CaMOAHAIHM3 U
KOPPEKIIHIO pe3yJIbTaToB
paboThI WICHOB KOMaH bl

OK 8. Camocros-
TEIHHO OIPEIEIIATh
3aauu
npodeccCHoHAILHOTO |
JMYHOCTHOTO
pa3BUTHS, 3aHUMATHCS
camM0-00pa3oBaHUEM,
OCO3HaHHO
TUTAHUPOBATh
MOBBIIICHUEC
KBaTM(UKAITIH.

- aHAIM3UPYET COOCTBECHHBIC
CHUJIbHBIC U CHaGBIe CTOPOHBI;
-oTpeieTsieT MEPCICKTHUBBI
npoheccCHOHATLHOTO u
JMYHOCTHOTO PAa3BUTHS;
-BJIQJICCT HAaBBIKAaMHU CaMOOp-
TaHW3aluU ¥ MIPUMEHSET UX Ha
NPaKTUKE

VYposenp 4 — Ilpo-
ABJIICTCA BO BCEX,
Jake B CBEpX-
CJIOXKHBIX CI/ITyaI_II/I-
aX.

VYpoBau 2-4 parot
c(hOpMHUPOBAHHOCTH
o0ImMX KOMIIETEH-
IHAH.




OK 9. Opuenru-
POBAaTLCA B YCIOBHUAX

qacTou CMEHEI
TEXHOJIOTUN B
npodecCuOHATBHON

ACATCIIbHOCTH.

ornpeeIser

HaJILHOH JIeSITENLHOCTH;

pe3yNbTaThI

olnpeaenser

IMPUMCHCHU A TEXHOJIOTHHA.

TEXHOJIOTHH,
UCToNIb3yeMble B Tpodeccro-

YCIIOBHS
YCIIEITHOTO

n

@DOpMBI M METO/bI KOHTPOJISI M OLIEHKH PE3YJIbTaTOB 00Y4EHUS JOJKHBI TO3BOJISITH IPOBEPATH Y
00ydJaronuxcst pa3BUTHE MPO(eCCHOHATIBLHBIX KOMIIETEHIMA U TPYAOBBIX (PYHKIIHIA.

IIaHWH, JEIIOBEIX
BCTpEY, TMPUEMOB U
Mpe3eHTalni

BBIIIOJITHEHU U TTOTIK-
HOCTHBIX OOS3aHHOCTEH
A OOIIEHHH C KOJUIera-
MH U IIOCETHTEISMH,
MIPOBEJICHUU TIEPETOBO-
POB.

IIK 1.4. Opranu3oBbI-
BaTh pabodee MecTo
CeKpeTapsi U pyKOBOJHU-
TCJIA.

- YuutsiBaeT 0coO€H-
HOCTH BHYTPEHHEH cpe-
JIbl OpraHU3aIH U Op-
TraHU3aLMOHHOMU CTPYK-
TYpBbI IPU OpPTaHU3ALUN
pabodero mecra pyko-
BOJIUTEIIS ¥ IOAYMHEH-
HOTO

I[IK 1.5.0popmnsate u
perucTpupoBaTh Opra-
HU3AI[MOHHO-
pacnopsiANTENbHBIC 10-
KYMEHTBI, KOHTPOJIHPO-
BaTh CPOKH MX HCIIOJ-
HCHMSI.

-[Ipuanmaet 3¢ dek-
TUBHBIE PELICHUS [IPU
nepeaaye JOKyMEHTOB
Ha UCIIOJIHCHUC,
-OddexTuBHO TPUME-
HACT HA MMPAKTUKEC CTU-
JIM PYKOBOJICTBA.

I[IK 1.6.06pabareiBath
BXOJSIINE W HCXOMIs-
M€ JIOKYMEHTBI, CH-
CTEeMaTU3UpOBaTh WX,
COCTaBJIATh HOMEHKJIa-
Typy aen u Qopmupo-
BaThb JOKYMEHTHI B Je-
Ja.

-Pacnipenenser o6s3an-
HOCTH IO  KOMMY-
HUKAIIUKA Ha TIPAKTHKE C
Y4€TOM OCOOCHHOCTEH

OpraHu3alMOHHOMN
CTPYKTYPBl MPEIIpUsi-
THS

-BBIIIOJIHEHHST W 3alllH-
Thl TPAKTUYECKUX pa-
00T;

-BBIIIOJTHEHHIO camo-
CTOSITEJIbBHOW BHEAYIU-
TOPHOM PabOTHI.

PyGexxHbIli KOHTPOJIb B
dbopme ompoca, cobece-
JOBaHUS M TECTHUPOBa-
HUS, PEIICHUs KpPOCC-
BOP/IOB.

[IpoMexxyTOUHBIN KOH-
Tponb B popme mnudde-
PEHIIUPOBAHHOTO 3a4é-
Ta Mo y4eOHOH IuCIH-
wnHe «MeHEHKMEHT.

Pe3yabTaThl 0ocBOEHUS OcHoBHBbIE ®opMbI U METOABI Kpurepum oueHok
NMPorpaMmbl NMoKAa3aTe/In OlleHKH KOHTPOJISI ¥ OLIEHKH (1IKaIa OEeHoK)
(ocBOEHHBIE pe3yJbTara

npogeccuoHaJbHbIE
KOMIIETEHIIMH)

IIK 1.1. Koopaunupo- | -Ilpumenser npasuna | Tekymuii KOHTpoiab B | OLEHKAa «OTJIUYHO» -

BaTh paOOTy OpraHu3a- | IpOBEIEHUS  JIEJOBBIX | opme: 3aJaHusd  BBIIIOJHEHEI

nuu (IpUeMHOM pyko- | 6ecell, COBELIaHUM, Te- | - ompoca U coldeceloBa- | mpaBuwibHO Ha  90%,

BOJMTENS), BECTH NIpPHU- | J€POHHBIX  IEPEroBO- | HUS; Xopomo — Ha 70%,

€M IIOCETUTEICH. POB Ha NPAKTHUKE; - PpCIICHHUA CUTYALlMOH- | YAOBJICTBOPUTCIBHO —

IIK 1.2. Ocymectusars | -IIpumenser 3HAHWS | HBIX 3aJJaHHI; Ha 51%, He-

pa60Ty IO MOATOTOBKE | IICUXOJOTHMUM MW OTHUKH | - AUArHOCTUYCCKOI'O | YAOBJICTBOPUTCIIBHO —

U TPOBEJACHUIO COBE- | JEIOBOIr0O OOIIEHHs IPU | TECTUPOBAHUS, Menee 50%.




I[IK 1.7. Camocros-
TEJIBHO paboTaTh C J0-
KYMEHTaMH, COZAepKa-
[IUMU KOH(UICHITH-
aTbHYI0 HH(GOPMAIIHIO,
B TOM YHCIE C JOKY-
MEHTaMH 110 JUYHOMY
COCTaBYy

-[lpuanmaer > dek-
THUBHBIEC PEIICHNUS;
-Opranuszyer mpoiiecc
KOMMYHHKAIIUU H CJe-
IUT 3a COOJIOIEHUEM
KOH(UIEHITMATEHOCTH
nHpopMaIuu.

IIK 1.8. OcyuiecTBisTh
Tesne)OHHOE  OOCTYXKH-
BaHWE, IPUHUMATh W
nepeaaBath (aKchl.

-ITposiBnsier yYMEHHE
OpraHu30BaTh MPOLECC
KOMMYHHKAIUU

[1IK 2.4. Ob6ecneunBaTh
IpUEM U paloHaIbHOE
pa3MelieHre J10KyMeH-
TOB B apXxuBe (B T.4. JI0-
KYMEHTOB M0 JINYHOMY
COCTaBy).

-O¢ddexTuBHO HCTIOIb-
3yeT 0COOCHHOCTH
BHYTPEHHEH Cpeapl |
OpraHu3alMOHHOMN
CTPYKTYpbl ~TpeAnpusi-
TS B CHUCTEME KOMMY-
HUKAIIMOHHOTO OOMeHa
nHpopMaImen.

[IK 2.5. ObecneunBars
yqu nu COXpaHHOCTB
JIOKyMEHTOB B apXHBE.

-[lpuanmaer > dek-
TUBHBLIC PCIICHUSA

A/01.3 Ilpuem u pac-
npezeneHue  TenedoH-
HBIX 3BOHKOB OpraHH-
3aluu:

TA1 IlepenanpaBneHue
TeneOHHBIX 3BOHKOB

PYKOBOJCTBY U COTPYA-
HUKaM OpraHu3aIuu

-I'paMOTHO BeneT Tene-
(OHHBIE IEPETOBOPHI;
-OpueHtupyercs B
JOJDKHOCTHBIX  00sI3aH-
HOCTSIX COTPYTHUKOB.

Y4eOHO-MeTOINYeCKHEe MaTepHalIbl IIsl CAMOCTOSITENIbHONW paboThl 00yJarOIUXCs U3 YHCIIA JIHIT
C OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3[IOPOBBSI MIPEIOCTABISAIOTCA B (popMax, afanTUPOBAHHBIX K Orpa-

HUYCHUAM UX 3J0POBbS U BOCIIPUATHA I/IH(bOpMaI_[I/II/II

AJISA JIMIL ¢ HAPYIIeHHSIMH CJIyXa:

— B 1e4atHoi opme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.
AJIS JIML ¢ HAPpYLIeHHeM 3PeHust:

- B IEYaTHHIX (JOPMaxX C YBEIMUECHHBIM MIPUPTOM.
JJIs1 JIMI[ ¢ HAPYIIEHUsIMU OMOPHO-IBUTaTeIbHOI0 annapara:

- B Ie4aTHOH ¢opme,

- B OopMe 3IEKTPOHHOTO JOKYMEHTA.

JlJiss METOIU4eCcKOro 00eCTieueHHsl BBIMOTHEHHUSI CAMOCTOSITENIbHOM BHEAyIUTOPHON pabOThI st
o0ydJarommxcst pa3paboTaHbl METOAMYECKHWE YKa3aHHs MO BBITOJHEHUIO BHEAYAMTOPHON CaMOCTOS-

TEJIbHOM padoTHI.
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OrneHKa WHIUBUAYAIBHBIX O00pa30BaTEIbHBIX JIOCTHIKCHHH OOYYaIOMIMXCS MO pe3yibTaraM
TEKyIIero, pyOeKHOr0 WM MPOMEKYTOUYHOTO KOHTPOJIS TIPOU3BOIAUTCS B COOTBETCTBUU C
YHUBEPCAITBHOM Kol (Tabmuma).

[TponeHT pe3ynbTaTUBHOCTH KauecTBeHHas olleHKa WHIUBUIYATHHBIX
(TpaBWIIBHBIX OTBETOB) 00pa3oBaTeNbHBIX TOCTHKECHUN
Oayut (0OTMETKa) BepOaTbHBIN aHAIOT
90 + 100 5 OTJINYHO
70 + 89 4 XOPOIIIO
51 + 69 3 YJIOBJIETBOPUTEIHHO
Menee 50 2 HE YJOBJIETBOPUTEIHLHO
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