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INOACHUTEJIBHASA 3AIIMCKA

[Ipumepnas mporpamma yueOHOU mnpaktuku YII. 02 Opzanuzayus apxuenoil u cnpagouHo-
ungopmayuonnoit pabomel no OOKymenmam opzanuzayuu TpeAHA3HAUYCHA JJI1 U3YYeHHs] OpraHU3aluu
JOKYMEHTAI[MOHHOTO 00eCreueHus] yrpaBlieHUs] ¥ (YHKIMOHUPOBAHUSA OPTaHMU3ALUU B YUPEKICHHIX
cpenHero mnpodeccHuoHaIbHOTO oOpa3oBaHusl 10 crneruanbHocTH  46.02.01 JJoxkymMeHTALMOHHOE
o0ecrneyeHue YNpaBjeHUs] U aAPXHBOBeAEHHe, PEATH3YIOUMX O0pa30BaTEIbHYI0 MPOTPaMMYy CPEIHETO
(momHoOTO) O0OmIET0 O0Opa3oBaHMs, TPH TMOATOTOBKE KBaTU(HUIIMPOBAHHBIX pPAOOYMX M CIEIUATHUCTOB
CPEIHETO 3BEHA.

AnantupoBaHHasi 00pa3oBaTenbHas IporpaMMa pa3paboTaHa B COOTBETCTBUH C:

-OenepanbHbIM 3akOHOM OT 29 nekabps 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanuny;

-T'ocymapcTBenHoii mporpammoit Poccuiickoit ®enepanmnu «/{octynHas cpema na 2011-2015
rojpl, yTBepxkAeHHOW mnoctaHoBieHueM IIpaButenbctBa Poccuiickoir ®enepaunu ot 17 mapra 2011
r.Nel75;

-I'ocynapcTBennoit mporpammoii Poccuiickoit @eneparuu «Pa3utre oOpazoBanus» Ha 2013-
2020 roxsl, yTBep)kaeHHON pacniopskenueM [IpaBurenscrBa Poccuiickoit @enepauuu ot 15 mas 2013 r.
Ne 792-p;

-[lonosxkxeHneM o0 TMpakTHKE OOYyYarOIIMXCsS, OCBaMBAIOIIUX OCHOBHBIE MPO(ecCHOHANbHbIE
o0Opa3oBaTenbHble MPOrpaMMBbl CpeIHEro MpodecCHOHATIbHOTO 00pa30BaHUs, YTBEPHKACHHBIM MPHUKA30M
MunucrepcTBa obpa3zoBanus Hayku Poccuiickoit @enepannu ot 18 ampens 2013 r. Ne 291;

-IllopsinkoM  opraHu3alMd W OCYIIECTBIEHUS  00pa3oBaTEeNbHOM  JEATENbHOCTH IO
00pa3zoBaTeNbHBIM MIPOrpaMMaM CpeIHEro MpOoQPecCHOHATBHOrO 00pa30BaHuUs, YTBEPKACHHBIM MPHKA30M
MunucrtepcTBa oopazoBanus u Hayku Poccutickoii @enepanuu ot 14 HroHs 2013 . Ne 464;

-IlopsinkoM TIpOBEJCHHUS TOCYAAPCTBEHHOW WTOTOBOWM aTTeCTalldd 1O 00pa30BaTEIbHBIM
porpaMMaM CpeaHero mnpodeccHoHaIbHOro 00pa3oBaHUs, YTBEPXKIACHHBIM NpHUKazoM MuUHUCTEpCTBa
obpasoBanus u Hayku Poccuiickoii @eneparnuu ot 16 aBrycra 2013 r. Ne 968;

-ITopsinkoM mpUMEHEHHUs OpTaHU3alMsIMH, OCYIIECTBISIONIMMU 00pa30BaTEIbHYIO JAESITENbHOCTD,
AJIGKTPOHHOTO  OOyuYeHMs, JUCTAHLUMOHHBIX  OOpa30BaTENbHBIX TEXHOJOTMH TpHU  peaau3aliu
o0pa3oBaTeNbHBIX MPOTpaMM, YTBEPKIEHHBIM MpHKa3oM MuUHUCTEpCTBA O00pa30BaHUS U HAyKU
Poccuiickoit @enepanuu ot 9 suBaps 2014 1. Ne 2;

-[lopsiakom mpuema rpaxiaaH Ha oOydeHHEe HO 00pa3oBaTeNbHBIM IpOrpaMMaM CpEIHEro
npoeCCHOHATLHOTO 00pa30BaHMs, YTBEPXKACHHBIM MNpPHUKa30M MMHHUCTEpCTBa 0Opa30BaHUS M HAYKH
Poccuiickoit ®eneparuu ot 23 sauBaps 2014 . Ne 36;

-denepanbHbIM roCy1apCTBEHHBIM 00pa3oBaTeNbHBIM CTaHapTOM CpEIHETO
npodeccuoHaibHOTO o0Opa3zoBanus 10 crenuadbHocTH 46.02.01 JlokymeHTanmoHHoe obecreueHne
yIIpaBJICHUS! U apXUBOBEICHUE, YTBEP)KICHHOTO MMPpUKa3oM MuHucTepcTBa o0pa3oBanus u Hayku P® ot 11
asrycra 2014 r. Ne 975;

-IIpodeccuonanbupiv  crangaptom  07.002  «CneumanucT 1O OpraHM3allMOHHOMY |
JOKYMEHTAIMOHHOMY OOECIeUeHHUIO YIIpaBJIeHUs OopraHusanuein» (yrB. mpukazoMm MuHHUCTEpCTBa Tpyda U
conuanbHou 3amuTsl PO ot 6 mast 2015 r. N 276#H).

-Meroanueckumu pEeKOMEHJaLUMAMU 10 pa3paboTKe ¢  peanu3alu  aJanTHPOBAHHBIX
00pa3oBaTeNbHBIX MPOrPAaMM CpEIHEro NMpo(ecCHOHAIBHOrO0 00pa30BaHUs, YTBEPXKIECHHBIX TUPEKTOPOM
JlemapTaMeHTa rocy1apcTBEHHON MONUTHKH B chepe moaroroBku padounx xaapos u JAI1O Hayku Poccun
ot 20 anmpenst 2015 r. Ne 06-830;

-Ilucemom MunoOpazoBanuss u Hayku P® ot 03.18.2014 1. Ne 06-281«TpeboBanust K
OpraHm3ainuu 00pa3oBaTeNbHOrO mpolecca Uisi OO0y4eHHs] HMHBAJIWJOB U JMIl C OTPaHUYEHHBIMU
BO3MOKHOCTSIMH 37I0POBbSI B TPO(ECCHOHATBHBIX O00pa30BaTEIbHBIX OpraHU3alMsIX, B TOM YHUCIE
OCHAIIEHHOCTU 00pa30BaTEeIbHOTO MPoIIecca;

-TpeGoBaHUsAMHU K OpraHM3aldy 00pa30BaTEIBHOTO Mpolecca A 00y4eHUs HHBAIMIOB U JIUI] C
OTrpaHUYEHHBIMU BO3MOXKHOCTSMH 370POBbS B MPOPECCUOHANBHBIX 00pa30BaTEeIbHBIX OpraHU3alusiX, B TOM
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YHClie OCHAIEHHOCTH 00pa30BaTeIbHOro npoiiecca, (MuchbMo JlenapraMenTa noJAroToBKU pabounx KaapoB 1
JIIO MunucrepcTBa o6pa3oBanus U Hayku Poccuiickoit denepanuu 18 mapta 2014 r. Ne 06-281.

VYueOnas npaktuka YII. 02 Opranu3anusi apXuBHOM ¥ CIIPaBOYHO-MHPOPMAIHOHHOH PadoThI
M0 JOKYMEHTAM OPraHU3alMM M3Yy4YaeTcs B YUPEKICHUSIX CPeTHEro MpoecCHOHAIBFHOIO 00pa30BaHUs
(manee — CI1O) ¢ yuyeToM peKOMEH/IaIHi BBIIICYKa3aHHBIX TOKYMEHTOB.

JlanHast mporpaMMa SIBIISIETCS alaiTAPOBAHHON oOpa3oBaTelbHAsl MPOTPaAMMOMN Il UHBATUAOB H
00yJaronuxcsi C OrpaHMYCHHBIMUA BO3MOKHOCTSIMHU 310poBhs (OB3).
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1. TACIIOPT TPOI' PAMMBbI YYEBHOM NPAKTUKHA
1.1. O0J1acTh NPUMEHEHHUs1 NMPOrPaMMbl

[Tporpamma yueOHOH MPAKTUKU SBISETCS YAaCThIO MPOTPAMMBbI IMOATOTOBKU CIELUAIMCTOB CPEIHETO
3BeHa (mamee - IIIICC3) I'KIIOY MO «CeprueBo-Ilocaackuii conuaaibHO-95KOHOMHYECKUN TEXHUKYM» B
cootBeTcTBUM ¢ PI'OC no cnenuansHocT CIIO 46.02.01 lokymeHTanIMOHHOE 00ecnieYeHHe YIPABJICHHUS
U apXHBOBeJ€HHE B YaCTH OCBOCHHUS OCHOBHOTO BHja npodeccuoHanbHou aestenbHoctr (BITJ[) MMM, 02
Opranusanusi AapXMBHON M CNPABOYHO-MH(POPMANMOHHON PadOTHI MO0 JOKYMEHTAM OPraHU3aluM U
COOTBETCTBYIOLINX NpodeccnonanbHbix komnereHui (I1K) u TpynoBsIx QyHKITHIA:

1.2. OObekTHI NPOeccHOHAIBLHOM /1eSITeJIbHOCTH BHITYCKHUKOB MPHU NPOX0KAeHUN MPAKTUKH

OObexTamu TpOoeCCHOHATBHON AESATEILHOCTH MPH MPOXOKICHUH Y4eOHOM MPAKTUKH SBIISIOTCS:
-TOKYMEHTBI, CO3/IaHHbIE JTIOOBIM CITIOCOOOM IOKYMEHTUPOBAHUS;

-CHCTEMBbI IOKyMEHTALIMOHHOTO 00eCIIeueHus YIIPaBJICHHUS;

-CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa;

-apXUBHBIE JJOKYMEHTHI;

-[IEPBUYHBIC TPYIAOBBIC KOJUICKTHBEI.

1.3. Heau u 3a1a4u NPaKTUKHU, TPeOOBAHMS K pe3y/ibTaTaM 00yUeHusl

Heau npakTukm: ocBoeHue Buaa nmpodeccruonanbaon aesreasbaoct (BITA) IIM. 02 Opranu3anust
apXMBHOI M cPaBOYHO-MHGOPMALMOHHOI PadoTHI MO JOKYMEHTaAM OpraHu3anuu, GopMUpoOBaHUE Y
00yJaronuxcsi MepBOHAYAIBHBIX MPAKTHYECKUX MPOPECCHOHAIBHBIX YMEHUM B pamkax moxyiei [ITICC3
CIIO mo OCHOBHBIM BHJIaM NMPO(ECCHOHANBHON NEeSTEILHOCTH Ui OCBOSHHS CIIEIHATLHOCTH, 0OyueHue
TPYIOBBIM MpHEMaM, OIepanusiM U Ccroco0aM BBIMOJHEHHS] TPYIOBBIX MPOIECCOB, XapaKTEPHBIX IS
COOTBETCTBYIOLIEH CIEUUAIBHOCTH W HEOOXOIUMBIX JJIsl TOCIEAYIOUIEr0 OCBOCHUS HMH OOIIUX H
MpoeCCHOHAIBHBIX KOMIETEHIINN, TPYAOBBIX (YHKIIUNA MO HM30paHHOW crnenuaibHOCTH. OOydarommiics
JOJDKEH T[OKa3aTh YMEHHS CaMOCTOSTEIbHO MPUMEHATHh [OJYyYEHHbIE 3HAHUS Ha MPAKTHUKE,
CUCTEMAaTHU3UPOBATh U aHAJTU3UPOBATH JaHHbIE MPAKTUYECKUX MATEPHAIIOB.

3ajauyM NPAKTHKHW: COYETAaHUE TMPAKTHUYECKOr0 OOy4eHUS C TEOPETHUECKOW IOArOTOBKON
oOyyaromuxcsi, UCIOJIb30BaHHE B OOYYEHMM JOCTH)KEHUHW HAayKH W TEXHUKH, IMEPEelOBOM OpraHusaiuu
Tpyaa, METOJIOB pabOThl C COBPEMEHHBIMH CPEJCTBAMH. YdUeOHas MpakTHUKa O0y4yaromuXcs MPOBOIUTCS B
pamMkax ocBoeHus mnpodeccuoHanpbHoro moxayias IIM. 02 OpraHu3anus apXvuBHOH W CIPABOYHO-
HH(OPMALMOHHON PadoThI N0 JOKYMEHTAM OPraHU3aluH.

C uenbio oBlaZieHUs YKa3aHHBIM BUJIOM MPO(ecCHOHAIbHOM 1eATEeNbHOCTH U COOTBETCTBYIOIIUMHU
npodeccHoHATEHBIMI KOMITETEHITUSAMU 00YUYaIONTUICS B pe3yNIbTaTe IPOXOKACHUS MMPAKTUKU B PAMKaX
ocBoeHus npodeccronanbroro Moyt [IM. 02 Opranu3anusi apXuBHOM U CIPABOYHO-
HH(OPMALMOHHOI PA6OTHI MO0 JOKYMEHTAM OPTraHU3AUNH JIOJDKEH:

[TprnobOpecTr NpaKTHYeCKUil ONbIT:

- OpraHu3aliy ApXUBHOU U CIIPABOYHO-MH(POPMAITMOHHON pabOTHI 10 JOKYMEHTaM OpraHU3alliu.

Ymers:

* OpraHU30BBIBATH JEATEIHHOCTh APXHBA C YUETOM CTaTyca U MpouiIs OpraHu3alluu;

* paboTarh B CHCTEMaX JEKTPOHHOTO JOKYMEHTO000pOTa;

* HCMOJB30BaTh B ACSITEILHOCTH apXHBa COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJIOTHH;

* MPUMEHITh COBPEMEHHbBIE METOAMKHN KOHCEpPBAIlMU U PECTaBPALlUH aPXHUBHBIX JOKYMEHTOB,

e JIY1 — opueHTHPOBATHCS B MPABOOTHOIICHUSX B cepe apXUBHOTO Jiena B PD;

e JIY2 - onpenenstb COOCTBEHHUKOB apXUBHBIX JIOKYMEHTOB;

* JIY3 — opueHTHPOBATHCSA B MHOTOOOpa3uu BUIOB apXxuBoB PD;

e JIV4 — cocTaBisITh OTYETHBIE U APYTUE OCHOBHBIEC IOKYMEHThI ApXUBA;



e JIVS - npoBOOUTH 3KCIEPTU3Y LIEHHOCTH IOKYMEHTOB B apXHBaX.
1.4, MecTo NpaKTHKH B CTPYKTYpe aJanTHPOBAHHOW 00pa30BaTe/IbHOI MPOrpaMMblI

VYyeOHasi mpakTUKa MPOBOAMUTCA, B COOTBETCTBHUU C YTBEP)KICHHBIM Y4E€OHBIM IUIAHOM, MOCIIE
NPOXOXKICHUS MEXIUCUUIUTMHApHBIX KypcoB (MJIK) B pamkax mpodeccuonansnoro moxyns IIM. 02
Opranu3anus apXuBHON M CIPABOYHO-UH(POPMALIMOHHON PadOTHI M0 TOKYMEHTAM OPraHU3alMuU;

MJIK 02.01. Opranu3anst ¥ HOpMaTUBHO-TIPABOBBIE OCHOBBI ApXMBHOTO JIeNIa
MJIK 02.02. T'ocynapcTBEeHHBIE, MyHUIIMTIAIBHBIC aPXHUBBI U aPXHUBBI OPTaHU3AIUN
MJIK 02.03. Meroauka u pakTUKa apXHWBOBEICHHS

MJIK 02.04. OGecnieueHre COXpaHHOCTH IOKYMEHTOB

1.5. TpyaoeMKoOCTb H CPOKH NIPOBeJCHHS NPAKTHKHU

TpynoeMKoCTh yueOHOW_NMpakTUKA B pamMKax ocBoeHus mnpodeccronampHoro moayns IMM.02
Opranusanusi apXdBHOIH M CHPABOYHO-UH(POPMAIMOHHOH PadOTHI MO JOKYMEHTAM OpPraHU3aluu
cocraBisier 36 vacos (1 Hemens).

Cpoku mpoBeneHHs y4yeOHOM TPAKTUKUA ONpPEAENAIOTCS pabouuM  y4eOHBIM IIJIAHOM 10
CHEIUaILHOCTH cpenHero npodeccruonansHoro oopazopanus 46.02.01 JlokymeHTanMOHHOE O0ecnevyeHue
ylpaBJ/ieHUs U apXHBOBeJleHHe U rpaduKkoM ydeOHOro mpoliecca.

[TpakTiKa MPOBOAUTCS KOHIEHTPUPOBAHO Ha 2-OM Kypce, B 4-0M ceMecTpe.

1.6. MecTo npoxo:KaeHusi NPAKTHKH

VYyeOHast MpakTUKa MPOBOIUTCS B yueOHOM KaOHHeETe «/[enonpous3BoaCTBa U CPEACTB OPITEXHUKIY,
7a00paTOpHUAX TEXHUKyMa. YueOHasl MPAKTUKA MOXKET TaK)Ke MPOBOIUTHCS B OPraHU3AIMAX B CIICIHATIBHO
00OpYZOBaHHBIX TOMEIICHUSAX HAa OCHOBE JOTOBOPOB MEXIYy OpraHu3anmueid U o0pa3oBaTeIbHBIM
yupexIeHreM. YueOHas MPaKTHKa MIPOBOIUTCS MPETIOIABATEIMHU TUCIUIUTNH TPOPECCHOHATIBHOTO ITUKIIA.

Jsis MHBAJIMIOB M JIMI] C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMHU 370POBBs (pOpMa MpOBEJCHUS MPAKTUKU
YCTaHABIIMBACTCSA C YI€TOM OCOOEHHOCTEH MCHXO(MU3NUECKOTO PA3BUTHUS, HHIANBUAYAIbHBIX BO3MOKHOCTEH
U COCTOSIHUS 3710POBBSI.

[Ipu ompeneneHnn MECT MPOXOXKICHUS 00YUarONIMMCSl HHBAIUIOM YI€OHOM MPAKTHK yYUTHIBAIOTCS
pPEKOMEHJALMY, JaHHbIE IO pe3yabTaTaM MEIMKO-COLUMAIBHOW OSKCIEPTU3bl, COAEp)Kalmuecs B
MHIUBHUyalbHOW TIpOrpaMMe peaOMINTAli WHBAJIHMIA, OTHOCHTEIHFHO PEKOMEHJIOBAHHBIX YCIOBHH H
BUJIOB TPY/a.

[Tpn HEOOXOMMMOCTH IS IPOXOKACHHS MHBAJIHIAMU TPAKTHKH CO3JAIOTCS CIICIMATbHBIE paboune
MeCTa C YYETOM HapyIIEHHbIX (YHKIMA M OTpaHUYCHHUH HX >KU3HEACATEIbHOCTH B COOTBETCTBHM C
TpeboBanusiMu Tipukaza MuHTpyma Poccum ot 19.11.2013 1. Ne 685H «OO0 yTBEp)KIEHHH OCHOBHBIX
TpeOOBaHUH K OCHAIEHUIO (000PYIOBAHHUIO) CIIEHUAIBHBIX pa00YUX MECT ISl TPYAOYCTPOHCTBA HHBAINIOB
C Yy4ETOM HapyUICHHBIX (YHKIUI U OTpaHUYCHUH UX )KU3HEACATCILHOCTI.



2. PE3YJIBTATBI OCBOEHUS ITPOT'PAMMBI IIPAKTUKHU

Pe3ynbrarom mpoxoxaeHust y4eOHOM MPaKTUKU B paMKax OCBOEHHS MPO(EeCCHOHATLHOTO MOy
IIM.02 Opraaum3anusi apXMBHOH H CHPABOYHO-HH(OPMALMOHHOW PpadoTBI MO JOKYMEHTaM
OpPraHM3alMu SIBJISETCS OBJIAJIeHUE OOYUYaIOIMMUMUCS BHJIOM MpodeccruoHanbHOu aesteabHocT 46.02.01
JIOKyMEHTAIlMOHHOE O0OecrieueHre YNpPaBICHUS M apXWBOBEAECHHUE, B TOM YHUCIE MPO(ecCHOHATbHBIMU
(ITK) kommiereHsiMu, TpyAoBbIMH (pyHKITMsIMH 1 00muMu (OK) kommneTeHIusIMu:

Kox HaumeHoBaHHe pPe3yJIbTATOB OCBOEHUSI MPAKTUKHU
11M.02 Opranusanusi apXMBHON U CIPABOYHO-MH(OPMAITMOHHOI padoThI O
AOKYMEHTAM OpraHu3aluuu

IIK 2.1. OcymecTBISTh SKCIEPTU3Y HEHHOCTH JOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOLIIUMH
3aKOHOJATEIBFHBIMUA aKTaAMU U HOPMATHBAMU

1K 2.2. Bectu paboTy B cucTeMax 3IeKTPOHHOTO JOKYMEHTO000pOTa

IIK 2.3. PazpabaTbiBaTh 1 BeCTH KJIacCU(PUKATOPBI, TAOEIH U JIp. CIPABOYHHUKH 110 TOKyMEHTaM
OpraHu3aiu

K 2.4. Oprann3oBbIBaTh pabodyee MECTO CeKpeTapsi U PYKOBOIUTEIIS.

IIK 2.5. ObecnieunBaTh Y4€T M COXPAHHOCTh JOKYMEHTOB B apXUBE

[IK 2.6. Opranu3oBbIBaTh UCIOJIH30BAHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUIECKUX TENSIX

IIK 2.7. OcymecTBIATh OPraHN3aAIMOHHO-METOIMYECKOE PYKOBOJICTBO M KOHTPOJIb 32 pabOTOMH
apXuBa OPraHU3allMU U 32 OpraHu3anuel JOKyMEHTOB B JICJIONPOU3BOICTBE

B/01.5 Opranuzanus paboThl ¢ JOKYMEHTaMHU.

B/02.5 Opranu3anys TeKynero XpaHeHus: JOKyMEHTOB.

B/03.5 Opranm3anus 00padOTKH Je ISl TOCIICIYIONIETO XPaHCHHUS.

OK 1. [TonnMatpe CyIIHOCTHP W COIMAIBHYIO 3HAUYUMOCTh CBOEHW Oyaymied mnpodeccuu,
IIPOSIBJISAITH K HEW YCTOWYMBBIA HHTEPEC.

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO JI€SATEIBHOCTb, BBIOMPATh TUIIOBBIE METOIBI M
CIOCOOBI BBIMOJIHEHHS MPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX 3((HEKTUBHOCTH U
KauyecTBO.

OK 3. [TpuHUMATh pelieHus B CTAHJAPTHBIX M HECTAHJAPTHBIX CUTYAIMSIX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBIATh TOWCK W HCMIOJb30BaHUE HWH(MOpPMALUU, HEOOXOIUMON IS

3(PEKTUBHOTO BBHIMOJHEHUS TPO(HECCHOHATBHBIX 3a7a4, MNpo(hecCHOHATBLHOTO U
JIMYHOCTHOI'O pa3BUTHA.

OK 5. Hcnonp3oBars nH(OPMAITMOHHO-KOMMYHUKAITHOHHBIC TEXHOJIOTUH B
npoeCcCHOHATLHON IESTEIbHOCTH.

OK 6. PaGotarb B KOJUIEKTUBE M KOMaHzae, 3(PQEeKTHBHO oOOIIAThCS C KOJJIETaMH,
PYKOBOJICTBOM, TIOTPEOHUTEIISIMH.

OK 7. Bbpate Ha ce0s OTBETCTBEHHOCTH 3a pPabOTy 4WIEHOB KOMAaH[bI (TIOJIYMHEHHBIX),
pe3yIbTAT BBITOIHEHHMS 33 JTaHHH.

OK 8. CamocToATeNnbHO ONpeAesaTh 3a/1aui IpOoPecCHOHATBHOIO U JIUYHOCTHOTO Pa3BUTHS,
3aHUMAThCS camMo00pa3oBaHUEM, OCO3HAHHO TUTAHUPOBATh TIOBBIIIICHUE
KBJTH(DUKAITHH.

OK 9. OpueHTHPOBAaThCS B YCIOBUAX YaCTOM CMEHBI TEXHOJIOTHMH B TpodecCHOHaIbHOM
JeSITeTbHOCTH.




3. CTpyKTypa H cofep:KaHNe NPAKTUKHA

Ne KoanuectBo
n/n | Pa3aesnnpl (3Tanbl) NPAKTHKH qyacos/ Buabl npou3BoACTBEHHBIX padoT
Helelb

1 [Tema 1. Pabora B cucreme 6 Opranu3anus 3JIEKTPOHHOTO
DIIEKTPOHHOTO TOKYMEHTOO0O0pOTa B OpraHU3aIiu.
NTOKYMEHTO000pOTA. [lock JOKYMEHTOB B apXUBE CHCTEMBbI

BIIEKTPOHHOTO JIOKYMEHT0000pOTA.

2 [Tema 2. IlpoBencuue 6 OrnpeznesieHHe CPOKOB XpaHEHHUS! JTOKYMEHTOB
BKCIIEPTU3BI IEHHOCTU OpraHu3aIHHy.

TTOKYMEHTOB. [TonroToBka MpPOEKTa HOMEHKIATYPHI JEl C
MCIIOJIb30BAHUEM THIIOBOTO TII€PEYHS CPOKOB
XpaHEHUs! JOKYMEHTOB.

3 [Tema 3. XpaHeHHe JOKYMEHTOB 6 Ilpuem ©  panuMOHANBHOE  Pa3MEIIECHUE
1 JIe71 B apXUBE OpraHU3aliH. ITOKYMEHTOB B apXHBeE.

VcnonmHeHue 3ampocoB, Bblaua KOMHUWA W
CIPAaBOK C apXUBHBIX JOKYMEHTOB.

4 [Tema 4. Pa3zpaboTka Hay4HO- 12 1. Co3ganue u omnmcanue (GOHIAOB APXHUBHBIX
CIPAaBOYHOTI'O armapara 1o TTOKYMEHTOB.

NTOKYMEHTaM OpTraHU3alliH. 2. CozmaHme TeMaTUYECKOro Karajora B
apXuBe.

5 [Tema 5. OGecnieueHue 6 3amojaHEHWsT aKTa IPOBEPKM HAIUYMS U
COXPaHHOCTH, y4eTa 1 COCTOSIHUS apXUBHBIX JIOKYMEHTOB.
MCIOJIb30BAaHUST APXUBHBIX OcCyIeCTBIICHHE  peCTaBpallid  apXUBHBIX
TTOKYMEHTOB. TTOKYMEHTOB.

3auer
Hroro: 36/1




4. CnenuajbHble YCJIOBHS peaaTu3alii NPOrpaMMbl NPAKTHKHU

4.1. TpeOoBaHMs K NPOBEICHUIO Y4eOHOI NPAKTHKH

YueOHasi TpakTUKa TIPEJCTaBIsAET COOOM BHUJ Y4YEOHBIX 3aHATHH, HEMOCPEICTBEHHO
OpPUEHTUPOBAHHBIX Ha MPO(ECCHOHATBHO-TIPAKTUYECKYIO MOATOTOBKY OOYYaroIMXCs, B TOM YHCIe
00ecreYnBaoNlyl0 MOATOTOBKY W 3alIMTY BBINTYCKHOM KBann(ukamoHHoW pabotel. Ilo mToram
y4eOHOH NPaKTUKU MPOBOJIUTCS Cllauya 3ayeTa C BBIIOJHEHHEM MPAKTUYECKOTO 3aJaHus, 33 CYET
4acoB, OTBEJICHHBIX Ha YYEOHYIO MPAKTHKY.

[Ipu mnpoBeneHun y4eOHOM MPAKTHKU HCIONB3YIOTCS MYJIbTUMEIUNHBIE KOMIUIEKCHI,
3JIEKTPOHHBIC YUEOHUKU U yueOHbIe IOCOOHs, aJalTUPOBAHHBIE K 00YYAIOUIMMCS C OTPaHMYCHHBIMU
BO3MOYXHOCTSIMU 3/JOPOBbSI.

[Ipu npoBeneHny yuyeOHOM MPAKTUKU HCTIOJIB3YIOT CIEAYIONIEe aKTUBHBIC U MHTEPAKTHBHbIC
(GhOpMBI:  JTHYHOCTHO-OPUEHTUPOBAHHBIM, METOJl PEUICHUS TMPOU3BOJCTBCHHBIX (IMPOOJIEMHBIX )
CUTYaIui, HTPOBBIE METOJbI, METO MH()OPMAIIMOHHBIX TEXHOJOTHH. Bce MeToNbI aanTUpOBaHbl K
o0yJaroIuMcsi THBAIKJIAM | JIMIAM C OTPAaHUYECHUSMH BO3MOXKHOCTSIMU 37J0POBbSI.

Jnist peannzanuu nporpaMmbl y4eOHOH MPAKTUKK B TEXHUKYME OpraHu3oBaHa Oe30apbepHast
cpena. YueOHasi TMpaKTHKa TMPOBOAWTCS B Y4YeOHBIX KaOWHETax, JabopaTopusx TEXHUKyMa,
OCHALICHHBIX PabOYMMHM MECTaMH C TEXHUYECKHMMH CpeICTBaMU OOy4YeHHus Ajsi 00ydaromMXcCs C
Pa3TMYHBIMU BHJIAMU OTPAHUYCHHUS 3[J0OPOBBS, UM HA pabOYMX MECTax B APYTUX OpraHU3anusx (1o
COTJIACOBAHUIO C PYKOBOJACTBOM TEXHMKyMa M pabOTOJATEeNsIMH W TPH YCIOBUU CO3JAHHA
CHeIUaIbHBIX YCIOBUM JJIs1 0OyJaronuxcst HHBaaua0B u aui ¢ OB3).

KonnuecTBo pabounx MecT - 10 KOJUYECTBY 00YUaIOUIMXCSA C YUETOM KOJIMYEeCTBa MECT IS
OB3. B yueOHbIX kaOuHeTax, 1a00paTOpUiX TEXHUKYMa MPEeIyCMOTPEHO:

- HaIU4Me ayJAHOTEXHUKH (aKyCTHYECKHH YCHUJIMTENh W KOJOHKH), BHUICOTEXHHKHU
(MybTUMEIUHHBIN IPOEKTOP, MHTEPAKTUBHAS IOCKA);

- HaJIW4yHMe CHEIHATU3UPOBAHHOTO KOMIUIEKTa CPEJACTB OCHAICHHWS JUIS CO3JaHUs
0e30apbepHOii CpeIbl.

[TpogomxurensHOCTh pabodero BpeMEHH OO0y4aromierocsi Mpu MPOXOXKACHUU MPaKTHUKU
YCTAHABIIMBAETCS C YYETOM OCOOCHHOCTEH MCUXO(PU3NYECKOTO0 pa3BUTHS, WHAMBHUAYAJIbHBIX
BO3MOHOCTEW U COCTOSIHUS €r0 3J0POBBS.

Jlis MHBAIKIOB M JIMII C OTPAHUYCHHBIMU BO3MOKHOCTSIMHU 37I0pOBbs (popMa TpoBeneHUs
MPaKTUKW  YCTaHABIMBAETCA O0pa3oBaTEIbHON  OpraHu3alMedl ¢  y4eToM OCOOCHHOCTEH
Ncuxo(QU3NYEcKOro pa3BUTHUS, UHIUBUYaTIbHBIX BO3MOKHOCTEN U COCTOSIHUS 3710POBBSL.

[Ipu ompeneneHuu MeECT MPOXOXKIEHUS Y4eOHOM W TNPOU3BOJACTBEHHBIX IPAKTHK
oOyJaromuMcsT UHBAIHIOM OO0Opa3oBaTelbHas OpraHM3alysl JO0JDKHA YYUTHIBATH PEKOMEHJAINH,
JaHHBIE TI0 pe3yJbTaTaM MEIWKO-COLMaIbHOW JKCHEPTU3bl, COAEpIKAIUMecs B HHAUBUAYAIbHON
porpaMMe peaduINTaly HHBAIN/IA, OTHOCUTEIHLHO PEKOMEHIOBaHHBIX YCIOBUN U BUIOB TPYAa.

[Ipu HEOOXOAMMOCTH JUIA MPOXOXKACHUS NMPAKTUKW WHBAIMIAMU CO3MAIOTCS CIEIHMAaIbHbIC
paboune Mecrta C y4eTOM HApYHICHHbIX (YHKIHMA W OTPaHUYCHUH HUX KHU3IHEIEATCIHHOCTH B
COOTBETCTBUHU C TPeOOBAHMIMU, YTBEP)KICHHBIMU TpuKazoM MwunucrepcrBa Tpyaa Poccun ot 19
HOs16pst 2013 roma N 685H.

Pexomenyercsi 000py0BaHUE CIIENUAIBHBIX pab0YMX MecT i 00y4YarolMUXCsi MHBAJIHJIOB
1 00y4aroMXcs ¢ OrPaHMYEHHBIMUA BO3MOKHOCTSIMU 37J0POBbSI.

Jlna nuy ¢ napywenuamu cayxa NpEANoaraeT UCMOIb30BaHUE AyJUOTEXHUKHU (KOJIOHKH,
HayIIHUKH, (TapHUTYpa), (GOPMBI AJIEKTPOHHBIX JOKYMEHTOB, ()OPMBI C YBEIMYCHHBIM IEYATHBHIM
mpUPTOM.

Jlna cnabosudauyux oOydaromuxcs HEOOXOAUMO MPETyCMOTPETh BO3MOKHOCTh MPOCMOTpPa
YIAJICHHBIX OOBEKTOB TMpPH TIOMOIIM BUACOYBEIMUYHUTENCH M  yJAJIEHHOTO IPOCMOTPA.
[Ipenmonaraercs MCHONB30BaHUE SJEKTPOHHBIX JIYN JJs MPOCMOTpPa MaTepuaioB Ha MOHUTOPE
(ycranoBieHa B mporpammubii maker Windows §), medaTtHeIx (OpM C YBEIHMUEHHBIM IIPHUQPTOM,
MIPOTrpaMMBbI-CHHTE3aTOPOB peur (YCTaHOBJICHA B IPOrpaMMHbIi makeT Windows 8).
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Jna obdyuarowuxca ¢ HapywieHUAMU ONOPHO-08UZAMENbHO20 ANNAPAMA HEOOXOIIMO
IPESYCMOTPETh MOIHEMHO-TIOBOPOTHBIE CTYJIbSI U PErYJIUPYEMbIE CTOJIbI C HICTOYHUKOM IUTAHUS JIJIs
WHIWBUIYAIBHBIX TEXHHYECKHX CPEJICTB, OOCCHEUMBAIONINE PpPEATN3alUI0  3PTOHOMHUYECKUX
MPUHIIMIIOB, BUPTYaIbHYIO YKPaHHYIO KJIaBHATYpY (YCTaHOBJIEHA B MporpaMMHEIN makeT Windows
8).

CrneuuanpHple pabouynie MecTa i HMHBAIMIOB - paboume Mecta, TpeOyromme
JOTMOJTHUTEIBHBIX ~MEp 10 OpraHu3ali TpyJda, BKIIOYAs aJanTaludil0 OCHOBHOTO |
BCIIOMOTATENILHOTO ~ 000OpYIOBaHMSA,  TEXHHYECKOTO M OPraHU3al[MOHHOI'O  OCHAIICHUS,
JOTIOJTHUTEIPHOTO OCHAIIECHUS W O0ECIEeYCHUs] TEXHUYECKHMMHU MPHUCIOCOOJICHUAMU C Y4ETOM
WH/IMBUYyATbHBIX BO3MOXXHOCTEH WHBAIUIOB.

OcHamnienue (000OpyIOBaHUE) CIEHMUATBHBIX PAadOYUX MECT Ui NMPAKTHKH O0yJaroumuxcs
WHBAJINJIOB OCYIIECTBISICTCS WHAMBHIYATbHO JUII KOHKPETHOTO WHBAIWAA, & TAKXKE JJIS TPYIIIEI
WHBAJIWIOB, WMCIOIIUX OJHOTHITHBIE HapylmieHus (YHKIUHA OpraHu3Ma ©  OTpaHHYCHUS
xu3HenesTenpHocTH. CrienuanbHble pado4yre MecTa Ui TPOXOXKACHUS TPAKTUKWA HHBAIUIaMHU
OCHAIAIOTCS C YYETOM UX HapyIEHHBIX (YHKIMA M OTpaHUYCHUH >KU3HEACATEIbHOCTH B
COOTBETCTBHU C OCHOBHBIMH TPEOOBAaHUSMHU K TaKOMY OCHAIEHHIO (00OPYIOBaHUIO) YKa3aHHBIX
pabouux MecT.

4.2. Tpe6oBaHHMSA K MUHUMAJIBHOMY MAaTE€PHAJbHO-TEXHHYECKOMY O0ecrnedeHHI0

Peanuzanus nporpaMMel yueOHOM MPaKTUKH MIpeAoIaraeT HaIu4ue J1adopaTopuu
«/lenonpon3BoCTBa U OPraHU3aLMOHHON TEXHUKW». B TexHukyme oprannzoBaHa 6e30apbepHast
cpena.

O6opynoBanue naboparopun U paboUUx MeCT 00yUaAIOIUXCSI:

- TIOCA/IOYHBIE MECTa C TEXHUYECKUMHU CPEICTBAMU OOYUYCHHUS 110 KOJMYECTBY O0YJArOIIUXCS
C pa3IMYHBIMU BHJIAMH OTPAaHUYCHUS 3/I0POBbS;

- pabouee MeCTO TpenoJaBaTess;

-  KOMIBIOTEPHl IO KOJUYECTBY OOYyYAlOMIMXCS C JIMHEH3UOHHBIM IPOTrPaMMHBIM
oOecIeueHnEM;

- UHTEpaKTUBHAsI JOCKA C IOKyMEHT-KaMepoi;

- TPUHTEP, MHOTOPYHKIMOHAIBHOE YCTPOMCTBO, (hakc, HIpeaep, JTaMHHATOP, Pe3abHOE
obopynoBaHue, Konup, TenedoH, TenedoHHas CTaHLIus, KOHIIEHTPATOP.

B naGoparopuu npeaycMoTpeHo:

-1 JIMI ¢ HapyLIeHHMeM CJIyXa: HaJu4yhe ayJUOTEeXHUKU (KOJOHKH, HAyIIHHUKH,
(rapHuTypa), BUACOTEXHHKH (MHTEPAaKTUBHAs JOCKa M TEJIEBH30p), JOKYMEHT-Kamepbl, (popMbI
JIEKTPOHHBIX JOKYMEHTOB, (DOPMBI C YBEIMUEHHBIM I1€YATHBIM HIPUPTOM.

-Aa8  CJA00BUASAIIMX O0Y4YAIOINMXCA: HAJMYME HMHTEPAKTUBHOM JOCKM M JOKYMEHT-
KaMepbl, IKPAaHHOM JIyMbl JUIsl IPOCMOTPA MaTepUajoB HA MOHUTOpE (YCTaHOBJIEHA B MPOrPaMMHBII
naker Windows 8), TteneBu3opa, meyaTtHbIX (OpM C yBEIMYCHHBIM IIPHU(TOM, MPOrpaMMBbI-
CHHTE3aTOpPOB peuH (ycTaHOBICHA B porpaMMuslii maket Windows 8).

-5 00y4YaIOIIUXCS ¢ HAPYIIEHUSIMH ONOPHO-/IBUIATEJILHOI0 annapara:
opraHu3oBaHa Oe30apbepHasi cpefa, MOABEMHO-TIOBOPOTHBIE CTYyJbsl W IEPEIBUKHBIE IapThI,
BUPTYyaJbHas SKpaHHasl KJaBuaTypa (yCTaHOBJIEH B IporpaMmHusbli naketr Windows 8).

Peanu3zanus y4eOHON MPaKTUKU MOXKET MPOXOJUTH MOTHOCTHIO WM YaCTUYHO B JPYTHUX
opraHu3anusax o01acTv, palioHa M TOPOJa, C MPEAYCMOTpEeHHEM i WHBaMuAoB u juil ¢ OB3
0e30aprepHOii Cpebl u:

-IJIsl JIMI ¢ HApylIeHHeM c¢JIyXa: Haluyue ayAHuOTEeXHHUKH (KOJOHKH, HAYIIHHUKH,
(rapHuTypa), POPMBI FITEKTPOHHBIX TOKYMEHTOB.

-UI CJIA00BHAAIMX OOYYAIOIIUMXCH: HAIW4YME DSKPaHHOW JIynbl ISl MOPOCMOTpa

MaTepuaioB HA MOHUTOPE, PYYHOTO YBEIMYUBAIOIIETO YCTPOUCTBA.
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-1J151 00Yy4AaI0IIMXCSl ¢ HAPYLIEHUSIMH ONOPHO-IBUraTe/IbHOI0 anmnapara:
opranu3oBaHa O6e30apbepHast cpefia, MoIbEMHO-TIOBOPOTHBIE CTYIIbS.

4.3. YueOHO-MeTOAUYeCKOE U MH(OPMAIIMOHHOE o0ecredeHne MPAKTUKHA

- JIs1 M1l ¢ HAPYIIEHUsIMU 3PeHust:

B II€YaTHOU (hopMe YBETUUCHHBIM MIPUDTOM;

B (hopMe IIEKTPOHHOTO JJOKYMEHTA,;

B (hopme aynuoBueodaiina;

- JIis1 i1 ¢ HAPYLIEHUsIMH cJIyXa HHGopManus mpeIocTaBIsieTcs:

B TIeYaTHOH popme;

B (hopMe AIIEKTPOHHOTO JJOKYMEHTA,;

- Jlas aunm ¢ HapylleHHsIMH  ONOPHO-JABUIraTeJBLHOr0 amnmnapara uHdopManus
MPeA0CTABJISETCH:

B TIeYaTHOI popme;

B (hopMe AIEKTPOHHOTO JJOKYMEHTA;

B ¢popme aynuoBuaeodaiina;

- 1151 I ¢ HEPBHO-TICUXUYECKUMU HAPYIIEHUAMH HH(OPMAIUsI PEIOCTABIAETCH:

B BUJI€ TEKCTOB C WJUTIOCTPALIUSIMH — PUCYHKAMH U CXEMaMH;

B (hopme aynnoBuieohaitsios.

Ilepeyenb pekoMeHayeMbIX y4eOHbIX U3aaHuil, UHTepHeT-pecypcoB,
JOMOJIHUTEJIbHOM JIUTepaTypbl:

OCHOBHBbIC MCTOYHHUKH:

1. Borpocel MeXBEJOMCTBEHHON KOMUCCHH TIO 3aLIUTE TOCYAapCTBeHHOM TaitHbl // C3 PO.
2008.

2. Ilepedyenp moaBeOMCTBEHHBIX PocapxuBy QenepanabHBIX rOCYyIapCTBEHHBIX YUPEKICHUN
/I OteuectBerHsbie apxuBbl. 2005. Ne 2. C. 3-4

3. Ilonoxxenue o MunuctepcTse KynbTypsl Poccuiickoit @enepanuu // C3 PO. 2011.

4. IlonoxkeHue o MOpAIKE AOCTyNa K MaTepUaiaM, XpaHs;IIUMCs B TOCY1apCTBEHHBIX apXUBaXx
U apxyBaxX TOCYJAapCTBEHHBIX OpraHoB Poccuiickoi Penepauuu, NpPEeKpali€HHBIX YrOJOBHBIX H
aJIMUHUCTPATUBHBIX /i€l B OTHOLIEHUU JIUL], NOJABEPIIINXCS MOJUTUYECKUM DPEIPECCUsiM, a TaKxkKe
(GuIbTpaMOHHO-TIPOBEPOUHBIX e // Poccuiickas razera. 22.09.2006.

5. IlonoxeHune o NOpsiIKE pacCeKpeunBaHusl U MIPOAJICHUS CPOKOB 3aCEKPEUMBAHUS apXUBHBIX
nokymenTtoB [IpaBurenscra CCCP // C3 P®. 1995. Ne 9

6. [Tonoxxenue o Genepanpraom apxuBHOM areHTCTBE // C3 PD. 2004. No 25

7. @3 «O6 apxuBHOM gene B Poccuiickoit @eneparun» Ne 125-d3 ot 22.10.2004 //
OteuectBennbie apxuBbl. 2004. Ne 4 (c uameHeHusIMU OT 4 OKTAOps 2014 T.).

8. O06 wuHbpopmanuu, HHGOPMAIMOHHBIX TEXHOJOTHSIX M O 3amuTe uHpopMmauuu (c
n3meHeHusMu Ha 21 uromst 2014 r.). 3akon PO ot 27.07.2006 N 149-D3.

9. O6 obecrieueHnu AOCTyNa K MHPOPMALUU O JEATEIBHOCTH TOCYIapCTBEHHBIX OPTaHOB M
OpraHOB MECTHOTO camoympaBjieHus (pemakius, aeuctByroomas ¢ 28 nekabps 2013 r.) (c
n3MeHeHusiMU Ha 1 nexabps 2014 r.).

10. OO0 opraHuM3anuu NOpPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYyr (C
n3MeHeHusiMu Ha 31 gexabps 2014 r.). 3akon PO ot 27.07.2010 N 210-D3.

11."O npoekte IlpaBun opraHuzanuu XpaHeHHs, KOMIUIEKTOBaHHUSA, y4€Ta U HCIOJIb30BaHUS
IOKYMEeHTOB ApxuBHOro (onma Poccuiickoit @enepanu M Ipyrux apXUBHBIX JTOKYMEHTOB...".
Pemenue xkomiernn denepanbHoro apxuBHoro areHTcTBa ot 19.11.2014 r. N 4. Pemienue Kojuieruu
Pocapxusa ot 19.11.2014 N 4.
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12.0 HEOOXOIUMOCTH TIPOBEACHHS pPabOT IO YHOPSAIOYMBAHUIO APXUBHBIX JOKYMEHTOB
OpPraHOB MECTHOT'O camoyIlpasiieHus, ynpaszgHseMmblx ¢ 1 suBaps 2006 r. Ilucemo PocapxuBa ot
20.01.2005 N 4/79-K.

13.0 mopsake B3aMMOJEHCTBHS apXUBHBIX OPraHOB U YUpPEXKIEHHH C QeaepanbHbBIMU
CTPYKTYpaMH, PpacIoOjOKEHHBIMA Ha TeppuTopun cyobekToB Poccmiickoit ®deneparnuu. Ilucemo
Pocapxwusa ot 21.06.2005 N 4/1232-K.

14.0 pernoHaJIbHOM 3aKOHOJATEIBCTBE 00 ApXHMBHBIX (oHIax CcyObekTOB Poccuiickoit
®enepanun u apxusax. [Iucemo Pocapxusa ot 15.12.2004 N 10/2314-K.

15.06 AnvmuHHCTpaTMBHOM perjamenTe @DenepaqbHOTO apXWBHOTO AareHTCTBa IO
MPEOCTABICHUIO TOCYHApCTBEHHON yciayru "OpraHu3anusi HMCHOJHEHUS MOCTYNHMBIIUX H3-3a
pyOerka 3arpocoB pOCCUICKUX U MHOCTPAHHBIX TPAXKIaH, a TaKKe JHI 0e3 rpa)k/1aHCTBa, CBA3aHHBIX
¢ peanuzanueii... [lucemo Pocapxusa ot 14.01.2008 N 6/36-K.

16.006 y>kecTO4eHUH OTBETCTBEHHOCTH 3a HAapYIICHHUE TPeOOBaHUH MOXKapHOU 0€30MacHOCTH.
[Tucemo Pocapxusa ot 17.08.2011 N 2/1665-T.

17.06 yrBepxxaenun Ilonoxenus o @enepanbHoMm apxuBHOM areHTcTBe. [lncsmo PocapxuBa
ot 24.06.2004 N 10/1111-x.

18.AIMUHHUCTPATUBHBINA pErIaMeHT MO HCMOoNHEeHHI0 DenepaabHbIM apXUBHBIM areHTCTBOM
rocygapcTBeHHON ¢GyHKIMM "BeneHue TOCYAapCTBEHHOTO peecTpa YHUKAIBHBIX JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit ®@enepaunn". YTBepkIeH mnpukazoM MuHkKynsTypsl Poccum ot
23.10.2007 N 1296.

19.0 BBenenuu B AeiictBue "lIpumMepHON MHCTPYKLIMHU O MOPSAIKE pabOThl roCyIapCTBEHHBIX
apXWBOB MPHU Ype3BbIYaiiHbIX cuTyarusax". [Ipuka3 Pocapxusa ot 28.03.2001 N 24.

20.0 BBenmeHuH B JACHCTBHE BpeMeHHON HMHCTPYKIMH TO y4eTy U O(OpMIICHHUIO
paccekpeueHHBIX el U JIOKYMEHTOB B TOCYJapCTBEHHBIX apXHWBaX, LEHTpPax XpaHEHUs
nokymenraruu. [Ipuka3 Pocapxusa ot 07.12.1995 N 79.

21.0 BBeAeHUH B JICMCTBUE MHCTPYKIMHU O MOPSAJKE 3alOJHEHUA macropra apxusa. [Ipuka3
Pocapxusa ot 17.11.1997 N 61. 1. I'pasxnanckuii konekc Poccuiickoit @enepanuu (4acTb BTOpasi) OT
26.01.1996 Ne 14-®3 // (neiicTByromas pemakius ot 30.01.2014)

22. I'paxnanckuii konexc Poccuiickoit @eneparuu (qacts nepsasi) oT 30.11.1994 Ne 51-03 //
(meiictByromas penakmus ot 14.11.2013)

23. Tpynosoii konekc Poccuiickoit @enepamnu ot 30.12.2001 Ne 197-®3 //Conepxanue ot
25 despans 2014 rona.

24. Hammonanpubii ctanmaptr P T'OCT P 7.0.97-2016 "Cucrema craHgapToB II0
uHpopmanuy, OUOIMOTEYHOMY M HU3JAaTeNbckoMy Jeny. OpraHu3allOHHO-PacHOpSAUTETbHAS
nokymeHrtanus. TpeOoBanust K odopMieHHIO IOKyMEHTOB" (yTB. mpukazom @DenepaibHOTo
areHTCTBA M0 TEXHUYECKOMY PETyJIUPOBAHUIO B MeTposioruu oT 8 pexadpst 2016 r. N 2004-cr).

25. Hanuonanwuwii cranpaptr P® T'OCT P 7.0.8-2013 "Cucrema craHgapTtoB I10
uHpopmanuy, OUOIMOTEYHOMY W U3JATENIbCKOMY Jeny. Jlenonmpous3BOJICTBO M apXHUBHOE JIETIO.
Tepmunbl u onpeaeneHus" (yrB. npukazoM @DenepaJbHOIO areHTCTBa MO0 TEXHUYECKOMY
peryaupoBaHuio 1 MeTposiorun oT 17 oktsaops 2013 r. N 1185-cT).

26. OcHOBHBIE ITpaBuiIa pabOTHI apXKUBOB opraHuzanuid. M., 2002

27.IlepeyeHb TUIIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCs B Mpoliecce
JESTEIbHOCTH T'OCYapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIPABIEHUS U OpraHM3alUi, C
yKazaHueM cpokoB xpaneHus. M., 2010 (pex. ot 16.02.2016).

28. Meroaudeckue pPEKOMEHIAIMU Mo pabore ¢ 0co00 IEHHBIMH JOKYMEHTaMH B
rocynapctBeHHbIx apxuBax P®. M., 2011

29. Meronuyeckue peKOMEHAAUuu Mo (OHAMPOBAHUIO IOKYMEHTOB B TOCYJapCTBEHHBIX
MyHHUIUNAIbHBIX apxuBax PD. M., 2010.

30. IlpaBunma opraHu3alMd XpaHEHHs, KOMIUICKTOBAaHUS, ydeTa M HCHOJIb30BAHUSA
nokymMeHTOB ApxuBHOTO (GoHAa Poccuiickoit ®Denepannu M APYTUX apXHBHBIX JTOKYMEHTOB B
rOCYJapCTBEHHBIX 1 MYHHUIIMIAJIBHBIX apXUBaX, My3esix M OMOnIMoTekax, opranuzanusax Poccuiickoit
akajgemuu Hayk. M., 2007.
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31. O6 yrBepxaeHuu [lopsiika UCTIONBb30BaHUS APXUBHBIX JOKYMEHTOB B TOCYJIaPCTBEHHBIX U
MYHHMLIMIAIBHBIX apxuBax. M., 2013.

32. PermameHT rocymapcTBEHHOro Yyd4é€ra JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit
®enepauun. M., 1997.

33. CnernuanbHbIe MpaBHIIa MOKAPHOW 0E30MaCHOCTH TOCYIAPCTBEHHBIX W MYHHUIIUITATBHBIX
apxuBoB Poccuiickoit @enepanuu. M., 2009.

34. bypoBa E.M., Opranuzammsi apXWBHOW W CIPAaBOYHO-UH(DOPMAIIMOHHON pabOTHI IO
JTOKyMeHTaM opranuzanuu. — M.: Axkanemus, 2015.

JlonoJTHUTEeIbHbIEC HCTOYHUKH:
1. bacakoB M.U. JlokymMeHTanmoHHOEe oOOecleyeHue yrpaBlieHUs (C  OCHOBaMHU
apxuBoBeneHus). — M.: Knopyc, 2014.
2. bacako M.U., 3ampinkoBa O.M. Jlen0npou3BOACTBO: JOKYMEHTAIIMOHHOE OOecreueHue
ynpasienus. — Pocros u/]l:;, ®enukc, 2014.

Anpeca pecypcoB UHTepHeTa

1. http://rgakfd.ru/ nopran Poccuiickoro rocyaapcTBEHHOTO apXHBa KHHO(POTOZOKYMEHTOB

2.http://rgantd.ru/ mopran Poccuiickoro rocymapcTBEHHOIO apXHWBa HAYYHO-TEXHHUYCCKOU
JTOKYMEHTAIHH

3. Www.arran.ru moprai «ApxuBbl Poccuiickoit AkaneMun HayK»

4. www.consultant.ru nadopmarmoHHO-TIpaBoBO# opTan «KoHCyIbTaHT-+H»

5. www.kodeks.ru moprai mpaBoBsIx cucteM «Komeke»

6. www.rusarchives.ru ®enepaibHoe apXUBHOE areHTCTBO, MOPTaI «ApxuBbl Poccuny

7. www.vniidad.ru caiit Bcepoccriickoro Hay4qHO-HCCIIEA0BATEILCKOTO HHCTUTYTA
JTOKyMeHTOBe/leHus u apxuBHOro nena (BHUMA)

8. http://archivekeeping.ru «ApxuBHOE JAEIOMPOU3BOICTBOY.

9. http://www.garant.ru «I"apanT» - UHGOPMAIIMOHHO-TIPABOBOM MOPTAJL.

10. http://www.rg.ru «Poccwuiickas ra3eray, NepuoInIeCKON U31aHuUE.

11.http://www.edou.ru IlenTp komnereHnuu mo Bomnpocam KommereHun JJOY u apXuBHOTO

Iena.

12.http://termika.ru/issao nopran MudopmanrmoHHo-cripaBo4Hasi CUCTEMa apXUBHON OTpaciu
(UCCAO)

4.4. Kagposoe odecnieueHne 00pa3oBaTe/JIbHOI0 Npouecca

TpeboBanus K KBaIM(UKAIUM MEIArOrMYeCKUX KaJpoB, OCYIIECTBISIOUIMX PYKOBOJCTBO
MPaKTUKOM:

NHxeHepHO-Ie1arornyecKuil COCTaB:

-HAJIMYKE BBICHIETO MPO(PECCHOHATLHOTO 00pa30BaHUs, COOTBETCTBYIONIETO MPOGUITIO
npodeccuonanbHoro Moxyis IIM.02 Opranu3zauusi apXMBHOI U cpaBoYHO-HHGPOPMALIMOHHOI
PaGoTHI 0 JOKYMEHTAM OPraHU3aALNH;

-ONBIT JEATEJIBHOCTH B OpPraHM3alMAX COOTBETCTBYIOLIEH mpodeccuoHanbHOil cdepsl
SBIIIETCS HE 00513aTENbHBIM;

-HaJTM4YMe CTAKUPOBKU B MPOQIILHBIX MPOU3BOJCTBCHHBIX OpPTaHHU3aIUsAX HE PEXe OIHOTO
pasa B 3 roja.

PykoBOJACTBO MpakTUKOM MOMKHBI OCYIIECTBISTH MPENOAABATENN MEXIUCIUIIMHAPHOTO
kypca mnpodeccuonampHoro wmoxayias IIM.02 Opranu3zanmusi apXuBHOW W CNPABOYHO-
HH(OPMALNOHHOI PA0OTHI M0 JOKYMEHTAM OPraHM3ALMH U CTICHHAIbHBIX TUCIUILIMH.

[lenarornyeckue  paOOTHHKHM,  y4yacTBYIOIIME B  peaju3alud  aJalTHUPOBAHHON
00pa30BaTeNbHON MPOTrPAMMBI, JOKHBI ObITh 03HAKOMJICHBI ¢ TICUXO(U3MUECKUMU 0COOCHHOCTSIMU
oOyyaroluxcsi MHBANUAOB W OOYYaIOUIMXCS C OrPaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI U
VYUTHIBaTh UX MPU OPraHHU3AINH 00pa30BaTEIBHOTO MpOIlecca, JOKHBI BIAJCTh MMeJarornyeCKuMu
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TEXHOJIOTHUSIMA ~ MHKJIIO3MBHOTO OOYYeHHSI W METOJaMH WX HCIOJb30BaHHMS B pabore ¢
WHKITIO3UBHBIMU TpymnmaMu oOydaromuxcs. HeobxonuMo mpemxycMoTpeTh ISl HUX 00s3aTelnbHOe
MPOXOXKACHHE TPO(HECCHOHATBLHON TEPEeNOArOTOBKM WM TOBBIIEHWE KBadU(UKAIMU B 00JIaCTH
TEXHOJIOTUH  WMHKIIIO3UBHOTO  00pa3oOBaHWs, CICNHMANBHOW TMEJAaroTMKH WM  CIeNUaIbHON
TICUXOJIOTHH.
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S5.KOHTPOJIb U OHEHKA PE3YJIbTATOB IIPAKTUKH

KoHTponr ¥ oOmeHKa pe3yiabTaToOB OCBOCHHSI Y4eOHON TPAKTUKUA OCYIIECTBIISCTCS
PYKOBOIUTENEM TMPAaKTUKU B IMpoLlecce  IPOBENEHUS Y4EeOHBIX 3aHATUH, CaMOCTOSATEIHHOIO
BBITIOJTHEHUS O0YYArOIIMMICS 3a/IaHUM, BBIMIOJTHEHUS TPAKTUIECKUX PaboT.

B mepuon mpoxoxaeHHs Y4eOHOM MPaKTHKKA OOydJaromniuecss oO0s3aHbl BECTH THECBHUK.
OOpazoBaTenbHOE yUPEKICHUE, peaTn3yIollee MOATOTOBKY MO Y4eOHOUW MpaKTHKe, 00ecTeYnBacT
OpraHM3alMIo U MPOBEACHUE TEKYIIEr0 KOHTPOIS WHANBUAYAIbHBIX 00pa30BaTEIbHBIX JOCTUKECHHM
— JEMOHCTPUPYEMbIX OOYy4YaIOIIUMUCS 3HAHWHA, YMEHHMH U HaBbIKOB. @DOpMBI U METOABI
MPOMEXYTOYHOM aTTecTallud W TEKYIIero KOHTPOJIS pa3padaThiBAlOTCS 00pa3oBaTEIbHBIM
YUpEeXKJIEHUEM M JIOBOJASTCS [0 CBEIEHHUs OOyYaloIIMXCs HE IMO3/Hee Hayajga JIBYX MECSIEeB OT
Havana o0yueHusl.

Texymuit KOHTPOJIb YCIIEBAEMOCTH IO yUE€OHOW MPAKTUKE I 0OyYarOIIMXCsl MHBATUIOB U
00y4aromuXxcsi ¢ OTPaHUYCHHBIMI BO3MOYKHOCTSIMU 3/I0POBbSI UMEET OOJIBIIIOE 3HAUYCHUE, TTOCKOIBKY
MO3BOJISIET CBOEBPEMEHHO BBISIBUTD 3aTPYAHEHHUS U OTCTaBaHUE B O0YUEHUH U BHECTH KOPPEKTUBBI B
y4eOHyI0 AedaTenbHOCTh. Dopma KOHTPOMNS Ui OOYYArOIIMXCS YCTaHABIUBAETCS C yUETOM HX
WHIUBHIYATBHBIX TICUXO(PU3NUECKUX OCOOCHHOCTEH.

B pesynbTare ocBoeHHs yueOHOI MpakTHUKU B paMKax npodeccuonansuoro moayis IIM.02
Opranusanusi apxXdBHOM M CHPABOYHO-UH(POPMALMOHHOM PadOTBI MO JOKYMEHTaM
OpraHu3anuu oO0yJaroluecs MPOXOAST MPOMEKYTOUHYIO aTTecTanuio B (opme 3adera B BUC
BBITIOJTHCHUST TIpaKkTU4YecKoro 3amanus. [lpm HeoOxomumoctu it wHBaIuaAoB u Jjui ¢ OB3
MpPeIyCMAaTPUBACTCSl yBEIIMUEHUE BPEMEHHM Ha TOJTOTOBKY K 3aueTy, a TakKe IPeIoCTaBISETCS
JIOTIOJTHUTENBHOE BpeMsI JIJIsl IOJrOTOBKU OTBETA Ha 3a4eTe.

Bo3moxHO ycraHOBIeHHE O0pa30BAaTEIbHOW OpraHU3alfel WHANBUAYAIBHBIX TpaduKoB
MPOXOKIACHUSI MPOMEXKYTOYHON aTTecTalluu OOYy4aroUmIMMKCS HMHBAJIUIAMH U OOYYalOIIMMHUCSA C
OTpaHUYEHHBIMUA BO3MOYKHOCTSIMU 37I0POBbSI.

[Tpu HeoOxomumocTH ISl OOYYaIOIIMXCS WHBAJIUAOB M OOYdYaIOIIUXCSl C OrpPaHUYCHHBIMU
BO3MOKHOCTSIMU 3JJ0POBbSI IPOMEKYTOUYHAsI aTTECTALMS MOKET IPOBOJUTHCS B HECKOJIBKO 3TAroB.
JIy1st 5 TOr0 pEeKOMEHIYEeTCsl MCIIONIh30BaTh PYyOEKHBINH KOHTPOJIb, KOTOPHIN SIBIAETCS KOHTPOIHHOU
TOYKON HO 3aBEPILICHUIO U3YUYCHUS MPAKTUK U €€ PA3CNIOB C LENbI0 OIEHUBAHUS YPOBHS OCBOCHMS
nporpaMMHOTo Matepuaia. PopMbl M CpPOK MPOBEIEHUS PYOEKHOTO KOHTPOJS OIpenessioTcs
mpernojaBaTesieM (MacTepoM MPOU3BOJACTBEHHOrO OOYYEHHs) C YYETOM HHJIWBHYaTbHBIX
NCUX0(U3NIECKUX 0COOCHHOCTEH 00yUJarOIIUXCSI.

[IpakTUKaHTHI-UHBATUABI U MPakTUKaHTh ¢ OB3 HOMKHBI OBITH 0OECIICUCHBI MMEYaTHBIMU U
ANEKTPOHHBIMU pecypcaMu B (opmax, aJanTHPOBAHHBIX K OFPAaHUYEHUSIM HX 3J0POBBS U
BOCIIpUATHS WH(DOPMALIUU:

- J1s1 41l ¢ HAPYIIeHUsIMU 3PeHust:

B IIeYaTHOH (opMe yBeTHMUEHHBIM MIpU(TOM;

B (hopMe FIIEKTPOHHOTO JOKYMEHTA;

B opme aynuoBuaeodaiina;

- J1s1 M1l ¢ HApPYWEeHUsIMU ¢J1yXa nHgopMauus NpeaocTaBJIsieTcs:

B IIeYaTHOI popme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

- Jas aunm ¢ HapylIeHHsIMH  ONOPHO-ABUIraTeJBLHOr0 amnmnapara uHdopManus
npeaocTaBjsieTcs:

B IIeYaTHOI popme;

B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

B popme aynuoBuaeodaiina;

- J11s1 411 ¢ HEPBHO-NICUXUYECKUMU HAPYILIEeHUAMM HH(pOpPMAaLKs NPeAoCTaBJIsIeTCs !

B BUJIE TEKCTOB C WILTIOCTPALUSIMHA — PUCYHKAMH U CXEMaMH;

B (hopme aynnoBuieohainsios.
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B neproa mpoxoxaeHust yueOHO#M MPaKTUKKA 00ydaromuecs 00s3aHbl BECTH TJOKYMEHTAIUIO:
1. ATTecTalMOHHBIN JUCT TPAKTUKH.
2. JIHEBHUK MPAKTUKH.

Texkymuit KOHTPOJIb YCIIEBAEMOCTH U OLIEHKA PE3yIbTaTOB MPOXOXKACHUS YUeOHOI MPaKTUKU
OCYILIECTBIISIETCSI PYKOBOAUTEISIMM TPAKTUKU OT TEXHMKyMa WIM OpraHu3alud B IIpOLECCEe

BBITIOJTHCHUST 00 YJAIOIIMMUCS TPAKTUUECKUX PadoT.

Pe3yabTarsl 00yyeHus
(ocBOEHHBIC YMEHUS,

DopMbI 1 METOAbI
KOHTPOJISI

Kpurepun ouneHok (1kaJja oeHoK)

npuoOpeTeHHbIH OLIEHKH
NPAKTHYECKHI ONBIT)
(OcBOeHHbIE YMEHUA
- oprann3oBbIBaTh | HabmroneHue 3a | OueHka BbINOJHEHUS
NesITeIbHOCTh apXuBa C | BBIIOJIHEHUEM NPaKTHYECKOTI0 3aJaHMA:
YUceTOM craryca " | IpOU3BOACTBCHHLIX - OLICHKAa «5» CTaBUTCA, €CIIN:
npoduiIs OpraHu3alny; 3aaHui OOyuaromuiicss CaMOCTOSITEIPHO, TOJIHOCTBIO

- paborath B cHcTEeMax

3IIEKTPOHHOTO
JTOKYMEHTO000pOTa;

- VICIIOJIb30BaTh B
ACATCIIbHOCTH apxuBa
COBpEMEHHBIC
KOMIIbFOTCPHBIC
TEXHOJIOTHH;

- MMPUMCHATH
COBPEMEHHBIE  METOIMKH
KOHCEPBaIH u
pecTaBpalid  apXUBHBIX
JTOKYMEHTOB;

- AY1 — opuentupoBarbcs
B TPaBOOTHOIICHUSX B
chepe apXMBHOTO Jejia B
PO;

- Y2 - onpenensts
COOCTBEHHUKOB apXHBHBIX
JIOKYMEHTOB;

- Y3 — opueHTHpOBaTHCA
B MHOIrooOpa3uu BHUJIOB

apxuBoB P@;

- JIY4 — cocTaBisThH
OTYCTHBIC u Ipyrue
OCHOBHBIE JIOKYMEHTBI
apXuBa;

- Y5 - nopoBoauth
AKCIEePTU3Y LIECHHOCTH

JIOKYMEHTOB B apXHBaXx.

Ouenka pesyibTara
BBITIOJIHCHU A
MPAKTUYECKOTO
3aJaHUs

Onenka
BBINOJIHEHUS
MPAaKTUYECKHX padoT
C  HCIOJb30BaHUEM
MH(POPMALIMOHHBIX
cucTeM
«KoHcynbTant» U
«"apanT»

OneHKa
BBITIOJIHEHUS
MPaKTHYECKUX padboT
C  HCIOJb30BAHUEM
CpEICTB
OpraHu3alMOHHOMN
TeXHUKH, MHTEpHET-

pecypcoB

Orenka
000CHOBAHHOCTH
crioco0a paboThI
MpPH  BBITOJIHCHUHU
MIPOU3BOJICTBEHHOTO
3a7aHus

3auger

IIpuoOpeTeHHbI NPAKTHYECKHH ONBIT

- OpraHu3anuu
apXMBHOW U CIPABOYHO-

U Ka4eCTBEHHO  BBIOJIHWI  BCE  OTalbl
MPAKTUYECKOTO 3aJaHusi, IOJIyYeHO BEpHOE
IIpECTAaBICHUE  pe3yjbTaTa;-  JOIyCcKaeTcs
HE3HAYUTeNIbHAs I[OMOIIb HAacTaBHUKAa  OT
OpraHM3alMH.

- OLICHKA «4» CTaBUTCS, €CIIN:

- 3aJlaHH€ BBIIOJHEHO IIOJHOCTBIO, HO IIPH
BBINOJIHEHUH OOHApYXUJIOCh HEJOCTaTOYHOE
BJIaJICHHE HaBBIKAMHU PAaOOTHI C MPOrPaMMHBIM

obecriedeHneM B paMKax IIOCTaBJICHHOM
3a/1a4u;

- TpaBWIBHO BBITIOJHEHA OOJbINAs YacThb
3ananus (cBbie 75 %),

- 3aJaHWe  BBINOJHEHO TOJHOCTHIO, HO
HCIIOJIb30BaHBI HauMeEHee ONTUMAJIbHBIC
MIOJTXO/IBI TIPH BBITIOJTHEHUH.

- OIIEHKA «3) CTaBUTCS, €CITH:

- 3aJaHWe BBHIMOJIHEHO HE TIOJIHOCTBIO,  HO

OGy‘IaIOH_II/II\/'IC}I BIaaACCT OCHOBHBIMHM HaBbIKaMH

paboThl Ha TPOTPaMMHBIM  OOECIIEYCHHUEM,
TpeOyeMBbIMU IJIs PEIICHUS

IIOCTaBJICHHOU 3aJauu.

- CYHIECTBEHHO ObUIM HapyUIeHbl CPOKHU

BBITIOJTHEHUS 3aJaHMUSL.

- OLIEHKA «2)» CTaBUTCS, €CIIH:

- JIONYIIEHbl CYUIECTBEHHbIE OMIMOKH TMpHU
BBITIOTHEHUH TPAKTUYECKOTO 3aJaHus WA
3HAYUTENbHAsg 4YacThb pPa0OTHI BBHIMOJIHEHA HE
CaMOCTOATEIBHO.

Onenka 3ayera

Ormenxka "5"

- OTYeTHas JOKyMeHTamuss odQopmieHa B
MOJTHOM COOTBETCTBHHM C TpPEOOBAaHUSMU U B
YCTaHOBJICHHBIN CPOK;
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nH(pOpPMaITMOHHON PabOTHI
JOKyMEHTaM

o
OpraHu3aIyy.

- JIaH TIOJIOKUTEJIbHBIN OT3bIB O MPOXOXKACHUU
MPAKTUKU

- oOywaromuiics  OOHapy)XMBaeT  BEPHOE
MOHUMaHKE MPOPECCUOHATILHBIX 003aHHOCTEH.
Ouenka "4"

- OTYeTHas JOKyMEHTalus odopmieHa ¢
HE3HAYUTENIbHBIMU HAPYLICHUSIMU

- JIaH TIOJIOKUTETBHBIN OT3BIB O MPOXOXKICHUU
MIPAKTUKU

- 00ydJaroluiics MHCIBITBIBAET TPYAHOCTH B
NMPUMEHEHUH 3HAHUW B HOBOW CHUTYallMd, HE B
JOCTaTOYHOM Mepe MCIIONb3YET CBSA3HM C paHee
M3Y4YEHHBIM MaTepHalioM

Orenka "3"

- OT4YeTHas JOKyMEHTalMs IO MpaKTUKe
MPEJCTaBICHA B ITOJHOM 00BEME C HapyILICHHEM
CPOKOB;

- oOydaromuiics oOHapyKMBaeT IOHUMaHHE
yueOHOro Marepuaja TMpU HEIOCTATOYHOMN
MOJTHOTE YCBOCHHUSI 0a30BBIX MH(OPMAITMOHHBIX
TEXHOJIOTHH;

- B MIEPHUOJ MPAKTHKU ObUTH pa3HbIC 3aMEYaHUs
M0 TPYAOBOM JAMCUMIUIMHE U TEXHOJIOTHH
BBITTOJIHEHUS IPOU3BOACTBEHHBIX 3a/1aHHUH
Onenka "2"

-OTCYTCTBYET WJIM IpPEJACTaBlIeHA HE B MOJHOM
o0beMe OTUYeTHAs IOKyMEHTAlUs MO IPAKTUKE
-B TEpPHUOJ] MPAKTUKU OOydaromuiics uMel
JTUCUUIUIMHAPHBIEC B3bICKAHUS

-OT3bIB 0 MTPAKTUKE OTPHUIATENbHBIH

Pe3yabTaThl
(ocBoeHHBIE 001IME
KOMIIETEHIIMH)

OcHOBHBIE TOKA3aTeJIN
OLIEHKHM pe3yJibTaTra

@DopMbI 1 METObI
KOHTPOJISl M OLIeHKH

Kpurepum oueHok
(1IKaJIa OLEHOK)

O01mue KOMIIETEHIINH

OK 1. TIlonumars
CYIIHOCTb M COLHAJIb-
HYIO 3HAYUMOCTh
cBOCH Oymymieir mpo-
dbeccun, TPOSBIATH K
HEU YCTOWYUBBIN
UHTEpEeC

- apryMeHTHUPYET CBOH
BBIOOp B
po¢eCCHOHATBHOM
CaMOOIIpeICIICHUY;
-ompenesieT  COLMalb-
HYIO 3HAYUMOCTH
npodeCcCuOHATBHON
JeSITeNIbHOCTH,

- BBINOJIHSIET CaMOAHAaJIN3
npodeccroHanbHOI
MPUTOHOCTH.

Onenka
BBINOJTHEHUS

DKcnepTHOE
HaO0II0IEHUE U OLIEHKA
Ha MPaKTUYECKUX NPaKTHYECKOT 0
3aHIATHSIX TIPH 3a/laHus:
BBIMIOJIHEHUH paboT Mo | - OLICHKA
yueOHOI MPaKTHKe CTaBUTCSI, €CIIH:
3ader 1o yueOHoM OO6yuarommiics
MPAKTUKE CaMOCTOSITENILHO,
MOJIHOCTBIO u
KaueCTBEHHO
BBITIOJTHUII

«5»

BCC

OK 2. OpranusoBbl-
BaTh COOCTBEHHYIO
JeSITebHOCTbD,

- BBIOMpACT U MPUMEHSET
METOABl M CIIOCOOBI
pemieHus  mpodeccuo-

OTallbl
IMPAKTUYCCKOT' O
3alaHus, TII0JIy4YCHO

Ouenka
000CHOBAaHHOCTH

crocoba paboTel TpHU
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BbIOMpATh THUIIOBBIE | HAJIBHBIX 3aja4 B | BBIIIOJIHEHUH
METOABl M  CIOCOOBI | O0JIACTH ~ OpTaHU3aIMH | IPOU3BOACTBEHHOTO
BBINOJIHEHUS apXMBHOM M CIPaBOYHO- | 3a/laHUS
npo¢eCcCHOHATBHBIX MH(POPMAIIMOHHOMN 3agyer 1o  yueOHOH
3aja4, OLEHMBATh MX | pabOThl MO JOKYMEHTaM | IPAKTHKE
3¢ (HEeKTUBHOCTH U | OpraHu3aiuus;,
Ka4yecTBO -CaMOCTOSITEIBHO  OlLle-
HUBaeT 3((HEKTUBHOCTH
U KauyecTBO  BBINOJI-
HEHHOI paboThI;
-OnpeenseT MyTH ycTpa-
HEHUS BBISIBIICHHBIX
OTKJIOHCHMH.
OK 3. [Ilpunumars | - onucsiBaeT cuTyaunuto 1 | OueHka pe3ynbTara
peLeHus B | Ha3bIBAa€T IPOTUBOPEYHUS; | BHIIIOJIHEHUS
CTaHJapTHBIX U | - OIICHHWBAaeT MNPUYMHBI | IPAKTUYECKOTO
HECTaHJAPTHBIX BO3HUKHOBEHUS 3aJJaHHUs.
CUTyallUsX M HECTH 3a | CUTyalluHu; Onenka
HUX OTBETCTBEHHOCTb | - HAXOJUT MyTU PELICHUs | 0OOCHOBAaHHOCTH
CHUTyallul M TOAOUpaeT | criocoba paboThl  Mpu
pecypcbl  (MHCTPYMEHT, | BBIIIOJIHEHUH
uHGOpMALIMIO U T.IL.) | IPOU3BOJCTBEHHOTO
HE00XO0AUMBIE JUIs | 3a7aHus
paspelieHus cutyanuuy; | 3a4er 1o  y4eOHOH
-Oeper Ha ce0sl | mMpaKTHUKe
OTBETCTBEHHOCTb 3a
IIPUHATOE PELICHHUE.
OK 4. OcymecTBairs | - npooaut | OueHka pe3yJipraTta
IOMUCK M HUCHOJb- | 3P PEKTUBHBIHI MIOUCK | BBITMOJIHEHUS
30BaHHe MH(pOpMAIMH, | HEOOX0MUMONH  HMH(OpP- | MPAKTHUECKOTO
HEOOXoauMOu it A¢- | Maluu, WCIIONB3YS | 3a/1aHMS,
(EeKTUBHOTO  BBINOJI- | pa3iiuyHble  UCTOYHUKHU | OreHka
HEHUS npodeccuo- | IUTepaTypbl,  BKIIOYas | 000CHOBAHHOCTH
HaJIbHBIX 3a/1a4, | SJIEKTPOHHBIE; cnocoba paboTel TpHU
po(ECCUOHATIBHOIO U | -ONPEAETseT  COOTBET- | BHIIOJIHEHUHU
JMYHOCTHOTO PAa3BUTHA | CTBHUE UH(POPMALIUHU | TIPOU3BOJCTBEHHOTO
IIOCTaBJIEHHOM 3aJaue; 3aJJaHus
- OIICHMBAET TMOJHOTY M | 3a4eT 1O  yueOHOH
JOCTOBEPHOCTD IPaKTUKE
uHpOpMalnu.
OK  5.Hcnonp3oBarh | - mokas3bpiBaeT pe3yibTa- | OueHka pe3yibTara
MH(POPMALIMOHHO-KOM- | TUBHOCTb CaMOCTOSI- | BBIIIOJIHEHUS
MYHUKAllMOHHbIE Te€X- | TEIbHOH  paboTBl IO | MPAKTHYECKOTO
HOJIOTUM B Tpodec- | OCYIIECTBICHUIO TOHMCKA | 3a/1aHus,
CHOHAJIBHOU JesTenb- | uHpopmaruu B ceTu | OneHka
HOCTH WHTepHeT M pPa3sIUYHBIX | 00OCHOBAHHOCTH
AIIEKTPOHHBIX crocoba paboOTHl  TpH
HOCHUTEIISIX; BBITTOJIHEHUH
- UCHONb3YyeT CPEICTBa | IPOU3BOACTBEHHOIO
UT nana wu3BiedeHwHs, | 3aJaHUs
00paboTKM W XpaHeHus | 3a4eT 10  y4eOHOU
nH(pOpMaINH; IIPAKTHKE

BEpHOE
npeaACTaBJICHUC
pe3yibTara;-
JIOMyCKaeTCsI
HE3HAYUTEIIbHAS
IIOMOIIlb HACTaBHUKaA
OT OpTaHu3aIuH.

- OLICHKa «4»
CTaBUTCS, €CIIN:

- 3a7aHue
BBITIOJTHEHO
MOJIHOCTBIO, HO TIpU
BBITTOJTHCHUH
00HapYKUIIOCh
HEJIOCTaTOYHOC
BJIaJICHUC HaBBIKAMH
paboThl c
MPOrPaMMHBIM
obecneuecHEM B
pamKax
IMOCTABIICHHOM
3a7a4M;

- MPaBUILHO
BBITIOJIHEHA OOJIbIIIast
4acTh 3adaHus
(cBormie 75 %),

- 3a7aHue
BBITTOJTHEHO
MTOJTHOCTHIO, HO
HCIIOJIb30BaHbI
HaMMEHEe
ONTUMAJIbHBIC
ITOIXOIbI npu
BBITTOJTHCHHH.

- OLICHKa «3»
CTaBUTCS, €CIIN:

- 3a7aHue
BBITIOJTHEHO HE
MTOJTHOCTBIO, HO
oOy4aroruics
BJIaJICET OCHOBHBIMH
HaBBIKAMH  PaOOTHI
HAa  MPOTPaAMMHBIM
oOecIeyeHneM,
TpeOyeMbIMU  JUIS
perieHus
IIOCTaBJICHHOM
3a7a9H.

- CYILIECTBEHHO
ObLTH HapyIIeHbI

CPOKHM  BBITIOJIHECHUS
3aIaHusl.
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-mpencrasiser  UHQOP-
Malyio B Pa3IMYHBIX
dhopmax.

-pabortaeTr ¢ mpodeccHo-
HAJIbHBIMU TIPOTPaMMaMH
KoncynpranT u ["apanT.

OK 6. PabGorats B
KOJIJIGKTHUBE u
KoMmaHze, 3¢pHEKTUBHO
o0marbest ¢ KoJuiera-
MU, PYKOBOJICTBOM,
MOTPEOUTENIMU

-MIPOSIBIISICT KOMMYHHKA-
OCIIbHOCTB,

0eCKOH(MIUKTHOCTb,
TOHepaHTHOCTB BO
B3aUMOJCUCTBUU C
KOJIJIETaMU,
PYKOBOJICTBOM u
eaaroramu,

- BEJIET JIETIOBYIO Oecemy
B COOTBECTCTBUU C

OTUYCCKMMHU HOPpMAaMMU.

DKcnepTHOE
HaOII0IeHUE Ha
NPaKTUICCKUX
3aHATHUAX 3a
BBINTOJIHEHUEM
MPOM3BOJICTBEHHBIX
3aJaHui

3ager 1o  yueOHOH
NPaKTHUKE

OK 7. Bparp Ha cebs
OTBETCTBEHHOCTh 32

paboty YJIEHOB
KOMaH/bl (TIOMYHNHEH-
HBIX), pe3ynbTaT

BBIIOJIHEHUS 3aJaHUN

- CTaBUT 3aJaud Iepen
KOJUUICKTUBOM (TPYTITION );
- OpraHmzyeTr paboTy IO
BBITIOJTHEHUIO 3a/IaHUS B
COOTBETCTBUU c
UHCTPYKIHSIMHU;

- MPOBOJUT CaMOAHAJIH3
U KOPPEKLIHUIO pe3yIb-
TaTOB palbOThl UJICHOB
KOMaH/Ibl

DKCnepTHOE
HaAOJIFOIEHUE Ha
MPAKTUIECKIX
3aHATUAX 3a
BBITIOJTHEHUEM
MIPOU3BOJICTBEHHBIX
3aJaHUN

3ader 1o  y4eOHOH
MIPAKTUKE

OK8. CamocrosiTensHO
OTIpeNIeNATh 3aauu
npodecCHOHALHOTO U
JUYHOCTHOTO  Pa3BH-
THUS, 3aHUMAThCS CaMO-
oOpa3oBaHHEM, 0CO3-
HAHHO  IUIAHUPOBATh
TIOBBIIIICHUE
KBaJTU(DUKAITHH.

-aHaTU3UpyeT COOCTBEH-
HBIC CWIIBHBIC M cla0ble
CTOPOHBI;

-OTpeieNsieT MepCIeKTu-
Bbl TPOQEeCcCHOHATHLHOTO
U JIMYHOCTHOTO DAa3BH-
THS;

-[IOKa3bIBAaCT  BIIAJICHUE
HaBBIKAMH CaMOOpPTaHH-
3l M TPUMEHSET MX
Ha MTPAKTUKE

DKCnepTHOE
HaOJIFOIEHUE Ha
MPAKTUIECKIX
3aHATUAX 3a
BBITIOJTHCHHEM
MIPOU3BOJICTBEHHBIX
3aJJaHUuN

3ader 1o  y4eOHOH
MIPAKTUKE

OK9. OpuentupoBaTh-
Cs B YCIIOBHUSX 4acCTOU
CMEHbl TEXHOJOTHHA B
npodeccroHanbHOM
NeSITeIbHOCTH.

-ompeneisieT  TeXHOJOo-
TUH, WCIHOJb3yeMble B
poeCCUOHAIBHON J1esI-
TEIHHOCTH;

- OmpenensieT yCIOBUS U
pe3yNbTaThl  YCHENIHOTO
MPUMEHEHUST ~ TEXHOJO-
TUil.

DKcnepTHOE
HaOJII0IeHUE Ha
MPAKTUICCKHIX
3aHATUAX 3a
BBITTOJTHEHHEM
MPOM3BOJICTBEHHBIX
3aJaHui

OrneHka
000CHOBAHHOCTH
crocoba paboTel TpHU
BBITTOJTHEHUH
IPOM3BOJICTBEHHOTO
3a1aHus

3agyer 1o  y4yeOHOH

- OIlCHKA «@»
CTaBUTCSI, €CIIH:

- JOMYIICHBI
CYIIECTBCHHBIE
OIMUOKH npu
BBHITIOJTHEHUH
MPaKTUIECKOTO
3a/laHus WIn
3HAYHUTEIbHAs YacTh
paboOThl  BBIMTOTHEHA
HE CaMOCTOSITEIIBHO.

Onenka 3auera

Onenka "5"

- OTuYeTHas
JOKYMEHTAIUs
odopmiieHa B
MTOJIHOM
COOTBETCTBUU c
TpeOOBaHUSMU U B
YCTaHOBJICHHBIN
CPOK;

- naH
MOJIOKUTEIbHBIN
OT3bIB 0
MIPOXOKICHUH
MPAKTUKU

- oOy4Jaroruiics
OoOHapy>KUBaeT
BEpHOE TIOHHMaHUE
npodeccnoHaTbHBIX
00s13aHHOCTEH.
Orenka "4"

- OTuYeTHas
JOKYMEHTAIUs
odopmiieHa c
HE3HAYUTEIbHBIMH
HapYLICHUSIMU

- JaH
MOJIOKUTETbHBIN
OT3BIB 0
MIPOXOKJICHUH
MIPAKTUKU

- oOyyJaroruiics
UCIIBITHIBACT
TPYJHOCTH B

IIPUMEHEHUH 3HAHUU
B HOBOW CHTYyallWH,
HE B JOCTaTOYHOM
Mepe HCTIOJIb3YET
CBsI3U c paHee
W3Y4YEHHBIM
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MpPaKTHKE

MaTepuaIoM
Orenka "3"

- OTuYeTHas
JOKYMEHTAaIust 10
MIPaKTUKE
mpeicTaBIeHa B
MOJIHOM 00BeMe ¢
HapyIICHHEM
CPOKOB;

- oOyuaromuiics
oOHapyXHBaeT
MMOHNUMAaHHE
y4eOHOTro MaTrepuasa
IIpU HEIOCTATOYHOH
MOJIHOTE  YCBOEHUS
0a30BbIX
WH(pOPMaITMOHHBIX
TEXHOJIOTHI;

- B IEPUOJ] IPAKTUKHU
ObuTH pasHble
3aMeyaHus o
TPyLOBOMU
TUCIUIINHE u
TEXHOJIOTUU
BBITIOJTHEHU S
MIPOU3BOJICTBEHHBIX
3aJlaHu i

Ouenka "2"
-OTCYTCTBYET  WJIU
Mpe/cTaBjIeHa HE B
MTOJIHOM o0Bveme
OTYeTHast
JOKYMEHTAaIust 10
MIPaKTUKE

-B TIEPHUOJ] TIPAKTUKU
OoOy4Jaronuiics uMen
TUCIUILTAHAPHBIE
B3BICKAHUS

-OT3bIB TI0 TIPAKTHKE
OTpHUIIATETbHBIN
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Pe3yabTaTsl OcHoBHbIE MoKa3aTean | @opMbI U METObI Kpurepun ounenoxk
o0y4eHust OLIEHKHU pe3yJbTara KOHTPOJISA (IIKaJIa OLEeHOK)
(ocBOEeHHBbIE H OIleHKU
YMeHHS B paMKax pe3yJbTaToB
BI1JI) o0yueHust

Bun npodeccnoHaIbHOM 1€ATEILHOCTH:
IIM.02 Opranu3anus apXuBHOH M CIIPABOYHO-UH(OPMAIMOHHOH padoThI
10 JOKYMEHTAM OpraHu3auuu

odecCHOHATIbHBIC KOMIIETCHIIMM M TPY/A0Bble (YHKIIUH

I1
I[IK 2.1.0cymiecTs-
JSATh AKCIIEPTURY
LEHHOCTH
JIOKYMEHTOB B
COOTBETCTBUU c
JNEUCTBYIOLIUMH
3aKOHOAATEIbHBIMU
aKTaMu "
HOpMaTUBaMHU.

- OCYILIECTBIISIET
AKCIIEPTU3Y LIEHHOCTHU
JIOKYMEHTOB c
UCIIOJIb30BaHUEM
3aKOHOJATEIbHBIX AKTOB;
- OompenensieT  CpPOKHU
XpaHEHUsl JOKYMEHTOB;

- IOATOTABINBAET MPOEKT
HOMEHKJIATypbl JIeT C

HCIIOJIb30BaHHEM
THIIOBOT'O MepevHs
CPOKOB XpaHeHUs
JIOKYMEHTOB;

= COCTaBJIACT u
obopmIIieT  TOKYMEHTHI
JJISL IMPOBCACHUA
OKCHEPTU3bl  IIEHHOCTH
JIOKYMEHTOB

OueHka B pamkax
TEKYIIETO0 KOHTPOJIS:
- pe3yJIbTaToB
MPOXOKIACHHUS
y4eOHOM MTPaKTUKH;

- pe3yJIbTaTOB
BBIMIOJTHEHUS
MOPYYEHHOU PabOTHI.

DKcrnepTHas OlIeHKa
OCBOCHUS
npodeccHoHATBHBIX
KOMIIETECHIINHN B
pamMKax TeKyIIero
KOHTPOJISI B X0J1€
IPOBEPKU yueOHOM
MPAKTUKU.

I[IK  2.2. Bectu
paboTy B cucTemax
AJIEKTPOHHOTO

JTOKYMEHTO000pOTa.

- COCTaBIISICT "
oopMIIsIeT TOKYMEHTHI C
MIOMOIIIEI0  COBPEMEHHBIX
KOMITBIOTEPHBIX
nH(pOpPMaAITMOHHBIX
TEXHOJIOTHI;

- OBICTPO W Ka4ECTBEHHO
BBITIOJIHSICT BBOJ, BBIBOJ
u KOTIMPOBAaHUE
uHpOpMALIUM B CUCTEMY
AJIEKTPOHHOTO
JIOKYMEHTOO00pOTa;

- TMPOBOAWT paboTy IO
OTIEepPaTUBHOMY u
JOJITOBPEMEHHOMY
XPaHEHHUIO 3JEKTPOHHBIX
JIOKYMEHTOB;

- OBICTPO OCYIIECTBISIECT
MouCK wuH(pOpMaIuu B
Co/1

OueHka B pamkax
TEKYIIET0 KOHTPOJIS:
- pe3yJbTaToB
MIPOXOKIACHHUS
y4eOHOM MTPaKTUKH;

- pe3yJIbTaTOB
BBIMIOJTHEHUS
MOPYYEHHOU PabOTHLI.

DKcrnepTHas OlIeHKa
OCBOCHUS
npodeccHoHATBHBIX
KOMIIETECHIINHN B
pamMKax TeKyIIero
KOHTPOJISI B X0J1€
IPOBEPKU yueOHOM
MPAKTUKU.

IIK 2.3.Pa3zpabaThbI-
BaTh U BECTH
KJIaCCU(PUKATOPBHI,
Tabenu u Jip.

- MPOBOJIMT KAYECTBEHHOE
OTIMCAaHNE APXUBHBIX
JIOKYMEHTOB;

- CAMOCTOSITEIILHO

OueHka B pamkax
TEKYILEro KOHTPOJIS:
- pe3yIbTaToOB
MIPOX 0K ACHUS

O11eHKa BBINOJHEHHUSA
NMPAKTUY€CKOr0
3a]aHuA.

- OIIEHKAa «5» CTaBHUTCH,
€CJIH:

OO0yyvarommiics
CaMOCTOSATENBHO,
MMOJTHOCTBIO u
KayeCTBCHHO
BBIIIOJIHUAJII BCE DTaIlbl
MPaKTUYECKOTO
3aJIaHus, MOJIY4EHO
BEPHOE TIPE/ICTABIICHHE
pe3yibTaTa;-
JIOTTyCKaeTCs
HE3HAUYUTECIIbHAS
ITOMOIIbL HACTABHUKA OT
OpraHu3aIu.

- OIleHKa «4» cTaBHTCH,
€CIIH:

- 3aJaHU€ BBIIOIHECHO
MOJIHOCTBIO, HO TpH
BBIIIOJTHEHUH
00HaPYKUIIOChH
HEIOCTATOYHOE
BlaJicHUE  HaBBIKAMH
paboTsl c
POrpaMMHBIM
obecrieueHrEM B
paMKax IOCTaBJICHHON
3a7a4u;

- MPaBUILHO
BBIIIOJIHEHA  OoJbIIas
4acTh 3aJaHus (CBBIIIEC

75 %),

- 3aJlaHHC BBITIOJIHCHO
MTOJTHOCTBIO, HO
HCITOJI30BaHbI
HanMeHee

OIITUMAJIBHBIC ITOJIXOJIBI
P BBITIOJTHEHUH.
- OIICHKA «3» CTaBUTCH,
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CIPAaBOYHUKH 110 IIPOBOJUT 3allUCHU B y4eOHOI PaKTHUKH;
JOKYMEHTaM OTIHCH, KJTAaCCU(PUKATOPHI | - pe3yJIbTATOB
OpraHu3aLMH. U Tabeu 1o JT0KyMEHTaM | BBIIOJIHEHHUS
OpraHu3aluy; NOPYYEHHOM paboTHI.
- COCTaBJIAET
CIPAaBOYHUKH, KaTAJIOTH DKcnepTHas OLEHKa
10 JOKYMEHTaM OCBOCHHS
OpraHH3aI1H. npo¢eCCHOHATBLHBIX
KOMIIETECHIINHN B
paMKax TEKyLIEro
KOHTPOJIS B X0/1€
IPOBEPKU yueOHOM
IPaKTUKH.
[1IK 2.4.006ecneun- - CaMOCTOSITEIILHO BEAET OreHka B pamMkax
BaTh NPUEM U paboty 0 | TEKYLIETro KOHTPOJIS:
paluoHaIbHOE KOMIUIEKTOBAHHIO apXMBa | - pe3yJbTaTOB
pasMmeleHue yIpaBJIEHYECKON IPOXOXKJCHUS
JOKYMEHTOB B JOKyMEHTaluen U | yueOHOW MPAKTUKH;
apxuBe (B T.4. JIOKYMEHTOB JIMYHOTO | - pe3yJbTaToOB
JOKYMEHTOB I10 IIPOUCXOXKACHHUS C | BBIIOJIHEHHUS
JMYHOMY COCTaBy). | y4ETOM TEXHOJIOTUH | TOPYYEHHOH pabOTHI.

npuemMa JOKYMEHTOB Ha
XpaHEHHE;

- panroHaIbHO
pasMemiaeT JOKYMEHTH B
apx¥Be OpraHU3allny;

- CAMOCTOSTEIIEHO
BBITIOJIHSICT paboTy 1o

DKcIepTHast OIlEHKa
OCBOCHUS
poeCCHOHATBHBIX
KOMIICTEHITHI B
paMKax TEeKYIIEero
KOHTPOJIS B X0JI€

COCTABJICHHIO U MIPOBEPKHU yUEOHOM
cUCcTeMaTH3aluu NPaKTUKH.
KapTOYeK MMOCTEITaKHOTO
TOTIOTpapHUUECKOrO
yKazarens
[IK 2.5.06ectieun- | - kBauuuupoBanHo | OIeHKa B paMKax
BaTh y4eT U COCTaBJIIET OCHOBHBIC | TEKYIIETO KOHTPOJIS:
COXPaHHOCTh yUYETHBIE JIOKYMEHTHI | - pe3yJIbTaTOB
JOKYMEHTOB B apXmMBa; HPOXOXKICHHS
apxuBe. - OCYILLIECTBISET | yueOHON MPaKTUKY;
IPOBEPKY HAIW4YUS U | - pe3yIbTaToB
COCTOSIHUSL TOKyMEHTOB B | BBIIIOJHEHHUS

apXHuBe;

- CBOEBPEMEHHO
BBISIBIIIET JOKYMEHTBI C
HOBPEXACHUSMY;

- 3arO0JIHAET aKT
IPOBEPKU  HAIUYUA U
COCTOSIHUS apXHUBHBIX
JIOKYMEHTOB;

- OCYUIECTBIISET
pEeCTaBpallvi0  apXHUBHBIX

MOPYYCHHOM pabOTHI.

DKcnepTHasi OIlEHKa
OCBOCHUS
po¢eCCHOHATBHBIX
KOMIICTEHITHI B
paMKax TEeKYIIEero
KOHTPOJIS B X0J1€
MIPOBEPKHU yUeOHOM
MIPAKTUKHU.

€CIIN:

- 3alaHHuC BBIIIOJIHCHO
HE TOJHOCTBIO, HO
oOyJaromuiics BrIajeer
OCHOBHBIMHM HaBLIKAMH

paboThI Ha
IPOTPaMMHBIM
obecrneucHueM,
TpeOyeMbIMU TUTSt
peleHus

IIOCTaBJICHHOHN 3a/auu.
- CYIIECTBEHHO ObLIN
HapyIIeHbI CPOKH
BBIITOJIHCHUS 3aJaHUS.

- OIICHKa «2)» CTaBHTCH,
€CIIH:

- JOMYIICHBI
CYIIIECTBEHHBIE

OIIMOKHU npu
BBITIOJTHCHUH
PaKTUYECKOTO
3a/1aHus WK
3HAYMTENbHAsT  YacTh
paboThl BBHITIOJTHEHA HE
CaMOCTOSITEITHHO.

Ouenka 3auera
Onenka "5"

- OTUYeTHas
JIOKyMEHTaIus
opopMIIeHa B TIOJHOM
COOTBETCTBUU c
TpeOOBaHUSAMH U B
YCTaHOBJICHHBIN CPOK;

- JIaH TMOJIOKUTCIHLHBIN
OT3BIB O TMPOXOKICHUHI
MPAKTUKU

- oOyyJaroruiics
O00OHaApy>KUBAeT BEPHOE
MOHUMAaHNE
npodeccCHoHATBHBIX
00s13aHHOCTEH.

Ouenka "4"

- OTuYeTHas
JIOKYMEHTAIUsI
odopmiieHa c
HE3HAYUTEIbHBIMU
HapyILICHUSIMHU

- JIaH TOJIOKUTCIHLHBIN
OT3BIB O TMPOXOKICHUU
MPAKTUKU

- oOyyaroruiics

23




JIOKYMEHTOB,

- COOII0IaeT TEXHOJIOTHIO
odopmIIeHUS nen,
COCTaBJICHUSA apXI/IBHBIX

ommcei, co3maHusA U

OIMCAHMUS ¢don0B

apXUBHBIX JOKYMEHTOB
IIK  2.6.0pranuso- | - cBoeBpeMeHHO | OreHKa B paMKax
BBIBATh IPOBOJIUT TEKYILEro KOHTPOJIS:
UCIIOJIb30BaHUE UH(POPMALIMOHHOE - pe3y/bTaTOB
apXHUBHBIX obecrieueHue IPOXO0XKJCHHUS
JOKYMEHTOB B | OJIb30BaTee MO HX | yueOHON MPaKTUKY;
Hay4HBbIX, 3arpocam; - pe3y/nbTaToB
CIPaBOYHBIX ul- panroHaIbHO U | BBITOJHEHHS
MPAKTUYECKUX Ka4eCTBEHHO OpPraHU3YeT | MOPYyYEHHOH pabOThlI.
LETISIX. paboTy uYMTanbHOTO 3ana

apXuBa;

- KQUECTBEHHO BEJET YYET
HCITOJIE30BaHUS
JIOKYMEHTOB apXHUBa;

- BBIJAET  apXHUBHBIC
CIIpPaBKHU U KONUU C
JIOKYMEHTOB TI0 3a1pocam
MMOJIb30BaTeNIeH

DKcIepTHast OIlEHKa
OCBOCHUS
po¢eCCHOHATBHBIX
KOMIICTEHITHI B
paMKax TEKYIIEero
KOHTPOJIS B X0JI€
MIPOBEPKHU yUeOHOM
MPAKTUKU.

[IK 2.7.0cyiecTB-

-OKa3bIBa€T MCETOJHYCC-

OueHka B pamkax

JSTh OpraHu3aLu- Kyl0 M TPaKTUYECKYIO | TEKYLIETO KOHTPOJIA:
OHHO-METOJMYECKOE | MIOMOILIb B MOJTOTOBKE | - pE3yJIbTaTOB
PYKOBOJCTBO U HOPMAaTUBHO-METOIUYEC- | TIPOXOXKAECHUS
KOHTPOJIb 32 KHX TOKYMEHTOB,; y4eOHOI PaKTHUKH;
paboToii apxuBa - OCYLIECTBJISIET KOHTPOJIb | - PE3YJIbTAaTOB
OpraHu3alyy U 3a 3a NESTEIbHOCTBIO | BBIIIOJIHEHUS
opraHu3anuein apxyBa OpraHM3allid | | IOPYYEHHOH pabOTHI.
JOKYMEHTOB B CaMOCTOSITEJIBHO ~ 3aI10JI-
JIEJIONPOU3BOJCTBE. | HAET COOTBETCTBYIOLIME | OKCIEPTHAsI OL[EHKA
JOKYMEHTBI. OCBOCHHS
npodeccHOHATBHBIX
KOMIIETCHIINHN B
paMKax TEKyLIEro
KOHTPOJIS B X0J1€
IPOBEPKU yueOHOM
IPaKTUKH.
Opranu3zanus -BEICHUE uHpopma- | OreHka B pamKax
paboThI ¢ IIUOHHO-CIIPaBOYHON TEKYILETro KOHTPOJIS:
JOKYMEHTaMu paboTshr; - pe3yJIbTaTOB
(B/01.5). -BeZIcHUE 0asbl JTaHHBIX | IPOXOXKICHHS
JIOKYMEHTOB y4eOHOI PaKTHKH;
OpraHu3alum. - pe3yJIbTaTOB
BBITTOJTHEHHS
UH/IUBUIYaJIbHBIX
3aJJaHuH.

DKcIepTHast OIlEHKa
OCBOEHUI

WCIIBITBIBAET
TPYAHOCTU B
MPUMEHEHUHU 3HAHUU B
HOBOHM CHUTyaluu, HE B

NOCTaTOYHOMI Mepe
UCIIOJIB3YEeT CBA3U C
paHee W3y4EHHBIM
MaTepuaioM

Onenka "3"

- OTYETHAs
JIOKYMEHTAITUS o
MpaKTUKeE
Mpe/ICTaBJICHA B

IIOJIHOM  00BbeMe ¢
HapyIIeHUEM CPOKOB;

- oOyuatromuiics
0OHapy>XHBaeT
MOHWMAaHUE Y4eOHOTO
MaTtepuana npu
HEJIOCTATOUYHOM
MOJIHOTE YCBOCHUS
0a30BBIX
nH(pOpPMaAITMOHHBIX
TEXHOJIOTHi;

- B TIEPUOJ TPAKTUKU
ObuH pasHble
3aMeUYaHus o
TPYAOBOM JUCHMIUIMHE
u TEXHOJOTHH
BBIIIOJTHEHUS
MIPOU3BOJICTBEHHBIX
3aJaHui

Onenka "2"
-OTCYTCTBYET HIIH
Npe/CTaBICHa HE B
ITOJTHOM o0BeMe
OTYCTHAS
JIOKYMEHTAITUS o
MIPAKTUKE

-B TEPUOJ] TPAKTUKU
oOydaromuiics  UMen
JTUCIUATTHHAPHBIC
B3BICKAHUS

-OT3bIB IO TPAKTHKE
OTPHULATEIbHBIN
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poeCCHOHATBHBIX
KOMIICTEHIINH B
paMKax TeKylIlero
KOHTPOJISI B XOJI€
MIPOBEICHUS yUeOHOM
MPAKTUKU

Opranuzanus - OCYHIECTBIISIET KOHTPOJb |  OIlleHKa B paMKax
TEKYIIETO XPAHECHUS | IPABHILHOTO U | TEKYIIEro KOHTPOJIS:
JIOKYMEHTOB CBOEBPEMEHHOTO - pe3yJbTaToB
(B/02.5). pacnpeneneHus U | IPOXOKIACHHUS
MOJUIMBKUA JIOKYMEHTOB B | y4€OHON MPAKTHUKHY;
nena; - pe3yNIbTaToB
- (dbopMynupoBaHHE | BHITTOJIHEHUS
3aroJI0BKOB nen U | UHIUBUIYATbHBIX
orpeziefieHue CPOKOB HUX | 3aJaHM.
XpaHeHus DKcnepTHas OLEHKa
OCBOEHUS
npodeccHoHATBHBIX
KOMIIETECHIINHN B
paMKax TeKyLIero
KOHTPOJISI B X0J1€
IpOBEICHUS YUeOHOH
MPAKTUKU
Opranuzanus -TpOBEpSIET cpoku | OreHka B paMKax
00palboTKu Aen ANl | XpaHeHUs JOKYMEHTOB; TEKYIIEero KOHTPOJIS:
(I (139011 (S 1) -COCTaBJIsIeT - pe3yNbTaToB
xpanenus (B/03.5) BHYTPCHHHE OIHUCH JIET | IPOXOXKIACHHS
JUISL JIeT TIOCTOSTHHOTO U | y4eOHOW MPaKTHKHY;
JOJITOBPEMEHHOT'O CPOKOB | - PE3yJIbTaTOB
XpaHEHUs, I 0c000 | BBITIOTHEHUS
LEHHBIX JIOKYMEHTOB. UHIUBUAYAJIbHBIX
3aJJaHuH.

DKcnepTHasi OIlEHKa
OCBOCHHUS
poeCCHOHATBHBIX
KOMITCTEHIINH B
paMKax TeKylIero
KOHTPOJISI B XOJI€
MIPOBEACHUS yUeOHOM
MIPAKTUKHU.
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[TIpoMexxyTouHas

aTtecraius B hopme

3a4cTa

OcBoenne
npodeccHoHATBHBIX
KOMIIETEHIIMI B Mpeaeaax
npogecCuoHaIBLHOTO
monayiis [IM. 02

KommrexcHas
OIICHKA B paMKax
3a4ETHBIX
MEPOIPUATHUH 110
MIPOXOKJICHHUIO

y4eOHOI MPaKTUKH:
- 3a4€T OCBOCHHBIX
npodeccHOHATBHBIX

KOMIIETEHIINH 110
pe3yapTaraM
BBIIIOJTHEHUS
KOMIIJICKCHBIX
MPaKTUYECKUX U
CI/ITyaI_[I/IOHHI:IX
3alaHui yaeOHOH
MPAKTUKU
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6.ATTecTanys N0 UTOraM NMPAKTUKHU

ATTecTtanusi MO HWTOTraM y4eOHOW NPAKTUKH CIYKUT (OPMOM KOHTPOJISI OCBOCHHUS H
MPOBEPKH MPOPECCUOHATBHBIX 3HAHUM, OOMMX W MPO(PECCHOHATBHBIX KOMIIETCHIIUH, TPYAOBBIX
GbyHKIUH, NpUOOPETEHHBIX YMEHHI, HABBIKOB W MPAKTHYECKOIO OMbiTa OOydaroluxcs B
cootBeTcTBUM ¢ TpeboBanusimu GI'OC CIIO mno crneuuanpHOocTH 46.02.01 JloKyMEeHTallMOHHOE
o0ecrnieueHre yrpaBjieHHs U apXUBOBECHHE.

DopmMoil TPOMEKYTOUHOM aTTEeCTallMd MO UTOraM Y4eOHOH MPAaKTUKH SIBISIETCS 3auem.
ATTecTanys NpOBOAUTCS B MOCIEIHUN I€Hb IPAKTUKH.

ATTecTanus MpoBOJUTCS B KAOMHETE C KOMIIBIOTEPHBIM OCHAIICHUEM.

Konkperneie QOpMBI MPOMEXKYTOUHOM aTTecTallMd OOYYaIOUUXCS HMHBAJIUAOB U
00y4aroIuxcsi ¢ OrpaHMYEHHBIMUA BO3MOXKHOCTSIMU 37I0POBbSI YCTaHABIUBAIOTCS 00pa3oBaTeIbHON
OpraHM3alel CaMOCTOATENBHO C YYETOM OIpaHMUYEHUH 370poBbs. MIX pexomMeHnyeTcsl 10BOIUTH
70 CBeleHUs OO0y4aroumxcs B CPOKH, OIpENejeHHbIe B JIOKAJbHBIX HOPMATUBHBIX aKTax
o0pa3oBaTeNbHON OpraHU3aIMK, HO HE MO3HEE MEPBBIX JIBYX MECALIEB OT Hayaua 00y4eHHUS.

dopma TpoMeKyTOUHOM aTTecTaluu B (opMe 3allUThl OTYETA MO MPAKTUKE, clladye 3a4eTa
0 TIPAKTHUKE U1 00YYaIOUINXCS MHBAIN/IOB U O0YYAIOLINXCS ¢ OTPAaHMYCHHBIMH BO3MOKHOCTSIMU
3/I0pOBbsl YCTAHABJIUBAETCA C YIYETOM MHIUBUIYaJIbHBIX MCUXO(U3UUECKUX 0COOeHHOCTEH (YCTHO,
MUCHMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEpPE, B (POpME TECTUPOBAHUS U T.I1.).

[Tpu HEOOXOAUMOCTH PEKOMEHIYETCSl MPETyCMOTPETh JIJIsl HUX YBEIMUEHUE BPEMEHU
Ha IOJArOTOBKY K 3auUeTy, a TAaKyKe IIPEIOCTABIIATH JOMOIHUTEILHOE BpeMs JUIsl IOATOTOBKH OTBETA
Ha 3adete. B0O3MOXHO ycTaHOBIEHHWE OO0pa30BaTEIbHON OpraHM3alMeld WHAWNBUIYaTbHBIX
rpadMKOB TMPOXOXKJIEHHUS IMPOMEXKYTOUHOM aTTecTali OOy4YaloIIMMHUCS HMHBAJIUAAMU U
00y4aroIUMUCS C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

I[Ipu HeoOxomumocTH It OOYYaIOUIUXCS WHBAIMAOB M OOyYaloImuXcs ¢
OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBbsSI IPOMEXKYTOUHASI aTTECTAllUsI MOKET MPOBOJIUTHCS B
HECKOJIbKO 3TamoB. I 3TOr0 peKOMEHIYyeTCs HCIOJIb30BaTh PYOECKHBIH KOHTPOIb, KOTOPBIN
SIBJISIETCSI KOHTPOJIBHOW TOYKOW HO 3aBEPUICHUIO M3YYEHMS pasliela WU TEMbl MPAKTHKUA U €€
pa3aesoB C LENbI0 OLICHMBAHMS YpOBHS OCBOEHMS IIPOIpaMMHOT0O Marepuana. @opMbl U CpPOK
MIPOBEACHUS pyOexHOro KOHTPOJIA ONPENENAI0TCA IIpenoiaBaTesneM (Mmactepom
MIPOU3BOJICTBEHHOTO OOYYEHHsI) C YYETOM WHIMBHAYAJIbHBIX INCUXO(PU3NYECKUX OCOOCHHOCTEH
oOyuatomuxcs. [l OIEHKHM KauecTBa MOATOTOBKM OOYYalOUIMXCS M BBIIIYCKHUKOB IIO
npopeCCHOHATBHBIM ~ MOJYJISIM MOXHO IPHBJIEKaTh B KAayeCTBE BHEIITATHBIX JKCIEPTOB
paboToaaTeei.

K arrecranuu mo npakTHKe AOMYCKAIOTCS 00y4yaronInecs, BBIMOJHUBIINE TPEOOBAHUS MTPO-
rpaMMbl y4eOHOM MPaKTUKH U MPEIOCTABUBIINE TOJHBIA MAKET OTYETHBIX JTOKYMEHTOB.

s mpoBeZieHUsT MPOMEXKYTOYHOM aTTEeCTallMM 1O MPAKTUKE TEXHUKYMOM pa3paboTaHbI
(OHIBI OLIEHOUHBIX CPEJCTB, BKIIOYAIOIINE B ceOsl MMeJarornyeckue KOHTPOJIbHO-U3MEPUTETbHBIE
MaTepuaibl, INpeAHA3HAUYE€HHblE U1 ONPEAENCHUS  COOTBETCTBUS  MHAMBHIYAJIBHBIX
00pa30BaTeNbHbIX JOCTHKEHHUIN 00yJaronXcs OCHOBHBIM MTOKA3aTeIsIM pe3yIbTaToB 00yuyeHus. B
mporecce aTTeCTallMM IPOBOJAUTCS JKCIEPTH3a OBJAACHHS OOIMMH M TNpo(ecCHOHATbHBIMU
KOMIIETEHIIUSIMU.

[Ipu BbICTABICHNU UTOTOBOW OLIEHKH IO MPAKTUKE (3a4€Ta) YUUTHIBAIOTC:

— pe3yJbTaThl SKCHEPTU3BI OBJIAACHUS 00YUIAIOIIUMUCS OOUTMMHU U TPO(eCcCHOHANTBHBIMU
KOMIIETCHIIMSIMU;

- KQUeCTBO U MOJIHOTa 0(OPMIICHHS OTYETHBIX JJOKYMEHTOB I10 TIPAKTHKE;

- XapaKTEpUCTHKA C MECTA IPOXOXKACHUS TPAKTUKHU (XapaKTEPUCTUKA PYKOBOAUTENS
MPAKTUKW OT OpTraHU3aI|H), €CIIU MPaKTHUKa IPOBOANUIIACH HA pab0oUMX MECTax MPeaIpUITUH.
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MNPUJIO)KEHHUE 1
®opMa aTTeCTAIIMOHHOIO0 JIUCTA MO NMPAKTHKE (3AMOJHACTCH HA KAXKI0T0 00y4aK0Ierocs)

3auer o y4yeOHOW NPaKTUKE BBICTABJIAETCS HA OCHOBAHUM JaHHBIX aTTECTALlMOHHOIO JHMCTa
(XapakTepuCTUKU TMPO(PECCHOHANBHON NesTeIbHOCTH O0y4aromerocss Ha MpPaKTHUKE) C yKa3zaHHEeM
BUJIOB pa0oT, BBIMOJIHEHHBIX 00Y4alOLIMMCs BO BpeMsl PAKTUKHU, UX 00beMa, KaueCcTBa BbINOJIHEHUS
B COOTBETCTBHHM C TEXHOJIOTHEH W (W) TpeOOBaHMAMHU OpraHU3alMM, B KOTOPOW MPOXOIuia

MPaKTHKA.

ATTeCTAIIMOHHBIN JIUCT

10 y4eOHOU

ITPAKTHKCE

BUJ NIPAKTUKA

CTYJICHT

obyuarommiics Ha 1 kypce no cnenuanbHocTd  46.02.01 JIoKyMEHTallMOHHOE

oOecrneyeHue YIIPAaBJICHHUA U apXHUBOBCACHUC

yCHemHo  mpomen  (Jla)  y4eOHYIo

/TIPON3BOJICTBEHHYIO

NpaKkTUKy 10

npodeccuonanbaoMy  Moayiao IIM.02 OpraHu3anmsi apXMBHOW M _CNPABOYHO-

MHGOPMAIIMOHHON PA0OTHI IO JOKYMEHTAM OPraHu3alNu

BoObeMe 36 4YACOBC« »  HIOHA

20l rrmo«  »

HIOHA

201 r.

B opranuzauun ['KIIOY MO «Ceprueo-Ilocajackuii conuaibHO-3KOHOMUYECKHI

TCXHUKYM»

YpoBeHb 0CBOCHUSA NMPOPEeCCHOHATBHBIX KOMIIETeH U

U TPYAOBBIX PYHKIMI B NEePUOT NPAKTUKHU

Bunpl npodeccmoHanbHBIX  KOMIMETCHIIMH ©  TPYyHOBbIX | KauecTBo BhIMOMHEHUS paboT

byHKIMiA (OcBou1 ¢ OTIIMYHBIM KaY€CTBOM
OcBomJI ¢ XOPOIINM Ka4eCTBOM
OcBouJ C yIOBIETBOPUTEIbHBIM
KaueCTBOM)

IIM.02 Opranun3anusi apXuBHOM M CIIPABOYHO-

HUHGOPMAMOHHOM PAa0dOTHI 10 JOKYMEHTaM OPraHu3amum

IIK 1.1. KoopmmampoBaTs paboTy opraHmzamuu (rpueMHOu | OCBOMII C

PYKOBOAMTEIS ), BECTH MPUEM MTOCETUTEIICH KaueCTBOM

IIK 1.2. OcymiecTBiasaTh paboTy MO MOATOTOBKE W TpoBeacHHIO | OCBOMII C

COBEILIAaHMM, JIETOBBIX BCTPEY, MPUEMOB U MPE3ECHTALINI Ka4yeCTBOM

IIK 1.3. OcymecTBiasaTh IMOATOTOBKY  JENOBBIX  Toe370K | OCBOWMII C

PYKOBOAMTENS U JPYTUX COTPYTHUKOB OPTaHU3AIINH. KaueCTBOM

I[IK 1.4. OpranusoBsiBath paboyee MecTo cekperaps u | OcBOWI C

PYKOBOAMTEIS. KauyeCTBOM

I[IK 1.5.0dopmasTe W  pEerucTpupoBaTh  OpraHU3alUOHHO- | OCBOMII C

pachopsiANTENbHbIE JTOKYMEHTBI, KOHTPOJIUPOBAaTH  CPOKH HX | Kka4eCTBOM

VICTIOJTHEHUSI

I[IK 1.6. OOpabaThiBaTh BXOJAIIME M HCXOJSAIIME TOKYMEHTHI, | OCBOMII C

CHUCTEMAaTHU3UPOBAaTh WX, COCTABIATH HOMEHKIATYPY JdeNl | | kaueCTBOM

(hopMHpOBaTH TOKYMEHTHI B JeJIa.

[NIK 1.7. CamoctosTensHo  paboraTh ¢  jAokyMeHTamu, | OCBOWII C

coJiepKaliuMU KOHPUISHIMATHLHYI0 HH()OPMAIUIO, B TOM YHUCIE C | kaueCTBOM

JIOKYMEHTaMH T10 INTHOMY COCTaBYy.

IIK 1.8. OcyiectisaTh TeaehoHHOE 00CTyKHBaHUE, TpUHUMaTh U | OCBOMII C

nepeiaBaTh (PaKchl. KaueCTBOM

IIK 1.9. OcymiecTBiISITh MOATOTOBKY €N K Tepeaade Ha apxuBHOe | OCBOMII C
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XpaHCHHC. Ka4yeCTBOM
B/01.50pranuzanus paboTsl C TOKYMEHTAMHU. OcBowui ¢
KayeCTBOM
B/02.5 Opranusanus TeKyIiero XpaHeHust JOKYMEHTOB. Ocsowui ¢
KayeCTBOM
B/03.5 Opranusaius 00pabOTKH A€ AJsl TOCTIEAYIOIIEeTO OcBowni ¢
XpaHEHUSl. KayeCTBOM

YPpoBeHb 0CBOEHHSI 00X KOMIIETEHIIMI B EPHO/I MPAKTHUKH

Bunsl nmpodheccrnoHabHBIX KOMITIETEHIIMIA U TPYJIOBBIX | KadecTBO BBIOIHEHUS paboOT
byHKIHII (OcBou (na) / He ocBow (HeT))

IIM.02 Opranu3anusi AapXUBHOM U CIIPABOYHO-
HH(OPMaALMOHHOH PadoOTHI 10 JOKYMEHTAM
OpPraHu3anuu

OK 1. TIloHumMaTh CyIIHOCTP U  COLHAJIbHYIO
3HAYMMOCTb CBOEH Oymymiei npodeccuu, MposIBISIThH K
HEW YCTOWYUBBINA UHTEPEC

OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO JIESITEIBHOCTD,
BBIOMpATh TUTIOBBIE METOJIBI M CIIOCOOBI BBHITIOJTHEHHS
npodeccrnoHalbHbBIX 3ajad, OLICHUBATh ux
3¢ (HEKTHBHOCTH U KAY€CTBO

OK 3. IlpuHumarh pemeHuss B CTaHAAPTHBIX U
HCECTAaHIAPTHBIX CUTyaluiIxX )41 HECTHU 3a HHUX
OTBETCTBEHHOCTb

OK 4. OcymectBiasiTb TOUCK W HCIOJIb30BAHUE
uHpopmanuy, HeoOXoauMo anst  3hdeKTuBHOTO
BBITTOJIHEHUS podecCHOHATBHBIX 3ajad,
podeCCHOHATBHOTO U IMYHOCTHOTO PAa3BUTHS

OK 5. Hcnonb3oBaTh WHGOPMAITMOHHO-KOMMYHH-
KAallMOHHBIE  TEXHOJIOTUHW B  MpodeccrnoHalbHOI
JIeSITEIbHOCTH

OK 6. Paborarb B KOJWUIEKTHBE H KOMAaHIE,
3¢ PexTUBHO OOIIATHCS ¢ KOJUIETa-MHU, PYKOBOJICTBOM,
MOTPEOUTENIMU

OK 7. bpatp Ha cebs OTBETCTBEHHOCTH 3a padoTy
YJICHOB KOMaHIbI (MO TYNHEHHBIX ), pe3yiibTar
BBIIOJIHEHUS 3aJaHUN

OK 8. CaMmocCTOSTENBpHO  ONpPENENATh  3aJaud
npodecCHOHAIBbHOTO W JIMYHOCTHOTO  Pa3BUTHA,
3aHUMAaTbCA caMo00pa3oBaHUEM, OCO3HaHHO
IUIAHUPOBATH MOBBINICHNE KBATH(DHUKAIIH.

OK 9. OpuentupoBaTbCsi B YCIOBUSIX YacCTOW CMEHBI
TEXHOJIOTHH B TPO(heCCHOHAILHON e TEIHHOCTH.

«__»___ WIOHA 201 _r. Iloamuce pykoBoautens npaktuku ot CIT COT
[IpennogaBarein T.W. SIxoBieBa
JIOMKHOCTD MOHCh N.0. ®amunus
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ITPUJIOKEHME 2
®opMa JTHEeBHUKA 0 NPAKTHKE (3AMOJHAETCH HA KAXKI0T0 00y4ar01erocs)

OmeHkn 10 y4eOHOM TMpaKTHKE BBICTABIAOTCA B JIHEBHUK y4eOHOW MPaKTHKH
(xapakTepucTUKH MPOGECCHOHATHHON NIEATEIHPHOCTH O0YYaIOIIErocss Ha MPAKTHKE) C yKa3aHHUEM
COJiep’KaHusl TPAKTHUYECKONH paboThl, BBIMOJHEHHBIX OOYYalOUIMMCS BO BpeMsi NPAKTHKH, HX
o0beMa, KauecTBa BBIMOTHEHHUS B COOTBETCTBUM C TEXHONOrHMedH u (W) TpeOOBaHHUSIMHU
OpraHu3alliu, B KOTOPOM MpoxXoiuia MpakTUKa.

JIHEBHUK YUYEBHOWM IMPAKTUKN

o0yyaeMOoro __ Kypca  TpYIIIBI
CoenuainbHOCTh

(baMumus, ©Msi, OTYECTBO)
MecTo npOox0KIeHUs IPAKTUKU
[To TIM
Cpoxu MpakTUKU: C o 201 r.
PykoBonuTenb npakTUKu
(uMst, 0T4eCTBO, (haMumTus)
HacTtaBHuk/pykoBOIUTENb MPAKTUKU OT MPEAIPUATHS

(TOJKHOCTD, (haMUJIHsI, THUITUAJIBI)

OtmeTka
. Kon-Bo
Hara ConeprxaHue MPaKTHIECKON pabOThI 4ACOR HAaCTaBHUKA O
BBITIOJIHEHU U
1 2 3 4
1.
2.
3.
4,
S.
6.
7.
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Pazpaboran [KIIOY MO CII COT

IlpenonaBarennb

T.U. SxoBaeBa

MeCTO paboThI

3aHUMaeMasi JIOJDKHOCTh N.0. ®amunus
Pazpaboran

MECTO paboThI 3aHUMaeMasi JOJDKHOCTh N.0. Gamunus
DKcrnepr

MECTO pabOThI 3aHUMaeMas JI0JDKHOCTh N.0. ®amunus
Okcnept

MECTO PadOThI 3aHUMaeMasi JI0JDKHOCTh N.0. ®amunus
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